MMHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA30OBAHM S POCCUMCKOM ®EJEPAITN
benepanbHOE TOCyIapCTBEHHOE 010 IKETHOE 00pa30oBaTesIbHOE YUpPEKICHUE
BBICIIET0 00pa30BaHUs
«TONBATTUHCKUN TOCYTAPCTBEHHBI YHUBEPCUTET

b51.0.04

(uHOexc OucyuniuHot)

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

OcHoBbl HHGOPMAITMOHHOH KYJIBTYPHI

(Haumenosanue OUCYUNIUHbL)

10 ClICUaJIbHOCTHU
38.03.03 YnpaBieHue nepcoHaioM

creranu3anus
VYmpasiieHue nepcoHaiom

®dopma o0ydeHusI: 3a09HAs
I'on Habopa: 2020
O6mas tpynoemkocts: 2 3E

Pacnpene.ﬂeﬂue YacCoB JHCHUIIINHBI

Kypc 1
dopmMa KOHTPOJIA 3a4eT Hroro

Buj 3ansiTuit
Jlekuun
JlaGopaTopHsble 6 6
[IpakTrueckue
PykoBOJCTBO: KypcoBbie paboThl (poekThi) / PT'P
IIpoMexyTouHas aTTecTalus 0,25 0,25
KonraktHas pabora 6,25 6,25
CamocTosiTenbHas paboTa 62 62
KoHTposb 3,75 3,75
Hroro 72 72




Pabouyto mporpammy coctaBui(u):
JIOLEHT, KaHJUJIAT Me1aroru4ecknx Hayk, J0ueHT, [lantokosa E.B.

(OondcHocmy, yueHoe 36anue, cmenensb, Pamunus 1.0.)

(OodicHoCmb, yueHoe 36anue, cmenensb, Pamunus 1.0.)

PenenzupoBanue paboueii mporpaMMbl TUCHUTUIMHBL:

OtcyTcTBYET

Peniensent

(OoavicHOCmb, yueHoe 36anue, cmenenb, Pamunus 1.0.)

Pabouas nmporpamma qucuMIUIMHbI coctaBieHa Ha ocHoBaHuu @I'OC BO u yyeOHoro niaHa
cnenuanbHocTh 38.03.03 «YmpaBiieHHe EPCOHATIOMY, HAIIPABIEHHOCTH (TIpoduis): «YnpaBieHue
HIEPCOHATIOM

Cpok neiicTBus pado4eil nporpaMMbl AUCUMILIMHBI 10 «31» aBrycra 2025 r.

COI'JTACOBAHO

PykoBonutens nenapraMenTa 6akanaBpuara (SJKOHOMHUUECKHUX U YIPABIEHYECKUX POTrpamMM)

« _» 20 T C.E. BacuibeBa
(noonucy) (H.0. Damunus)
YTBEPXJIEHO

Ha 3acenanuu kadenpsl
[TpuknaaHas MaTemaTuka U HTHPOpPMATHKa

(mpotokon 3acenanust Ne 3 ot «23» centsiops 2020 r.).



1. Ilean ocBOEHUN TUCIUILIHHDI

Ilenp ocBoeHUS IUCHMIUIUHBI — (OPMHPOBAHUE Yy CTYACHTOB HEOOXOMUMBIX 3HAHUN W
yMEHHI paboThl C MEPCOHAJIbHBIM KOMIIBIOTEPOM, MOATOTOBKA CTYIEHTOB K CaMOCTOSITEIIbHOMN
paboTe B CETH C WCIOIH30BAHUEM HH(POPMAIMOHHBIX CIIY)KO, O0CCIEUMBAIOIMINX JIOCTYI K
yIaJeHHbIM KOMIIbIOTEpaM, MEPEChUIKY 3JEKTPOHHOM MOYTHI, MOUCK JIEIO0BOI, KOMMEpPYECKOM,
HAYyYHOW U TEXHUUYECKOUN MH(pOpMaIHH.

2. Mecro nucuumiuabl B ctpykrype OIIOITI BO

JINCIMITIMHBL W TIPAKTUKH, HAa OCBOCHHWU KOTOPBIX Oazupyercss AaHHas IUCHUIUIMHA:
0a3upyercs Ha CUCTeME 3HaHUH M YMEHUH B 001acTH MHPOPMATHKH, TTOIYYEHHBIX IPH 00yYeHUHU B
CpefHuX 001e00pa30BaTEIbHBIX YUPEKICHHIX

JIMCUMIUINHBI ¥ IPAKTUKH, AJI1 KOTOPBIX OCBOECHUE JAHHOM TUCIMIIIMHBI HEOOXOAUMO Kak
npeecTBylonee: YueOHas MpakTuka (03HAKOMHUTEIbHAS IPAKTUKA).

3. Iliianupyemblie pe3yJibTaThl 00y4eHUs1

®opmupyemMbie U HNuagukaropbl
KOHTpOJIUpYyeMble AOCTUKEHH S IInanupyemble pe3yJibTaThl
KOMIIETEHIIMHU KOMIIeTeHIH i o0yueHust
(KoJ1 1 HAMEHOBAHUE) (KoJ1 1 HAIMEHOBAHUE)
OIIK-5. Cniocoben OIIK-5.1 Ornpenensier | 3HaTh:
UCIIOJIb30BaTh pEJIEBAHTHBIE AJI PELICHHUS | - CYITHOCTH u 3HAYUMOCTh
COBPCMCHHBIC IIOCTAaBJICHHBIX 3aJa4y, I/IH(l)OpMaL[I/H/I B COBPEMEHHOM
MH(pOPMaLMOHHBIE METOIBI, CHOCOOBI H | 0GIIecTBe;
TEXHOJIOTUH U CpeacTBa TONYYCHUS, | - pppHuunmel paGoTHl M MOHMCKA
IIPOrpaMMHBIE CPECTBA XpaHeHus, MOUCKR, | ynbopMami B KOMITBIOTEPHBIX
IIpU pelIeHun CUCTEMaTH3allnHy, ceTsX:
poeCCHOHAIBHBIX 00paboTku M  mepenauu | OCHOBHDIC TpeGoBaHm,
3a1ad. nHpopMauu
IpEeIbABISEMBIE K  OpPraHU3alUU

MH(POPMALMOHHOM 6€30ITaCHOCTH pU
pabote B cetu HTEepHET

YMeTh:

- I10JIb30BATLCA ITIOUCKOBBIMH
CUCTCMaMH JJISL onep ATUBHOT O
MOJTyYEeHUSs nH(popMaIuu 1o

3aJIaHHOH TeMe;
- HpI/IMeHHTB TCKCTOBBIC U Ta6J'II/I‘—IHI)Ie

MPOLECCOPBI JUIST IMOJATOTOBKH
JIOKYMEHTOB Pa3IM4YHOTO
Ha3HAUYCHHS;

- IPUMEHSITh TEKCTOBBIE U TAOJTUYHBIE
MPOLECCOPBI JUTSE MMOATOTOBKHA

JIOKYMEHTOB Pa3IMYHOTO HA3HAYCHUSI
B ITPo(heCcCHOHANIEHOM IeSATENHHOCTH

BmaneTs:




dopmupyeMbie U

Nuauxkaropsl

KOHTPOJINpYyeMble JOCTHKEHMSI IlnannpyemMble pe3y/ibTaThl
KOMIIETEHIIMHT KOMIIeTeHIN i o0y4eHust
(Kol 1 HAMEHOBAHUE) (K0J1 1 HAMEHOBAHUE)
- HaBBbIKAMH paboThI Ha

IEPCOHAIPHOM KOMIIBIOTEPE,
- HaBbIKaMH pa6OTBI B JIOKAJIbHBIX H
rIo0aIbHBIX KOMIIBIOTCPHBIX CETAX;

- HaBbIKAMU paboThI c
MH(POPMALMOHHBIMHA UCTOYHUKAMU;
- HaBbIKAMU paboThI c

I/IH(bopMaHI/IOHHBIMI/I HCTOYHHMKaMH




4. CTpyKTYpa M coJiepKaHue IUCHUIINHbI

®opMbl TEKYLLEr0

Bun . KOHTPOJISA
Monyab . HaumenoBanue TeM 3aHATHIA Oo0nbem,
y4eOHoi N Cemectp baanel | UHTEpakTuB, 4. | (HaMMeHOBaHHe
(pa3neu) (yueoHoOii padoThI) 4.
padoThI OLIEHOYHOI'0
cpeacTBa)
CamocrosTenpHas 1.1. IIpuHOMITBI pabOTHI ¥ KOMIIOHEHTBI 1 12 7 - IIpomesxyTounslit Tect 1.1
pabota MEePCOHATIBHOTO KOMIBIOTEPa
CamocrositensHast| 1.2. Pabora ¢ onepauuonHoii cuctemoid Windows 1 12 8 - [IpomesxyTouHslit TecT 1.2
pabota
CamocrosTenpHas 1.3. PaboTa ¢ TeKCTOBBIMHU JOKYMEHTaMHU 1 12 8 - IIpomesxyTounsii Tect 1.3
abora
Mopayns 1. P
OCHOBEI JlabopaTopuas 1.3. PaboTa ¢ TeKCTOBBIMU JOKYMEHTaMHU 1 2 9 - Oruer 1o 3aganuto 1
MH()OpPMALMOHHOH pabota
KYJIBTYpBI CamocrosTenbHas 1.4. PaGota ¢ 3J€KTPOHHBIMH TabIULAMK 1 12 8 - ITpoMexyTouHbIif TecT 1.4
pabota
JlabopaTopHas 1.4. PaboTa ¢ 3NeKTpOHHBIMU TaOIIUIIAMH 1 4 9 - OT4eT 1o 3a1aHuro 2
pabora
CamocTrosiTenbHas 1.5. KomnbrotepHsie cetu. UHTEpHET 1 14 8 - [Ipomexyrounslii Tect 1.5
pabora
IIpomexyTounas 1 0,25 - HUroroserii Tect
aTTecTalus
KonTpomnn 1 3,75 40 - Hroroserii TecT
Hroro:| 72 100

Cxema pacueTa UTOroBoro 6ajia
HakonuTenbHbIH pedTHHT (OTYETHI MO 33JaHUSM U TIPOMEKYTOUHBIE TeCThI) + Pe3ynbTaT HTOroBOTO TecTa




5. O6pa3oBaTesibHbIE TEXHOJIOTHH
B pamkax y4eOHOTO Kypca MpeyCMOTPEHBI CIIeAYIOIIe 00pa3oBaTeIbHbIC TEXHOIOTHU:

e TEXHOJIOTHS TUCTAHLIUOHHOTO 00y4YeHHS B (hOpME CaMOCTOSITEIHHON pabOTHI CTYIEHTOB.

JlJis CTyIEeHTOB MPEAYCMOTPEHO MOJIy4eHHE KOHCYIbTAIIHOHHOM TOMOIIH.

6. MeToauuyecKue YKa3aHUusA 110 0OCBOCHUIO JUCHHUTIIIMHBI

6.1. PekoMeHa1iuM N0 MOAT0OTOBKE K J1a00PATOPHBIM 3aHATUAM
CrynenTam cienyer:
® [IpU MOATOTOBKE K 3aHATUSAM 0053aTeNIbHO HCIIOIb30BaTh HE TOJILKO YUEeOHYIO TUTEPATYpY,
HO U ApYIv€ UCTOYHUKU;

6.2. PexoMeH1a1lUM 110 MOATOTOBKE K 3a4eTy

ITogroroBka K 3aueTy CHOCOOCTBYET 3aKpEIUICHHIO, YIIIyOJIEHUIO M OOOOLICHUIO 3HAHHM,
HOJTy4aeMbIX, B Ipolecce 00y4eHus], a TAK)Ke MPUMEHEHHUIO UX K PEUICHUIO NMPAKTUYECKUX 3a/1ad.
['oTOBsICK K 3a4eTy, CTYICHT JHUKBUIUPYET HWMEIOMIMECS NpoOensl B 3HAHMUAX, YIIyOIser,
CHCTeMaTH3UpYyeT U YHOPSI0YMBAET CBOM 3HaHMs. Ha 3auere CTyIeHT IEMOHCTPUPYET TO, YTO OH
nproOpen B nporecce 00ydeHHst 110 KOHKPETHOW yu4eOHOM MUCIUTUINHE.

Heo0xoauMo OpHMEHTHPOBATH CTYJCHTOB HAa CHCTEMAaTHYECKYIO IOATOTOBKY K 3aHSTHSM B
TEUCHHE CEMEeCTpa, 4YTO IIO3BOJHMT WCIIOJIB30BATh BPEMsl SK3aMEHAlMOHHOW CEeCCHM  UIs
CHCTeMaTH3alluy 3HAHUH.



7. OueHOYHBIE CPEACTBA

7.1. IIacopT OLIeHOYHBIX CPEACTB

Cemect Koa koHTpoO/IMpyemMoii KOMIIeTeH U HaumenoBanue
P (WJIM ee 4acTH) OLICHOYHOI'0 CPeACTBA
1 OIIK-5 [Tpomexxyrounslii TecT 1.1

[Ipomexyrounslii Tect 1.2
[TpomesxxyTounslit Tect 1.3
Otuer no 3ananuio 1
[TpomexxyTounslii Tect 1.4
Otyer no 3aanuio 2
[TIpomesxxyTounsrit Tect 1.5

7.2. TunoBblie 3alaHusl WJIM MHBIC MaTEepUualibl, H606X0}IHM1>IC AJIA TEKYLIET0 KOHTPOJIsA

7.2.1.

TecToBbIe 3a/1aHUs

(HaumeHOBaHUE OYEHOYHO20 CPeOCmea)

TecTsl (MpUMeEpPHI TECTOBLIX 3a1aHUI)

3apaHue Ne1
Oxno niporpammel Excel conepxut ciemnyromniie odmactu:

Bbibepute oavH 13 4 BapmaHToB OTBETA:

3aroJ0BOK OKHA, JIEHTA, CTPOKa (pOpMyJ1, OKHO KHUTH U CTPOKA COCTOSTHHS.

OxkHO BBOJA, MaHEIb MHCTPYMEHTOB, CTPOKA MEHIO, TOPU30HTaJIbHAA
) JIMHEWKa, BEpTUKaJIbHAs JIMHEWKA.

OxkHO BBOJ4, JIMCT KHUT'U, ITAHCJIIb HHCTPYMCHTOB, CTPOKa MCHIO, 3ar0JIOBOK

) OKHa.

3aroyioBOK OKHa, CTPOKa MEHIO, TaHEJIb HHCTPYMEHTOB, padouee OKHO.

3agaHue Ne2

AxTtuBHas siuerika B Excel — 3To suelika, ...

Bbibepute oamH n3 4 BapnaHToB OTBETA:

B KOTOPYIO BBEACHA I/IH(I)OpMaI_II/I}I.

B KOTOPOM BBITIOTHIETCS BBOJ MH(OPMAITHH.

KOTOpasi COJIEPKUT HOPMYITy.

KOTOpasa COACPKUT TCKCT.

3apaHue N2226




COBOKYMHOCTh BEO-CTpAHUII, CBA3AHHBIX €IMHCTBOM COJIEpKaHUsA U odopmiieHus, ¢
BO3MO>KHOCTBIO HABUTALIMK MEXK]ly CTPAHUILIAMH, UMEIOIIasi JOMEHHOE UM, 3TO. ..

BbiGepuTe oanH 13 4 BapuaHTOB OTBETA:
cepBep

MpoBaiiiep
camT

qart

3apgaHune Ne227
I[J'I}I BbIXOJa Ha MOUCKOBBIA CCPBEP HCO6XO,Z[I/IMO. ..
BbibepuTe oanH U3 5 BapnaHTOB OTBETA:

3anyctuTh nporpammy Telnet

3aIycTUTh Opaysep

yKa3aTh B aJJpeCHOI CTpOKe Opay3epa aapec OMCKOBOTO CepBepa
yKa3aTb B [IOYTOBOI1 Iporpamme ajapec MOMCKOBOTO cepBepa

BbIITH B NI00yt0 Web-cTpanuiy

3agaHune Ne228

Pe3ynbpraTom BhImonHeHUs 3ampoca: «ceTb&(JIokanpHass\[7100anbHas)» Ha TOUCKOBOM
cepsepe, Oy/IeT CIUCOK CTPaHMII, Ha KOTOPBIX UJET peyb...

BbibepuTte oanH 13 4 BapnaHTOB OTBETa:

BOOOIIIE O CETIX
000 BCEM JIOKAJILHOM U TJI00AJTEHOM
0 JIOKQJIBbHBIX CETAX

0 JIOKAJIBHBIX CETSIX U O TJIO0AJBHEIX CETAX

KpaTKOC OIMMCAHUE U PEIJIAMEHT BBINNOJTHCHUSA
K tectam JOIMYCKAIOTCA BCC CTYACHTHI.

Kpurepun onenkmn:
- OLIEHKA «3aYTE€HOY», €CIIU CTYJCHT JaJl IPaBUIbHbIE OTBETHI;
- OLICHKA «HE 3a4TEHO», €CJIM CTYIEHT HE CMOT JaTh IIPABUJIbHBIE OTBETHI.



7.2.2. OTueThl 10 3aJaHUIM

(HaumeHOBaHUE OYEHOYHO2O CPedCmea)

3aganue 1

Co3nanue, pefaktupoBanue, popmatupoBanue 1okymenta Microsoft Word sepcun 2007

I[endb 3a0anusn — CoBepIICHCTBOBaHKME HaBBIKOB paboTel B Microsoft Word Bepcuu 2007.

3aoauu:

— HaY4YHUTBCi yCTaHaBJIWBATh 3aJJaHHBIC ITapaMETPhI CTPAHMII,

— HAy4YHUTHCS YCTaHABJIMBATh IMapaMeTphl ad3aua u mpudTa;

— HaAY4YHUTbCA CO3/1aBaTb Ta6J'II/IIIBI B TCKCTC.

Hlopaook evinonnenus 3a0anus

1. Co3naTh HOBBIM JOKYMEHT, YCTAHOBUB IIapaMETPhl CTPAHUILIbI JJOKYMEHTA: BCE 0JI — I10 2

CM, OpUCHTAlUs CTPpAaHULIbI — KHHUXKHAas.

2. COSI[aTB BerHI/Iﬁ KOJIOHTHUTYIJI, BBECTU CBOIO (baMI/IJ'II/IIO 1 MHHUIINAJIBI.

3. BBectu 3arosioBok Tekcta: «llepBoe mnokonenne OBMy. s co3maHus 3arojioBka

ucnonp3yite 00bexT WordArt.

llepgoe NOKONEHHe 3B

4. Beectu ¢ kimaBuatypsl (6€3 paMKH) CIEAYIOIIMNA TEKCT Kak MepBbIi ad3all:

[TepBoe nokosenne IBM co3naBaiock Ha 3JEKTPOHHBIX JiaMmIiax B niepuop ¢ 1944 no 1954

IT. SJICKTpOHHaH JlaMIia — 3TO HpI/I60p, pa60Ta KOTOPOI'0 OCYIICCTBIIAICTCS 34 CHCT USMCHCHUS ITOTOKA

9JICKTPOHOB, IBUT'AOIINXCS B BAKYYME€ OT KaTOJa K aHOAY.

[TapameTps! hopMaTHpPOBaHUS TEKCTA IEPBOTO ad3ara:

[TapameTpsl CUMBOJIOB

[TapameTtps! ab3ama

Ctuiib — OOBIYHBIH

HIpudt — Times New Roman
Pazmep mpudra (kernp) —14 or
Hauepranue — kypcus

L{BeT mpugTa — KpacHbIN

Otctynsl: cneBa — 0 cwm, cripaBa — 0 cM
IlepBas ctpoka — 1 cm
BbipaBHUBaHME — 10 LIEHTPY

MexaycTpOoUHbIN HHTEPBa — ITOJYTOPHbBIN

5. BBectu ¢ ki1aBHaTyphl (C paMKOi) CIeyIOIINNA TEKCT KaK BTOPO ad3ail:

HpI/IMeHCHI/IC OJICKTPOHHBIX JIAMIT PE3KO MMOBBICHUIIO BBIYUCIUTCIIEHBIC BO3MOXHOCTU BBM,

YTO CITOCOOCTBOBAJIO OBICTPOMY TIEPEXOTY OT IEPBHIX ABTOMATHYECKUX PEICHHBIX BIYUCITUTEIBHBIX

MaIIH K JamnoBsiM OBM niepBoro nokoneHus.

[TapameTps! hopMaTHpOBaHUS TEKCTa BTOPOro ad3ana:




[TapameTrpsl cHMBOJIOB [TapameTps! ab3ama
Crtunb — OOBIYHBIT Otctymnsl: cneBa — 1,5 cm, cipaBa — 0 cm
HIpudr — Verdana ITepBas crpoka — 0 cm
Pazmep mpudra (kernn) — 12 ot BripaBHUBaHUE — 110 JICBOMY Kparo
Hauepranue — nomykupHsIi MexaycTpOUHbIN UHTEPBaAI — OAMHAPHBIN
[[BeT mpudTa — YepHbIA BHemnue rpaHuiibl — BCe rpaHULIbI

6. Brectu ¢ knaBuatypsl (6€3 paMKH) CICIYIONIUN TEKCT KaK TPETHH ab3air:

Jlxon ¢on HeiimaH npeasnousl HOBbIE NMPUHLMIIBI CO3/AaHUS KOMIIBIOTEPOB, COCTOSILNE B
CIIEIYIOLIEM.

[TpuHIMI ABOMYHOTO KOAMPOBaHUsA: Bcs MH(opMarus, noctynatomas B 9BM, konupyercs ¢
IIOMOUIbIO ABOUYHBIX CUTHAJIOB.

[TpuHIUIT TPOTPaMMHOIO YIIPABIEHUS: IpOrpaMMa COCTOUT U3 HaOopa KOMaH/, KOTOpbIe
BBIIIOJIHAIOTCS ~ IPOLECCOPOM  aBTOMATHYECKHM  JIpPyr 3a  JAPYroM B OIpPEICICHHOU
II0CJIEI0BATEILHOCTH.

[IpyHUMI OJHOPOJHOCTH NAMATH: NPOrPaMMBI U JAHHBIE XPAHATCS B OJHOM M TOH K€
namsaTH, nodToMy DBM He pa3nuuaer, yTo XpaHUTCS B JaHHOU SUEHKE MaMATH — YUCIIO, TEKCT

WJIKM KOMaHaa.

[TapameTpsl hopMaTUpOBaHUS TEKCTA TPEThEro ab3ara:

[TapameTpbl CUMBOJIOB ITapameTps! ab3ama
Crunb — OOBIYHBIH Orcrynsl: cneBa — 0 cm, ciipaBa — 0 cMm
HIpudTt — Arial [TepBas crpoka — 0 cm
Pasmep mpudra (xernp) — 12 ot BrIpaBHMBaHUE — 110 JIEBOMY KpPAXO
Hauepranue — nomyKupHbIil KypcuB MexnycTpouHbIii HHTEPBAI — JBOMHON
[{BeT mpudTa — cuHuUit

B Tpethem ab3ale co3naTh MapKUPOBAHHBIM CHUCOK (MpencTaBUTh MpUHIUIBL J[XoHa (HoH
Heiimana B Buie MapKUpOBAaHHOTO CIHCKA), KaK MOKa3aHo Ha puc. 1.

7. BcraBuTh TabNHIly B JOKYMEHT (KOJHYECTBO CTOIOIOB — 4, KOJMYECTBO CTPOK — D):

Knasuma Haznauenue Knasuma Haznauenue
F1 ITomourp F5 Konuposanne
¢aiina/kaTanora
F2 Br1zoB MEHIO F6 [TepeumenoBanue aiina/
M0JIb30BaTENs KaTajiora
F3 [TpocmoTtp daiina F7 Coznanme kataiora




Kiasurma Haznauenue Kiasura Haznauenue

F4 PenaktupoBanue daiina F8 VY nanenue

¢aiina/karanora

JloGaBuTH CTPOKY mepes MepBoid, 00beIMHUTH SYEHKU U BIUCAaTh B OOBEAUHEHHYIO AYEHKY
TeKCT: OYHKIIMOHAJIbHBIE KIJIABUIIIH.

BrBINOAHUTE 3aMBKY OTACNIBHBIX SYEEK, KaK MOKa3aHO HA PUCYHKE.

OxoHYaTeIbHBIN BUJ] CO3JAaHHOTO TOKYMEHTA MOKa3aH Ha puc. 1.

8. CoxpaHHUTh JOKYMEHT ¢ mMeHeM Practl dammmusa.docx

3aganue 2
DyHKIHOHAIbHbIE BO3MOKHOCTH porpammbl Microsoft Excel Bepcun 2007. Co3nanue u
pelaKkTHPOBaHME Y1eKTPOHHBIX Tadaul. [locTpoenne nnarpamm
Leab 3axaHusi — COBEpIICHCTBOBaHUE HABBIKOB paboThl B Microsoft Excel Bepcuu 2007.
3aoauu:
— HAYYHThCS KCIIOJIb30BaTh HHCTPYMEHTHI BBOJA, PEAaKTUPOBAHUS, (OPMATUPOBAHUS WU
00pabOTKM YHCIIOBBIX IaHHBIX B AJIEKTPOHHOU Ta0JIHIIE;
— HAYYHThCS UCIIOJIb30BATh POPMYJIbI B TYCHKAX TAOJIHUIIBI JIJIsl BHIYMCIICHUIA,
— HAYYHThCS UCIIOJIb30BaTh B (POpMyIiax aOCOIIOTHYIO U OTHOCHTEIILHYIO aIpECalltIo SUeeK;
— HAYYUTHCS CTPOUTH JHATPAMMbI PA3THYHBIX THIIOB.
Ilopsaook evinonnenus pabomoul
1. Co3nate HOBYIO pabouyto kHUTY Excel.
2. Co3nmatp 1 0hOpMHTH TaOIUILy pacyeTa 3apaOOTHOM IUIAaThl, KaK MMOKa3aHO Ha pHC. 2, U

3aMOJIHATH MPOU3BOJIBHBIMH TaHHBIMU cTONIONBI B (PHO) u C4:C14 (Oxnan), ne menee 10 cTpok.



Puc. 2. BenoMocTbh HAUUCIIEHUS 3apILIAThI

A B | C | D | E F G
1 BenoMoCTe HAYMCNEHWA 3apadoTHOW NNAThI
2| TabenbHbIN OHO Oxnan Mpemna Bcero Yaepxanua K epinave
3 HOMEp 255 HAYMCNEHD 13%
4 100 MEaHOE AR, 4 500,00p. 1125 00p. 5 625 ,00p. 555 00p. 5 040 00p.
5 101 MNetpoe B.B. 5 000 ,00p. 1 250,00p. 5 250,00p. G50 00p. 5 600 A0p.
5] 102 CHHUUMH A B. 156 000 ,00p. 3760,00p.] 18 750,00p. 1950 00p. 16 800 ,00p.
7 103 Foznoea .M. 10 000 ,00p. 2 500,00p.] 12 500,00p. 1 300 00p. 11 200,00p.
g 104
=) 105
10 106
11 107
12 108
13 109
14 110
15 Becero: 34 500 00p.
1B | MakcMMaNLHBLIA J0X08, 16 800 ,00p.
A7 MUHMMANLHLIA J0X0A, 5 040,00p.
18| CpenHui noxon, 9 550 ,00p.
1

3. O6benunuth sueiiku Al:G1 u BBecTn Ha3zBanue Tabmuipl. OTHOpMaTHPOBATH HAIIUCH

CTOJ'I6I_[OB, 3aaB IMapaMCTPhbl «I10 HCHTPY» U KIIEPCHOCUTD 110 CIIOBAM).

4. YcranoButh Ui quana3oHoB siaeek C4:G14 u C15:C18 dopmar Henescnuiii, 11s1 saeek

D3 u F3 ycranoButs opmat Ilpoyenmmusiit 1 BHITIOJHUTH I[BETOBYIO 3aJIUBKY sueek. Brectu B

sueiiky D3 pasmep npemuu (B MpoOLIEHTaX OT 3apIUiaThl), B iUeiiKy F3 — pa3mep HaJIOrOBOTO BBIYETA.

5. I[J'IH BBIITOJIHCHHS paCdC€TOB B Ta6J'II/II_[e, HCIIOJIb3YyA 8.6COJ'II-OTHYIO aZpecanunro:

B siueiiky D4 BBectn opmymny =C4 x $D$3

B siueiiky E4 BBectu popmyny =C4 + D4

B stueiiky F4 BBectu popmyny =E4 x $F$3

B siueiiky G4 BBectu popmyny =E4 — F4

C noMoIibi0 MapKepa aBTO3aroIHEHUs] CKOUPOBaTh (hopMyJbl B 1nanas3oH ssueek D5:G14.

6. J11s1 pacueTa UTOrOBBIX JaHHBIX:
B siueiiky C15 BBectu popmyny =CYMM(C4:C14)
B stueiiky C16 BBectr popmyny =MAKC(G4:G14)

B siueiiky C17 BBectu popmyny =MUH(G4:G14)
B siueiiky C18 BBectu popmyny =CP3HAYU(G4:G14)

7. IToCTpOUTH TUCTOTPAMMY, OTPAKAIOLIYI0 HAYMCIIEHUS KOKIO0T0 COTpYIHUKA. Pe3ynbTatThl

MOCTPOCHUS T'NCTOTIPAMMBI OT06pa)KCHBI B (bafme <<O6p3.3€I_I BBIIIOJIHCHU S 3aJaHUs).

8. HOCTpOI/ITB KpYroByro avmarpaMmmy, OTpaXarOllyro JOJH0 INPCMUN KaXJI0ro COTpyAHHKA B

o01eM npemMuaibHOM (OHJIE.

OKOHUaTeIBHBIN BUJI CO3[IaHHOTO JOKYMEHTa TMoKa3aH B ¢aine «OO0pa3zerl BBINOJIHECHUS

3aJaHUs).




9. CoxpaHuTh JOKYMEHT ¢ uMeHeM Pract2 damummsa. XISX

KpaTkoe onucanue u perjiaMeHT BbIIIOJIHEHHUS
OreHka BBIMOJIHEHHON NPAKTUYECKOM pabOThI MPOBOAUTCS IO CIEAYIOUIUM KPUTEPHUSIM:
Hanwaue Beeit cymecTBeHHON HHPOPMAIUH 110 paboTe
TO4YHOCTP M MOJIHOTA IPENOCTABISEMBIX CBEICHUI
HenpotuBopeunBoCTh NPUBOAMMOI HH(DOpMAITIH
[TpaBUIIBHOCTH MHTEPIPETAINI U BHIBOJIOB, KOTOPBIE ClIETaHbI IO pe3yJbTaTaM paboThI
CreneHp JOCTHKEHUSI CTYJEHTOM IIOCTABJIEHHOM L1€TI1
O60CHOBaHHOCTH TIPUMEHSAEMOTO PEIICHHUS
['pamMoTHOCTH (comepkaTenbHas) UCIIOJIb3yeMbIX (HOPMYIUPOBOK

NoakownE

Kpurepun oneHku:
- OIICHKA «3aYTEHO» BBICTABIISIETCS CTY/ACHTY, €CJIM OTYET 110 33JaHUI0 COOTBETCTBYET 4 u Oojee
KPUTEPUSIM;
- OIIEHKA «HE 3aUTEHO» BBICTABIICTCS CTYJEHTY, €CIIM OTYET I10 33JIaHUI0 COOTBETCTBYET MeHee 4
KPUTEPUSM.



7.3. OueHo4YHbIe cpelCcTBAa [1JIsl NMPOMEKYTOYHOH ATTeCTAMM MO MTOraM OCBOEHHS
JAUCHMILTUHBI

7.3.1. Bonnpochl K IPOMEKYTOYHOM aTTecTaluu

CemecTtp 1
Ne
u/ Bonpocsl k 3a4ery
1 Posib uH(pOpMALIUU B COBPEMEHHOM MHUpE.
2 IlpencraBiaenne MHGOpPMALMU B KOMIIBIOTEDPE.
3 ITporpammuoe obecrnieuenue. Knaccuduxams.
4 [TpuHIMI pabOTHI NEPCOHAIBHOTO KOMIIBIOTEPA.
5 VY CcTpOHCTBO NEPCOHATBHOTO KOMIIBIOTEDPA.
6 [Tpoueccop. OcHOBHBIE (PYHKIIUU.
7 Cormporieccop.
8 [Tamsate komnbroTepa. Knaccuduxarus.
9 BuyTtpenHnss namsats komnbroTepa. OnepatuBHast namsath. Ko namsrs. [loctosnnas
namsath (113Y).
10 BremHss namsate koMmnbioTepa. Kimaccudukarms.
11 CoenunurenbHble yerpolicTBa. CucTeMHasi IIKMHA.
12 YcrpoiictBa BBoJa 1 BeiBoJa. Knaccndukarusi.
13 YcrpoiicTtBa BbIBOAA. MOHUTOP. XapaKTEPUCTUKH.
14 YcerpoiictBa BeiBoAA. [IpuHTep. XapakTepUCTHKY.
15 Kommnerorepnsie cetn. Knaccudukanusi.
16 JlokasibHass KOMIIBIOTEPHASI CETb.
17 I'mobasibHast KOMIIBIOTEPHAS CETh.
18 YcTpoiicTBa nepenaun JaHHBIX.
19 Onepanuonnas cucreMa Windows XP. ITonb3oBarensckuit nHTEpQEiiC.
20 Onepannonnas cucreMa Windows XP. Pabouwnii croun. [Tanens 3anay.
21 Onepannonnas cucreMa Windows XP. OcHOBHBIE 3JIEMEHTHI OKHa.
22 Onepannonnas cucreMa Windows XP. Jlnanorossie okHa.
23 OnepanionHast cucrema Windows XP. CnpaBodHas cucrema.
24 Onepannonnas cucreMa Windows XP. @aitnioBas cucrema.
25 Onepannonnas cucreMa Windows XP. [IpoBogHuK.
26 Ynpasnenue daiiiamu, nankamMy U KaTaJIOTaMH.
27 TexcroBsle npoueccopsl. Kinaccudukaiys. BozmoxkHocTH.
28 PenaktupoBanue Tekcra B MSWord.
29 dopmaruposanue Tekcta B MS Word.
30 Pabora c 6ypepom oomena B MS Word.
31 [Tanens nactpymentoB B MS Word.
32 MS Word. CiocoObl co31aHus CIUCKOB. BUIbBI CIIUCKOB.
33 MS Word. Co3nganust u perak THpOBaHHE TaOJIHII.
34 MS Word. ®opmatrpoBanue Tabuui.
35 MS Word. Co3nanne u peaktupoBadue Gopmyi.
36 MS Word. Co3znanue u perakTHpOBaHHE WILTFOCTPAITHH.
37 MS Word. ®opmaTupoBaH#e WILTIOCTPAIIHH.
38 MS Word. Pa6oTa co CTHJISIMU U CCBUTKAMH.
39 MS Word. BcraBka 00bEKTOB B JIOKYMEHT.




Ne
w/n Bonpocsl k 3auery
40 MS Excel. IToctpoeHre u popMaTUpOBaHKE AHATPAMM.
41 TabGmmunslit npoueccop. Bozmoxunoctu. Knaccnukanusi.
42 MS Excel. UnTepeiic.
43 MS Excel. OcHoBHBIE TOHATHS 00bEKTOB (paboyast KHWra, JKCT, sTUeiiKa).
44 MS Excel. Coznanue u paboTa ¢ KHUTOM, JINCTOM, STYCHKOM.
45 MS Excel. ®opmarsl siueek.
46 MSEXxcel. Boruncienuns. @yukiun. Ctpoka Gopmyi.
47 [TonsiTHs1 aOCOTIOTHBIX M OTHOCUTEIBHBIX aIPECOB SUYEEK B AJIEKTPOHHBIX MPOIECCOPAX.
48 ApxuBaTopsl 1 anTHBHpYCcHlL. Knaccudukarus.
49 IToHsiTHs KOMOIBIOTEPHBIX ceTeil. IHTepHeT.
50 Tonosorust KOMObIOTEPHBIX CETEH.
51 Crex npotokosioB TCP/IP
52 IP- anpecanusi. OCHOBHBIC TTOHSTHS.
53 DNS anpecanus. OCHOBHBIE TIOHSTHSI.
54 Cnyx6n1 UuaTeprera. Kimaccuduxarms.
55 Wudopmanmonnsie pecypesl Mutepuer. O630p.
56 ITouckoBble cuctembl. O030p cUCTEM.
57 DJeKTpoHHOE o01IeHne. Bo3MoxHOCTH.
58 be3onacHocTh npu pabote B UHTEpHET.
59 ITouckossle cuctemsl. [IpaBuia paboThl.
60 [Touck napopmanuu B HTEpHET.
61 ITpuknagHoe mporpaMmmuoe obecrieuenue. Knaccudukanms.
7.3.2. Kputepuu U HOPMbI OLEHKH
dopma
Cemectp NPOBEACHIS Kputepuu u HOpMBI OLIEHKHU
MPOMEKYTOYHOM
aTrecTanuu
3ayer «3a4TEHOY Ecnu cryneHT nan mnpaBuiIbHBIC

55-100 OTBETHI Ha JIBA WJIM TPH BOIIPOCA

Ecmu npu OTBETC CTYACHT

«HC 3a4YTCHO»

0-54 omOKu (BOMPOCH! HE PACKPHITHI)

BOITPOC

JOITYCTHII MPUHIHUIINAJIBHBIC

nWin OTBETHUJI TOJBKO Ha OIHUH




8. YueOHo-MeTOoqHYecKOe H HH(OPMAIIMOHHOE 00ecneyeHne JUCITUTNINHBI

8.1. Obsi3aTe/ibHAA JTUTEPATYypa

Tun (yueOHuk, yueoHoe

KoaunuyecTBO B

HAY4YHOI
Ne nocooue, yueoHO-
ABTOpBI, COCTABUTEJIHN 3arsiaBue (3aroJjioBoK) T'ox m3panus ouoaunortexe /
n/n MeToaHuYecKoe mocooue,
OpPAKTHEYM, Ap.) HaumeHoBanue
P » AP 3BC
1 Jlepun B.1. Hcropus nabOpMaIIMOHHBIX TEXHOJIOTUH YueOnnK 2020 IBC
p pmary «IPRBooks»
2 Hazapos C.B. . Y4ebGHOe mocobue 2020 3BC
OcHoBBI HH(GOPMAITMOHHBIX TEXHOJIOTHI
«IPRBooks»

8.2. JlonosiHuTEIbHAS JIMTEPATypPa

Tun (yueOHuk, yueoHoe

KoanuyecTBO B

HAy4YHOI
Ne nocooue, yueOHo-
ABTOpBI, COCTABUTEH 3ariaBue (3aroJ1I0BOK) I'ox u3panus ondmorexe /
n/n MeToau4YecKoe nocooue,
HanmeHnoBanue
NPAaKTHUKYM, JP.) 3EC
1 [Munxo U.C. NHupopmalinoHHbIE TEXHOJIOTUH : [IpakTuxkym 2016 9BC
MPAKTUKYM I10 HAPABICHUIO ITOATOTOBKHU «IPRBooks»
51.03.06 «bubnuoreuHo-uHPOPMaITMOHHAS
NeSITebHOCTDY, KBATU(UKAIUS (CTETIEHb)
BBIIYCKHHKA — «0aKajgaBp»
2 bapanosa E.B. WudopmanoHHbIe TEXHOJIOTUH B YueOHUK 2016 9BC «Jlanb»
o0pazoBaHUM
3 Kynunos 10.1., VY4yebHoe 1mocodue 2016 ObC «JIaupy»

OCHOBBI COBPEMEHHOM NH(POPMATUKU

TTamenko ®.D.




8.3. Ilepeuenb mpogeccHOHANBHBIX 0a3 AAHHBIX U HH(GOPMAIMOHHBIX CHPABOYHBIX
cucTeM

— Web of Science[DnekTpoHHBI pecypc| : MyJIbTHIUCHUILIMHAPHAS pedepartuBHas Oa3a
nannbix. — Philadelphia: ClarivateAnalitics, 2016— . — Pexxum noctyna : apps.webofknowledge.com.
— 3ari. ¢ 3KkpaHa. — f3. pyc., aHrJIL.

Scopus [DaekTpoHHsIii pecypc] : pedeparuBHas 0a3a manabix. — Netherlands: Elsevier, 2004—.
— Pexxum noctymna : scopus.com. — 3ari. C skpana. — 3. pyc., aHrI.

Elibrary [DnexTponHblii pecypc] : Hay4Has 3JeKTpoHHas OubOaroTeka. — Mocksa : HOB,
2000- . — Pexxum goctyma : elibrary.ru. — 3ari. ¢ skpana. — 3. pyc., aHri.

8.4. [lepeueHb MPOrPaMMHOI0 o0ecneyeHun st

[1]
Ne HaumenoBanue I1O PerBH3uTLI HOFOB? pa
n/n (1aTa, HOMep, CPOK JAeHCTBUS)
1 Windows Bbeccpounas
2 OfficeStandart beccpounas

8.5. Onucanne MarepHaJbHO-TEXHHMYECKON 0a3bl, HEOOXOAMMOM Il OCylLIeCTBJICHUSI
00pa3oBaTeIbHOIO Mpouecca Mo JMCUUIIMHE

HanmeHnoBaHnue 000py10BaAHHBIX YU4eOHBIX

Ka0MHeToB, 1a0opaTopuii, MACTEPCKUX U

Ne ApP. 00bEKTOB Il IPOBEACHUS

N/ | NpPaKkTHYeCKHUX U Ja00paTOPHBIX 3aHATHIA,
NOMEIECHUH /151 CAMOCTOATEIbHOMN

paboThl o0yuaoumxcs (HoMep ayAuTOPUN)

Ilepeyennb 0OCHOBHOTO 000pPY10BAHUSA

Aynutopus BeOKoHpepeHInd. YuebHas
ayoUTOpUss  JUIA  TIPOBEACHUS  3aHATHH
JEKIIMOHHOTO THMa. YueOHas ayquTopus i
NPOBEICHUS 3aHATHH CEMHUHApPCKOTO THIIA. OKpaH TeNeBU3MOHHBINA, IITHUPMBI,
VYuebHast  ayauTopus UL KYpCOBOTO | IPOKEKTOP Ha IITaTHBE. CTOJ
1 | mpoekTtupoBaHUs (BBIMOJHEHHS] KYPCOBBIX | IPETOAAaBATEIbCKUN, CTYJbS
pabot). YuebHas ayauTOpHs AJIs IPOBEACHUS | PENolaBaTeIbCKUeE. Tpancnapant-
TPYIITOBBIX 17§ WHAWBHUIYAIBHBIX | IEPETSHKKA, CHCTEMHBIN OJIOK .
KOHCYNIbTallMii  YueOHas ayauTopus Jjs
NIPOBEICHUS 3aHATHIA TEKYIIEro KOHTPOJS U
npomexxyrounoit arrecrarmu. (YJIK-807)




