MMHUCTEPCTBO HAYKHU U BBICHIEI'O OBPA30OBAHM S POCCUMCKOM ®EJEPAITN
benepanbHOE TOCYIapCTBEHHOE OI0IKETHOE 00pa30BaTeNIbHOE YUpPEKICHUE
BBICIIET0 00pa30BaHUs
«TONBATTUHCKUN TOCYTAPCTBEHHBI YHUBEPCUTET
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(UHOEKC QUCYUnIUHbL)

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

[TpodeccuonanpHbIi aHrHCKU 3bIK 1, [IpodeccnoHanbHbIN aHTTTMHCKUANA S3bIK 2
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110 HAIIpaBJICHUIO ITOAT'OTOBKHU

38.03.03 YnpaBieHue nepcoHaioM

HaIpPaBICHHOCTD (TIPOdHIIH)

VYmpasienue nepcoHaiom

dopma o0ydeHus: 3a09HAs
I'ox mabopa: 2020
Oomrast TpymoeMkocTh: 6 3E

Pacnpene.ﬂe}me 4YacoB JUCHUIIJIUHBI

Kypc 3 3
dopma KOHTPOJIS | 3aueT zager | HTOroO

Bun 3ansiTuit
Jlekuun
JlaGopaTopHble
[TpakTuueckue 12 12 24
PykoBoIICTBO: KypcoBble padoThI (mpoektsl) / PT'P
[TpoMexxyTouHast aTTecTanus 0,25 0,25 0,5
KonraktHas pabota 12,25 12,25 24,5
CamocTosTenpHas padora 92 92 184
KoHTpoan 3,75 3,75 7,5
Hroro 108 108 216
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1. Ilesb ocBOECHMS TUCHUIITTHHBI

Lenp — noBbIIEHNE YPOBHS MPO(HECCHOHATFHOW KOMIETEHTHOCTH CTY/IEHTOB ITOCPEACTBOM
dbopMUPOBaHUS y HUX TOTOBHOCTH K MpPO(EecCHOHANBHON NEATENbHOCTH [0 H3YYCHHIO H
TBOPYECKOMY OCMBICIIEHUIO 3apyOeKHOTO OIBITA B MPO(UIMPYIOIEH 00JIaCTH HAYKH U TEXHUKH, a
TaK)Ke TOTOBHOCTH K JIEIOBOMY NMPO(PECCHOHAIBHOMY OOIIEHUIO.

2. Mecto nucuumiuabl B ctpykrype OIIOITI BO

JIMCUMIUIMHBl M TPAaKTUKH, HAa OCBOEHMM KOTOpBIX Oaszupyercs JaHHas AUCHUIUIMHA:
«MHOCTpaHHBIN s3bIK 3», « IHOCTpaHHBIN A3BIK 4».

JIMCUMIUTMHBI U TIPAKTUKH, JUISI KOTOPBIX OCBOSHUE JaHHOUW TUCIUILUIMHBI HEOOXOIUMO KaK
IPEeIIeCTBYIOIIEE: HAMMCAHNE BBITYCKHON KBaTU(UKALMOHHON PabOTHI.

3. Ilinanupyembie pe3yJbTaThl 00y4YeHUs1

dDopmupyeMbie U

I/IHIII/IKaTopr JOCTHIKCHUSA

IInanupyemsble pe3yJbTaThl 00yYeHHs

KOHTPOJIUpYeMble KOMIIeTeHI Ui (Ko 1
KOMIIeTeHIUH (KOJ 1 HAauMEHOBAHUE)
HaWMCHOBAHHE)
YK-4. Cnocoben | YK-4.1 JleMmoHCTpHpyeT | 3HATH:
OCYILIECTBIISATh JIEJIOBYIO | YMEHUE BECTHU oOMeH | - mpaBwia O0pa3oBaHHWsI W HOPMBEI
KOMMYHHKAIIHIO B | €J0BOM HMH(OpMaLuel B | UCIONB30BAHUS U3YyYEHHBIX
YCTHOM M IIHCBMEHHOW | YCTHOM M INHCbMEHHOM | IpaMMAaTHYECKUX KOHCTPYKLUH
dopmax Ha | popMax He MeHee 4eM Ha | aHIVIMHCKOro s3bIKa, OOECTIeYMBAIOIIUX
rocy/1apCTBEHHOM OJIHOM MHOCTPAHHOM SI3bIKE | YCIEIIHYI0O KOMMYHHUKAlMIO; OCHOBHbBIE
A3BIKE Poccuiickoit NOHSTHS, CBA3aHHBIE C pEYEBBIM U
®denepauuu U Ha MOBEICHYECKUM TUKETOM B
MHOCTPaHHOM(BIX) AHIJIOSI3BIYHBIX ~ CTpaHaxX;  OCHOBHBIE
A3bIKe(ax) JUCKYPCUBHBIE CIIOCOOBI  pealin3aluu
KOMMYHHKATHBHBIX Lenen
BBICKA3bIBaHUSl ~ NPUMEHUTEIBHO K
0COOEHHOCTSIM TEKYILETO
KOMMYHHKaTHUBHOTO KOHTEKCTa (Bpems,
MECTO, LU u YCIIOBUS

B3aMMOJCHCTBHYS); aHTIIMACKUIA S3BIK Ha
YPOBHE, TIO3BOJISIOIIEM MCIOJIb30BaTh
ero JUISL peLeHus 3a7a4
MEXJIMYHOCTHOTO M MEXKYJIbTYPHOIO
B3aUMOJICVICTBHUS

YMeTh:

- y3HaBaTI) B TCEKCTEC HW AaACKBATHO
HCITOJIL30BaTh rpaMMaTHYECKue
KOHCTPYKIIMM  QHIJIMHCKOTO  A3bIKa,

COOTBCTCTBYIOIIIUC YPOBHIO BJIAJICHUSA,
IIOHUMATh 3HAYCHHUE B KOHTCKCTEC U
HUCIIOJIb30BAaTb B PpPCUU TEMATUYCCKHUC
JICKCUYECKHE CAUHUILI  aHTJIMHUCKOTO
SA3bIKa, yCTOfI‘lHBLIC CIIOBOCOYETaHUH
(CJ'IO)KHBIX HaMMCHOBaHUs, UIHUOMEI,




Kimie, (Gppa3oBbi€ TIIAroJbl); U3BJICKATh
HEO0OXoMUMYI0 Il TIPO(eCCUOHATBLHOM

JeATEILHOCTH uH(pOpMaIHio Ha
AQHTTIUUCKOM  sI3pIKE TpH  pabore ¢
UH()OpPMAIIMOHHBIMH UHTEPHET-

pecypcamu, pecypcamu CMU; nonumats
cCoJlep’)kKaHuEe  IMPOYUTAHHOTO  TEKCTa,
MOCTPOCHHOI'O0 Ha SI3BIKOBOM Marepuase
COOTBETCTBYIOILIETO YpOBHS TUISt
BBITNIOJIHEHUS 1EJIEBOTO 3aJaHUS

Bnaners:

- HaBBIKAMH MPAaBUIIBHOTO
HCIIO0Ib30BaHUS rpaMMaTUYECKUX
KOHCTPYKLUHM U TEMAaTUYECKOU JEKCUKHU
JUIL  TIOCTPOCHHUS BbICKa3blBaHUA HaA
aHTJITUHCKOM SI3BIKE; AHTJIMUCKUM
SI3BIKOM B 00beMe, HEOOXOIWMOM IS
pelIeHns 3aJad  MEXJIMYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMO/ICUCTBUSI.

YK-4.2 Hcnonb3yer
COBpPEMEHHBIE
nH(pOpMaIMOHHO-
KOMMYHHUKATHBHBIE
cpezicTBa JUIs
KOMMYHHKAIHH

3HaTh:

NPHUHIAIIBI U CITOCOOBI MCIIOJB30BaHUS
COBpPEMEHHBIX UH(pOPMaIMOHHO-
KOMMYHHKATHBHBIX CpeICTB JUTST
obecrniedeHus ycnemHoi u s¢dexruBHON
KOMMYHHKAITHH.

YMeTs:

aJICKBaTHO MTPUMEHATH COBPEMEHHBIE
UH(GOPMaIMOHHO-KOMMYHUKATUBHBIE
CpelcTBa ISl PEIICHUS MParMaTHYeCKuX
KOMMYHUKATUBHBIX 337a4 U JOCTHKEHUS
MOCTaBJICHHBIX IIEJICH.

Bmanerts:

HaBBIKAMHM TPaMOTHOTO HCIOJIb30BAHMS
COBPEMEHHBIX MH(pOpPMaLMOHHO-
KOMMYHUKATHUBHBIX CpelCTB JUTST

obecreyeHus: ycreuHon u 3pGeKTUBHON
KOMMYHHKAIIUU.




4. CTpyKTYpa M coJiepKaHue IUCHUIINHbI

DopMBbI TEKYLLET0

Bun . KOHTPOJISA
Moayas (pa3aen) yueOHO HaHMeHOBaH?e TeM 3ansTi Kypc Obm.em, banabl | UHTepakTuB, 4.| (HAHMEHOBaHHUE
(yueOHOii padoThI) q,
padoThI OLICHOYHOI'0
cpeacTBa)
Paznen 1. Mos Tema 1. OCHOBEI 1€TI0BOK 3 4 20 - Tect, [IpakTHdeckoe
Oyaymas Ilp KOMMYHHKAIMH. 3HAKOMCTBO JI€JIOBBIX 3aganue 1,2
npodeccus, MapTHEPOB
KBTI (PUKAIIMOHHBIC Tema 2. YerpolicTBo Ha paboTy
XapaKTEPUCTUKH U Tewma 3. Chepa npodeccrnoHaIbHOM
CTaH/IapPTHI OTBETCTBCHHOCTH
Cam N3yuenue marepuana, BHIIOIHEHUE 3 30 10 - Tect, [IpakTHdeckoe
TE€CTa U MPAKTUYECKUX 3aJJaHUIN 3ananue 1,2
Paznen 2. PaGora B Tewma 1. Tumnbr komnanuii. CTpyKTypa 3 4 20 - Tect, [IpakTueckoe
KOMITaHUH Ip KOMITIaHUH. 3amanue 3,4
O0s13aHHOCTH B KOMITAaHUH.
Tema 2. KoHIUKTHI ¥ c11OCOOBI X
pelieHus B AeI0BOM KOMMYHHKAITUU
Tema3. DTuker Ha paboyem mecTe
Cam N3y4yenne maTepuana, BHIIOJHEHUE 3 30 10 - Tecr, [IpakTueckoe
TECTa U MPaKTUUECKUX 3aJJaHUI 3ananue 3.4
Paznen 3. OcHoOBBI Tewma 1. [IpoekTsl B mpoeccronanbHom 3 4 15 - Tecrt, IIpakTueckoe
YCIEITHON IIp. JEATETbHOCTH 3amanue 5,6
npohecCHOHATBHOM Tema 2. Kapbepnblii poct
JEATENHLHOCTH Tewma 3. Opranuzanust OuzHec-
MOE3IKH
Cam N3yuenne marepuana, BHITOJTHECHUE 3 32 10 - Tect, [IpakTdeckoe
TECTa W MPAKTUUECKUX 3aJJaHUM 3amanue 5,6
ITA [TpomexyTouHas arrecTanus 3 0,25 5 - 3a4er
Kontpoib 3 3,75 10 - Hroroselii TecT
Paznen 4. Tema 1. IlepeBon BUJOBpEMEHHBIX 3 4 20 - Tecr, [IpakTnueckoe




®opMbI TEKYLIETO

Bun . KOHTPOJIs
. HauMeHnoBaHnue TeM 3aHSITHH Oo0nemMm,
Monayab (pa3aea) yueOHoM N Kypc banabl | UHTEepakTHB, 4.| (HAHMMEHOBAaHUE
(yueoHoOii padoThI) 4.
padoThI OLICHOYHOI'0
cpeacTna)
I'pammaTuaeckue IIp. ¢dbopM r11arosoB, MOJANbHBIX 3amanue 1,2
OCHOBBI YTCHHS [J1aroJIoB, HEJMYHBIX (DOPM IJIarojos.
CIELHATBHOTO Tewma 2. [lepeBoa mpocThIX
TEKCTA. MIPEITIOKEHU T
Mopgouorus. Tewma 3. HepevBoz[ CJI0’KHBIX
CHHTaKCHC. HPCATOKCHIN
Cam N3yuenue marepuana, BHIIOTHEHUE 3 30 10 - Tect, [IpakTueckoe
TECTa U MPaKTUYECKHUX 3aJIaHUM - 3amanue 1,2
Paznen S. IIp Tewma 1. [lepeBon TepmunoB. [lepeBos 3 4 20 - Tecrt, [IpakTyeckoe
OcoOenHoctu COKpaIieHuii u abOpeBuatyp. 3ananue 3,4
nepeBoia Tewma 2. [lepeBoa mep u cuctem
CHEIHAIbHBIX uzmepenus. [lepeBon
TeKCTOB. OCHOBHBIE MHOTO3HAYHbBIX U
MO/JIEJIH TepeBOIa. WHTEPHALMOHAIBHBIX CJIOB.
Jlexcuueckue Tema 3. [TepeBogueckoe
OCHOBBI ITEPEBOJIA. npeoOpa3oBaHue TEKCTA.
Cam W3y4eHne maTepuasa, BHITOJHEHUE 3 30 10 - Tecr, [TpakTHdeckoe
TeCTa M MPAKTUYECKUX 3aJaHuI 3ananue 3,4
Paznen 6. O0mue Tewma 1. PedepatuBHoe uteHue. 3 4 15 - Tect, [IpakTHueckoe
ITOJIOKEHHS 00 Pegeparsr. 3ajaHue 5,6
AHHOTHPOBAHHH Ip. Tema 2. AnropuT™mbl yueOHOTO
pedeprpoBaHuN. pedepupoBaHus 1 AHHOTUPOBAHHUS.
AHHOTaUUA.
Tema 3. MOHUTOPHHT EPCIIEKTUB
pa3BUTHUs B TPO(HEeCCUOHATHLHOM
JESITEIbHOCTH
Cam N3yuenue marepuana, BHIIOTHEHUE 3 32 10 - Tecrt, [IpakTyeckoe
TeCTa M MPAKTUICCKUX 3aJaHUI 3amaHue 5,6
KonTpons 3 3,75 10 - Wrorosslii TecT




®opMbI TEKYLIETO

Bun . KOHTPOJIs
. HauMeHnoBaHnue TeM 3aHSITHH Oo0nemMm,
Monayab (pa3aea) yueOHoM N Kypc banabl | UHTEepakTHB, 4.| (HAHMMEHOBAaHUE
(yuedoHO¥ padoTHI) u,
padoThI OLICHOYHOI'0

cpeacTna)

ITA [TpomexyTouHas arTecTanus 3 0,25 5 - 3a4yer

Hroro:; 216 200




5. O0pa3oBaTebHbIE TEXHOJIOTHU
B mpouecce u3zydeHus: NUCHMIUIMHBI HMCMOJB3YIOTCS TEXHOJIOTMHM JUCTAHI[MOHHOTO
00yJeHUsI.

6. Meronnyeckue yKa3aHus M0 OCBOECHHUIO U CIUTIIIHHbI

VYuebnsie kypeol «lIpodeccronanbhblii anrmicKuil a3k 1», «I[IpodeccrnonanbHbIi
AQHITIMUCKUAN A3BIK 2» COCTOSAT M3 LIECTH pa3[eliOB, BKIIOYAIOMUX JIEKCUYECKUE TEMBI,
KOTOpBIE OXBATHIBAIOT CHUTYallMd JAEJOBOTO, OOIIEHAYYHOTO | NPO(EeCcCHOHATBHOTO
XapakTepa, U FPaMMaTUYECKUE ACTIEKTHI.

OcCBOWMB JIaHHYIO AUCIMIUINHY, BBl H3yunTe JIEKCHKY 10 TeMaM «3HAKOMCTBO JI€JIOBBIX apTHEPOBY,
«YcrpoiicTBo Ha paboTy», «Cdepa nmpodeccnoHaaIbHON OTBETCTBEHHOCTH, « TUITBI KOMITAHHMA.
Crpykrypa komnanuu. O0s3aHHOCTH B KoMIaHum», «KOH(IMKTHI U criocoObl UX peleHus B
JeIOBOM  KOMMYHHUKaluu», <«JTHKeT Ha pabouem Mecte start-ups», «I[IpoexTsl B
npoeCCHOHATTBHOMN AeATeNbHOCTY, «KapbepHbIid pocTy, «Opranu3amus On3Hec-Toe3IKn». Bol
TaKXKe HAyYUTECh TEPEBOAUTH TEKCTHI MPOQECCHOHAILHON HAMpaBIEHHOCTH. BBl MO3HAKOMHTECH CO
croco0aMu aHHOTHUPOBAHUA U peeprupoBaHMs HAyIHO-TEXHUIECKIX TEKCTOB.

Jis  ycnemHoro ycBOEHMs IUCUUIUIMHBI BaM HeoOxoauMo omnuparbcs Ha I0-
Jy4eHHble paHee (POHOBbIE 3HaAHMS: 0a30BbIE€ MOHATHUS JEKCUKOJIOTHH U TPAMMATHKH POJHOTO
Y UHOCTPAHHOI'O A3BIKOB, CTHJIMCTHKH POJHOTO S3bIKA.

K konny nepuona oOyueHuss Bbl JOIKHBI HaydUTbCsS BBIABIATH W IPEOJ0JIEBAThH
IrpaMMaTH4YECKUE M JIEKCUYECKUE TPYAHOCTU IIPU IEPEBOJAE INPEIUIOKEHUN C AHIIIMHCKOIO
A3bIKA HA PYCCKHMH A3bIK U HA0OOPOT; MOJIB30BAThCS CIOBAPSAMHU U TEXHUUECKUMH CPEICTBAMU
JUISl peIIEHNs] KOMMYHHUKATUBHBIX 3371a4; COCTaBISATh MOHOJIOTMYECKHE BBICKA3bIBAaHUS.

Beinonnenue npakTHyeckux padboT Mpearoiaraer:

1) BBITIOJIHEHHE 3aJaHUI MPAKTUYECKON pabOThI 1O TeMaM IUCIUILIUHBL;

2) paboty c UHTepHET — pecypcaMy U CHPaBOYHHKAMH.
Kontpons ocymectisiercs B ¢popMe TECTOB M NMPAKTHUYECKUX 3aJaHMN (3aaHus Oyioka
«Writing»), IpeabsBISIEMbIX PENOIaBATENIO TUCTAHIIMOHHO.



7. OneHo4YHbBIE CPeACTBA

7.1. I1aciopT OLIEHOYHBIX CPEICTB

Kypc 3
. HanmenoBanme
Ne Koa koHTpoJIMpyemMoii KOMIIeTeH U
OIIEHOYHOT0 CPeJACTBA /ISl MPOBEIeHUS
n/n (nJIn ee 4acTH) N
NPOMEKYTOUYHOM aTTeCTALMHI
Tect
1 YK-4 [IpakTrueckue 3ananus 1-6
Bompocs k 3auety NoNe 1-40
Kype 3
. HaumenoBanue
Ne Ko koHTpoIMpYyeMOii KOMIIeTEeH I
OLIEHOYHOI0 CPeICTBA /ISl IPOBeIeHUs
n/n (nJIM ee 4acTH) N
NPOMEKYTOUYHOM aTTeCTAMN
Tect
1 YK-4 [IpakTuyeckue 3ananus 1-6
Bomnpocs! k 3auety NelNe 1-40

7.2. TunoBble 3aJaHuUsi WJIM HHbIe MaTepHaJibl, He0OXOAUMBbIe ISl TeKyLIero
KOHTPOJIs

7.2.1. Tecr
7.2.1.1.JIekcnKo-rpaMMaTH4YeCKUH TeCT

Pa3nea 1. Mosi Oynymas npogeccusi, KBaJu(pMKANMOHHbIC XaPaKTEPHCTUKHU
U CTAHAAPTHI

Tema 1. OcHOBBI [e/0BOi KOMMYHHUKAIIUM. 3HAKOMCTBO [IeJIOBBIX
naptHepoB Tema 2. ¥YcTpoiicTBo Ha padoty

Tema 3. Cdepa npodeccHoHATBLHONH OTBETCTBEHHOCTH

1. Helen a lot of management experience, but is unhappy with her current job.

a) have

b) has

c) ishaving

d) having

2. All companies in IT sector usually their employees with on-the-job
trainings.

a) provide

b) provides

c) providing

d) provides

3. Oh, look! It’s a good sign! They business cards.

a) are exchange

b) are exchanging




C) are exchanges

d) exchange

4. You can take this application form and proceed to that room over there, where
other candidates in theirs.

a) fill

b) are fill

c) are filling

d) fills

5. Pippa Jameson her clients to remove their age from their CVs, since it

needs to be up to date.
a) is advisings
b) is advise
C) advises
d) advise
6. The economy situation in our company , but it’s a very slow process.
a) isimproving
b) improving
C) improves
d) improve
7. Jane tells managers about every company that she for.
a) has work
b) have work
C) has worked

d) has working
8. | am ready with the CV.I out irrelevant information.

a) taken
b) ‘'ve taken
C) 'm taken

d) 've took
9. Iam looking for our mechanic. him?

a) Do you see
b) You see
C) Have you see

d) Have you seen
10. 1 applied for the job a week ago but | an invitation for a job
interview yet.

a) Haven't got

b) Haven't get

C) Didn't get

d) Didn't got

11. I still don’t know what job offer to take. | yet.
a) Don’t decide

b) Didn’t decide

C) Haven’t decided

d) Am not deciding

12. All the figures are here in black and white. | all the records from the
meeting.

a) keeps




b) keeping

C) have kept

d) have keeping

13. Eva Peron an icon and the subject of many books, films and musicals.
a) has become

b) has became

C) have become

d) become
14. Our city’s population , and it is now a busy centre of trade and industry.

a) has grown

b) grow

C) grew

d) has growing

15. In 1995 the head of our company went to Paris, where he French
and __ our business from there.

a) study, run
b) studied, run
C) studied, ran

d) studied, runned
16. 1 am a young mother, but 3 months ago | started working via Skype from
home, which me special challenges and benefits.

a) has gives

b) has given

C) have give

d) has gave

17. 1 am not satisfied with my job, but I have very friendly and helpful colleagues. |
think, only because of I am still with the company.

a) them

b) they

C) their

d) theirs

18. Now the president of the corporation has a bodyguard because life
has been threatened twice.

a) he

b) his

C) him

d) here

19. I went on that business trip with some colleagues
a) of me

b) of mine

Cc) of my

d) mine

20. Did you finish this report ?
a) on your own

b) on your

C) onyou own

d) your own
21. The outcome wasn’t very good, so I need to work on its improvement.




a) it

b) itself

C) themselves

d) its

22. Sue doesn’t think she’ll get the job.
a) she

b) her

C) herself

d) hers
23. Enjoy at the conference!

a) you
b) yourself
C) your

d) yours
24. | have of work. I am afraid, I can’t finish it all tonight.

a) amountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours every day.

a) substantial

b) few

C) great deal

d) little

26. Going by train here is going by car.

a) more expensive than

b) more expensive then

C) more expensiver than

d) as expensive than

27.The more electricity our company uses, our overheads are.

a) the high

b) higher

C) the higher

d) highest

28.1 am happy to have working ours in my family, so | can always
handle things the way | like.

a) The most flexible than

b) The most flexible

C) The flexiblest

d) The mostflexiblest

29. The first candidate seems to be the second one.

a) More self-motivated

b) More self-motivated than

C) More self-motivated as

d) As more self-motivatedt han

30. Ask John for help with your problem. He is person in our department.

a) the computer-literate




b) the most computer-literate
C) the more computer-literate
d) the computer-literatest
Kpurepum ouenku:
Max. 10 OammoB, OaIbl IIOACYMUTHIBAIOTCS CHCTEMOH aBTOMATHMYECKH. Tect
CUHNTACTCA HpOfI,Z[eHHBIM, €CJIK CTYACHT OTBETUII IIPaBUJIBHO HA 60% BOIIPOCOB U Ooiee.

7.2.2 IlpakTr4yeckue 3aJaHUA
7.2.2.1 Baok «Reading»

Paznea 1. Mosi Oynymasi npodeccusi, KBaIu(puKANMOHHbIE XaPAKTEPUCTHKHU
U CTAHJAAPTHI

Tema 1. OcHOBBI [e/0BOi KOMMYHHUKAIMM. 3HAKOMCTBO [IeJIOBBIX
NapTHePOB

Tema 2. YerpoiicTBo Ha padoTy

Tema 3. Cepa npodeccHoHATbHONH 0TBETCTBEHHOCTH

3amanwue. [IpounTaiite cnemyromuii OTPBIBOK U3 TpynoBoro koHTpakTa (Employment
Contract) u onpeaennTe U3 KAaKOro paszzesa JOKYMEHTa OH B3ST.

1. In addition, the Contractor will have the right to participate in incentive schemes
established by the Company from time to time. The Employer currently offers
sales commission.

a) Bonus

b) Paid time off

C) Responsibilities

d) Probation Period

2. Vacation time in the amount of 4 weeks per year, which equals 20 days or 160
hours. Sick leave is provided in the amount of 2 weeks, which equals 10 days or
80 hours per year.

a) Paid time off

b) Responsibilities

C) Probation Period

d) Laws

3. The Contract Employee may finish this contract and employment by giving not
less than 20 days written notice to the Employer to allow enough time to find a
replacement worker.

a) Termination of Contract Employment

b) Probation Period

C) Responsibilities

d) Bonus

4. The duties of this contract role are listed on the job description.

a) Responsibilities

b) Termination of Contract Employment

c) Positiontitle

d) Performance Reviews

5. Itis understood and agreed that the first ninety days of employment shall con-
stitute a trial during which the Employer may, in its absolute discretion, ter-
minate the Employee's employment, for any reason without notice or cause.

a) Probation Period



b) Independent Legal Advice
C) Responsibilities
d) Laws

Kpurepunouenku:
Max. 5 6ayuoB, o 1 6aymty 3a Kaxaplid TPaBUIBHBIN OTBET.

7.2.2.2. Baok «Listening»

Paznea 1. Mosi Oynymasi npogeccusi, KBATH(PUKANMOHHbIE XaPAKTEPUCTHUKHU
U CTAHJAAPTHI

Tema 1. OcHOBBI /1€/I0BOIi KOMMYHHUKAUMH. 3HAKOMCTBO [1€JI0BbIX
NapTHEPOB

Tema 2. YerpoiicTBo Ha padoTy

Tema 3. Chepa npodeccHoHATbHONH 0TBETCTBEHHOCTH

3ananue. [Ipocmymaiite ayauo Listening 1, e paccka3siBaeTcs 0 TOM, Kak JTydIle
BCETO MMOATrOTOBUTHCA K CO6CCCI[OBaHI/IIO X BBIITOJIHUTC TCCTOBOC 3a1aHHC, BBI6paB
IIPaBUJIbHBIN OTBET:
1. According to the audio, every candidate has to research 3 areas before going to
the job interview. What are they?
a) -you, the position, the employer (industry)
b) -you, the dress-code, the position-the employer (industry),
c) the employer’s character, the position
2. According to the audio, when do candidates need to arrive for a job inter- view?
a) -on time: 30 minutes before to the premises, 10/15 minutes to the waiting
room
b) -on time: 15 minutes before to the premises, 0 minutes to the interview room
c) -on time: 30 minutes before to the premises, 2 minutes to the interview room
3. According to the audio, what is a good first impression?
a) -good eye contact; nice strong handshake; being positive,
confident and upbeat
b) -bright clothes; nice strong handshake; being positive, confident and upbeat
c) -good eye contact; nice strong handshake; being shy and timid
4. According to the audio, means of communication like telephone and Skype are
great for
a) -initial interviews
b) -technical interviews
C) -case interviews
5. According to the audio, when is it recommended to send a thank-you note to the
interviewer?
a) -when the interview is over, in 24-48 hours
b) -when the interview is on
€) -when the interview is over, in 24-48 days

Kpurepun onenkn:
Max. 5 6amoB, o 1 6amty 3a Kaxaplid TPaBUIBHBIN OTBET.

7.2.2.3 Bbaok «Writing»
Pa3nea 1. Mosi Oynymas npogeccusi, KBaJu(pMKANMOHHbIE XapPaKTePUCTUKHU
U CTAHAAPTHI
Tema 1. OcHOBBI [e/0BOi KOMMYHUKAIIMM. 3HAKOMCTBO [I€JIOBBIX
NapTHEPOB



Tema 2. YcerpoiicTBo Ha padoTy

Tema 3. Chepa npodeccHoHATBHONH 0TBETCTBEHHOCTH
3aganue 1. M3yuure iekcuky u rpammaTtuky Pasznena 1.
Bl ycrpauBaerech Ha paboty. CocTaBbTe pe3toMe C YIeTOM TPEeOOBAHMIA, IPEIBSIB- JISIEMbBIX
JOJKHOCTBIO, M Balux TUYHBIX XapaKTepUCTHK.

[MpumepHass wHbOpManus, 3ampaimyBaeMas B pe3toMe (MOXKET MEHSThCS W/WIN

JTOTIOJTHATBHCS )
Jena McDowel
Contact: Address: E-mail: Personal details
Born:
Mother language: Nationality: Marital status:

Position wanted:
Career objective:

Work experience: (yyyy —present)

(Yyyy -yyyy)
(Yyyy -yyyy)

Education: (yyyy —yyyy)
(Yyyy —yyyy)
(Yyyy —yyyy)

Skills:
Personal characteristics:

Personal interests:

3amanne 2. CocTaBbT€ ONHMCAHUE CBOMX JIOJDKHOCTHBIX —0Os3aHHOCTEH  (WiM
JOJKHOCTHBIX 00si3aHHOCTEW 0001 apyroit npodeccun). Mcnonp3yiiTe BeIpaXXeHUS U3
crImcKa ciioB 1o teme Paznen 1.

work for a company paboTaTh B KOMITAaHUH

work on a project paboTaTbHAAIIPOSKTOM

work under somebody paboTa 1o/ YbUM-TO PYKOBOJICTBOM
to manage PYKOBOJMTb, YIPABISTH

to run a business BECTH OU3HEC ...

[Mpumep: My name is Tatyana. | work for a financial company called XXX. I run
a small payroll department of our firm. There are 3 people under me. Every day | have
meetings with my boss...
O6bem manHoro onucanus — 200-300 cios.

Kpurepun onenkn:

Max. 10 6ayu1oB 3a aBa 3aganus. Kaxnoe 3aganue Max. 5 0aios:
Babl Kpurepun ouenku

5 Copnepxanuie 1 00beM pabOThl COOTBETCTBYIOT 3aJJaHUI0, TpaMMaTHye-
CKHUE U JIEKCUYECKHE OIMOKHU B paboTe OTCYTCTBYIOT.

4 Copneprxanue u 00beM pabOThl COOTBETCTBYIOT 3aJ]aHHUIO0, B padboTe 1-2
rpaMMaTHYECKHUX U/HITH JIEKCHYECKUX OIIHNOOK.

3 Copneprxanue u 00beM pabOThI COOTBETCTBYIOT 3aJJaHUIO, B paboTe 3-4
rpaMMaTHYEeCKUX W/MITH JEKCUUECKUX OIINOOK.




Copneprxanme 1 00beM pabOTHI B IIEIOM COOTBETCTBYIOT 33JaHHIO, B Pa-
00Te 5-6 rpaMMaTHYECKUX W/WJIH JTIEKCUISCKUX OIINOOK.

Conepxanue u 00beM padOThI HE COOTBETCTBYIOT 3a/IaHUIO, B paboTe
OosbIe 6 TpPaMMaTHYECKUX/IEKCUYECKUX OIIHOOK.

[TucemenHast paboTa OTCYTCTBYET.




7.3. OnieHO4YHbBIE CPeACTBA A1 MPOMEKYTOYHOI aTTeCTALMHU M0 UTOTaM OCBOEHMS
JAMCHUILTHHBI
7.3.1. Bonnpochl K NpOMeKyTOYHOI aTTecTaluu

Kypc 3
Ne /it Bormpocsr

1. Introduce your colleagues or business partners.

2. [Tell about your job responsibilities at a company you work for.

3. [Tell about your work day.

4.  [Tell about the activity of a famous company (general information).

5. [Tell about your company.

6.  [Tell about the symbols of your company.

7. [Tell about the work within virtual teams.

8.  |Give an example of business communication culture of different countries.

9.  [Express your opinion: “Which company would you like to work for: a small
private one, for yourself or work for a big international corporation?” Why? Give
reasons.

10.  [Tell about products / services your company produces / provides.
11.  [Tell about the measures your company takes to protect environment.
12. Name 15 countries, nationalities of their people and official languages of these countries.
13.  [Tell about the types of companies.
14.  [Tell about the structure of your company.
15.  [Tell about the advantages and disadvantages of being a freelancer.
16.  [Tell about the advantages and disadvantages of being a full-time employee.
17.  [Tell about the achievements of your company.
18.  |Prepare 3-minutes speech using the information about your company:
1. Sells
2. Competition
3. Searching for new markets
4. Market share
19.  [Tell about your last project. What was the aim? Did you meet time andbudget limit? If
no, what were the reasons?
20.  [Tell about the ways to motivate and reward employees in your company.
21. Business etiquette: give the examples of good and bad manners.
22.  [Tell about office etiquette.
23.  |Give your opinion about personal information privacy. Can a company use such
information for its own purposes?
24.  [Tell about the main parts of a successful project.
25.  [Tell about the main stages of a project.
26.  [Tell about a project you know.
27.  [Tell about the timeline of a project you know.
28. Make up a dialogue: “Discussing a project’s budget and time limits.”




29.  |Give the examples of good and bad behavior in the office. What do you think about it?

30.  [Express your opinion: “Is it important to follow the behavioral rules and keep a polite
communication during the negotiations?”

31.  [Express your opinion: “Do you agree that you should always be polite? Why?”

32.  [Tell about a rise and fall of your company or your career.

33.  [Tell about the stages of job seeking.

34.  [Express your opinion: “Which ways do you think are the best for a job seeking?” Give
reasons.

35.  [Tell about how and at what age people start their career in your country.

36.  [Tell about skills which each modern employee must have.

37.  [Tell about the factors you think are the most important for job seeking.
\Which things are influenced on your choice?

38.  [Tell about the advantages and disadvantages of working abroad.

39.  Which privileges do leaders of a company have?

40.  [Tell about the differences in Russian and British business etiquette.

Kype 3
Ne ni/m Bormpocsr
1 [lepeBo BUAOBPEMEHHBIX (POPM TJIarosioB. AKTUBHBIN 3aJI0T.
2 [lepeBon BumoBpeMeHHBIX (popm riarosoB. [TaccuBHBI 3am0T.
3 [lepeBo MOJAIIBHBIX TIAr0JIOB.
4 [lepeBon Henmu4HBIX GopM riarosioB. MapuanTiB. MHPUHUTHBHBIE 0OOPOTHI.
5 [lepeBon HenmuuHbIX (opM riiaronos. [IpuuacTus.
6 [lepeBon HenmuUHBIX (OopM ri1aronoB. ['epyHauil.
7 [lepeBo1 UMEHHBIX YaCTEN PEUH.
8 [TepeBo IPOCTHIX MPETOKESHUH.
9 [TepeBo CITIOKHBIX MPEITIOKESHUH.
10 OCcoOeHHOCTH TIepeBOia TEPMUHOB.
11 IlepeBoa Mep U CHCTEM U3MEPEHUS.
12 OcoO6eHHOCTH MepeBOJa HHTEPHAIIMOHAIBHBIX CJIOB.
13 OcobeHHOCTH TepeBo/ia JIOKHBIX Ipy3€il epeBoaUNKa.
14 OcoOeHHOCTH MepeBoia COKpaleHnit 1 abOpeBHuatyp.
15 OCcoOEeHHOCTH TepeBOja MHOTO3HAYHBIX CJIOB.
16 OcoOEHHOCTH TTepeBOIa HEOJIOTU3MOB.
17 OcoOeHHOCTH TTepeBO/Ia CIeIHATBHBIX TEKCTOB. [lepeBoaueckoe mpe-
00pa30BaHHETEKCTA.
18 OcoOEHHOCTH TIepeBOJIa CIICIMABHBIX TeKCTOB. [lepeBoqueckne onmoOKH.
19 OcoOeHHOCTH TepeBo/ia CIIeMaIbHBIX TeKCTOB. TpeOoBaHMs K MMCbMEHHOMY ITEPEBOY.
20 OcoOEHHOCTH TIepeBO/Ia CIIEIMATbHBIX TEKCTOB. BemomorarepHbIe cpencTBa B paboTte
nepeBourka. CrnoBapu. TeXHHUECKHE CPEICTBA.
21 JIMCKYpCHBHO-KOMMYHUKaTHBHAsI MOJIENb MIEPEBO/Ia KaK CPEACTBO BBISBICHUS
cTpareruii nepesoza. Ilepesoa npe3eHTalum.
22 JIMCKYpCHBHO-KOMMYHHUKAaTHUBHAsI MOJIENb MIEPEBO/IAa KaK CPEACTBO BBISBICHHUS
cTpareruii nepesoza. [lepeBo mpoeKToB.




23 ManuHHBIN (aBTOMATHYECKUI) TIEPEBO/I.

24 PegakTupoBaHue MaIMHHOTO NIEPEBOJIA.

25 PedeparuBHoe urenue. Pedeparsr ux Buabl.

26 IAJITOPUTM y4eOHOTO pedeprupoBaHHSL.

27 AHHOTALIHS.

28 IAJITOPUTMAHHOTHUPOBAHUSI.

29 TepmuHosiornueckue 6a3pl TaHHBIX.

30 [TepeBoguepTexeil.

31 [TepeBon rpaduKoOB.

32 [lepeBoa popmyit.

33 JlokyMeHTaIsl 1 HOPMAaTUBHO-TEXHUYECKas TOKyMeHTanus. OT4eTHI.

34 Buael anHOTaIMA

35 JloKkyMeHTaI¥sl 1 HOPMAaTUBHO-TEXHUYECKas JJoKyMeHTanus. CTaHaapThl.
36 JlokyMeHTaIsl 1 HOPMAaTHBHO-TEXHUYECKas TOKyMeHTanus. HCTpyKIuy.
37 PeueBnl ehopMyIbl 411 aHHOTUPOBAHMSI.

38 PeueBbie hopmyitel 1i1s peepupoBaHusl.

39 PedeparuBHbIii IepeBo.

40 PedepenTckuii KOMMEHTapUH.

7.3.2. Kputepuu 4 HOPMbI OLEHKH

®opma
Kypc TPOBEICHH . Kpurepuu u HOpMbI OLIEHKH
MPOMEKYTOUHOIM
aTTecTaluu
3 3auer (10 «3a4TEHO» Cryaent Habpan ot 55 o 100 Gamios
HAaKOMUTEILHOMY 110 HAKOMUTEIbHOMY PEUTHHTY
pEeNTHHTY) «HE 3a4TECHO» Crynent Habpan 54 u meHee 6aII0B
110 HAKOMUTEIBHOMY PEUTHHTY
3 3auer (10 «3a4TEHO» Cryaent Habpan ot 55 o 100 Gamios
HAaKOMUTEILHOMY 110 HAKOMUTEIbHOMY PEUTHHTY
pEeNTHHTY) «HE 3a4TECHO» Crynent Habpan 54 u meHee 6aII0B
110 HAKOMUTEIBHOMY PEUTHHTY




8. YueOHo-MeTOoqHYecKOe H HH(OPMAIIMOHHOE 00ecneyeHne JUCITUTNINHBI

8.1. Obsi3aTe/ibHAA JTUTEPATYypa

Tun (yueOHuK, ydeOHOE

KoaudecTBo B
HAY4YHOH

Ne nocodoue, yueoHo-
ABTOPBI, COCTABUTEH 3arsaaBue (3aroJioBoK) I'ox n3panus ounoaunorexe /
n/n MeTOoHYeCKoe Mmocodue,
HaumeHoBaHue
NPaKTHKYM, JP.) 3EC
1 English for Advanced Students eOHO-MEeTOJMYECKOe .
borpanosa A. A. g . yi A 2018 Penozutopuii TI'Y
[Dnexrponnsii pecypc] nocobue
2 | Slmenko, H.B. [lepeBoa crienirexcra [ DNEKTPOHHBIM YyebHo-MeTOANYECKOe 2018 Penozutopuii
pecypc] nocobue Ty
3 | Kocc, E.B. U [IpodeccnonanbHbINA aHTIIMUCKUHN S3BIK YyebHOo-MeTOANYECKOe 2019 Penosutopuii
[ D51eKTpOHHBI pecypc] nocobue Ty
4 Maurora, E.H. AHTIUNCKUH SI3BIK TSI SKOHOMHUCTOB: YyeOHukK 2020 SBbC «JIaHbY»
y4eOHUK I BY30B
8.2. JlonosinuTebHAS JIUTEpPATypa
KosuvecTBo B
Tun (yueOHHMK, ydeOHOE .
HAY4HOI
Ne nocooue, yueoHo-
ABTOpPBI, COCTABUTEHU 3ar;iaBue (3aroJjioBoK) I'oa u3nanus oudamnorexe /
n/n MeTOoAnYecKoe mocoome,
HaumenoBanue
NPaKTUKYM, JP.) 3EC
1 | ManbkoBckas, 3.B. PedepupoBanue 1 aHHOTHPOBAHNE HAYUHBIX YuebHoe nmocobue 2019 OBbC «Jlanb»
TEKCTOB Ha aHTJIMHCKOM SI3BIKE
2 ManbkoBckas, 3.B. AHTTIUHCKHM SI3bIK B CUTYyaIUsAX YuebHoe rmocobue 2019 SbC «JIaHp»
MTOBCETHEBHOTO JICJIOBOT'O OOIICHUS
3 | Crpenbios, A.A. OCHOBBI HAYYHO-TEXHHUECKOTO TIePEeBO/IA: YyeOHoe mocodue 2019 3bC
English-Russian «ZNANNIUM.C
OM»
4 Bonusmuna, C. M. [TepeBoj CIeIMATU3UPOBAHHOTO TEKCTA Y4eOHO-MeTOANUECKOE 2019 Pemnosurtopuii
(anekTpoTexHuKa) [ DNeKTPOHHBIH pecypc| mnocooue Ty




Tun (yueOHUK, ydeOHOE

KoanuyecTtBO B

HAY4YHOM
Ne nocodoue, yueoHo-
ABTOPBI, COCTABUTEH 3arsaaBue (3aroJioBoK) I'ox n3nanus ounoaunorexe /
n/n MEeTOAHYECKOEe Mocodue,
HpPAKTHKYM, 1p.) HaunMeHoBaHHe
P » AP 3BC
5 English Grammar Book. Version

VYreBckas, H.JIL

2.0=I'pammaTHKa aHTJIMICKOTO S3bIKA

YyebHoe rmocobdue

2021

9BC "IPRbooks"




8.3. IlepeyeHnb coBpeMeHHBIX NPO()ecCHOHATBHBIX 023 JaHHBIX U HH(POPMAIIHOHHBIX
CIIPABOYHBIX CHCTEM

e Web of Science [DnexTpoHHBIN pecypc| : MyIbTUIUCHUIUIMHAPHAS pedepaTuBHAS
0aza panseix. — Philadelphia: Clarivate Analitics, — Pexum pocryma
apps.webofknowledge.com. — 3ar. ¢ skpana. — 3. pyc., aHrL.

e Scopus [DnektpoHHBI pecypc] : pedeparuBHas 6a3a manHbix. — Netherlands:
Elsevier,— Pexxum noctyna : scopus.com. — 3ariL. ¢ 3kpaHa. — 53. pyc., aHrI.

e Springer Link [Dnektponnbiii pecypc] : [0a3a manmubix]. — Switzerland: Springer
Nature,— Peskum moctyma : link.springer.com. — 3ari. ¢ skpana. — 3. aHriL.

e Science Direct [DnexTpoHHBIH pecypc] KOJUIGKIIMSI  DJICKTPOHHBIX ~ KHUT
m3narensctBa Elsevier. —  Netherlands:  Elsevier, Pexum  noctyma
sciencedirect.com. — 3aru. ¢ skpaHa. — SI3. aHrII.

8.4. Ilepeuenb NporpaMMHOro odecrevyeHust

Ne PexBH3UTHI 10rOBOpa

Haumenosanmne I1O

n/n (nata, HOMep, CPOK JeHCTBHUA)
1 Windows Windows ([lorosop Ne 690 ot 19.05.2015r.,
CPOK JICUCTBHS - 0ECCPOUHO)
2 OfficeStandart OfficeStandart ([Iorosop Ne 690 ot

19.05.2015r., cpok nelicTBHs - 6ECCPOUHO;
Horosop Ne 727 ot 20.07.2016r., cpok
JEHUCTBHUSI - OECCPOYHO)

8.5. Onucanne MaTepHAJIbHO-TEXHUYECKOU 0a3mbl, HEe00X0ANMOM

OCyIeCTBJICHU A 06pa30BaTeJIbHOFO nmpouecca nmo 1MCHuIJInHe

AJIA

HaunmenoBanue 000py10BaHHBIX Y4€OHBIX
Ka0MHeToB, Ja0opaTopuii, MACTEPCKHUX M Jp.
Ne | 00beKTOB /ISl MPOBeIeHUA MPAKTHYECKHUX U
n/m | J1abopaTOPHBIX 3aHATHI, MOMeIeHUii sl
CaMOCTOSITEIbHOM PadoThI 00y4aroIuXCs

(HomMep ayauTOpHUM)

ITepeyenb 0CHOBHOTO 000pPyAOBAHMA

Aymutopus BeO KoH(pepeHUMHA. YueOHas
ayauTOpUs  JUIA  TIPOBEACHUS  3aHATHH
JIEKIIMOHHOTO TUMa. YuyeOHas ayIuTopus AJs
MPOBE/ICHUST 3aHSATHH CEMHUHAPCKOTO THIIA.
VYuebHas  ayauropus IS KypCOBOTO
1 | npoexTupoBaHusi  (BBINOJHEHUS  KYpPCOBBIX
pabot). YueOHast ayIuTopHs IS MPOBEACHUS
TPYIIIIOBBIX ¥ HHIMBHIYaTbHBIX KOHCYIbTAIIUI
VYuebHas ayIuTOpus Ui POBEICHUS 3aHATUI
TEKYIIET0 KOHTPOJS ¥  TPOMEKYTOUHOMH
arrectanuu. (YJIK-807)

OKpaH TeJIEBU3MOHHBIN, IMPMa,
IIPOKEKTOP Ha IITATUBE, CTOJI
[IPENOAaBATENIbCKUH, CTYII
IpenojaBaresbckui, TpaHcmnapaHT-
nepeTsHKKA, CUCTEMHBIN OJI0K

[Tomernienue a1 CaMOCTOSTENHLHON pabOTHI
crynentos (I'-401)

CTonBl yYEHHUECKHE, CTYIbS
yueHnndeckue, [IK ¢ BbIX00M B ceTh
WNHTepHer




