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I'ox mabopa: 2020
O6mas Tpynoemkoctb: 4 3ET

Pacnpene.ﬂe}me 4YacoB JUCHUIIJINHBI

Kypc 4

®opma KOHTPOJIA 3a4eT Hroro
Bun 3ansaruit
Jlexun 4 4
JlaboparopHsble
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«YTpaBieHHE TIEPCOHATIOM
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Ha 3aceganun HHCTUTYTa (I)I/IHaHCOB, 9KOHOMUKHU U YIIPABJIICHUA

(mpotokon 3acemanust Ne 1 ot «01» centsaops 2020 r.).



1. Ilesb ocBOECHMS TUCHUIITTHHBI

Ilenp ocBOEHHS IUCHMIUIMHBI — (OPMUPOBAaHME 3HAHUH M HABBIKOB B 00JacTu
3¢ (EeKTUBHOIO IUIAHUPOBAHUS, OPraHU3ALMH U IPOBEJCHUS ayJUTa CUCTEM MEHEDKMEHTA.

2. Mecto nucuuminnsl B ctpykrype OIIOIT BO

I[I/ICI_II/IHJII/IHBI U TMPAaKTHKKU, Ha OCBOCHHH KOTOPLIX 68,3preTC51 JaHHass JUCLHMILIMHA:
:‘)KOHOMI/IKO-HpaBOBOG COIIPOBOXKACHUEC ousHeca.

HI/ICHI/IHHI/IHBI " IpaKTHUKH, JJI1 KOTOPBIX OCBOCHUC HaHHOﬁ JAUCHHUITIIMHBI H606XO,I[I/IMO KakK

npemecTpytoniee:  YmpaeineHue  3(G(GEKTUBHOCTHIO  JIOTUCTHUECKHUX  CHUCTEM, BceoOiee
yIpaBJIeHUE KaueCTBOM.

3. Ilinanupyembie pe3yJbTaThl 00y4YeHUs1

dDopmupyeMbie U HNuauxaropsl
KOHTPOJIUpYyeMble AOCTUKEHH S I[Inanupyemble pe3yJbTaThl
KOMIETEeHIHH KOMMeTeHIUI o0y4yeHHs
(Ko 1 HAUMEHOBAHUE) (Ko ¥ HAMMEHOBAHUE)

[1K-4 Cnoco6en | [1K-4.4 Cnoco6eH | 3HaTh: OCHOBHbBIC MOHATHUS B 00JIaCTU
KOHCYJIbTHPOBATh 10 | MPOBOJUTh KOHCYJbTAIlMH | ayJUTa  CHCTEM  MEHE/DKMEHTA;
BOIIpOCaM  MPUBJICUYCHUS | 110 BOIIPOCAM | HAMPaBICHHOTO BOIIPOCHI
nepcoHasia HaIPaBIICHHBIX Ha | KOHCYJIbTHPOBAHUS 10 MPUBJICUYCHUIO

IMMPUBJICHYCHUC TIEPCOHAJIA

nepcoHaja

YMeTh: cocTaBiATh MJIaH paboT 1o
MPOBEpPKE TPEANPUSITUS;, COCTABIATH
TJIaH ayJIUTa CUCTEM MEHEKMEHTA;

HarmpaBnenHbIit Ha OLIEHKY
NIEPCOHANIA OPraHU3aLU1

Biagers: HaBbIKAMU  IIO3TAIHOIO
KOHTpOJII ~ peaJM3aluy  IUIAHOB

ayaura CHUCTEM MCHCIKMCHTA; B
CHUCTCMC YIIPAaBJICHUA ICPCOHATIOM

ITK-5 Criocoben [1K-5.14 CrnocoOeH | 3HaTh:  MOPSIOK  IMJIAHUPOBAHUS
COCTaBIISITh U IUTaHUpOBaTh OMOKEeT Ha | O0JpKeTa Ha o0ecrieueHus nepcoHaa
KOHTPOJIMPOBATh CTATbU obecriedeHHe IEPCOHATIOM | YMeTh: MPUMEHSTh NpaBHiIa ayanuTa
pacxo/10B Ha obecreyeHne CUCTEM MEHEKMEHTa ISt
NEPCOHAJTIOM JIJIst OCYILIECTBIICHUS KOHTPOJIS 3a

TJIaHUPOBAHUS OFOKETOB

CTaTbAM pacxoaa Ha IEPCoOHA

Brnagers: HaBBIKAMH COCTaBICHHUA U
KOHTpOJ'IHpOBaHI/ISI CTaTbH paCXO,Z[OB
Ha oO0ecredeHrne MepCOHAIOM s
TJIAaHUPOBAHUS OIOKETOB C
MOMOIIBI0  TPOBENEHUS  ayAuTa
nepcoHala




4. CTpyKTYpa M cojiepKaHue IUCHUIINHbI

®opMbl TEKYLLEro

Bun . KOHTPOJIA
Monayab . HauMenoBanue TeM 3aHATHH Oo0nemMm,
(paszen) y4eOHoi (yaeGHoii paGoTsI) Cemectp u. bannbl | UHTepakTuB, 4. | (HAUMEHOBaHUE
padoThI OLIEHOYHOI0
cpeacrsa)
Aynur cuctem |- 1. Ilonarue aynura, TUIIBI ayAUTa 4 - 6 - [IpomexyTounbiit
MEHEKMEHTA recT 1
- 2. OCHOBBI ayIUTOPCKOM AESATEIBHOCTH 4 - 6 - [IpomexyTOUHBIN
TecT 2
ITpl 3. Buael aynura cUCTEM MEHEIKMEHTa 4 2 8 - [ IpoMexyTOUHbII
KauecTBa recT 3
[IpakTueckoe
3aganue 1
Jlexl 4. TpeOoBaHusg K ayauTOpaM CHCTEM 4 2 - -
MEHEIKMEHTa
[Tp2 4. TpeboBaHMsI K ayAUTOpaM CHCTEM 4 2 8 - [ IpoMexyTOUHbII
MEHEIKMEHTA recT 4
[IpakTHueckoe
3aaHue 2
Jlex2 5. IlnanupoBanue ayaura U MOATOTOBKA K 4 2 8 - [ IpoMeKyTOUHBIN
ayauTy TecT 5
[Tp3-4 6. COop wu mpoBepka HUHPOPMALIUH. 4 2 8 - I I[poMexyTOUHBIN
[TonroroBka 3aKilOUeHUs] MO peE3yibTaTaMm recT 6
ayauTa [ IpakTueckoe
3aganue 3
- 7. OcobeHHOCTH ayauTa JOKYMEHTOB 4 - 8 - I IpoMexyTOUHBII
CHUCTEMBI MEHEIPKMEHTA rect 7
- 8.  BuemHuii aygur B mpolecce 4 - 8 - [ IpomeKyTOUHBIN
cepTudUKaIK CHCTEMBI MEHEIPKMEHTA TecT 8
Cp CamocTosTenpHas pabora 4 130 - -




®opMbl TEKYLLEro
Monayab B . HaumeHoBaHue TeM 3aHATHI Oo0nbem, KONTPOIH
y4eOHoi . Cemectp bannbl | UHTepakTuB, 4. | (HAUMEHOBaHUE
(paszaen) (y4eOHoii paboThI) .,
padoThI OLIEHOYHOI'0
cpeacrsa)
KonTpoas K 4 3,75 40 HTorosslii Tect
[Tpomexxyrounas | [TA 4 0,25 - - -
aTTecTalus
Hroro: 144 100

Cxema pacyera HTOroBoro 6ajia
Texkymuii  peWTUHr (Bce  MPOMEXYTOUHble TecTbl) +  Pe3ynpraT  MTOroBOro  TecTa = wMmaxkcumyM 100  OamioB




5. O6pa3oBaTesibHbIE TEXHOJIOTHH
C umenpto (GopMupoBaHHsT y OOYYAIONIMXCS KOMIIETCHIMH B Y4eOHOM Ipolecce
HCIOJIB3YIOTCA TEXHOJOTHU JUCTAHIUOHHOI'O O6y‘-ICHI/ISI.

6. MeToauuyecKkue YKa3aHHUuA 110 0OCBOCHHUIO JTUCHHUIIJIMHBI

Bun yueOHbIX | Opranu3zanus AeSITEIbHOCTU CTYJEHTA

3aHATHI

Jlexuus Aynuo-/Buieo- JEKIMM 3IIEKTPOHHOIO Yy4eOHMKAa C KOHCYJbTaluen
npenojaBaTelns Ha popyme

[TpakTuyeckue BhInonHeHnue npakTHYECKUX 3aJaHUi C KOHCYJbTAllMEeH IperojaBaTels

3aHATHUSA Ha GopyMe U uepe3 KOMMEHTAPHH B 3aJJaHUSAX

[ToaroroBka K | [Ipu moaroroBke k 3aueTy HEOOXOJMMO OPUEHTUPOBATHCSI HA MaTepHAaJIbI

3a4yery JIEKTPOHHOTO y4eOHUKA, PEKOMEHAYEMYIO JINTEPATypy U JIp.

CAMOCTOSTEJIBHASA PABOTA
CamocrosiTenbHas paboTa crocoOCTBYET (OPMUPOBAHUIO AHAIIUTHUYECKOTO U TBOPUYECKOTO
MBIIICHHS, COBEPIICHCTBYET CIIOCOOBI OpraHu3alMu y4eOHOW JIEATEIbHOCTH, BOCIIHUTBHIBACT
EeNICyCTPEMIICHHOCTh, CHCTEMAaTHYHOCTh U MOCIIEIOBATEIBHOCTh B pa0OTE CTYJACHTOB, Pa3BUBACT Y
HUX HaBBIK 3aBEpIaTh HAYATYIO padoTy.

Buowvl camocmoamenvuoii pabomelr cmyoenmoas:

1. nosTopenue npoiineHHOro yueGHOro Martepyana, YTeHHE PEKOMEHI0BAHHOI JINTEPATYPEL;

2. TOArOTOBKA K mpaKkTHdeckuM 3aHaTHaM (JUISI OYHOM M 3AOYHOM @®OPMBI
OBYYEHUA);

3. pabora ¢ HMeKTPOHHBIMU HCTOYHUKAMH;

4. noaroroska K caaue 3ayera.

H3yuenue meopemuueckoco mamepuana onpenenserca padodeil yueOHOW MporpaMMoit
JUCLUIUINHBI, BKJIIOYEHHBIMU B HEE KAJIEHAAPHBIM IUIAHOM H3YYEHHUS JUCLUIUIMHBI U MEPEUHEM
JUTEpATyphl;  pPEKOMEHAYeTCS NpU  MOATOTOBKE K  3aHATHSIM  TOBTOPUTH  MaTepuall
HpPEIIECTBYIONIMX TeM pabouero yueOHOro mniaHa, a Takke MaTeprall IpeAeCTBYIOMMNX yUeOHbIX
JUCIUIUINH, KOTOPBIN CIY’)KUT 6a30i 3ydaeMoro paszesna JaHHOHN IUCHUIUIMHBIL.

Ilpu noozomoske K npakmuyeckomy 3aHAmMul0 HEOOXOIUMO H3YUYHUTh MaTepHallbl
AJIEKTPOHHOIO y4yeOHMKA, PEKOMEHJOBAaHHYIO JuUTeparypy. M3ydeHHBII MaTrepuan ciaeayer
IIPOAHAIIU3UPOBATh B COOTBETCTBUU C IUIAHOM 3aHATHS, 3aTE€M IPOBEPUTH CTENEHb YCBOCHUS
COJIep’KaHusl BOIPOCOB.

Ilpu noocomoeke « 3auemy CcIeNyeT pPYKOBOJCTBOBAaTbCS MEPEYHEM BOIPOCOB IS
MOJATOTOBKA K WTOTOBOMY KOHTPOJIO 3HaHWI mo Kypcy. Ilpu 3ToM HEoOX0IuMO YSICHUTH CYTh
OCHOBHBIX NOHSTUN JUCIUIIINHBI.

CaMocrosiTenbHasi paboTa CTYAEHTOB, IMPEXIE BCEro, 3aKJIIOYaeTcsi B HM3YyUYEHUU
JUTEpaTyphl, JIOMOJHSIONIEH MaTepuall, U3jaraeMblil B JIEKIIMOHHON YacTH Kypca. HeoOxomaumo
OBJIaJIETh HaBbIKaMHU OHONIHOrpadUyecKoro moucka, B TOM 4HcCIe B ceTeBbIX MHTepHeT-pecypcax,
HAy4YUTHCS COMOCTABIIATH PA3JIMUHBIE TOUKH 3PEHUS U ONPENEIATh METOABI NCCIEA0BAHNN.

[Ipenmnonaraercs, 4To, HU3y4YMB MaTepuajbl IIEKTPOHHOTO Y4eOHUKA, CTYIEHT AOJKEH
O3HAKOMUTCSI C PEKOMEHJOBAHHOW IHUTEpPaTypoil M3 OCHOBHOIO CIMCKA, 3aTeM OOpaTUTCS K
MCTOYHUKAM, YKa3aHHBIM B OuOnHorpaduyeckux CHUCKax U3y4EHHBIX KHHT, OCYLIECTBUT IMOUCK U
KPUTHYECKYIO OLIEHKY MaTepuaia Ha caiitax MlHTepHeT, cobepeT HeoOX0IuMyI0 HHPOPMALIUIO.



7. OueHOYHBIE CPEACTBA

7.1. IlacopT OLIEHOYHBIX CPEACTB

Cemectp Koxa koHTpo/IMpyemMoii KOMIIeTEeHIIUH HaumeHoBanue
(WJIK ee 4acTH) OLIEHOYHOI0 CPeACTBA
4 [1K-4 CniocobGeH KOHCYJIBTHPOBATH IO Tecmoeguvle 3a0anus, nposepsemvie
BOIIPOCaM MPUBJICUCHUS TIEPCOHAIIA BPYUHYIO U ABIMOMAMUYECKU: B0NPOCHL

bT3 Ne 1-171 (umoeoswiii mecm)
Ilpomesxcymounwiti mecm 1 k meme 1
(6onpocur 5T3 Ne90-109)
Ilpomesxcymounwviti mecm 2 k meme 2
(6onpocvl T3 Nel51-171)
Ilpomesxcymounwviti mecm 3 k meme 3
(6onpocwt T3 Nel10-129)
Ilpomesxcymounviti mecm 4 k meme 4
(6onpocwt T3 Nel30-150)
IIpakmuueckoe 3adanue I no meme 3
Ilpakmuueckoe 3a0anue 2 no meme 4
Bonpocul k 3auemy Ne 1-30

[IK-5 CnocobeH  cocTaBisiTh H IIpomesicymounviii mecm 5 k meme 5
KOHTPOJIMPOBATh CTAaThbH PACXO0B Ha | (6onpocwvr BT3 Nol-22)
obecrieueHue MepCOHAIIOM JUIst Ilpomesxcymounwviti mecm 6 Kk meme 6
IUTAHUPOBAaHUS OI0JKETOB (6onpocwt T3 No23-42)

IIpomesxcymounwviti mecm 7 Kk meme 7
(6onpocwl T3 No43-62)

IIpomesxcymounwiti mecm 8 k meme 8
(6onpocvl 5T3 Ne63-89)

IIpaxmuueckoe 3a0anue 3 no meme 6

Bonpocul k 3auemy Ne 31-60

7.2. TunoBble 3aaHMs WJIM HHBIC MaTepHaJbl, HEOﬁXOI[I/IMLIe AJIA TEKyHIEero KOHTPOJIst

7.2.1. TecToBbBIE 32/ 1aHUS
(naumenosanue oyeHouUHO20 cpeocmsa)

TecToBble 3a/IaHUs, IPOBEPAECMBIC BPYYHYI0O 1 ABTOMATHIECCKHA

TectoBbie 3amanus maHHOTO pasnena 1-171 HampaBieHbl Ha OIEHKY (OPMUPOBAHUS
kommetennuu I11K-4, ITK-5.

Ne TeMbl IUCUUTUINHBY/ IIpomexyTouHBI TECT Howmep MakcumanbHoe
/1 KOMITCTCHITHS BOIIpoOca 13 KOJTMIECTBO
bT3 OaoB
1. | llonsitwe aynmura, Tunsl ayaumta | IIpomexxyTounslif Tect 1 90-109 6
(TTK-4)
2. | OcHOBBI aymutopckoi | IIpomexxyTounslii TecT 2 151-171 6

nesirenbaocTH (1TK-4)

3. | Bugsl ayauTa cucteM | IIpomexxyTounslii TecT 3 110-129 8
MmenemkMenTa kadectna (ITK-4)

4. | TpeboBanus k aynutopaMm cucteM | IIpomexyTounsiii TecT 4 130-150 8




menemkmenTa ([1K-4)

5. | [lnanupoBanue ayamra u | [IpomexyTo4HbIHi TecT 5 1-22 8
moarotoBka k ayauty (ITK-5)

6. | Coop u mpoBepka uHpopmanuu. | [IpomexyTouHBIH TECT 6 23-42 8
IlonroroBka  3aKkIlO4eHHA IO
pesynbratam ayauta (I1K-5)

7. | OcobenHocTH aynurta | [IpomexxyTouHbIi TecT 7 43-62 8
JIOKYMEHTOB CHCTEMBI
MeHemxkmenTa (TTK-5)

8. | Buemnmit ayaur B mnpomecce | [IpoMexyTouHbIH TecT 8 63-89 8
cepTUHUKAINH CHUCTEMBI
meHemxkmenTa (TTK-5)

9. | Bce Tembl muctumiuabl (I1K-4, HTOroBslii TECT 1-171 40
I1K-5)

KpaTKOG OIMMCAHHUE U PErJIAaMEHT BBINNOJTHCHUSA
TGCTI/II)OBaHI/Ie CTYACHTOB IPOBOJUTCA aBTOMATHYCCKHU

Kputepun onenkn: 0amibl HAUUCIAIOTCS IPONOPLUOHAIBHO PAaBUIBHBIM OTBETAM.

7.2.2. I[IpakTuyeckue 3aJaHUus
(HauMeHoB8aHUe OYEHOUHO20 CPeOCmBa)

IpaxkTnyeckoe 3apanue 1 «KOCOBEHHOCTU BUAOB AYJAUTA»
Tema 3. Buabl ayaiura cucTeM MeHeIKMEHTA

IIEJ'IB: q)OpMI/IpOBaHI/IC MPAKTUYCCKUX HABBIKOB I/II[CHTI/I(l)I/IKaLII/II/I ocoOeHHOCTEH OTACIBbHBIX
BHJ0OB ayJuTa CUCTEM MCHCIPKMCHTA.

1. U3yunth TeopeTHueckuil MaTepuan ydeOHMKa IO JaHHON TeMe, HOPMATHUBHO-TIPAaBOBYIO
0a3y 1 myOJIMKaIuu Mo TeMe (He CTapIie 5 JeT).

2. OpopMHTB OTUET B BHJIE 3aIIOJTHEHHOTO OJaHKa BHIMOIHEHUS 3a1anus Ne 1 i cmath ero Ha
IIPOBEPKY MPENOIABATEINIO.

BapuaHThl BBINOJHEHHUSI 33aHUS HA BBIOOP CTyJdeHTa (OCYLIECTBJSETCS CTYAEHTOM
CaMOCTOSITEJIbHO):

1. BuyTtpenHuii aynut

2. KoMIiekcHbIi aymuT

3. CoBMECTHBIH ayauT

4. TliaHoBBIN ayIAT

5. BHemnnaHOBBIN ayauT.

HopmartuBHo-npaBoBasi 6a3a:

3aKkoHOJATENbHBIE aKThl MEXIYHApOAHOro, (eAepalbHOIO0 M PErHOHAIBHOIO 3HAYEHUS,
pEryJupyomue NpUMEHEHUE OTACIBHBIX BHUAOB ayJuTa CUCTEM MeHeIkMeHTa. HopmaTtusHO-
npaBoBas 0a3a pPETHOHAJIBLHOTO YPOBHS AaHAIM3UpPYETCs Ha mpuMepe Mecta (HaKTHUeCKOTo
IIPOKUBAHUS CTYACHTA.

33}13HI/IC: OMMUpPadACh HAa YKA3aHHBIC BBIIIC MATCPUAJIbI, 3aAIIOJTHUTC Ta6J'II/II_Iy.



No [TapameTpsl XapakTepUCTUKU Ucrounuk n
1/ CCBLIKA
1 | Bugayaura
2 | LUenp mpoBeacHHs JaHHOTO BHUAA
ayauTa
3 | 3amaum mpoOBEACHHUS JTaHHOTO BHUIA
ayauTa
4 | OObekT ayauTta
5 | Macmrab aynura
6 | Cpoku nmpoBeJCHHUS ayInuTa
7 | IlpoGnemsl ayauTa
8 | HopMatuBHO-IIpaBOBasi OCHOBA ayuTa
9 | HeoOxomumas  uHpopMmarmst A
IIPOBEJICHUS ayUuTa
10 | CocraB rpynmnsl ayaura
11 | TpeboBanuss K ayauTopam Ul
JTAHHOTO BHJIA ayJIUTa
12 | Meroap! 1 IpoLIeyphI ayIUTa

IpakTnyeckoe 3aganue 2 «KBAJIMOPUKALIMOHHBIE TPEBOBAHUS K
AYIANTOPAM KAUYUECTBA»

Tema 4. TpeﬁoBa}mﬂ K ayuTOopaM CHCTEM MECHE/IKMECHTA

Heasb: dopMupoBaHHe TNPAKTHUYECKUX HABBIKOB YCTAHOBICHHS KBAIH()UKAIMOHHBIX
TpeOOBaHUH K ayIUTOpaM KayecTBa.

3aganue: onMpasch Ha MaTepHalibl CIpaBOYHBIX NpaBoBbIX cucteM “‘Koncynprantllnioc”,
“T'apant”, “KOJIEKC” u wmarepuanbl Hay4yHbIX NyONIMKanMid MO JaHHOM TeMe, pacKpoiTe
coJlepkaHue KBaJlM(UKAIIMOHHBIX TpeOOBaHUII K ayauTopaM KaudecTBa. Tpelyercs moapoOHO
onucaTb ¥ apryMEHTHPOBAHHO J0Ka3aTb OOOCHOBAHHOCTh KBAJTU(HUKAIMOHHBIX TpeOOBaHHMH K
aynuTopaM KayecTBa. [Ipu BBINOJHEHWM 3aJaHMsl HEOOXOAMMO Y4YUTHIBaTh BCE Cllydaw,
OTOBOPEHHBIE 3aKOHOJAATeNbCTBOM. OTBET Ha 3aJaHHUE NPEIACTABUTh B BUJE AHAIUTHYECKON
CIIPaBKHU Ha TEMY I10 BBIOOpY cTyAeHTa 00beMOM 4-6 CTp.

TemaTnka cocTaB/IeHUS] AHAJIUTHYECKON CIIPABKH:

1. Tpe6oBanus Kk 06pa30BaHHIO U OOYUECHHIO ayIUTOPOB.

2. TpeGoBaHMsI MPAKTUYECKOMY OMNBITY B JIaHHOM HAalpaBJIEHUH, OIBITY IPOBEICHUS
ayJIUTOB CUCTEM MEHEIKMEHTA KaueCTBA U CUCTEM SKOJIOTMYECKOI0 MEHEI)KMEHTA.

3. TpeboBanust KOH(UICHIUAIBHOCTH, COXpPAaHEHHE KOMMEPUYECKOH TallHbl B OTHOIICHUH
BCEX TMOJYYEHHBIX JaHHBIX M MOHHUMAHHUIO TOTO, KTO HECET OTBETCTBEHHOCTh 3a pELIECHUE
OOHapyKEHHBIX MTPOOIIEM.

MeToanyeckre peKOMEHIAUUM K BbINOJHEHHUIO U 0(DOPMIICHUIO AHAJTUTHYECKOM
CIIPaBKH

CTpyKkTypa aHAJTUTHYECKOH cHpaBKM: 1) TUTYNBHBIN JTUCT; 2) BBeAEHUE; 3) OCHOBHAs
yacTb; 4) OubnuorpadudecKuii Crucox.

Bo BBeeHnnu 000CHOBBIBAETCS aKTYalbHOCTh TEMBI HCCIEA0BaHUSA, GOPMYITUPYIOTCS 1IETb
Y 33J1a4¥ €ro MpoBeIeHus. PexoMeH1yemMbiii 00beM BBEJEHUS — 10 | CTpaHMUIIbI.

B ocHOBHO#W 4YacTH aHATWTUYECKON CHpPaBKHM TOAPOOHO PACKPHIBAIOTCA YKa3aHHBIE B
3aJIaHUH BOIIPOCHI C apryMEHTAIluell CBOMX TE3WCOB IyTEM NPHUBEACHUS CCHUIKA HAa KOHKPETHBIN



HOPMATHUBHO-TIPABOBOM JTOKYMEHT M €ro CTaThd W/WIM MHEHHE YYEHOro. 3aKOHYHTHh OCHOBHYIO
4acTh Liesecoo0pa3Ho BeIBOJaMH. PekoMeH1yeMblii 00beM OCHOBHOM 4acTH — 2-3 CTpaHUIIBI.

bubauorpadguueckuii CHMCOK JODKEH COACPKATh PACIOIOKEHHBIH 10  ajdaBUTy
NepeyeHb MCIOJIb30BAHHBIX JJISl COCTABJICHUS AHAIUTUYECKON CIIPAaBKH HOPMATHBHBIX HCTOUYHUKOB
WIM Hay4HBIX NyOnukauui (He crapuie 5 aert). [lepeueHp HCTOYHMKOB JOJDKEH BKIIIOYATh HE MEHEE
4 HaMMEHOBaHUM.

TpeGoBaHus K COCTABJICHUIO AHAJIMTHYECKON CIIPABKH

Bbi6op TeMbl aHATMTUYECKOM CIPaBKU OCYILECTBISETCS CTYAEHTOM CaMOCTOSTEIbHO W3
npeuiaraeMoi TeMatukd. OpUrHHAIBHOCTE PabOTHI I0JDKHA COCTaBIATH HE MeHee 50% ¢ yueTom
IUTUPOBAHUS HOPMATHBHO-TIPABOBBIX JIOKYMEHTOB WJIM HAay4HbIX pa0oT. BeimonHeHHas B
COOTBETCTBUH C MPEIbIBIAEMbIMU TpeOOBaHUAMHU paboTa caeTcs Ha MPOBEPKY NPENoJaBaTelio B
YCTaHOBJICHHBbIE CPOKH. B ciyyae COOTBETCTBUS MOATOTOBICHHOW AaHATUTHUYECKOW CIPaBKU
YCTAHOBJICHHBIM TPeOOBaHUAM pabdOTa 3aCUUTHIBACTCS.

OdopmiieHne aHATMTHYECKON CIIPABKH

1. Pabora odopmusercss B coorBerctBuu ¢ TpeboBanmsimu ['OCT 7.32-2001 «Otder o
Hay4yHO-uccienoBatensckod padore» u ['OCT 2.105-95 «OO6mme TpeOoBaHHS K TEKCTOBBIM
JIOKYMEHTaM».

2. O6beM paboThl JOHKEH COCTABIATH 4-6 CTpaHUI] MAIIMHOMMCHOTO TEKCTA.

3. Tekcr paboTbl meuyaTaeTcsi Ha OAHOM cTopoHe jucrta (opmara A4 (210%297 mm)
MaIIMHOMUCHBIM criocoboMm. CkanupoBaHHble U doTomaTepuansl uckiodatores. [loms: neBoe-30
MM, BepxHee W HibkHee - 20 mM, mpaBoe - 10 mm. Kernmp mpudta: 14, tun mpudra — Times,
MEXCTPOUYHBIM UHTEPBAIT — MOTYTOPHBIM.

Bo3MOXHO TpUMEHEHHE pa3IM4YHBIX HauepTaHUi MmpudTa s BBIACICHUS OTICIBHBIX
BaXHBIX aCTIEKTOB PabOTHI: MOJIYKUPHOTO, KYPCUBA WIH MOAYEPKHYTOTO.

IIpakTuueckoe 3aganue 3 «TPEBOBAHUSA K COCTABJIEHUIO OTYETA 11O
PE3YJIbBTATAM AYIAUTA»

Tema 6. Coop u nposepka nHpopmanuu. [lonroroBka 3ak/j04YeHus Mo pe3yjbTraram
ayaura

Hean: ¢dopMupoBaHHe TPAKTUYECKUX HABBIKOB COCTABJICHHMsI OTYETa IO pe3yjibTaTaMm
ayJuTa CUCTEM MEHEIDKMEHTA.

3agaHme: onMpasch HA MaTepHalbl CIIPaBOYHBIX NpaBoBBIX cucteM “‘Koncynprantllnroc”,
“T'apant”, “KOJEKC”, matepuan y4yeOHMKa U NMyONMKaIMU MO JaHHOM Teme (He crapiie 5 Jer),
COCTaBbT€ OOOCHOBAaHHBIH CHUCOK TPeOOBAHMH K COCTABJICHHIO OTYETa MO pe3ylbTaTaM ayauTa
CUCTeM MeHepkMeHTa. Heo6xoaumo noipoOdHo onucath TpeOOBaHUS K OTYETY MO ayJUTy CUCTEM
MeHeKMeHTa. OTBET Ha 3a/1aHue MPEICTaBUTh B BUE 3cce 00beMOM 5-7 CTp.

Memoouueckue pekomenoayuu K 6bINOJIHEHUIO U OPOPMIEHUIO ICCe

CrtpykTrypa 3cce:

- TUTYJIbHBIN JIUCT;

- BBEJICHUE;

- OCHOBHAas 9acCTh;

- 3aKJII0UYCHHUE;

- Oubnmorpadu4ecKuii Crrucox.

Bo BBegeHnnu 000CHOBBIBAETCS aKTYalbHOCTh TEMBI HCCIEA0BaHUSA, (OPMYITUPYIOTCS 1IETb
Y 33J1a4¥l €r0 MpoBeIeHMs. PexoMeH1yeMblii 00beM BBEJEHUS — 10 | CTpaHUIIbI.



B ocHOBHO# 4YacTH 3cce TOAPOOHO PACKPHIBAIOTCS YKa3aHHBIE B 3aJlaHUU BOIPOCHI C
apryMeHTaluell CBOMX TE3UCOB IIyT€M IMPHUBEACHUS CCHUIKM Ha KOHKPETHBIH HOPMATHBHO-
MPABOBOM JIOKYMEHT M €ro CTaThbH WJIM aBTOPA W €ro IMyOJUKAIHI0 (HE cTapiie 5 JieT). 3aKOHYUTh
OCHOBHYIO 4acTh LieiecooOpa3HO BbIBojaMu. PekoMeHayemblii 00beM OCHOBHOM vactu — 3-4
CTPaHUIIBI.

bubauorpaguyecknii CHMCOK JOJDKEH COJEpPXKaTh PACHOJIOKCHHBIM 10 ajadaBHUTy
IIEPEYEHb HCIIOJIb30BAHHBIX B IIPOLIECCE COCTABJIEHUS 3CCE HOPMATUBHBIX MCTOYHHUKOB U
nyonukanuii (He crapue 5 net). [lepedeHb MCIOIB30BaHHBIX MCTOUYHHUKOB JIOJDKEH BKJIIOYATh HE
MeHee 4 HauMEHOBaHU M.

TpeOoBaHMsl K HATUCAHUIO 3CCE

OpuruHaiabHOCTh PabOTHl JOJKHA COCTaBIATH He MeHee 50% ¢ yd4eToM NIHMTHUPOBAHHS
HOPMATHUBHO-TIPABOBBIX JTOKYMEHTOB M MyOJauKauuid. BbimonHeHHas B COOTBETCTBUU C
NpeIbIABISIEMBIMU TPEOOBAaHUSMH PabOTa CAAETCS HA NMPOBEPKY MPEINOJaBaTeI0 B YCTAHOBICHHBIC
cpoku. B cimydae COOTBETCTBHUSI MOATOTOBJICHHOIO 3CCE YCTAHOBJIEHHBIM TpeOoBaHUAM paboTa
3aCYUTHIBAETCS.

Od¢opmienue 3cce

1. Pabora odopmusercs B coorBerctBuu ¢ TpeboBanmsimu ['OCT 7.32-2001 «Otder o
Hay4yHO-uccienoBatensckod padore» u ['OCT 2.105-95 «OO6mme TpeOoBaHHS K TEKCTOBBIM
JIOKYMEHTaM».

2. O6beM paboThl JOHKEH COCTABIATH 5-7 CTPAHUI] MAIIMHOMKMCHOTO TEKCTA.

3. Tekcr paboTbl meuyaTaeTcsi Ha OAHOM cTopoHe jucrta (opmara A4 (210%297 mm)
MaIIMHOMUCHBIM criocoboMm. CkanupoBaHHble U doTomaTepuansl uckiatovaroTcs. [lons: ngeBoe-30
MM, BepxHee W HibkHee - 20 mM, mpaBoe - 10 mm. Kernmp mpudta: 14, tun mpudra — Times,
MEXCTPOUYHBIM UHTEPBAIT — MOTYTOPHBIM.

Bo3MOXHO TpHMEHEHWE pa3UYHBIX HAadepTaHUN MmpudTa YIS BBICICHUS OTACIBHBIX
Ba)XHBIX aCTIEKTOB PabOTHI: MOJIYKUPHOTO, KYPCUBA WK MOAYEPKHYTOTO.

Kpartkoe onucanue u perjiaMeHT BbINOJTHEHHA MPAKTHYeCKHUX 3agaHuii 1-3

[Ipon3BoauTCcs MpoBepKa HAIMYKS BCEX AIEMEHTOB MOCTABICHHOIO 3a/1aHUs, IPAaBUIBHOCTU
BBITIOJIHEHUS 33/1aHUS, COOTBETCTBHSI pPabOTHl TPeOOBaHUSAM K OQGOPMIICHHIO U HPUHUMAETCS
petieHre o0 OlIeHKe, BHICTABIIEMOM MO Pa3pabOTaHHBIM KPUTEPHSIM OLIEHKH.

Kpurtepnu oneHku npakTuyeckux 3aganmii 1-3:

«3aYTEHO» - CTYIEHT JEMOHCTPUPYET TIIOJHOE OBJAJEHUE COAEPKAHUEM Y4eOHOro
MaTepuaia, BJIAJeeT MOHATUNHBIM alaparoM; yMEET CBS3bIBaTb TEOPHUIO C MPAKTUKOM, pelarb
MPAKTUYCCKUC 3a1a4u, 000CHOBBIBATEL CBOU CYXKACHUA,; TPaMOTHO, JIOTUYHO HU3JIaract OTBET

«HE 3aYTEHO» - CTY/AEHT CJeJall MONBITKY CAATh MPaKTHUECKYI0 paboTy, HO aOCOIIOTHO He
BJIAJICET MAaTEPUAIIOM.

7.3. OueHo4Hble cpelcTBAa [IJIsl NMPOMEKYTOUHOH ATTeCTAMHM 1O MTOraM OCBOEHHS
AUCHHILIMHBI
7.3.1. Boripochl K IPOMEKYTOYHO# aTTeCTAIINU

Kypc 4

Ne ni/m Bomnpocsl k 3auery

[TonsiTve aynuTa clcTeM MEHEI)KMEHTa KauecTBa, €ro 1eJH U 3aJJauu.
OOBEeKTHI U MPUHIIMITBI AyJIUTa CUCTEM MEHEPKMEHTa KauecTBa.
TepMuHBI U OnpeIesIeH s, OTHOCSIIINECS K ayIUTy CUCTEM MEHEJKMEHTA.
[enu, 3aaun pa3IMuHbIX BUJOB ay/IUTAa CUCTEM MEHEIPKMEHTA KaueCTBa.

AN E




AyYJUT CUCTEMBI.

Aynut npouecca.

AyIuT NpOSyKIIHH.

BHennue ayauTtel 1 1X 0COOEHHOCTH.

BHyTpeHnHue ayuThl U ©X 0COOCHHOCTH.

10. BrennaHoBbIE ayJUTHI U UX OCOOEHHOCTH.

11. Kpurepuu u nenan 0043aTenbHOTO ayinuTa.

12. Bunpl ayaura, onpezensiemMble 10 MHTEpecaM JeHCTBYIOIIUX CTOPOH.

13. AyauThI CTIEMAIBHOTO Ha3HAYCHMUSI.

14. KBanudukanmonnsie TpeOOBaHMS K ayIUTOPAM.

15. Heo0xo1MMble TUYHbBIE KaUeCTBA Ay IMTOPOB.

16. ITnanupoBaHue U MOATOTOBKA Ay/UTA.

17. ITporpamma ayaura. Ilpouecc ynpasiaeHus IporpaMMoil ayiuTa.

18. Ilenn nporpamm ayauTa.

19. Pa3pa0oTka mporpaMMbl BHYTPEHHHMX ay/IUTOB CUCTEMbl MEHEPKMEHTA KaueCcTBa.

20. O0beM U pecypchl IPorpamMm ayAuTa.

21. [Tpoueaypsl mporpaMMBbl ayauTa.

22. BolnosiHeHne nporpamMmsl ayiuTa.

23. Pa3zpaGoTrka mnaHa mnposeneHus ayauta. [lmaH ayaura cuUCTeM MEHEIKMEHTa
Ka4yecTBa.

24, IIpenBapuTesIbHBINA KOHTAKT C IPOBEPSIEMOM OPraHU3aLUCH.

25. [TpoBeneHmne BBOIHOTO cOOpaHus ayIuTa.

26. Otanbl NOATOTOBKH K ayAUTOPCKON ITPOBEPKE.

27. BronHOE coOpanue.

28. CoBMeCTHBIE BCTPEUU TPYIIIBI 110 ayJUTY.

29. [lepuonuyeckue BCTpeUu C MPeICTABUTENEM PYKOBOJICTBA.

30. CocTaBieHne 4eK-JI1cTa (CIHUcKa BOMPOCOB K ayJUTY).

31. Br160p rcTouHnKOB HH(pOpManuK i IpoBeieHus ayauTta. [IpoBeieHue HHTEPBBIO.

32. Opranu3anys NpoBe/IeHUs ayAUTa, OCHOBHBIE 3TaIlbl.

33. [TonsiTne aynupyemMoro Juiia.

34. dopmupoBaHUE ayTUTOPCKON TPYIIIBI.

35. OrieHKa ayJIMTOPOB.

36. OO0s13aHHOCTH BEAYIIETO ayANTOPA M YWICHOB I'PYIIIHI.

37. ITpodeccrnonanbpHas ITHKa ayTUTOPA.

38. Aynuropckast TaiiHa.

39. TexHONOrMsI M METOJUKA IPOBEICHUS ayIUTOPCKUX IPOBEPOK B OpraHMU3aLUsAX
pa3zHoro npogus.

40. He3aBUCHMOCTb ayIUTOPA, OHATHE, BUAbI, MEXaHU3M O00ECIIEYECHHUSI.

41. OO6111eHne KaKk HHCTPYMEHT ayAUTOpA.

42. ITpoBeneHme ayaura Ha MeCTe.

43. CranmapTbl ¥ HOPMATUBHBIE JIOKYMEHTHI MO TPOBEACHHMIO ayAWTa CHUCTEM
MEHEHDKMEHTa KauecTBa.

44. KiroueBbie TpeboBanus crangapta MCO 19011.

45, Kirouessie TpeboBanms ctangapra MCO 9001.

46. HopmatuBHO-TIpaBOBOE peryaupoBaHHe U OpraHu3alys ayJUTOPCKOM e TeIbHOCTH.

47. JInnien3upoBanne ayIuTOPCKON AESATETbHOCTH.

48. Crangapt QSA (OleHKa CUCTEMBI Ka4eCcTBa).

49. 3anucu ayIuTOpOB.

50. AyIHUTOpPCKHE TOKA3aTeNbCTBA U JJOKYMEHTHI.

51. IToHsITHE HECOOTBETCTBUSI.

52. OT4YeT 0 HECOOTBETCTBUH, €TI0 CTPYKTYpa.




53. Buibl HECOOTBETCTBUS: CYIIECTBEHHOE U HECYIIECTBEHHOE
o4, JIOKyMEHTHpOBaHUE ayuTa.
55. 3aKIIFOYNUTEIILHOE COBEIAHNE.
56. OueHka pe3ylnbTaTOB ayauTa, COJACpPKAHHME W BHUABL  AYJUTOPCKOTO

3aKJIFOYCHUS.
S7. CocraBiieHHE OTYETA [0 PEe3yJIbTaTaM MPOBEACHHOTO ay/IuTa.
58. AHanm3 pe3yabTaToOB ay/IUTa.
59. [TonBenenue UTOroB ayuTa. 3aKI0YUTENIbHOE COOpaHue.
60. PazpaboTka u peanuzanusi KOPPEKTHPYIOUIMX U MPEIyNpexAA0MMUX IeHCTBUH,

JICUCTBUM MO YIYUYIICHHUIO.

7.3.2. Kputepuu 4 HOPMbI OLlEHKH
®opma
NpOBeIeHUsI
Cemectp . Kputepuu u HOpMBI OLIEHKH
NPOMEKYTOYHOI
aTTecTanuu
4 3auer (1o Crynent Habpan ot 55 no 100 6amioB mo
«3a4TEHO» .
HAKOMUTEILHOMY HAKONUTEILHOMY PEUTHHTY
peNTHHTY) Crynent Habpan 54 u MmeHee 0aIoB MO
«HE 3aUTEHO» o
HAKONUTEILHOMY PEUTHHTY




8. YueOHo-MeTOoqHYecKOe H HH(OPMAIIMOHHOE 00ecneyeHne JUCITUTNINHBI

8.1. Obsi3aTe/ibHAA JTUTEPATYypa

Tun (yueOHMK, yueOHOe

KosinyecTBO B HAay4YHOH

Ne nocooue, yueoHo-
ABTOpBI, COCTABHTEIH 3arsiiaBue (3aroJjioBoK) I'ox m3panus onoaunorexe / HammeHnoBanmue
n/n MeToanYecKoe nmocoomue, 3EC
NPAaKTHUKYM, Ap.)
1 Pexxum nocryma:
- DKOJOTUYECKHUI ayIuT yUeOHUK 2017 http://www.iprbookshop.ru/81591.ht
ml (mara oopamenus: 13.04.2020)
2 | Bacuna M. B. DKOJIOTUYECKHI MEHEDKMEHT M | yueOHoe rmocodue 2017 Pexwum nocryna:
ayauT http://www.iprbookshop.ru/78493.ht
ml (zara obpamenus: 13.04.2020)
3 EnpoBunkmii /1. A. MexnyHapoaHbIe CTaHAapThl | yueOHOe mocodue 2017 Pexxum nocryma:
ayJAUTOPCKOM EATETLHOCTH http://www.iprbookshop.ru/71020.ht
ml (nata obpamenus: 13.04.2020)
8.2. lonotHuTEIBHAS JIATEPATYPA
Tun (yueOHuk, yuedHoe N
KoanuecTBo B Hay4YHOH
Ne nocooue, yueOHo-
ABTOpBI, COCTABUTEH 3arsiiaBue (3aroJi0BoK) I'ox u3panus oudauorexe / HaumenoBanme
n/n MeToAuYecCKoe mocodue, 3EC
NPAaKTHKYM, Jp.)
1 | KapxaybaeB K. E. Ayt KauecTBa yaeOHoe rmocodue 2015 Pexxwum nocryna:
http://www.iprbookshop.ru/67011.h
tml (mara ob6pamenus: 13.04.2020)
2 | Jloranuna B. U. AynuT cHcTeM MeHeKMEHTa | yueOHoe mocoOue 2014 Pexum nocryna:

KadeCcTBa

http://www.iprbookshop.ru/19517.h
tml (nara obpamenus: 13.04.2020)




8.3. Ilepeuennr mpodeccHOHATBLHBIX 0a3 JAHHBIX M HMH(POPMAIMOHHBIX CHPABOYHBIX
cucTeM

e Scopus [DnekrponHblii pecypc] : pedeparuBHas 0aza ganubsix. — Netherlands : Elsevier,
2004. — Pexxum poctyma : scopus.com. — 3aril. ¢ 3kpaHa. — SI3. pyc., aHrJ.

e Elibrary [DnexTpoHHBII pecypc] : HayyHas 3neKTpoHHas oubnmoreka. — Mocksa : HOB,
2000. — Pexum nmoctyna : elibrary.ru. — 3ar. ¢ axpana. — f3. pyc., anri.

e Karayor yueOHUKOB, 000pyAOBaHUS, AJIEKTPOHHBIX PECYPCOB [DJIEKTPOHHBIM pecypc]:
caiT. - Pexxum nocrtyma: http://ndce.edu.ru.

e MMUHHUCTEPCTBO MPOMBIIIIIEHHOCTH U TOproBiu Poccuiickoit @enepanuu [Di1eKTpOHHBII
pecypc]: oburmansHbIi caidT. — Pexxum mocrtyma: http://minpromtorg.gov.ru/.

o @denepanmbHas Ciay)0a TOCYJApCTBEHHOM CTAaTUCTUKH [DJEKTPOHHBIM  pecypc]:
ounuanbHbIi cait. — PexxuMm mocryma: http://www.gks.ru.

e degeparbHOE areHTCTBO IO TEXHUYECKOMY PETYJIUMPOBAHHIO UM METPOJIOTHU
(Poccranmapt) [DnexkTpoHHBId  pecypc]:  oduumanbHbeli  caiiT. — Pexum  goctyma:
https://www.gost.ru/portal/gost.

8.4. IlepeyeHb MPOrpaMMHOIo0 oOecnevyeHus

Ne Hanmenosanue IO PexBU3HUTHI Aorosopa
n/n (nata, HOMep, CPOK JAeHCTBHUA)
1 | Windows HoroBop Ne 690 ot 19.05.2015r., cpok
JENCTBUS - OECCPOUHO
2 | Office Standart Jorosop Ne 690 ot 19.05.2015r., cpok
JEeNCTBUS - OECCPOUHO;
HoroBop Ne 727 ot 20.07.2016r., cpoxk
JIENCTBUS - OECCPOUHO

8.5. Onucanne MaTepHAIbHO-TeXHHYECKOH 0a3bl, HEOOXOAMMOI A5 OCYyLIeCTBJIEHHA
00pa3oBaTeIbHOIO MpoLecca Mo JHCUUIINHE

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX

Ka0MHeTOoB, 1a00paTOPHii, MACTEPCKUX U

Ne Ap. 00bEKTOB /1JIsl IPOBe/ICHUs!

/Il | NMPAaKTHYeCKHX U JJA00PATOPHBIX 3aHATHIA,
NMOMeIIEeHUH VISl CAMOCTOATEIbHOMI

padoThI 00yUaOIUXcsi (HOMep ayIUTOPHH)

IlepeyeHb 0CHOBHOTO 000pY/A0BAHMA

Aynuropus BeOKOHpEpEeHLINH. OKpaH TEJICBU3UOHHBIN, HIUPMBI,
VYuebHas  ayauTopus AN HPOBEAEHUS | IPOKEKTOP Ha LITaTHUBE. CTOJ
3aHATUN  JICKIMOHHOTO  THMA.  YdYeOHas | mpernoaBaTelbCKUi, CTYJIbsI
ayoquTOpus  JUIsl  NPOBEAEHUS  3aHATUH | IPENOJaBaTENIbCKUE, TpaHCIIapaHT-

CEMHHApPCKOro TUNna. YueOHas ayuTopus Ui | MepeTsHKKa, CUCTEMHBIN OJIOK.
1 | KypcoBOro mnpoOeKTUPOBaHUS (BBIOIHEHHUS
KYpCOBBIX pa0oT). YueOHas ayauTopus Jis
IIPOBEJEHUS TPYNIIOBBIX U MHIUBUAYAJIBHBIX
KOHCYynbTallMii YueOHas aynuropus JUis
IIPOBEJEHUS 3aHATUH TEKYLIET0 KOHTPOJIA U
npomexyrounoit arrecrarmu (YJIK-807).

Komnerorepnsiii  knacc. Ilomemenune s | Cron yuenndeckuit, cryn, [IK ¢ Beixogom
CaMOCTOATEIbHON paboTHI. VYyeOHasi | B ceTh UHTEPHET

2 | ayauropusi Ui TPOBEACHUS  3aHATHH
CEMHHApPCKOro Tuna. YueOHas ayiuTopus JUis
KYpPCOBOTO IPOEKTHPOBAHUS (BBINOIHEHMUS



http://minpromtorg.gov.ru/
http://www.gks.ru/
https://www.gost.ru/portal/gost

n/n

HaumeHoBaHue 000py10BAHHBIX YUYeOHBIX
Ka0UHEeTOB, JJa00paTOPHii, MACTEPCKUX U
Ap. 00bEKTOB /1JIsl IPOBe/IeHUs!
NPAKTHYECKUX U JIAa0OPATOPHBIX 3aHATHH,
NMOMeNIeHU JJIfl CAMOCTOATEILHON
pa6oThl o0yuarmmxcsi (HOMep ayAUTOPHH)

IlepeyeHb 0CHOBHOTO 000pYy/A0BaAHMA

KYpPCOBBIX PaboT). YueOHas aymauTopus s
MIPOBEJICHUS] TPYIIIOBBIX M WHIMBUIYATbHBIX
KOHCYJIbTAIlMi. YueOHas ayJauTopus st
MIPOBEJICHUS 3aHITUN TEKYIIETO KOHTPOIS H
npomeskyrounoit arrecraruu. (I'-401)




