MMHUCTEPCTBO HAYKHU U BBICIHIEI'O OBPA30BAHNM S POCCUMCKOM ®EJEPAITN
denepanbHOE TOCYAapCTBEHHOE OI0PKETHOE 00pa30BaTEILHOE YUPEIKICHHE
BBICIIETO 00pa30BaHUs
«TONBSITTUHCKUNA TOCYTAPCTBEHHBIA YHUBEPCUTET»

b1.B.02

(uHOeKC OUCYUNIUHbL)

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

[TpodeccroHaIbHBIN AaHTTTUUCKUN S3bIK

(HauMeHo8aHUe OUCYUNIUHBL)

10 HAIMPaBJICHUIO TOATOTOBKHI
38.03.03 YnpasieHue nepcoHaioM

HaIpaBJIeHHOCTH (TIPOdUIIH)
VYnpaieHue nepcoHaaom

dopma 00y4IeHHS: OUHO-3a0THAS
I'onx maGopa: 2020
Oo6mas Tpynoemkoctb: 6 3E

PacnpenesieHne 4acoB TUCHMIIMHBI M0 ceMeCTPam

Cemectp 5 6

dDopMa KOHTPOJIA | 3a4eT 3auer | HrToro
Bun zansarui
Jlexuuu
JlaGopaTopHbie
[IpakTrueckue 12 12 24
PykoBoacTBO: KypcoBbie paboThI (1mpoekThl) / PI'P
IIpomexyTouyHas arTecTanus 0,25 0,25 0,5
KonraktHas pabota 12,25 12,25 24,5
CamocrosiTenpHas padbora 95,75 95,75 191,5
KoHnTpoas
Hroro 108 108 216




Pabouyto mporpamMmmy coctaBui(u):
HoueHt, noueHt, k.nea.H. Kupuinosa A.B.

(Oondrcnocms, yuenoe 36anue, cmenensb, Pamunus 1.0.)

Crapunii npenogasarens Ycarosa 1.10.

(doadicHocmy, yueHoe 38anue, cmenensb, Pamunus 1.0.)

PenensupoBanue pabodei mporpaMMbl TUCIUILIHHBL:

OtcyrcTBYyeT

Penensent

(OoadicHocmy, yueHoe 36anue, cmenensb, Pamunus U.0.)

PaGouast mporpamMmma mucturiinHbl coctaBieHa Ha ocHoBaHur PI'OC BO u ydyeOHOrO miiaHa
HanpasieHusa noarotoBku 38.03.03 Ynpaienue nepcoHaiom

Cpoxk aeiicTBusi pado4eil NporpaMmbl TUCUUIIMHBI 10 «10» ceHTs10ps 20251,

COI'NTACOBAHO

PykoBoauTens genmapraMeHTa 6aKa.HaBDI/IaTa (BKOHOMI/I‘IGCKHX W ynpaBJICHYCCKUX HDOFDaMM)

« _» 20 T. C.E. BacunbeBa
(noonucs) (U.0. Damunus)

YTBEPXIEHO

Ha 3acenannu xadenpsr «Teopus u mpakTuka nepeBoiar»

(mportoxomn 3acenanust Nel ot 10 centsops 2019r.).



1. Heab ocBOeHUS AN CHUTITIUHBI

Lenb — moBbIIIEHHE YPOBHS NMPO(HECCHOHAIBHOW KOMIETEHTHOCTH CTYACHTOB IMOCPEICTBOM
dopMupoBaHUS y HHX TOTOBHOCTH K MpPO(ECCHOHATBHON AEATENBHOCTH 110 H3YYECHHIO U
TBOPYECKOMY OCMBICIIEHHUIO 3apyO0eKHOTO OIBITA B MPOPHUINPYIONIEH 001acTH HAYKU U TEXHHUKH, a
TaK)ke TOTOBHOCTH K JIIOBOMY NMPO¢eCCHOHATHFHOMY OOIIEHHUIO.

2. Mecto nucuumiaunbl B cTpykrype OITIOIT BO

JIMCUMIUIMHBl M TPAaKTUKH, HAa OCBOEHMM KOTOpPBIX Oaszupyercs JaHHas AMCLUIUIMHA!
«MHOCTpaHHBIH s13bIK 3», « IHOCTpaHHBIN A3BIK 4».

JIMCUMIUTMHBI U IPAKTHKH, ISl KOTOPBIX OCBOCHUE JAHHOW JUCUUILUIMHBI HEOOXOIMMO KaK
MpeIecTBYIOIIEE: HAMMCAHUE BBIMTYCKHON KBaTU(UKAIIMOHHONW PaboThlI.

3. [InanupyemMble pe3yJbTaThl 00yUeHHs

®opmupyeMble H HNupukatopsl noctixenus: | [linanupyembie pe3ybTaThbl 00yUeHHUsI
KOHTPOJINpyeMble KOMIeTeHIUi (Ko 1
KOMIleTeH M (KO U HalMEHOBAHMUE)
HaWMCHOBAHHE)
YK-4. Ciocoben YK-4.1 JlemoHcTpupyer 3HaTh:
OCYILECTBIISITh JICTIOBYIO | YMEHHE BECTH 0OMEH - mpaBuia oOpa3oBaHUS U  HOPMBI
KOMMYHHKAIUIO B NIeJI0BOM nH(OpMalueil B HCIOJIb30BaHUS M3Y4YECHHBIX
YCTHOU U IIMCBbMEHHOMN YCTHOU U IUCbMEHHOMN rpaMMaTH4ECKUX KOHCTPYKLUHI
dbopmax Ha dbopmax HE MEHEE YeM Ha AHTJIMACKOTO SI3bIKA, O0O0ECTICUMBAIONITUX
roCy/1apCTBEHHOM OJIHOM MHOCTPAHHOM SI3bIKE | YCHEIIHYI0O KOMMYHHUKALMIO; OCHOBHBIE
sa3b1ke Poccuiickoi MOHSTHUS, CBSI3aHHBIE C PEUYEBBIM U
®denepauu 1 Ha MOBEJICHUECKUM TUKETOM B
MHOCTPaHHOM(BIX) aHTJIOSI3BIYHBIX ~ CTpaHaX;  OCHOBHbBIE
sa3bIKe(ax) IMCKYPCHUBHBIE CIOCOOBI  peanu3anuu
KOMMYHHKATHUBHBIX nenei
BBICKA3bIBaHUSI  MPUMEHHUTEIBHO K
0COOEHHOCTSIM TEKYIIETo
KOMMYHHKAaTUBHOTO KOHTEKCTa (Bpems,
MECTO, LENH u yCIIOBHUS

B3aUMOJICHCTBUS); aHTJIMHUCKUN S3BIK Ha
YPOBHE, TO3BOJSIONIEM HCIOJIb30BaTh

ero TUIS pereHus 3a1a4
MEXIMYHOCTHOTO U MEXKYJIBTYPHOI'O
B3aUMOJICUCTBU

VMmeTs:

- y3HaBaTb B TCEKCTC HU aJACKBATHO
HCIIOIL30BaTh rpaMMaTHYECKHE

KOHCTPYKIMA  AHTJIMICKOTO  A3BIKa,
COOTBETCTBYIOIIME YPOBHIO BJaJICHUS;
IIOHUMAaTh 3HAUYCHHUE B KOHTEKCTEC U
UCIOJIb30BaTh B pPEYM TEMaTHUECKUe
JICKCUYECCKUEC CANHUIIbI AHTJIUICKOTO
SI3bIKa, YCTOMYMBBIE CIIOBOCOYETAHMI
(C.HO)KHI:IX HanMCHOBAHUA, NI OMBI,




Kymie, (ppa3oBbI€ TIArOJIbI); U3BJICKATh
HEOO0X0AUMYIO0 Ui TpOo(heCcCHOHATEHON

JEATSLHOCTH uH(pOpMaIIHIO Ha
aQHTTIUICKOM  sI3pIKE TpH  pabore ¢
UHPOPMAIIMOHHBIMU HUHTEPHET-

pecypcamu, pecypcamu CMU; nonumats
coliep’)KaHUE  IMPOYUTAHHOTO  TEKCTa,
MIOCTPOEHHOI'O0 Ha SI3IKOBOM Marepuase
COOTBETCTBYIOIIETO YpOBHS TUTSE
BBITIOJIHEHUS L EJICBOI'O 3aJaHU

Bnaners:

- HaBBEIKAMH MPaBUIILHOTO
HUCIIOIb30BaHUS rpaMMaTUYECKUX
KOHCTPYKLHUM M TEMAaTUYECKOU JIEKCUKHU
JUIi  TIOCTPOCHHUSI  BBICKa3bIBaHUA HA
aAHTJIMHCKOM SI3BIKE; AHTJTUHCKUM
S3BIKOM B 00BbeMe, HEOOXOIUMOM IS
pemieHust 3afgad  MEXJIUYHOCTHOTO U
MEKKYJIbTYPHOTO B3aUMOJICHCTBUA.

YK-4.2. Ucnonb3yer
COBpPEMEHHEIE
nH(pOpMaIMOHHO-
KOMMYHUKATHBHBIC
CpeacTBa s
KOMMYHUKAIIUA

3HaTh:

MNPUHOHUIIBI U CHOCOGBI HUCITIOJIB30BaHUA
COBpPEMEHHBIX nH(pOPMaLIMOHHO-
KOMMYHHKATHUBHBIX CpCACTB JJIA
obecrieueHns ycremHon u 3G GHeKTUBHON
KOMMYHUKAIIUU.

YMers:

aJIEKBAaTHO MPUMEHSTH COBPEMEHHBIE
MH(POPMAITMOHHO-KOMMYHUKATUBHBIC
CpPEACTBA ISl PELIEHUS MPArMaTHYECKUX
KOMMYHUKATHUBHBIX 33/1a4 U JOCTUKEHUS
MMOCTaBJICHHBLIX IICIICH.

Bnagers:

HaBbIKAMHM T'PaMOTHOI'O HCIOJIb30BaHUS
COBPEMEHHBIX nH(GOPMAIIMOHHO-
KOMMYHUKATHBHBIX CpEICTB JUTSE

obecrieueHrs ycremHon u 3GGHeKTUBHOMN
KOMMYHUKAIIWU.




4. CTpyKTYypa M coaeprKaHue TUCHUIINHbI

®opMbI TEKYILLET0

Bun . KOHTPOJIA
Moayas (pa3aen) yueOHoM HaHMeHOBaHIfe TEM 3AHATHH Cemectp Obnewm, bannbl | UHTepakTuB, 4.| (HAUMEHOBaHHUE
(y4eOHoOI1 padoTBhI) q.
padoThI OLIEHOYHOI'0
CpeacTBa)
Pasnen 1. Mos Tema 1. OcHOBEI 1€T0BOK 5 4 20 - Tecr, IIpakTuyeckoe
Oynyuast IIp KOMMYHHKAI[MH. 3HAKOMCTBO JIEJIOBBIX 3aaanue 1,2
npodeccus, NapTHEPOB
KBaIH(DUKAIIMOHHBIE Tema 2. YerpoiicTBo Ha paboty
XapaKTEPUCTHKHU U Tewma 3. Cdepa npodeccrnoHambHOM
CTaHJaPThI OTBETCTBEHHOCTHU
Cam N3ydenue Mmarepuaiia, BHIIOJIHEHUE 5 32 10 - Tecrt, [IpakTHueckoe
TECTa U NPAKTUYECKUX 3aJaHUN 3ananue 1,2
Paznen 2. Pa6ota B Tema 1. Tunsl komnanuii. CTpykTypa 5 4 20 - Tecr, IIpakTnueckoe
KOMIIAHUA IIp KOMIIQHUU. 3amanue 3,4
O06s13aHHOCTH B KOMITaHUU.
Tema 2. KoHQIHUKTHI B cTOCOOBI UX
pelIeHUs B EI0BOM KOMMYHHUKALIUN
Tema3. Dtuker Ha paboyem mecTe
Cam N3ydenue Mmarepuaiia, BHIIIOJHEHUE 5 32 10 - Tecrt, [IpakTHueckoe
TECTa U NPAKTUYECKUX 3aJaHUN 3ananue 3,4
Paznen 3. OcHOBBI Tema 1. IIpoekTsl B ipodeccrnoHabHON 5 4 15 - Tecr, IIpakTnueckoe
YCIEMIHON IIp. JeATEIbHOCTH 3aznaHue 5,6
npodeccHoHaTLHOIM Tema 2. KapbepHslii pocT
JEATENBHOCTH Tema 3. Opranu3anus 6usHec-
MOE3IKH
Cam N3yuenue Marepuana, BHIIOIHEHUE 5 31,75 10 - Tect, IIpakTueckoe
TeCTa U MPaAKTUYECKUX 3aJaHui 3ajafue 5,6
ITA IIpomexxyTouHas arrecranus 5 0,25 15 - 3a4er
KonTponb - Hrtoroseiii Tect
Paznen 4. Tewma 1. [lepeBog BUIOBpEMEHHBIX 6 4 20 - Tecr, [IpakTnueckoe




®opMbI TEKYLIETO

Bun N KOHTPOJISA
. HauMeHoBaHHe TeM 3aHSIITHH Oo0nem,
Monayasb (pa3aea) yueOHoM N Cemectp banabl | UHTepakTuB, 4.| (HAaHMeHOBaHUeE
(yueOHo¥ padoThI) q.
padoThbI OLICHOYHOI'0
cpencrna)
I'pammarnueckue IIp. (opM IJ1arooB, MOAAIbHBIX 3ananue 1,2
OCHOBBI YTCHHS TJIaroJIoB, HEJIMYHBIX (DOPM TJIarojos.
CIIENHATBHOTO Tema 2. [lepeBoa mpocThIX
TEKCTA. MpeI0KEHU I
Mopdormorus. Tewma 3. HepevBozL CJIOKHBIX
CuHTaKcuc. IPCATOKCHNH
Cam H3ydyenue marepuana, BEIIOJIHEHNE 6 32 10 - Tecrt, [IpakTHueckoe
TECTa U MPAKTUYECKUX 3aJIaHUN - 3aaanue 1,2
Paznen S. IIp Tema 1. [lepeBog TepmunoB. IlepeBos 6 4 20 - Tecr, [IpakTueckoe
OcobGeHHOCTH COKpalleHui u abopeBuaryp. sananue 3,4
nepeBoia Tewma 2. [lepeBoa mep u cuctem
CHEeIHAIbHBIX u3mepenus. [lepeBon
TeKCTOB. OCHOBHBIE MHOT'O3HA4YHBIX U
MOJICITH TIEPEBO/IA. MHTEPHALMOHAIBHBIX CJIOB.
Jlexcuueckue Tema 3. [lepeBogueckoe
OCHOBBI TIEPEBOJIA. npeoOpa30BaHME TEKCTA.
Cam H3ydyenue marepuana, BEIIOJIHEHUE 6 32 10 - Tecr, [IpakTueckoe
TecTa M MPaAKTUYECKHUX 3aJaHui 3amanue 3,4
Paznen 6. O6rmme Tewma 1. PedepatuBHoe uTeHmE. 6 4 15 - Tecr, [IpakTueckoe
MIOJIOXKEHHMS 00 Pedeparsr. 3ajanue 5,6
AHHOTHPOBAHUH 1 Ip. Tema 2. AnTOpuTMBI y4eOHOTO
pedpepupoBaHuy. pedepupoBaHUs 1 AHHOTHPOBAHUS.
AHHOTAIS.
Tema 3. MOHUTOPUHT NIEPCIIEKTUB
pa3BUTHA B PO ECCHOHATHHOM
JIeSITEIbBHOCTH
Cam N3yuenue maTepuaa, BHITOJIHEHUE 6 31,75 10 - Tecr, [IpakTueckoe

TeCTa U NPAKTUUYECKUX 3aJaHUI

3ajafue 5,6

KoHnTpoas




®opMbI TEKYLIETO

Bun . KOHTPOJs
. HauMeHoBaHHe TeM 3aHSIITHH Oo0nem,
Monayasb (pa3aea) yueOHoM N Cemectp banabl | UHTepakTuB, 4.| (HAaHMeHOBaHUeE
(yueOHo¥ padoThI) q.
padoThI OLICHOYHOI'0

cpencrna)

ITA IIpomexxyTouHas arrecranus 6 0,25 15 - 3a4er

Hroro: 216 200




5. O0pa3oBaTeibHbIE TEXHOJOTHHU
B nponecce H3y4YCHUA AUCHHUIUIMHBI HUCTOJB3YIOTCA TCXHOJOTHU JUCTAHIIMOHHOI'O
00yJeHwUsI.

6. Meronuyeckue yKa3aHUs M0 OCBOECHUIO JUCHHUILIHHBI

VYuebusie kypebl «lIpodeccrnonanbhblii aHramMiickuid s3e1k 1», «IIpodeccnonanbHbIit
AQHTTIUUCKUN S3BIK 2» COCTOSIT M3 IIECTH Pa3JieloB, BKIIOYAIONIIUX JIEKCUYECKHUE TEMBI,
KOTOpbIE OXBATHIBAIOT CUTYallMd JEJIOBOT0, OOLIEHAYYHOTO M TNPO(ecCHOHATBHOTO
XapakTepa, U FpaMMaTHYECKUE aCTIEKTHI.

OCBOMB JIaHHYIO AUCIMIUIAHY, BBl H3yduTe JICKCHKY 10 TeMaM «3HAKOMCTBO J€JIOBBIX MapTHEPOBY,
«YcrpoiicTBo Ha paboTy», «Chepa nmpodeccnoHaaIbHON OTBETCTBEHHOCTH, « THITBI KOMITAHU.
Crpykrypa xomnanuu. O0s3aHHOCTH B KoMHaHuW», «KOH(IUKTHI U cIOCOOBI X peIIeHUs B
JeTOBOM  KOMMYHHUKalum», «JTHUKeT Ha paboyeM wmecte start-ups», «I[IpoekTsl B
npodeccHOHATBHON AeaTenbHOCTHY, «KapbepHblil pocTy», «Opranuzanust Ou3Hec-moe3IKu». Bor
TAKXXC HAYUYUTCCh NCPCBOAUTH TCKCThHI HpO(l)eCCHOHaIIBHOfI HaIpaBJICHHOCTH. BrI mo3HakoMuTeCh €O
croco0aMy aHHOTHPOBAHUS U peepupoBaHUST HAYIHO-TEXHIYIECKUX TEKCTOB.

Jis  ycHemHoro yCBOGHHs IMCUMIUIMHBI BaM Heo0XoauMo omupaThcs Ha TMO-
Jy4yeHHbIEe paHee (POHOBBIC 3HAHUA: 0A30BbIE MOHSITHS JIEKCUKOJIOTUU U TPAMMATUKH POIHOTO
Y MTHOCTPAHHOT'O SI3bIKOB, CTUJIMCTUKYU POJHOTIO SI3bIKA.

K xonmy mepuoma oOyueHuss Bbl JOMKHBI HaydyuUThCS BBISBISATH U IPEOJOJIEBATH
IrpaMMaTUYECKUE U JIEKCMUECKHUE TPYIHOCTH NIPU NEPEBOAE NPEIOKEHUI € aHIIMICKOTrO
A3bIKa Ha PYCCKUH S3BIK U HA00OPOT; MOJIb30BATHCS CIOBAPSMU U TEXHUUECKUMHU CPEICTBAMU
JUIsl pEIIeHNs KOMMYHHMKATUBHBIX 337ja4; COCTABIISATh MOHOJIOIMUYECKHE BHICKA3bIBAHUS.

Brinmonnenue npaktuyeckux paboT mpearnosiaraer:

1) BBITIOJTHEHHE 33/IaHUI TIPAKTHUYECKOM paOOTHI 110 TeMaM JAUCIUILTUHEL,

2) pabory ¢ MHTEpHET — pecypcamu M CIIPaBOYHUKAMH.
Kontponb ocymecTisieTcss B popMe TECTOB M MPAKTUUCCKUX 3aJaHHK (3amaHus Ojoka
«Writing»), IpeabsSBIsAEMbIX MTPEN01aBaATENI0 JUCTAHIIMOHHO.



7. OeHo4YHbBIE CPeACTBA

7.1. IIacopT OLEHOYHBIX CPEICTB

Cemectp 5
. HaunmenoBanue
Ne Koa koHTpO/IMpyemMoii KOMIIETeH UK
OLIEHOYHOI'0 CPeICTBA /ISl IPOBeIeHUs
n/n (M ee 4acTH) N
NPOMEKYTOYHOM ATTEeCTALUN
Tect
1 VK-4 [IpakTnueckue 3aganus 1-6
Bomnpocs! k 3auety NeNe 1-40
Cemectp 6
. HaunmenoBanue
Ne Kon xoHTpOTHpYEeMOi KOMIIETeHIM U
OLIEHOYHOI0 CPeICTBA ISl IPOBeIeHUs
n/n (MM ee 4aCTH) .
NPOMEKYTOYHOM ATTEeCTALUN
Tect
1 YK-4 IIpakTnueckue 3ananus 1-6
Bonpocsl k 3auety NeNe 1-40

7.2. TumoBble 3aJaHUsi WJIH WHbIe MaTepPHAJIbl, HEOOXOAMMBIE s TEKYyIIero
KOHTPOJISt

7.2.1. Tect
7.2.1.1.JIeKCHKO-TPAMMATHYeCKUI TeCT

Pazgen 1. Mos Oyaymasi npodeccusi, KBaIu(PUKANUOHHbIE XapaKTEePUCTUKH
U CTAHJAAPTHI

Tema 1. OcHOBBI [1€JI0BOIi KOMMYHUKAIMH. 3HAKOMCTBO [1€JI0BbIX
napTHepoB Tema 2. YcrpoiicTBo Ha padoTy

Tema 3. Cdepa npodeccnoHaIbHOI 0TBETCTBEHHOCTH

1. Helen a lot of management experience, but is unhappy with her current job.

a) have

b) has

¢) is having

d) having

2. All companies in IT sector usually their employees with on-the-job
trainings.

a) provide

b) provides

¢) providing

d) provides

3. Oh, look! It’s a good sign! They business cards.

a) are exchange
b) are exchanging




C) are exchanges

d) exchange
4. You can take this application form and proceed to that room over there, where
other candidates in theirs.

a) fill
b) are fill
c) are filling

d) fills
5. Pippa Jameson her clients to remove their age from their CVs, since it
needs to be up to date.

a) is advisings

b) is advise

c) advises

d) advise

6. The economy situation in our company , but it’s a very slow process.
a) is improving

b) improving

c) improves

d) improve

7. Jane tells managers about every company that she for.
a) has work

b) have work

c) has worked

d) has working
8. I am ready with the CV.I out irrelevant information.

a) taken
b) 've taken
¢) 'm taken

d) 've took
9. Tam looking for our mechanic. him?

a) Do you see
b) You see
¢) Have you see

d) Have you seen
10. I applied for the job a week ago but I an invitation for a job
interview yet.

a) Haven't got

b) Haven't get

c) Didn't get

d) Didn't got

11. I'still don’t know what job offer to take. I yet.
a) Don’t decide

b) Didn’t decide

c) Haven’t decided

d) Am not deciding

12. All the figures are here in black and white. I all the records from the
meeting.

a) keeps




b)
¢)
d)
13
a)
b)
¢)
d)
14
a)
b)
c)
d)
15

a)
b)
c)
d)
16

a)
b)
c)
d)
17

keeping
have kept

have keeping
. Eva Peron

has become
has became
have become
become

an icon and the subject of many books, films and musicals.

. Our city’s population , and it is now a busy centre of trade and industry.

has grown
grow

grew

has growing

. In 1995 the head of our company went to Paris, where he French
and our business from there.

study, run
studied, run
studied, ran
studied, runned

. I am a young mother, but 3 months ago I started working via Skype from

home, which
has gives
has given
have give
has gave

me special challenges and benefits.

. I am not satisfied with my job, but I have very friendly and helpful colleagues. I
think, only because of I am still with the company.

them
they
their
theirs

. Now the president of the corporation has a bodyguard because life
has been threatened twice.

he
his
him
here

. I went on that business trip with some colleagues

of me
of mine
of my
mine

. Did you finish this report ?

on your own
on your
on you own

your own
. The outcome

wasn’t very good, so I need to work on its improvement.



a) it

b) itself

c) themselves

d) its

22. Sue doesn’t think she’ll get the job.
a) she

b) her

c) herself

d) hers
23. Enjoy at the conference!

a) you
b) yourself
C) your

d) yours
24. T have of work. I am afraid, I can’t finish it all tonight.

a) a mountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours every day.

a) substantial

b) few

c) great deal

d) little

26. Going by train here is going by car.

a) more expensive than

b) more expensive then

C) more expensiver than

d) as expensive than

27. The more electricity our company uses, our overheads are.

a) the high

b) higher

c) the higher

d) highest

28.Tam happy to have working ours in my family, so I can always
handle things the way I like.

a) The most flexible than

b) The most flexible

c) The flexiblest

d) The mostflexiblest

29. The first candidate seems to be the second one.

a) More self-motivated

b) More self-motivated than

¢) More self-motivated as

d) As more self-motivatedt han

30. Ask John for help with your problem. He is person in our department.

a) the computer-literate




b) the most computer-literate
¢) the more computer-literate
d) the computer-literatest
Kpurepum ouenku:
Max. 10 OamioB, Oamiabl IOJCYMTHIBAIOTCS CHCTEMOH aBTOMATHYECKH. TecT
CUMTAETCS MPOIICHHBIM, €CIIH CTYICHT OTBETUJI IpaBUiIbHO Ha 60% Bompocos u Ooree.

7.2.2 IlpakTr4yeckue 3aJaHUA

7.2.2.1 Baok «Reading»

Pasznea 1. Most Oynymas npodeccusi, KBaTu(PUKANMOHHbIE XaPAKTEPUCTUKHU
U CTAHJAAPTHI

Tema 1. OcHOBBI [1€JI0BOIi KOMMYHUKAIMH. 3HAKOMCTBO [1€JI0BbIX
NapTHEPOB

Tema 2. YceTpoiicTBo Ha padoTy

Tema 3. Chepa npodeccHOHATBHOM OTBETCTBEHHOCTH

3ananue. [IpounTaiite cneayromuii OTPHIBOK U3 TpynoBoro koHTpakTa (Employment
Contract) u onpeenuTe U3 KaKoro pasesa JOKYMEHTa OH B3ST.

1. In addition, the Contractor will have the right to participate in incentive schemes
established by the Company from time to time. The Employer currently offers
sales commission.

a) Bonus

b) Paid time off

c) Responsibilities

d) Probation Period

2. Vacation time in the amount of 4 weeks per year, which equals 20 days or 160
hours. Sick leave is provided in the amount of 2 weeks, which equals 10 days or
80 hours per year.

a) Paid time off

b) Responsibilities

c) Probation Period

d) Laws

3. The Contract Employee may finish this contract and employment by giving not
less than 20 days written notice to the Employer to allow enough time to find a
replacement worker.

a) Termination of Contract Employment

b) Probation Period

c) Responsibilities

d) Bonus

4. The duties of this contract role are listed on the job description.

a) Responsibilities

b) Termination of Contract Employment

c) Positiontitle

d) Performance Reviews

5. It is understood and agreed that the first ninety days of employment shall con-
stitute a trial during which the Employer may, in its absolute discretion, ter-
minate the Employee's employment, for any reason without notice or cause.

a) Probation Period



b) Independent Legal Advice
c) Responsibilities
d) Laws

Kpurepunonenkn:
Max. 5 6ayoB, o 1 6amny 3a Kaxablid TPaBUIBLHBIN OTBET.

7.2.2.2. Baok «Listening»

Pasznea 1. Most Oynymasi npodeccusi, KBaIU(PUKANNOHHbIE XaPAKTEPUCTUKHI
U CTAHJAAPTHI

Tema 1. OcHOBBI [1€JI0BOIi KOMMYHHUKAIMH. 3HAKOMCTBO [1€JI0BbIX
NapTHEPOB

Tema 2. YceTpoiicTBO Ha padoTy

Tema 3. Chepa npodeccHOHATBHOM OTBETCTBEHHOCTH

3ananue. [Ipocnymaiite ayauno Listening 1, rae pacckaspiBaeTcs 0 TOM, Kak JIydlle
BCETO MOATOTOBUTHCS K COOECEIOBAHUIO U BBHITIOJIHHUTE TECTOBOE 3a/I1aHUE, BEIOpAB
[IPaBUJIbHBIN OTBET:
1. According to the audio, every candidate has to research 3 areas before going to
the job interview. What are they?
a) -you, the position, the employer (industry)
b) -you, the dress-code, the position-the employer (industry),
c¢) the employer’s character, the position
2. According to the audio, when do candidates need to arrive for a job inter- view?
a) -on time: 30 minutes before to the premises, 10/15 minutes to the waiting
room
b) -on time: 15 minutes before to the premises, 0 minutes to the interview room
c) -on time: 30 minutes before to the premises, 2 minutes to the interview room
3. According to the audio, what is a good first impression?
a) -good eye contact; nice strong handshake; being positive,
confident and upbeat
b) -bright clothes; nice strong handshake; being positive, confident and upbeat
c) -good eye contact; nice strong handshake; being shy and timid
4. According to the audio, means of communication like telephone and Skype are
great for
a) -initial interviews
b) -technical interviews
c) -case interviews
5. According to the audio, when is it recommended to send a thank-you note to the
interviewer?
a) -when the interview is over, in 24-48 hours
b) -when the interview is on
¢) -when the interview is over, in 24-48 days

Kpurepum onenku:
Max. 5 6amioB, o 1 Gayty 3a Kakblii TPAaBUIIbHBINA OTBET.

7.2.2.3 baok «Writing»
Paznea 1. Most Oynymasi npogeccusi, KBaTU(PUKANMOHHbIE XAPAKTEPUCTUKHU
U CTAHJAAPTHI
Tema 1. OcHOBBI [1€JI0BOIl KOMMYHUKAIMH. 3HAKOMCTBO [1€JI0BbIX
NapTHEPOB



Tema 2. YeTpoiicTBo Ha padoTy

Tema 3. Chepa npodeccHOHATBHOM OTBETCTBEHHOCTH
3aganue 1. M3yuure iekcuky U rpammaTtuky Paznena 1.
Br1 ycrpanBaerech Ha paboTy. CocTaBbTe pe3ioMe C yUeTOM TpeOOBaHUM, IPEIbsB- JIIEMBIX
JOJKHOCTBIO, M Baliux TUYHBIX XapaKTepUCTHK.

[Ipumepnass uHpOpMauusi, 3ampaiminBaeMas B pe3toMe (MOXET MEHSTbCA W/WIn

JTOTIONTHATHCS )
Jena McDowel
Contact: Address: E-mail: Personal details
Born:
Mother language: Nationality: Marital status:

Position wanted:
Career objective:

Work experience: (yyyy —present)

(YYyy —yyyy)
(Yyyy —yyyy)

Education: (YYYy —yyyYy)
(YYyy =yyyy)
(YYYYy —Yyyy)

Skills:
Personal characteristics:

Personal interests:

3amaane 2. CocTaBbTe ONUCAHUE CBOMX JOJDKHOCTHBIX OOs3aHHOCTEH  (WIH
JOJDKHOCTHBIX 00s13aHHOCTEH J11000i apyroi mpodeccun). Vcnonap3yidTe BBIpaKEHHUS U3
crucka cioB o teme Paspgen 1.

work for a company paboTaTh B KOMITAHUH

work on a project paboTaTbHAANIPOESKTOM

work under somebody paboTa moj YbUM-TO PYKOBOJICTBOM
to manage PYKOBOAUTE, YIIPABIISATH

to run a business BECTH OHM3HEC ...

[Tpumep: My name is Tatyana. I work for a financial company called XXX. I run
a small payroll department of our firm. There are 3 people under me. Every day I have
meetings with my boss...
O0BeM maruoro onucauusa — 200-300 cioB.

Kpurepum ouenku:

Max. 10 0amnoB 3a nBa 3amanua. Kaxxnoe 3aganne Max. 5 0ajuioB:
Bbanasbt Kpurepun onenkn

5 Copneprxanue u 00beM pabOThI COOTBETCTBYIOT 33aJaHHIO, paMMaTHye-
CKHE H JICKCHYECKHUE OMMUOKH B pab0OTE OTCYTCTBYIOT.

4 Coneprkanne u 00beM pabOThI COOTBETCTBYIOT 33JIaHHIO, B paboTe 1-2
rpaMMaTUYECKUX H/HITH JIEKCUYECKUX OIINOOK.

3 Conepkanne 1 00beM pabOThI COOTBETCTBYIOT 3aJIaHUIO, B paboTe 3-4
rpaMMaTUYECKUX H/HIH JIEKCHYECKUX OIINOOK.




Copneprxanue u 00beM pabOTHI B IIEIOM COOTBETCTBYIOT 3a[JaHHIO, B Pa-
0oTe 5-6 rpaMMaTUYECKUX W/UITU JIGKCHUECKUX OITHOOK.

Coneprkanne 1 00beM pabOThI HE COOTBETCTBYIOT 33JIaHUIO, B paboTe
0ombIIe 6 TPAMMATUYECKUX/JIEKCHUECKUX OLTHOOK.

[MuceMenHast paboTa OTCYTCTBYET.




7.3. OnleHO4YHbIE cpPeICTBA A MPOMEKYTOYHOI aTTeCTAIIMH N0 UTOraM OCBOEHUS
AUCHUTTHHBI
7.3.1. Bonpochl K NpOMeKYyTOYHOM aTTecTaluu

Cemectp 5
Ne /it Bompocsr

1.  |Introduce your colleagues or business partners.

2. [Tell about your job responsibilities at a company you work for.

3. Tell about your work day.

4. Tell about the activity of a famous company (general information).

5. Tell about your company.

6.  [Tell about the symbols of your company.

7. Tell about the work within virtual teams.

8. |Give an example of business communication culture of different countries.

9.  [Express your opinion: “Which company would you like to work for: a small
private one, for yourself or work for a big international corporation?” Why? Give
reasons.

10. Tell about products / services your company produces / provides.
11. Tell about the measures your company takes to protect environment.
12. IName 15 countries, nationalities of their people and official languages of these countries.
13. Tell about the types of companies.
14. Tell about the structure of your company.
15. Tell about the advantages and disadvantages of being a freelancer.
16. Tell about the advantages and disadvantages of being a full-time employee.
17. Tell about the achievements of your company.
18.  |Prepare 3-minutes speech using the information about your company:
1. Sells
2. Competition
3. Searching for new markets
4. Market share
19. Tell about your last project. What was the aim? Did you meet time andbudget limit? If
no, what were the reasons?
20. Tell about the ways to motivate and reward employees in your company.
21. Business etiquette: give the examples of good and bad manners.
22. Tell about office etiquette.
23. Give your opinion about personal information privacy. Can a company use such
information for its own purposes?
24, Tell about the main parts of a successful project.
25. Tell about the main stages of a project.
26. Tell about a project you know.
217. Tell about the timeline of a project you know.
28. Make up a dialogue: “Discussing a project’s budget and time limits.”




29. Give the examples of good and bad behavior in the office. What do you think about it?
30.  |[Express your opinion: “Is it important to follow the behavioral rules and keep a polite
communication during the negotiations?”’
31.  [Express your opinion: “Do you agree that you should always be polite? Why?”
32.  [Tell about a rise and fall of your company or your career.
33.  [Tell about the stages of job seeking.
34.  [Express your opinion: “Which ways do you think are the best for a job seeking?”’ Give
reasons.
35. Tell about how and at what age people start their career in your country.
36. Tell about skills which each modern employee must have.
37. Tell about the factors you think are the most important for job seeking.
‘Which things are influenced on your choice?
38. Tell about the advantages and disadvantages of working abroad.
39. Which privileges do leaders of a company have?
40.  [Tell about the differences in Russian and British business etiquette.
Cemectp 6
Ne ii/mm Bormpocsr
1 [lepeBon BUAOBPEMEHHBIX (POPM ITIaroyioB. AKTUBHBIN 3aJIOT.
2 [lepeBon BuOBpeMeHHBIX (popm riarosnioB. [TaccuBHbIi 3amor.
3 [TepeBo1 MOJAJIBHBIX TJIaroJIoB.
4 IlepeBon HenmuuHbIX (opM rinaronoB. MHunuTiB. MTHGUHUTHBHBIE 0OOPOTHL.
5 [lepeBon HenmuuHBIX GopM riarosioB. [Ipuyactus.
6 [TepeBon HenmuuHBIX opM TiarosioB. I'epyHamid.
7 IlepeBoa MMEHHBIX YaCTEH PEUU.
8 [lepeBoa MPOCTHIX MPEAJIOKEHUH.
9 IlepeBo/ CIIOKHBIX TPEATIOKEHUH.
10 OcoOEHHOCTH TTepeBOia TEPMHUHOB.
11 [lepeBoa MEp U CUCTEM U3MEPEHMUSI.
12 OcoOEHHOCTH TTepeBOia HHTEPHAIIMOHATBHBIX CJIOB.
13 OcoOEHHOCTH TTepeBO/Ia JIOKHBIX APY3€H MepEeBOTIHKA.
14 OcoOEHHOCTH TTepeBOia COKpAIEHUH U aO0peBHaTyp.
15 OcoOEHHOCTH TTepeBOia MHOTO3HAYHBIX CJIOB.
16 Oco0eHHOCTH TIEPEeBO/Ia HEOIOTH3MOB.
17 OcobeHHOCTH TIepeBo/a CriealbHbIX TeKCTOB. [lepeBoaueckoe mpe-
00pa30BaHHETEKCTA.
18 OcoOeHHOCTH TIepeBoIa CIIeUATBHBIX TeKCTOB. IlepeBoqueckrne onmoOKH.
19 OcoOEHHOCTH TepPEeBO/Ia CIICIIHATBHBIX TEKCTOB. TpeO0oBaHUs K TUCbMEHHOMY TIEPEBOTY.
20 OcobeHHOCTH TIepeBo/a CIIeIMAbHBIX TEKCTOB. BecrioMoraTenbHbIe cpeicTBa B paboTe
nepeBoaurka. CioBapu. TexHUYECKHE CPEACTBA.
21 JIMCKYpCUBHO-KOMMYHUKAaTHBHAsI MOJIENb [IEPEBO/IAa KaK CPEJCTBO BBISBICHUS
cTpaterui nepeona. [lepeBoa npe3eHrarui.
22 JIMCKypCUBHO-KOMMYHHUKAaTUBHAs MOJIENb TIEPEBO/Ia KaK CPEICTBO BBISBICHUS
crpareruii nepesoza. [lepeBo npoeKkTos.




23 MarnuHHBIN (aBTOMATHYECKHUI) TIEPEBO/I.

24 PeakTupoBaHue MallIMHHOTO I1EPEBOJA.

25 PedeparnBHoe urenue. Pedeparsr nx Buapl.

26 IAJITOPUTM Y4eOHOTO pedeprupoBaHHsL.

27 AHHOTAIIUS.

28 IATITOPUTMAHHOTHUPOBAHUSI.

29 TepmuHonornueckue 6a3pl TaHHBIX.

30 [lepeBouepTEIKEN.

31 IlepeBon rpaduKoB.

32 [TepeBon popmyot.

33 JloKyMeHTaIusl 1 HOPMAaTUBHO-TEXHUYECKAs TOKyMeHTauus. OTYETHI.

34 Bunnl angotanuu

35 JlokyMeHTanus 1 HOpMaTUBHO-TEXHUYECKas ToKyMeHTanus. CTaHIapThl.
36 JIOKyMEHTAIMsl 1 HOPMAaTUBHO-TEXHUYECKas JOKyMeHTanus. MHcTpykuuu.
37 PeueBbie (OpMyITBI 1711 aHHOTUPOBAHMUSI.

38 PeueBbie hopMyIiel 115 peepupoBaHusl.

39 PedeparuBHbIif mepeBo.

40 PedepenTckuii KoMMeHTapuii.

7.3.2. Kputepun U HOpMbI OLEHKH

®opma
NpoBeIeHUs
Cemectp . Kputepun u HOpMBbI OLlEeHKHU
NMPOMEKYTOUHOI
aTTecTallu
5 3auer (1o «3a4TEHO» CTYIeHT Habpan 55 u 6onee
HAKOIUTEIBHOMY 0aJIOB 32 BHITIOJHEHUE TECTOB U
peUTHHTY) yueOHBIX 33JJaHUN
«HE 3a4TEHOY CTyZIeHT HaOpaJs 54 u MeHee
0aJJIOB 3a BBITIOJHEHUE TECTOB
1 y49eOHBIX 3aJaHUI
6 3auer (1o «3a4YTEHO» CTYIeHT Habpan 55 u 6onee
HAKOTUTEIBEHOMY 0aJI0B 3a BHINIOJHEHUE TECTOB U
peUTHHTY) y4eOHBIX 3aJJaHul
«HE 3aUTEHO» CTYICHT HaOpan 54 u MeHee
0aJTOB 32 BBITIOJTHEHUE TECTOB
1 yueOHBIX 3a1aHui




8. YueOHO-MeTOAUYecKOe U MH(POPMAIIMOHHOE o0ecevYeHre JUCHMIITIMHBI

8.1. O0s13aTesibHAA IUTEpPATYypa

Tun (yueOHunk, yuedHoe

KoanuecTBO B
HAy4YHOI

Ne nocooue, y4edHoO-
ABTOpPBI, COCTABUTEH 3arsaaBue (3aroJjioBoK) T'ox m3nanus oudauoreke /
n/n MeTOoAuYecKoe Imocooue,
HaumeHoBaHue
NMPAaKTUKYM, AP.) 3EC
1 English for Advanced Students €0HO-METOIUIECKOe .
borganona A. A. & . v A 2018 Penozuropuii TT'Y
[DneKkTpoHHBIHN pecypc] rocobue
2 Smenko, H.B. [TepeBox cnenrekcra [ DNEKTPOHHBIM Y4eOHO-METOAUUECKOE 2018 Penozuropuii
pecypc] rocobue Ty
3 Kocc, E.B. 1 [IpodeccroHabHBIN AaHTTHIICKUI SI3BIK Y4e0HO-METOIUYECKOE 2019 Penozuropuii
[DneKkTpoHHBIHN pecypc] rocobue Ty
4 Maora, E.H. AHTIIMUCKUH SI3BIK 11 DKOHOMUCTOB: YyeOHuk 2020 9BbC «Jlaup»
y4eOHUK I BY30B
8.2. lonostHMTEIBHAS JIUTEPATYpPa
KoanuectBo B
Tun (yuyeOHUK, ydeOHOE N
HAYYHOI
Ne nocooue, yaeoHo-
ABTOPBI, COCTABUTEIH 3ariiaBue (3aroJi0BOK) I'ox u3panus ondbauorexe /
n/n MeToauUYecKoe nmocooue,
HaumeHoBaHue
NMPAKTUKYM, JP.) 3EC
1 ManbkoBckasi, 3.B. PedepupoBanre u aHHOTUPOBaHKME HAYYHBIX YuebHoe mocobue 2019 OBbC «Jlanb»
TEKCTOB HA aHTJIMHWCKOM SI3BIKE
2 ManskoBckas, 3.B. AHTIIUICKHAN SA3bIK B CUTYaLUASIX YyebHoe rmocodue 2019 9BbC «Jlaup»
MOBCETHEBHOTO JIETIOBOT'O OOIIECHUS
3 CrpenbiioB, A.A. OCHOBBI HAyYHO-TEXHHYECKOTO MEePEeBO/IA: YuebHoe mocobue 2019 2bC
English-Russian «ZNANNIUM.C
OM»
4 | Bonusimuna, C. M. [IepeBon cnenuann3upoOBaHHOTO TEKCTA Y4e0HO-METOIUYECKOE 2019 Penozuropuit
(3TIEeKTpOTEXHUKA) [ DIEKTPOHHBIN pecypc]| nocobue Ty




Tun (yueOHunk, yuedHoe

KoanuecTBO B

HAy4YHOI
Ne nocooue, y4e0HoO-
ABTOpBI, COCTABUTEH 3arsaaBue (3aroJjioBoK) T'ox m3nanus oudauorexe /
n/n MeToAnYecKoe mocooue,
apaKTEKYM, AD.) HaumenoBanue
p y 9 p' 3BC
5 English Grammar Book. Version

VYrerckas, H.JIL

2.0=I'pammaTnKa aHTJTUHCKOTO A3bIKA

Y4yebHoe rmocodue

2021

9BC "IPRbooks"




8.3. IlepeyeHb cOBpeMeHHBIX NPOPeCCHOHATBHBIX 0a3 JaHHBIX U HH(POPMAIIMOHHBIX
CIIPABOYHBIX CHCTEM

e Web of Science [DnekTpoHHBI pecypc]| : MyIbTHIMCHUIUIMHAPHAS pedepaTUBHAS

6a3a panHbix. — Philadelphia: Clarivate Analitics, — Pexum pocryna
apps.webofknowledge.com. — 3arn. ¢ skpana. — 3. pyc., aHrI.
e Scopus [DnexkTpoHHBI pecypc| : pedeparuBHas 0Oa3za manHbiX. — Netherlands:

Elsevier,— Pexxum noctyna : scopus.com. — 3aril. ¢ sKpasa. — 3. pyc., aHr.
e Springer Link [DnextponHsiii pecypc| : [0a3a manubIX]|. — Switzerland: Springer
Nature,— Pexxum noctymna : link.springer.com. — 3aru. ¢ skpana. — 3. aHrI.

e Science Direct [DnekTpoHHBIH pecypc] : KOJJIEKIUS 3JIEKTPOHHBIX KHUT
m3narenbctBa  Elsevier. — Netherlands: Elsevier, — Pexum gocryma
sciencedirect.com. — 3aru. ¢ skpaHa. — 3. aHTI.

8.4. IlepeueHb MpOrpaMMHOro odecrnevyeHust

Ne Hanmenopanue IO PexBU3HUTHI norms?pa
n/n (nata, HOMep, CPOK JAeHCTBHUA)
1 Windows Windows ([Jorosop Ne 690 ot 19.05.2015r.,
CPOK JIEUCTBHS - 0ECCPOUYHO)
2 OfficeStandart OfficeStandart (JJoroop Ne 690 ot
19.05.2015r., cpok aeicTBus - 6eCCpOUHO;
Horosop Ne 727 ot 20.07.2016r., cpox
JENCTBUS - OECCPOYHO)

8.5. Onucanune MaTepUHAJIbHO-TeXHHUYECKOM 0a3mbl, He00X0AUMOii A
oCylIecTBJICHHS 00Pa30BaTeIbLHOIO MPoUecca M0 TUCHUILINHE

HaumeHoBaHue 000PYyI0BAHHBIX Y4EOHBIX
Ka0MHeTOB, 1a0opaTopuii, MACTePCKHUX H JP.
Ne | 00beKTOB U1 IPOBEAECHUS MPAKTUYECKUX H
n/n JIa0OPATOPHBIX 3aHATHM, MOMeIIEeHU 15
CaMOCTOSITEJIbHOM Pad0Thl 00y4aIOIIUXCS

(HomMep ayauTOpHN)

IlepeyeHb OCHOBHOIO 000PY/10BAHUS

Aynutopuss BeO KoHbepeHIuH. YdeOHas | DKpaH TeJICBU3HMOHHBIN, IIUPMA,
aymuTOpUs  JUIL  TIPOBEICHUS  3aHATHHA | MPOXKEKTOP Ha IITATUBE, CTOJ
JIEKIMOHHOTO THUMA. YueOHas ayauTopusi Ul | MpenoJiaBaTelbCKui, CTYI
MIPOBEACHUS 3aHATUM CEMUHApPCKOrO THIIA. | IpernojaBaTeiabCKkuil, TpaHcnapaHT-
VYyeOHnas ayauropust  AJs KYpCOBOTO | MEpETsHKKa, CHCTEMHBIN OJIOK

1 | mpoexkTupoBaHMsl  (BBIIOJIHEHMS]  KYPCOBBIX
pabor). YueOHast ayauTopusi IJisi MPOBEACHUS
TPYNIOBBIX ¥ WHIWBUYATbHBIX KOHCYIbTAIUI
YyeOHas ayTuTOpHs I IPOBEACHUS 3aHITHI
TEKYIIEr0o KOHTPOJISI W MPOMEXYTOYHOMN
arrectaruu. (YJIK-807)

[Tomemenue st CaMOCTOSTENLHOM paOOThI CToJbl y4eHHUECKUE, CTYIIbS
2 | crynenToB (I'-401) yaenndeckue, [1K ¢ BeIxosiom B ceTh
HNurepHer
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