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1. Ilesb ocBOEHMS TUCIUIITHHBI

Ilenp oOcBoeHUS IUCHMIUIMHBI — (opMHpOBaHWE 3HAHUH W HABBIKOB B 00JacTH
3¢ (EeKTUBHOIO IUIAHUPOBAHUS, OPraHU3ALMH U IPOBEJCHUS ayJUTa CUCTEM MEHEPKMEHTA.

2. Mecto nucuuminnsl B ctpykrype OITIOII BO

I[I/ICI_[I/IHJ'II/IHBI U TPAKTUKHU, Ha OCBOCHHHU KOTOPBIX 6a3preTc;1 JaHHass OJUCHUIIJIMHA.
DKOHOMHUKO-TIPABOBOE COTMPOBOXKICHHE OM3HECA.

JINCIUTITMHBI U TIPAKTHKH, U KOTOPBIX OCBOCHHME JTAHHOW JAMCIUIUTMHBI HEOOXOAMMO Kak

npejmecTpytoniee:  YmpaeineHue 3((EKTUBHOCTBIO  JIOTUCTHYECKUX  cucTeM, BceoOree
yIpaBJIEHUE KaueCTBOM.

3. [InanupyemMble pe3yJbTaThl 00yUeHH s

dDopmupyeMbIe H Nuaukaropsl
KOHTPOJIHpYeMbIe AOCTH/KEHHU S IInanupyemble pe3yibTaThl
KOMITETEHIM U KOMITeTEeH Il o0y4eHHs

(K01 1 HANMEHOBAHUE)

(Ko 1 HAMMEHOBAHUE)

ITK-4 Criocoben
KOHCYJIBTUPOBATH I10
BOIIPOCAM IPUBJICUCHUS
nepcoHasa

ITK-4.5 CniocobeH
HpOBO,Z[I/ITI: KOHCYJ'H:TaI_[I/II/I
10 BOIIpOCaM
HaHpaBHeHHBIX Ha
MIPHUBJICYCHHE TTEPCOHATA

3HaTh: OCHOBHBIE IIOHATHUS B 00JacTH
ayquTa ~ CHCTEM  MEHEKMEHTa;
HaIPAaBJIEHHOTO BOIIPOCHI
KOHCYJIbTUPOBAHUS 110 NIPUBJICUEHUIO
nepcoHalIa

YMeTb: COCTaBIATh IUIAH PabOT IO
IIPOBEPKE NPEANPUATHS; COCTABIATH
IUTaH ayIUTa CUCTEM MEHEPKMEHTA;

HanpasneHHbii Ha OIICHKY
NepCOHAaJIa OpraHu3aIuu

Bnaners: HaBbIKaMU  MOATAHOIO
KOHTPOJIA pcan3anuun IIJIAaHOB

ayaygra CHCTEM MCHCIKMCHTA, B
CUCTCMC YIIPAaBJICHUS ICPCOHAIIOM

I1K-5 Cnocoben
COCTaBJISITh
KOHTPOJIUPOBATH CTAThU
pacxoJloB Ha obecriedeHue
HIEPCOHATIOM JUIS
IUTAHUPOBAHUS OIOIKETOB

I1K-5.14 Crocoben
IUTAHUPOBATh OIOKET Ha
obecrieueHne TMEPCOHATIOM
U OCYIIECTBIATH KOHTPOIb
3a CTaThsIMHU PACXOJIOB

3HaTh:  TOPSAOK  IUITAHUPOBAHUS
Oro/pKeTa Ha obecneueHus epcoHana

YMeTh: NpuUMeEHsTh MpaBuiIa ayauTa
CUCTEM MEHEKMEHTa TUTSE
OCYIIECTBIICHUS KOHTPOJIS 3a
CTaThsIM Pacxojia Ha MePCOHA

Bragers: HaBBIKAMH COCTaBJICHHS U
KOHTPOJUPOBAaHUS CTaTbU pPacxonoB
Ha oO0ecredyeHne MepCOHAIOM JUIs
IUTAHUPOBAHUS O0JKETOB c
IOMOIIPI0O  TPOBEIACHUS  ayIuTa
nepcoHaa




4. CTpyKTYypa M coeprkaHue TUCHUIINHbI

DopMBbI TEKYLLET0
Monayab Bun . HauMeHnoBanue TeM 3aHATHI Oonem, KOHTpOIA
(pasnen) y4eOHoit (yae6moii padoTI) Cemectp .. Banabl | UHTepakTuB, 4. | (HAHMMEHOBaHHUE
padoThI OLICHOYHOI'0
cpeacTBa)
AYIUT CUCTEM |- 1. IlonsiTue ayaura, TUNBI ayauTa 7 - 6 - [TIpoMexxyTOUHBII
MEHEI)KMEHTA recT |
- 2. OCHOBBI ayJUTOPCKOMU JIEATEIHHOCTH 7 - 6 - [IpoMeKyTOUHBII
TecT 2
IIpl 3. Buael aynura cUCTEM MEHEIKMEHTa 7 2 8 - [IpomeKyTOUHBIN
KauecTBa Tect 3
[IpakTrueckoe
saganue 1
Jlekl 4. TpeboBaHusi K ayauTOpaM CHCTEM 7 2 - -
MEHEKMEHTa
[1p2 4. TpeOoBaHuig K ayAuTOpaM CHCTEM 7 2 8 - [IpomexyTOUHBIN
MEHEKMEHTA TecT 4
[IpakTrueckoe
3aganue 2
Jlex2 5. [InaHupoBaHuE ayauTa UM MOJATOTOBKA K 7 2 8 - [IpoMeKyTOUHBII
ayauTy TecT 5
[1p3-4 6. COop wu mpoBepka uH(MOpPMAIUH. 7 2 8 - [ IpoMexyTOUHBIH
[ToaroroBka 3akiOueHUs IO pe3yJbTaTam TecT 6
ayauTa [IpakTHueckoe
Bajanue 3
- 7. OcoOeHHOCTH ayauTa JOKYMEHTOB 7 - 8 - [IpoMeKyTOUHBII
CHUCTEMbI MEHEKMEHTA rect 7
- 8.  BHemHuii ayguT B Ipoluecce 7 - 8 - [IpoMeKyTOUHBII
cepTU(UKAIMH CUCTEMbl MEHEKMEHTA recT 8
Cp CamocrosiTenapHas padbora 7 133,75 - -




DopMBbI TEKYLLET0

Bun . KOHTPOJISA
Monayab . HauMeHnoBanue TeM 3aHATHI Oo0nem,
y4eOHoit N Cemectp banasl | UHTepakTuB, 4. | (HAHMEHOBaHHUE
(pasznen) (y4eOHoii paboThI) 4.
padoThI OLICHOYHOI'0
cpeacTBa)
KonTtpoan K 7 40 HToroBsIii TeCT
[Tpomexyrounas | [TA 7 0,25 - - -
aTTeCTaIUs
Hroro: 144 100
Cxema pacuera UTOrOBOIo daJjia
Texymuii  peUTHHT IPOMEXYTOUYHBIE  TECTBHI) Pesynbrar  wTOrOBOrO - TeEcra = wmakcumyMm 100  GamoB




5. O6pa3oBare/ibHbIE TEXHOJIOTHH
C uenpt0 QopMupOBaHUA Y OOydYaOIMIMXCS KOMIETSHIIMH B ydeOHOM mpoliecce
HCIOJIB3YIOTCA TCXHOJOTHUU IUCTAHIIUOHHOT'O O6y‘-I€HI/I}I.

6. MeToanueckne YKazaHus Mo OCBOCHUIO NUCIHHUIIJIMHBI

Bun yueOHbIX | OpraHu3zanus AesITeIbHOCTH CTYIeHTa

3aHATUN

Jlekusa Ayano-/Buaeo- JEKIHUH SJIEKTPOHHOTO Yy4YeOHWKA C KOHCYJIbTallUueH
npernoiaBaTens Ha opyme

[IpakTnueckue BrinosiHeHNE MPaKTUYECKUX 3alaHUil C KOHCYJbTAIlMEH MpernoiaBaTens

3aHATUS Ha ¢opyMe U Yepe3 KOMMEHTAPHUH B 3a/IaHUSIX

[ToaroroBka K | [Ipu moaroToBke k 3a4eTy HEOOXOUMO OPUEHTHUPOBATHCS HA MaTEpPHAaIbI

3aueTry ANEKTPOHHOTO yueOHHKA, PEKOMEHAYEMYIO JIUTEPATYPY U JP.

CAMOCTOATEJIBHAS PABOTA
CamocrodarenbHas paboTa crnocoOCTBYeT (OPMHUPOBAHUIO AHATTUTHUYECKOTO M TBOPUYECKOTO
MBIIIICHUS,, COBEPIICHCTBYET CHOCOOBI OpraHu3aliy y4eOHOW JesTeNbHOCTH, BOCIIHTHIBACT
IeJICyCTPEMIIEHHOCTh, CUCTEMAaTHYHOCTh U MOCIIEI0BATEIbHOCTh B padoTe CTYJCHTOB, Pa3BUBACT Y
HHX HaBBIK 3aBEpIIAaTh HAYaTYIO paboTy.

Buowr camocmosmenvuou pabomul cmyoenmos:
MTOBTOPEHHE MPOWUIEHHOTO Y4eOHOT0 MaTeprala, YTeHUE PEeKOMEHI0BAHHOM JINTEPATYPHI,

2. momrotoBka K mpaktmueckmM 3amstmam  (JJII OYHOM M 3AOYHOUM ®OPMBI
OBYYEHUA);

pa60Ta C :-)JIeKTpOHHbIMI/I HCTOYHHMKAMMH,
4. ToATrOTOBKA K CIaue 3adeTa.

[—

(O8]

H3yuenue meopemuyeckoeo mamepuana ornpenensercss pabodeil yueOHOW HpoOrpamMMoit
JTUCIUIUIMHBI, BKJIIOYEHHBIMH B HEE KaJICHIAPHBIM IJIAHOM H3Y4YEHHS JUCUUIUIMHBI U TEepEeYHEM
JUTEPATyphl; PEKOMEHAYeTCS TpH TOATOTOBKE K  3aHATHUSM  TOBTOPUTH  MaTepual
MPEAMISCTBYIOMNUX TeM pabouero yueOHOro miaHa, a TakyKe MaTeprai IpeamecTBYIOMUX YIeOHbIX
JUCLUTUIMH, KOTOPBINA CITy>KUT 02301 H3ydaeMoro pasjena JaHHON TUCIUIUIMHEIL.

Ilpu noocomoske K npakmuyeckomy 3aHAmMul0 HEOOXOOUMO U3YUYUTh MaTEepUAIIbI
AIIEKTPOHHOTO Yy4eOHHMKA, PEKOMEHIOBAaHHYIO JuTepaTypy. V3ydeHHBIH Marepuand Cieayer
MIPOAHAIU3UPOBATh B COOTBETCTBUU C IUIAHOM 3aHATHS, 3aT€M IPOBEPUTH CTEMEHb YCBOCHUS
COJIepKaHusl BOIIPOCOB.

Ilpu noocomoexe k 3auemy cieAyeT PYKOBOJCTBOBATHCS IEPEYHEM BOMPOCOB IS
HOJArOTOBKM K MTOTOBOMY KOHTPOJIO 3HaHUM Mo Kypcy. IIpu 3ToM HE0OXOOMMO YSICHUTH CYTh
OCHOBHBIX MOHSITUN JUCIUILTUHBL.

CamocrosarenbHass pa0oTa CTYIACHTOB, TMPEKIE BCEro, 3aKIIOYAeTCs B HU3YYCHUH
JUTEPATYpPHhI, MOMOJHSIIONIEH MaTepuaj, W3JIaraeMblii B JICKIIMOHHOW YacTH Kypca. HeoOxomumo
OBJIAJICTh HaBBIKAaMU OHOIMOrpaduueckoro momucka, B TOM YUCIE B CeTeBbIX MHTepHET-pecypcax,
HAYYUTHCS COMOCTABIIATH PA3IMYHBIE TOUKH 3PEHUS U ONPENesITh METOAbI HCCIEA0BAHUM.

[Ipenmonaraercs, 4To, HM3Y4YMB MaTepUajbl SJICKTPOHHOTO Y4eOHHKA, CTYIEHT JIOJKCH
O3HAKOMUTCSI C PEKOMEHJIOBAaHHOW JIMTEpaTypoil M3 OCHOBHOTO CHHCKa, 3aTeM oOpaTHTCS K
WMCTOYHUKAM, YKa3aHHBIM B OHONIHOTpaUuecKuX CIUCKAX M3yYECHHBIX KHUT, OCYIIECTBUT MOUCK U
KPUTHYECKYIO OIIEHKY MaTepuaia Ha caiitax HTepHeT, codepeT Heo0X0IuMyto HH(pOpMaIIUIO.



7. OneHOYHBIE CPEACTBA

7.1. IIaciopT OLIEHOYHBIX CPEACTB

Cemectp Koa koHTpO/IMpyemMoil KOMIIeTeH UK HaumenoBanme
(WJIM ee 4acTH) OLICHOYHOI'0 CPeACTBA
7 [1K-4 CnocobGeH KOHCYJIbTHpPOBAThH IO Tecmosvie 3a0anus, nposepsemoie
BOIIPOCAM IPUBJICYEHUS [TIEPCOHATIA BPYUHYIO U ABMOMAMUYECKU. BONPOCHI

BbT3 Ne [1-171 (umoeoswiit mecm)
Ilpomescymounwiti mecm 1 k meme 1
(6onpocer T3 Ne90-109)
Ilpomesicymounswiii mecm 2 k meme 2
(6onpocer BT3 Nel51-171)
Ilpomesrcymounswiii mecm 3 k meme 3
(6onpocer 5T3 Nell10-129)
Ilpomescymounswiti mecm 4 k meme 4
(6onpocer T3 Nel30-150)
Ilpakmuueckoe 3adanue 1 no meme 3
IIpakmuuecxoe 3a0anue 2 no meme 4
Bonpocwt k 3auemy Ne 1-30

[IK-5 Cnoocoben  cocTaBisTh | Ilpomesxcymounwvii mecm 5 x meme 5
KOHTPOJIMPOBATh CTaThbU PacxXxoAoB Ha | (6onpocvrt T3 Nel-22)
obecrieueHne MePCOHAIIOM TUIst Ilpomedsxcymounwviti mecm 6 xk meme 6
TUTAHUPOBAHUS OIOJKETOB (6onpocvl T3 Ne23-42)

Ilpomeosxcymounwviti mecm 7 kK meme 7
(6onpocvl T3 Ne43-62)

Ilpomesrcymounwiut mecm 8 k meme 8
(6onpocvr T3 Ne63-89)

Ilpakmuuecxoe 3a0anue 3 no meme 6

Bonpocwt k 3auemy Ne 31-60

7.2. TunoBble 3aJaHUA WU MHbIE MATEPHAJIbI, HE00X0TUMBbIE JIA TEKYLIEro KOHTPOJIsI

7.2.1. TecToBBIC 32JaHUA

(HauMeHOBaHIUe OYEHOUHO20 CPedCmaa)

TecToBbIC 321aHMA, IPOBEpPsieMble BpPYYHYI0O M aBTOMATHYECKHU

TectoBeie 3amaHusi AaHHOrO paszzaena 1-171 HampaBieHbl Ha OIGHKY (opMUpoOBaHUS
komnerennuu 11K-4, ITK-5.

Ne Tembl AUCHUIUTAHBL/ TIpoMexxyTOUHBIM TECT Howmep MaxkcumasibHOE
/o KOMITETCHIINS BOIIpOCa W3 KOJINYECTBO
bT3 OaJioB
1. | [lonstne aymurta, THOBI ayauta | [IpomexyTodnsri Tect 1 90-109 6
(ITK-4)
2. | OcHOBEI aynutopckoi | IIpomesxyTouHslif TecT 2 151-171 6

nestenpHOCTH (1TK-4)

3. | Bunp aynuTa cucteM | IIpoMexyTodHBIH TeCT 3 110-129 8
MeHepKMeHTa kadecTBa ([1K-4)

4. | TpeboBanus k ayguTopam cucteMm | [IpomexyTodHBIH TeCT 4 130-150 8




MeHerMenTa ([1K-4)

5. | ILtaampoBanne aynnTa u | IIpoMeXyTOUHBIH TeCT 5 1-22 8
noarotoBka k ayauty (I1K-5)

6. | Coop u mpoBepka uHpopMmauuu. | [IpoMexxyTouHsIil TECT 6 23-42 8
IlonroroBka  3aKIIOYEHHS IO
pesynbratam ayaura (I1K-5)

7. | OcobennocTH aynuta | [IpoMexxyTouHBIH TeCT 7 43-62 8
JIOKYMEHTOB CHCTEMBI
menerMenTa ([1K-5)

8. | Bremmuit aymutr B mpomecce | IIpoMexyTouHBIH TecT 8 63-89 8
cepTudUKauu CHUCTEMBI
menerMenTa ([1K-5)

9. | Bce Tempr muctmrmmmuabel (I1TK-4, HWtorossiii TecT 1-171 40
I1K-5)

KpaTKOC ONMMMCAHUE U PEIrJIAaMEHT BBIIMMOJHCHUSA
TGCTI/IpOBaHI/Ie CTYACHTOB IMPOBOJUTCA aBTOMATUYCCKU

Kpurtepuu onenku: 6auibl HAUUCIAIOTCS TPONOPLUOHATIBHO MPABUIBHBIM OTBETAM.

7.2.2. IIpakTHYecKHe 3a7aHus

(HaumeHosanue OYeHOUHO20 CPeocmaa)

IpakTnyeckoe 3ananue 1 <OCOBEHHOCTU BU1OB AYJIUTA»
Tema 3. Buabl ayaura cucteM MeHeIKMEHTa

Heab: dopMupoBaHre MPaKTUYECKUX HABBIKOB HUIACHTHPHUKAIMN OCOOCHHOCTEH OTAEIbHBIX
BUJIOB ay/IUTA CUCTEM MEHEIKMEHTA.

1. M3yunth TeopeTHyeckuii MaTepuan ydeOHUKA MO JaHHOW TeMe, HOPMaTHUBHO-IPABOBYIO
0a3y u myOIMKamuu 1mo Teme (He crapuie S JeT).

2. OdopMHTH OTUET B BHJIE 3aMIOJIHEHHOTO OJlaHKa BHIOJIHEHU 3agaHus Ne 1 u ciath ero Ha
IIPOBEPKY MPENOIaBATENIO.

BapuaHThl BbINOJHEHHS] 32IaHUSI HA BbIOOP CTyAeHTAa (OCYLIECTBJSETCH CTYAEHTOM
CaMOCTOSITEJIbHO):
Buytpennuii ayaur
KommiekcHbliit ayaut
CoBMECTHBIN ayJUT
[ImanoBeIi ayiuT
BuennaHoBbIN ayauT.

Nk W=

HopmaTtuBHO-nipaBoBasi 6a3a:

3aKOHOJATEIbHBIE AKThl MEXIYHApOAHOT0, (elepaJbHOr0 M PErHOHAIBHOTO 3HAYEHUS,
perynupyoomue NpUMEHEHHWE OTIENbHBIX BUJOB ayauWTa cHCTeM MeHemxMeHTa. HopmaruBHO-
npaBoBass 0a3a pPETHOHATBLHOTO YPOBHS aHAIM3UpPYETCS Ha TpuUMepe MecTa (HaKTHUECKOTO
MPOXKUBAHUS CTYACHTA.

3agaHue: onupasch Ha YKa3aHHbBIE BBILIE MaTEPHAJIbI, 3aMI0JHUTE TaOJIHUILY.



No [TapameTpsl XapaKTepUCTUKHU Hctounuk u

/1 CCBUIKA
1 Bun aynura
2 | lenp mpoBeneHHs JAHHOTO BHJAA
ayquTa
3 3ajaud TMpPOBENEHUS [JAHHOTO BHUJA
ayquTa

4 | OOBexT aynuTa

5 Macmtab ayaura

6 | Cpoku mpoBEIEHHUS ayIuTa
7 | IlpoGnemsl aynuta
8

9

HopmaTtuBHO-ipaBoBasi OCHOBa ayauTa
HeoOxomumass ~ wHpOpMammst  Juis
MIPOBEICHUS ayIuTa

10 | CocraB rpynnsl ayaura

11 | TpeboBanust K  ayauTopam s
JAHHOTO BHJIA ayJUTa

12 | Meroasl U npoLieAyphl ayIUTa

IIpakTnueckoe 3amanue 2 «KBAJIM®GUKAINMOHHBIE TPEBOBAHUA K
AYIANUTOPAM KAUYUECTBA»

Tema 4. TpeGoBaHusi K ayIUTOPaM CHCTEM MEHEIKMEHTA

Heanb: ¢dopMupoBaHue MNPAKTUUYECKUX HABBIKOB YCTAHOBICHHMS KBANIU(UKALMOHHBIX
TpeOOBaHUH K ayAUTOpaM KayecTBa.

3agaHue: onMpasch HAa MaTepHaIbl CIIPAaBOYHBIX MpaBoBbIX cucteM “Koncynbrantllntoc”,
“T'apant”, “KOJEKC” wu wmaTepuayibl Hay4YHBIX ITYOJMKAIMd TIO JaHHOW TeMe, PACKPOWTe
coJiepKaHre KBaJTM(PHUKAIMOHHBIX TpeOOBaHMU K ayauTopaM KadecTBa. Tpedyercs moapoOHO
onucaTb U apryMEHTHPOBAHHO J0Ka3aTb OOOCHOBAaHHOCTh KBATU(HKALMOHHBIX TpeOOBaHMH K
ayauTopaM KadecTBa. [Ipy BBINOJHEHMH 3aJaHUs HEOOXOAMMO YUYUTHIBaTh BCE CIy4ad,
OTOBOPEHHBIE 3aKOHOAATENbCTBOM. OTBET Ha 3aJaHUE MPEJCTaBUTh B BHUAE AHAIUTHYECKOU
CIPaBKU Ha TeMY IO BBIOOPY CTyJeHTa 00beMOM 4-6 cTp.

TemaTHka coCTaBJICHUS] AHATUTHYECKOH CIIPABKU:

1. TpeGoBaHus k 00pa30BaHUIO U OOYUECHHUIO AyJTUTOPOB.

2. TpeboBaHUs MNPAKTHUYECKOMY OIBITY B JAaHHOM HAIpaBICHUHU, ONBITY IPOBEIEHUS
ayJIUTOB CUCTEM MEHEIKMEHTA Ka4eCTBA U CUCTEM IKOJOTMYECKOI0 MEHEPKMEHTA.

3. TpeGoBanusi KOHGUICHIIMATHLHOCTH, COXpAaHEHHE KOMMEPYECKOW TalHBI B OTHOIICHUU
BCEX IMOJYYEHHBIX [aHHBIX M IIOHUMAaHHUIO TOrO, KTO HECET OTBETCTBEHHOCTb 3a pEIICHUE
0OHapy>XEHHBIX TTPOOJIEM.

MeToanyeckne peKOMEHIAIUU K BHINIOJHEHUIO M 0(pOPMIIEHHI0 AHAJTUTHYECKOI
CIpaBKH

CTpyKTypa aHAJINTHYECKOH cnpaBKH: 1) TUTYJIBHBIA JIUCT; 2) BBEICHHE, 3) OCHOBHAs
yacTh; 4) Oubnmorpaduyeckuii CMCOK.

Bo BBegeHnu 000CHOBBIBAETCS aKTYalIbHOCTh TEMbI HCCIIEI0BaHUSA, POPMYIUPYIOTCS 1IEITb
U 3aJ1a4 ero npoBecHMs. PekoMeH1yeMblil 00beM BBeIeHUs — 10 | CTpaHUIIBL.

B oCHOBHOM 4YacTM aHaTUTHYECKON CIPaBKU TMOAPOOHO PACKPHIBAIOTCS YKa3aHHBIC B
3aJlaHuU BOIIPOCHI C apTyMEHTAlMel CBOUX TE3MCOB IyTEM MPHUBEACHUS CCHUIKM HAa KOHKPETHBIHA



HOPMATHBHO-TIPABOBOM JTOKYMEHT M €ro CTaTbU W/WIM MHEHHE YYEHOTO. 3aKOHYUTh OCHOBHYIO
4acTh 1e71eco00pa3HO BhIBOIaMU. PekoMeH1yeMblii 00beM OCHOBHOM 4acTH — 2-3 CTpaHHMIIBI.

bubauorpadguueckmii CHMCOK JODKEH COJAEPKATh PACIONIOKEHHBIH 1O  andaBUTy
IepevYeHb UCIOJIb30BaHHBIX JUISl COCTABICHHS aHATUTHUECKONW CIIPaBKM HOPMATUBHBIX HCTOUYHHKOB
WIN HAay4YHBIX yOnukanuii (He crapuie 5 ser). [lepeyeHb HCTOUHMKOB JTOJIKEH BKIIIOYATh HE MEHEE
4 HaMMEHOBaHUM.

TpeOGoBaHus K cOCTABJICHUIO AHAJIUTHYECKOI CIIPABKH

Bb100op TeMbl aHATUTHUYECKOW CIPaBKU OCYIIECTBISETCS CTYIEHTOM CAMOCTOSITEIBHO M3
npezuiaraeMoi TeMatuku. OpUTrHHANBHOCTh Pa0OTHI JOJDKHA COCTABIATH HEe MeHee 50% ¢ yueTom
LUTUPOBAHUS HOPMATHBHO-NIPABOBBIX JOKYMEHTOB WM HaydHbIX paloT. BelnonHeHHas B
COOTBETCTBUH C MPEIBIBIIEMbIMU TpeOOBaHUAMHU paboTa claeTcs Ha MPOBEPKY IMPETOIaBaTENI0 B
YCTAQHOBJICHHBIE CpPOKH. B cilyuae COOTBETCTBUS MOJIrOTOBICHHOM AaHaIMTUYECKOH CIpPaBKU
YCTAHOBJICHHBIM TPeOOBaHUAM pabOTa 3aCUUTHIBACTCS.

OdopMmiieHne aHATMTHYECKON CIIPABKH

1. Pabota odopmusercs B coorBercTBUU ¢ TpeboBanusimu ['OCT 7.32-2001 «Otuer o
Hay4dHO-uccienoBarenbckon padore» u ['OCT 2.105-95 «Oo6mue TpeOGoBaHHS K TEKCTOBBIM
JOKYMEHTaM».

2. O6beM paboTHI TOHKEH COCTABIATH 4-6 CTpAHUIl MATUHOITUCHOTO TEKCTA.

3. Tekcr paboTel medataercs Ha OAHOM cropoHe yucta (opmata A4 (210*297 mm)
MalIMHOMUCHBIM criocoOoM. CkaHupoBaHHBIE U (poTomaTepuanbl uckiatouatorcs. [loms: meBoe-30
MM, BepxHee u HuxkHee - 20 mm, mpaBoe - 10 mMm. Kernp mpudra: 14, tun mpudra — Times,
MEKCTPOYHBIN UHTEPBAJ — MOJTYTOPHBIH.

Bo3MOXXHO TpuUMEHEHHE pa3IMYHBIX HauepTaHuil mpudTa JUis BBIACICHUS OTIEIbHBIX
BA)XKHBIX aCIEKTOB paOOThI: MOJTYKUPHOTO, KYpCU6a UIN OAYEPKHYTOTO.

IIpaktuyeckoe 3aganue 3 «TPEBOBAHUS K COCTABJIEHUIO OTYETA MO
PE3YJIIBTATAM AYIAUTA»

Tema 6. Coop u npoBepka uHpopmauuu. IloaroroBka 3akja0YeHuss Mo pe3yabTaTaMm
ayauTa

I_[e.m,: q)OpMI/IpOBaHI/IC MPAKTUYCCKUX HABBIKOB COCTAaBJICHHA OTUYCTA II0 pPE3yJibTaTaM
ayauTa CUCTEM MCHCIPKMCEHTA.

3aganme: onupasich Ha MaTepUalibl CIIPAaBOYHBIX MpaBoBbIX cucteM “‘KoncynbpTantllnioc”,
“T'apant”, “KOJIEKC”, marepuan y4yeOHMKa W MyOJIMKAaLMU N0 JAHHOM Teme (He crapiie 5 Jer),
COCTaBbT€ OOOCHOBAHHBIA CIHUCOK TPEOOBAaHUIN K COCTaBJICHHMIO OTYETa MO pe3ylbTaTaM ayauTa
CUCTeM MeHeKMeHTa. HeoOxoammo moapoOHO onucath TpeOOBaHUS K OTYETY O ayAUTy CHCTEM
MeHexMeHTa. OTBET Ha 3aJlaHue MIPEACTaBUTh B BUJIE I¢CE 00BEMOM 5-7 CTP.

Memoouueckue pekomenoayuu K 6bINOJIHEHUIO U OOPMIIEHUIO Icce

Crpykrypa 3cce:

- TUTYJIbHBIN JIACT;

- BBCJICHHUE;

- OCHOBHAsI YacCTb;

- 3aKJII0YCHHUE;

- bubarorpaguuecKuii Crucox.

Bo BBeieHNMu 000CHOBBIBAECTCS aKTYaJIbHOCTh TEMbI UCCIIEA0BaHUS, (POPMYIUPYIOTCS 1I€Tb
¥ 33/1a44 €ro npoBeaeHHs. PexoMeHyemMblii 00beM BBeIeHUS — 10 | CTpaHHIIbL.



B ocHOBHO# 4acTH 3cce MOAPOOHO PACKPBIBAIOTCS yKAa3aHHbIE B 3a/JlaHUM BOIIPOCHI C
apryMeHTaluell CBOMX TE3UCOB IIyTeM TMPUBEIACHHS CCHUIKM Ha KOHKPETHBI HOpPMaTHUBHO-
MPABOBOM JIOKYMEHT M €ro CTaThH WJIM aBTOPA U €ro MyOJIMKAIHIo (He cTapiie 5 JieT). 3aKOHYUTh
OCHOBHYIO 4YacCTh II€JI€CO00pa3HO BBIBOJAMHU. PexomeHayemblii 00beM OCHOBHOM YacTu — 3-4
CTPaHUIIBI.

bubauorpaguyeckuii CNMCOK JODKEH COJACPIKATh PACHOJIOKEHHBIM 1O andaBUTy
IIEPEYCHb HCIIOJIb30BAHHBIX B IIPOLIECCE COCTABJIEHUS 3CCE HOPMATUBHBIX HCTOYHUKOB U
nyonukanuii (He crapuie 5 net). IlepedeHb KMCMONB30BAHHBIX UCTOYHHMKOB JOJKEH BKIIIOYATh HE
MeHee 4 HauMEHOBaHUH.

TpeOoBaHMsI K HATUCAHUIO ICCE

OpuruHaiabHOCTh PabOTHl JOJDKHA COCTaBIATH HEe MeHee 50% C yd4eToM IUTHPOBAHUS
HOPMAaTUBHO-TIPABOBBIX JIOKYMEHTOB M MNyONuKauuid. BeimonHeHHas B COOTBETCTBHHM C
PEIbSIBIIEMBIMUA TPEOOBAHUSIMH Pa0OTa CIACTCS HA MIPOBEPKY MPEMOAABATEIO B YCTAaHOBICHHBIC
cpoku. B ciydae cOOTBETCTBUS MOATOTOBIECHHOI'O 3CCE YCTAHOBJICHHBIM TpeOoBaHMSIM paboTa
3aCUHUTHIBACTCS.

Odopmienue 3cce

1. Pabota odopmusercs B coorBercTBUU ¢ TpeboBanusimu ['OCT 7.32-2001 «Otuer o
Hay4dHO-uccienoBarenbckon padore» u ['OCT 2.105-95 «Oo6mue TpeOGoBaHHS K TEKCTOBBIM
JIOKYMEHTaM.

2. O6beM pabOTHI TOHKEH COCTABIATh 5-7 CTPAHUIl MATUHOITUCHOTO TEKCTA.

3. Tekcr paboTel medataercs Ha OAHOM cropoHe yucta (opmata A4 (210*297 mm)
MalIMHOMHUCHBIM criocoOoM. CkaHupoBaHHBIE U (poTomaTepuanbl uckiatovatorcs. [loms: meBoe-30
MM, BepxHee M HuxkHee - 20 mm, mpaBoe - 10 mm. Kernp mpudra: 14, tun mpudra — Times,
MEKCTPOYHBIN UHTEPBAJ — MOJTYTOPHBIH.

Bo3MOXHO TpUMEHEHHE pa3UYHBIX HadepTaHuW mpudTa I BBIACICHUS OTICIBHBIX
BaXXHBIX aCIEKTOB PabOThI: MOJIYKUPHOTO, KYPCUEA WIH MOAYEPKHYTOTO.

Kparkoe onucanue u perJiaMeHT BbINOJHEHUS] MPAKTHYECKHUX 3a1aHuid 1-3

HpOI/ISBOI[I/ITCH IMPOBCPKaA HAJINYHA BCCX 3JICMCHTOB IMOCTABJICHHOTO 3aaHu, IPABUJIIbHOCTH
BBIMIOJTHEHUST 3aJaHUsl, COOTBETCTBHUS pPAaOOTHl TpeOOBaHUSAM K OQOPMIICHHIO U MPUHUMAETCS
pernieHne 00 OIEHKE, BRICTABISIEMOM TI0 pa3pabOTaHHBIM KPUTEPHUSM OLICHKH.

Kpurepun oneHku npakTuyeckux 3aganui 1-3:

«3a4TEHO» - CTYACHT JEMOHCTPUPYET IIOJTHOE OBJAJICHUE COACpNKAHUEM Y4eOHOro
MaTepuaia, BlaJieeT MOHATUHHBIM alapaToM; YMEET CBS3bIBaTh TEOPHIO C MPAKTHKOM, peliarh
MMPAKTUYCCKUC 3aJavH, OGOCHOBBIBaTI: CBOM CYXXICHHSA, I'PAMOTHO, JIOTHYHO U3JIaracTt OTBCT

«HE 3a4TE€HO» - CTYJEHT CJeNajl MONBITKY CIaTh MPAaKTUYECKYI0 paboTy, HO aOCONIOTHO HE
BIIAJICET MaTEPUATIOM.

7.3. OneHoYHbIe CpeaCcTBAa JIs NMPOMEXKYTOYHOH aTTECTAUMM IO WUTOraM OCBOEHHS
AUCIHUTITHHBI
7.3.1. Boipochbl K MPOMEKYTOYHOM aTTeCTALIUMN

Cemectp 7

Ne i/m Bomnpocsl k 3auery

ITonsarue ayauTa CUCTEM MCHCIDKMCHTA Ka4CCTBa, €TI0 LCJIN U 3aa4H.
OOBEeKThI U IPUHLMIIBI AyJUTA CUCTEM MEHEDKMEHTA KauecTBa.
TepMI/IHBI 1 OIIPCACJIICHUA, OTHOCAIIUCCS K ayAUTY CUCTCM MCHC/I’KMCHTA.
Ilenn, 3a1a4M pa3INYHbIX BUAOB ay/IUTa CUCTEM MEHEKMEHTa KauecTBa.

el el i




5. AyYJUT CUCTEMBI.

6. AyauT nporecca.

7. AyIuT NPOIYKIIHH.

8. Bremrnue ayauTel M 1X 0COOCHHOCTH.

9. BryTpeHHue ayiuThl M1 ©1X 0COOCHHOCTH.

10. BHemuiaHoBBIE ayAUTHI U KX OCOOEHHOCTH.

11. Kputepun u 1ienu 00s13aTeIbHOTO ayauTa.

12. Buppl aynura, onpenensieMble 110 HHTepecam JAEHCTBYIONIUX CTOPOH.

13. AyauThl CTIEIUAIBHOTO Ha3HAUYCHHSL.

14. Kpanmudukanmonasie TpeOOBaHMS K ayIUTOPaM.

15. Heo0xoanMble TMYHBIE KaUueCTBa ayIMTOPOB.

16. IInaHrpoBaHue ¥ MOJATOTOBKA AyUTA.

17. ITporpamma ayauta. [Iponecc ynpapiieHusi IporpaMMoit ayiura.

18. Ilenu nporpamm aynura.

19. Pa3zpaboTka nporpaMMbl BHYTPEHHHX ayJMTOB CHCTEMbl MCHE/KMEHTA KaueCTBa.

20. O0beM U pecypchl MPOrpamMm ayAnTa.

21. ITponenypsl mporpamMmel ayiuTa.

22. BalinonHeHue nporpaMmsl ayaura.

23. Pa3paboTka mana mnpoBeaeHust ayauta. [lmaH aynura CUCTEM MEHEIHKMEHTa
KauecTBa.

24. [IpenBapuTenbHbli KOHTAKT C IPOBEPSEMON OpraHU3aluei.

25. [IpoBeneHre BBOAHOTO COOpaHUs ayIUTA.

26. Oranbl NOATOTOBKH K ayAMTOPCKON ITPOBEPKE.

27. BBonHoe coOpanmue.

28. CoBMeCTHBIE BCTPEUH TPYIIIHI 10 ayJUTY.

29. Ileproauyueckue BCTpEUr C MPEICTAaBUTENIEM PYKOBOJICTBA.

30. CocraBiieHHe YeK-TUCTa (CIICKa BOMTPOCOB K ayJIUTY).

31. Br16op rctounnkoB nH(popmanmu Jist mpoeeHus ayauta. [IpoBeneHne HHTEPBLIO.

32. Opranuzanys IpoBEACHUS ayIUTA, OCHOBHBIE ITAIIbI.

33. [lonsiTHE ayaupyeMOro Juna.

34. DopMUPOBAHKE ayTUTOPCKOM TPYIIIHI.

35. OrneHKa ayJTuTOPOB.

36. OO0s13aHHOCTH BEAYIIEr0 ayAUTOPA M YWICHOB I'PYIIIHI.

37. [TpodeccuonanpHas 3THKA ayIUTOPA.

38. Aynuropckasl TaliHa.

39. TexHonorust ¥ MeTOAWKA MNPOBEACHUS AYJUTOPCKUX MPOBEPOK B OpraHU3AIUAX
pa3Horo npogus.

40. HesaBucuMocTs aynutopa, MOHSTHE, BUIbI, MEXaHH3M 00CCIICUCHHUSI.

41. OO11eHre Kak HHCTPYMEHT ayIuTopa.

42. IIpoBenenne aynura Ha MECTe.

43. CrangapTel W HOPMATHBHBIE JOKYMEHTBI 10 TMPOBEICHUIO ayAuTa CHCTEM
MEHEKMEHTa KauyecTBa.

44. Kirouessie TpeboBanms ctangapra MCO 19011.

45. KitoueBslie TpeboBanus ctangapra MCO 9001.

46. HopMmatuBHO-TpaBOBOE PETYJIUPOBAHUE U OPTAaHU3ALMS aYAUTOPCKON IEATEIIbHOCTH.

47. JInueH3upoBanue ayaAuTOPCKON NeATEIbHOCTH.

48. Cranmapt QSA (oIleHKa CHCTEMBI KauecTBa).

49. 3anucu ayJIuTOPOB.

50. AyaUTOpPCKHE 10KA3aTEIbCTBA U JOKYMEHTHI.

51. IloHsITHE HECOOTBETCTBUSI.

52. OTYeT 0 HECOOTBETCTBUU, €TI0 CTPYKTYpa.




53. Bubpl HECOOTBETCTBHS: CYIIECTBEHHOE U HECYIIECTBEHHOE
54. JIOKyMeHTUpOBaHUE ayIuTa.
55. 3aKIIOYNTEILHOE COBEIIAHUE.
56. OneHka pe3yapTaTOB ayquTa, COAECpXKAHUE M BUABl ayJAUTOPCKOIO
3aKIOYEHUS.
57. CocraBieHue oTUeTa 110 pe3yIbTaTaM IPOBEJEHHOTO ayINUTa.
58. AHanu3 pe3yJbTaToOB ayauTa.
59. [ToaBeaeHne NTOroOB ayiuTa. 3aKIIOUYNTEILHOE COOpaHUeE.
60. PazpaboTka M peanusanusi KOPPEKTHPYIOUMX U MPEeayNpekAalomuX IeHCTBUH,
JIEUCTBUI MO YITYUYIICHHUIO.
7.3.2. Kputepuu ¥ HOPMbI OLIEHKH
®opma npoBeieHN s
Cemectp NMPOMEeKYTOYHOI KpuTtepun u HOpMBbI OLlEHKH
aTTecTalnu
7 3a4eT (1o «3aureHo» | Ot 55 no 100 GaymtoB
HAaKOMUTEIbHOMY Ot 0 no 54 damtoB

pENTHHTY)

«HE 3a4TCHO»




8. YueOHO-MeTOAUYecKOe U MH(POPMAIIMOHHOE o0ecevYeHre JUCHMIITIMHBI

8.1. O0s13aTesibHAA IUTEpPATYypa

Tun (yueOHHK, yueOHOE

KoanuecTBo B Hay4YHOM

Ne nocooue, yueoOHo-
ABTOpBI, COCTABUTEH 3arnaBue (3arojioBoK) I'ox n3nanus ouoaunorexe / HammeHnosanue
n/n MeToauYecKoe nmocoomue, 3EC
NPaKTHKYM, Ap.)
1 Pexxum nocryna:
- DKOJOTUYECKHUI ayauT y4eOHUK 2017 http://www.iprbookshop.ru/81591.ht
ml (mara o6pamenus: 13.04.2020)
2 | Bacuna M. B. DKOJIOTUYECKUI MEHEJDKMEHT M | yueOHoe rmocodue 2017 Pexum nocryna:
ayJIuT http://www.iprbookshop.ru/78493.ht
ml (nara obparenus: 13.04.2020)
3 EnpoBunxmii 1. A. MexnyHapoaHblie CTaHJapTHl | yueOHOe TTocodune 2017 Pexxum nocrymna:
ayTUTOPCKOM NIeATETbHOCTH http://www.iprbookshop.ru/71020.ht
ml (mara o6pamenus: 13.04.2020)
8.2. lonoiHMTE/ILHAS JIMTEPATYPa
Tun (yueounx, yuebuoe KoJyinuecTBO B Hay4YHOi1
Ne nocooue, y4eoHO-
ABTOPBI, COCTABUTEIH 3arsiiaBue (3aroJj10BoK) I'ox u3panus ondauorexe / HaumenoBanme
n/n MeToau4YecKoe nmocooue, 3EC
NMPAKTHKYM, JIP.)
1 | Kapxkay6aes K. E. Aynut kauecTBa yuebHoe rmocodue 2015 Pexum nocryna:
http://www.iprbookshop.ru/67011.h
tml (mara obpamenus: 13.04.2020)
2 Jloranuna B. 1. AyauT cucTeM MeEHEeIKMEHTa | yueOHoe mocodune 2014 Pexxum noctymna:

KadycCTBa

http://www.iprbookshop.ru/19517.h
tml (maTa o6pamenwus: 13.04.2020)




8.3. Ilepeuenb mpodgeccHOHANBHBIX 0a3 AaHHBIX U HH(GOPMANMOHHBIX CHPABOYHBIX
cucTemM

e Scopus [OnexkTpoHHBIN pecype]| : pedepaTtuBHas 6a3a mannbix. — Netherlands : Elsevier,
2004. — Pexxum noctyna : scopus.com. — 3aril. ¢ 3KkpaHa. — 3. pyc., aHriI.

e Elibrary [DnexkTpoHHBII pecypc] : HayyHas 3yieKTpoHHas 6ubnuoreka. — Mocksa : HOB,
2000. — Pexxum nocryma : elibrary.ru. — 3aru. ¢ skpana. — 3. pyc., aHr.

e Karayor yueOHUKOB, 000pyAOBaHUS, IJICKTPOHHBIX PECYPCOB [DIEKTPOHHBIN pecypc:
caiT. - Pexxum noctyma: http://ndce.edu.ru.

e MMUHHUCTEPCTBO NMPOMBIIIJIEHHOCTH U TOproBiau Poccuiickoit denepaunn [D1eKTpOHHBIN
pecypc]: obunmanpHbIi caiiT. — PexxuM goctyma: http://minpromtorg.gov.ru/.

o ®denepanmbHass Cciay)0a TOCYJApCTBEHHOM CTAaTUCTUKH [DJEKTPOHHBIM  pecypc:
odunMambHbIN caT. — Pexxum goctyna: http:// www.gks.ru.

o degepanbHOE AareHTCTBO IO TEXHHUYECKOMY PErYIMPOBAHUIO W METPOJIOTHH
(Poccranmapt) [DnexkTpoHHBI  pecypc]:  oduumanbHbeli  caiiT. — Pexum  goctyna:
https://www.gost.ru/portal/gost.

8.4. [lepeyenb mporpaMMHOro odecrneyeHust

Ne Hanmenosanue IO PexBu3uTHI A0TOBOpa
n/n (nata, HOMep, CPOK JAeHCTBHUA)
1 | Windows HoroBop Ne 690 ot 19.05.2015r., cpok
JEHCTBUSI - OECCPOUHO
2 | Office Standart Horosop Ne 690 ot 19.05.2015r., cpok
JEHCTBUSI - OECCPOUHO;
Horosop Ne 727 or 20.07.2016r., cpok
JEHCTBUSI - OECCPOUHO

8.5. Onucanue MaTepualbHO-TEXHUYECKON 0a3bl, HEOOXOAMMON JJI51 OCYIIeCTBJIEHUS
00pa3oBaTeIbLHOIO MPoIecca MO0 JMCHUILIHHE

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX

Ka0MHETOB, JIa00PATOPHIi, MACTEPCKUX U

Ne Ap. 00BEKTOB 1JIsl IPOBEACHHUS

n/m | NpakTU4YecKUuX U Ja00paTOPHbIX 3aHATHM,
MOMEIIEeHUM J1JI1 CAMOCTOSATEILHOM

padoThl 00yyarommxcs (HoMep ayaAuTOPUM)

IlepeyeHb OCHOBHOTO 000PYAOBAHMA

Aynutopust BeOKOH(pepeHInH. OKkpaH TEJICBU3UOHHBIN, LIUPMBI,
VYuebHasg  ayauTopuss  AJAA  IPOBEAEHUS | IPOKEKTOP Ha LITaTHUBE. CTOJ
3aHATUM  JIGKIIMOHHOTO THUMA. Y4eOHas | mpemnojaBaTelbCKHid, CTYJIbs
ayoquTOpusl Ul HPOBEIEHUS  3aHATHH | IPENOJaBaTENIbCKUE, TpaHCIapaHT-

CEeMHUHAPCKOT0 THUIA. Y4yeOHas ayAUTOPHUS AT | MEPETKKA, CUCTEMHBIH OJIOK.
1 | KypcoBOro mpOEKTUPOBAHUS (BBINOJIHEHUS
KypCOBBIX paboT). YueOHas ayauTopus ajs
IIPOBE/ICHUS TPYNIOBBIX U WHAWBUIYAJIBHBIX
KOHCYNbTalMii YueOHas ayauTopus s
IIPOBE/ICHUS 3aHATUM TEKYIIEro KOHTPOJIA U
npoMexyTouHoil arrectanuu (YJIK-807).

Komnerorepubii  kimacc. Ilomemenune mis | Cton yuyennueckuid, ctyi, [IK ¢ Beixogom
CaMOCTOSITEIIbHOU paboThI. VYyeOHast | B C€Th UHTEPHET

2 ayIuTOpHUs  JUIsl  TIPOBEICHUS  3aHSATUU
CEMHHAPCKOT0 TUNa. Y4ueOHas ayTuToOpus IS
KYpPCOBOTO TMPOEKTUPOBAHUS  (BBITTOJIHCHHS



http://minpromtorg.gov.ru/
http://www.gks.ru/
https://www.gost.ru/portal/gost

n/n

HaumeHoBaHue 000py10BAHHBIX Y4eOHBIX
Ka0MHeTOoB, 1a00paTOpHii, MACTEPCKHUX U
Ap. 00bEKTOB /1Jisl IPOBeIeHUs
NPAKTHYECKUX U JIA0OPATOPHBIX 3aHATHH,
NMOMelIeHU IJIfl CAMOCTOATEILHOM
padoThl o0yuawmuxcs (HOMep ayAUTOPHM)

ITepeyeHb OCHOBHOTO 000PYAOBAHMA

KYpPCOBBIX PaboT). YueOHas ayauTopust IJis
MNPOBCACHUA TI'PYHIIOBBIX U MHAWBUAYAJIbHBIX
KOHCYNbTAllUi. Yd4eOHass ayauTopust Jyist
IMPOBCACHUA 3QHATUN TCKYLICTO KOHTPOJIA U
npomexxyTounou arrectanuu. (I'-401)
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