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1. Ileaib 0cBOEHUA TUCHUILIHHBI

Lesb — moBBIIIEHUE YPOBHS MPO(HECCHOHALHOW KOMIETEHTHOCTH CTYICHTOB ITOCPEACTBOM
GOpMUPOBaHUS y HUX TOTOBHOCTH K MPO(ECCHOHANBLHON [EATEIBHOCTH 110 H3YYCHHIO H
TBOPYECKOMY OCMBICIICHUIO 3apy0eKHOTO OMbITa B MPodUIMpyromeil 001acTH HAyKd U TEXHHUKH, a
TaK)Ke TOTOBHOCTH K JICIOBOMY MPOPECCHOHATBHOMY OOIIEHUIO.

2. Mecto nucuuminnsl B ctpykrype OIIOIT BO

JIMCUMIUTMHBL ¥ TPAKTUKHA, HA OCBOCHUU KOTOPBIX Oa3upyercss MaHHas JUCIUILIMHA!
«HocTpaHHbIN A3bIK 3», «MTHOCTpaHHBIN SA3BIK 4.

JIMCUMIUINHBI ¥ IPaKTUKH, AJI1 KOTOPBIX OCBOEHUE NAaHHON TUCLMIIIMHBI HEOOXOAUMO KaK
NPEIIECTBYIOIIEE: HAITMCAHUE BBITYCKHOW KBATU(UKAIIMOHHON paboTHI.

3. Iliianupyembie pe3yJibTaThl 00y4eHUs1

®opmupyeMbie U

HNHaukaTopsl JOCTHKEHUS

IInanupyemsle pe3yJibTaThbl 00y4eHHs

KOHTPOJIHpYeMble KOMIeTeHI Uil (Kox u
KOMIleTeHIHH (KO 1 HaWMCHOBAHHE)

HaWMEHOBAHHE)
YK-4. Crnocoben | YK-4.2 JlemoHcTpupyet | 3HaTh:
OCYILECTBIISATh JCIOBYIO | YMEHUE BECTH OoOMeH | - mpaBwia O0pa3oBaHHsI W HOPMBEI
KOMMYHHKAITHIO B | IeJIOBOM WMH(OpMAaLuel B | UCIIOIB30BaHUS M3YyYEHHBIX
YCTHOW M THUCHMEHHOW | yCTHOM M NUCHMEHHOW | IpaMMaTHYeCKHX KOHCTPYKIIUH

dhopmax Ha | opMax HE MEHEEe YeM Ha | aHIJIMMCKOTO S3bIKa, OOECIICUMBAIOIINX
roCy/1apCTBEHHOM OJIHOM MHOCTPAHHOM SI3bIKE | YCIEIIHYI0O KOMMYHHKAIUIO; OCHOBHBIE
A3BIKE Poccuiickoi IIOHATHS, CBS3aHHBIE C pEYEBBIM U
Oenepanuu u Ha MOBEIEHYECKUM STUKETOM B
WHOCTPaHHOM(BIX ) AHTJIOSI3BIYHBIX ~ CTPaHaX;  OCHOBHBIC
A3bIKe(ax) JTUCKYPCUBHBIE  CIIOCOOBI  pealn3aiuu
KOMMYHHKATHBHBIX nenei
BBICKA3bIBAaHUS  NPUMEHUTENBHO K
0COOEHHOCTSIM TEKYILETO
KOMMYHHKATHBHOTO KOHTEKCTa (Bpemsl,
MecTo, EeH u yCIOBHS

B3aUMO/JICICTBUS); aHTJIMMCKUM SI3BIK Ha
YPOBHE, TIO3BOJISIOLIEM HCIIOJb30BaTh
ero JUIS peuenus 3a/1a4
MEXJIMYHOCTHOTO M MEXKKYJIBTYPHOIO
B3aUMOJCHCTBUSA

VYMeTh:

- y3HaBaTb B TEKCTE€ M aJIEKBATHO
HCIIOIL30BaTh rpaMMaTHYECKHe
KOHCTPYKIMU  aHTJIMICKOTO  A3BIKa,

COOTBETCTBYIOIIME YPOBHIO BIIAJICHHUS;
[IOHMMAaTh 3HAUYEHUE B KOHTEKCTE H
HCIIONB30BaTh B pEYM TEMATHYECKHUE
JIEKCHUYECKHE  E€IUHUIBI  aHIVIMKCKOTO
A3bIKA, YCTOWYMBBIE CIOBOCOYETAHUU
(CIIO)KHBIX ~ HAUMEHOBAHUS, WJAMOMBI,




Kiuie, (ppa3oBble IJIAaroibl); U3BJIEKATh
HEOOXOoauMYI0 ISl TpodeccroHanbHON

NeATEIbHOCTH UHPOPMALIUIO Ha
aHIVIMICKOM  si3plke Ipu  pabore ¢
UH(POPMAIIMOHHBIMH UHTEPHET-

pecypcamu, pecypcamu CMU; noHumars
co/iepKaHUE  MPOYUTAHHOTO  TEKCTAa,
MOCTPOCHHOTO Ha SI3BIKOBOM Marepualie
COOTBETCTBYIOILIETO YPOBHSI JUTSt
BBITNIOJTHEHMSI 11€JIEBOTO 3a/1aHUS

Bnaners:

- HaBBIKAMHU MIPaBUIILHOTO
HCIIOJIb30BAaHHUS rpaMMaTHYECKUX
KOHCTPYKIIUHA M TEMaTHYECKOW JICKCUKH
JUISL TIOCTPOCHMSI  BBICKA3bIBaHUS Ha
aHTJITMHCKOM SI3BIKE; AHTJIMACKUM
SI3BIKOM B 00BEME, HEOOXOIUMOM IS
pelIeHUs 3aJa4  MEKJIWYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMO/ICUCTBUSI.

YK-4.3 Ucnonb3zyer
COBpPEMEHHBIE
MH(}OpPMaLOHHO-
KOMMYHHUKaTHBHbIE
CpeicTBa JUISt
KOMMYHHKaIUU

3HAaTh:

HOPUHIUIBL U CHOCOOBI HUCIOJIb30BaHUS
COBPEMEHHBIX HH(pOpPMaLMOHHO-
KOMMYHHKATHBHbIX CpeAcTB Ui
o0ecrieyeHnst yCreurHoi u 3 eKTHBHON
KOMMYHHKAIIHH.

YMers:

aJICKBATHO IIPUMEHATH COBPEMEHHBIE
MH(POPMALMOHHO-KOMMYHUKATUBHBIE
CpenCcTBa ISl PELIEHUs IIparMaTU4eCKUX
KOMMYHHKATUBHBIX 33]1a4 U JTOCTHKECHUS
IIOCTABJICHHBIX LEJIEH.

Bnanets:

HaBbIKaAMH I‘paMOTHOFO HUCITOJIB30BAHUS
COBPEMEHHBIX nH(pOPMaIMOHHO-
KOMMYHUKAaTUBHBIX CpENCTB s

oOecrniedyeHus ycnemHoi u a¢pdexruBHON
KOMMYHHKAIIHH.




4. CTpyKTYypa M coJepKaHue TUCHUILIMHBI

®opMbI TEKYLIET0

Bun . KOHTPOJIs
Monayab (pa3aea) yueOHoM HaHMeHOBaHIfe Tem sarsrtum Cemectp Obn.em, banabl | UHTEepakTHB, 4.| (HAHMMEHOBaHUeE
(yuedoHOl padoThI) u,
padoTsbI OLICHOYHOI'0
cpeacTna)
Paznen 1. Mos Tema 1. OcHOBEI fenoBOMN ) 4 20 - Tect, [IpakTnueckoe
Oynyias Ip KOMMYHHUKAIIUU. 3HAKOMCTBO JIEJIOBBIX 3amanue 1,2
npodeccus, apTHEPOB
KBTI (UKAIIMOHHBIE Tema 2. YerpolicTBo Ha paboTy
XapaKkTEPUCTHKU U Tema 3. Cdepa nmpodeccrnoHaIbHON
CTaHAapThI OTBETCTBEHHOCTH
Cam N3ydenne maTepuana, BEITIOJTHEHUE 5 30 10 - Tecr, [TpakTHdeckoe
TeCTa U MPAKTUYECKUX 3aJlaHuM 3amanue 1,2
Paznen 2. PaGora B Tema 1. Tunsl komnanuii. CTpykTypa 5 4 20 - Tecr, [IpakTueckoe
KOMIIaHUH IIp KOMIIaHUH. 3aganue 3,4
O0s13aHHOCTH B KOMIIAHUHU.
Tema 2. KoHQIHUKTHI 1 c11OCOOBI UX
pENICHUS B JICJIOBOM KOMMYHUKAIIUN
Tema3. DTuker Ha paboyeM mecTe
Cam N3ydyenne maTepuana, BEITIOJTHEHUE 5 30 10 - Tecr, [TpakTHdeckoe
TECTa W MPAKTUYECKUX 3aJaHUN 3ananue 3.4
Paznen 3. OcHOBBI Tema 1. IIpoexTsl B ipodeccrnoHanbHOM 5 4 15 - Tecr, [IpakTHueckoe
YCIIEITHOM IIp. JeATeTLHOCTH 3amanue 5,6
HpO(l)eCCHOHaHBHOﬁ Tema 2. KapbepHI)II\/JI pocCT
JeATETBHOCTH Tema 3. Opranusanus 6usHec-
MTOE3]IKI
Cam N3y4yeHne matepuana, BHIIOJHEHUE 5 32 10 - Tecr, [IpakTueckoe
TE€CTa U MPAKTHYECKUX 3aJJaHUMN 3ajaHue 5,6
ITA ITpoMexyTouHas aTTecTanus 5 0,25 5 - 3a4er
Kontposb 5 3,75 10 - Wtorosslii TecT
Paznen 4. Tewma 1. [lepeBos BUIOBpEMEHHBIX 6 4 20 - Tect, [IpakTnueckoe




DopMBbI TEKYLLET0

Bun . KOHTPOJISA
. HanmeHnoBaHMe TeM 3aHATHH Oo0beMm,
Moayas (pa3aen) yueOHO¥ . Cemectp banabl | UHTepakTuB, 4.| (HAHMEHOBaHHUE
(yueOHOii padoThI) q,
padoThI OLICHOYHOI'0
cpeacTBa)
['pammaruueckue I1p. (G opM TIIaroIoB, MOJTATBHBIX 3ananue 1,2
OCHOBBI UYTCHHS TJIaroJIoB, HEJIMYHBIX (DOPM TJIaroJIoB.
CHEHaIIbHOI'O Tema 2. HepeBo;[ IIPOCTBIX
TEKCTA. MPeJIOKEHU N
Moponorus. Tewma 3. HepeuBoz[ CITOXHBIX
Cunrakcuc. HPCATOKCHAN
Cam N3yuenue marepuana, BbIIOITHEHUE 6 30 10 - Tecrt, [IpakTyeckoe
TECTa U NPaKTUYECKHUX 3a/laHUI - 3ananue 1,2
Paznen 5. Ip Tewma 1. [lepeBon TepmunoB. [lepeBos 6 4 20 - Tecr, [IpakTHueckoe
OcobennocTu COKpaIieHuii u abOpeBuatyp. 3ananue 3,4
nepeBoja Tewma 2. IlepeBon Mep u cuctem
CIICIHAIbHBIX m3Mmepenus. [lepeBog
TekcTOB. OCHOBHBIE MHOTO3HAYHBIX U
MOJIEH TIEPEBO/IA. WHTEPHAIMOHAILHBIX CJIOB.
Jlekcuueckue Tema 3. [IepeBogueckoe
OCHOBBI IIEPEBO/IA. npeoOpa3oBaHue TEKCTA.
Cam W3y4yeHne maTepuaa, BHITIOJIHEHUE 6 30 10 - Tecr, [IpakTueckoe
TECTa M MPaKTUYECKUX 3aJaHUI 3ananue 3.4
Pazgen 6. O6mume Tewma 1. PedeparuBHOE UTCHHE. 6 4 15 - Tecr, [IpakTrueckoe
HOJIOXKEHUs 00 Pedeparsr. 3ajmaHue 5,6
AHHOTHPOBAHHH H Ip. Tema 2. Anroputmsl yueOHOTO
pedeprpOBaHHH. pedepupoBaHUs ¥ AHHOTHPOBAHMUS.
AHHOTAIHS.
Tema 3. MOHUTOPUHT NEPCIIEKTUB
pa3BUTHUs B TPO(HEeCCUOHATHLHOM
JeSATETLHOCTH
Cam N3yuenue marepuana, BHIIOTHEHUE 6 32 10 - Tecrt, IIpakTueckoe
TeCTa U MPAKTUUYECKUX 3aTaHII 3ajaHue 5,6
KoHntposb 6 3,75 10 - Hroroselii TecT




DopMBbI TEKYLLET0

Bun . KOHTPOJISA
. HanmeHnoBaHMe TeM 3aHATHH Oo0beMm,
Moayas (pa3aen) yueOHO¥ . Cemectp banabl | UHTepakTuB, 4.| (HAHMEHOBaHHUE
(yueOHOii padoThI) q,
padoThI OLICHOYHOI'0

cpeacTBa)

ITA ITpomexyTodHast arTecTarus 6 0,25 5 - 3a4eT

Hroro:; 216 200




5. O6pa3oBaTe/ibHbIE TEXHOJIOTHHU
B mpormecce m3y4deHHsT TUCHMIUIMHBI HCIIONB3YIOTCS TEXHOJOTHH JTUCTAHITMOHHOTO
00y4eHwusl.

6. MeToauyeckue yKazaHusl 10 OCBOCHHUIO 1M CUMILIHHBI

VYuebnsie kypcol «lIpodeccronanbupiii aHTIMicKui 361K 1», «[IpodeccrnonambHbIi
AHTJIMUCKUN SI3BIK 2» COCTOAT M3 IIECTH pa3lIejioB, BKIIOYAIONIMX JIGKCUYECKHUE TEMBI,
KOTOpBIE OXBAaTBhIBAIOT CHUTYal[Md [EJIOBOT0, OOMIEHAYYHOrO0 U MpodeCcCHOHATIBLHOTO
XapaxkrTepa, U rpaMMaTHYECKUE aCIeKThI.

OcBouB JaHHYIO JUCHUIIIIUHY, Bri HU3YUUTEC JICKCUKY 10 TCMaM ((3HaKOMCTBO ACJIOBBIX ITAPTHCPOBY,
«YcTpoicTBO Ha padory», «Cdepa mpodeccHoHaATbHON OTBETCTBEHHOCTHY, « [ UITbI KOMITAHHIA.
Crpykrypa komnanuu. O0s3aHHOCTH B KoMIaHun», «KOH(IUKTHI U crIOCOOBl MX pelIeHUs B
JIeIOBOM  KOMMYHMKAaIMu», «IJTUKeT Ha paboyem Mecrte start-ups», «lIpoextsl B
npodeccuoHanbHOM nearenbHoCcTHY, «KapbepHblil pocT», «Opranusaius OU3HeC-T0e31K1y». Bor
TAKXXC HAYUYHUTCCh NEPCBOAUTHL TCKCThHI HpO(i)eCCI/IOHa.HI)HOI‘/'I HaIpaBJICHHOCTH. Brel mo3HakoMuTeCh CO
croco0aMy aHHOTUPOBaHUS U pedeprpoBaHUs HAYYHO-TEXHUUECKUX TEKCTOB.

Jis  yCHemHoro ycBOGHHS IUCHUIUIMHBI Bam HeoOXoIuMo omnupaTtbcs Ha I0-
JTydyeHHbIE paHee (POHOBbBIC 3HAHUS: 0A30BBIC MOHITHS JTEKCUKOJIOTHH U TPAMMATHUKH POJIHOTO
¥ MTHOCTPAHHOTO SI3BIKOB, CTUJIMCTUKHU POJHOTO SI3bIKA.

K kxonmy mepmoma oOydeHuss BBl JODKHBI HAyYUTHCS BBISBISITH M IIPEOJIOJICBATH
rpaMMaTH4YeCKUE U JIEKCMUYECKHWE TPYIHOCTU NPU TEPEeBOJAE MPEIOKEHHIH C aHTJIHKICKOTrO
S3bIKA Ha PYCCKUU SI3BIK U HA0OOPOT; MOJIH30BATHCS CIOBAPSMU M TEXHUYECKUMHU CPEACTBAMU
JUTSI pEIICHNs KOMMYHUKATHUBHBIX 33/1a4; COCTABJISTh MOHOJIOITMUECKHE BbICKA3bIBAaHUSI.

Brinonnenue npakTuyeckux padoT MpenoiaraeT:

1) BBITIOJIHEHHE 3aJaHUI MPAKTUYECKON pabOThI 1O TeMaM IUCIUILIUHBL;

2) paboty ¢ IHTepHET — pecypcaMy i CIPABOYHMKAMH.
KonTtpons ocymectBisieTcs B popMe TECTOB M NMPAKTHUYECKUX 3aJaHHi (3adaHus OJIoKa
«Writing»), IpeaAbABIsEMbIX IPENOIABATENI0 AUCTAHLIUOHHO.



7. OueHOYHBIE CPEACTBA

7.1. IlacnopT OLIEHOYHBIX CPEACTB

Cemectp 5)
N HaumeHnoBanue
Ne Kon koHTpOTHpYeMOii KOMIIETEHIIM U
OIIEHOYHOT0 CPeICTBA /ISl POBeIeHUsI
n/n (U1 ee 4acTH) N
MPOMEKYTOUYHOM aTTeCTAMHI
Tect
1 YK-4 [IpakTuyeckue 3ananus 1-6
Bomnpocs! k 3auety NelNe 1-40
Cemectp 6
. HaumeHnoBanue
Ne Koa koHTpOIMpYyeMoii KOMIIeTeHIM U
OIIEHOYHOI0 CPeICTBA ISl POBeIeHUsI
n/n (ni1u ee yacTm) N
MPOMEKYTOUHOM aTTeCTAMHI
Tect
1 YK-4 [Ipaktrueckue 3ananus 1-6
Bonpocs k 3auety NoNe 1-40

7.2. TunoBble 3aJaHUsi WJIM HHbIe MAaTepHAJbl, He0OXOAUMbIe IJsl TEKYIIero
KOHTPOJIA

7.2.1. Tecr
7.2.1.1.JIekcuko-rpaMMaTH4eCKHUH TecT

Paznen 1. Mos 6ynymas npodeccusi, KBaIu(pUKAIUOHHbIE XapaKTePUCTUKHU
U CTAHAAPTHI

Tema 1. OcHOBBI [e10BOi KOMMYHUKAIMH. 3HAKOMCTBO /eJOBBIX
naprHepoB Tema 2. YcrpoiicTBo Ha padoty

Tema 3. Chepa npodeccuoHATbHONH 0TBETCTBEHHOCTH

1. Helen a lot of management experience, but is unhappy with her current job.

a) have

b) has

¢) ishaving

d) having

2. All companies in IT sector usually their employees with on-the-job
trainings.

a) provide

b) provides

c) providing

d) provides

3. Oh, look! It’s a good sign! They business cards.

a) are exchange

b) are exchanging




C) are exchanges

d) exchange

4. You can take this application form and proceed to that room over there, where
other candidates in theirs.

a) fill

b) are fill

c) are filling

d) fills

5. Pippa Jameson her clients to remove their age from their CVs, since it

needs to be up to date.
a) is advisings
b) is advise
C) advises
d) advise
6. The economy situation in our company , but it’s a very slow process.
a) isimproving
b) improving
C) improves
d) improve
7. Jane tells managers about every company that she for.
a) has work
b) have work
C) has worked

d) has working
8. I am ready with the CV.I out irrelevant information.

a) taken
b) ‘'ve taken
C) 'm taken

d) 've took
9. 1am looking for our mechanic. him?

a) Do you see
b) You see
C) Have you see

d) Have you seen
10. I applied for the job a week ago but | an invitation for a job
interview yet.

a) Haven't got

b) Haven't get

C) Didn't get

d) Didn't got

11. I still don’t know what job offer to take. | yet.
a) Don’t decide

b) Didn’t decide

C) Haven’t decided

d) Am not deciding

12. All the figures are here in black and white. | all the records from the
meeting.

a) keeps




b) keeping

C) have kept

d) have keeping

13. Eva Peron an icon and the subject of many books, films and musicals.
a) has become

b) has became

C) have become

d) become
14. Our city’s population , and it is now a busy centre of trade and industry.

a) has grown

b) grow

C) grew

d) has growing

15. In 1995 the head of our company went to Paris, where he French
and our business from there.

a) study, run

b) studied, run

C) studied, ran

d) studied, runned

16. | am a young mother, but 3 months ago | started working via Skype from
home, which me special challenges and benefits.

a) has gives

b) has given

C) have give

d) has gave

17. 1 am not satisfied with my job, but I have very friendly and helpful colleagues. |
think, only because of | am still with the company.

a) them

b) they

C) their

d) theirs

18. Now the president of the corporation has a bodyguard because life
has been threatened twice.

a) he

b) his

C) him

d) here

19. I went on that business trip with some colleagues
a) of me

b) of mine

C) of my

d) mine

20. Did you finish this report ?
a) on your own

b) on your

C) on you own

d) your own
21. The outcome wasn’t very good, so I need to work on its improvement.




a) it

b) itself

C) themselves

d) its

22. Sue doesn’t think she’ll get the job.
a) she

b) her

C) herself

d) hers
23. Enjoy at the conference!

a) you

b) yourself

C) your

d) yours

24. | have of work. I am afraid, I can’t finish it all tonight.

a) amountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours every day.

a) substantial

b) few

C) great deal

d) little

26. Going by train here is going by car.

a) more expensive than

b) more expensive then

C) more expensiver than

d) as expensive than

27.The more electricity our company uses, our overheads are.

a) the high

b) higher

C) the higher

d) highest

28.1 am happy to have working ours in my family, so | can always
handle things the way I like.

a) The most flexible than

b) The most flexible

C) The flexiblest

d) The mostflexiblest

29. The first candidate seems to be the second one.

a) More self-motivated

b) More self-motivated than

C) More self-motivated as

d) As more self-motivatedt han

30. Ask John for help with your problem. He is person in our department.

a) the computer-literate




b) the most computer-literate
C) the more computer-literate
d) the computer-literatest
Kpurtepuu ouenku:
Max. 10 6amnoB, 0amiabl MHOACUMTHIBAIOTCA CHCTEMOM aBTOMAaTHYECKU. TecT
CUMTAETCS MPOUICHHBIM, €CJIM CTYACHT OTBETHJI IpaBMWIIbHO Ha 60% BOIpocoB u Ooree.

7.2.2 TlpakTHyecKkue 3aJaHusl
7.2.2.1 Baok «Reading»

Pa3nen 1. Mosi Oynymas npodeccusi, KBaJu(PpuKANNOHHbIE XaPAKTEPUCTHKHU
U CTAHAAPTHI

Tema 1. OcHOBBI /1€10BOH KOMMYHUKAIMH. 3HAKOMCTBO /€J0BBIX
NapTHEPOB

Tema 2. YcrpoiicTBO Ha padoTy

Tema 3. Chepa npodeccHOHATBHOH 0TBETCTBEHHOCTH

3ananue. [IpounTaiiTe cnenyronuii OTPHIBOK U3 TpynoBoro koHtpakra (Employment
Contract) u onpeesIMTe U3 KaKOro pasjiesa JOKYMEHTa OH B3ST.

1. In addition, the Contractor will have the right to participate in incentive schemes
established by the Company from time to time. The Employer currently offers
sales commission.

a) Bonus

b) Paid time off

C) Responsibilities

d) Probation Period

2. Vacation time in the amount of 4 weeks per year, which equals 20 days or 160
hours. Sick leave is provided in the amount of 2 weeks, which equals 10 days or
80 hours per year.

a) Paid time off

b) Responsibilities

C) Probation Period

d) Laws

3. The Contract Employee may finish this contract and employment by giving not
less than 20 days written notice to the Employer to allow enough time to find a
replacement worker.

a) Termination of Contract Employment

b) Probation Period

C) Responsibilities

d) Bonus

4. The duties of this contract role are listed on the job description.

a) Responsibilities

b) Termination of Contract Employment

c) Positiontitle

d) Performance Reviews

5. Itis understood and agreed that the first ninety days of employment shall con-
stitute a trial during which the Employer may, in its absolute discretion, ter-
minate the Employee's employment, for any reason without notice or cause.

a) Probation Period



b) Independent Legal Advice
C) Responsibilities
d) Laws

Kpurepunonenku:
Max. 5 6amioB, o 1 Gayty 3a Kak/bplii TPaBUIIbHBINA OTBET.

7.2.2.2. Baok «Listening»

Pasznen 1. Mos 6ynymas npodeccusi, KBaIu(PUKAIUOHHbIE XapaAKTePUCTUKHU
U CTAHAAPTHI

Tema 1. OcHOBBI [1e/0BOi KOMMYHHUKAIMM. 3HAKOMCTBO [I€JIOBBIX
NapTHEPOB

Tema 2. YcTpoiicTBO Ha padoTy

Tema 3. Cdepa npodeccnoHAIbHON OTBETCTBEHHOCTH

3ananue. [Ipocnymaiite ayauo Listening 1, rae pacckas3biBaeTcs O TOM, KaK JIy4Ile
BCETO NMMOATOTOBUTHCA K CO6€CCIIOB3HI/IIO U BBIITOJIHUTE TECTOBOC 3a1aHHUC, Bbl6paB
HpaBI/IHBHHﬁ OTBECT:
1. According to the audio, every candidate has to research 3 areas before going to
the job interview. What are they?
a) -you, the position, the employer (industry)
b) -you, the dress-code, the position-the employer (industry),
c) the employer’s character, the position
2. According to the audio, when do candidates need to arrive for a job inter- view?
a) -on time: 30 minutes before to the premises, 10/15 minutes to the waiting
room
b) -on time: 15 minutes before to the premises, 0 minutes to the interview room
c) -on time: 30 minutes before to the premises, 2 minutes to the interview room
3. According to the audio, what is a good first impression?
a) -good eye contact; nice strong handshake; being positive,
confident and upbeat
b) -bright clothes; nice strong handshake; being positive, confident and upbeat
C) -good eye contact; nice strong handshake; being shy and timid
4. According to the audio, means of communication like telephone and Skype are
great for
a) -initial interviews
b) -technical interviews
c) -case interviews
5. According to the audio, when is it recommended to send a thank-you note to the
interviewer?
a) -when the interview is over, in 24-48 hours
b) -when the interview is on
c) -when the interview is over, in 24-48 days

Kpurepun ouenku:
Max. 5 6amioB, mo 1 Gayty 3a KakJblii TPaBUIIbHBINA OTBET.

7.2.2.3 Buaok «Writing»
Pazgen 1. Mos Oyaymasi npodeccusi, KBaau(puKaMOHHbIE XaPAKTEPUCTUKHU
U CTAHJAPTHI
Tema 1. OcHOBBI /e10BOHi KOMMYHUKAIMU. 3HAKOMCTBO /€J0BBIX
NapTHEPOB



Tema 2. YcrpoiicTBO Ha padoTy

Tema 3. Cdepa npodeccnoHAIBHON OTBETCTBEHHOCTH
3ananue 1. U3yunre nekcuky u rpaMmmaTtuxy Paznena 1.
Brl yecrpanBaerech Ha paboty. CocTaBbTe pe3toMe C YUeTOM TPeOOBaHMMA, TPEIbIB- JISIEMbIX
JOJIKHOCTBIO, U Bammx nngHbIx XapaKTCPUCTHK.

[Ipumepnass uHbopmaius, 3ampaiivBaeMas B pe3ioMe (MOXKET MEHSThCS H/WIn

JTOTIOJTHATHCS):
Jena McDowel
Contact: Address: E-mail: Personal details
Born:
Mother language: Nationality: Marital status:

Position wanted:
Career objective:

Work experience: (yyyy —present)

(Yyyy —Yyyy)
(Yyyy —Yyyy)

Education: (yyyy —yyyy)
(Yyyy —Yyyy)
(Yyyy —Yyyy)

Skills:
Personal characteristics:

Personal interests:

3amanue 2. CocraBbTe OINKMCAaHWE CBOMX JIOJDKHOCTHBIX —OOSI3aHHOCTEH (WU
JIOJDKHOCTHBIX 00si3aHHOCTEH J1t000i Apyroi mpodeccun). Mcnonb3yiiTe BoIpaXeHUs U3
crnucka cioB 1o teme Paznen 1.

work for a company paboTarh B KOMIIAHUH

work on a project paboTaTbHAAMPOCKTOM

work under somebody paboTa moJ| YbMM-TO PYKOBOACTBOM
to manage PYKOBOJIUTH, YIIPABJIATH

to run a business BECTH OM3HEC ...

ITpumep: My name is Tatyana. | work for a financial company called XXX. | run
a small payroll department of our firm. There are 3 people under me. Every day | have
meetings with my boss...
O0bem pannoro omucanusa — 200-300 cios.

Kpurepun ouenku:

Max. 10 0amnoB 3a aBa 3amanua. Kaxxnoe 3aganne Max. 5 0ayuioB:
Banabt Kpurepun onenkn

5 Copneprxanue 1 00beM pabOThI COOTBETCTBYIOT 33JaHUIO, TPaMMaTHyie-
CKHE U JIEKCUUECKHE OIMOKU B pabOTE OTCYTCTBYIOT.

4 Coneprxanuie 1 00beM pabOTHI COOTBETCTBYIOT 3aJ]aHUI0, B padoTe 1-2
rpaMMaTHYeCKUX U/HIH JIEKCUUYECKUX OINOOK.

3 Coneprkanne 1 00beM pabOThl COOTBETCTBYIOT 3aJIaHUIO, B paboTe 3-4
rpaMMaTHYECKUX W/UIH JTEKCUYECKUX OIIMOOK.




Conepxannie 1 00beM padOTHI B IIETIOM COOTBETCTBYIOT 33IaHUIO, B pa-
6oT1e 5-6 rpaMMaTHYECKUX U/WIIH JIEKCHYECKUX OIITHOOK.

Conepxanue 1 00beM pabOTHI HE COOTBETCTBYIOT 3aJaHHIO, B padboTe
OoJibIe 6 rpaMMaTHYCCKUX/JIEKCHUECKUX OIIHOOK.

[TucemenHas paboTa OTCYTCTBYET.




7.3. OneHOYHbIE CPEACTBA ISl IPOMEKYTOYHOM ATTECTALMH 10 UTOraM OCBOEHHUS
JUCIHHUILINHDI
7.3.1. Bonpochl K IPOMEKYTOYHOM aTTecTAlun

Cemectp 5
Ne n/mt Bonpocsl

1. Introduce your colleagues or business partners.

2.  [Tell about your job responsibilities at a company you work for.

3. [Tell about your work day.

4.  [Tell about the activity of a famous company (general information).

5. [Tell about your company.

6.  [Tell about the symbols of your company.

7. [Tell about the work within virtual teams.

8.  |Give an example of business communication culture of different countries.

9.  [Express your opinion: “Which company would you like to work for: a small
private one, for yourself or work for a big international corporation?” Why? Give
reasons.

10.  [Tell about products / services your company produces / provides.
11.  [Tell about the measures your company takes to protect environment.
12. Name 15 countries, nationalities of their people and official languages of these countries.
13.  [Tell about the types of companies.
14.  [Tell about the structure of your company.
15.  [Tell about the advantages and disadvantages of being a freelancer.
16.  [Tell about the advantages and disadvantages of being a full-time employee.
17.  [Tell about the achievements of your company.
18.  |Prepare 3-minutes speech using the information about your company:
1. Sells
2. Competition
3. Searching for new markets
4. Market share
19.  [Tell about your last project. What was the aim? Did you meet time andbudget limit? If
no, what were the reasons?
20.  [Tell about the ways to motivate and reward employees in your company.
21. Business etiquette: give the examples of good and bad manners.
22.  [Tell about office etiquette.
23. Give your opinion about personal information privacy. Can a company use such
information for its own purposes?
24.  [Tell about the main parts of a successful project.
25.  [Tell about the main stages of a project.
26.  [Tell about a project you know.
27.  [Tell about the timeline of a project you know.
28. Make up a dialogue: “Discussing a project’s budget and time limits.”




29. Give the examples of good and bad behavior in the office. What do you think about it?
30. Express your opinion: “Is it important to follow the behavioral rules and keep a polite
communication during the negotiations?”
31. Express your opinion: “Do you agree that you should always be polite? Why?”
32.  [Tell about a rise and fall of your company or your career.
33.  [Tell about the stages of job seeking.
34. Express your opinion: “Which ways do you think are the best for a job seeking?” Give
reasons.
35.  [Tell about how and at what age people start their career in your country.
36.  [Tell about skills which each modern employee must have.
37.  [Tell about the factors you think are the most important for job seeking.
\Which things are influenced on your choice?
38.  [Tell about the advantages and disadvantages of working abroad.
39.  Which privileges do leaders of a company have?
40.  [Tell about the differences in Russian and British business etiquette.
Cemectp 6
Ne /i Bonpocsl
1 [lepeBoa BUAOBPEMEHHBIX (POPM TIaroyioB. AKTUBHBIH 3aJI0T.
2 [lepeBoa BumoBpeMeHHBIX GopM raaronos. [laccuBHbli 3am0r.
3 [lepeBo MOJAIBHBIX TJIAr0JIOB.
4 IlepeBon HenmuuHbIX opm riaroyoB. MabuanTHB. MHOUHUTHBHBIE 000OPOTHI.
5 [lepeBon HemUUHBIX (opM rinaronoB. [IpuaacTus.
6 [lepeBon HEMUYHBIX (OPM rIIaroioB. [ epyHauii.
7 IlepeBoa MMEHHBIX YaCTEH pEUU.
8 IlepeBo MPOCTBIX MPEAJIOKEHUMN.
9 IlepeBon CIIOKHBIX ITPEAIOKEHUM.
10 OCOOEHHOCTH TIepEBO/Ia TEPMUHOB.
11 IlepeBoa Mep U CUCTEM U3MEPEHUS.
12 Oco0eHHOCTH NIepeBOjia UHTEPHAILIMOHAIBHBIX CJIOB.
13 Oco0eHHOCTH NepeBO/Ia JIOKHBIX Jpy3eil epeBOAUNKA.
14 OcoOeHHOCTH TTepeBOia COKpaIlleHu 1 abOpeBHaTyp.
15 OcoOEHHOCTHU TepeBOa MHOTO3HAYHBIX CJIOB.
16 Oco0eHHOCTH TIEPEeBO/Ia HEOJIOTH3MOB.
17 OcobeHHOCTH MepeBo/ia ClelMaIbHbIX TeKCTOB. [lepeBoaueckoe mpe-
00pa30BaHUETEKCTA.
18 OcobeHHOCTH TepeBojia ClielMalbHbIX TeKCTOoB. IlepeBogueckue onmoOKH.
19 Oco0eHHOCTH NepeBo/ia crielualbHbIX TEKCTOB. TpeboBaHUs K MHCbMEHHOMY MEPEBOAY.
20 OcoOeHHOCTH TepeBo/a CrielMalbHbIX TEKCTOB. BecomoraresbHble cpesicTBa B padoTte
nepepoaunka. CioBapu. TexHu4eckne cpecTna.
21 JIMCKypCUBHO-KOMMYHHUKATHBHAS MOJIEJh TIEPEBO/Ia KaK CPEACTBO BBISIBICHHUS
cTpateruii nepepona. [lepeBoa npe3eHTarumi.
22 JIuCcKypCMBHO-KOMMYHUKATHBHASI MOJICIIb ITEPEBOIa KaK CPEJICTBO BBISIBICHUS
cTpareruii nepesoza. IlepeBo npoeKkToBs.




23 ManuHHbIN (AaBTOMATHYECKUI) IepeBO/I.

24 PenakTpoBaHye MalIMHHOTO TEPEBO/IA.

25 PedeparuBHoe urenue. PedepaTsl uX BUABL.

26 AJTOPUTM y4eOHOTO pedeprupOBaHHS.

27 IAHHOTAIIUSL.

28 ANTOPUTMAHHOTHPOBAHMUS.

29 TepmuHOMOTHUECKE 0a3bl JTaHHBIX.

30 [lepeBomuepTexei.

31 [lepeBon rpaduKoB.

32 [lepeBon popmyi.

33 JlOKyMeHTaI¥sl ¥ HOPMAaTUBHO-TEXHUYECKas JOKyMeHTarust. OTYeThl.

34 Bupl annoTtanuu

35 JloKyMeHTaIs 1 HOPMAaTUBHO-TEXHUYECKas ToKyMeHTanus. CTaHaapThl.
36 JIOKyMEHTaI¥sl 1 HOPMAaTUBHO-TEXHUYECKas JJOKyMeHTanus. MHCTpyKiuu.
37 PeueBbl ehopMyIIbl U1 aHHOTHPOBAHHUSL.

38 PeueBbie hopmynbl ams pedepupoBaHusl.

39 PedepaTtuBHBIN IEpEBO/I.

40 PedepenTckuii KOMMEHTapUH.

7.3.2. Kputepuu 1 HOPMbI OLlEHKH

®opma
NpoBeIeHUs
Cemectp . Kpurtepun u HOpMBbI OLICHKH
NPOMEKYTOYHOI
aTTecTalu
5 3auer (10 «3a4TCHOY cTyneHt Habpan 40 u Gonee
HaKOMUTEIILHOMY 0aJUIOB 3a BBINIOJIHEHUE TECTOB U
pENTHUHTY) y4eOHBIX 3a1aHUI
«HE 3aYTEHO» CTyIeHT Habpan 39 u MeHee
0aJJI0B 3a BBITIOJIHEHUE TECTOB
1 y4eOHBIX 3aJaHUI
6 3auer (1o «3a4TEHO» cTyneHt Habpain 40 u 6osee
HaKOMUTEIILHOMY 0aJUTOB 32 BBITIOJTHEHUE TECTOB U
pENTHUHTY) y4eOHBIX 3aJaHUI
«HE 3aUTEHO» CTyAeHT Habpain 39 u MmeHee
0aJJI0B 3a BBIIIOJHEHUE TECTOB
¥ y4eOHBIX 3aJJaHui




8. YueOHO-MeTOIMUYECKOEe M HH(POPMALIMOHHOE 00ecnedeHne THCIUTITUHBI

8.1. O0s3aTes1bHAs JUTEpPATYpa

Tun (yueOHMK, yueOHOe

KoJsimuecTBO B

HAYYHOI
Ne nocooue, yue0Ho-
ABTOpPBI, COCTABUTEJIH 3ar;iiaBue (3aroJji0BoK) I'ox u3nanus oudamoTexe /
n/n MeToAnYecKoe mocooue,
HaumenoBanmue
NPaKTHKYM, JP.) 3EC
1 English for Advanced Students €OHO-METOJHYECKOE .
Bormanosa A. A. g . yd a1 2018 Penozuropuii TT'Y
[DnexTponnsIii pecypc] nocobue
2 Smenxo, H.B. ITepeBon crienrekcTa [ DIeKTPOHHBIN Y4eOHO-METOAUUECKOE 2018 Penosuropuit
pecypc] nocooue Ty
3 | Kocc, E.B. U [TpodeccnonanbHbIi aHTTTUHCKUAN S3BIK Y4eOHO-MeTOIUYECKOe 2019 Peno3suropuii
[ DnekTpOoHHBIH pecypc] nocooue Ty
4 Maora, E.H. AHTIIMHACKHUH SI3BIK JIUIS1 9KOHOMUCTOB: Y4eOHuK 2020 9OBC «Jlanby»
y4eOHUK I BY30B
8.2. lonotHuTEIBHAS JIATEPATYPa
KoanuecTBo B
Tun (yueOHuK, ydeOHOE .
HAYYHOI
Ne nocoodue, yueOHo-
ABTOpBI, COCTABUTEH 3arsiaBue (3aroJioBOK) I'ox u3panus Ondmorexe /
n/n MeTOHYEeCKOoe mocodue,
HaumeHoBaHue
NPaKTHKYM, JP.) 3EC
1 | ManbkoBckas, 3.B. PedepupoBanue u aHHOTHPOBAaHNE HAYYHBIX VY4aebHOe mocobue 2019 3BC «Jlaub»
TEKCTOB Ha aHTJIMICKOM SI3BIKE
2 | ManbkoBckas, 3.B. AHTTUICKHH S3BIK B CHTYaIUsX VYdebHOe mocobue 2019 3BC «Jlaub»
MOBCEIHEBHOTO JIETIOBOT'O OOIIECHUS
3 | Crpenbios, A.A. OCHOBBI HAyYHO-TEXHHYECKOTO TIEPEBO/IA: Y4eOHoe mocodue 2019 9bC
English-Russian «ZNANNIUM.C
OM»y
4 | BonusimuHa, C. M. [lepeBoa crnienMann3upoOBaHHOTO TEKCTA Y4eOHO-MeTOIUYECKOE 2019 Penozutopuii
(anekTpoTexHuKa) [ DneKTpOHHBIH pecypc| rocoowne Ty




Tun (yueOHuK, yueOHOe

KoJsinmuecTBO B

HAY4HOI
Ne nocooue, yue0Ho-
ABTOPBI, COCTABUTEJIH 3ar;iiaBue (3aroJji0BoK) I'ox u3nanus oudamoTexe /
n/n MeToAnYecKoe mocoomue,
HaumenoBanmue
NPaKTHKYM, AP.) 3EC
5 English Grammar Book. Version

VreBckas, H.JIL

2.0=I'paMmaTHKa aHTIMICKOTO SI3bIKA

YyebHoOe 1mocodue

2021

9BC "IPRbooks"




8.3. [lepeuenb coBpeMeHHBbIX MPO(ecCHOHATBLHBIX 023 JAHHBIX U HH(OPMAIHOHHBIX
CNPABOYHBIX CHCTEM

e Web of Science [DnexTpoHHBIN pecypc| : MyIbTUIUCHUIUIMHAPHAS pedepaTuBHAS
0asza gamaeix. — Philadelphia: Clarivate Analitics, — Pexum gocryma
apps.webofknowledge.com. — 3aru. ¢ skpana. — S3. pyc., aHri.

e Scopus [DnektpoHHBI pecypc] : pedeparuBHas 6a3a manHbix. — Netherlands:
Elsevier,— Pexxum moctyma : scopus.com. — 3ari. ¢ 9kpana. — SI3. pyc., aHri.

e Springer Link [Dnextponnbiii pecypc] : [0a3a manmubix]. — Switzerland: Springer
Nature,— Pesxxum noctyna : link.springer.com. — 3ari. ¢ skpana. — 3. anra.

e Science Direct [DnexTpoHHBIH pecypc] KOJUIGKIIMSI  DJICKTPOHHBIX ~ KHUT
u3narenbctBa  Elsevier. — Netherlands: Elsevier, — Pexwum gocryma
sciencedirect.com. — 3aru. ¢ skpaHa. — S3. aHrII.

8.4. [lepeuenb NMporpaMMHOro odecrneyeHust

Ne PexBuU3UTHI 10r0OBOpPa

Haumenosanue I10

n/n (nara, HOMep, CPOK JACHCTBHUA)
1 Windows Windows (Jlorosop Ne 690 ot 19.05.2015r.,
CPOK JIEUCTBHS - 0ECCPOUHO)
2 OfficeStandart OfficeStandart ([lorosop Ne 690 ot

19.05.2015r., cpok neicTBus - GeCCPOUHO;
Horosop Ne 727 ot 20.07.2016r., cpok
JEHCTBUSI - OECCPOUYHO)

8.5. Onucanme MaTepHAJbHO-TEXHHUYECKOH  0a3bl, He0OXOAMMOIl

ocyllecTBJIeHHs 00Pa30BaTEILHOIO NMpoLecca Mo AUCUHUILINHEe

A

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX
Ka0MHETOB, 1a0opaTopuii, MACTEPCKHUX H JP.
Ne | 00beKTOB /151 IPOBEACHUS MPAKTHYECKUX U
n/n JIa0DOPATOPHBIX 3aHATHI, MOMELEeHU 115
CaMOCTOSITeIbHOM PadoThl 00y4aroIuXCs

(HOMep ayauTOpHN)

IlepeyeHb 0CHOBHOTO 000PY/A0BAHMA

Aynutopus BeO KoH(epeHUUH. YueOHas
ayAuTOpHs AN TPOBENCHHS  3aHATUH
JIEKIIMOHHOTO TUTA. YueOHas ayIuTOpHs s
NPOBEJCHUS 3aHATUH CEMHHApCKOTO THIIA.
YuebHass ~ ayauTopus IS KYpCOBOTO
1 | npoexktupoBaHus  (BBINOJHEHUS  KYPCOBBIX
pabor). YueOHast ayauTopus JJisi IPOBEICHHS
IPYIIOBBIX ¥ HHIMBHIYaIbHBIX KOHCYIbTAIIUI
VYdeOHast ayTUTOpHS ISl TIPOBENICHUS 3aHATUI
TEKyLIEr0 KOHTPOJS M MPOMEXKYTOUHOMH
arrectanuu. (YJIK-807)

DKpaH TeJIeBU3UOHHBIH, ITUpMa,
MPOXKEKTOP Ha IITATHUBE, CTOI
MPEINOJABATENbCKHM, CTYJ
npenoaaBaTenbCKkuii, TpancnapaHt-
MePeTsHKKA, CACTEMHBIN OJI0K

[ToMmemnenne s CaMOCTOSTEIEHON pabOThI
crynenros (I'-401)

CroJbl y4eHUUECKUE, CTYIIbs
yueHnueckue, [1K ¢ BbIxoiom B ceThb
WNHuTtepHer




