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1. Ileaib 0cBOEHUA TUCHUILIHHBI

Ilenb ocBOEHMS IUCUUILIMHBI — (OPMHUPOBAHUE Y CTYIAEHTOB HEOOXOIUMBIX 3HAHUN U
yMEHUH paboThl C MEPCOHAIBHBIM KOMIBIOTEPOM, MOATOTOBKA CTYACHTOB K CaMOCTOSITEIbHOMN
paboTe B CETH C UCHOJIb30BAHUEM HH(POPMALMOHHBIX CIIYKO, OOECHeuMBarOIUX JOCTYI K
YAAJIECHHBIM KOMIIBIOTEPAM, IEPECBUIKY 3JIEKTPOHHOW IIOYTHI, IOMCK JEJI0BOH, KOMMEPUYECKOM,
HAay4YHOU W TEXHUYECKON MH(POPMAITHIH.

2. Mecto nucuuminnsl B ctpykrype OIIOIT BO

I[I/ICI_[I/IHJII/IHBI U IPaKTUKHU, Ha OCBOCHHH KOTOPLIX 6a31/1pyeTC$1 JaHHasd AOUCLHUIIIINHA:
0azupyeTcsi Ha CHCTEMe 3HAaHWH M YMEHUI B 00J1acTH WH(POPMATHKH, ITOJYYECHHBIX IPU O0YYCHUH B
CpeaHHX 00111e00pa30BaTEIbHBIX YUPEKICHUAX

JIMCUMIUTMHBI U TIPAKTUKH, JUISI KOTOPBIX OCBOSHUE JTaHHOM TUCIUILUIMHBI HEOOXOIUMO KaK
npeecTByromee: YueOHas npakTuka (03HaKOMHUTENbHAs IPAKTHKA).

3. Ilinanupyembie pe3yJibTaThl 00y4YeHUs

dDopmupyeMbie U HNuaukaropsl
KOHTpPOJIUpYyeMble AOCTUKEHU S IInanupyemble pe3yJibTaThbl
KOMIETEeHIUH KOMMeTeHIUI 00y4yeHHs
(Ko M1 HAMMEHOBAHUE) (K01 M1 HANMEHOBAHUE)
OIIK-5. Criocoben OIIK-5.1 Onpenenser | 3HATh:
WCTIOJIB30BaTh pEJICBaHTHBIC IS PEIICHHS | - CYIIHOCTb U 3HAYMMOCTh
COBPCMCHHLIC IIOCTAaBJICHHBIX 3aaa4 I/IHq)OpMaIII/H/I B COBPEMEHHOM
nH(OPMAITMOHHBIE METOJIBI, CHOCOOBI " | oBuecTse;
TEXHOJOTHH U CpencTBa TMONYYeHHs, | - ppupuunsl paboTHl M MOMCKA
MIPOrpaMMHEIE CPEJICTBA XpaHeHUs, TMOMCKY, | yudiopMaiilt B KOMITBIOTEPHBIX
MIPH pEeIeHUN CUCTEeMaTH3alllH, COTIX;
npodeccruoHanbHbIX 00paboTKM M Iepenaduu | OCHOBHDIC TpeGoBanms,
3ajau. nHbopMauu
NpEeIbsABIsIEMbIE K  OpraHU3alud

nH(pOpPMAIMOHHOM 0€30MTaCHOCTH MpPH
pabote B cetu HTEepHET

VYMeTh:

- TOJIL30BAThHCS TTOMCKOBBIMH
cUCTEMaMHU IS ONEepPaTUBHOTO
MOJIYYEHU uHpopmManuu o

3aJJaHHOM TeMe;
- IPUMEHSITh TEKCTOBBIC U TAOJTUYHbBIE

MIPOIIECCOPHI JUIS IMOJTOTOBKH
JTOKYMEHTOB Pa3IUYHOTO
Ha3HAUYCHHS;

- IPUMEHSATH TEKCTOBBIC ¥ TAOTMYIHBIC
MIPOLIECCOPBI JUIST IMOJITOTOBKHU

JIOKYMEHTOB Pa3IMYHOTO Ha3HAYCHUS
B PO eCCHOHATHHOU JIEATETLHOCTH

Bnaners:




DopmHpyeMbIe U

HNuauxkaropsl

KOHTPOJIHpYyeMble AOCTHKEHUS Iliianupyembie pe3yJabTaThl
KOMIeTEeHIHH KOMMeTEeH Uit o0y4eHus
(K01 1 HAMMEHOBAHUE) (KO U1 HANMEHOBAHME)
- HaBbIKaMU paboThI Ha

IIEPCOHAIIBHOM KOMIIBIOTEPE;
- HaBbIKaMU palOThI B JIOKAJIbHBIX U
r7100AIbHBIX KOMITBIOTEPHBIX CETSX;

- HaBbIKAMU paboThI c
MH(GOPMALMOHHBIMU UCTOYHUKAMU;

- HaBbIKAMU paboThI c
MH(POPMALMOHHBIMHA UCTOYHUKAMHU

OIIK-6. Criocoben
MMOHUMAThH TPUHITAITHI
paboThl COBPEMEHHBIX
MH(POPMAIMOHHBIX
TEXHOJIOTHH U
KCIIOJIB30BATh UX JIJIs
penieHus 3a1a4y
npodeccnoHaTEHOM
JEATEIIbHOCTH.

OIIK-6.2 Ymeer
MPUMEHSITH IPUHITUIIBI
paboThl COBPEMEHHBIX
WH(POPMAIMOHHBIX
TEXHOJIOTHI U
WCIIOJIb30BATh UX IS
pelieHus 3a1a4
npodeccnoHaTBEHOM
JeSITeIbHOCTH.

3HaTh:

- CYLIHOCTb U 3HAYUMOCTh
uHpopManuu B COBPEMEHHOM
00I1IeCTBE;

- TNpUHOUOB paboOTBl M IOHCKA
uHpoOpMaMMd B KOMITBIOTEPHBIX
CeTsx;

- OCHOBHBIE TpeOoBaHus,
IpexbsBIsiEeMble K  OpraHu3aluu
MH(POPMALMOHHOM 6€3011aCHOCTH U
pabote B cetu HTEepHET

YMeTh:

- I10JIb30BaTLCS MMOMCKOBBIMH
cUCTEMaMHU JUIst OTEePaTUBHOTO
MOJTy4eHUs nHpopmarun o

3aJJaHHOM TeMeE;
- IPUMEHSATH TEKCTOBBIC U TAOTMYHbBIC

IIPOLECCOPBI JIIS MOATOTOBKH
JIOKYMEHTOB Pa3JIM4YHOrO
Ha3HAYCHUS;

- IPUMEHSITh TEKCTOBBIC U TAOTUYHbBIE
MIPOLECCOPBI JUIIS MOATOTOBKH

JOKYMCHTOB Pa3JIM4YHOI'0 Ha3HAUYCHUA
B PO eCCUOHAITBHOM JIEATETLHOCTH

Bnagers:

- HaBbIKAMU paboThI Ha
NIEPCOHAIIBHOM KOMIIBIOTEPE;

- HaBBIKaMHU palOThHI B JIOKAJIBHBIX U
rJ100aJTbHBIX KOMIBIOTEPHBIX CETSX;

- HaBbIKaMU paboThI c
MH(POPMALMOHHBIMU UCTOYHUKAMU;
- HaBbIKAMU paboThI c

I/IH(I)OpMaI_II/IOHHLIMI/I HCTOYHHMKaMH




4. CTpyKTYypa M coJepKaHue TUCHUILIMHBI

®opMbI TEKYLIETO

Bun . KOHTPOJIs
Moayasb . HaunMeHoBaHHe TeM 3aHATHI Oo0bem,
yueOHoi . Cemectp banabl | UHTepakTHB, 4.| (HAMMeHOBaHME
(pasaen) (yueoHOii padoThI) q,
padoThI OLICHOYHOI'0
cpeacTna)
CamocrosTenpHas 1.1. IIpuHIMITBI paOOTHI ¥ KOMIIOHEHTHI 1 12 7 - IIpomexyTounstit Tect 1.1
pabota MEPCOHAIBHOTO KOMIIbIOTEpa
CamocrositensHast| 1.2. Pabora ¢ onepauuonHoii cuctemoid Windows 1 12 8 - [IpomesxyTouHslit TecT 1.2
pabota
CamocrosTenpHas 1.3. PaboTa ¢ TeKCTOBBIMH JOKYMECHTAMH 1 12 8 - [Ipomexyrounsii Tect 1.3
pabota
Monayns 1.
OCHOBBI JlabopaTopuas 1.3. PaboTa ¢ TeKCTOBBIMU JOKYMEHTaMHU 1 2 9 - Ortyer o 3aganuio 1
MH(OpMaLMOHHO pabota
KYJILTYPbI CamocTosTenbHas 1.4. PaboTa ¢ 31€KTPOHHBIMHU TaOIULAMU 1 11 8 - [pomexyTounbiii Tect 1.4
pabota
Jlabopartopnas 1.4. PaboTa ¢ 9IeKTpOHHBIMU TaOIUIIAMH 1 4 9 - Ortyer o 3a/1aHUI0 2
pabota
CamocrosTenpHas 1.5. KomnerotepHsie cetu. IHTEpHET 1 15 8 - ITpomesxyTounsii TecT 1.5
pabora
IIpomexyTounas 1 0,25 - HUroroserii Tect
aTTecTalus
KonTpomnn 1 3,75 40 - Hroroserii TecT
Hroro: 72 100

Cxema pacueTa HTOrOBOIro 0aJia
HakonuTenbHblil pedTHHT (OTYETHI MO0 3aJaHUSM U IPOMEKYTOUHbIE TeCThI) + Pe3ynbTaT UTOroBoro tecra




5. O0pa3oBaTebHbIE TEXHOJIOTHU
B pamkax yueGHOTr0o Kypca npe1ycCMOTpPEHBI CleAyIoIe 00pa3oBaTeIbHbIe TEXHOIOTUU:

e TEXHOJIOTHS TUCTAHLIUOHHOTO 00y4YeHHS B (hOpME CaMOCTOSITEIHHON pabOTHI CTYIEHTOB.

JI1st CTYZI€HTOB IPEYyCMOTPEHO IOJIy4EHHE KOHCYIbTAllMOHHOM ITOMOIIH.

6. Meronuyeckue yKa3aHus M0 OCBOEHHIO U CIUTIIIHHbI

6.1. PekoMeHaaliuM 1o NMOAT0TOBKE K J1a00PATOPHBIM 3aHATUIM
CryneHTam cienyer:
® [IpW MOATOTOBKE K 3aHATHUSIM 00s3aTEIIBHO UCIIOJIh30BaTh HE TOJIBKO YUEOHYIO JTUTEPATYPY,
HO W IPyTrye UCTOYHUKHU;

6.2. PekoMeHaaI[uM 110 MOATOTOBKE K 3a4eTy

[TonroroBka K 3aueTy CHOCOOCTBYET 3aKPEIUICHUIO, YIITYOJIEHHI0O U OOOOLICHHIO 3HAHUA,
MOJTy4aeMBbIX, B TIPOIECCe OOYUCHHMsI, a TAaK)KEe MPUMEHCHHUIO WX K PEIICHUIO MPAKTHYSCKHUX 3ajad.
['oToBsich K 3a4eTy, CTYIEHT JHUKBUIUPYET HWMEIOIIUECS MpoOeNbl B 3HAHUAX, YIIIYyOIserT,
CHUCTEMATU3UPYET U YIOPAIOYMBAECT CBOM 3HaHUs. Ha 3adere CTyleHT IEMOHCTPUPYET TO, YTO OH
npuoOpen B mporecce 00yueHus: 0 KOHKPETHOM yueOHOW JUCIUILTHHE.

Heo6xoauMo opueHTHpPOBATh CTYACHTOB Ha CHUCTEMATHMYECKYHO MOATOTOBKY K 3aHSTHSM B
TEUEHHE CEMECTpa, YTO IIO3BOJUT HCIOJL30BaTh BpeMs HK3aMEHAIMOHHOW CeCCUM s
cUCTEeMaTH3aIluy 3HaHUMH.



7. OneHOYHbBIE CPeACTBA

7.1. IlTacopT OLIEHOYHBIX CPEACTB

Cemect Koa koHTpOIMpYyeMOi KOMIIETeHH U HaumeHoBaHue
P (UJIM ee 4YacTH) OLIEHOYHOI0 CPeACTBA
1 OIIK-5 [Ipomexytounsiii Tect 1.1

[TpomesxxyTounslii Tect 1.2
[Ipomexyrounslii Tect 1.3
Ortuer 110 3agaguio 1
[Ipomexyrounslii Tect 1.4
OTu4er 110 3aJa"Huro 2
[IpomexyTtounslii Tect 1.5

7.2. TunoBble 3aJaHUS] MU HHbIE MATepPUAJIbl, HEO0X0IMMBbIe VIl TEKYILIEero KOHTPOJIs

7.2.1.

TecToBBIC 3aJaHUS

(HaumeHoBaHUE OYEHOUHO20 CPedCmea)

TecTsl (MpUMeEpPHI TECTOBLIX 3a1aHUI)

3agaHue Ne1

Oxkno nporpammsl Excel conepxxur cnenyromme 06aacTu:

Bbibepute oamH n3 4 BapnaHToB OTBETA:

3arojioBoK OKHa, JICHTAa, CTPOKa (1)OpMy.]'I, OKHO KHHUTHM U CTPOKa COCTOSHUA.

OxkHO BBOJA, MaHEIb HHCTPYMEHTOB, CTPOKa MEHIO, TOpPU30HTAJIbHAS
) JINHENKA, BEPTUKAJIbHAS JIMHEHKA.

OxHO BBO/JIa, JIMCT KHUT'HU, MTAHCIIb HHCTPYMCHTOB, CTPOKAa MCHIO, 3aroJIOBOK

) OKHa.

3aroa0BoK OKHa, CTPOKa MCHIO, ITaHCJIb HHCTPYMCHTOB, pa60qee OKHO.

3apaHue Ne2

AxTtuBHag syeiika B Excel — 510 gueiika, ...

Bbibepute oanH 13 4 BapMaHToB OTBETA:

B KOTOPYIO BBeZIeHAa HH(DOpMALIHSL.

B KOTOpOﬁ BBITTIOJIHACTCA BBOJ I/IH(I)OpMaI_II/II/I.

KOTOpasi COAEPKHUT PopMyiTy.

KOoTOpasa COACPKUT TCKCT.

3agaHue Ne226




COBOKYIHOCTb BEO-CTpaHUII, CBSI3aHHBIX €AMHCTBOM COJEp>KaHUs M Oo(opMIIeHuSs, C
BO3MOKHOCTBIO HABUTALIMM MEXKY CTPaHULIAMH, UMEIOLIAast JOMEHHOE UM, 3TO. ..

Bbibepute oavH 13 4 BapmaHToB OTBETA:
cepBep

NpoBaiiiep
CaiT

qart

3apaHue Ne227
Jlyist BBIXO/1a HA TTIOMCKOBBIN CEpBEpP HEOOXOIMMO. . .
Bbibepute oguH 13 5 BapmaHToB OTBETA:
3amycTuTh nporpammy Telnet

3aIyCTUTh Opay3ep
yKa3aTh B aJpECHON CTPOKe Opay3epa ajpec MOUCKOBOTO cepBepa
yKa3arh B IOYTOBOM MpOrpaMMe apec MOUCKOBOTO cepBepa

BBIITH B 00yI0 Web-cTpanuily

3agaHue Ne228

PesynbraTom BeinonHeHus 3ampoca: «cetb&(Jlokanbaas\[ 7100anbpHas )» Ha TOUCKOBOM
cepBepe, Oy/IeT CIIUCOK CTPAHHUL, Ha KOTOPBIX UJIET peyb. ..

BbibepuTe oanH 13 4 BapuaHTOB OTBeTa:

BOOOIIIE O CETIX
000 BCEM JTOKAIbHOM U T100aJIbHOM
O JIOKAJIBbHBIX CETAX

0 JIOKAJIbHBIX CETAX U O III00aIBHBIX CETIX

KpaTkoe ONMUCAHUEC U PErJIAMEHT BbBINNOJHCHUSA
K tectam JOIMYCKAIOTCA BCE CTYACHTHI.

Kpurepum oueHku:
- OLIEHKA «3a4TE€HO», €CIIU CTYIEHT JaJl IPaBUJILHBIE OTBETHI;
- OLICHKA «HE 3a4TEHO», €CJIM CTYIEHT HE CMOT JaTh NPABUJIbHBIE OTBETHI.



7.2.2. OT4YeTsl 00 3aJaHUIM

(HaumenosaHue OYEeHOUHO20 CPeOCcmea)

3aganue 1

Co3nanue, pefaktupoBanue, popmatupoanue 1okymenta Microsoft Word sepcun 2007

I]endb 3a0anusn — coBeplICHCTBOBaHKME HaBBIKOB paboTsl B Microsoft Word Bepcuu 2007.

3aoauu:

— HAaY4YUTHCHA YyCTAHABJIMBATH 3aJaHHBIC ITapaMETPbl CTPAHUII;

— Hay4YuThCs YCTaHABJIMBATH IapameTpsl ad3ana u mpudra;

— HaY4YUTLCA CO3aaBaTb Ta6JII/IL[bI B TCKCTC.

Ilopaook eévinonnenus 3a0anus

1. Co3naTh HOBBIM JJOKYMEHT, YCTAHOBUB ITapaMETPhl CTPAHUILIBI JOKYMEHTA: BCE 10JIS — I10 2

CM, OpUCHTAlUs CTPpAaHULIbI — KHHUXKHAas.

2. COSI[aTB BerHI/Iﬁ KOJIOHTHUTYIJI, BBECTU CBOIO (baMI/IJ'II/IIO 1 MHHUIINAJIBI.

3. BBectu 3arosioBok Tekcta: «llepBoe mnokonenne OBMy. s co3maHus 3arojioBka

ucnonp3yite 00bexT WOordArt.

4. BBectu ¢ kiaBUaTypsl (6€3 paMKH) CIEIYIOIINNA TEKCT KaK MepBbIil ad3all:

ITepBoe nokonenne OBM co3paBanoch Ha 3JIEKTPOHHBIX Jlamnax B nepuon ¢ 1944 mo 1954

IT. SJICKTpOHHaH JlaMIia — 3TO HpI/I60p, pa60Ta KOTOPOI'0 OCYIICCTBIIAICTCS 34 CHCT USMCHCHUS ITOTOKA

ANEKTPOHOB, JIBUTAIOIINUXCA B BAKyyM€E OT KaToAa K aHO.ly.

[TapameTps! hopMaTHpOBaHUs TEKCTA EPBOTO ad3ana:

[TapameTpsl CUMBOJIOB

[TapameTtps! ab3ama

Ctuiib — OOBIYHBIH

HIpudT — Times New Roman
Pazmep mpudra (kernp) —14 or
Hauepranue — kypcus

L{BeT mpugTa — KpacHbIN

Otctynsl: cneBa — 0 cm, cripaBa — 0 cM
IlepBas ctpoka — 1 cm
BeipaBHUBaHME — 10 LIEHTPY

MexayCcTpOUHbIN HHTEPBa — ITOJYTOPHBIN

5. BBectu ¢ ki1aBHaTyphl (C paMKOi) CIeyIOIINNA TEKCT KaK BTOPO ad3ail:

[IpuMeHeHne 37IEKTPOHHBIX JIAMII PE3KO MOBBICWIO BBIYUCIUTEIbHBIE BO3MOXHOCTH DBM,

YTO CITOCOOCTBOBAJIO OBICTPOMY MIEPEXOTY OT IEPBHIX ABTOMATHIECKUX PEIICHHBIX BHIUUCITUTETHHBIX

MallliH K JaMIioBeiM OBM MEPBOTO IMOKOJICHUH.

[TapameTps! hopmaTHpOBaHUS TEKCTa BTOPOro ad3ana:




ITapameTpsl CHMBOJIOB [TapameTps! ab3ama
Crtunb — OOBIYHBIT Otctymnsl: cneBa — 1,5 cm, cipaBa — 0 cm
HIpudr — Verdana ITepBas ctpoka — 0 cm
Pazmep mpudra (kernn) — 12 ot BripaBHUBaHUE — 110 JICBOMY Kparo
Hauepranue — nomykupHsIi MexaycTpOUHbIN UHTEPBaAI — OAMHAPHBIN
[[BeT mpudTa — YepHBbIit BHemnue rpaHuiibl — BCe TpaHULIbI

6. Brectu ¢ knaBuatypsl (6€3 paMKH) CICIYIONIUN TEKCT KaK TPETHH ab3air:

Jlxon (on HeiimaH npeasioxKusl HOBbIE MPUHIMIIBI CO3/AaHUSI KOMIIBIOTEPOB, COCTOSIINE B
CIIEIYIOLIEM.

[TpuHIMO ABOMYHOTO KOAMPOBaHUsA: Bcsa MH(popManusl, nocrynatomas B 9BM, konupyeres ¢
IIOMOUIbIO ABOUYHBIX CUTHAJIOB.

[TpuHIUIT TPOTPaMMHOIO YIIPABIEHUS: IpOrpaMMa COCTOUT U3 HaOopa KOMaH/, KOTOpbIe
BBIIIOJIHAIOTCS ~ IPOLECCOPOM  aBTOMATHYECKHM  JIpPyr 3a  JAPYroM B OIpPEICICHHOU
II0CJIEI0BATEILHOCTH.

[IpyHUMI OJHOPOJHOCTH NAMATH: NPOrPaMMbl U JAHHBIE XPAHATCS B OJHOM M TOH K€
namsaTH, nodToMy 9BM He pa3nuuaer, yTo XpaHUTCS B JaHHOU SYEHKE MaMATH — YUCIIO, TEKCT

HWJIN KOMaH/Ja.

[TapameTpsl hopMaTUpOBaHUS TEKCTA TPEThEro ab3ara:

[TapameTpsl CUMBOJIOB ITapameTps! ab3ana
Crunb — OOBIYHBIH Orcrynsl: cneBa — 0 cm, ciipaBa — 0 cMm
HIpudTt — Arial [TepBas crpoka — 0 cm
Pasmep mpudra (xernp) — 12 ot BrIpaBHMBaHUE — 110 JIEBOMY KpPAXO
Hauepranue — nomyKupHbIil KypcuB MexnycTpouHbIii HHTEPBAI — JBOMHON
[{BeT mpudTa — cuHuUit

B Tpethem ab3ale co3naTh MapKUPOBAHHBIM CHUCOK (MpenCcTaBUTh NpUHIMIBI J[XoHa (HoH
Heiimana B Buie MapKUpOBAaHHOTO CIHCKA), KaK MOKa3aHo Ha puc. 1.

7. BctaBuTh TabNMHIly B JOKYMEHT (KOJHYECTBO CTOJIOIOB — 4, KOJHMUYECTBO CTPOK — 5):

Knasuma Ha3znauenue Knasuma Ha3znauenue
F1 ITomouip F5 Konuposanne
¢aiina/kaTanora
F2 Br1zoB MEHIO F6 [TepeumenoBanue aiina/
M0JIb30BaTENs KaTajiora
F3 [TpocmoTtp daiina F7 Co3nanme katanora




Kiasurma Haznauenue Kiasura Haznauenue

F4 PenaxktupoBanue daiina F8 VY nanenue

¢aiina/karanora

JloGaBuTH CTPOKY mepes MepBoid, 00beIMHUTH SYEHKU U BIUCAaTh B OOBEAUHEHHYIO AYEHKY
TeKCT: OYHKIIMOHAJIbHBIE KIJIABUIIIH.

BrBINOAHUTE 3aMBKY OTACNIBHBIX SYEEK, KaK MOKa3aHO HA PUCYHKE.

OxoHYaTeIbHBIN BUJ] CO3JAaHHOTO TOKYMEHTA MOKa3aH Ha puc. 1.

8. CoxpaHHUTh JOKYMEHT ¢ uMeHeM Pract] dammmusa.docx

3aganue 2
DyHKIMOHAIbHBIE BO3MOKHOCTH porpammbl Microsoft Excel Bepcun 2007. Co3nanue u
pelaKkTHPOBaHME Y1eKTPOHHBIX Tadaul. [locTpoenne nnarpamm
Leab 3axaHusi — COBEPIICHCTBOBaHUE HABBIKOB paboThl B Microsoft Excel sepcuu 2007.
3aoauu:
— HAy4YUThCSl HUCIOJIb30BATh HMHCTPYMEHTBHI BBOJIA, PEIAKTUPOBAHHS, (OPMATUPOBAHHS U
00pabOTKM YHMCIIOBBIX IAHHBIX B AJIEKTPOHHOU Ta0JIHUIIE;
— HAy4YUThCS UCIOJIB30BaTh (POPMYIIBI B siueiiKax TaOJIMIIBI ISl BEIUMCIICHUI;,
— HAyYHUThCS UCIOJB30BATh B ()OPMYIIax aOCOTIOTHYIO U OTHOCUTEIBHYIO aJIpECaIUIO SUYCEK;
— HAy4YUThCS CTPOUThH JHATPAMMbI PA3JIUYHBIX THIIOB.
Ilopsaook evinonnenus pabomul
1. Co3nate HOBYIO pabouyro kHUTY Excel.
2. Co3nmatp 1 0hOpMHTH TaOIUILy pacyeTa 3apaOOTHOM IUIAaThl, KaK MMOKa3aHO Ha pHC. 2, U

3aMOJIHATH MPOU3BOIBHBIMH TaHHBIMU cTONIONBI B (PHO) u C4:C14 (Oxnan), ne menee 10 cTpok.



A | B | C | D | E | F | G
1 BenoWocTe HAYWCNEHWA 3apaboTHOW NNaTh
2 TabenHeiit ©HO Oknapn, Mpenus Beero Yaepkanis K epipaye
3 HOMEp 750 HAYMCAEHD 13%
4 100 MEeaHoe A M. 4 500,00p. 1125 ,00p. 5 B25,00p. 555 .00p. 5 040 00p.
5 101 MNetpoe B.B. 6 000 ,00p. 1 250 00p. 5 260 ,00p. B50,00p. 5 GO0 A0p.
5] 102 CHHUUMH A B. 156 000 ,00p. 3760,00p.] 18 750,00p. 1950 00p. 16 800 ,00p.
7 103 Hoznoea hd 4. 10 000 ,00p. 2 500,00p.] 12 500,00p. 1 300 ,00p. 11 200,00p.
] 104
9 105
10 106
11 107
12 108
13 109
14 110
15| Becero: 34 500 00p.
16 | MakcuManLHBLIN AoX0m 16 800 00p.
7 MUHMMANLHLIA J0X0A, 5 040,00p.
8 CpeaHui apxon, 8 550 ,00p.
1

Puc. 2. BenoMocTbh HAUUCIIEHUS 3apILIAThI
3. O6benunuth sueiiku Al:G1 u BBecTn HazBaHue TabauIBl. OTHOpPMATUPOBATH HAIHCH
CTOJIOLIOB, 33J1aB APAMETPBI «I10 LIEHTPY» U «IIEPEHOCUTH T10 CIIOBAM).
4. YcranoButh s quana3oHoB siaeek C4:G14 u C15:C18 dopmar Jenescnuiii, 11s1 saeek
D3 u F3 ycranoButs (opmat Ilpoyenmmusiit v BHINIOJHUATH I[BETOBYIO 3aJIUBKY siueek. BBecTH B
syeiiky D3 pazmep npemuu (B IpoleHTax OT 3apIuiaThl), B s4eiKy F3 — pa3mep HaJI0roBOro BbIUeTA.
5. J171s1 BBIOJIHEHUS PacyeToB B TaOJIMIIE, UCIIONIB3Ys A0COIIOTHYIO a/lpecaluio:
— B sueiiky D4 BBectu popmyiny =C4 x $D$3
— B aueiiky E4 BBectu popmyny =C4 + D4
— B sueiiky F4 BBectn popmyny =E4 x §F$3
— B sueiiky G4 BBectn popmyny =E4 — F4
C noMoIib0 MapKepa aBTO3aroJIHEHUs] CKONUPOBaTh (opMyJIbl B uana3oH ssueek D5:G14.
6. J11s1 pacueTa UTOrOBBIX JaHHBIX:
— B aueiiky C15 BBectu popmyny =CYMM(C4:C14)
— B sueiiky C16 BBect popmyny =MAKC(G4:G14)
— B sueiiky C17 BBect popmyny =MUH(G4:G14)
— B sueiiky C18 BBect popmyny =CP3HAY(G4:G14)
7. [TocTpOUTh TUCTOTPAMMY, OTPAXKAFOIIYI0 HAYMCICHHS KaXKJ0TO COTPYAHUKA. Pe3ybTaTe
MOCTPOCHMS THCTOTPaMMBI 0TOOpaskeHb! B daiine «O0pa3zer] BHIIOIHEHUS 3a1aHUS.
8. ITocTpouTh KPYroByI0 AHarpaMmy, OTPaKaoLIYIO 00 MPEMHUH KaXJI0TO COTPYIHUKA B
o01eM npemMuaibHOM (OHJIE.
OxoHUATEeNBHBIA BHJ CO3JaHHOTO JOKYMEHTa ToKa3aH B Qaiine «OO0pasen BBHITOTHEHHUS

3agaHus».



9. CoxpaHuTh JOKYMEHT ¢ uMeHeM Pract2 damumums. XISX

Kpartkoe onucanue v perjiaMeHT BbINIOJTHEHHUS
OLieHKa BBIMOJHEHHON MPAKTUYECKON pabOThI MPOBOJAUTCS 110 CISAYIOIIUM KPUTEPHUSIM:
Hanwuuwme Bceit cymecTBeHHOM HH(DOpMAIUU 1o padoTte
TOYHOCTB M MOJTHOTA NPEAOCTABISAEMBIX CBEICHUI
HenpoTtuBopeunBocTh MpUBOIUMOI HH(OpMALIUN
[TpaBUIILHOCTH HHTEPIPETAINI U BEIBOJIOB, KOTOPBIE CIICTAHBI IO Pe3yabTaTaM paboThI
CreneHb JOCTUKEHUS CTYIEHTOM ITOCTaBICHHOM LIeJIH
O00CHOBaHHOCTh IPUMEHSAEMOT'0 PELICHMUSI
['pamoTHOCTH (ComeprkaTeabHas) UCIOJIb3yEeMbIX (HOPMYIUPOBOK

NoakowhE

Kpurepun onenkmn:
- OLIEHKA «3aYTEHO» BBICTABIISIETCS CTYAEHTY, €CJIU OTYET 10 33JaHUI0 COOTBETCTBYET 4 U Ooee
KPUTEPUSM;
- OLICHKA «HE 3a4TEHO» BBICTABIISIETCS CTYIEHTY, €CJIM OTYET 110 3a/IaHNI0 COOTBETCTBYET MeHee 4
KPUTEPUSIM.



7.3. OueHo4Hble cpeacTBa AJS NMPOMEXKYTOYHOH aTTecTAllMU N0 HMTOraM OCBOEHUS
AUCHUTLTHHBI

7.3.1. Bonnpochl K NpOMeKYTOYHOI aTTecTaluu

Cemectp 1
°

wn Bomnpocs k 3auery

1 Poie nH(OpMaIy B COBpEMEHHOM MUDE.

2 IIpencraBienne HHPOPMALIMU B KOMIIBIOTEPE.

3 [Tporpammuoe obecnieuenue. Knaccudukanus.

4 [TpuHIIMI paboTHI MEPCOHATLHOTO KOMITBIOTEPA.

5) Y CTpolCTBO NEPCOHAIBHOTO KOMIIBIOTEDA.

6 ITponieccop. OcHOBHBIE PYHKITUH.

7 Cornporieccop.

8 ITamsTe KoMObIOTEpa. Knaccudukanusi.

9 BryTpeHHss maMsaTh kKommbetotepa. OneparuBHast maMsath. Ko mamsarte. [TocrosHHas

namsth (113Y).

10 Buewnsis namsate komnbiotepa. Kinaccuduxanus.

11 CoenunutenbHble ycrporicTBa. CHCTEMHAS IIMHA.

12 YcrpoiictBa BBoAa 1 BeiBosia. Kimaccudukarus.

13 YcerpoiicTBa BbIBOAA. MOHUTOP. XapaKTEpUCTUKH.

14 YcrpoiictBa BeiBOAA. [[puHTEp. XapakTepuCTHKH.

15 Kommnbrorepnsie cetu. Knaccudukanms.

16 JlokanpHast KOMIBIOTEPHASI CETh.

17 I'1oGasibHAast KOMITBIOTEPHAS CETh.

18 YcTpolicTBa nepeiayu TaHHbBIX.

19 Omnepanmonnas cucreMa Windows XP. Tlons3oBarenbckuit muaTEpdEiic.
20 Onepanuonnas cucreMa Windows XP. Pabouwnii cron. [Tanens 3anad.
21 Onepanuonnas cucreMa Windows XP. OcHOBHBIE 2JIEMEHTHI OKHa.
22 OnepannonHas cucreMa Windows XP. Jlnanorosslie okHa.

23 OneparnponHas cucteMa Windows XP. CnpaBouHasi cuctema.
24 Onepannonnas cucreMa Windows XP. @aiinoBas cucrema.
25 OnepannonHas cucreMa Windows XP. I[IpoBogHuK.

26 VYnpasienue dailiamu, nankamMy 1 KaTaJoraMH.

27 TekcroBble nponeccopsl. Knaccudukanus. BozmoxkHOCTH.
28 PenaktupoBanue texcra 8 MSWord.

29 dopmatupoBanue Tekcrta B MS Word.

30 Pab6orta ¢ 6ydepom oomena 8 MS Word.

31 [Tanens uactpymentoB B MS Word.

32 MS Word. Crioco0b1 co3janust CIMCKOB. BUJIbI CITUCKOB.

33 MS Word. Co3nanust U peTakTHPOBaHUE TAOJIHII.

34 MS Word. ®opmatrpoBanue TabIuIL.

35 MS Word. Co3znanue u penaktupoBanue Gopmy.

36 MS Word. Co3znanne u pelakTHPOBAHHE MILTIOCTPAITHIA.

37 MS Word. ®opmatnpoBaHue WLTIOCTPAITHIA.

38 MS Word. PaboTa co cTHJISIMU M CCBIITKAMH.

39 MS Word. BcraBka 00bEKTOB B JIOKYMEHT.




Bomnpocsl k 3a4ety

n/n

40 MS Excel. [Toctpoenue u popmaTupoBaHue TUATPAMM.

41 Ta6mmunebrit nporteccop. Bosmoxknoctu. Kinaccudukanus.
42 MS Excel. UnTepeiic.

43 MS Excel. OcHoBHbIC MTOHSTHS 00bEKTOB (paboyasi KHUTA, JIKCT, TYCHKa).
44 MS Excel. Coznanne u paboTa ¢ KHUTOM, JIUCTOM, STYCHKOM.
45 MS Excel. ®opmarts! siueexk.

46 MSEXxcel. Boruncnenus. @yuakimn. Ctpoka Gopmyi.

47 [ToHsTHST aOCOTIOTHBIX U OTHOCUTEIIBHBIX aJIPECOB SUEEK B DJICKTPOHHBIX MPOIECCOpax.
48 ApxuBaropsl 1 aHTUBHpYCHl. Knaccuduxarus.

49 IToHsTHS KOMIIBIOTEPHBIX ceTel. IHTepHeT.

50 Tonosorusi KOMIBIOTEPHBIX CETEH.

51 Crex npotokosioB TCP/IP

52 IP- anpecanusi. OCHOBHbBIC TOHSITHSI.

53 DNS anpecanmsi. OCHOBHBIC TTOHSTHS.

54 Cnyx6n1 UnTeprera. Knaccuduxarms.

55 Nudopmanmonnsie pecypesl Mutepuer. O030p.

56 [TouckoBsie cuctembl. O030p cUCTEM.

57 DJIeKTpOHHOE o0IIeHne. BO3MOXHOCTH.

58 beszonacHocth npu pabote B UHTEpHET.

59 ITouckoBble cuctemsl. [IpaBumina paGoThI.

60 ITouck nadpopmanuu B IHTEpHET.

61 ITpuxnanHoe nporpammuoe obecneuenue. Kiaccugukanus.

7.3.2. Kputepuu 1 HOPMbI OLIEHKH

dopma
NpoBeIeHUsI
Cemectp . Kpurtepuu u HOPpMBbI OLIEHKH
NPOMEKYTOYHOM
aTTecTallu
1 3auer Ecnu cTyneHT nan npaBusibHbIE

«3aduTCHO»
OTBCTHI Ha JIBA WJIK TPU BOIIPOCa

Ecnu npu oTBeTe CTyIEeHT
JOITYCTHJI IPUHLIUIIAAIbHbBIE
«HE 3a4TCHO» OIHOKH (BOTIPOCHI HE PACKPHITHI)
WJIM OTBETHJI TOJIBKO HA OJIUH

BOIIPOC




8. YueOHO-MeTOIMUYECKOEe M HH(POPMALIMOHHOE 00ecnedeHne THCIUTITUHBI

8.1. O0s3aTesIbHAs JUTEPATYpa

Tun (y4yeOHHK, yueOHOe

KoaunuecTBo B

HAY4YHOMH
Ne nocooue, yueoHo-
ABTOpPBI, COCTABUTEJIH 3arsiaBue (3aroJI0BOK) Ton u3nanus oubanorexe /
n/n MeToaAnYecKoe nmocoomue,
HanmeHnoBanme
NPaKTHUKYM, Ap.) 3EC
! Jlesmi B.1. HcTopust nHGOpMAITMOHHBIX TEXHOIOTHIA YueouuK 2020 IbC
p pMatt «IPRBooks»
2 Hazapos C.B. . Yu4eOHoe mocobue 2020 3bC
OcHoBbI HHGOPMAIITMOHHBIX TEXHOJIOTHI
«IPRBooks»

8.2. JlonosinuTeIbHAS JIMTEPATypa

Tun (yueOHuk, yuedHoe

KoaunuecTBo B

Hay4YHOH
Ne nocooue, yueoHo-
ABTOpBI, COCTABUTEJIN 3arsiaBue (3aroJji0BoK) I'ox u3panus ondauorexe /
n/n MeTOoAnYEecCKoe mocoomne,
HanmeHnoBanue
NMPaKTHUKYM, IP.) 3EC
1 [Tunxo MN.C. WNHdpopManinoHHbIE TEXHOJIOTHH : IIpakTukym 2016 9BbC
IIPaKTUKYM I10 HaIIPaBJICHUIO TOATOTOBKH «IPRBooks»
51.03.06 «bubnuoreyHo-uHGOpPMaITIOHHAS
JeSITENIbHOCTBY, KBaTU(pUKalLUs (CTETIEHb)
BBIITYCKHHUKA — «OaKaJlaBp»
2 bapanosa E.B. NudopmaninoHHbie TEXHOJIOTHH B YueOHuk 2016 OBbC «Jlanb»
o0pa3oBaHUU
3 Kynunos 10.11., YdebHOe mocodue 2016 3BC «Jlaub»

OcHOBBI COBpeMEHHOM HH()OPMATHUKH

[Tamenko O.D.




8.3. Ilepeyenb mpogecCHOHAIBLHBIX 0a3 JAHHBIX U HH(POPMAIMOHHBIX CHPABOYHBIX
CHCTEM

— Web of Science[DnekTpoHHbIii pecypc] : MyJIbTHAMCHUIUIMHAPHAS pedepaThBHas Oa3a
nannbix. — Philadelphia: ClarivateAnalitics, 2016— . — Pexxum goctyma : apps.webofknowledge.com.
— 3ar. ¢ skpana. — 3. pyc., aHTJIL.

Scopus [DaekTpoHHbIH pecypc] : pebepatuBHas 6a3a nanubix. — Netherlands: Elsevier, 2004—.
— Pexxum moctyma : scopus.com. — 3ari. C skpana. — 3. pyc., aHrII.

Elibrary [DnexTponHbIii pecypc] : Hay4Has 3JeKTpoHHas OubOamoTeka. — MockBa : HOB,
2000- . — Pexxum moctyma : elibrary.ru. — 3ari. ¢ sxpana. — 3. pyc., aHr.

8.4. IlepeyeHb MPOrpaMMHOI0 oOecnevYeHus

0 PexkBu3HUTHI 1O0r0OBOpa
N HanmenoBanue I1O ¢ 3 A0TO ? P
n/n (nata, HOMep, CPOK JelCTBHS)
1 Windows beccpounas
2 OfficeStandart Bbeccpounas

8.5. Onucanne MaTepHaJIbHO-TEXHHYECKOl 0a3bl, HEOOXOAUMOM ISl OCYLIeCTBJICHHUS
00pa3oBaTeILHOIO MPoIecca Mo JUCHUILINHE

HaumeHnoBaHue 060py10BaHHBIX Y4eOHBIX

Ka0OMHETOB, J1a00PaATOPHIi, MACTEPCKUX U
Ne Ap. 00bEKTOB /1J1s1 IPOBe/leHus!

/0 | NPaKTHYeCKHUX U JIaOOPaTOPHBIX 3aHATHI,
MOMeIeHU 1JIs1 CAMOCTOATEIbHOMI
padoThl o0yyarommxcsi (HoMep ayAuTOPUM)

Aynuropus BeOKoH(pepeHIil. YuebHas
ayIUTOpUsl i1 TPOBEACHUS  3aHATUU
JIEKIMOHHOTO TUNA. YueOHas ayAuTOpUs JUIs
MIPOBEICHUS 3aHATUM CEMHHApCKOro THIIA. DKpaH TEJIeBU3UOHHBIM, IIHUPMBI,
YyeOHass  ayauTopusi A8 KypCOBOTO | IPOXKEKTOP Ha LITaTHUBE. CTOJ
1 | mpoektupoBaHusi (BBITIOJHEHHS KYPCOBBIX | MPENOAaBaTEIbCKUH, CTYJIbA
pabot). YuebHast ayauTopust JUisl TPOBEACHHS | MIPENOIaBaTeNIbCKUE. Tpancnapant-
TPYIIIOBBIX u WHAMBUIYAIbHBIX | MEPETSKKA, CHCTEMHBIN OJIOK .
KOHCYJIbTalMi  Y4eOHass ayauTopusi s
MPOBEACHUS 3aHATUN TEKYIIEro KOHTPOJIS U
npomexxyrouHoi arrecraimu. (YJIK-807)

Ilepeyenb 0CHOBHOTO 000pPYAOBAHMA




