benepanbHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30oBaTeIbHOE YUPEXKICHUE
BBICIIETO 00Opa30BaHUS
«TONBATTUHCKUI TOCYIapCTBEHHBIN YHUBEPCUTET

b1.B./1B.06.02

PABOYAS ITPOI'PAMMA TUCIUAIIJINHBI

Jleronpon3BOACTBO U PEKUM CEKPETHOCTH

(Haumenosanue OUCUUNTIUHbL)

10 HAMPABJICHUIO TIOJITOTOBKH
40.05.01 TIpaBoBoe obecrieueHre HAITMOHATBHONU O€30MTaCHOCTH

(KOO U HAUMEHOBAHUE HANPABIIEHUs: NOO20MOsKU, cneyuarvHocmu 6 coomgemcemeuu ¢ @I'OC BI1O/ @I'OC BO)

YI‘OJIOBHO-HpaBOBaH

(Hanpasnennocms (npouis)/cneyuanuzayus)

®opma oOydeHHs: 3a04YHas

I'ox mabopa 2018
Pacnipenesienue 4acoB JUCHMILIMHBI 110 ceMeCTPaM M BHIaM 3aHATHI (110 y4eOHOMY IJIaHY)
Kouunyecreo 3ET 2
Yacos no PYII 72
Buabl KOHTpOJIA HA IK3aMeHbI 3auernl Kypcosbie Kypcosbie KO“TPﬁOm’“”e
Kypcax NPOEKTHI padoThI (s :;?,;:0"; tbop-
MBI 00yYeHHsI)
4
NeNe kypca
1 3 4 5 6 Hroro
3ET mo kypcam 2 2
Jlexun 4 4
JlabopaTopHbIe
IpakTHyeckue 6 6
KonTakTnasi padora 10,25 10,25
Cam. paGora 58 58
Konrpoa, 3,75 3,75
Hroro 72 72

ToabsarTa, 2017




Pabouas nporpamma coctasnena Ha ocHoBannu ®I'OC BO u yyeOHOTO nijaHa HanpaBJIeHUs MO/
rotoBku (cneruanbHocTh): 40.05.01 «IIpaBoBOE 0OecIeueHNE HAITMOHATBHOM 0€301TaCHOCTH

Penien3upoBanue padodeil mporpaMMbl JUCITUTUTHHBI:

OtcyTcTBYET

Yyebnas (pabouast) mporpamma o00peHa Ha 3ace1aHuu Kadeapbl
«YTOJIOBHOTO TIpaBa M mpouecca» (MpoTOKoII 3aceaanust Ne OT « »
201 1.).

Pentensenr

« » 20 .

Cpok geiicTBust pabodelt mporpaMMBbl AUCIUTUINHBL 10 « » 20

Hudopmanus 06 akryanuzanuu padbodeid mporpaMMbl JUCITUTUIAHBIL:

[Tpotoxon 3acenanus kageapnl Ne OT «__ » 20 r.

[Tpotoxon 3acenanus kagenpnl Ne OT «__ » 20 r.

[Tporoxon 3acenanus kageapnl Ne OT «__ » 20 r.

ITporokon 3acenanus kapeaps Ne OT «__» 20 .
YTBETXJIAIO

3aBeayroniuii kKadenpoit «YToJ0BHOE MPaBO U MPOIIECCH
KaHJUJAT IOPUINYECKUX HAYK, JOLEHT

« » 20 T C.B. IOHO11IEB




AHHOTAIUA
AMCIHHUIUIMHBI (Y4eOHOT0 Kypca)
B1.B.J[B.06.02 /1e/I0NPOU3BOACTBO U PEKUM CEKPETHOCTH

1. Heab 1 3a71a4n M3yYeHUs JUCUUILIMHBI (Y4eOHOT0 Kypca)

Llens oOydeHus: cocTouT B (pOPMUPOBAHUHM HAYYHO-OOOCHOBAHHOTO MPE/I-
CTaBJeHUsI 00 OCHOBAX JIEJIONPOU3BOJICTBA U PEKUMA CEKPETHOCTH B Poccuiickoii
denepauu U €ro 3HAYEHUSI B JIEATEIIBHOCTH TOCYJAAPCTBEHHBIX U MYHHIUIIAJIb-
HBIX OPraHOB, a TAK)KE PA3JIMUHBIX OpTraHU3AIUH.

3amaun:

- U3yYUTh OCHOBHBIEC TIOHATHUS U TEPMUHBIL;

- U3yYUTh HOPMATUBHYIO MPABOBYIO 0a3y JEJIONPOU3BOJICTBA U TPEOOBAHUS
TOCTOB K 0()OPMJICHHUIO IOPUIUYECKUX IOKYMEHTOB;

- 03HaKOMUTbH CTYJICHTOB C OOIIMMHU MpaBUJIAMU COCTaBJIEHUSA U odopmIie-
HUS IOPUIMYECKH 3HAYUMBIX JOKYMEHTOB, OpPraHU3AIMIO JIOKYMEHTOOOOpOTa,
TEXHOJIOTHIO JIEJIONPOU3BO/ICTBA U MOPSIIOK XPaHEHUS! JOKYMEHTOB;

- OBJIAJIETh METOJIUKOW pa3pabOTKU OCHOBHBIX BUJIOB IOPUIMYECKHUX JTOKY-
MEHTOB U UX MMPABUILHOTO OPOPMIICHUS;

- U3yYHTh 3aKOHOJIATENILCTBO O 3aLIUTE TOCYJAPCTBEHHOM TailHBI;

- OCBOMUTH MOPSAOK JOMYCKa M JOCTyIa JIOJKHOCTHBIX JIMII M TPa)KJaH K
roCyJlapCTBEHHOM TallHE;

- U3YUYUTh MOPSIOK 3aCEKPEUUBAHUS U PACCEKPEUMBAHUS CBEJCHUM, COCTAB-
JISOIIUX TOCYIAPCTBEHHYIO TalHY;

- O3HAKOMHTCSI C TPOIEAYPOH JUIEH3UPOBAHUS B 00JIACTH 3alIUTHI TOCY-
JTApCTBEHHOW TalHBI.

2. MecTto nucuuiuiaabl (yueOHoro kypcea) B crpykrype OITIOITI BO

JlanHast qucnuruivHa (Yu4eOHBIH Kypc) OTHOCHTCS K JUCHUIUIMHAM I10 BbI-
0opy BapuaTtuBHOM yacTu bioka 1 «/IMCHUIIINHBI (MOIYIIH)».

JlucuuniauHel, yaeOHbIe Kypchl, HA OCBOGHUHU KOTOPBIX Oa3upyeTcs IaHHas
aucuuIuinHa (yueOHbIN Kypce):

BBenenue B ropuandeckyto npodeccuio; mpodeccrnoHanbHas THKa; OCHOBBI
MH(OPMAIMOHHOW KYJIBTYpbI; TEOpHUS rocyJapcTBa U npasa 1.

JlucuuniauHel, y4yeOHble KypCbl, I KOTOPBIX HEOOXOJUMBI 3HAHUS,
YMEHHsI, HaBbIKU, TpUoOpeTaeMble B pe3yibTaTe U3YUeHUs JaHHOW JUCIMUITITUHBL:

Nudopmatuka u wuHPOpPMAIMOHHBIE TEXHOJOTMH B MPOdeCcCUOHATHHON
NeSITEIbBHOCTH; KOHCTUTYLIMOHHOE TmpaBo Poccuu; aaMHUHHCTpAaTHBHOE TIPaBo;
rpaXXIaHCKOE TMpaBo; TPAKIAHCKOE MPOLECCyadbHOE MpPaBO (TpakIaHCKUM
IPOILIECC); YTOJIOBHOE TMPaBO; YroJIOBHO-TIPOLIECCYATIbHOE TMpaBo (yroJIOBHBIN
MPOIIECC).



3. Ilmanupyemble pe3yJbTaTbl 0O0y4YeHUs] MO0 AMCHMILIMHE (y4ueOHOMY

KYpCY), COOTHECEeHHbIE ¢
00pa3oBaTeJIbHOI MPOTrPAMMBI

IVIAHUPYEMbIMH

pe3yJbTaTaMi  OCBOEHHA

®opmupyeMblie U KOHTPOJIUpPYeMble
KOMIIETeHIIH U

IlnanupyemMblie pe3yabTaTbl 00y4eHUs
AUCHHUILINHBI (Y4e0OHOro Kypca)

-CIIOCOOHOCTH paboTaTh ¢ pa3INuHBIMU
UH(POPMALIMOHHBIMH PECYPCAMHU U TEX-
HOJIOTHSIMH, TIPUMEHSTh OCHOBHBIE Me-
TOJIbI, CHOCOOBI M CPEJICTBA MOJTYUCHHS,
XpaHEeHUs1, OUCKa, CUCTEeMAaTH3allHH,
00paboTKH U nepeaadn HHPOpMaIuu
(OK-12)

3HaTh: OCHOBHBIC HH()OPMALOHHO-IIPABOBBIE PECyp-
CBI B IPEIMETHON 00JIaCTH

Ymers:
- OCYILECTBJIATH TIOMCK HEOOXOIMMOM MPAaBOBOM HH-
¢dopmanuu, B TOM YHCII€ B KOMIBIOTEPHBIX CETSIX

Braners: OCHOBHBIMH IIpueMaMH pabOTHI C TIPaBoO-
BbIMU 0a3aMU JaHHBIX;

- HaBBIKaMH PabOTHI ¢ KOMIIBIOTEPOM KaK CPEACTBOM
yIpaBieHus: HHpopMaIue;

- HaBBIKaMH PabOTHI B TII00ATBHBIX KOMIBIOTEPHBIX
CeTsX;

- COBPEMEHHBIMU HH()OPMAMOHHBIMH TEXHOJIOTUSIMU
JUISL peILICHHs 33/1a4 B IPO(hEeCCHOHANBHON A TEIbHO-
CTH

-CIIOCOOHOCTh MMPUHUMATD PEIICHUS U
COBEpIIATh OPUIUUYECKUE JCHCTBUS B
TOYHOM COOTBETCTBHH C 3aKOHOIaTCIIb-
ctBoM Poccuiickoit ropuandecku De-
nepanuu (ITK-3)

3HaTh: IPUEMBI U METObI, HEOOXOAUMBIE VISl FOPU-
JWYECKH MPAaBUIbHON KBaIMpuKamuu GpakToB U 00-
CTOSITETIBCTB.

VYMeTh: HOPpUIUYCCKH I'PaMOTHO PCaJIM30BbIBATL HOP-
MBI MaTCprUAJIBHOI'O 1 NPOUCCCYAJIbHOIO IIpaBa B CO-
OTBCTCTBYIOHIUX 00CTOSITEILCTBAX.

Bragers: cnocoOHOCTBIO FOPUIMYECKH TPABHIBHO
KBAJTM(PHUIHUPOBATH (aKThl U 00CTOATENbCTBA.

TemaTnueckoe coaep:kaHue JUCUUILIMHBI (Y4eOHOr0o Kypca)

Pasneu,
AYJIb

MO-

IMoapa3zaen, Tema

HH.

1. Ilpenmer, conep:kanue W 3amadu Kypca. JJokymeHTOBeze-
HUE KaK Hay4dHas IUCLUIUINHA. VICTOYHHUKM JOKYMEHTOBEIE-

2. CiocoObl U cpenicTBa IOKYMEHTHPOBAHUSI.

MOTyJIN HE

3. TlognuHHBIE W TOMJIOXKHBIE JOKyMEeHTHI. Danbcuduxarus
JIOKYMEHTOB M CIIOCOOBI 3aIIUTHI OT HEE.

peayCMOTPEHBI

4. O6mue npasuia 0HOpPMIICHHS TOKYMEHTOB.

5. Bujpl 10KyMEHTOB.

6. Opranuzaiys paboThl ¢ TIOKYMEHTaMHU.

7. Opranm3aius paboThl ¢ 00paIIEHUSIMH TPaXKIaH.

8. IIpoueccyanbHble TOKYMEHTHI.

9. Opranuzaiys J1eI0IpPOU3BOJICTBA B Cy/1aX.

O0masi TPya0eMKOCTh JAUCHMILUIMHBbI (ydeOHoro kypca) — 2 3ET.

4




4. CTpyKTypa U COJIepKaHUE TUCIUIUIUHBI «J[e10mpOoru3BOACTBO U PEXKUM CEKPETHOCTH

Kypc -4
Buabl yueOHoii padboThI ®opmbl |  Pexo-
ALY P Heo0xoaumeIe p
TeKy- | MeH[ye-
MaTepuaIbHO-
AyIUTOpHBIC 3AHATUS CamocrosiTeibHAs 1mero | masi Jiu-
TeXHUYeCKHe
(B yacax) padora eCVDCLI KOH- Tepary-
pecyp TPOJIs pa (Ne)
Pasien BCEro . ®opMbI NPOBeEIEHUS
> | Ilompa3sneii, Tema N >< = S Jsexkumii, 1adoparop-
MOAYJIb = <RI ¢opMmbI opranu-
2 o' § HBIX, IPAKTHYECKHX v
=| Z| Z|E " = 3aUUH
S 2| 2| =€ 3aunaruii, MeToabl S
= g | = o s CaMOCTOSITE]Ib-
2| 5| El=ag o0y4yeHmus, peajan3sy- e Hoil
=
€| 2| 2| % # omme npumensiemyio | °
S S| = 5 padoThI
= S| o F o0pa3oBaTe/ibHYI0
TEXHOJIOTHIO
1. IIpenmer, conep-
KaHHUE U 3a/1a4u Msvaerie vae6
Kypca. JJokyMeHTo- . ye v MynbsTme nuii-
Ketic — 3agaun, nemo- HOW W JIOTIOJTHU- KOJLJIO-
BeJICHUE KaK Ha- 1 6 . HOe 000pyHOoBa- Ne 1-4
Bas Urpa TEeJIbHOM JHuTepa- KBUYM
y4YHas TUCIHILIINHA. N HUE
Hcrounuku noky- Yp
MEHTOBE/ICHUSI.
N3zyuenue yueb- .
He 2. CniocoOsl1 1 cpea- . ya 1 MynbTuMeIui-
KomnokBuym, kelic — HOW W JIOTIOJTHU- KOJLJIO-
npemay- CTBa JOKYMEHTH- 1 14 . HOE 000pyaOBa- Ne 1-4
3ajlauu, JeNIoBast urpa TEJIbHOM JHUTepa- KBUYM
CMOTpe- pOBaHUs. TypbI HUE
HBI =
3. [louinHHBIE U Konnoksuym, keiic — .
KomnbrorepHslit
MIOJUTO’KHBIE JOKY- 3aJauu, JIeNoBasi Urpa N3zyuenne yued- KITACE C TOCTYTIOM
MeHTbI. Panbcudu- HOW JIUTEPaTypHl yn KOJIJIO-
4 K MH(POPMALIMOH- Ne 1-4
Kallus IOKyMEHTOB W HOPMATHBHO- | = e | KBUYM
U CIIOCOOBI 3aIUTHI MIPABOBBIX aKTOB I():TeMaM
OT Hee.
4. O6mue npaBuia 1 2 Komnoksuywm, keric — 5 Nzyuenue yuebd- MynbeTumenuii- | aenosast No 1-4
oopmienus ao- 3aJauu, JIeNoBasi Urpa HOW JIUTEPATyphl HOe 000py/I0Ba- urpa B
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KYMEHTOB. 1 00pa3oB Mpo- HUE
LeCCyaJIbHBIX aK-
TOB; pacrpenese-
HUE pOJIEN
KomnokBuym, keiic — Nzyuenune yued- KomnbrorepHsbiit

3aa4yu, JCJI0Bas Uurpa

HOM JINTEpPaTypHI;

KJIaCC € JOCTyIIOM

5. Buns! nokymen- KOJIJI0-
AL IOKYM 5 | usyuyenue cyned- | K MHPOPMAIMOH- Ne 1-4
TOB. . KBUYM
HOW MPaKTUKU B HO-TIPABOBBIM CH-
cetu HTEepHET creMam
Komnoksu Keiic — KommbroTepHbIi
yM; Uzyuenue yueb- P
6. Opranu3zanus pa- 3a/1auu, JACJIOBas Urpa z KJIacC € JJOCTYTIOM
HOH JINTEpaTyphl [enosas
OOTHI C TOKYMEH- 5 K MH(POPMALINOH- Ne 1-4
1 HOPMaTHBHO- urpa
TaMH. HO-TIPABOBBIM CH-
MIPABOBBIX aKTOB
creMaM
Komnoksu Kelic — MyabTHME NI -
M, Uzyuenue yuebd- Y A
7. Opranu3zanus pa- 3a/1a4uu, JAeJIOBas Urpa 2 HOE 000pyaOBa-
HOU ¥ JOIIOIHU- JenoBast
00THI ¢ oOpariie- 5 N HUE JIJI1 OpraHu- Ne 1-4
TEJILHOM JIuTEepa- urpa
HUSIMU TPax/IaH. - 3alMHU KOJUIOKBH-
MY yMa
Komtoksu KeHc — MynsTHMEIUNA-
M N3yuenue yuebd- Y
3a/1a4, JeJioBasi urpa z HOE 000pyHOoBa-
8. IlponeccyanbHbie HOM U JOIOIHU- KOJLIIO-
5 N HUE ISl OpTaHHu- Ne 1-4
JTIOKYMEHTBHI. TeIBHOU JIUTEpa- KBHUYM
3alMH KOJUIOKBH-
TYpbI
yma
Konnoksu Kelc — MynsTUMEIUN-
M N3zyuenue yuebd- Y
9. Opranu3zanus ne- 3a/1auu, JeJioBas Urpa 2 HOE 000pyaOBa-
HOW ¥ JOIIOIHU- KOJIJI10-
JIOIIPOU3BOJICTBA B 5 N HUE JUI OpraHu- Ne 1-4
TeIHHOU JTUTEpa- KBHUYM
cyJnax. 3aliH KOJUIOKBH-
TYpbI
yma
Hroro: 58
Nroro xoHTakTHas paboTa: 10,25
Kontposns: 3,75
Hroro: 72




5. KpnTeplm U HOPMBI TEKYIIECT0 KOHTPOJISA " HpOMe)KyTOqHOﬁ aTTeCTallumn

DopMbI TEKYLIET0 KOHTPOJISI

YciaoBus 10nycKa

Kpurepun u HOpMbI OLIEHKHU

Komnoksuym

OTCYTCTBYIOT

- OIICHKA «OTJIMYHO» BBICTABISIETCS CTYJIEHTY, €CJIU OTBET MPABWIbHBINA, YBEPEH-
HBIN, YeTKUH U ITOJIHBIH;

- OIICHKA «XOpOIIO» BBICTABJISIETCS CTY/ACHTY, €CIIK OTBET, B OCHOBHOM, IOJHBIMH,
YBEPEHHBIM W TPABWIBHBINA, OJHAKO, JOMYIICHBI HE3HAYUTEIHHBIC MOTPEITHOCTH,
HCIIPaBIIEHHBIE MOCIIE AOMOTHUTEIBHBIX BOIIPOCOB;

- OIICHKA «YyJIOBJIECTBOPHUTEIILHO)» BBICTABIISICTCS CTYICHTY, €CJIM OTBET HEIIOIHBIM,
HEYBEPEHHBIN, HEUETKUH, OTJEIbHBIC MOJOKEHUSI HEMpPaBWIbHBIC, OJHAKO, ITyTEM
HaBO/ISAIIUX BOMPOCOB, B OCHOBHOM, JJOCTUTaeTCs HEOOXOMMast IOJIHOTA OTBETOB;

- OLIEHKA «HEYIOBJIETBOPUTEILHOY BBICTABIISIETCS CTY/ICHTY, €CJIM OTBET CYMOYp-
HBIH, HEMPABUIIbHBIHN, COIEPIKUT CYLIECTBEHHBIE, MPUHIIUITHAIBHBIE OLITUOKH, CTY-
JICHT HE TOHUMAET CYITHOCTH M3JIaraéMoro BOIPOCca WM HE JACT OTBETA HA HETO.

Keitic-3amaua

OTCYTCTBYIOT

- OLICHKA «OTJIMYHOY» BBICTABISETCS CTYACHTY 3a PABUJIbHOE PEILICHUE 3a/1a4H,
000CHOBaHHOE apryMEHTUPOBAHHBIMU BBIBOJIAMHU;

- OLIGHKA «XOPOILO» 3a MPaBUIbHOE pellleHue 3a7aun 0e3 apryMeHTHPOBAHHBIX
BBIBOJIOB;

- OLIEHKa «YJOBIIETBOPUTEIHHOY» 32 PEIICHUE 33aJJa4uH C OJIHOM oImMOKoN u 0e3
BBLIBOJIOB;

- OLIEHKA «HEYJOBJIETBOPUTEIHHOY 3a HEMPABWIBHOE PEIICHHE 3aJauH.

enosas urpa

OTCYTCTBYIOT

- OIIEHKA «OTJIUYHO)» BBICTABJISETCS CTYJEHTY 3a aKTMBHOE Y4acTHE B JEJIOBOMU
WTpe U 3a MPaBUIbHbBIE, IOJHBIE OTBETHI HA TOCTABJIEHHBIE BOIIPOCHI;

- OIIEHKAa «XOPOII0» BBICTABISIETCSA CTYACHTY 3a ydacTHhe B JCJIOBOM UTpe U 3a
MPaBUJIbHBIE OTBETHI HA TOCTABJICHHBIE BOIIPOCHI;

OIICHKA «YJOBJIETBOPUTEILHO» BBICTABIIACTCS CTYJEHTY 3a y4acTHE B JIEJIOBOM UTPE;
- OLIEHKA «HEYJOBJIETBOPUTEILHOY BBICTABISETCS CTYICHTY B TOM CIIy4ae, €Clid OH
HE Y4aCTBOBAaJI B JICJIOBOM UTpE.

®opma npoBeeHHA
NMPOMEKYTOYHOM aTTeCTAIINH

YcaoBus gomycka

KpuTtepun n HOpMbI OLIEHKH

3auer
- YCTHOe codeceoBaHHe

Brinonnenue texy-
IIHX 3aJaHui

3auTeHO «OTJINYHOY ITo uToram paboTHI B ceMecTpe, PH BEIIOJIHEHIH BCEX TEKYIIUX 3aIaHUH -

aBTOMAaTOM;
HpI/I YCTHOM CO6€CC,Z[OBEIHI/II/I - IOJIHBIM OTBET HA 3a/IaHHBIC BOIIPOCHI; XOpo1Ias
OpHUCHTAlYA B YTOJOBHO-IIPOLECCCYAJIbHOM 3aKOHOAATCIbCTBEC; HAJINYHMC HABbI-




KOB COCTaBJICHUS MIPOIECCYATbHBIX aKTOB U MPUHATHUS MTPOLECCYaTbHBIX pelle-
HUH

3aUTEHO «XOPOILIO»

ITpu ycTHOM cobecenoBaHNY - TIOJHBII OTBET Ha 33JaHHbBIC BOIIPOCHI; XOPOIIast
OpHEHTAIWS B YTOJIOBHO-TIPOLIECCYaTbHOM 3aKOHOAATENbCTBE; HE3HAUNTEIb-
HBI€ OIIMOKHY B MPUHATHH MIPOLECCYaTbHBIX PELICHUH U COCTABICHUH MIPOLIEC-
CyaJIbHbIX aKTOB

3auTeHO «yJOBJIETBOPHU-

[Ipu ycTHOM coOece0BaHUH - IOITYCKAIOTCS HE3HAUYNTENFHBIE OITHOKY; ciadas
OPHEHTALNA B YTOJIOBHO-TIPOLIECCYaIbHOM 3aKOHOATENILCTBE; TPYAHOCTH B

TCIIBHO))
COCTaBJICHHH IPOLIECCYaNbHBIX aKTOB M NPUHATHH NPOLECCYaNbHBIX PEHICHUH
He 3auteno He opueHTHpOBaH B IEHCTBYIOIEM 3aKOHOAATEIBCTBE, HE CIIOCOOEH MPHHSTH

HE00X0IUMOE TIPOIIECCYaTbHOE PCIICHHE M COCTABUTH TPEOYEMBIii POIIECCy-
AJIbHBIN aKT




6. Kpurepun 1 HOPMBI OLIEHKH KYPCOBBIX Pa0doT (IIPOEKTOB)
Yuebnvim nianom oanHwlil U0 pabom He npedycmMompeH.

7. llpumepHasi TeMATHKA KOHTPOJIbHBIX padoT

Ne /m Temsr

1. [TonsaTtue, QyHKIMM JOKYMEHTA U €r0 3HAUEHHUE B YIIPABJICHUYECKOH IEATETLHOCTH Op-
I'aHOB BHYTPEHHHX /€.

2. [IpaBuna cocraBieHus, 0HOPMIICHHUS U U3TOTOBJICHUS CIYKEOHBIX TOKYMEHTOB, CO-
3/1aBa€MbIX B JEATEIbHOCTH IPABOOXPAHUTEIbHBIX OpraHax.

3. Opranuzanus J0KyMEHTO000pOTa B IPAaBOOXPAHUTEIBHBIX OpraHaxX BHYTPEHHUX JIeIl.
OcHOBHbIE IpaBUJIa U MOPAJOK pabOThI C JOKYMEHTaMHU.

4. Homenknarypa ien: moHSTHs, BUJBI, COASPKAHNE U MOPSATOK COCTABICHUSI.

5. [TonsATHE 3KCTIEPTU3BI IEHHOCTH TOKYMEHTOB. OmpeienieHue CPOKOB XpaHEHUs JI0KY-
MEHTOB.

6. ITonroToBka Jien K mepeiaye Ha XpaHEeHHe B apXUB. APXUBHOE XpaHEHUE IOKYMEHTOB.

7. Oco6eHHOCTH Be/IeHUs JIeJIONPOU3BOJCTBA 10 OOPALIEHUAM I'paKJaH

8. KanpoBoe 1e10npon3BoICTBO: TOHATHE, 00IIast XapaKTEPUCTHKA.

9. ITpaBuia nenoBoi NepenucKu: 3Ha4eHUe, BU/Ibl, OpraHu3alysl.

10. | DIEKTPOHHBIA JOKYMEHTOOOOPOT: 3HAUCHUE, IPABOBOC PETYINPOBAHHUE.

11. | DnexTpoHHas LUdpPOBas MOANUCH: OHATHE, 3HAUEHHE, IIPABOBOE PEr'YIMPOBaHUE,
IPUMEHEHHE B CHCTEMe WH(OPMAIIMOHHOTO OOMEHa 3JIeKTPOHHBIMH JOKYMEHTaMH.

12. | llonsTue, 3HAYCHUE U OCHOBHBIE MEpPhI 00ECTIeUeHHs PEKUMa CEKPETHOCTH

13. | l'ocynapcTBeHHas TailHa: NOHATHUE, BUJbI, 3HAUCHHE.

14. | CBeneHust orpaHMYEHHOTO PacpOCTPAHEHUS: IOHATUE, BUBL.

15. | OrpanuueHnus, HanpaBJICHHbIE Ha NIPEeYNPEKICHNUE pas3IJIallleHusl TOCYAapCTBEHHOM
TAHBI.

16. | [lonsrue ciyxeOHoi TaiiHbl. CiryeOHbIe CBEI€HUS OIPAaHUUEHHOI'0 PacpoCTpaHe-
Hus. [lopsnok oOpamieHns co Ciry>kKeOHBIMH CBEJICHUSMHU OTPaHUYEHHOTO PaCIIpo-
CTpaHEHHSI.

17. | IlonsiTre, 3HaUYSHHE U TIPABOBOE PETYIMPOBAHHUE JOMYCKA JOKHOCTHBIX JIUI] U TPaXK-
naH Poccuiickont Penepanny K rocy1apCTBEHHON TalHe.

18. | ®opmbl 10oMyCcKa K CEKPETHBIM CBEJIEHHUSIM, 0COOEHHOCTH 0(OPMIIEHUS JI0ITyCKa
rpakJiaH, MPUHUMAEMbIX Ha padoTy, ydammMmcs.

19. | OcHoBaHus A5 OTKa3a TpaKAaHUHY B JONYCKE K FOCYJJapCTBEHHOH TaliHe.

20. | Iopsimok norrycka JIMI K CBEACHUSIM, COCTABIISTIONIMM TOCYAAPCTBEHHYIO TalHYy.

21. | IlpuuuHBI U YCIIOBHS pa3riallleHus], paclipOCTPAaHEHUs U PAaCKPBITHs CBEACHUH, CO-
CTaBIISIOIINX TOCY/IaPCTBEHHYIO TalHY.

22. | IlonsTue, GyHKUMHU TOKYMEHTA U €ro 3HaYeHHE B YIPABICHUECKON AeATeIbHOCTH Op-
TaHOB BHYTPEHHUX JIEJI.

23. | IIpaBuia coctaBneHust, 0pOPMIICHHUS U U3TOTOBJIECHUS CITYyKEOHBIX TOKYMEHTOB, CO-
3/IaBaeMBIX B JICATEIHHOCTH MPABOOXPAHUTEIHHBIX OpTraHax.

24. | Opranu3zamnus JT0KyMEeHTO000pOTa B IPaBOOXPAHUTENBHBIX opraHax. OCHOBHBIE ITpa-
BIJIA U TIOPSIIOK pabOTHI C TOKYMEHTAMHU.

25. | HomeHkuaTypa Jein: OHSITHS, BUJIBI, COIEP’KaHUE U TIOPSIIOK COCTABIICHHSL.

26. | ITonsTHE SKCIIEPTH3BI ICHHOCTU JOKYMEHTOB. OnpesiesieHne CPOKOB XpaHEHUS JIOKY-
MEHTOB.

27. | IlogroroBka Jien K nepejaye Ha XpaHeHHe B apXuB. ApXMBHOE XpaHEHHE JOKYMEHTOB.

28. | OcoOeHHOCTH BEJICHUS JISJIOPOU3BOJICTBA IO OOpAIIEHUSIM TPaX/IaH

29. | KagpoBoe nenonpou3BoJCTBO: MOHATHE, 00IIAsi XapaKTepPUCTHKA.

30. | IIpaBwmita neiroBO¥ MEPENUCKU: 3HAYCHHE, BUJIBI, OPTaHU3AIIHSL.




8. Bonpocsl k 3auerty

Ne Bonpocsl

1 | Ilpenmer, 3agaun U cucTeMa JUCLUIUIMHBI «/{€10MPONU3BOICTBO U PEXKUM CEKPETHO-
CTH»

2 | VcTopus pa3BUTHs OTE€YECTBEHHOTO JAEJIOMPOU3BOICTBA

3 | HopmaTtuBHO-npaBoBas 6a3a JeJI0NPOU3BOJCTBA

4 | Ilonsatue «1okymeHT». Buasl nokymenToB. FOpuanueckas cuia TOKyMeHTa

5 | O6mue npaBuiia NOArOTOBKU M 0(OPMIIEHHS TOKYMEHTOB

6 | [IpaBuna odopmiieHHsS pEKBU3UTOB (rOCyAapcTBeHHBINH repO PD, HazBaHue opraHu-
3alluy, COIPaBOYHbIE JaHHBIE 00 OpraHu3alyu)

7 | Bunsl cinyeOHBIX JTOKYMEHTOB, HCIIOJIB3YIOIIUXCS B JIEATEIBHOCTH MPaBOOXPAHU-
TEJIbHBIX OPTaHOB

8 | Bunsl ciny:)xeOHBIX JOKYMEHTOB, HCIOJIb3YIOIUXCS B AEATEIBHOCTH a/IBOKATYPbI

9 | Bunsl ciry)keOHBIX JOKYMEHTOB, HCHOJIB3YIOIIUXCS B IESTEIILHOCTH MPOKYPATYPHI

10 | Buap! cinyxkeOHBIX TIOKYyMEHTOB, HCIIOJIb3YIOIIUXCS B JIESITEIbHOCTH CYJIOB

11 | Buasl cnyxeOHBIX JOKyMEHTOB, HCIIOJIB3YIOIINXCS B ACATEIBHOCTH HOTapUaTa

12 | IlpoueccyanbHble JOKYMEHTBI, UCIIOJIb3YEMbIE B AESTEIbHOCTH MOJUIIUU

13 | IIpomeccyanbHBIC TOKYMEHTHI, HCIIOJIb3yeMbIe B nestenbHocTH CK PD

14 | IlpoueccyasibHble TOKYMEHTHI, HCIIOJIb3YEMBIE B JIEATEIbHOCTH IPOKYpPATYyphI

15 | Iopsimok paboThl ¢ 0OpaleHUsIMH TPaKJaH B OpraHax npoKypaTrypbl

16 | Iopsimok paboThI ¢ OOpANICHUSIME TPAKIAH B OpraHax MOJIMINN

17 | IloHsATHE «IIPOTOKOJ» M OCOOCHHOCTH €r0 MOATOTOBKU M O(OPMIICHHUSI

18 | IlonsTHE «IOKYMEHTOOOOpOTa» M ero coctapistonire. [Ipobmembl ero coBepiieH-
CTBOBaHMs

19 | KoHTpOJIb HCIOTHEHNUS JOKYMEHTOB B IPABOOXPAHUTEIBHBIX OpraHax

20 | Haznauenuwe u (yHKIMHU CEKPETAPHATOB (KAHIEISPHIA) B YUPESIKACHUAX U OpraHHU3a-
LUSAX

21 | IlonsATHE «I1€70Y», IpaBMiIa ero GOPMHUPOBAHUS

22 | IIpaBuia moAroTOBKU M 0(hOPMIIEHHS HOPMAaTUBHBIX MPABOBBIX aKTOB (0OIIME MOHS-
THST)

23 | Ilonatue «rocymapcTBeHHas TaifHa». [lepeueHb cBeAeHUH, COCTABISIOMUX rocyaap-
CTBEHHYIO TallHy B 00JIACTH ONEPaTUBHO-PO3BICKHOM JIEATEIbHOCTH

24 | ITpuHIMIBI OTHECEHUS CBEJICHUH K rOCYJJapCTBEHHOH TaliHe

25 | CreneHb CEKPETHOCTH CBEIIEHHH, COCTABISIONINX TOCYIapCTBEHHYIO TaliHy U TpU(BI
CEKPETHOCTH 3TUX HOCUTENIEN

26 | Ilopsmok 3acexpeyrBaHus CBEICHUH, COCTABISIOIINX TOCYJAPCTBEHHYIO TalHY

27 | OTBETCTBEHHOCTH 3a HapyIlleHHe 3aKoHoaaTeabcTBa Poccuiickoir deneparuu o roc-
yAapCTBEHHOW TailHe

28 | OOs3arenpcTBa pabOTHHKA, AOMYIMICHHOTO K CBEACHUSM, COCTABISIONIMX TOCYAAp-
CTBEHHYIO TaliHY

29 | O06s13aHHOCTH PaOOTHUKA, ITPH MOJYYSHUH OTIIEYATAHHOTO CEKPETHOTO IOKYMEHTA

30 | [ToHATHS «PEKUM CEKPETHOCTHY, «CEKPETHBIE pabOThI»

31 | [opsmok moydeHHsI CEKPETHBIX TOKYMEHTOB B PEKHMHO-CEKPETHOM ITOJIpa3Jiene-
HUU

32 | [lonsitne, PyHKIIMHM TOKYMEHTA M €T0 3HAYCHUE B YIPABICHYECKON JACATEIBHOCTH
OpPraHOB BHYTPEHHUX JEJI.

33 | [IpaBuna cocraBieHus, 0HOPMIICHHUS M U3TOTOBIICHUS CIY)KEOHBIX TOKYMEHTOB, CO-
3/1aBa€MBbIX B JESITEIbHOCTH ITPABOOXPAHUTEIBHBIX OPraHax.

34 | Opranusanus JOKyMEHTOO00pOTa B TPABOOXPAHUTEIbHBIX OpraHaX BHYTPEHHUX
nes. OCHOBHBIE MpaBUila U MOPSJIOK pabOTHI C JOKYMEHTaMHU.

35 | HomeHknatypa aemn: mOHITHS, BUABI, COJEPKAHUE U NMOPSJOK COCTABICHUSI.

36 | [lonsiTHe 3KCIepTU3bI LIGHHOCTHU TOKyMEHTOB. OnpeienieHne CpoKoB XpaHeHHUs J0-
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KYMEHTOB.

37 | IlogroroBka Aen K nepegavye Ha XpaHEHUE B apXUB. APXUBHOE XpaHEHHE TOKYMEH-
TOB.

38 | OcobeHnHoCTH BeACHUS ACITONPOU3BOACTBA MO0 OOpAIIEHUSIM IPaKIaH

39 | KagpoBoe nenonpon3BoACTBO: MOHITHE, 00IIast XapaKTEPUCTHKA.

40 | [IpaBwiia genoBOM MEPENHUCKH: 3HAYCHUE, BUIBI, OPraHU3aII.

41 | DneKTpOHHBIN TOKYMEHTOO0OPOT: 3HAUeHHE, IPABOBOE PETYIUPOBAHHE.

42 | DnextpoHHas UpoBas MOANKCH: MOHITHE, 3HAYCHHE, PABOBOE PETyIUPOBaHNE,
MIPUMEHEHHE B CUCTEME HH(POPMAIIMOHHOTO 0OMEHa AJIEKTPOHHBIMU JTOKYMEHTAMH.

43 | [lonsiTre, 3HaYCHNE U OCHOBHBIC MEphl 00eCTICUCHHSI PEKUMA CEKPETHOCTH

44 | TocynapcTBEHHas TallHA: IOHATHE, BUJIbI, 3HAYCHUE.

45 | CBenieHusl OTpaHMUYEHHOTO PacpPOCTPAHEHUS: IOHATUE, BUJBIL.

46 | OrpanuueHusi, HaPaBJICHHbIE HA MPEAYNPEKICHUE PA3TIIAICHUs TOCYAaPCTBEHHOM
TalHBbI.

47 | Ilousitue cyxeOHOH TaitHbl. CiTy’)keOHBbIC CBEJICHUSI OTPAaHUYCHHOTO PacIpoCTpaHe-
Hus. [Topsiok oOpamieHus co CIy>)KeOHBIMH CBEJICHUSIMU OTPaHUYEHHOTO PaCIIpO-
CTpaHEHUs.

48 | IlonsTue, 3Hau€HHE U MIPABOBOE PETYJIIMPOBAHHE JOMYCKA JOKHOCTHBIX JIUI U
rpaxxaaH Pocculickoi @enepanyu K rocyAapCTBEHHOM TaliHE.

49 | ®dopMbl AOIYCKa K CEKPETHBIM CBEIEHUSIM, 0COOEHHOCTU O(hOPMIIEHUS I0ITyCKa
rpaX/J1aH, IPUHUMAEMBbIX Ha paboTy, ydalumcsl.

50 | OcHoBaHud /U OTKa3a rpa)JIaHUHY B JIOMYCKE K TOCYIapCTBEHHOM TaliHe.

51 | IMopsimok pormycka Jull K CBEJICHUSIM, COCTaBIISIOIIMM IOCYJapCTBEHHYIO TalHY.

52 | IlpuyuHBI U yCIOBUS pa3IIIallieHUs], paCIIPOCTPaHEHUS U PACKPBITUS CBEICHHUI, CO-
CTaBJIAIOIINX TOCYJApPCTBEHHYIO TaliHY.

53 | Ilonsartue, GyHKIMH TOKYMEHTA U €T0 3HAYCHUE B YIIPABJICHYECKOM JIEATEIIHHOCTH
OpraHoB BHYTPEHHHUX J€EJ.

54 | IIpaBuna cocraBieHus, OHOPMIICHHUS U U3TOTOBICHUS CIY)KEOHBIX TOKYMEHTOB, CO-
3/1aBaeMbIX B AEATEIbHOCTH NPABOOXPAHUTEIbHBIX OpraHax.

55 | Opranu3anusi JOKyMEHTO000pOTa B IPaBOOXPAHUTEIbHBIX opraHax. OCHOBHbIE IIpa-
BUJIA U TIOPSIOK pabOThI C JOKYMEHTAaMHU.

56 | HomeHknaTypa jemn: MOHSTHS, BUIBI, COJIEPKAHNUE U MOPSJOK COCTABICHUSI.

57 Ilonstue OKCIICPTU3BI HCHHOCTHU JOKYMCHTOB. OnpeﬂeneHI/Ie CPOKOB XpaHCHHS OO-

KYMEHTOB.
58 | [loaroroBka jen K nepefaye Ha XpaHEHUE B apXUB. APXHUBHOE XpaHEHHE TOKYMEH-
TOB.
59 | Oco0eHHOCTH BeJIeHHs AETIONPOU3BO/ICTBA 110 OOpaIleHUsIM Irpax/iaH 0.
60 | KagpoBoe 1e100pon3BOICTBO: NOHATHE, O0IIast XapaKTePUCTHKA. ®onn

OLICHOYHBIX CPEACTB AJIA MPOBECACHUSA leOMe)KyTO‘-lHOﬁ arrecranum Oﬁy‘{aIOllIl/IXCﬂ no JTMCIHMIIJINHE

9.1. [TacmopT (poHIa OLIEHOYHBIX CPEICTB

Kon xonTposupye-
MO KOMIIETEHIIMH
(nJIM ee 4acTH)

1 [Ipeamer, conepxanue u 3aaa4u OK-12; IIK-3 KOJUIOKBUYM, KEHC-3a/1a4H,
Kypca. JJOKyMEHTOBEIEHHE KaK Ha-
y4Has JucuMIuIMHA. MlcTouHukn

JOKYMEHTOBEICHUS.

2 OK-12; TIK-3 KOJUTOKBUYM, KeHC-3a/1a4H,
CriocoOsI U CpeacTBA TOKYMEHTH-

pOBaHUS.

HaumenoBanue
OLICHOYHOI'0 CPeACTBA

Ne KonTtposmpyemsie pazaesl
n/n (TeMbl) AUCHHUILINHBI
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3 [TopuuHbIE U TOATIOXKHBIE JOKY- OK-12; IIK-3 KOJUIOKBUYM, Kelc-3a/1a4H,
MeHTBI. DanbcuduKamms J0Ky-
MEHTOB U CIIOCOOBI 3aIIIUTHI OT HEE.

4 Oo6wume npaBuUIIa O(I)OpM_]]eHI/I;I o~ OK-12; IIK-3 KOJJIOKBUYM, KeHc-3aa9H,
KYMEHTOB.

5 BUIbI TOKYMEHTOE. OK-12; IIK-3 KOJUIOKBUYM, KeHC-3a/1a4H,

6 Opranmsanus padotsl ¢ fokymeHn- | OK-12; T1K-3 KOJIJIOKBUYM, KeWC-3a/1auu,
TaMHU.

7 Opranm3anus paboThI ¢ oOparie- OK-12; T1K-3 KOJUIOKBUYM, KeHC-3a/1a4H,
HUSIMU TPaX/IaH.

8 OK-12; IIK-3 KOJUIOKBUYM, KeHC-3a/1a4H,
[IpoueccyanbHble JOKYMEHTHI.

9 Opraumsauus genonponssoacrsa B | OK-12; I1K-3 KOJUIOKBUYM, KEHC-3a1a4H,
cynax.

10 Temsr 1-9 OK-12; I1IK-3 BOIIPOCHI K 3a4eTy

9.2. TunoBbIe KOHTPOJIbHbIE 3aJaHUS WIH MHbIE MATEPHAJIbI, He00X0TUMBbIE ISl OLEHKU 3HAHUI,
YMEHUii, HABBIKOB U (MJI1H) ONBITA JAeATeIbHOCTH, XapaAKTEePHU3YIOIIMX 3TaNbl ()OPMUPOBAHUS KOM-
NneTeHIUil B mpouecce 0CBOeHMsI 00pa30BaTeJIbHOM MPOrPpaMMBbl

9.2.1. Keilic-3agaun

3apanus:

3anaua 1.

Haiinure u cnenaiite aHamu3 TOJIKOBaHUS MOHATHS «JOKYMEHT». [Ipy mOArOoTOBKE K BBIITOJIHEHUIO
3aJlaHusl BHUMATEJIPHO W3YYHUTE CYMISCTBYIOIIME ONPEICIICHUS MOHSATHS <«JIOKYMEHT», NMPUBEIACHHBIC B
I'OCT 51141 — 98, sHnuknoneausx, ClipaBOYHUKAX, CIOBAPSAX, HAYYHBIX U3/IaHUSX.

[TocTpoiite cxemy W TaOJIUIy Pa3TMYHBIX TOJTKOBAHUH MOHSATHUS «IOKYMEHT» B ITOPSIIKE OT
0oJee y3Koro Kk 0oJee MUpPOKOMY €ro 3HaUEHHUIO.

3agaua 2.

Nzyunute 'OCT P 6.30-2003 «YHuUIMpoBaHHBIE CUCTEMbI JOKYMEHTALUU. Y HU(DUIIMPOBaHHAS
cucTeMa OpraHU3allMOHHO-PACIOPSANTENIbHOW JOKyMeHTauu. TpeGoBaHus K OGOPMIICHHIO JOKYyMEH-
TOBY.

Henas ananus 'OCT P 6.30-2003 BbiaenuTe peKBU3UTHI, UCIIOJIb30BAHUE KOTOPBIX PErJIaMEHTH-
pyercsl 3aKOHO/1aTeIbCTBOM U OPOPMUTE B BHJI€ TaOIUIIBI, IPETyCcMOTpeEB cienytomue rpador: Kox pek-
BHU3MTA U €T0 HaMMEeHOBaHue. HanMeHOBaHNE 3aKOHOJATEIBHOTO JOKYMEHTA U €r0 UCXOASIINE JaHHBIE.

3agaua 3.

Brigennte ocHOBHBIE pa3HOBUIHOCTH OhopMIiIeHHS AesioBOro ucbMma. OdgopMute B BHjIE TaOIH-
11bI, OCHOBHEIE TpeOOBaHUs K COCTABICHUIO TEKCTA JIeJI0BOTr0O muchMa. Buna nmuckMa OcoOEeHHOCTH CO-
CTaBJICHUA TCKCTA ITNCbMa

3anaua 4.

Nzyunte «OcHOBHBIE paBuia paboThl apxuBoB opranu3amuii» (Paznen 3.4 Homenknarypa aen) u
«TumnoBast HTHCTPYKIUS TO JEIONPOU3BOACTBY B DeiepanbHbIX OpraHax HCrnoiaHuTeabHou Bracti» (V1.
Opranuzaius paboThl C TOKYMEHTaMH B JAETOMPOU3BOCTBE).

HSy‘-II/IB BBIIIC YKaBaHHI)Ie }IOKYMGHTI)I, IIOATOTOBHTEC KOHCIICKT I10 CJ'IC)IYIOHH/IM BOHpOC&M - BUJbI
HOMEHKJIATYPHI JeJT; 3ar0JIOBKU U WX COCTaBIICHHE B HOMEHKJIAType JAem; rpadbl HOMEHKIATYPHI Aell, MO0-
pSIHOK HX 3aIIOJTHCHUA, HOpH}IOK COCTaABJICHUS U YTBep)K)IeHI/IS[ HOMeHKHaTprI JCII.

3amgaua 5.
B YB/] 3anannoro okpyra nocTynuio nuchbMo ciiegoBatento M. ¢ mometkoit «JIuanoy.
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1. VkaxxuTe nopsaok ero oopadboTku B kaHuesipuu Y B/I.
2. Kak 10omKkHO OBITH 3aperHCTPUPOBAHO JaHHOE OOpalIeHUe, €CIM B HEM COJCPKUTCS yKa3aHUe
Ha MPU3HAKH MPECTYIIICHNUA?

3amxaua 6.

I'paxnanun E. nanpaBun B agpec pykoBoxactsa I'YBJI H-ckoii oGiactu 3asBieHHE, B KOTOPOM
yKa3an Ha QakTsl rpy0oro HapylmeHus aJIMUHUCTPATUBHOTO 3aKOHO/IATENIbCTBA COTPYAHUKAMU MACIOPT-
HO-BH30BOM CITYKOBI.

1. Onpenenure NopsA0K AEIONPOU3BOJICTBA MO YKa3aHHOMY OOpallieHHIo rpaxaaHiuHa. CocTaBb-
T€ CXEMY IPOJIBUIKEHUS ITOr0 00palleHus.

Kputepun ounenku:
- OLIEHKA «OTJIMYHOY» BBICTABIISETCS CTYJCHTY 3a MPABHJIBHOE PEIICHHE 33a]Ia4M U CACTaHHBIMU BBIBO-
JamMH;
- OLIEHKAa «XOpOILI0Y» 3a MPaBUJIbHOE PeLIeHHEe 3a1a4yl 0e3 apryMEHTUPOBAHHbBIX BHIBOJIOB;
- OLEHKAa «yJOBJIETBOPUTEIBHOY» 3a PELICHUE 33a]]auM C OJIHOM OIIMOKON U O€3 BBIBOJIOB;
- OIICHKA «HEY/I0BJIETBOPUTEILHO» 33 HEMPABUIIBHOE PEIICHHUE 3a/1a4H.

9.2.2. Ko/L10KBUYM
IlepeyeHb AMCKYCCHOHHBIX TeM /ISl KOJLJIOKBHYMa:

. CpenctBa JOKyMEHTUPOBAHUS, UX UCTOPUYECKOE PA3BUTHE U COBPEMEHHAsSI KJIacCU(UKAIIHS.

. [lonsitue «tokymeHT». OnpeseneHue J0KyMeHTa B HOPMATHBHO-IIPABOBBIX aKTaX.

. Pe3tome — nops10k coCTaBIEHUS U UCIIOJIb30BAHUS.

. IlonsiTHe nemonpon3BoAcTBa. Buibl nenonpon3BoAcTBa: o0IIee u CrenaibHoe.

. J1enonpoun3BOACTBO B OpraHax MpOKypaTypsbl.

. [lopsinox paccmMoTpeHus 0OpalleHui rpaskJjaH B IPOKypaType.

. JenonpousBoACTBO B cucTteMe opranos MB/I.

. [Topsimok paccMoTpenust oOparnieHuit rpaxaad B opranax MBJI.

. Obs3arenbHble JOKYMEHTHI, cocTaBisgeMble pu A TII: nepBuuHoe opopmiieHre, perucTpanus, 1aib-
HElIlIee TBUKEHUE.

10. OruetHoCTh cnenoBatens (popma 1-E): moHATHE, MO3ULIMN CTATUCTUYECKON OTYETHOCTH, MOPSAO0K
COCTaBJICHUS OTYETOB U MEPUOIUYHOCTD UX MPEICTABICHHUS.

11. JlokyMeHTaJIbHOE COTIPOBOXACHHUE JCSITEIILHOCTH TOCYAapCTBEHHBIX OOBUHUTEIICH.

12. JlenonponsBoICTBO B aJBOKATypeE.

13. Jlenonpou3BOACTBO B HOTapHUaTe.

14. ®opMupoBaHre HOTapUANIBbHBIX J1e71. CPOKU XpaHEHHUs JIe.

15. Jlenonpon3BOICTBO B TAMOXKEHHBIX OpraHax.

16. OcoGeHHOCTH JIeTONPOU3BOACTBA JOKYMEHTOB o1 Tprudamu «JInuno», «/{ns cinyxe6Horo nosib3o-
BaHU», «CeKpeTHO» U JIp.: 0COOEHHOCTH UX yueTa, perucrpamuu, 00opoTa.

17.ABTomMaru3anus JOKyMeHTalMoHHOTro o6opoTa. OcHoBHBIe TUITEI AVIC 10 Aenonpoun3BoacTBy. [1pa-
BUJIA BEJICHUS AJIEKTPOHHOTO JEONMPON3BOACTBA.

O 001N DN B~ WK =

Kpurepum ouneHku:

- OLICHKA «OTJINYHO» BBICTABIISETCS CTYACHTY, €CIU OTBET IPABUIIbHBIN, YBEPEHHBIN, YETKUU U IOJI-
HBII;

- OLICHKA «XOpOILO» BBICTABJIAETCSA CTYACHTY, €CIU OTBET, B OCHOBHOM, IIOJIHBIM, YBEPEHHBIA U IIpa-
BWJIBHBIM, OJTHAKO, JIONYIIEHB! HE3HAYNUTEIbHbIE NOTPEIIHOCTH, UCIIPABIECHHBIE TIOCIE JOMOJHUTEIBHBIX
BOIIPOCOB;

- OILIEHKA «YyJIOBJIETBOPUTEJIBHO)» BBICTABISETCSA CTYAEHTY, €CIIM OTBET HEMOJHBIN, HEYBEpEHHBIN, HE-
YETKUM, OTJEIBbHBIC TIOJIOKEHUS HENPABUIIbHBIE, OJHAKO, ITyTEM HAaBOJAILIUX BOIIPOCOB, B OCHOBHOM, J0-
CTUTraeTcsi He0OX0IMMast OJTHOTA OTBETOB;
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- OIICHKA «HEYJIOBJIETBOPUTEIHHO» BBICTABIISIETCS CTYACHTY, €CIIM OTBET CyMOYPHBIH, HENPaBUIIbHBIM,
COJIEP’KUT CYIIECTBEHHbIE, TPUHLIUIINAIBHBIE OIIMOKHU, CTY/IEHT HE IIOHUMAET CYIIHOCTH M3/1araéMoro
BOIIPOCA MUJIM HE JACT OTBETA HA HErO.

10. O6pa3oBaTeibHbIE TEXHOJIOTHH

[Tpu M3y4eHUH TUCIUILIMHBI UCIIOJIB3YIOTCS CIEYIOIINE 00pa30BaTENIbHBIE TEXHOJIOTUU:

TexHonorus TpaJUIIMOHHOTO 00Y4YEHHUs — OpraHu3alys yueOHOro mnpoiecca, OCHOBaHHAas Ha JIeK-
IIMOHHO-CEMMHAPCKON M SK3aMEHAIIMOHHON (hopMax oOydeHus: (JISKLHUS; MPAKTHUECKOE 3aHITHE; CaMo-
cTosATeNbHAas paboTa; MHAMBUAYAILHOE JIOMAIlIHEE 3aJaHHe).

WHTEepakTUBHBIE TEXHOJOIMH — CIIOCOOBI aKTHBH3AIMU JESATEIBHOCTH CYOBEKTOB B IpOIIECCe
B3auMOIecTBUS (0OydeHHE B Tporiecce oOmeHus ) — hopma 00ydeHus - KOJUIOKBUYM, Keic-3a1auH.

[Tpu MOAroTOBKE K MPAKTUYECKUM 3aHATUSAM U 3a4ETY CTYIAEHTY HEOOXOAMMO TIIATEIbHO U3YUHUTh
MpeAJIaraeMyro JUTEPATYPY, HOPMATUBHBIE IIPABOBBIEC AKTHI, JIEKIIMOHHBI MaTEpHall, a TAKKE BBIIIOJIHATh
BC€ 3a/IaHMs IIPENOJaBaTess, IPeayCMOTPEHHBIE IPOrPaMMOil.

Jlis 3aKkperieHus] TeOPEeTUUYECKUX 3HAHUM 10 M3y4aeMbIM Ha JIEKUUAX MpoOIeMaM MPOBOASTCS
IIPAKTHUYECKUE 3aHATHS, TJ€ CTYACHTHl YYaCTBYIOT B KOJUIOKBUYMAaX, PELIAIOTCS KEWC-3a1adu 110 TeMaM
JTUCHUILTAHBL, B ENIX (OPMUPOBAHUS MTPAKTHUYECKUX HABBIKOB.

Jl71s BBIIOJIHEHUSI CaMOCTOSITENIbHOM pabOThl, CTYyI€HTaM BBIJAIOTCSl BONPOCHI JJIsi U3Y4YEHHUs, Te-
MBI J10KJIa/10B. CTYIEHT CaMOCTOSITENIbHO padOTaeT ¢ JAOMOJHUTEIBHON U OCHOBHOM JUTEpaTypoOil, HOp-
MaTUBHBIMH akTamMu, IHTEpHET-pecypcamu.

Pemmenune keiic-3a1auu AOKHO OBITH Pa3BEPHYTHIM, apTYMEHTHUPOBAHHBIM U HE JIOJKHO CBOJUTH-
Csl K OJIHOCJIOKHBIM OTBETaM Ha IOCTaBJIEHHbIE BOMpOCHL. [Ipu pemiennn 3agau oOydaromuecs JOJIKHbBI
UCXOJUTh M3 TOTO, YTO W3JIOKEHHBIE B 3a7auax (paKTUYeCKue OOCTOSITENhCTBA JeNia MPearoararoTcs
TOYHO YCTAHOBJICHHBIMH, UX HE CJIEIYyEeT CUMTaTh CIHOPHBIMHU M 33J1aBAThCS BOIIPOCOM O JOKa3aHHOCTHU
TOro Win uHOTO (akta. OTBET JOMKEH COAECPKATh MPABOBYIO OLIEHKY COOBITHS, N3JI0KEHHOTO B 3ajaue, C
MOCJIeIYIOIIEH NeTaIbHOM apryMeHTaIuel mpeayioxkKeHHoro pemenus. Ecnu 3aiaua He cogepKuT oobema
CBEICHMI, HEOOXOAMMOrO ISl BBIABMIKEHUS €AMHOTO M OECCIIOPHOTO BBIBOJAA, TO 3a7auya MOXKET OBbITh
pelleHa HECKOJIbKMMH BapuaHTaMH, OJHAKO 00yYaroIuiics JOHKEH apryMEHTHPOBAaHHO J0Ka3aTh 3aHS-
TYIO UM MPABOBYIO MO3UIINIO. PerieHne JomKHO ObITh MOTUBUPOBAHHBIM, T.€. OTBET 0053aTEIbHO JOKEH
COJIepKaTh CCBUIKM HA COOTBETCTBYIOIIKE CTaThu KOHKpeTHOro HITA P®, Ha MeXayHapOaHBIE aKThI, €C-
JM OHU MPUMEHMMBI K JaHHOU 3ajaue. Takxke TpeOyroTCs CChUIKM Ha CyleOHyro mpakTuky. FOpuaude-
CKO€ 000CHOBaHHE HY)KHO COOTHOCHUTH C M3JI0KEHHBIMH B 337aue (aKTUIECKUMHU 0OCTOATEIbCTBAMH.

KonnokBuym - popma yueOHOro 3aHATH, TIOHUMaeMast Kak Oecefia mpernojaBares co CTYASHTOM
C LIETIbI0 aKTUBM3AIMH 3HaHUH. KOTOKBHYM MOXKET MTPOBOJUTCS B YCTHOM U MHUCbMEHHOH (opMe.
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11. Y4yeOHO-MeTOAMYecKOe M HHPOPMALMOHHOE oOOecredeHue TUCIHUNINHBI
(y4eOHoOro Kypca)

11.1. O6s13aTesibHAA JIUTEPATYPA

Ne Bbubanorpaduyeckoe onucanue Tun (yueOHuK, ydeOHoe KonnuectBo B

n/n nocoodue, yuedHo- oubdMoTeKe

MeTOIHYECKOe IMocooue,
NPAKTHKYM, JP.)

1 YTOJOBHO-TIpOIIECCYAIbHOE TIPABO [ DIEKTPOHHBIN | Y4eOHUK OBC
pecypc]: (yromoBHbii mpomecc) : yueOnuk / B. K. IPRbooks
bo6pos [u np.] ; mox pen. A. B. EnonbueBoii [u ap.].

- Mocksa: FOHUTU-IIAHA : 3akon u npaso, 2014. -
727 c. - ISBN 978-5-238-02549-0.

2 JlokyMeHTalimoHHOe obecrnieueHre ymnpapieHus (ae- | YuebHoe mocobue ObC
Jonpou3BoAcTBO) : y4yebd. mocobue / T.A. beikona, IPRbooks
T.B. Ky3uenona, JI.B. Cankuna ; mozg obur. pexn. T.B.

KysnenoBoit. — 2-e¢ usn., mepepad. u gom. — M. :
NHOPA-M, 2018. — 304 c.

11.2. /lonoJiHUTeILHAS JIUTEpPaTypa U y4eOHble MaTepuaibl (AyAH0-, BUA€EO0INO-
co0ust u ap.)

e (doun HayuHoit oudmmoreku TI'Y:

Tun (yueOHHMK, yyeOHOe
N nocodue, yuedHo- KoIN9ecTBO B
- bubanorpajpuyeckoe onucanue MeToAn4YecKoe mocooue,
n/n ondanorexe
NPaKTHKYM, ay1u0-, BU-
JAe0noco0usi u ap.)
Bparun A. I1. Poccuiickuit yronoBHsIi mporecc [ Diek-

1 TPOHHBII pecypc] : yaeOHO-IpakTHYecKoe mocodue / A. | yueOHO-TIpaKTHYECKOE TO0- ObC
[1. bparun, A. /1. [Iponskun. - Mocksa : [13x1. nueHTp cobue IPRbooks
EAOU], 2011. - 272 c. - ISBN 978-5-374-00500-4.

PerxakoB A. I1. Yromosusrii nporecc Poccun [Dmex-
TpOHHBIH pecypc] : yue6. mocodue / A. I1. Perkakos. - ObC

2 Caparos : Aii [Tu Op Meaua, 2012. - 336 c. - ISBN 978- y1e0. nocodue IPRbooks
5-388-00608-0.

Bbaramaesa 3.3. Jlemonpon3BOICTBO M PEKUM CEKPETHO-
CTH [DJIEKTPOHHBIN pecypc]: 3JeKTPOHHOE YueOHOe Io-

3 cobue/ baramaeBa 3.3.— DJIeKTpOH. TEKCTOBBIE JaH- 3IIEKTPOHHOE yueOHOe TOo- 9bC
Hbie.— Maxaukana: CeBepo-KaBkazckuii uHCTUTYT (u- cobue IPRbooks
muar) Beepoccuiickoro rocyjapcTBEHHOTO YHUBEPCHUTE-
ra rocturn (PITA Munrocra Poccun), 2014.— 202 c.

Cwmupnosa E.I1. [IenonpousBoactBo ans cekperaps. Pasz-
[pab0TKa, y4eT v XpaHEeHUe CITy)KeOHOM JJOKyMEHTAIUH SEC

4 [Dnextponnsiii pecypc]/ CmupHosa E.I1.— DiekTpoH. - IPRbooks
TekcToBbIe AaHHble.— CapartoB: Al [Iu Op Menua,

2010.— 209 c.

5 KonduaennumansHOe NeTOMPON3BOICTBO U 3AIIHIICH- yaeGHuK 9bC
HBIH 3JIEKTPOHHBIN TOKYMEHTO000POT [ DIIEKTPOHHBIIH IPRbooks
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Tun (yueOHHMK, yueOHOE
Ne nocodue, yueoHo- KoIn9ecTBO B
- Bbubéanorpadgmyeckoe onucanmne MeToAHu4YecKoe mocodue,
n/n ondanorexe
NPaKTHKYM, ayH0-, BU-
Aeonocoousi u ap.)
pecypc]: yueornx/ H.H. Kynses [u np.].— DnexTpoH.
TekcTOoBBIE Janubie.— M.: Jloroc, 2013.— 452 c.
COI'NTACOBAHO
JlupekTop HaydHOU OUOTUOTEKH A.M. Acaena
« _» 20 1.
MII

11.3. Ilepeuyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHMKALIMOHHOM CeTH
«HTEepHET»

o WebofScience [DneKkTpoHHBIM pecypc]| : MyJIbTUAMCUUILIMHApHAS pedepaTuBHAS

0aza mannbix. — Philadelphia: ClarivateAnalitics, 2016— . — Pexwum npoctyma
apps.webofknowledge.com. — 3aru. ¢ skpana. — fI3. pyc., aHrJI.
o Scopus [OnekTpoHHbli  pecypc] : pedepatuBHas 0aza  JAaHHBIX. —

Netherlands: Elsevier, 2004— . — Pexwum gocTyma : scopus.com. — 3aril. ¢ KpaHa. —
3. pyc., aHr.

o Elibrary [OnekTpoHHBIil pecypc] : Hay4yHas 3yeKTpoHHas Oubnmnoreka. — Mocksa :
H3Bb, 2000— . — Pexxum gocrtyna : elibrary.ru. — 3ari. ¢ skpana. — f3. pyc., aHII.

o l'ocymapcTBeHHas aBToMaTtu3npoBaHHas cucrtema Poccuiickonn @enepanun «Ilpa-
BOCyAME» [DJEKTPOHHBIM pecypc| : HHTEepHET-mopraid. — Pexum nocrtyna
https://sudrf.ru/. — 3arn. ¢ sxpana. — SI3. pyc.

o Ilopranm mpaBoBou cratuctuku. ['eHepanbHas npokyparypa Poccuiickon denepa-
K [DneKTpoHHbIA pecypc] @ — Pexxum moctyma :  http://crimestat.ru/ — 3ari. ¢
3KpaHa. — 3. pyc.

o OduruanbHbeIi UHTEPHET-MIOPTANT TpaBoBoi WMHMOpmaruu. ['ocynapcTBeHHas CH-
cTeMa mpaBoBoi WHGOpPMaIUU. [DNEKTpOHHBIN pecypc]| : — Pexum pocryna :
http://pravo.gov.ru. 3ari. ¢ 3kpana. — f3. pyc.
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11.4. IlepeyeHb NPOrpaMMHOI0 o0eceYeHust

HaumenoBaunmue 11O KosauvecTBo PexBuU3UTHI 10r0OBOpa

JUIEH3NH (nara, Homep, CPOK Jei-

CTBUA)

He orpannueno HoroBop Nel1522 ot 25.12.2015

(6eccpouno)

1. | MudopmanmonHo-npaBoBas cu-
crema «KoHCynpTaHT+»

no

Window

1398

He orpanuyeno

Office Standart

1398

He orpannyeno

11.5. Onucanue MaTepHAJIbHO-TEXHUYECKOH 0a3bl, HEOOX0AUMOII I 0CYy-
LIeCTBJICHHUS 00pa30BaTEJBLHOIO MIPOLEcCa 10 AUCHHUILIMHE (MOLYJII0)

HaunmenoBanue

odopyno- 3y »
BaHHBIX Y4eOHBIX KaOuHe- dakTHYeCKUil  aapec 5 e 3
Ne TOB, JJaboparopuii, mactep- | Ilepeuensn OCHOBHOI'O | y4eOHbIX KaOUHeTOB, = § E
n/n CKMX M JAp. 00beKTOB AJsl | 000pyI0OBaHUS Jabdoparopuii, Ma- g R
MpPoOBeAeHUS NMPAKTHYECKHX CTepPCKHX M JIp. E § g §
M JIA0OPATOPHBIX 3aHATHI Z = =
3-212 VYuebnast ayauropus | IIpoextop, skpaH; cronbl | Poccuiickas dexnepa- 68,7 60
JUId  TPOBEACHUS 3aHATHH | yueHHMUYeckue  JByxmecT- | us, Camapckas o6-
JICKIMOHHOTO THMA. YueOHast | Hble (MOHOOJIOK)., CTOJN | JIaCTh, I'. TonpsATTH, yiI.
ayIUTOpUsl Il IPOBEICHUS | MPENoAaBaTeNIbCKUM, CTys | YInakosa,57
3aHATUI CEMUHAPCKOTO TUIA. | MpenojaBaTeIbCKUH , 10C-
YueOHast ayauTopus U | Ka ayJUTOpHAS .
KypCOBOTO HPOEKTHPOBAHMS
1 (BBIMOJTHEHNST KYPCOBBIX pa-
00T). VYueOHas ayauTOpHUs
JUISL TIPOBEACHHS T'PYIHOBBIX
W UHIUBHIYQJIbHBIX  KOH-
cynbTanuil. YdeOHas aymu-
TOpUS 11 MIPOBEICHUS 3aH-
THH TEKYHIEr0 KOHTPOJSl U
IIPOMEXKYTOUHOMI arTecTa-
1HH.
2-306 YuebHnsrit 3an cyaeb- | Cron cyasu , cTon aaBoka- | Poccuiickas ®enepa- 49,6 24
HBIX 3aceflanuii. YdeOHas | Ta, CTON MPOKypopa, croua | mus, Camapckas 00-
ayIMTOpHsl AJISl TIPOBEICHMS | CEKperaps CyJa, Kpecio | JacTh, I. TOmbsATTH, Y.
3aHATUI JIEKIIMOHHOTO THMA. | CyAbM , Kpecio oducHoe, | Ymakosa, 57.
VYueOHast aynuTopust JUIS | MOJIOTOK Cy/AbHM, TpHOYHa ,
npoBeneHus 3aHsATHH cemu- | I'ep6 PD, dnar PO , cro-
HApcKOro THma. Y4eOHas | JIbI yYEHHYECKHE TpeX-
ayIMTOpHsl Ul KypCOBOTO | MecTHble (MOHOOJOK)
5 MPOEKTUPOBAaHUS (BBIIOIHE- | CTOJIBI YUCHHYECKHE IBYX-
' HUS ~ KYpCOBBIX  paboT). | MECTHBIE (MOHOOIIOK),
YuebHas aymguropuss A | locka aynutopHas (BBHI-
MPOBEEHUS TPYIIOBBIX U | KaTHasA), TeneBuzop
WHANBUAYAIBHBIX KOHCYNb- | Samsung , CHCTEMHBIH
Taruid. YdeOHas ayautopus | OG0k
JUIL  TIDOBEICHMS  3aHATHH
TEKYyIEro KOHTPOJIL U IIpo-
MEKYTOYHOW aTTecTalny.
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I-401 KomrmerotepHbIid
kiaacce. Ilomemenune mist ca-
MOCTOSITETbHOI paboTHI.
YuebHas ayguropus Ui
MPOBE/ICHUS 3aHITHUA CEMHU-
HApCKOTO TUMa. YucOHas
aymuTopus ISl KypCOBOTO
MPOCKTHPOBAHUS (BBIOJTHE-
HUS KYPCOBBIX padoT).

YueOHas ayguTopus Ui
MPOBENEHUS] TPYNIOBBIX U
WHAWBUAYAIBHBIX KOHCYJIb-
Taruid. YdeOHast ayauTopus

JUId  TPOBENCHUS  3aHATHU
TEKYIIET0 KOHTPOJII U IIPO-
MEXYTOYHOMI
aTTeCTallUu.

Cromnbl ydeHHUYECKHe, CTY-
nbst ydaenuudeckue, I[IK ¢
BEIXOZIOM B ceTh MHTEpHET

Poccuiickass ~ Denepa-
musi, Camapckas 00-
J1acTh, T. TONBATTH, YII.
benopycckas, 14, T' —
401.

84,8
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