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Explanatory note/Introduction

Llenb HacTosIIEero MpakTuKyma — 00eCIeuuTh METOIMYECKOe COMPO-
BOXIEHUE YUEOHBIX 3aHITUI M0 KOMMepUyeckomy TiepeBomay. [TpakTukym
BKJIIOYAET aKTyaJIbHbIA MAaTEPUAJI IO OCHOBHOM KOMMEPYECKON JOKYMEH-
TallMM, KOHTPOJbHO-TECTOBbIE 3aJaHWsl Ha OCBOEHUE U 3aKperieHue
creluuraabHOi TEpMUHOJIOTUM, MaTepUa sl CaMOCTOSITe/IbHOI paboThI
CTYACHTOB, INIOCCapUil CIlellMaIbHbIX a00peBHUaTyp KOMMEPUYECKO-IeN0-
BOI1 c(ephl, CIIMCOK aKTyaJbHBIX WHTEPHET-PECYPCOB, METOAMUYCCKUE
peKOMeHIalu JIJIsl CTYIEHTOB U MperoaaBaTeseii.

B xauecTBe MaTepuasa B MPaKTUKyMe HMCIOJb30BaHbl ayTeHTUYHbIE
TEKCTHI, ITO3BOJISIIONIME HAWIYYIIAM OOpa3oM MPUOJM3UTH (hOPMATHI
Y4eOHBIX 3aHSTUI K CUTyallMU peaibHOI 1eJ0BOM KOMMYHUKALIMU.

VYBenuuuBass Auanas’oH y4yeOHO-METOAMYECKOrO WHCTPYMEHTapus
Mo CHeuuaJbHbIM BUAAM KOMMEPUYECKOIO IepeBONad, JAHHBIM IpaKTU-
KyM TIO3BOJIUT C(POpMMPOBATH U PACIIMPUTH OOIIETTPOheCcCUOHATbHBIE
U CIIELIMAJIbHBIE KOMIIETEHLIMU MPAKTUYECKOTO KOMMEPYECKOTO MepeBoIa.

Metonuyeckre peKOMeHJALMU Ui  MperojaBaTessi IMOMOTYT
OpraHM30BaTh 3aHSATUS MO KOMMEPUYECKOMY IepeBOay C HauboJblieit
3¢ GEKTUBHOCTbIO, B TOM YMCJIe MOATOTOBUThH CTYJEHTOB K INepeBOaYe-
CKOM IIPAKTHUKE.

OCHOBBIBasICh Ha JTOCTUXKEHUM KOHEYHOU Lead U3Y4YeHUs] AUCIU-
muHbl «KoMMepueckuii mepeBol» — pelleHUr IpodiaeMbl (popMU-
poBaHUs OOMICTIPOECCUOHATIBHBIX U TPOMECCHOHANBHBIX YMEHUI
M HaBBIKOB Oyaylllero creuuaadcTa, OJAHHBIM MPaKTUKYM MO3BOJSIET
PEeLIUTD CIIEAYIOLIME 3a0a4u:

— O3HAKOMMUTD CTYIEHTOB CO CHELM(MUKON OCYIIECTBICHUSI KOMMepUe-
CKOro rnepesoja B (popmMare MUCbMEHHOIO IepeBoja C aHIVIMKICKOTO
U PYCCKOTO $SI3bIKOB;

— copMupoBaTh MPENCTABICHNE O KOPITyCe TEKCTOB, BXOMSIINX B KOM-
MEPUYECKUI TUCKYPC;

— chopMupoBaTh CUCTEMHOE MpPEICTaBJeHUE O TEPMUHOJOTUYECKOM
anrapare o0leIKOHOMUYECKON KOMMEPUECKOM TEMATUKH;

— Pa3BUTh U 3aKPENUTh YMEHUSI U HaBBbIKU OCYIIECTBICHMUS Mpodeccu-
OHaAJILHOTO MMUCbMEHHOIO KOMMEPYECKOIO MEPEBOA TEKCTOB IUCEM,
KOHTPAKTOB, COIIALLIEHUIA;
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— ¢(OopMUPOBaThb U 3aKPETUTb CTPATETUIO OCYIIECTBIEHUS MTUCbMEHHO-
TO U YCTHOTO KOMMEPYECKOTO TIepeBOia B 3aBUCUMOCTH OT KOHKPET-
HOM KOMMYHMKAaTUBHOU CUTyallnu;

— COBEPIIICHCTBOBATh HABBIK PAOOTHI CO CIIPABOYHOM JIUTEPaTypoOii (CII0-
Bapu, MaTepualibl UHTEPHET-CAlTOB).

ILnanupyemble pe3yabTaThl 00yYeHuUs

Hacrosiiuuii mpakTUKyM NpeacTaBsieT co0oil yueOHO-MeToauye-
CKUiI1 MHCTPYMEHT, ITO3BOJISIONINI HAMIYIIIUM 00pa3oM OCBOUTH OWC-
muinHy «KomMMepueckuii mepeBom», B TOM 4Yucie chOpPMHPOBATh,
paclIMpUTh 3HAHUS OCHOBHBIX 3aKOHOMEPHOCTEH KOMIIO3UIIMOH-
HO-COAEPKaTeIbHOTO TTOCTPOCHUSI KOMMEPUYECKUX TEKCTOB, STUKCTHBIX
GopMys 1151 cUTyauuit MeXKYJIbTYpHOro oOIlleHUsI B JEJI0BOI cpeje,
OCHOBHBIX KJIMIIIE B paMKaX pa3JIUYHbIX KOMMYHUKATUBHBIX CUTYaIIU,
KOMIIBIOTEPHBIX IIPOrpaMM, HEOOXOTUMBIX ISl 0(OPMIICHMS TIepeBoaa
KOMMEPUYECKHNX TEKCTOB, on-line cioBapeil ISl TTOMCKAa HEOOXOIMMBIX
MepeBOMTYECKUX COOTBETCTBUI. TpeHMPOBKA MPeCcTaBIeHHbIX B TPAKTH-
KyMe SI3BIKOBBIX KJIUIIIE TT03BOJISICT BBIWICHUTH HEOOXOIMMYIO [IUISI TOHU-
MaHHS U TIepeBoaa MHPOpMAIInio B KOMMEPUYECKOM TEKCTe B IIpollecce
YCTHOTO TepeBojia, a TaKXKe COBEPIISHCTBOBATh HAaBBIKM COCTaBJICHUS
TIPOTOKOJIPHOI TOKYMEHTAIIMHM Ha aHTJIMACKOM 1 PYCCKOM SI3BIKaX.

Marepnas B MpaKTUKyMe IPEICTaBICH C YISTOM IIPUHIIMIA TIpe-
€MCTBEHHOCTU — OT HauboJiee MPOCThIX KOMMEPUYECKHUX MHUCceM K Oosiee
CJIOKHBIM TEKCTaM KOMMEPUYECKNX KOHTPAKTOB, COTJIAIICHUIA. YIIpax-
HEHMS TIpaKTUKyMa COIepsKaT 3alaHus Ha IMMCbMEHHBIN/YCTHBIN Tepe-
BOJ, C aHIJIMICKOTO Ha PYCCKUN A3bIK, MIEPEBOJ C PYCCKOTO HA aHIJIUM-
CKUIA SI3BIK, TECTHI.

Metonnyeckue yKa3aHus M0 N3yYeHUIO AUCIMILIMHBI M OPraHu3anuu
CaMOCTOSTEIbHO PA0OTHI JJISI CTYAEHTOB

Kypc xomMmepueckoro miepeBojia MpencTaBisieT co0ol paszest mpak-
TUYECKOTO TIepeBojia, a HACTOSIINI TTPAKTUKYM ITO3BOJISIET pacIIUPUTh
peecTp npodecCUOHATbHBIX YMEHUI M HaBBIKOB OYIYIIEro crelnunaim-
cra-6akanaBpa.

Ilepen HavyaysioM 3aHSATHS HEOOXOAMMO COCTaBMTh OOlllee BIevaT-
JIEHWEe O KOMMEpPYECKOW NOKyMeHTalluu, ee Turax u Buaax. Cruemayer
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OTMETUTH, YTO OCHOBOI BCEX BUIOB KOMMEPUECKOTO TIepeBoa sSIBJISICT-
cs TeKCT JEJIOBOTO MHMChMa, ITO3TOMY OCBaMBaTh KOMMEPUECKHI TIepe-
BOJI, 1IeJiecoo0pa3Hee ¢ Kypca MepeBoia IeJ0BOro MrMchbMa, MOCTENEeHHO
Tepexos U K IPYroil JOKYMEHTALIVH.

IIpu mepeBoae ¢ PyCCKOro Ha aHTJIMUCKUIA SI3BIK CIIEAYeT YIETUTh
0co00e BHUMaH1e KOPPEKTHOMY MPUMEHEHUI0 TEPMUHOJOIUU C MO3M-
LIMW JOCTMKEHUS TTparMaTUYeCcKoil aneKBaTHOCTH, IMOCKOJIbKY HETOYHO
Moa00paHHbBIM SKBUBAJICHT MOXKET MPUBECTU K MOSIBJICHUIO PYCULIM3MOB
¥ HEIOIIOHMMAaHUIO B CUTYallH IeJIOBOTO OOIIEHUSI.

B xome BHITIOTHEHUS KOHTPOJBHO-TECTOBBIX 3alaHUI OCHOBHYIO
CJIOKHOCTB MPEICTABIISICT KOMMepUecKasi TEPMUHOJIOTHSI, BEI3bIBAIOIIAST
MOSIBJICHNE <«IOXHBIX Ipy3eil IepeBOdUMKa», ITOITOMY IIeecoo0pas-
HO YIEJISATh JOIOJHUTEIbHOe BHUMAaHUE TPEHUPOBKE M 3aIIOMUHAHMIO
MOI00HBIX TEPMUHOB U CJIOBOCOYETAHUIA.

Ilpy BBIMOJHEHUM YCTHOTO IepeBoJa HEOOXOAMMO COOJIIONAThH
COXpaHEHWE CMBICIIOBOM IIEJIOCTHOCTH BBICKA3bIBaHMS, HE JIOIYCKaTh
WM3JTUITHEN Tay3alliy, BJIaJeTh YMEHUEM OIMCaTebHOTO MepeBoia Ipu
HaJIMYUU CIOXHBIX MEPEBOTYECKUX CUTYAIIHIA.

ITo 3aBepiieHUU MpoLeaypbl MMCbMEHHOIO KOMMEPUYECKOro mnepe-
BOJa MIPOBOIUTCS peAaKTopcKas MpaBKa, KOTopasl MpeacTaBisieT coooit
MOCTIEPEBOMYECKUI aHAIM3 TeKCTa, TIe 0c000e BHUMAaHUE YIEIsIeTCs
JMOCTU>KEHUIO YPOBHEU ONTUMAJIbHO BO3MOXHOM IIEPEBOIUECKON KB -
BAJIEHTHOCTH Y MTPAarMaTUYECKON aleKBATHOCTU TEKCTA-TPAHCIIATA.

CaMocrosiITeTbHasI paboTa IO Kypcy KOMMEPYECKOTo IIepeBoma
MpeaycMaTprUBacT BBITIOJHEHHWE IIEPEBOIOB, IPU BTOM 3adaHUS IS
CaMOCTOSITEJTbHOI pabOThl BKJIIOYAIOT TEKCThI THCeM (KOHTPAaKTOB
W T. I.) CpEIHEH 1 ITOBBIIIEHHOM CIIOKHOCTH, BBITIOJHSIOTCST JOMa U TIPO-
BEPSIOTCS Ha 3aHSTHM.

3ayver 1o Kypcy KOMMEPUYECKOTo TiepeBoia ITPOBOAUTCS B MMUChbMEH -
Ho#l (hopme B BUJEe KOHTPOJIBHOTO MepeBoa, YCTHOIO MepeBoja ¢ JucTa
C JIUMUTOM BPEMEHHU.

ATTecTaumsi ocylecTBisieTcsl B (popMe 3auyera. 3ayeTHOE 3aHATHE
MPOBOJUTCS B KOHIIE CeMecTpa M MpearioaraeT MMCbMEHHBIN TepeBoI
KOMMEPUYECKNX TOKYMEHTOB C aHIUIMICKOTO Ha PYCCKUI SI3BIK 00BEMOM
2 TBICSIYM 3HAKOB 3a 60 MUHYT C aHIJIMICKOIO Ha PYCCKUIA SI3BIK, Iepe-
BOJ KOMMEPUYECKOT0 KOHTpaKTa Win mucbkMa oobeMoM 800—1200 3HaKOB
3a 20—25 MUHYT YCTHO C JIUCTA.
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OTMEeTKA «3aYTEHO» TIPEIIOJIATAET, YTO CTYAEHT 3HAET OCHOBHBIE
KJIMIIE BEJEHUS Oecelbl B paMKax IPeIOKEHHON KOMMYHUKATHB-
HOW CHUTyallud, STUKETHBIE (POPMYIIBI [UTSI CUTYaLIMii MEXKYJIBTYPHOTO
OOIIEHUST B IEJIOBOI Cpelie; YMEET afeKBaTHO MPUMEHUTE B peul oO0IIIe-
YIIOTPEGUTENIBHYIO JIEKCUKY M OCHOBHYIO TEPMUHOJIOTHYECKYIO JIEKCHKY,
BJIa[ic€T HABBIKOM IIPUMEHEHUS HEOOXOIMUMBIX YCTONUMBBIX CJIOBOCOUE-
TaHUIA B pa3TMYHBIX KOMMYHUKATUBHBIX CUTYaIHSX.

IIpy BBITTOJIHEHWM TIEPEBOAA CTYAEHT IMOKA3LIBAET 3HAHUE OCHOB-
HBIX TTOJIOXEHUI ¥ KOHLIEILINI WHTEPIIPETAlluA TEKCTa, rpaMMaTHUe-
CKME, CEMAaHTUYECKNE U CTWINCTUYECKME ACIIEKTHI MTEPEBOIA, OCHOB-
HBIE MOJIEIN TIEPEBOA, ANEKBATHOCTh Y SKBUBAJIEHTHOCTH BOCITPUATHS
HMCXOIHOTO BHICKA3BIBAHUSI, afeKBATHO MEPEIAET ComepKaHue KOMMEp-
YECKOTO TEKCTa VI MMIChMa Ha aHTIIMICKOM SI3bIKE, OTBEYAET HA BOIIPO-
CBI ITO COEPKAHMIO TEKCTA, PACKPBIBAET OCHOBHYIO MBICITb C YIIOTpeOIIe-
HUEM aKTUBHOWU JIEKCUKU.

HopMBI O1LIeHKM WHIWBUAYATbHBIX JOMAIIHIAX 3aJaHUIA, TIPAKTHUE-
CKHUX paboT U 3ayeTa:

«3auTeHO» — ohOpMJIEHUE TIEPEeBO/Ia COOTBETCTBYET HOPMaM; OTCYT-
CTBYIOT I'PYOBI€E SI3LIKOBBIE OIIMOKH, TOMYCKAIOTCS HE3HAYNTETbHBIE CTH-
JIMCTUYECKNE TIOTPEITHOCTH; LIEIh KOMMYHUKAIIMU JOCTUTHYTA — COIEP-
JKaHUe TIepelaHo WA PACKPBITO TOYHO; YCTHBIN TIepeBO COOTBETCTBYET
HOpPMaM TIEPEBOISIIETO SI3bIKA, OTCYTCTBYIOT CMBICIOBBIE OIIMOKH;
JOTIYCKAIOTCA HE3HAYUTENbHbBIE CTWIMCTUYECKUE Torpemnoct. [lpn
3TOM BBINOJHEHO 60—100 % 3agannii;

«HE 3a4TeHO» — O(POPMIIEHNE TEKCTA IIMChMA HE COOTBETCTBYET HOP-
MaM; TIPUCYTCTBYIOT TPYOBI€ SA3BLIKOBLIE M CTWJIMCTUYECKUE OIIMOKMU;
LIeJThb KOMMYHUMKALIMK He JOCTUTHYTA — COMEpKaHUe TepeIaHo WU pac-
KPBITO HE TTOJIHOCTBIO 1/MIN HETOYHO; YCTHEIH TIEPEBO/ HE COOTBETCTBY-
€T HOpMaM TIEPEBOMSIIETO S3bIKA; MMEIOT MECTO CMBICIIOBBIE U CTHIIN-
crtuyeckue omoku. Ilpu 3ToM BeITONIHEHO MeHee 60 % 3amaHuii.

HopMBl OLIEHKY TECTOB:

«3a4YTEHO» — €CJIM MPABUJILHO BBINOJHEHO 60 % 3amaHuii u Gosee;
«He 3a4TeHO» — €CJIM IIPaBUJILHO BBIITOJIHEHO MeHee 60 % 3agaHuii.
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Business letters

Abusiness letter is the most common type of business correspondence.
In general, each business letter contains 11 main parts. Some of them are
optional. It can be an attention line, the subject heading, an enclosures
notation and a copy notation. These parts are included when needed. As
we think that each part of a business letter that can duplicate other parts,
conveys a very important information for the readers, we find it necessary
to represent a structure of a business letter with a maximum number of the
parts used.

There are 7 main components that can be found in every business letter:
the letterhead, the date, the opening salutation, the body of the letter, the
complementary closing, the signature and the copy notation. The letter
can also contain some additional components: the inside address, an
attention line, the subject heading etc.

1. The Letterhead (3arosoBok nrcbpma).

2. The Date (nata).

3. The inside Address (BHyTpeHHUI1 aapec).

4. Attention line (yka3aHue Ha KOHKPETHOE JIUIIO).

5. The Subject heading (ykazaHue Ha o0liiee cojepKaHue M1Uchma).

6. The opening salutation (BcTymuTeIpHOE OOpalleHue).

7. The body of the letter (TekcT mrchMa).

8. The complementary closing (3akitounTtesibHast (opmysia BEeXJIUBO-
CTH).

9. The signature (ToaMuCH).

10. The copy notation (ykazaHue Ha pacChLIKY KOIUIA).
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Example letter

3. CYPRESS ASSOCIATES, INC

2947 Katella Avenue

Anaheim, CA 7869

PHONE: (418)129-6800

FAX: (418) 329-4567

26 August, 2017

Credit Manager

General Widgets

32 Wimby Street,

M4X 1H6

4. ATTENTION: Mr. Peter Brown

5.RE.: THE MEETING

6. Dear Mr. Brown,

7. We thank you for your letter of the 20th October. We have carefully
considered your proposal and are pleased to advise you that we agree in
principal that you should act as our Consignment Agents in Great Britain
for the sale of machine tools manufactured in Russia. We should also
agree to purchase from you machines of your manufacture equal in value
to the sales of our machines from consignment stock.

We shall be glad to meet here Mr. James Moore and Mr. Arnold
Jackson and discuss with them the points listed by you as well as other
problems connected with the sale of our machines in Great Britain, such
as advertising, showrooms, technical service, del credere etc. with the
view of working out a detailed consignment agreement. We suggest that
the visit of our representatives should take place about the 10th November
next. Ifthis time is convenient for you, kindly let us know the date of their
arrival in Moscow.

8. Sincerely,

9. Handwritten signature

John Smith

Enc:

10. Cc: to Mr. Black
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Unit 1. ENQUIRY

Ieap — paboTa MO OCBOEGHUIO TeMBI «3ampocy» IIPeAroiaracT pas-
BUTHE W COBEPILIEHCTBOBAHUE YMEHHWII M HaBBIKOB IepeBoja KOMMEp-
YECKUX TEKCTOB-3allPOCOB C AHIVIMKACKOTO Ha PYCCKUM U C PYCCKOrO
Ha aHTJIMUCKUN S3BIK.

WM3yuyuB naHHbIN pa3aes, CTyIeHT AOJKEeH

v 3name:

* CUTyalluu JEJOBOT0 OOILIEHUS, COMMPOBOXIAIONIME 3aIIPOChl TOBAPOB
U YCIIyT;
* OCHOBHbBIEC TEPMUHBI U KIIUIIIE, UCTIOIb3yeMbIe B CUTYallUU «3aIpocy;

v’ ymems:

* COCTaBUTbH JI€JIOBOE MUChbMO C UHTEHIIMEN «3anpoc»;

* NIEPEBECTU C AHIJIMKCKOrO Ha PYCCKUM S3bIK KOMMEPYECKOE MUCHbMO
C CODOJIIOIEHUEM HOPM 3KBUBAJIEHTHOCTU MEPEBO/IA;

* MepPEeBECTU TEKCT MUCbMa-3arpoca, pyKOBOACTBYSICh TPUEMOM JOCTH -
JKEHUS a[IEKBATHOCTU NIEPEBOJIA;

* MIEPEBECTU TEKCT MUCbMA C AHTJIUUCKOTO Ha PYCCKUM S3BIK YCTHO
C 3aJJaHHbIM JIMMUTOM BpeMeHU, codntonast HopMmbl A u T14.

I1o 3aBepuieHNU Kypca CTYIEHT JOJKEH BIaJAeTh HABLIKAMH HAaXOX-
JIEHUsI TePEeBOJUYECKOr0 COOTBETCTBUS B MpOILECCE pabOThl MO BCEMY
0JIOKY JOKYMEHTAILMU, COepKaleMy UHTEHIIUIO «3arpoc» B MUCbMEH-
HOI U YCTHOH peunu.

MeToauyeckue PEKOMEHIAINHA 1O U3YYECHUIO TEMbI

ITpu ocBOeHUM TeMbl HEOOXOAUMO:

HU3YYUTh TEPMUHOJOTMUECKUI COCTaB TeMbI «3ampoc»;

— BBIJEJIUTh OCHOBHBIE CJIOKHOCTH B ACIIEKTE TEPEBOIA C AHTJIMACKOTO
Ha PYCCKUM SI3bIK M C PYCCKOTO HAa aHIVIMMUCKUA;

— BBITNIOJIHUTD YIIPAXKHEHUS TSI CAMOCTOSITENIbHOI Pa0OThI;

BBIITOJIHUTh KOHTPOJIbHO-TECTOBbIE 3aJaHUsI IO pasaeny «3aImpoc»
C 1IeJIbIO OLIEHKH TTOJTyYEHHBIX PE3YJIBTaTOB.

When a buyer wants to know at what price and on what terms he
could buy the goods required by him, he usually sends out enquiries to
firms, companies or organizations manufacturing such goods or dealing in
them. Most letters of enquiry are short and simple, so much so that many
firms have adopted the practice of sending printed enquiry forms, thereby
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eliminating the need for a letter. As a prospective buyer, the writer of an
enquiry states briefly and clearly what he is interested in, and this is all the
receiver of the letter needs to know. Often the buyer asks the seller to send
him illustrated catalogues, price lists or other publications and, if possible,
samples or patterns of the goods he is interested in. When asking the
seller to send him a quotation, the buyer gives as far as possible a detailed
description of the goods required by him.

The first enquiry — a letter sent to a supplier with whom you have not
previously done business — should include:

a) A brief mention of how you obtained your potential supplier’s name.
Your source may be an embassy, consulate, or chamber of commerce; you
may have seen the goods in question at an exhibition or trade fair; you may
be writing as the result of a recommendation from a business associate, or
on the basis of an advertisement in the daily, weekly or trade press.

b) Some indications of the demand in your area for the goods which
the supplier deals in.

¢) Details of what you would like your prospective supplier to send
you. Normally you will be interested in a catalogue, a price list, discounts,
methods of payment, delivery times, and, where appropriate, samples.

d) A closing sentence to round off the enquiry.

Glossary

required by somebody

HEOOXOIUMBII KOMY-TO

to deal with something

MMETbh AEJI0 C YeM-JIM00

samples or patterns of the goods

00OpasLbl TOBapa

to send a quotation

OTIIPaBUTb paCLCHKHN

a detailed description

HOZ[pO6HO€ OITMCaHUE

supplier

ITOCTaBIINK

to do business with somebody

BECTU OM3HEC C KEM-JIM00

a brief mention of something

KpaTKo€ YITIOMMHaHHNE YETO -11bo

a prospective supplier

MOTEHIIMATBHBIN MOCTABIIUK

to round off

3aKaH4YMBAaTb

delivery times BpeMsi (CPOKU JOCTaBKM)
appropriate MOAXOASALIMIA

to obtain something MOJIyYUTb YTO-T100

an embassy IIOCOJILCTBO

consulate KOHCYJIbCTBO
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Exercise 1. Translate from English into Russian.

Letter 1
4th April, 2016
Dear Sirs,
We are in receipt of your brochure introducing your new products in the
“Clairtax” range. Some of the items presented could have applications in
our own manufacturing process. We should be obliged if you would send
fuller details of the range together with your current pricelist quoting terms
for overseas delivery.

Yours faithfully,
Glossary
Dear Sirs YBaxaeMble rocrojaa
be receipt of something MOJYYUTb YTO-TO (HampuMmep
MUCHMO)
we should be obliged if MbI OyneMm Bam OnarogapHsl, eciu
overseas delivery ToCTaBKa 13-3a pyoeka
Letter 2
Messrs. Fallady and Co.,
Moscow

October 19 th, 20...

Dear Sir or Madam,

Please send us your current catalogue and price list for bicycles. We are
interested in models for both men and women, and also for children.

We are the leading bicycle dealers in this city where cycling is popular and
have branches in five neighboring towns. If the quality of your products is
satisfactory and the prices are reasonable, we expect to place regular orders
for fairly large numbers.

In the circumstances please indicate whether you will allow us a special
discount. This would enable us to maintain the low selling prices, which
have been an important reason for the growth of our business. In return
we would be prepared to place orders for a guaranteed annual minimum
number of bicycles, the figure to be mutually agreed.

If you wish to discuss this, please contact me.

Yours faithfully,
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Glossary

Dear Sir or Madam, YBaxkaeMblil rOCIIOANH / TOCIIOXa

please send us... npocuM Bac BbicaTh HaM...

we are interested in... MBI 3aIHTEepeCcoBaHkI B... / Hac
MHTEPECYIOT

reasonable prices pueMyIeMble LIEHbI

branches dumanbl

we expect to place regular orders ~ |MbI coOrMpaeMcs pa3MelaTh y Bac
3aKa3bl

allow a special discount MPEeNOCTaBUTD CIIELIUATIbHYIO
CKMIKY

mutually agreed B3aMMOCOTJIACOBAHHbIN

contact me CBSIXKUTECH CO MHOW

Yours faithfully C yBaxxeHueM

Exercise 2. Translate from English into Russian.
Dear Sir/Madam:
Subject: Surplus Used Ammonia Plants
On behalf of Universal Process Equipment, Inc. (UPE) I would like to
express interest in discussing with your company any surplus manufacturing
facilities that have down and might now be available for sale. We are, in
particular, interested in several used ammonia production plants of varying
capacities.
Should you be aware of any ammonia plants that might have been shut
down contact me immediately. We are eager to purchase these facilities
and would lie-in moving negotiations forward expeditiously should a
suitable plant be available.
Please, contact me at the above phone or fax numbers should you have any
in available. I look forward to hearing from you soon and hope that we may
mutually beneficial business relationship.
Best Regards,
Claire Salk
Business Development Coordinator
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Glossary

Subject Tema (muchbma)

on behalf of OT UMEHH

I would like to express... s1 XOTeJI Obl BBIPA3UTh...
available for sale JIOCTYIHBI JIJISI TIPOJAXKH

we are, in particular, interested in  |0COO€HHO MBI 3aMHTEPECOBAHHI B...
should you be aware of... contact  |ecau Bam 4T0-11100 M3BECTHO O...

me immediately TMOXaJIylcTa, CBSKUTECH CO MHOM
negotiations eperoBoOphI

I look forward to hearing from you |c HeTeprieHueM oxuaaem Baniero
soon OTBeTa B OJIrKaiiiiemM oyayieM
mutually beneficial business B3aMMOBBITOJIHOE JIEJIOBOE COTPY/I-
relationship HUYECTBO

Best Regards C yBaxxeHueM

Exercise 3. Translate from Russian into English.

Iucomo 1
I'-ny [Monypy H.
VBaxaembiit rocnionuH ITomyp!
3A0 «KyiiobimeBA30T» oOpatiaercss K BaM ¢ mpockboil mepenaTth
1Mo akcy JOKyMEHTBI, TOATBepKaarolIre (hakT 3KCIopTa ToBapa (KOHO-
CaMEHTBI CO IITAaMIIOM CYIHA JMOO BBIXOJHON TaMOXHMU), OTIPYXKEH-
Horo Baieit ¢pupme B nepuon ¢ 14.04.2018 mo 28.04.2018. Hangeemcs
Ha IMMOHMMaHWe U CKOPOe pellieHNe MTOCTaBlIeHHol nepen Bamu 3amaun.
C yBaxXeHUEM,

Ilucomo 2
YBaxkaeMblii r-H ***!
ITpunaraem komnwuio JOITOTHUTETBHOTO COJIAIIEHUSI K BBIIIIEHa3BaHHO-
MY KOHTPAaKTy C I3MEHCHUSIMHA B YCIIOBUSIX OIUIATHI, O KOTOPBIX MBI IIPO-
CMJIM CeTOJHS B TeJiepOHHOI Oecene.
TToxairyiicta, oOpaTuTe BHUMaHWE Ha TO, YTO OOIIas CyMMa KOHTpaKTa
YMEHBIIAeTCs Ha **$ 3a cueT Toro, uTo Terneph Wit Bac HeT HEOOXOMMMO-
CTU MOJIyJaTh MOATBEPKACHUE aKKPEAUTHBA B OaHKe ***,
TMoxanyiicra, mapadupyiite JC u npuiaure ero oopaTHoO 1o akcy Kak
MOXHO CKOpee, YTOOBI MBI MOTJIM 3aBTpa OCYIIIECTBUTH ILIATEK.
C yBaxXeHUEM,
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Ilucomo 3
VBaxkaembiit r-H CMuUT!
CornacHo nucbMmy Ne 641 ot 5.10.2017 JIupexiiueit 1o KayecTBy IpoBe-
JIeHa TIOATOTOBUTENbHASI paboTa C IIe/IbIO TTOIauYl UCKOBOTO 3asBICHUS
B ToproByio manaty . CtokroibMa o Bo3melieHun AO «ABTOBA3»
MaTepuanbHoro Bpenaa ¢upmoii «KoHcantunr» (JlaHus) 1Mo KOHTpakTy
Ne 751 01 23.08.2018 .
J1st IpoBeeHUSI OTUIaThl apOMTPaXkHOTO pa3dupaTesbcTBa Tpoiry Bac
TMOATBEPAUTH 11€JIeCO00Pa3HOCTh TaHHOTO TIaTeXa U IIPEeI0CTaBUTh ClIe-
IYIOIINE TOKYMEHTHI:
— OpMTHMHAJI KOHTPaKTa UJIU 3aBEPEHHYIO KOTIHIO;
— KOITMIO MCKOBOTO 3asIBIICHUS;
— 000CHOBaHUE CYMMBI CyIeOHBIX U3IEPKEK.
[Mpunoxenue: konus mucbma Ne 641 or 5.10.2017 — 1 1.
C yBaxXeHUEM,
I'H. KazakoB

Exercise 4. Translate from English into Russian as a sight translation.
Moscow, 23" October, 2016

Dear Sirs,

We thank you for your letter of the 20" October. We have carefully
considered your proposal and are pleased to advise you that we agree in
principal that you should act as our Consignment Agents in Great Britain
for the sale of machine tools manufactured in Russia. We should also agree
to purchase from you machines of your manufacture equal in value to the
sales of our machines from consignment stock.

We shall be glad to meet here Mr. James Moore and Mr. Arnold
Jackson and discuss with them the points listed by you as well as other
problems connected with the sale of our machines in Great Britain, such
as advertising, showrooms, technical service, del credere etc. with the view
of working out a detailed consignment agreement. We suggest that the visit
of our representatives should take place about the 10" November next. If
this time is convenient for you, kindly let us know the date of their arrival
in Moscow.

Yours faithfully,
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Exercise 5. Do a multiple choice test.
Test 1

1. Kak nepeBoauTCsI BhIpakeHHME «YBaXKaeMblid TOCIIOAUH»?
a) dear sir
b) respectable sir
c¢) honoured sir
d) honor sir

2. Kak nepeBoautcs BeipaxkeHue We look forward?
a) ¢ HeTepIeHeM OXUaaeM
b) cMoTpuM Briepen
C) uleM
d)Hameemcs

3. Kak nepeBoautcs BoipaxkeHue «C yBaxkeHUeM»?
a) with respect
b) sincerely
¢) kindly
d)respectly

4. [TonbepuTte COOTBETCTBUE IS TEKCUUECKOM EAUHUILIBI g00dsS.
a)ena
b) omexna
d) ToBapsI
d) kouecTBO

5. ITogbepuTte COOTBETCTBUE IS ICKCUICCKON eMIMHUIILI warranty.
a) rapaHTUITHOE 00513aTeJIbCTBO
b) ycnyra
¢) nmpocwoda
d) npenocrepexeHue

6. [TonGepuTe COOTBETCTBHE JIJIST JIGKCUUIECKOM €MHULIBI «TPaThl».
a) expenses
b) cost
¢) appointment
d)expectations
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7. Kak nepeBoautcs Boipaxenue Fruitful and successful cooperation?
a) KooTepalust 1o BOIPOCY MOCTaBKU (DPYKTOB
b) ycrnienrHast Koonepanust
C) YCIIEIIIHOE U TUIOIOTBOPHOE COTPYTHUYECTBO
d) koonepanusi o BOMpocy MOCTaBKU TOBAPOB

8. Kak nepeBoautcs BeipaxxeHue 1o be in stock?
a) B 3arace
b) B pe3epBe
C) Ha cKJIaze
d) B HanMuUU

9. [Tonbepute COOTBETCTBUE IS IEKCUYECKO eNUHULIBI delivery.
a) JoCTaBKa
b) otnipaBka
C) MpUOKITHE
d)orrpaBieHue

10. [TonbepuTe COOTBETCTBME IS JISKCUUECKOMN eMMHULILI enclosure?
a) MUCbMO
b) mpuioxeHue
C) 3aKpHITHE
d) 1oOKyMeHT

11. Yro nuiercs B caMoii BEpXHEH CTPOUKE JAJIOBOTO IMUchMa?
a) oopalleHue
b)mata
C) 3aroJIOBOK MUChbMa
d)TekcT nuchbma

12. YkaxuTe BepHbIil MepeBo AJisl JEKCUUECKOW eIMHUIIbI «ITUCh-
MO-TIPOCH0a».
a) enquiry letter
b) letter-order
¢) letter of request
d)invitation letter
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13. YkaxuTte BepHbIN TIEPEBOM, [IJIS1 JIGKCUUECKOM €UHUIIBI «ITUCh-
MO-3aKaj3».
a) enquiry letter
b) letter-order
c) letter of request
d)invitation letter

14. YkaxuTe BepHBIN MepPeBOJ AT IEKCUYECKONW eIUHULIbI «ITUCh-
MO-3aIIpOoC».
a) enquiry letter
b) letter-order
c) letter of request
d)invitation letter

15. IMockinasg 3aKa3, MUY TOOYKIaeT apTHepa IT0 TTepeIrncKe
K 1LIeJION cepuM pa3HOOOpa3HBIX NeHCTBUIA, 11eJIbI0 KOTOPBIX SIBJISIETCS
a) IIpUIIalleHe Ha O(pUIIMATbHBIA YKUH
b) noanucaHnue KOHTpaKTa
C) coCTaBJICHUE pe3loMe
d) monygyeHue KaTajora

16. Kaxk mo-apyromy Ha3bIBalOTCS TUChMa-TIPETCH3NN ?
a) MUCbMO-O0BUHEHME
b) nuceMo-pekaaManus
) TIpoOJIEMHOE ITUCHMO
d) mucbMO-HET0BOJIBLCTBO

17. Kake KOMMYHUKAaTUBHBIC HaAMEPEHUSI MOTYT BBIpaXKaTh HEJIO-
BbI€ MUCbMa?
a) corjlacue
b) oTkas
C) VKJIOHEHUE OT OTBeTa
d)Bce BapraHTHI BEpHBI

18. YTo 0O6BIYHO MUIIIETCS B KOHIIE ITMChMa?
a)love, ...
b)yours, ...
¢) yours faithfully, ...
d) Bce BapuaHTbl BEpHbI
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19. BcraBbre mpormyiienHoe cioBo: [ look ... to hearing from you
soon.
a) like
b) forward
¢) good
d)for

20. Kakoe nrucbMo HeceT B ce0e MHTEHIIUIO MOOYAUTD K IeHCTBUIO?
a) MMChMO-YBEIOMIICHUE
b) nuceMo-3anpoc
C) MMChbMO-COTPOBOXICHUE
d) mrcprMo-peKIaManus

21. YxaxuTe BepHBIii iepeBoj, oopamenus Dear.
a) Joporoi
b) 1r06MMBbIii
C) yBaxkaeMblii
d) nocTONMOYTEHHbII

22. However, if you ... your order
a) make
b) give
c)place
d)buy

23. Shipping company — 5T0 KOMIaHUsl, KOTOpasi OCYIECTBIISIET
a) 0e30MaCHOCTb JUYHOI MH(POPMALIUU
b) 10cTaBKy 110 MOpPIO
C) OTIPY3KYy TOBapoB
d) Texmomme pxKKy

24. Enquiry letter comepxut
a) oTka3
b) usBMHEHUST
C) 3aIpoc
d) peknamanuio
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25. Tlogbepute COOTBETCTBHE TSI JIEKCUICCKON CIMHUIIBI promptly
B KOMMEPUYECKUX TEKCTaX.
a) MPOYHO
b) cpouHO
C) U3JUIITHE
d) cnuikom

Test 2

1. What does the abbreviation c.c. mean?
a) credit card
b) carbon copy
¢) credit currency
d)credit cash

2. Which abbreviation conveys the meaning of Russian phrase
«OT Ju1a...»?
a)b.p.
b)f.f.
c)p.a.
d)p.p.

3. The term Party used in the contract is translated into Russian as
a) pusnyeckoe JULo
b) naptus
C) cTOpoHa
d) ropuanyeckoe auLo

4. The word combination timely acquisition is translated into Russian as
a) BpeMEeHHO€ MoJIyYeHue
b) cBoeBpeMeHHOE TTOIlydYeHUe
C) BpeMEHHOE TPUHSITHE
d) ymecTHoOe pelieHue

5. Which noun does convey the meaning of Russian word «momnpaBka»?
a) shaping
b) correct
¢) amenity
d)amendment
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6. Which word is the synonym of the word addendum?
a) enclosure
b) main task
¢)plan
d)appointment

7. Which phrase does convey the meaning of Russian phrase «peiiaTtb
JIPYKeCKu»?
a) to resolve in a friendly way
b) to resolve peacefully
¢) to resolve amicably
d)to resolve without any disputes

8. What is the right translation of the adverb namely?
a) TaK Ha3bIBaeMbIit
b) mox HazBaHUEM
C) a UMEHHO
d) Bkiroyast

9. Match the words:

1) consignee a) KOHTPOJLIEP

2) consignor b) BecoBIIMK

3) supervisor C) rpy3o01noJiyJyaresib
4) weigher d) rpy3ooTnpaBuTenb

10. What is the right translation of the noun specimen?
a) CITelIMaIbHBIA JOKYMEHT
b) 6€30T3bIBHBII BEKCEb
¢) obpaselr
d) momTMHHUK

11. Which word does NOT convey the meaning of the Russian word
«OpaKoBaHHBIN»?
a) defected
b) faulty
c) flawed
d)out-of-spec
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12. Which word is NOT used to describe a type of packing?
a) bundle
b) stuple
c¢) barrel
d)cask

13. Which word does NOT translate into Russian as «ucrpaBiasiTb»?
a) revise
b) rectify
¢) correct
d)specify

14. Match the words:

1) depot a) mapTus

2) casing b) cknan

3) reimbursement C) Bo3MellIeHne
4) batch d) koprmyc

15. Choose the right definition of the word contention.
a) hard competition
b) inner composition of smth
c¢) heated disagreement
d)event personnel

16. Choose the right translation of the phrase 7o face the strong
competition.
a) OTBETUTh Ha XKECTKYIO KOHKYPEHIIMIO
b) yaep:KaTh MO3ULIUKM HA PbIHKE
C) MOKa3aTh CHUKEHUE TToKa3aTesei
d) CTOJIKHYTBCS € XKECTKOM KOHKYpeHIIUen

17. Choose the right definition of the word deferral
a) arranging for something to happen at a later date
b) a thing given in recognition of service, effort, or achievement
¢) an amount of money that is paid to someone, or the act of paying this
money
d) compensation or reward given for loss or harm suffered or effort made
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18. Choose the right translation of the phrase There is a ready sale.
a) Bce TOTOBO K IpoIakaM
b) conyTcTByIOIIME MPOAAKN
C) UMEETCSl XOPOLIUH CIpoc
d) moBbIlIIEeHUE 0OBEMa TTPOIAXK

19. What is the right translation of the English phrase There is room for
expanded sales?
a) eCTh IIOMEILeHUsI IS PACIlIMPEHHBIX IPOIAK
b) ecTb MoMeIeHus! ISl paCIIMPeHUsI IPOAaK
C) €CTh BO3BMOXHOCTD JIJIsI PACILIMPEHMS TTPOAAXK
d) BO3MOXKXHO YBEIMUUTD IIPOJAAXKH 3a CYET JOMOTHUTEIbHBIX TOMELLECHUIA

20. Choose the most appropriate translation of the Russian phrase
«BBICTYIAaTh YbUM-JTNOO aTeHTOM>.
a) to project an agency for smb
b)to handle an agency for smb
¢)to agent smb
d)to speak as an agent to smb

21. Match the words.

1) pilferage a) HeTIpeaIBUICHHOE 00CTOSATEIbCTBO
2) insurance b) KoMneHcauus

3) contingency C) CTpaxoBKa

4) indemnification d) menkas Kpaxa

22. Match the types of insurance policies with their definitions.

1) valued policy a) TOTOBOP CTPAaXOBaHMSI C YKa3aHUEM TOJIbKO
HaMBBICIIIETO Ipeesia CTPaxyeMOoi CyMMbI

2) time policy b) cTpaxoBoii MOJKC Ha CPOK

3) mixed policy C) BAIIOTUPOBAHHBINI MOJINC C OOBSIBICHHOM
CTOMMOCTbIO

4) open cover policy d) moauc cMelaHHOro CTpaxoBaHUs
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23. Choose the right definition of the Russian term «mpocroii» (cydua
UAU 8ACOHA).
a) demurrage
b)idle time
c)idle standing
d) mere standing

24. Which word is NOT a synonym of the verb «fo begin»?
a) to start
b)to commence
¢) to initiate
d)to stipulate

25. Match the verbs.

1) to suspend a) MPUOCTaHABIUBATh
2)to incur b) BpeMeHHO MPEeKPaTUTh
3)to cease ¢) mrpadoBaTh

4)to penalize d)Hectn
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Unit 2. OFFERS

Iea» — popMupoBaHUEe M COBEPIISHCTBOBAHNE YMEHUI U HABLIKOB
MUCbMEHHOTO U YCTHOTO MePeBoia MUCEM-MPENTOKEHN N ¢ aHTIMICKOTO
Ha PYCCKUI U C pyCCKOTO Ha aHTJIMHACKUI SI3bIK.

W3yuuB naHHbIN pa3nes, CTYIeHT JOKEH

v’ 3namo:

* CUTyallUU [AEJIOBOrOo OOIIEHHUSI, COMPOBOXKAAIOIIME TpeaIoXeHue
TOBapOB U YCJIVT;

* OCHOBHbIE TEPMUHBI U KJIMIIE, UCITOJIb3yeMble B cUTyaluu «JleiaoBoe
MpeIIoKeHNe»;

v’ ymemp:

* COCTaBUTb AEJI0BOE MUCHMO ¢ UHTeHLIMel «[IpennoxeHune»;

* TMePeBECTU C aHIIMIMCKOro Ha PYCCKUM SI3bIK KOMMEPYECKOE MUChMO
¢ co0JIt0JeHUEM HOPM 3KBUBAJIEHTHOCTH IEPEeBOA;

* MEePEeBECTU TEKCT MUCbMa-TIPEIIOXEHUsI, PYKOBOJACTBYSICh NMPUEMOM
JIOCTUXKEHUS aIeKBaTHOCTH TepeBOa;

* MepeBeCTU TEKCT MUChbMa C AHIIMHACKOIO Ha PYCCKUI S3bIK YCTHO
C 3aIaHHBIM JJUMUTOM BpeMeHHU, cootongast Hopmbl A u TT4.

ITo 3aBepuieHUM Kypca CTYAEHT JOJDKEH BJIAJeTh HABBIKAMH HAXOX-
JIEHUsI TIepPEeBOJUECKOr0 COOTBETCTBUSI B Mpoliecce padOThl MO BCEMY
0JIOKY JOKYMEHTallMu, cojaepxalleMmy MWHTeHluo <«IIpeanoxeHue»
B MIMCbMEHHOU U YCTHOM peyu.

MeToauyeckue PEKOMEHIAIMHA 1O U3YYCHHIO TEMbI

Ipu ocBoeHUM TeMbI HEOOXOIUMO:
— M3YYUTh TEPMUHOJOTHUECKHIA cocTaB TeMbl «[Ipemroxenne»;

BBIIEJIUTh OCHOBHBIE CJIOKHOCTU B aCIIEKTE TMepeBOa C aHTJIMACKOTO
Ha PYCCKUM S3bIK U C PYCCKOI'O Ha aHIJIMMCKUIA;

BBIIIOJIHUTD YIIPA>XKHCHUWA IJIA CaMOCTOSITEJILHOMN pa6OTbI;

BBITIOJTHUTH KOHTPOJIBHO-TECTOBBIE 3a/IaHusI 110 pasneny «IIpemioxe-
HME» C LIeJIbIO OILICHKM T0JIyYeHHBIX PE3YJIbTaTOB.

In many types of business, it is common to offer goods to regular
customers and to others who may be interested. Suppliers can also make
special offers of goods when prices are particularly favourable. To do this
sellers usually send offers.
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When making an offer in writing one should bear in mind an AIDA
model. AIDA stands for Awareness, Interest, Desire and Action. That way,
the supplier’s aim in this type of letters is to raise customer’s awareness by
using an appropriate opening line; spark an interest by enumerating the
goods advantages; raise customer’s desire to get more information about
the good offered and call him to action.

Offers made in writing usually include the nature and description of
the goods offered, the quantity, the price, the terms of payment and the
time and place of delivery. Offers may be firm (or binding) or without
engagement.

A firm offer is made by a seller to one potential buyer only and usually
indicates the time during which it will remain open for acceptance. If the
buyer accepts the offer in full within the stipulated time, the goods are
considered to have been sold to him at the price and on the terms stated
in the offer.

According to English and American law, a person making a firm offer
has the right to revoke it at any time before it has been accepted. According
to Russian law, a person making an offer is bound by it until the expiration
of the time stated in the offer. When no time for acceptance is stipulated in
the offer, the acceptance must be made within a reasonable time.

An offer without engagement is not binding and therefore may be made
to several potential buyers. If the buyer accepts such an offer, the goods are
considered to have been sold to him only when the seller confirms having
sold him the goods at the price and on the terms indicated in the offer.

Glossary

binding offer 00s13bIBaloIIIee, TBEPAOE MPEIT0-
JKEeHUe

accept MIPUHUMATH
confirm MOATBEPXKIATh
terms YCIIOBUSI
firm offer 0e30T3bIBHAs oepTa
stipulated YPEryJIMpOBaHHbIN
awareness OCBEIIOMJIEHHOCTh
favourable OJIaronpusITHBIE
engagement JIOTOBOPEHHOCTh
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goods TOBaphI

regular customers TTOCTOSTHHBIN TTOKYIIaTeh

opening line NPUBETCTBUE

spark an interest 3aHTEPEeCcOBaTh

revoke OTMEHSITh, OT3bIBATh

reasonable time JIOCTATOYHBIN (0OOOCHOBAHHBIN)
CpOK

Exercise 1. Translate from English into Russian.

Letter 1
The 8th Annual Central European Congress
Of Chemical Production
17-20 April 2014
Marriott hotel
Prague, Czech Republic
Dear Sir,
Please book your place at this high-level strategic event today, and you
will know about all the last achievements and possibilities in the Central
Europe.
Today, in its 10th successful year, the Central European Congress of
Chemical Production has announced itself as the International Meeting
of Chemical Production in the Central Europe.
The main purpose of this year will be to focus on everything you should
know, concerning the trade.
Thanks for the compact timetable of the Congress work which includes
learning of certain occasions and cooperating work groups, you will be
always informed about the most important questions, concerning your
trade strategy.
At the Congress CenChem will be a lot of possibilities to combine business
and pleasure in relax and informal atmosphere. At the Congress you will
get possibility to meet and communicate with the high-level leaders of the
central European and the world chemical industry.
At the Conference CenChem will be 2000 people united for the session
question — answer and another sitting of work groups for increasing
reciprocal action of a reporter and ensure you that you can get all
information you need.
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The main point of CenChem is reports and learning the certain occasions
of main industrial representatives, such as Easman, Solvay, Dow, Ashland
Plastics, Unipetrol, MOL, GE Plastics, all European commission,
European center of Federations of chemical industry and Vice minister of
Industry and Trade in the Czech Republic.

We think that all places on this event will be sold and we want you to know
that we have already accepted the orders ahead of time.

We offer you the fast sale of the rest places and they are offered by the
principle “if you come first, you will be served first”.

We are looking forward to seeing you in Prague.

Sincerely yours,
Alex Denial,
the Conference Coordinator

Glossary
book the place 3a0pOHMPOBATh MECTa
to focus on something COCPEIOTOYUTHLCS Ha YEM-TO
thanks for something onarogapst 4eMy-To
compact timetable «KOMITaKTHOE» pacIycaHue
certain occasions OCHOBHBIEC MEPOMIPUSITHUS
trade strategy TOpPToBas CTpaTeTrus
high-level leaders JINIEPBI BLICOKOTO YPOBHS
the session question-answer npecc-kKoHbepeHus (31ecCh)
reciprocal action B3aIMOJEIICTBUE
ahead of time 3apaHee
Sincerely yours C yBaxxeHueM

Letter 2
Dear Sir or Madam,
Please find enclosed the guidelines «The Volkswagen Advertising» and
«The Volkswagen Dealer Advertising». These contain all information
about the individual elements of the new Volkswagen print advertising and
how to use them.
The guidelines apply to the complete advertising turnout of the Volkswagen
brand worldwide, as well as all subsidiary companies and partners which
use the Volkswagen logo as part of their visual identity; they are binding,
from the year 2000 on.
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The existing Corporate Design guidelines (extra copies can be ordered
any time from the Volkswagen distribution service in Versmold) are still
valid and binding for all other applications with exception of the classical
advertising identity (advertisements, posters); it is not allowed to apply
those elements that have been developed specially for the advertising
design (e. g. watermark) to other applications.

The digital templates can be found on the CD-Rom inside of the enclosed,
info folder. Please file the guidelines within the info folder into the
binder «Integral Aspects and Communication» behind the index sheet
«communication» according to the tables of contents sent to you in the
month of September.

You will, as always, receive one of each free of charge. Extra copies can be
ordered from the Volkswagen distribution service at cost price under the
imprinted number.

Glossary
please find enclosed B npuioxkeHun Bol HalinéTe
apply to something OTHOCHUTBCS K YEMY-TO
advertising turnout pekIaMHasi MpoaAyKIUs (31eCh)
subsidiary company JIOYEPHSISI KOMITAaHUSI
visual identity (UpPMEHHbIN CTUb
the index sheet OrJIaBJIeHUE
tables of contents cofiep>XaHue
free of charge OecruiaTHO
extra copies JOTIOJTHUTEJIbHBIE KOTTUY
under the imprinted number B COOTBETCTBUU C KOJTUYECTBOM

Hare4yaTaHHBIX 9K3eMILISIPOB

Exercise 2. Translate from English into Russian.

Letter 1
Dear Students,
Greetings from the state of Florida, the Sunshine State.
All of Florida is readily accessible from any part of the world. Our
international airports, superhighways, seaports, and rail and bus terminals
are designed to handle all transportation needs. Our abundant natural
resources, our scenic highways and our extensive park system are yours to
enjoy. Our dynamic cities and 2,000-mile coastline await you.
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Every region of Florida promises special memories to our guests. The
Sunshine State is abundant in natural beauty and challenging outdoor
activities. Rich in variety, our museums, theaters and restaurants are
teeming with culture, excitement and good food to savor.

A trip through our state will quickly show you our rich history isn’t made
just by famous people in big cities, but by generations of hard-working
men and women from every comer of the state. We’re proud and pleased to
share our history. It’s rich with the courage of patriots and the cultures of
immigrants from around the world.

I know you will enjoy studying about our great state.

With kind regards, I am

Sincerely,
Glossary
Dear Students, VYBaxkaeMbie CTyIeHTbI
Greetings from Bac nmpuBeTcTBYCeT
be readily accessible HaxOIMThCH MO PYKO# / Haxo-
JIMTBCSI B 111arOBOM JOCTYIMHOCTH
handle all transportation needs OTBeYaTh BCeM TpeOOBaAHUSIM
K TIEpEBO3Ke
rich in variety pa3HOOOpa3HbIe
With kind regards C yBaxXeHHEM
Letter 2
Dear Sir,

It was nice that you participated in the Moscow Workshop on 2 and 3 April
2018.

As you already know, we offer higher education of University degree level
for two and four years of studies based on the American system.

Students must have a good standard of English to enable them to attend
these courses. We offer preparatory English courses for students who wish
to improve their English.

Our college also offers English courses of different levels and for different
ages for short and long duration which may last from one week, one month
to one year.

We like to recruit full-time students from your country as you have shown
interest to represent the college in your city. For this reason, we are sending
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you two copies of tile agreement for you to become an agent of our college.
We ask you to sign both copies and return one copy to our office.
We look forward to a fruitful and successful cooperation.

Sincerely yours,
Glossary

as you already know Kak Bl yxxe 3HaeTe,

based on OCHOBBIBAsICh Ha...

have a good standard of English MMETh XOPOIIUA YPOBEHb aHTJINIA-
CKOTO

to attend courses TocenaTb Kypchbl

for short and long duration Ha HeOOJIbIION UIW JTUTEbHbII
CpOK

full-time students CTYAEHTBI OYHOTO OTAEICHUS

we look forward to a fruitful and HaZeeMcsl Ha TJI0I0TBOPHOE

successful cooperation M YCTICIITHOE COTPYAHUYECTBO

Exercise 3. Translate from English into Russian as a sight translation.
Letter 1

3rd February 2015

Dear Sir,

You are now just a step away from on-line banking.

Our previous letter contained your User ID. But to log on to the Internet
banking service you will also need a User Password.

Your initial User Password is: hyyes407

(This User Password will be changed to one of your own choosing during
your first on-line banking session).

IMPORTANT NEW INFORMATION
You will currently be able to carry out transactions in the following
currencies: sterling, US dollars, euros, Australian dollars, Hong Kong
dollars and Japanese yen.
We will of course be in touch regularly to bring you news of other changes
and enhancements to our site as they happen.
Please call our Internet Helpdesk on +44 (0) 1534 507222, to activate
your on-line account.
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Our lines are open between 9.00am and 5.00 pm GMT (Greenwich Mean
Time). If you call outside of these times, then please leave us a message
and we will call you back.

We are confident you will find our on-line banking service invaluable.
If you have any queries please don’t hesitate to contact our Internet
Helpdesk or via the contact page on our website.

Yours sincerely,

Glossary
to be just a step away from OBITH B LIAT€ OT YET0-JINOO0
something
thanks for something Oyiaromapst Y4eMy-To
be free of charge OecruraTHO
please don’t hesitate to contact our |oOpaluaiiTech B Hally Cy>KO0y MO/ -
Internet Helpdesk JIEPKKU
ahead of time 3apaHee
outside of these times He B yKa3aHHOE BpeMsi
be in touch regularly OBITb TTOCTOSTHHO Ha CBSI3N
to bring news €c0o001aTh HOBOCTHU
via uepe3
Letter 2
Colombo. February 12, 2017
Dear Sirs,

We are obliged foryourname andaddresstothe Russian Trade Representative
office in Sri Lanka importers and distributors of different produce in this
country and at the same time we act as agents to the Government for the
purchase of goods to cover the country’s requirements. We run showrooms
in different parts of Ceylon provided with the best modern facilities and
serviced by qualified stuffs.

We therefore assure you that should you wish to cooperate with us our
connections will be to mutual benefit.

May we bring to your notice that our Government will shortly send
out worldwide enquiries for Railway Sleepers and we would like you
particularly to answer them. We can let you have any information to enable
you to quote the most competitive prices including our 2% commission. As
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we have regular contacts with shipping agents we can easily come to terms
about delivery dates.

As to the business integrity of our firm we refer you to the Merchantile
Bank Ltd., Colombo, who will submit at their expense any information
you may require. We assure you of our best services.

Yours faithfully,

Exercise 4. Translate from Russian into English.
YBaxkaembie JaMbl U TOCIIOAA.
SBIISISICH MI3TOTOBUTEJIEM YCTAHOBOYHOTO 000PYIOBAHUS (THUII U TIepe-
TOpoAO0K) Ha KOHCTPYKTUBHBIN DSl CTAHIAPTHOTO €BPOIEICKOro aBTO-
MOOWJISA, MBI XOTeJIM Obl B 0OYepeHOI pa3 COOOIIMTh BaM O Hallleii HOBOI
NPOAYKLIMU HA O0OPYIOBAHUE BAILIETO TPAHCIOPTHO-KOHCTPYKTUBHOIO
psina. B monosHeHre Bl TOyYUTe TepeueHb HOBO MPOAYKIIMU, a TAKXKE
vH(pOPMAaLIMIO Ha HAlllM HOBBIE LIeHBI, AelicTBytomue 10 01.11.2018.
SABIsISICh HAIITUM TTOCTOSTHHBIM TTAPTHEPOM, HE YITYCTUTE BO3MOXKHOCTH
BOCIIOJIb30BaThCs IeiicTBytommmu eHamu. o 31.10.2018 Bl moayuure
MOopy4YeHUe Ha CPOYHYIO ITOCTaBKY, U Mbl aBTOMAaTUUYECKHU ITIEPEHECEM YKe
JEVCTBYIOLLINE YCTIOBUSL.
[Mponykuusi pa3HbIX U3TOTOBUTENEC WU MMIOPTEPOB U OOOPYIOBAHUE
OynyT noctasiieHbl. M moxanyiicta, mpeayiouTe B JOMOJHEHUE KO BCe-
MY HOBEHUIIIME TPY30BbIe aBTOMOOMIIN BAIlIM TTOCTOSTHHBIM KJIMEHTAM.
IMponykuusi Mmapku «YAJIyCAKE», 6e3yc10BHO, MMEETCS Ha HallleM
CKJIazie U MOCTaBJIsIeTCs B TeueHue 3-X pabouux aHel 1o Beeit [epMaHuu.
[Moxanyiicta, 3akaxkuTe Halll TpujIaralolniics tenedakc-hopMysp.
JomnosHuTeIbHYI0 MHGMOPMAIMIO O TOBapaxX Bbl MOXKETE HAUTU Ha HallleM
CaliTe 110 UHTEPHETY.
C HaWJTYYIITMU TTOXEJTaHUSIMHA,
B.b. IletpoB

Exercise 5. Discuss the following problems in English.
— IlpoBenute TenecOHHBIN pa3roBop ¢ IMPencTaBUTEIEM MHOCTPAHHOM
KOMIIAHUU 1 0OCYINTE AeTaId BO3MOXHOI MMOCTABKKU 000PYIOBAHMSI.
— Ot mipeacTaBuTesIeit (GUPMBI BB Y3HAIM O TIPEIJIOXKEHUM IT0 3JICKTPO-
000pyI0BaHUIO. YTOUHUTE YCIOBUS MPENOCTaBICHUs] CKMIKU Ha OMTO-
BYIO [TAPTUIO TOBapa.
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— Bac uHTepecyioT ycoBus MOCTaBKY Tpy3a MOpckuM mytemM. Oocynute
C TIpeJICTaBUTENIEM MTOCTaBIIMKa 00OPYIOBaHUsl Hauboiee mpruemsiemMble
JUTSI Ballleil KOMIIAaHUU BapUAHThI.

Exercise 6. Do a multiple choice.
Test 1

1. Kakue TeKCThI Je10BOro MMchbMa OTHOCITCS K KOMMYHUKATUBHO-
My HAMEPEHMIO «I100YXKICHUE K IeUCTBUIO»?
a) MMCbMO-TIpochba
b) nuceMo-3anpoc
C) MMChMO-3aKa3
d)Bce

2. [TucbMo-TIpoCchda COCTOUT U3
a) U3JIOXKEHUSI CYTU MPOCHOBI
b) apryMeHTUpPOBaHMSI IIPOCHOBI
C) M3JIOKEHUS CYTH ITPOCHOBI M BBIpAKEHUS 0J1arogapHOCTH
d) u3n0kXeHusI CyTU MPOCHObI, apryMEHTUPOBAHUSI TTPOCHOBI 1 BhIpaXKe-
HUsI 6J1arogapHOCTU

3. [MucbMoO-3arpoc COCTOUT U3
a) M3JIOKEHUST HEOOXOTUMEBIX O0BSICHEHUI MJIM KOMMEHTaPUS
b) M3n0XeHUsT CyTU 3ampoca, MU3J0XKEHUsST HEOOXOAUMBIX OObSICHEHUI
WM KOMMEHTapHeB, BhIpaXKeHUs 0J1arofapHOCTI
C) U3JIOKEHMST CYTH 3a1poca
d) BeIpaxkeHUs1 61aroJapHOCTH

4. CKOJIbKO OCHOBHBIX OJIOKOB COIEPXKUT B CPEIHEM KaXI0€e Ies0-
BOE MTMCHMO?
a)ll
b)9
c)13
d)7

5. K OCHOBHBIM KOMITOHEHTaM ITMChbMa OTHOCSITCS
a) 3aroJI0OBOK, JaTa, BCTYMUTEIbHOE OOpallleH1e, TEKCT MUChMa
b) 3arojoBOK, JaTta, BCTYIMUTEIbHOE OOpalleHre, TEKCT IMChMa, 3aKJIi0-
yyTebHas (hopMa BEKIMBOCTH, OAINCH, YKA3aHUE HA CCHUIKY

& 35 &



C) BCTYIIUTEIBbHOC 06pa].L[eHI/IC, TEKCT MUCbMa
d) TEKCT IMMCbMa, 3aKJIIOUYMTCIbHaA (bopma BCXKJIMBOCTH, MOAIIUCH, YKa-
3aHHEC Ha CCBLIKY

6. [Tondepute cooTBETCTBUE /51 IEKCUYECKOW ENUHULIBI offer
a) ynmakoBKa
b)3anac
c) opepra
d) otrpy3ka

7. Ilucbmo-xanoba BKIIIOYAET
a) TAKTUIHOE M3JIOXKEHUE CYTH TTPOOIEMBI
b) 371€MEHT CCHIJIKM Ha MOTYYEHHYIO KOPPECTTOHAEHIIUIO
¢) TOOYXIeHNe K BBIITIOJTHEHUIO TOTOBOPEHHOCTEH
d)ykazaHue Ha ajpecaTa

8. Uto obo3Havaer carriage forward?
a) JocTaBKa (hpaHKO
b) mepeBo3Ka orIaueHa
C) TIepeBO3Ka JI0JKHA OBITh OIIaueHa IMOKYIaTeIeM
d) orytaunBaeTcs Mpu JOCTaBKe

9. Yto ob6o3Havaer C.0.D.?
a) JocTaBKa (hpaHKO
b) mepeBo3Ka oruiaueHa
C) IepeBo3Ka J0JIKHA ObITh OIlJIayeHa MoKynaTejeM
d) ormaumBaeTcs IpyM JOCTaBKe

10. Yto o603Hauaer franco: free delivered?
a) focTaBKa (hpaHKO
b) nepeBo3Ka oriaueHa
C) IIepeBO3Ka J0JKHA ObITh OILIayeHa IMOKYIaTeIeM
d) oriaunBaeTcsd Npu JOCTaBKe

11. Pacioyioxxute 4acTv TMChbMa B TIPABUIILHOM TTOPSIIKE
a) gaTta
b) ocHOBHas YacTh MMChMa
C) 3ar0JIOBOK
d)obGpalueHue
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12. YxaxxuTe aHIIMIACKUI SKBUBAJICHT CJIOBOCOUYCTAHUS «KOHKYPEHT-
HBIE LICHB»
a) reasonable prices
b) price competition
¢) competitive prices
d) compete prices

13. YkaxuTe aHIIMACKUI S5KBUBAJICHT CJIOBA «KOJIMYECTBO»
a) quality
b) quantity
¢) the number of goods
d) qualitative

14. YkaxuTe mpaBWIbHBIA BapuMaHT HAIMCAHWUS OAThl B JIEJIOBBIX
mchbMax
a) 17 May
b) may, 17
c) the 17 of May
d) 17 of May

15. HaiinuTe mpaBuibHbIi riepeBo ¢ppa3bl «MckpeHHe Bain»
a) Your faithfully
b) Yours faithfully
¢) Your faithful
d) Your faithfull

16. YkaxxuTte mpaBWIBHBIN TTepeBo ¢pas3sl «C HETEpIIEHUEM XKIeM
OT Bac OTBETa»
a) We’re looking forward to hearing from you
b) We are looking forward to hear from you
¢) We are looking forward to hearing from you
d)We are looking forward to hear you

17. Ine craBUTCS MOAMKCH B IEJIOBOM MUCHME?
a) IocJie 3aKII0UNTEbHOM (Ppasbl
b) nocie paciinpoBKU NOANNUCH
C) psAOM ¢ pacuipOBKOI MOANUCH
d)mepen pacuidpoBKOM IMTOANUCH
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18. Ykaxure pyccKuii 9KBUBAJICHT cioBa delivery
a) JocTaBKa
b) ornpaBka
¢) cueT-(akTypa
d) paxrtypa-cuer

19. BribepuTe nmpaBWIbHBINA BapUaHT nepeBonaa ciosa Mr
a) yBaxkaeMble
b) muctep
C) TOCTIOAVH
d)rocrnona

20. YKaxkuTe paBWIBHBIN niepeBon ppassl The prices quotes are net
a) LIeHbl YKa3aHbl 0€3 CKUIKU
b) LileHbI yKa3aHbl CO CKUIKOM
C) yKa3aHHbIE 1IeHbl CHUXKEHBI
d) LieHbI MOBLICUIINCH

Test 2

1. Ha3zoBuTe mnchbMO, B KOTOPOM KOMMEHTHPYETCS TOJIOXEHUE
3aKasza
a) TMCHhMO-3aIIpocC
b) nucpMo-3aKka3
C) MUCHbMO-TIPUTJIALLIEHUE
d) mucprMo-noaTBepKAeHNE

2. HaszoBure mMchbMO, B KOTOPOM HHMOPMUPYIOT O IOIyYCHUN
OTMPAaBJIEHHBIX MAaTEPUATIOB
a) MMCbhbMO-3a1poc
b) mucbMo-3akas
C) IMCHbMO-TIpUTJIAIlIeHUE
d) mucbMoO-TIOATBEpKACHUE

3. Ykaxure To, YTO HE OTHOCHUTCS K HaITMCAHMIO ITChMa-3ampoca.
a) U3JIOKEHUE CYTH 3ampoca
b) BbIpakeHue 61arogapHOCTH
C) U3JI0KEHNE HEOOXOIUMbBIX OOBSICHEHU I UJIM KOMMEHTapUeB
d) BbIcKa3bIBaHUE B CBSI3U C MPOOJIEMON, 3aKIIOYEHHON B MOJYYEHHOM
MUCbMe
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4. Kakoe TMCbMO CONEPXKUT COOOIIEHME O KakoM-Jubo (akre/
COOBITUM, KOTOPbIE UMEJIU, UMEIOT WU OyIyT UMETh MECTO B OyayIem?
a) MMChbMO-YBeIOMJICHHE
b) mMcbMoO-3arpoc
C) MUCbMO-3aKa3
d) mucpMo-TipUTIalIeHre

5. Kakoe u3BMHEHME BXOIUT B CXeMYy KOMMYHUKATUBHOTO HaMepe-
HUS «A3BUHEHUE»?
a) BJIEMEHT CChLJIKM Ha MOJYYEHHYI KOPPECTOHICHLIMIO WU MPeablay-
LM YCTHBIM KOHTAKT
b) BeIpaxkeHIE OTHOIICHUS TTUIIIYIIETO K ITOIYICHHOMY CTUMYITY
C) CChLJIKA Ha MOJIYYEHHYIO Xano0y
d) BeIpakeHMe TIPETEH3MM ITapTHEPY B CBSI3U C HAPYIIEHUEM KaKUX-1100
JIOTOBOPEHHOCTEH

6. YkaxxuTe BepHBII IepeBOA BhIpaXeHUsT «MbI momyunnn Barre
MUCHMO OT...»
a) We are in receipt of your letter of...
b) We are obliged for your letter of...
c) We acknowledge the receipt of a letter of...
d)in reply of your letter of...

7. YKaxuTe BepHbIi mepeBoa BbhlpaxkeHUsT «OT 20 yucia mpoIiioro
Mecsia»
a) 20" inst
b) on the 20 prox
c¢) of 20 day
d)of 20 ult

8. Ykaxure BepHbIii ITepeBO/ BHIPAXKEHUSI «OTIEIBHBIM ITAKETOM>».
a) You will find enclosed
b) Under separate cover
c) Attached to this letter you will find
d)We are obliged
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9. YkaxuTte BepHBIil iepeBo ob1ecTsa Joint stock company.
a) aKIMOHEpHOe
b) Toprosoe
C) 3aKpBITOE aKIIMOHEPHOE
d)ctpaxoBoe

10. YkaxxuTte BepHbIil mepeBO MPEANIPUTUSI joint venture.
a) TOBapUIECTBO
b) KoMMepUuecKoe
C) rocynapcTBEHHOE
d)coBmecTHOE

11. YxaxuTe TepMUH, UCTIOIb3YIOIIMICS 7151 0003HAYEHUST YCIOBUI
IIOCTaBKU Ipy3a U OIpEIe/IeHUsI CTOPOHBI, Ha KOTOPYIO BO3JIararoTcs
pacXoIbl MO TPaHCIIOPTUPOBKE, W/WIIM OIpeAesIeHUs] TOYKHU Tepeaadn
OTBETCTBEHHOCTH 3a IPY3 OT IIPOJaBLIa K ITOKYIIATEIIIO.

a) CFR
b) FOB
¢)CIF
d)ICC

12. Ykaxurte TEpMUH, IIPYU KOTOPOM MPOAaBeL] BbIIOIHUI IIOCTABKY,
KOIJa TOBap IOTPYKEH Ha TPaHCIIOPTHOE CPEACTBO B TIOPTY OTTPY3KH,
a MpoAaxHas 1leHa BKJIIOYaeT B ceOs CTOMMOCTb TOBapa, MpaxT Wiu
TPaHCITOPTHBIE PACXOIBI, a TAKXKE CTOMMOCTD CTPaXOBKU ITPU TIEPEBO3KeE.
a) CFR
b) FOB
¢) CIF
d)ICC

13. YkaxxuTe BepHBIIi IIEPEBOJI CJIOBA «OT3EIBATH>.
a) revoke
b) submit
¢) obtain
d)attach
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14. Be3 yero HEBO3MOXKXHO TPAMOTHO COCTABUTH JIEJIOBOE TTUCHMO?
a) 6e3 cioBaps
b) 6e3 npenomaBareist
¢) 6e3 kuuiie
d)6e3 rpaMMaTUYECKUX KOHCTPYKIIUM

15. Ykaxure nepeBo BoipaxkeHust «OT Julia...».
a) On the face
b) On the behalf
¢) On face
d) On behalf

16. Ykaxxute BepHBbIii epeBoO BhIpaKeHUst Yours faithfully.
a) Balll TOKOPHBI ciryra
b) c yBaxkeHueM
¢) s Bac yBaxato
d)BaIa 9ecTHOCTh

17. Yxaxxute BepHBII1 epeBoJ, BeIpaxkeHus: Dear Sirs.
a) Joporue cyaapu
b) 1r06MMBIE Tocoaa
C) yBaxkaeMbIe CIPHI
d) yBaxxaemble rocrnoja

18. YkaxuTe BepHbIii TEPeBOJ BBIPAXKEHUS «CC.».
a) cxema
b) kot
C) MOHOTpamMMa
d) npunoxeHue

19. YkaxuTte BepHBbIii mepeBoJ BhIpaxkeHUsT «OT UMEHU».
a) On behalf
b) According to
¢) Subject to
d) Per pro
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20. B xakoMm mucbMe MOXHO BCTPETUTH BoipaxeHue [ regret I cannot
give you an immediate order?
a) YKJIOHEHHE OT OTBeTa
b) cornacue
C) OTKa3
d)u3BuHEeHUE

21. Kak Henb3s1 iepeBecTH BoipakeHne «C UICKPEeHHUM YBasKeHUEM»?
a) Cordially
b) Yours sincerely
¢) Yours truly
d) Faithfully

22. [1e craBUTCA TEMA B IEJIOBOM ITMCbME?
a) IocJjie MPUBETCTBUS
b) o angpeca
C) IIpY 3aBEePILEHUH IIMChMa
d) B npuiaoxeHuu

23. YKkaxuTe BepHbIii IepeBo BhipakeHUs «C HeTeprieHueM 0XKuia-
eM Baiirero otsetar.
a) We look forward to hearing from you
b) We look to forward from hearing you
¢) We look forwardly hearing from you
d) We looking forward from hearing of you

24. Kakoe 13 TpeOOBaHMUIi TapaMeTPOB TOBAPOB HE yKa3bIBaeT aBTOP
MmMchMa-3aKasa.
a) yrmakoBKa
b) pazmep
C) LieHa
d)HoMmep B peiiTUHTEe TOII-TOBAPOB HEALCIN

25. YeM comnpoBOXKIaeTCsl BhIpaKeHUe oTKaza?
a) OObSICHEHMEM €ro IIPUYMHBI
b) mpeasiokeHueM aabTepHaTUBbI
C) pa3BepTHIBAHUEM HaMEPEeHUIA
d) BeIpaxkeHHEeM HETaTMBHOM peaKInu
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26. HazoBuTe 10KyMeHT, YIOCTOBEPSIIOMINI (DAKTUUECKYIO OTTPY3KY
TOBapOB WJIM OKa3aHUE YCIYT M KX CTOMMOCTb.
a) cMeTa
b) cuer-dakrypa
C) HaKJIagHas
d)noroBop

27. YKaxxuTe BepHbIi iepeBoj BeipaxkeHus1 Hereinafter referred to.
a) najee
b) B nanbHeiemM
C) YIIOMSIHYTHI 1anee
d) B manmpHeiteM UMEHYSMBIIA

28. YkaxuTe BepHbIl TIepeBOJ BeipaxeHust Hereby agree as follows.
a) 3aKJIFOYEH HACTOSIIIINI KOHTPAKT O HUXKeCIeNyoIeM
b) HoTaprycoM 3aBepeH HACTOSILIMI KOHTPAKT
C) HACTOSITITUM CTOPOHBI COTJIAIIAIOTCS
d) KOHTpaKT He MOUIeKUT U3MEHEHUO

29. YkaxuTe BepHBIIi TIepeBO/I BeIpakeHusT 10 meet an order.
a) YTOOBI YIOBJIETBOPUTH 3aKa3
b) BBITIOJTHSTH 3aKa3
C) UTOOBI BCTPETUTH 3aKa3
d) mpoTUBOCTOSTH 3aKa3y

30. HazoBuTe MOCTOSSHHO NEMCTBYIOIIMI ohULIMaIbHbINA rocyaap-
CTBEHHBII OpraH, OCYIIECTBIISIONINI TTpaBocyane B cepe IMpeaIpruH-
MaTeJIbCKOW Y MHOM SKOHOMUWYECKOM AeSITEIbHOCTH.

a) mpaBocyane

b) cynebHast B1acTh

C) apOUTPaKHBIN CyIL

d) KOHCTUTYLIMOHHBIH CY[
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Unit 3. ORDERS

Iea» — opmMupoBaHUE U COBEPLIEHCTBOBAHNWE YMEHUU W HaBbl-
KOB MUCBMEHHOIO M YCTHOIO MepeBoja MUCeM-3aKa3oB C aHIIMICKOIo
Ha PYCCKUI U C PyCCKOI'O Ha aHIVIMMACKUA SI3BIK.

W3yuuB naHHbIi pa3nes, CTyIeHT J0KEH

v’ 3Hamo:

* CUTyallMMd JI€JIOBOTO OOIIEHUS, COIPOBOXIAIOIIME 3aKa3 TOBAapOB
U YCIIyT;

* OCHOBHBIE TEPMUHBI U KJIUILIE, UCTIOJb3yeMbl€ B CUTyalluU «3aKa3»;

v’ ymemo:

* COCTaBUTH JeJI0BOE ITMChMO C MHTEHIINEN «3aKa3»;

* MEePeBeCTU C aHIIMICKOro Ha PYCCKUM SI3bIK KOMMEPYECKOE MUChMO
¢ co0JIToJIeHUEM HOPM 3KBUBAJIEHTHOCTH MEPeBOAa;

* MepeBeCTU TeKCT MUCbMa-3aKas3a, PyKOBOJICTBYSICh MPUEMOM JOCTH-
JKeHUS afleKBaTHOCTU MEPEBOJIA;

* MEepeBeCTU TEKCT MUChbMa C AHIIMHACKOIO Ha PYCCKUI S3BIK YCTHO
C 3aIaHHBIM JJUMUTOM BpeMeHHU, cootonass Hopmbl A u TT4.

ITo 3aBepIeHMM Kypca CTYAEHT JOJIKEH BJIAJeTh HABBIKAMH HAaXOX-
JIEHUs TIePEeBOJUECKOro COOTBETCTBUSI B Mpoliecce pabdOThl MO BCeMY
0JIOKY TOKyMEHTallMU, COAepXKAIleMy UHTEHIMIO «3aKa3», B IUCbMEH-
HOW U YCTHOM peYu.

MeToaudyeckue PEKOMEHAAINHA 1O U3YYCHUIO TEMbI

Ipu ocBoeHUYM TeMbI HEOOXOIUMO:

N3YYUTDb TepMI/IHOHOI‘I/I‘{eCKI/Iﬁ COCTaB TEMbI «3aKa3>>;

BBIIEJIUTh OCHOBHBIE CJIOKHOCTU B aCIlEKTe MepeBOa C aHTJIMACKOTO
Ha PYCCKUM S3bIK M C PYCCKOI'0 Ha aHIJIMMCKUIA;

BBITIOJTHUTD YIIPaXKHEHUS VTSI CAaMOCTOSITEIbHOM pabOTHI;
— BBHITIOJIHUTh KOHTPOJIbHO-TECTOBBIC 3aJaHUs 110 pasfeily «3akas»
C LIEJIbIO OLIEHKU TOJIYYEHHBIX PEe3yJIbTaTOB.

An order letter is usually written to assign orders or place order of
goods. Order letters are quite common and are written on daily basis. When
writing such kind of letters, one should use formal standardized language.

In placing of an order accuracy is essential, as an error in quoting a
catalogue number or a figure in the quantity column can cause serious
troubles.
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Clarity is another essential thing in this kind of letters. It should be
made clear to the Supplier what the Buyer wants.

Orders usually include method of transport, packing, delivery and
insurance, or possibly method of payment.

When ordering goods, a customer should generally include the
following points in the letter:

1. Details of the goods required: quantity, quality, catalogue number,
packing, etc.

2. Conditions and qualifications.

3. Alternatives which are acceptable if the goods ordered are not
available.

4. A closing sentence, perhaps encouraging the supplier to execute the
order promptly and with care.

Glossary
place an order pPa3MeCTUTh 3aKa3
on daily basis Ha IMOCTOSTHHOI OCHOBE / TTIOCTOSTHHO
accuracy TOYHOCTH
quantity KOJIMYECTBO
clarity SICHOCTh
accuracy TOYHOCTD
conditions YCIIOBUS
to assign orders chenarh 3aKa3 (31ecCh)
insurance CTpaxoBKa
packing YITAaKOBKa
acceptable MpUEMIIEMBIA
promptly He3aMeUTUTETbHO
execute the order BBITIOJTHUTH 3aKa3
qualifications NpeabsBIsieMble TPeOOBaHUS
(3mech)
essential BaKHBII
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Exercise 1. Translate from English into Russian.

Letter 1
Dear Sirs,
We were very impressed by the quality of samples, and we are ready to give
you a trial order.
We have prepared a list of the items that we are interested in. We agree for
part shipment and we would like half the quantity to be delivered in three
to four weeks.
Payment will be made in US Dollars. We are ready to open a confirmed
and irrevocable Letter of Credit in England.
We would like to discuss the question of discount as well. We could agree
for a 10 % quantity discount with one provision.
Any further orders we place within a one-year period would receive at least
the same discount.
Please confirm the receipt of this letter by fax.

Yours faithfully,
Glossary

samples 9K3EeMIUTSIPBI/ 00 pa3IIbI
a trial order MpOOHBIN 3aKa3
a list of the items CIICOK TOBapoOB
part shipment YyacTUYHas MoCTaBKa
payment will be made in ruiaTex OyJIeT OCYILEeCTBJIEH B...
irrevocable Letter of Credit 0€30T3bIBHOI aKKPEIUTHUB
discuss the question of discount 00CYINTDb CKUIKHI
confirm TIOATBEPKIATh

Letter 2
Dear Sirs,

We have a general interest in buying various items of machine tools from
you, and we should be glad to receive brief details of the range of equipment
which you can export.

In particular we are contemplating the purchase of a test lathe for hard
metal and ceramic tools. We believe that you call this type of machine a
“Versuchsdrehnmaschine”. The machine we require should have roughly
the following main characteristics;
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Min. Top spindle speed — 4, 000 r.p.m.

Power of main motor — 30 h.p.

We should be glad to receive your detailed offer for this lathe in quintuplicate
together with three sets of specification sheets. If possible, the latter should
be in German, but failing this English would be satisfactory.

Yours faithfully,

Glossary
packing ynakoBKa
delivery JIOCTaBKa
insurance CTpaxoBKa
payment oriara
discount CKMIIKa
shipping documents TIOTPY30YHBIC TOKYMEHTBI
Viz. a IMEHHO
have (something) in stock WMETh YTO-TO B HATUYUU
in assorted sizes, colours and pa3HbIX pa3MEpPOB, 1IBETOB
designs. W pa3IMYHOro Au3aiiHa (31ech)
listed items TEPEYMCIIEHHbIE TOBAPbI
we would appreciate delivery within |MbI OyaeM 61arogapHsl, eciu
the next six weeks BbI JOCTABUTE TOBAp B TeUCHUE

CJAEAYIOLIMX IIEeCTU HeleIb

we have a general interest in MBI 3aMHTePECOBAHEI B IIOKYTIKE. ..
buying...
we have decided to accept the 15 % |MbI coriacHbl Ha CKUAKY B 15 %
trade discount you
in particular we are contemplating |MbI pa3MbILLIIEM HaJ MOKYIKOM. ..
the purchase of...

Exercise 2. Translate from Russian into English.
1. MBI xoTenu Obl 3HaTh, UMEETCS JIM JaHHbBIN TOBap B HAJTUYWU.
2. ITorpy3ouHble JOKyMeHTHI BBl HaiiiéTe B MpUIIOKEHUMN.
3. YuuTeiBas MpeaoCTaBIsIEMYIO CKUIKY, MbI XOTeJIU ObI OPOPMUTH MPOO-
HBI 3aKa3.
4. MBI X0oTenu OBl y3HATh, UMEIOTCS JIU B HAJTUYUM OJIy3KM, a UMEHHO
3eJieHble 0J1y3KU pa3MepoB S u M.
5. MbI xoTenu Obl TOJYYUTh 00pa3libl yKa3aHHOTO TOBapa.
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6. Omutara 0JKHa OBITh IIPOU3BEAEHA HE MTO3HEe JeCSATU padOUMX THEM
C MOMEHTAa MOJyYeHMST 3aKa3a.

7. B cnydae 3aka3a yKa3aHHOTO KOJIMYECTBa TOBapa JOCTaBKa IPOU3BO-
IUTCS OecIUIaTHO.

8. M1 xotesn Obl pa3mecTuTh Y Bac nmpoOHbIii 3aKa3.

9. Hageemcs Ha II1040TBOPHOE COTPYAHUYECTBO ¢ Baleil komnaHueii.
10. B cirydae BOBHUKHOBEHMSI KAKMX-TMOO BOTIPOCOB 00paIaiiTech B HAIITY
CITY>KOY TTOIEPXKKU.

11. ITogpo6Hast uH(GOpPMALIMS O MOCTABIIEMbIX TOBapax IMpeacTaBlieHa
B IIPIJIOKECHHOM OpoIIope.

12. MBI X0Tenu Obl Ha3HAYUTh BCTPeUy, YTOObI OOCYAUTh Hallle COTPY/I-
HUYECTBO.

13. Eciiu kauecTBO Ballleit poayKIMy OyIeT OTBEYaTh HAIIIMM TpeboBa-
HUSIM U LIEHBI OyIyT TIPUEMIIEMbIMU, Mbl COOMpPaeMcsl pa3MellaTh y Bac
3aKa3bl Ha OOMBIINE MTAPTUMN.

14. TToxanyiicta, CBSDKMTECh CO MHOM IT0 YKa3aHHOMY HOMepy TeedoHa
WM 1o akcy, eciiu y Bac Oynet HeoOXxonnumoe KOJIU4ecTBO.

15. C HeteprieHneM oxxumaem Baiero orBera B OnukaiiieM Oyayiiem
¥ HaJieeMcsI Ha B3aMOBBITOTHOE JIEJI0BOE COTPYIHUICCTBO.

Exercise 3. Translate from Russian into English.
VYBaxkaeMmble TOCTIONA.
KagecTBo mpemocTaBieHHBIX BaMU 00pa3lOB MPOU3BEI0 Ha HAC 0O0Jb-
IIIoe BITeYaTICHNE, M MBI TOTOBEI Pa3MECTUTh y Bac IIPOOHBIN 3aKas3.
MbI cocTaBWIM CIIMCOK M3IOEAUI, KOTOpble HAac 3aMHTEPECOBAIM.
MpbI cornacHbI Ha YacCTMYHYIO OTIIPAaBKy TOBapa M XOTeIU Obl, YTOOBI
TOJIOBMHA TTAPTUM OBI/Ia JOCTABJICHA B TCUCHHE TPEX-UYETHIPEX HEeITb.
Ormutara Oyaet npousBeaeHa B gojiiapax CIIIA. Mbl roToBbl OTKPBITh
TOATBEPXKIEHHBIN 0C30T3bIBHBIN aKKPEIUTUB B AHTJIUU.
Ham xoTenoch 6b1 Takzke 00CYIUTh C BAMU BOIIPOC O CKUAKE. MBI coriac-
HBI Ha CKUAKY B 10 % OT LIeHBI Bcell MapTHX ¢ OMHUM YCIIOBUEM: CKUIKA
Ha Hallld HOBBIE 3aKa3bl B TCUEHUE r0/1a OCTAHETCS MPEXHEH.
[MoxanyiicTa, MOATBEpAUTE TIOJyYSHUE 3TOTO IMMMChMa (PaKCOM.
C yBaxXeHueM,
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Exercise 4. Discuss the following problems in English:

— BBl XO0THTE pasMeECTUTh 3aKa3 B KPYITHOI TOProBOil KOMITAHUU; yTOY-
HUTE YCIOBHUSI 11O TIPEIOCTABICHUIO HanboJIee BHITOIHOM LIEHBI U Tpe-
GOBaHMS K KAaUeCTBY ITPOAYKIIVH.

— IIpu pasmellieHHM 3aKa3a BOZHUKIIO HEIOMOHUMAHNUE OTHOCUTEIBHO
CITOCOOOB TUTATHI 34 MMAPTUIO TOBAapa. YTOUHUTE AT,

Exercise 5. Do a multiple choice test.
Test 1

1. Ime HeoOxomMMO MUCAaTh AaTy?
a) IoJ OCHOBHOM YacThIO M1MChMa
b) nepen 3aroJlOBKOM
) IIocJie aapeca Yepes3 OIHY-IBe CTPOYKM
d)Ha apyroit cTopoHe MuchbmMa

2. Kakoe cokpallleH1e UCTIOJIb3YeTCs IS yKa3aHMs Ha BIIOXEeHUE?
a) Enc.
b) Enclo
¢) Enclos.
d) Ecl.

3. CKOJBKO CTpOYEK HEOOXOAMMO OCTaBISATh MEXOY ad3alaMu
B OCHOBHOM YacTu?
a)l
b)2
c)3
d)0

4. Kakue BapraHTBI 00pallleHUs NCITOIB3YIOTCS B ACJIOBOM ITUCHEMe?
a) Hello
b) Dear friends
¢) Dear Sir or Madam
d)Hi

5. YTto 10JIKHO cofiepKaThCsl B MUChbMe-3arpoce?
a) Xkayio0a OTHOCUTEJIbHO KAKOIO-TO ITPOUCILIECTBHS
b) 61aromapHOCTD 3a 3aKa3
C) IpeIIOKEHNE O COTPYAHUYECTBE
d)3arpoc KaTajoros, Ipaic-JuCTOB, AeTalei
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6. Uto moJKHO comepKaThCsI B OTBETE Ha 3aIrpoc?
a) 6;1aroJapHOCTb 3a 3aIpoc
b)kanob6a OTHOCUTENBbHO KaKOro-a1u00 MpOUCIIeCTBUS
C) 3aIIpOC KaTaJloroB, IIpaiic-IuCTOB U Jp.
d) u3BrHEHUSA

7. YkaxuTe npaBUJIbHBII NEPEBOJ JIEKCUYECKON eIUHULLBI case.
a) Mmaker
b) Kopobka
C) IPOYHBIH SIIIMK, MHOTIA CKPETUICHHBIN peiikamu
d) pemreTuarast Tapa

8. Vkaxure npaBuibHBIN MEPEBO JIEKCUIECKOW eNUHULIBI drum.
a) WWIMHAPUYECKUIA KOHTEHHED
b) 6apabdan
¢) 60YOHOK
d) 6annon

9. YKaxuTe npaBUIbHbIM ITEPEBOJI JIEKCUYECKOI NUHULIBI crate.
a) SIUK U3 IepeBa
b) KoOHTeliHEp
C) KapTOHHAas1 KopooKa
d)peureryaras Tapa

10. Kakoe cokpallieH1e UCIIOIb3yeTcs 1S clioBa «aeder» (debit)?
a) Deb.
b) Dr.
c) Db.
d)D.

11. Kakoe cokpailieHue Ucnoab3yeTcs 1Sl coBa «cueT» (credit)?
a)cr.
b) cred.
c)c.
d)cd.

12. Kakoe cokpallleHe UCITOIb3yeTCsI ISl CJTIoBa «c4eT» (account)?
a)ac.
b)acc.
c)a/c
d)ant.
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13. Kakoe COKpAIICHUE HMCIIOJBb3YCTCA IJIA CJI0BaA <«IICPCHCCCHO»

(carried forward)?
a)c.f.

b)c/f

¢) car.for.

d)cf.

14. Yto ob603Havaet cokpaiieHue f.o.r.?
a) (ppaHKO-peIbChI
b) bpaHKoO-00pT cynHa
¢) ¢paHKO-TIpHUUa
d) mocraBKa (ppaHKO

15. Yto 0ob603HavaeT cokpamieHue s.i.f.?
a) CTOUMOCTb U (bpaxT
b) ctouMocTh
¢) cTomMOocCTbh, (ppaxT, crpaxoBanue — CHUD

d) ppaxr

16. BeibepuTe mpaBWIIBHBINM TTEPEBOI JIEKCUIESCKOW STUHUIIBI ferms.

a) 3aKa34rMKu
b) TemMa muceMa
C) yCJI0BUST

d) pesyabTaThl

17. BcraBbre noaxoasiiee cioBo: We would appreciate a of each

of the items.
a) sample

b) piece

c) specimen
d)copy

18. Bribepute moaxo/siiiiee BCTyTUICHUE.

a) | think your products are gorgeous

b)We saw your products demonstrated at...

whether...
¢) Nice to meet you
d) I really think we should be partners
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19. BribepuTe TOAXOOAIIMI TIEPEBOA JICKCMUECKOW EIMHUIIBI
demand.
a) HexBaTKa
b) TpeboBaHUe
¢) crpoc
d)3ampoc

20. BriOepuTe npaBUIbHBIN iepeBoj, ppasbl «CKUIKA C LIEHbBI».
a) discount the price
b) discount over the price
¢) discount to the price
d) discount off the price

21. BeibepuTe paBUILHBIN TiepeBo (ppaswl To meet an order.
a) BBITIOJTHSTH 3aKa3
b) moay4yuTh 3aKa3
C) IPUHSThH 3aKa3
d)cnenathb 3aKka3

22. IToxbepuTe CHHOHUM K (pase Brisk demand.
a) lively demand
b)steady demand
¢) promising demand
d)positive demand

23. BeibepuTe NMpaBUIbHbINI TIEPEBOI CJI0BA 0 quote.
a) Ha3bIBaTh LIEHY
b) LMTUPOBATH
C) CChLIaThCS
d) cTaBUTH KaBBIYKU

24. BcraBbre momxomsinee cioBo: Kindly confirm your order at the
price .
a) written
b) quoted
¢) demanded
d)you like
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25. BeibepuTe momxonasiiee 3aKIoueHNe ChMa.
a) Trust us, we’ll do well
b) Nobody has ever complained before
¢) You may rely on us to give your requirements immediate attention
d)Just say yes

Test 2
1. BcraBbre nonxopsiiee cioBo: We regret having to  our order.
a) cancel
b) cross out
c) obliterate
d)strike out

2. BeibepuTe noaxosiiee BCTYIJICHUE.
a) Many thanks for those great samples
b) Those samples you’ve sent are great
d) Thank you for letting us have samples of...
d) Thanks

3. BeibepuTe moaxonsinmii mepeBo1 JIEKCUIECKOM eIMHUIIBI ex-stock.
a) OBIBILIMIA CKJIa
b) BHe ckimana
¢) 6e3 ckiaga
d)co cknama

4. BriObepuTe MpaBUIbHBIIN MEPEBOJ, CIOBOCOUYETAHMST «OJIaHK 3aKa3ay.
a) a blank
b) an order form
¢) a blank form
d)an order sheet

5. BriGepute nipaBWIbHBIN TiepeBoa (passl It will be our endeavor.
a) C YIOBOJIBCTBUEM
b) MbI BBIHY>KI€HbI OTKA3aThCSl
C) MBI cieIaeM BCe BO3MOXKHOE
d) mg Hac 3TO OOJIBIIAS YeCTh
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6. [MonGepure cuHoHUM K (pase Economic crisis.
a) landslide
b) slump
¢)slip
d)fall

7. BcraBbTe noaxoasiiee cioBo: We must insist on the observance of
our
a) wellbeing
b)success
¢) performance

d)terms and conditions

8. BribepuTe mpaBWIIbHBIN TTEPEBO IEKCUIECKON eMUHUIIBI a claim.
a) TpeboBaHUe
b) mpeTeH3us
¢) nmpocwoda
d)ykas

9. Bcrasbre nmopxomsiee cinoBo: The delay in delivery occurred through
no___ of ours.
a) fault
b) folly
c)joke
d)problem

10. Beibepure noaxosiiee 3aKI0ueHIe.
a) Please, fix the problem
b) Please, try not to mess it up again
¢) We hope you’ll learn from your mistakes
d) We hope to hear from you by return that the consignment is on its way

11. BriOepuTe MOOXOIAIINIA TIEpEeBON JIEKCUYCCKON ETUHUIILI
a hold-up.
a) BOOpPYKEHHBII HajIeT
b) orpabieHue
C) 3aJepxKKa
d)3arop
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12. Beibepute mpaBwibHbIN TiepeBon ¢pasbl «CoOIonaTh CpoKu
TOCTaBKW».
a) to stick to the delivery dated
b) to make it within the delivery dates
c¢) to respect the delivery dates
d)to keep the delivery dated

13. BribepuTe mpaBWIbHBII BapuaHT IepeBoAa AJIsT JIEKCUYECKOM
€IMHULIBI «ITUCbMO-IIPOCH0a».
a) Enquiry letter
b) Letter of request
c¢) Letter of credit
d) Invitational letter

14. Kak npaBwibHO TiepeBecTH Boipakenue 1o place an order?
a) OTIIpaBUTh 3aKa3
b) mosryuuTh 3aKa3
C) pa3MECTUTh 3aKa3
d)3aka3zaTb MecTO

15. Kakas ¢paza nuiHss?
a) to take all possible steps
b) to make every effort
¢)to do one’s utmost
d)to refer the matter to

16. Kax HE nepeBonurcs BelpaxkeHne «[Ipu3HaBaTh mpeTeH3UIO»?
a)to accept a claim
b)to acknowledge a claim
c¢)to decline a claim
d)to meet a claim

17. BcraBbre nponynieHHoe cjioBo: We would the delivery
within 2 months.
a) appreciate
b) appropriate
¢) like
d)demand
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18. Kakoii Bua mucbMa MMeeT MHTEHIINIO MTOOYXXIeHUS K IeCTBII0?
a) covering letter
b)acknowledgment letter
c) letter of claim
d)letter of request

19. Kakoii cpa3oii Heb3s1 HAUMHATH AEJI0BOE MUCHbMO?
a) We thank you for your letter of...
b) I was very pleased to receive your letter...
¢) We will be delighted to hear from you...
d) We regret to say that...

20. BcraBbTe mpormyiieHHOE CcJoBo: We for the
inconvenience caused by...
a) wait
b)apologize
¢) pay
d)response
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Unit 4. CLAIMS

Iea» — popMupoBaHre U COBEPLIEHCTBOBAHUE YMEHUI 1 HABBIKOB
MUCbMEHHOTO U YCTHOTO MEPeBo/Ia MUCEM-Ka00 ¢ aHIIMIICKOro Ha pyc-
CKUM U C PYyCCKOTO HAa aHIVIMMACKUHA SI3BIK.

W3yuuB naHHbIi paznest, CTyIeHT J10KEH

v’ 3Hamv:

* CUTyallUU JEJIOBOTO OOIIEHMs, CBSI3aHHBbIE C HamMCaHUEM ITHCEM-
XKayoo;
* OCHOBHBIE TEPMUHBI U KJIUILIE, UCTIOJb3yeMble B cUTyauuun «2Kanobda»;

v’ ymemo:

* COCTaBUTb JIEJIOBOE MUCHMO C MHTeHLnel «2Kanobay;

* MEePeBeCTU C aHIIMICKOro Ha PYCCKUM SI3bIK KOMMEPYECKOE MUChMO
¢ co0JIToJIeHUEM HOPM 3KBUBAJIEHTHOCTH MEPeBOAa;

* TIEPEBECTH TEKCT IMMCHhMa-Kaja00bl, pYKOBOACTBYSICh IIPUEMOM JTOCTH-
JKeHUS afleKBaTHOCTU MEPEBOJIA;

* MEepeBeCTU TEKCT MUChbMa C AHIIMHACKOIO Ha PYCCKUI S3BIK YCTHO
C 3aIaHHBIM JJUMUTOM BpeMeHHU, cootonass Hopmbl A u TT4.

ITo 3aBepIeHMM Kypca CTYAEHT JOJIKEH BJIAJeTh HABBIKAMH HAaXOX-
JIEHUs TIePEeBOJUECKOro COOTBETCTBUSI B Mpoliecce pabdOThl MO BCeMY
0JIOKY JOKYMEHTallMK, coAepKalleMy MHTeHIIMIO «2Kajto6a» B MUCbMEH-
HOW U YCTHOM peYu.

MeToaudyeckue PEKOMEHAAINHA 1O U3YYCHUIO TEMbI

Ipu ocBoeHUYM TeMbI HEOOXOIUMO:

U3YYUTb TEPMUHOJIOTMUYECKUI COCTaB TeMbl «2Kanoba»;

BBIIEJIUTh OCHOBHBIE CJIOKHOCTU B aCIlEKTe MepeBOa C aHTJIMACKOTO
Ha PYCCKUM S3bIK M C PYCCKOI'0 Ha aHIJIMMCKUIA;

BBITIOJTHUTD YIIPaXKHEHUS VTSI CAaMOCTOSITEIbHOM pabOTHI;
— BBITIOJTHUTh KOHTPOJIBHO-TECTOBBIC 3adaHMs 1o pasneiy «XKamoba»
C LIEJIbIO OLIEHKU TOJIYYEHHBIX PEe3yJIbTaTOB.

Claims happen to arrive rather frequently because of various
infringements.

There are various reasons for complaints. The following kinds of
claims are often made by Buyers:

a) claims arising from the delivery of wrong goods, damaged goods or
substandard goods;
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b) claims connected with delays of one kind or another;

¢) claims owing to goods missing from delivery (i.e. short-shipment or
short-delivery);

d) claims that concern errors in carrying out the order. These may be
caused by mis-typing of figures, mis-reading of numbers, mis-direction of
goods, wrong goods, wrong packing and so on.

Sellers most frequently make claims on Buyers because of default of
payment.

As a rule, a customer will not complain unless he has a good reason. If
the customer’s complaint is well-grounded, the settlement is comparatively
easy: the error will be admitted and the responsible party will meet the
claim fully or partly. In other words, the dissatisfied party will get full or
partial compensation for the losses they suffered. Thus the matter is settled
amicably.

Much more difficult is the case where the customer’s complaint is not
justified. It would be wrong policy to reject the claim off-hand.

The responsible party must carefully explain why the claim is declined
and try to persuade the dissatisfied party to withdraw the claim.

Settling commercial disputes by arbitration is practiced if the parties
in dispute cannot meet mutual understanding. In this case the parties may
refer the matter to Foreign Trade Arbitration Commission at the Chamber
of Commerce and Industry in Moscow. The award of the Arbitration
Commission is final and binding upon both parties.

Glossary
infringements HEA0Pa3yMEHUs
complaint Kanoba
arise BO3HUKATb
delay 3a7epKKa
well-grounded 000CHOBaHHBII (3/1€Ch)
justified 000CHOBaHHBIH
responsible party OTBETCTBEHHAs! CTOPOHA
meet mutual understanding JIOCTUYb B3aMMOITOHUMAaHUS
chamber of Commerce and TOProBO-TMIPOMBIIIJIEHHAS TTajaTa
Industry
happen to arrive rather frequently |ITpUX0OIST JOCTATOYHO YaCTO
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arising from something

short-shipment or short-delivery  |HemooTrpy3ka WiM HEIOMOCTaBKa

the responsible party CTOpOHA, HECYIIast OTBETCTBEH-
HOCTb

owing to something M3-3a, BCJIENCTBUE, IO IPUUMHE
Yero-To

to reject the claim off-hand Ccpa3y OTKJIOHUTH TIPETEH3UIO

Exercise 1. Translate from English into Russian.

Letter 1
Dear Sirs,
Much to our regret we have to inform you that so far we have not received
a bank guarantee from you.
In view of the above we would like to remind you of your letter of 20th May,
this year, in which you asked us to change the method of payment by L/C
as inconvenient owing to the difficulties and extra expenses connected
with its opening.
Understanding your difficulties, our association made you a concession
and offered payment for collection terms. You accepted the proposed
method of payment and undertook to submit within three weeks a first-
class bank guarantee for 80% of the contract value.
Further we authorized our representative in your country to sign an
addendum to our contract providing for the change in the original method
of payment. The above addendum was signed on 15th June, this year.

Glossary
much to our regret K OOJIBIIIOMY COKaJIEHUIO
so far K HACTOSIIIIEMY MOMEHTY
bank guarantee 0aHKOBCKME TapaHTUU
expenses TpaThl
make a concession TONTHU HA YCTYIIKU
undertake MPEANPUHSTH
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Letter 2
Carsons Inc.
Bay Avenue
San Francisco

July 23, 2012

Dear Mr. Carsons:

According to our records payment of our invoice Ne 3564, sent to you in
April, has not yet been made.

As specified on all our estimates and invoices our terms of business are 30
days net. Your invoice has now been outstanding for 90 days. In the case of
unsettled debt of this duration it is our company policy to take legal action.
We would naturally prefer not to have to go so far. Would you please send
us a check by return. In case you have lost or mislaid the original I am
enclosing a copy of our invoice.

We look forward to receiving your payment by return.

Yours sincerely,
Pierre Lacoste
Credit Controller

Glossary
addendum JobaBieHUe (K JOKYMEHTY, JOTOBOPY)
invoice HakJ1agHas
unsettled debt HernoraieHHbIi 0T
legal action oOpallleHKe B Cy/L
Letter 3
Dear Sirs,

We regret to inform you that we have carried out a careful inspection and
test of machine-tool C-45 manufactured at your works and come to the
conclusion that the above machine-tool neither in respect of efficiency nor
workmanship conforms to the description given in your specifications. In
the opinion of our experienced engineers its low efficiency is the result of
some alterations in the design you made for some reason or other without
our con-sent to it.
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Therefore, you bear full responsibility for what has occurred and unless
otherwise agreed we shall be forced to send the said machine-tool back
and ask you to postpone shipment of the balance of 2 machine-tools of this
type under the same Contract until the matter has been cleared up.

We expect to hear from you soon.

Yours faithfully,
Glossary
bear full responsibility HECTU MOJIHYIO OTBETCTBEHHOCTh
we shall be forced MBI BEIHYKICHBI
postpone OTKJIaAbIBaTh

Exercise 2. Translate from English into Russian as a sight translation.
Letter 1
Thank you for your letter of 5 July. As you wish to know why we have
placed no orders with you recently, I will point out a matter which caused
us some annoyance.
On 21 April last year we sent you two orders, one for J274 and one for
J142. Your terms at the time provided for free delivery of all orders for J300
or more, but although you delivered these two orders together we were
charged with the cost of carriage.
As the orders were submitted on different forms, we grant that you had a
perfect right to treat them as separate orders. However, for all practical
purposes they could very well have been treated as one, as they were placed
on the same day and delivered at the same time. The fact that you did
not do this seemed to us to be a particularly ungenerous way of treating a
regular long-standing customer.
Having given you our explanation, we should welcome your comments.
Yours sincerely,
per pro. Smith, Klein Industries
Jeffrey M. Dailey
Vice President
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Letter 2
May 20, 20 .

Dear Mr Reynard,

Asyou know, we have bought several machines from your company and have
been quite satisfied with their performance. We have even recommended
Fox machines to other companies. Recently, however, the standard of your
after-sales service has got much worse.

Our two HD 55Cs were installed in 1984 and your regular twice-yearly
service together with our own maintenance programme has kept them in
perfect working order. When there was a breakdown, your service agents
used to send an engineer at 48 hours notice. Now the situation has changed
and the engineer promises to come in about ‘10 days’ and is unable to tell
us exactly when he will be arriving. Last week he arrived at 4 p.m. on Friday
afternoon and our own maintenance engineer was unable to leave work
until your man had finished.

Let me say that we are not satisfied with this state of affairs. We have already
spoken to your service agents about this, but there has been no change so far.
We look forward to hearing from you and hope that you can promise an
immediate improvement in your after-sales service.

Yours sincerely,

Exercise 3. Translate from Russian into English.

Hucomo 1
VBaxkaemblii r-H [puH!
[To moroBopy o mepeBo3ke rpy3a Ne 16 ot 28.06.2017 Baiua koMmaHus
o0s13aHa Obl1a JOCTaBUTH IO aapecy: I. Kaszaub, yi. MupHas, o. 456,
opuc 17 (agpecatr — OO0 «CtpoitMupCHab») ABepu U3 UCKYCCTBEHHO-
ro 1ImoHa B KosindecTBe 50 MITYK B TeueHue 15 aHeii rmocie moanucaHust
JIOTOBOPA.
HoroBop co cTopoHbl Bailleii KoMmaHuM OO0 CUX IOpP HE HMCIOJHEH
(06 2TOM K€ CBUAETEIbCTBYIOT COOOIIEHUsI OT HAIlero 3akKa3dumka —
00O «CrpoitMupCHab»), 1 IBepH 10 CUX MOp He TocTaBiaeHbl. MecTo-
Hax0XIEeHUe ToBapa HEM3BECTHO, a COTPYAHUKM Balueil KoMnaHuu Hu-
KAKOr0 BHSITHOTO OTBETa O Cyab0e rpys3a, CpoKax IOCTaBKM U MCIIOJHE-
HUU IOTOBOPA 1aTh HE MOTYT.
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Bcé 310 maet HaM mpaBo MIPHU3HATH TPy3 yTpaueHHBIM. B KauecTBe Bo3Me-
1eHus Mbl TpedyeM y Bac orutatuts ero croumocts B cymme 150 000 (cta
MATUACCSTH ThICSY) AojimapoB. B mpunoxxenun Ne 1 (1 11cT) K ;aHHOMY
MUCHMY — pacueT U 000CHOBaHMe (DMHAHCOBOM MPETEH3UU, PEKBU3UTHI
IUTST TIEPEUMCIICHUST CPEICTB — B mprutoskeHUH Ne 2 (1 mcr).

IIpu oTcyTcTBUM peakilMM Ha JaHHOE IMMCBbMO B TedeHue 5 (TIITH)
pabourx JHEH, a TaKXKe OTCYTCTBUM TIEPEUNCIICHUS IEHEXKHBIX CPEACTB
B TeueHue 10 (mecsat) pabourx JHE Mbl BBIHYKIE€HBI OyieM 00paTUThCS
B CyJIeOHYI0 MHCTAHLIMIO.

Hupexrop OO0 «Crpoiillex»

Meanos IJI.

Ilucomo 2
YBaxkaembie rocronal
Braromapmm 3a 1mocTaBKy MYKCKUX pyOaIlleK, KOTOpPhIe MBI 3aKa3bIBaJIl
21 mas 2107 roma. Mbl xoTenu 661 00paTUThH Ballle BHUMAHUE HA HUXKEO-
MUCaHHbIE OOCTOSITEILCTBA.
IMoce TmIaTeTBHOTO OCMOTpa TOBapa MBI OOHAPYXWIN CJICHYIOIINE
ne(heKThbl:
— Ha 12 pybaiikax Mbl OOHAPYKUJIU XKUPHbIE TSITHA;
— IIBET IYTOBUII Ha IISITH ITOCTaBJICHHBIX PyOaIllkaxX He COBITafacT ¢ 3asiB-
JIEHHBIM.
Mpbl Bo3BpalllaéM BaM yKa3aHHBI TOBap M IIPOCHM 3aMEHUTh €ro
Ha pyOaIllK{ CJICYIONINX IIBETOB M pa3MEPOB:
— 9 6enbIx pyOallek pazmepa M;
— 6 cuHux py6arek pasmepa XL.
bynem G1aromapHbl 3a CKOpeUIInii OTBET.
C yBaxXeHueM,

Exercise 4. Discuss the following problems in English:

— Bo BpeMsl mocTaBKM mapTUM ToBapa Oblia oOHapy:KeHa OIMOKa
B mo3uInsIx 2—9, rme ObUIM TpencTaBlIeHb TKAHW WHOTO IIBETa, YeM
paHee B oOpasiax. [1pyr HEBO3MOXHOCTH 3aMEHBI TKAHEI CJIeyeT OTOBO-
PUTH BO3MOXHOCTb CHUXKEHU LIEHBI HA MTAPTUIO TOBApa.

— Ilpu BCKpHITUM SIIIIUKOB C OOOpyAOBaHMEM ObLIO OOHAPYKEHO
MOBpEXIeHNE YITAaKOBKM KaK pe3yJbTaT HeMpaBUIbHOTO XpaHEHUSI TPy-
3a. BeIpaxkaeTcst mpeTeH3us IMTOCTaBIIMKY C HAIEXI0I Ha CKOPYIO 3aMEHY
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obopynoBaHus. B ciryyae HeBBITTOTHEHUS TAaHHOTO COTJIAIIICHMS JOTOBOP
MOKET OBITh PACTOPTHYT.

Exercise 5. Do a multiple-choice test.

Test 1

1. [MTucsmMo-TIpoCcHdA COCTOUT U3
a) U3JIOXKEHUSI CYTU MPOCHOBI
b) apryMeHTHPOBaHMSI IIPOCHOBI
C) BbIpaXXeHMs1 61aroJapHOCTH
d) Bcero Bblllie MEPEYNCICHHOTO

2. M3 yero cocTouT MUChbMO-3anpoc?
a) U3JIOKEHUS CYTHU 3aIIpoca
b) U3510XeHUsI HEOOXOAUMBIX OObSICHEHW I MJIM KOMMEHTapueB
C) BbIpaxKeHMs1 61aroJapHOCTH
d)Bcero BbIIIIE TTEPEYMCIICHHOTO

3. [TucbMo-3aKa3 COCTOUT U3
a) U3JIOKEHUS 3aKa3a
b) KOMMEHTHpPOBaHUSI MOJOXEHUH 3aKa3a
C) BeIpaXKeHUsl O1aroJapHOCTU
d) Bcero BblllIe TEPEYUCTIEHHOTO

4. CKOJTbKO OCHOBHBIX OJIOKOB COAEPKUTCS B IEJIOBOM TTUCHhMe?
a)7
b)8
c) 10
d)11

5. Coryacue B MMCbME OCYILECTBIISIETCSI C TOMOUIBIO

a) BbIpaxkeHUsI 0J1arofapHOCTU KOPPECTIOHIEHTY 3a MPUCIAHHOE IpU-
[JIallleHue, 3aKa3, 3alpoc, 3a KaKoe-Tru0o nodyxXaeHue

b) BeIpaxkeHus coryiacusi (MO3UTHUBHAS PeaKIIus)

C) BbIpaXKeHUsI HETOBOJIbCTBA

d) BeIpaxkeHusT 0J1aromapHOCTH KOPPECTIOHNIEHTY 3a TPUCIAHHOE TpU-
[JIallleHue, 3aKa3, 3aIlpoc, 3a Kakoe-arubo MoOyXIeHue, BbIpaKeHue
coracusi M BbICKa3bIBaHHWE B CBS3M C IPOOJIEMOM, 3aKIIOUEHHO
B [MOJTy4€HHOM MUCHhME
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6. YKiII0HEHME OT OTBETA OCYIIECTBIISICTCS C TIOMOIIIBIO

a) BbIpaXkeHUs 0JIaroMapHOCTU MapTHEPY IO MEPEIUCcKe 3a MPUCIaHHYI0
KOPPECTIOHACHIINIO

b) BeIpaxkeHusl 6J1arogapHOCTU MapTHEPY MO Mepenucke 3a MpUcjaHHYIo
KOPPECHOHJAEHLIMIO U BbIpaxkeHHWe OTKa3a BBIMOJHUTb U3J0XKEHHYIO
B ITOJIYYEHHOM MUCHhME IIPOCHOY

C) BbIpakeHMUs1 0J1arofapHOCTU TTapTHEPY IO MePENUcKe 3a MPUCTaHHYIO
KOPPECHOHAEHLIMIO, BbIpaxK€HUsI OTKa3a BBIMOJHUTH U3JOXKEHHYIO
B IIOJIyUEHHOM I ChME IMPOCHOY, M3TOXKEHUS IPUYMH OTKa3a, U3JI0XKe-
HUS aIbTepHATUBHOIO BapyaHTa pellieHUsT MpobJieMbl

d) BeIpaxkeHUsT 0TKa3a, KOPOTKO OOBSICHSISI CYTh MPOOJEMBbI

7. TlonbGepuTe COOTBETCTBUE IS JIEKCUYECKON ENMHUIIBI covering
letter.
a) IPUKPHITOE IUCHbMO
b) conpoBoaAUTETbHOE MTUCHMO
C) MOKPBITOE IMUCHMO
d) muchbMO ¢ mevaTbio

8. TIlombepure cooTBeTCTBME IS JIEKCMYCCKON  eOUHUIIBI
acknowledgement letter.
a) MUChbMO-TIOATBEPKIACHNE
b) m1cbMO-y3HaBaHUE
C) COMPOBOIUTETHHOE MUCHMO
d) mucpMo-coobIeHNEe

9. [TonGepuTe COOTBETCTBUE IS IEKCUUECKOM eNMHUIIbI Seal?
a) mevyartb
b) cbop 3a morpysKy
C) CTOMMOCTb MEPEBO3KU
d) ckuaka ISt TOCTOSTHHBIX KIIMEHTOB

10. Yo Takoe case?
a) peleryaras Tapa
b) OyTbLIb
C) IMIMHAPUICCKUI KOHTEITHEP
d) mpouHbIii UK, MHOTAA CKPETJIEHHBIN peiikaMu
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11. Yto o3Hauaert attention line?
a) TeMa nrMchbMa
b) ykazaHue Ha KOHKPETHOE JINIIO
C) IPUJIOXKEHUE
d) 1MuHOE MUCHMO

12. Tne craBuTCS HaTa mucbMa?
a) MO/J, 3aT0JIOBKOM
b) B camom Havasre
C) B CAaMOM KOHIIE
d) mon rmoanuchio

13. Ine craBUTCSA MOANIMCH?
a) B HUDKHEM JIEBOM YTy
b) B camom KOHI1Ie
C) B 1I00OM MecTe
d)mrocie hopMyIIbl BEXIUBOCTH

14. Yto o3HavaeT the opening salutation?
a) MPUBETCTBUE
b) Tema nucbma
C) BCTYMUTEJIbHOE O0OpalieHune
d) BcTynuTenbHas CChITKA Ha TIPEIbIIYIIEee MMChMO

15. Yto Takoe nmpuioxeHue?
a) mpujaraeMble K TUCbMY (paiiibl
b) TeKCT IMChMa, KOTOPbIii HE YMECTHIICS Ha CTPaHULIE
C) TIpUBaTHAasl YacTh ITUChMa
d) nonoaHUTEIbHBIE CBEASHUS

16. [Tonbepute COOTBETCTBHUE IJIsI IEKCUUECKON €AUHULIBI «[TMCbMO-
3aIIPOC».
a) Letter of Request
b) Enquiry Letter
¢) Invitation Letter
d) Letter-order
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17. Kakoe nucpmo o01afaeT UHTeHIMENH «nH(GOPMUPOBaHUE»?
a) Asking for an appointment
b) Invitation Letter
c¢) Covering Letter
d) Letter of Complains and Claims

18. Kak MOXXHO HauaTh MMCbMO-COO0LIEHNE?
a) In reply to your letter...
b) We have a general interest in...
¢) We thank you for your call...
d) The London University offers new program...

19. Kakoi1 ¢ppa3oii Hy>KHO 3aKOHYUThH MUCbMO?
a) We look forward to hear from you soon.
b) Thank you for your recent letter!
¢) We would like you to...
d) We are sending the enclosed brochure...

20. Yo o3Hauaer subject?
a) UMsT OTTIPABUTEJIST
b) kacareabHO
C) IPUJIOXKEHUE
d)ykazaHue Ha KOHKPETHOE JIULIO

21. Kak 00paTUThCS K TOTydaTento?
a) Hello!
b) Yours Sincerely,
¢) Dear Sirs,
d) Good morning!

22. Kakoe u3 nrceM He nMmeeT MHTeHLUMU «Coryiacue, oTKas, yKJio-
HEHME OT OTBETa»?
a) Sample of Consent
b) Sample of Reminder
¢) Sample of Refusal
d) Sample of Avoidance
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23. Kak niepesectu Please find enclosed?
a) ToxXayicTa, HaliinTe MPUIOKEHHbBIE MaTEPUATbI
b) HalimuTe, MOXXaIyiicTa, B IPUIOKEHHBIX MaTepraax
C) B MPUJIOKEHUU BBl HalieTe
d) moxxanyiicta, HaiiiMTe TPUIIOKEHNE K TTOCHLIKE

24. B KakoM IUChME COICPKUTCS MHTCHIINS JKaJIO0bI?
a) Notifications
b) Acknowledgment Letter
c¢) Covering Letter
d) Letter of Complain

25. IMoxbepute cooTBeTCTBUE ISl BRIpaxeHust To make a claim on...?
a) oAaTh MPETEH3UIO
b) cocTaBuTh MpenioxeHue
C) TIPEIUIOKUTH COTPYTHUYECTBO
d) cobpaTh MOCHUIKY

Test 2

1. IlepeBenuTe Ha aHTIMIACKUI SI3bIK « BHEIIIHETOproBast apouTpax-
Hast KOMUCCHUSI».
a) International Arbitration Commission
b) Foreign Trade Arbitration Commission
c¢) Exteriorly Trade Arbitration Commission
d) Trade Arbitration Commission

2. Kaxkoii n3 npemioxxeHHbIX BapuaHntoB HE o3HavaeT «iiprHUMATh
TPETECH3UIO»?
a) to accept a claim
b)to admit a claim
c) to meet a claim
d)to reject a claim

3. Ilogbepute COOTBETCTBUE IJISI CIIOBOCOUYECTAHUS «HEZOOpOKade-
CTBEHHBIC TOBAPHI».
a) bad goods
b) damaged goods
c¢) substandard goods
d)broken goods
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4. Kaxk mepeBoauTCA Ha aHIIMACKMI SI3BIK JIGKCHUYECKasl eAMHUIIA
«Cyxorpy3s»?
a) dry-cargo ship
b) ferry
¢) oil ship
d)freight ship

5. INonbOepute COOTBETCTBUE TSI JEKCUYECKONM €IUHUIBI «HE000-
CHOBaHHAasI IIPETEH3US».
a) a well-ground claim
b)an unjustified claim
c¢) a withdrawn claim
d)a justified claim

6. ITepeBenute BEIpaxkenue Dissatisfied party.
a) omjoOpeHHas CTOpoHa
b) o6BHMHEHHAsI CTOPOHA
C) OTBETCTBEHHAsl CTOPOHA
d) HeynoBiIeTBOpeHHAsI CTOpOHA

7. Kakoi1 u3 npeanoxeHHbix BapuanTtoB HE o3HauaeT «ienath Bce
BO3MOKHOE»?
a) to take all possible steps
b) to make every effort
c) to keep to delivery dates
d)to do one’s utmost

8. Uto o3Hauaet 70 suffer losses?
a) 3aJIep>XKUBaTh IIaTexX
b) HecTH yOBITKHA
C) OT3bIBATh MPETCH3UIO
d) mosiyuuTh NpUOLLIbL

9. lNepeBenuTe BhIpaxkeHUEe «COOII0IATh CPOKU MOCTABKMW».
a) to make every effort
b)to cancel the delivery
c¢)to place an order
d)to keep to delivery dates

& 69 &



10. Kakoii u3 npenioxeHHbix BapuanTtoB HE o3HauaeT «HapylieHue
KOHTpaKTa»?
a) breach of a contract
b) infringement of a contract
c) sample of a contract
d)violation of a contract

11. IlepeBenute 7o take out the insurance.
a) CTpaxoBaTh
b)3abpath CTpaxoBKY
C) BBIYECTb U3 CyMMBI CTPAXOBKY
d) mpomsUTh CTPaxoBKY

12. Kakoii u3 npemioxeHHbix BapuaHToB HE o3Havaer «oTHecTn
YTO-JIMOO Ha Yel-To cueT»?
a) to place smth. to smb.’s charge
b)to hold up a charge
¢) to charge smth. to smb.’s account
d)to place smth. to the debit of smb.’s account

13. Yto Takoe arbitration?
a) apOUTpaKHBIN Cy/
b) apobuTpakHass KOMUCCUSI
C) apOuUTpaxKHOe 3acefaHue
d)apoutpupoBaHue

14. I1epeBennTe «BO3MEIIEHNE yIIepOa».
a) reparation of damage
b)indemnification
¢) compensation
d)arbitration

15. Kaxkoe ci1oBo HE MoxkeT nepeBonnThCs Kak a dispute?
a) KOHIUKT
b) yOBITKHI
¢) crop
d)pasHoriacust
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16. JIemoBoe 0OIIeHNE — 3TO CIOXHBI MHOTOIUIAHOBBIN MPOILIECC
Pa3BUTHSI KOHTAKTOB MEXKJTY JIFOJIbMU B
a) ciy>keOHoii cepe
b) cdhepe oOLEeHMS
¢) chepe UHTEPEeCcOB
d) tMuHOM TIIaHE

17. Ykaxure npaBUIbHBIN BapuaHT niepeBoaa BeipaxkeHust Dear Sirs...
a) Muiible npy3bs
b) loporue rocroja
¢) YBaxxaeMble rocrioga
d) YBaxxaeMbIe

18. Crreninpmyeckoit 0coO0eHHOCTHIO JeJI0BOTO OOILIEHUS SIBIISIETCS
a) HeOrpaHWMYEHHOCTh BO BpeMEHH
b) permaMeHTUPOBAHHOCTD
C) OTCYTCTBUE HOPM U IIPaBUII
d)pasroBop no ayiiam

19. YxaxxuTe cydau, Koraa yrorpeossiercs ooparenue Gentlemen, Sirs.
a) Mpu oOpallleHUHU K KoJlJileraM
b) mpu obpallieHNH K TPyIIITIe JTIoaei
C) pu 0OpallleHUH HEMOCPENCTBEHHO K PELIUITUEHTY
d) mpu oOpalleHUU K Ipy3bsiM

20. ITucbMeHHbIE BUIBI AEJIOBOTO OOILIEHUSI — 3TO
a) OTueT, CIIpaBKa
b) noknaaHast, aKT
C) OOBSICHUTEIbHbBIE 3aITUCKU
d) MHOTOUMCIIEHHBIE CTYKEOHBIC JOKYMEHTHI
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CONTRACT

The basics of a contract

exp — chopmMupoBaTh U 3aKpEUTh YMEHUSI M HaBBIKW ITHChbMEH-
HOTO TIepeBOJa KOHTPAKTOB B aHIVIMICKOM M PYCCKOM SI3BIKAX, YCTHOTO
TepeBoia OTACIbHbBIX MOMYJIE KOHTPAKTOB.
W3yuuB maHHBIN pa3nest, CTYIeHT JOKEH
v’ 3Hamo:
* pa3HOOOpa3HbIE CUTyallUU JACJIOBOTO OOIIEHHUS, B KOTOPBIX ITPOUCXO-
JINT 3aKJII0YeHNEe KOHTPAKTA;
* THUITBI M BUIBI KOHTPAKTHBIX COTJIAIICHMIA;
* TEPMMHOJIOTHIO, UCITOJIb3YeMYIO B TEKCTaX KOHTPAKTOB;
* abOpeBHATYpPHI, IEMCTBYIONINE B MEXKIYHAPOIHON TOPTOBO-ITPOMBIIII-
JIeHHOI cdepe;
* OCHOBHBIC MOJYJIM/Y4aCTU KOHTPAKTOB;
v’ ymemp:
* TIEPEBECTH C aHIVIMIACKOTO Ha PYCCKUI SI3bIK TEKCTHI KOHTPAKTOB CPe/I-
HEW 1 MOBBILLIEHHOM CJIOXXHOCTU,
* TIEPEBECTH C PYCCKOTO Ha AHTJIMHACKUN SI3BIK KOHTPAKTHBIE MOJIYJIN
Pa3IMIHBIX HANMEHOBAHUIA;
v grademsb HasbiKamu TIEPEBOIA OMHOBPEMEHHO TEKCTOB KOHTPAKTOB
B ITapagurMe aHIJIMHACKOTO/PYCCKOTO SI3BIKOB.

MeToauyeckue PEKOMEHIAANNHA 1O U3YYECHHUIO TEMBbI

I1pu ocBoeHUU TeMbl HEOOXOAUMO:

— U3YYUTh TEPMUHbBI, aO0pEeBUATYPbI, TEPMUHOJOTUUECKHUE CIOBOCOUEC-
TaHUS TEKCTAa KOHTPAKTa;

— BBIIEJIUTH MEPEBOIUECKUE «IAKYHBI» B aCIeKTe MepeBoia KOHTPAKTOB
C aHTJIMACKOrO HA PYCCKUIA SI3BIK U C PYCCKOTO Ha aHITMICKUM SI3bIK;

— BBITIOJTHUTD YITPAXKHEHUS IJISI CAMOCTOSITEJIbHOI PaOOTHI;

— BBIMOJIHUTb KOHTPOJILHO-TECTOBBIE 3amaHusl mo pazuaeny Contracts
C LIeJIbIO OLIEHKHU MOJIyYeHHBIX PE3yIbTaTOB.

Contract is a voluntary agreement, enforceable by law as a binding
legal agreement, between two or more competent parties. A contract may
have many forms: verbal or written, implied or express. A released by a
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party offer becomes a contract, when the other party accepts it. It can be
done either in writing or by performance, unless the purchase order requires
acceptance thereof to be in writing, in which case it must be thus accepted.
Each party to a contract acquires rights and duties relative to the rights and
duties of the other parties. However, while all parties may expect a fair benefit
from the contract (otherwise courts may set it aside as inequitable) it does
not follow that each party will benefit to an equal extent.

In foreign trade transactions a contract is drawn up to give legal
expression to the intentions of the partners and to guarantee that the
obligations contained in the contract will be fulfilled.

To constitute a legal contract, an agreement must have all of the
following 5 characteristics:

» Legal purpose;

* Mutual Agreement;
» Consideration;

« Competent Parties;
* Genuine Assent.

The existence of a contract requires finding the following factual
elements: a) an offer; b) an acceptance of that offer which results in a
meeting of the minds; c) a promise to perform; d) a valuable consideration
(which can be a promise or payment in some form); €) a time or event
when performance must be made (meet commitments); f) terms and
conditions for performance, including fulfilling promises; g) performance,
if the contract is “unilateral”.

According to the purpose and contents, contracts can cover: goods,
services, licenses, patents, technology and know-how.
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Exercise 1. Ilpouumaiime mexcm kKonmpaxkma, cpasHume aHAWICKull

U pycckuil 6apuanmeol.

CONTRACT

CONTRACT #ER\03\01\18-OC
Uhta

March, 1, 2018

“METRO”, Russia, hereinafter
referred to as the «Seller» on one
hand and “Gas & Petroleum Group
Inc.”, USA, hereinafter referred to as
the «Buyer», on the other hand have
concluded the present Contract as
follows:

KOHTPAKT NeER\03 \01\18-0OC

. YxTa

1 mapta 2018 .

000 «<METPO», Poccus, B najibHeii-
eM umeHyemoe «IIponmaserr», ¢ omHOM
CTOpPOHBI, U hupMa «[a3 u [letposeym
Tpynmn», CILIA, nmMeHyeMoe B ajib-
Heliem «ITokynarenb», ¢ pyrou
CTOPOHBI, 3aKJTFOUMITN HACTOSIITUI
KOHTpaKT 0 HUXeCaeIyo1eM:

1. SUBJECT OF THE CONTRACT

1.1. The Seller has sold and the Buyer
has bought goods in assortment:

— Crude oil;

hereinafter referred to as «goods» in
total quantity 40 000 (Forty thousand)
metric tons +\- 7% at the Seller’s
option with delivery starting in March
2018 till December 2018 on terms of
DAF Delivery-Acceptance st.Narva —
st.Oreshek.

All terms and conditions for DAF
hereafter to be mutually agreed in
subsequent addenda to the present
Contract.

1.2. Conditions of delivery, conditions
of payment may be changed by mutual
agreement and be issued in accordance
with annexes to the presents Contract.

1.3. All terms and conditions,

not mentioned in the present

Contract, are in accordance with
INCOTERMS-2000 and all subsequent
amendments except when in conflict
with the terms and conditions
mentioned in the present Contract.

1. MPEAMET KOHTPAKTA

1.1. Iponasen mponai, a [Tokymnarenb
KYTWI TOBap B aCCOPTUMEHTE:

— HedTb chipast,

VMEHYEMBbII B TaJIbHEMIIIEM «TOBap»,
B KosmyectBe 40 000 (COpoK ThICsAY)
METpUYECKUX TOHH +\~7 % B OMNMOHE
ITponaBua ¢ mocTaBKoOil HAYMHAasK

¢ mapra 2018 rona o aexadpn 2018
rona Ha yciaoBusix DAF; nyHKT nepena-
yy ToBapa — cT. Hapsa — cT. Openiek.
VYcnosus noctaBku DAF, npumensi-
emble B tTaHHOM KoHTpakTe, OyayT
cornacoBaHbl CTOpoHaMU B COOTBET-
cTByOIIMX JIONMOJHEHUSIX K HACTOSI-
memy KoHtpakry.

1.2. YcoBUsI MOCTaBKM, YCIOBUS
OILJIaThl MOTYT U3MEHSIThCS 1O 000-
on1HoMYy coracuto CTOpoH 1 opopM-
JIAThCS TPWIOKEHUSIMUA K TAHHOMY
KoHtpaxry.

1.3. Bce ycnoBust, 0co60 HE OTOBOPEH-
HbIE B TeKCTe HacTosiero Konrpakra,
cootBeTcTBYIOT INCOTERMS-2000

U TIOCJIEIYIOIIIUM JOTIOTTHEHUSIM

K HEMY.
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2. QUALITY OF THE GOODS

2.1. Quality of the goods sold under
the Contract must be corresponded to
annexed specifications.

2.2. Responsibility of the Seller for
quality of the goods is limited by
specification.

2.3. The quality of each lot of the goods
shall be determined by the laboratory at
the Factory-refinery of the composite
samples taken an analyzed in
accordance with the methods in force
at the country of origin.

2. KAYUECTBO TOBAPA

2.1. KagecTBO MpoIaHHOTO MO KOH-
TpaKTy TOBapa JOKHO COOTBETCTBO-
BaTh crnieunbUKalusIM, MpuIaraeMbiM
Kk naHHoMmy KoHTpakry.

2.2. OtBercTBeHHOCTH [1ponaBia
3a Ka4eCTBO MOCTaBJICHHOTO TOBapa
OrpaHUYMBAETCS CIieM(UKAIIUEH.

2.3. KayecTBo Kax1oii mapTuu ToBapa
OyIeT onpeaesaThes Jabopatopueit
Ha 3aBojie-TiepepaboTurKe Ha OCHOBE
KOMITO3UTHBIX 00pa31I0B, OTOOPAHHbIX
U TIpOaHaIM3UPOBAHHbBIX HE3aBUCH -
MOIi OpraHM3alMeii B COOTBETCTBUN

C METOAMKOW, MPUHSITON B CTpaHe
MPOVCXOXIEHUS TOBapa.

3. DELIVERY AND ACCEPTANCE
3.1. The date of Acceptance Act will be
considered as the date of delivery.

3.2. The goods are to be considered as
delivered by the Seller and accepted

by the Buyer as per the Delivery and
Acceptance Act (in case DAF, FCA,
CPT, CIP, DDU, DDP) as per quality
— indicated in the Certificate of Quality
issued by laboratory at the place of
delivery.

3.3. The rights of ownership of the
goods and all risks, including accidental
loss or damage shall pass from the
Seller to the BUYER at moment of

the delivery of goods at the Delivery-
Acceptance place (in case DAF).

3. CPOKHU ITIOCTABKHU 1 IPUEMKI
TOBAPA

3.1. dara [IpuemMo-caaTouHOro akra
Oy/IeT CUNTATHCS AATOM MMOCTABKU
TOBapa.

3.2. ToBap cunTaeTcs MOCTaBICHHBIM
IIponasiiom u npuHsTEIM [ToKynateaem
B OTHOLIEHNU BeCa — B COOTBETCTBUU

C BeCOM, yKa3aHHBIM B [TpreMo-cra-
TouHoM akTe (B cimyyae DAFE FCA,
CPT, CIP, DDU, DDP), B oTHOIICHUM
KayecTBa — B COOTBeTCTBMM ¢ CepTh-
¢ukaToM, BbIIaHHBIM JJaGopaTopueii

B ITYHKTE IIEpPeIadn.

3.3. [IpaBO cOOCTBEHHOCTH Ha TOBap

U BCE PUCKM, BKITIOUAsi PUCKU TIOTEPU
U TIOBPEKICHUS TOBapa, NMepexXoisT

¢ [Iponasua Ha [Mokymnaresnsi B MOMEHT
repeiayr ToBapa Ha MpueMo-c1aTou-
HOM TIYHKTe.

The Seller informs the Buyer by the
following means of communication:
Telex # /Telefax #/Phone #

ITponaseu nunbopmupyer [Tokymnare-
JIS1 TIO CJIEAYIOIIUM TMPECTaBIeHHBIM
IMokymaTenem cpencTBam CBS3U:
Tenexc Ne, Tenedake Ne, Tenecon Ne.

4. PRICE AND TERMS OF PAYMENT
4.1. The price of the goods to be
delivered under the Contract stated
in US Dollars per net and will be
determined at the agreed formula:

4. IEHA U YCJIOBUS OILJIATBI

4.1. CroumocTth ToBapa 1no KoHnrpaxkry
yctaHoBJieHa B nosutapax CIIA

3a OJIHY MeTpuueckyio TOHHY

U OTIPe/IETISIETCs 110 COrTacCOBAaHHOM
CropoHamu opmyIie.
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4.1.1. DAEF, Delivery-Acceptance place:
average of mean quotations for «Fuel
Oil Rotterdam Platts F.O.B.» published
in «Platts Crude Marketwire For

Price Calculation» or average of mean
quotation for «PLATT’s European
MARKETSCAN>» for FOB Med (Italy)
to be used three running publications
(one day before the date of Delivery
and Acceptance Act, date of Delivery
and Acceptance Act, one day after the
date of Delivery and Acceptance Act)
less a discount of USD for freight,
insurance and quality, subject to the
market conditions at the time of
delivery. Final price to be average to five
decimal points.

The parties are obliged to agreed
relevant discount and pricing period
not later then 7 days before Acceptance
Date.

4.2. The payment of each loaded lot of
goods should be affected in 7 (seven)
days after presentation to the Seller’s
Bank the following documents:

— invoice

— cargo custom declaration

— Certificate of Origin

— Certificate of Quality

4.3. The payment of the goods should
be affected in dollar of USA.

4.4. The total sum of Contract is about
6 000 000 (Six million) USD.

4.1.1. DAFE, nyHKT nepegayu ToBa-

pa: oTpenesisieTcst CpeIHsIsl U3 TpeX
CpeTHUX KOTUPOBOK (I€HB 0 AaThI
ITpuemo-caaToyHoro akra, aara
[Mpuemo-cnaToyHOTO aKTa, NeHb
nocie natel [Ipremo-caaTrouHoro
akTta) Ha Porrepnamckom ITJIAT Tce
Ha ycnoBusix @OB, omybmkoBaH-
HbIX B PLATTs Crude Marketwire For
Price Calculation unu Ha FOB Med
(Italy), onmyonukoBaHHbIX B PLATT’s
European MARKETSCAN, Mmunyc
ckuaka USD Ha ¢paxT, cTpaxoBaHue
1 KaueCTBO TOBapa C y4eTOM COCTOSTHUS
pbIHKA Ha MOMEHT TTocTaBKU. OKOHYa-
TeJIbHAsT IIeHa IOJDKHA PACCYUTHIBATHCS
IO TIATOTO 3HaKa TOCIe 3arsITOM.
CTOpOHBI OTPENESIOT pa3Mep CKUIKU
M KOTUPOBAJIBHBIM TIEPUOJ HEe TI03IHEee
yem 3a 7 nHei g0 aatsl [1puemo-
CIATOYHOTO aKTa.

4.2. TokynaTesb MPOU3BOIUT OTLIATY
KaXIOW OTIPpyKEHHOU MMapTUX ToBapa
no HacrosiieMy KoHTpakTy B TeueHue
7 (ceMu) KaJIeHIApHbIX THEH ¢ NaThbl
TPeOCTaBICHUSI CIIEAYIOIIUX TOKY-
MEHTOB:

cyeT (MHBOIIC);

rpy30Basi TAMOXEHHas! JeKIaparusi;
cepTuduKaT NPOUCXOXAECHMUS;
cepruduKar KadecTna.

4.3. Omuiara ToBapa MpOU3BOJAUTCS

B nojutapax CILLA.

4.4, OpveHTUPOBOYHAsI CyMMa KOH-
tpakTa 6 000 000 (1IeCTh MUILIMOHOB)
nostapoB CILA.

5. TRANSPORT CONDITIONS

5.1. The Seller will advise the Buyer by
fax not later than 7 days prior shipment
about readiness of the goods for
shipment.

5. TPAHCITIOPTHBIE YCJIOBU S
5.1. IlponaBel; He MeHee yeM 3a 7 qHel
JI0 HayuaJjia morpy3ku yBenoMuT [loky-
raresist 1o (pakcy 0 TOTOBHOCTH Iap-
THM TOBapa K OTIpy3Ke.

6. CLAIMS

6.1. If the quality of arbitration does not
conform to the Contract specification,
claims for quality are to be submitted

to the Seller within 1 (one) month from
the date of delivery.

6. IPETEH3UU

6.1. B ciryuae eciiv KauecTBO apou-
TPaXKHOM IIPOOBI HE COOTBETCTBYET
yeaoBusim Konrtpakra, [Tokymnarenb

B T€UCHNE OTHOTO MecsIIia C JaThl
IIOCTaBKK MOXET IIPEAbSIBUTH
ITponasiy npereH3uto mo KoHTpaxry.
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6.2. Any claims received after date will
not be considered by the Seller and the
Buyer will have no right to apply to the
Arbitration.

6.3. A claim made by the Buyer for the
total lot of the goods, or a part thereof,
does not give to the Buyer the right to
reject payment or delay payment or to
reject this quantity and/or any quantity
under the Contract.

6.2. JItoOble MpeTEeH3NH, MOJyYEHHbBIE
TTOCJIe 3TOTO CPoKa, He OYyIyT paccMa-
TpuBatbces [1pomabiom, a [TokynaTenb
He OyzeT MMETh MpaBo oOpaniaTbes

B ApOuUTpax.

6.3. INpetensus [lokynares 1Mo Bceit
MapTUY TOBapa WK 1O ero 4acTh

He naet [Tokynareno mpaBa OTKazaTb-
CsI OT OILIATHI WJIU 3allepKaTh OTUIaTy
3TOTO TOBapa, a TAKXKe MPUOCTAHOBUTH
MpUEeM 3TOTO TOBapa WM JII0OOTro Ipy-
TOro KOJIMYEeCTBa TOBapa Mo TaHHOMY
KonTtpaxry.

7. FORCE MAJOR

7.1. The Parties are not liable for failure
to perform their obligation under the
present Contract partly or in full if such
failure is by force-major circumstances:
fire, flood, earthquake, military actions
of any character, prohibition of export
and import, Acts of Government and if
these circumstances have direct affect
on the performance of the Contract.
The performance of the obligations of
the Contract is extended for a period
equal to the period of duration of such
circumstances.

7.2. The Party which cannot perform
its obligations under the Contract shall
immediately notify the other Party

in written form of the beginning and
cessation of such circumstances.

7.3. Certificates issued by the respective
Chambers of Commerce shall be
sufficient proof of the occurrence

and period of duration of such
circumstances.

7.4. If the circumstances last longer
than two months, either party shall be
entitled to rescind the entire Contract
or any part thereof and in this case
neither party shall be entitled to collect
damages from the other party.

7. ®OPC-MAXKOP

7.1. CTOpOHBI 0OCBOOOXIAIOTCS

OT OTBETCTBEHHOCTH 34 YACTUYHOE WU
MOJIHOE HEUCTIOJTHEHNE 00513aTENIbCTB
110 KOHTpakKTy, eciu uX HEUCIOJIHEHNE
SIBUJIOCH CJIEICTBUEM OOCTOSITENILCTB
HEeTpPeoI0JIMMOIA CUJTBI: TIOXap, Ha-
BOJTHEHUE, 3eMJIETPSICCHNE, BOCHHbIE
JIeViCTBYSI JTF0OOTO XapaKTepa, 3ampe-
LLIEHUE SKCIOPTa U UMIIOPTA, U3aHUE
3aKOHOB U HOpMATUBHBIX aKTOB [IpaBu-
TeJIbCTBA, MIPH YCJIOBUU, YTO JAHHBIE 00-
CTOSITEICTBA HEMOCPEICTBEHHO MOBJIHS-
JI Ha BBITIOJIHEHUE YCJIOBUIA HACTOSIIIIETO
KonTtpakra. McrionHeHue 00s13aTeIbCTB
no KoHtpakry nposjieBaeTcst Ha BpeMst
JIENCTBUI yKa3aHHBIX OOCTOSITE/ILCTB.

7.2. CtopoHa, KoTopasi He B COCTOSI -
HUM BBITTOJTHUTDH CBOU 00513aTEILCTBA
no KoHTpakTy, He3aMeUTUTEIbHO
nHopMupyeT Apyryio CTOpoHy

0 HavaJie ¥ MpeKpalieHuM AeCTBUS
YKa3aHHBIX O0CTOSITEJIbCTB.

7.3. Ceptudukarsl, BbIIMCaHHbIE
COOTBETCTBYIOIIMMHK TOProBbIMU
MajaTaMH, SIBJISTIOTCSI TOCTATOYHBIM
MOATBEPKACHUEM YKa3aHHBIX 00CTOsI-
TEJLCTB U CPOKOB UX JICHCTBUS.

7.4. Ecnu ykazaHHbIE OOCTOSITEIbCTBA
TIPOMIOJDKAIOTCS GOJIee IBYX MECSITIEB,
kaxxnast CToOpoHa UMEET IpaBo Ha aH-
HyMpoBaHue Bcero KoHTpakTa v
ero yactu. M B 3TOM citydae HU OfHA 13
CropoH He BIIpaBe TpeGOoBaTh OT APYroi
CTOpOHBI BO3MEIIIEHNUST CBOUX YOBITKOB.
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8. ARBITRATION

8.1. All disputes and differences which
may arise out of the present Contract or
in connection with same, if not settled
amicably will finally settled under the
rules of English Law. Arbitration in
London, with the exception of recourse
to Courts Low and/or final the tribunal
De La Hague in Netherlands.

8.2. The award shall be final and
binding upon the parties and shall not
contested in any Court.

8. APBUTPAK

8.1. Bce criopwl 1 pa3Horiacusi, KOTO-
pbIe MOTYT BO3HUKHYTb M3/VJTN Kaca-
1otcs Hactosiero Konrpaxkra, eciu
OHU He MOTYT OBITh pa3pelieHbl IpyKe-
CTBEHHBIM TTyTeM, TOJKHBI OBITH OKOH-
YaTeIbHO pa3pellieHbl B COOTBETCTBUU
C aHIJIMIACKUM MTPaBOM. ApOUTpax

B JIoH/IOHE, C UCKITIOUEHUEM TTOJCYTHO-
CTH OOLIMM CYIOM, 1/WJIM OKOHYATE b~
Ho B TpubyHare r. [aara, Hunepnanab.

8.2. Pemienue Apoutpaxa,/TpubyHana
SBJISIETCS] OKOHYATEIbHBIM 1 00s13a-

TeJIbHBIM TSI 00€UX CTOPOH U HE IO/~
JIEXXKHUT PACCMOTPEHUIO B OOIIMX CyIax.

9. INSURANCE

9.1. The Buyers are to insure the goods
at their own expense for invoice value
of the goods against usual marine risks
including risks of leakage and shortage
exceeding 0,3 per cent of the weight
stated in the Acceptance Act by goods.

9. CTPAXOBAHUE

9.1. INokynaTeb JOJKEH 3aCTPaxoBaTh
TOBAp 3a CBOW CYET Ha CyMMY MHBOMCa
TPOTUB OOBIYHBIX PUCKOB, BKITIOYAsT
PUCK YTE€UKHU WIX HEIOCTaYu TOBapa,
nipesblinaonieit 0,3 % ot Beca, yKasaH-
HOro B AKTe npuema-repenayy ToBapa.

10. OTHER TERMS

10.1. The Contract enters into force
from the date of its signing by the
Parties and remains in force till
payment’s fulfillment.

10.2. Neither of the Parties to the
present Contract have the right to
transfer their obligations under the
Contract to a third Party without
the other Party’s previous written
(including telex) consent.

10.3. All taxes, customs and
commissions connected with conclusion
and execution of the present contract
with list of state border of a buyer’s
country to be paid by the Sellers.

10.4. All other expenses, charges and
commissions under the Contract after list
of state border to be paid by the Buyers.

10.5. Any alterations and amendments
to the present Contract shall only be
valid if given in written form and signed
by the representative of the Parties.

10. ITPOYME YCJIOBUSA

10.1. KoHTpaKT BCTyIaeT B CUITy

¢ matel ero moanucanust CTopoHaMu
W ICCTBYET IO TIOJTHOTO 3aBEPILICHUST
TUIaTeXEeH.

10.2. Hu ogna u3 Cropon 1o Konrpak-
Ty HE UMEET paBa repenaBaTh CBOU
npasa 1 00s13aHHOCTU 110 KOHTpakTy
TpeThbeil CTOpoHe 63 MpenBapuTesib-
HOTO MUCBbMEHHOTO (BKJIIOYast TEJEKC)
ronTBepkaeHust 1pyroii CTOPOHEI.

10.3. Bce cOopbl, TaMOXKEHHBIE pacXxo-
IIbI 1 KOMUCCHH, CBSI3aHHBIE C 3aKITIO-
YeHHEM M UCITOJTHEHUEM HACTOSIIETO
KoHTpakra, 10 Tiepexoa rpaHULIbI
orutauuBaeT [Ipomasel.

10.4. Bce c60pbI, pacxXombl 1 KOMHUC-
cuu o KoHTpakTty mocine nepexona
rpaHuLbl ortayrBaeT [lokynaTens.

10.5. Bce uamMeHeHUs1 1 TOMOJIHEHUS
K HacTosimeMy KoHTpakTy uMeroT
CHJIY TOJIbKO B TOM CJIy4ae, eCJI OHU
o¢opMJIEHBI B TUCbMEHHOM (hopme
W TTOATMCAHbI YITOTHOMOUYEHHBIMU
npencrasuteassMu CTOPOH.
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10.6. All the enclosures to the present
Contract form an integral part thereof.

10.7. After the Contract is signed,
all previous correspondence and
negotiations become null and void.

10.8. The present Contract is signed in
two copies, in Russian and in English,
one copy for each Side.

10.9. The Contract, supplements and
annexes can be signed by telefax.

10.6. Bce npuitoxeHMsI K HACTOSIIEMY
KoHTpaKTy SIBJISIIOTCSI €r0 HEOTheMJIe-
MOM 4acThIO.

10.7. Bes meperncka v ieperoBOpHI,
paHee UMEeBILNE MECTO MEXIY ABYMSI
CropoHaMH, MocJie 3aKJII0YeHUST
HacTosuiero KoHTpakTa TepsitoT CULy.

10.8. Hacrosiiuumii KontpakT noamnu-
CaH B IBYX SK3eMILIsIpax Ha aH TN~
CKOM U PYCCKOM $I3bIKaX, 110 OMHOMY
9K3EeMILUTSIPY JUTs Kaxkaoii CTOPpOHBI.

10.9. KoHTpaKT, TOMOJIHEHUS U MIPU-
JIOXKEHUS K HEMY MOTYT OBITh IO -
CaHBI T10 TeedaKcy.

11. BANK ACCOUNTS AND
ADDRESSES OF THE PARTIES
Buyers (ITokynatesnb):

Gas & Petroleum Group Inc.

555 RT 9 NORTH P.O. BOX 388
MANALAPAN NJ 07026

Tel: 1-732-501 17 89

Fax: 1-732- 97246 78

EMAIL: ZIPINTGROUP@AOLLI.
COM

11. BAHKOBCKMWE PEKBU3UTLI
1 ATPECA CTOPOH

ITponasen (Seller):

000 «<METPO»

167400, Pecniy6uka Komu,

L. ¥YxTa, ya. Boctounas, 13
BastoTHbIi cueT:

Ne 407 028 506 281 903 006 30
Otnenenne Ne 6278 Cb PO 1. YxTa
Komu OCB No 8685 . ChIKThIBKAp

Bank: k\cu 301018 104 000 000 006 80
FLEET BANK NA BUK 048 525 858
ROSELLE CHESTNUT OFFICE
ROSELLE NJ 07208
ABA # 021200387
ACCOUNT NR: 9418111987
Glossary

hereinafter referred to as

B TIbHEWUIIIEM NMCHYCMOC

as follows

O HMZKCCICAYIOIIEM

at the Seller’s option

B OIMIIMOHe /110 BEIOOPY [1pomaBiia

to be mutually agreed

OyayT COTJIacOBaHbI

subsequent amendments

ITOCJICAYIOIMEC JOITOJTHCHUA

the methods in force

IIpUHATad METOANKA

as per

B OTHOIICHUU

average of mean quotations

CPEeIHSISI U3 TPEX CPEIHUX KOTH -
POBOK

pricing period

KOTHpOBaJ'[beIfI IICpUoJ

loaded lot of goods

OTrpy:Ke€HHas MapTHsi ToBapa
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will advise

YBECOOMMUT

the quality of arbitration

Ka4yeCTBO apOUTPakHOU MPOOBI

right to apply to the Arbitration

paBo oOpallaThbesl B ApOUTpak

or a part thereof

MJIM 110 €T0 4aCTn

respective

COOTBCTCTBYIOH.[I/Iﬁ

to collect damages

TpeOOoBaTh BO3MEIICHUSI YOBITKOB

with the exception of recourse to
Courts Low

C UCKJTIOYEHUEM TTOACYTHOCTHU
00IIMM CyIOM

against usual marine risks

IIPOTUB OOBIYHBIX PUCKOB

and remains in force till

U ICUCTBYET 10

transfer their obligations under the
Contract

repeaaBaTh CBOM IpaBa U 00si3aH-
Hoctu 1o KoHTpakTy

with list of state border of a buyer’s
country

[0 Mepexonaa rpaHuILbl

after list of state border

ITOCJIC TIEPEXOaa I'paHUIIbI

alterations and amendments to the
present Contract

W3MEHEHUS U JOTIOJTHCHMUS
K HacTosmemy KoHTpakTy

form an integral part thereof

SBJISIIOTCSI €10 HEOThEMJIIEMOIA
YacThlO

Exercise 2. Using the text of the contract give the English equivalents for:

1) B COOTBETCTBYIOILMX JAOIOIHE-
HUSIX;

2) 1Mo 00010IHOMY COTIJIACHUIO CTO-
POH;

3) o corylacoBaHHOU CTOPOHAMU
(bopmyze;

4) CTOpOHBI OCBOOOXKIAIOTCS OT
OTBETCTBEHHOCTH 3a;

5) eca OHU He MOTYT OBITh pa3pe-
IIEHBI IPYKECTBEHHBIM ITyTEM;

6) IBJISIETCSI OKOHYATEIbHBIM
U 00513aTEIbHBIM

7) IpUeMO-CIaTOYHbIN aKT;

8) mpuIoXeHus K;

9) IpoaaHHbI 1O KOHTPAKTY;

10) He3aMeIIUTETbHO UH(MOPMU--
pyer;

11) umeeT npaBo Ha AHHYJIUPOBA-
Hue;

12) oriaTa TOBapa MpOU3BOIUTCS B;

13)3a cBoii cueT;

14) BcTynaer B cuiy;

15) TepsitoT cuiy;

16) B ABYX 9K3eMILISIpax.
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Exercise 3. Translate from English into Russian.

. “InvestGroup”, Russia, hereinafter referred to as the “Seller” on one

hand and “ ” hereinafter referred to as the “Buyer”, on the
other hand have concluded the present Contract as follows.

. The Buyer, guarantees that the oil will not be resold to a company that is

owned by the State Israel or company owned by Israelis.

. All terms and conditions, not mentioned in the present Contract, are in

accordance with INCOTERMS-2000.

. Quality of the goods sold under the Contract is to be corresponded to

the specification stated in Enclosure # 1 to the present Contract.

. The prices are firm and subject to no alteration.
.If the quality of arbitration does not conform to the Contract

specification, claims for quality are to be submitted to the Seller within
1 (one) month from the date of delivery.

. Certificates issued by the respective Chambers of Commerce shall

be sufficient proof of the occurrence and period of duration of such
circumstances.

. All disputes and differences which may arise out of the present Contract

or in connection with same, if not settled amicably will finally settled
under the rules of English Law.

. The Buyers are to insure the goods at their own expense for invoice value

of the goods against usual marine risks including risks of leakage and
shortage exceeding 0,2 per cent of the weight stated in Bill of Lading.

10. The present Contract is signed in four copies, in Russian and in

English, two copies for each Side.

Exercise 4. Using the text of the Contract translate the sentences from

Russian into English:

1

. Ilponasenr mponan u [TokynaTenb KyIuil...
2.

IMpomasen u [Mokymarenb 3aKIOYMINA HacTOAIMiE KOHTpaKT 0 HImKe-
CJICYIOIIEM. ..

. Hens! Ha ToBap, mocTaBisieMblii 1o HacTosieMy KoHTpakTy, onpene-

JICHBI B €Bpo U yKa3aHbI B [Ipumoxernun Ne 1 kK KoHTpaxTy.

. O6as CyMMa KOHTpaKTa COCTaBJIACT...
. KauecTBO 1 KOMITJIEKTHOCTb MOCTaBISIEMOTO TOBapa AOJIKHBI COOT-

BE€TCTBOBATb TCXHUYCCKUM YCJIOBUAM U UMCTb CepTI/I(bI/IKaT Ka4dyeCTBa.
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. Bce criopsl u pa3Horiacust o Hactosiiemy KoHTpakTy pa3zperiatoTcst

MyTEM MEPErOBOPOB, & B CIIy4yae HEAOCTVKEHUSI JOTOBOPEHHOCTH —
B ApOUTPaKHOM CyJIE T. ...

. CTOpOHBI HC 6YI[YT HECTU OTBETCTBCHHOCTU 3a ITOJTHOC WJIM YaCTHU4-

HOE HEUCITOJIHEHNE CBOMX 00s13aTeJIbCTB MO HacTosemMy KoHTpakTy
BCJIENICTBUE OOCTOSITENILCTB HEMTPEOJOJIMMON CUJTBbI, @ UMEHHO....

. Hacrosmuiit KoHTpakT BCcTymaer B CUJIy Moc/ie MOANUCAHUS YIIOJIHO-

MoueHHbIMU CTOpOH U JAeiCTBUTENeH A0 ucrnonHeHus1 CTopoHaMu
CBOUX 00513aTE/IbCTB.

. Hu ogna n3 CropoH o KoHTpakTy He MMeeT TpaBa IepeJaBaTh CBOU

npasa u obs3anHocTy 1o Konrtpakry Tpetbeit CTopoHe.

10. ITpomaBelr He MeHee YeM 3a 5 ITHel Mo Havaia MOrpy3Ku YBEIOMUT

IMokymarenst mo hakcy 0 TOTOBHOCTH IMapTUM TOBapa K OTrpy3Ke.

Exercise 5. Translate from English into Russian.

THE CIVIL CODE OF THE RUSSIAN FEDERATION
Section IV. Particular Kinds of Obligations

§ 3. Delivery of Goods

Article 506. Contract for Delivery

Under the contract for delivery the supplier-seller engaged in business

shall undertake to transfer to the buyer goods produced or purchased by
him within the fixed period or periods of time for use in business or for
other purposes unrelated to personal, family, home or any other use.

Article 508. Periods of Delivery of Goods

L.

In case where the parties provide for the delivery of goods during the
validity term of the contract for delivery by individual consignments and
where the periods of delivery of individual batches (periods of delivery)
have not be defined, goods shall be delivered by even shipments monthly,
unless the contrary follows from the law, other legal acts, the substance
of obligations and the customs of business turnover.

. The contract for delivery may establish a schedule of shipments of goods

(by decade, day, hour, etc.) in addition to the definition of periods of
delivery of goods.

. Prior delivery of goods may be made with the consent of the buyer.

Goods supplied short of the term and accepted by the buyer shall

be counted towards the quantity of goods subject to delivery in the next
period.
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Article 516. Payment for Delivered Goods

1. The buyer shall pay for delivered goods with the observance of the
procedure and form of payments stipulated by the contract for delivery.
If the agreement between the parties thereto fails to determine the
procedure and form of payments, payments shall be effected by means
of payment orders.

2. If the contract for delivery provides for the payment for goods to be
made by the recipient (payer) and the latter has refused without any
foundation to pay for goods or failed to pay for them within the period
of time stipulated by the contract, the supplier shall have the right to
demand that the buyer pay for the delivered goods.

3. In case where the contract for delivery provides for the shipment of
goods in parts forming the set, the payment for goods by the buyer shall
be effected after the shipment (sampling) of the last part forming the set,
unless otherwise stipulated by the contract.

Exercise 6. Translate the Contract into Russian.

Contract

Ne 45001674

The Company “IBEROFON PLASTIC S.A.”, Spain, in the person
of the Engineering Manager, Mr. Fernando Aguilliar, hereinafter referred
to as the “Seller”, on the one hand and CJSC “GM-AvtoVAZ”, Togliatti,
Russia in the person of the Managing Director, Mr. John Mayer, hereinafter
referred to as the “Buyer”, on the other hand, have concluded the present
Contract as follows:

This contract will be referred to as the GM-AvtoVAZ SAP contract
number 45001674. This number should be used on all documents and
correspondence associated with this contract. (SAP is the electronic
system that is used for all of the procurement and financial activities.)

1. Subject of the Contract

The Seller undertakes to manufacture and to deliver, and the Buyer
undertakes to accept and to pay the rubber pad p/n 90561389 under
conditions, stated in the present Contract.

2. Contract’s total value

2.1. The prices for the Goods delivered under present contract, are
indicated in EURO and mentioned in Appendix No.1 to the present Contract.
The prices are established on delivery terms EXW Guadalajara, Spain
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2.2. Contract’s total value is equal to EUR 1,815.98 (One thousand
eight hundred fifteen and 98/100 euro).

3. Payment Terms

3.1. Payment for the Goods shall be effected in EURO to the Bank
of the Seiler against the Seller’s original invoice and packing list. Original
invoice has to be submitted within 5 days from delivery. Reference to this
Contract number has to be made on all documents, carrying date of issue.

3.2. The payment is to be effected at the prices of this Contract on
net 10th / 25th proximo. In case the original invoice and packing list were
received before 16th of the current month — the payment will be effected
on the 10th of the next month. In case the original invoice and packing list
were received on 16th or later of the current month — the payment will be
effected on the 25th of the next month.

3.3. Paying for bank service on remittance and entering payments for
goods, delivered within the Seller’s territory, in an account, shall be borne
by the Seller, and our of customs territory of the Seller — shall be borne by
the Buyer.

4. Time and terms of delivery

The Seller undertakes to deliver the part p/n 90561389 Ilpomasel
0bs3yetcst moctaBuTh mu3nenne 90561389 B in accordance with timing
indicated in the Appendix Ne 1 cOOTBETCTBUM CO CpOKaMU, YKa3aHHBIMU B
[Mpunoxenuu to the present Contract.

5. Quality and quotation of equipment

The quality and quotation of goods must appropriate to technical
conditions and must have the quality certificate.

6. Arbitrage

All disputes and disagreements arising out of or in connection with the
present contract if not settled amicably and informally shall be settled by
Arbitration. The decision of Arbitration shall be final and binding for both
parties.

7. Warranty

The Seller shall guarantee high quality of manufactured Goods and
their whole correspondence with the Contract’s conditions.

8. Force-majeure

8.1. Parties shall bear no responsibility for full or partial non-
execution of their obligations hereunder in consequence of force-majeure
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circumstances, as namely: war, strike, civil disorders, fire, natural calamities
or other contingencies,, being out of control of either Party. Force-majeure
circumstances release Parties from responsibility for delay or non-execution,
providing that it was arisen owing to any of these reasons.

With all this going on term of executing Parties’ obligations hereunder
shall be postponed for the period of force-majeure circumstances and their
consequences’ effect.

8.2. Parties shall notify each other within three days on occurrence
or termination of said force-majeure circumstances, providing that
notification on arising and duration of force-majeure circumstances shall
be confirmed by relevant Chambers of Commerce of Parties or other
relevant State establishments.

9. Entire Contract

9.1. The present Contract has been drawn up providing Parties’
complete understanding Contract’s subject and commutes any other
agreement on this subject, concluded previously in written form only.

9.2. When interpreting the present Contract, Convention of United
Nations Organization on Contracts on international purchase-and-sale of
Goods, Incoterms in edition of 1990 shall be valid.

9.3. Place of Seller’s location is Guadalajara, Spain.

9.4. The Seller provides the copy of certificate showing that the Seller
is, registered as a Spain taxpayer.

9.5. The shipping documents must contain the following information:
» Contract number: 45001674.

» Consignee Address.

* Weight net/Gross and total.
» Number of boxes.

 Type of packaging.

9.6. The present Contract comes into force since the date of its signing
by authorized persons of the Parties and Is valid until fulfillment of each
Party’s obligations.

9.7. All attachments, amendments and supplements hereto shall be
valid provided they are made in the written form and signed by authorized
persona of the Parties.

9.8. Correspondence between the Seller and the Buyer in the form of
telexes, (axes, letters, (and Influenced changing conditions hereof, shall
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be valid as Annexes hereto provided written coordination between both
Parties.

9.9. The legally binding contractual language is English, The Russian
wording Is for information purpose only.

10. Legal addresses of the Parties

Buyer:

Togliatti 445967 Russia

Exercise 7. Translate from Russian into English.
Ipaxxnanckuii Koneke Poccuiickoii @enepanun
Paspen IV. OtaesibHbie BHABI 004932TEILCTB
§ 3. ITocraBka ToBapoB

Cratbsa 509. ITopsinok mocTaBKu TOBapoOB

1. [TocTaBKa TOBapOB OCYILECTBISICTCS IOCTABLIMKOM ITyTEM OTIPY3-
KU (Ilepesavyn) TOBApOB MOKYIIATEIO, SIBJISIOIIEMYCS CTOPOHOI JOTOBO-
pa ITOCTaBKU, WJIY JIUILY, yKa3aHHOMY B JOTOBOPE B KAY€CTBE MOJIyJaTeIsl.

2. B ciyyae, korma JOroBOpPOM IIOCTaBKM MPEIYCMOTPEHO Ipa-
BO TIOKYyTaTesisl JaBaTh MOCTaBIIUKY yKa3aHUsI 00 OTTpy3Ke (mepemaye)
TOBapOB TOJIyJaTeIsiM (OTTPY304HBbIC pa3HapsIKW), OTrpy3Ka (repeaa-
4ya) TOBApOB OCYIIECTBISIETCSI TOCTABIIMKOM MOJyYaTessiM, YKa3aHHbIM
B OTTPY304YHOM pa3HapsIIKeE.

CopnepxxaHue OTTPY30YHOM pa3HapsiIKM W CPOK ee HallpaBJIeHUs
MOKYyTIaTeJieM TOCTaBIIUKY OIpenessiiorcss noroBopoM. Eciau cpok
HATpaBJIEHUST OTTPY30YHOW Pa3HAPSIIKU JOTOBOPOM HE TPETyCMOTPEH,
OHa JIOJDKHA OBITH HarpaBJieHa MOCTaBIIMKY He TO3IHee YeM 3a TPUII-
LIaTh IHEM 10 HACTYIUICHUS IIeprUo/a TOCTaBKMU.

3. HempencrapieHue MoKyIaTeaeM OTIPy304HO pa3HapsIIKK B yCTa-
HOBJICHHBII CPOK JaeT MOCTaBIIMKY ITPaBo JIMOO OTKA3aThCsl OT UCITOIHE-
HUSI JOrOBOPA IMOCTaBKU, JINOO MOTPeOOBaTh OT IMOKYIATeJIsl OIIaThl TOBA-
poB. KpoMe Toro, mocTaBILIKK BIIPaBe II0TPe6OBATh BO3MEILIEHMS YOBITKOB,
MPUYMHEHHBIX B CBSI3U C HETIPEICTaBIEHUEM OTIPY30YHOI pa3HapSIIKHU.

Cratbg 510. [loctaBKka TOBapoB

1. JlocTaBKa TOBapOB OCYLLIECTBIISIETCSI TIOCTABLIMKOM ITyTeM OTIPY3KHU
HX TPAHCITOPTOM, TIPEAYCMOTPEHHBIM JOTOBOPOM ITOCTABKM, 1 Ha OIIpe-
NIEJICHHBIX B JOTOBOPE YCIOBUSIX.
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B ciryuasix, Korma B 1OroBope He oIpeae/ieHO, KaKMM BUIOM TPaHCITOP-
Ta WJIM Ha KaKUX YCJIOBUSIX OCYIIIECTBIISICTCS JOCTaBKa, IpaBo BbIOOpa BUIA
TPAHCIOPTA WIK ONPEAEICHUS YCIOBUIL JOCTABKKM TOBAPOB IMPUHAIICKUT
TOCTaBIINKY, €CJIM MHOE HEe BBITEKAET M3 3aKOHA, MHBIX IIPABOBBIX aKTOB,
CyIIIecTBa 00s13aTeILCTBA WIIM O0BIYACB JIEJIOBOTO 000pOTa.

2. JIoroBOpOM ITOCTaBKM MOXKET ObITh MPEAYCMOTPEHO IOJIydeHME
TOBapOB MOKyMaTeIeM (TToIyJaTesieM) B MeCTe HaXOXICHUS TTOCTaBIIN-
Ka (BbIOOpKA TOBApOB).

Ecnu cpok BEIOOPKM HE MPeTyCMOTPEH TOTOBOPOM, BLIOOpPKA TOBAPOB
TOKyIaTesieM (IToJIydaTesieM) TOJDKHA TTPOM3BOIUTECS B pa3yMHBIN CPOK
TocJIe TIOJyYeHUsI YBEIOMJICHMSI ITOCTABIIMKA O TOTOBHOCTHU TOBapa.
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AGREEMENTS

exp — chopmMupoBaTh U 3aKPENUTh YMEHUS M HaBBIKU MHCbMEH-
HOTO TIEPEBO/Ia CONIAIIEHUI B AaHTJIMUCKOM U PYCCKOM SI3bIKaX, YCTHOTO
MEPEBOJA OTAEIbHBIX MOJYJIEU COTIALIEHU].
WM3yuuB naHHbli pa3aes, CTyIeHT J10KEH
v’ 3Hamv:
* pa3HOOOpa3Hble CUTyallUU AEJOBOro OOIEHUS, B KOTOPBIX IMTPOUCXO-
JIVT 3aKJII0YECHUE COIIAIECHU;
* TUITbI U BUJbBI COTJIAIIEHUA;
* TEPMUHOJIOTHIO, UCITOJb3YEMYIO B TEKCTAX COIJIALIEHUM;
* ab0peBMaTypbl, NEUCTBYIOIIME B MEXIYHAPOAHON TOPrOBO-MPOMBIILI-
JICHHO cdepe;
* OCHOBHbIE MOJYJIM/YaCTU COIJIAIIEHUIA;
v’ ymemo:
* MIEPEBECTU C AHTJIMMUCKOTO HA PYCCKUM S3bIK TEKCThI COIJIALICHUMA
CpeIHEN 1 MOBBILLIEHHON CJI0XHOCTHU;
* MIEPEBECTU C PYCCKOTO HA AHIJIMACKUIA SI3bIK MOMYJIU PA3JIMYHbIX HAW-
MEHOBAaHWIA;
v’ garademv HagbiKaMu TIEPEBOIA OTHOBPEMEHHO TEKCTOB COTIJIalle-
HUIA B ITapagurMe aHTJIMACKOTO/PYCCKOTO SI3BIKOB.

MeTtoauyeckue PEKOMEHIAANNHA 1O U3YYECHHUIO TEMBbI

I1pu ocBoeHUU TEMbI HEOOXOAUMO:

— U3YYUTh TEPMUHbBI, AOOpEeBUATYPHI, TEPMUHOJOTUUECKUE CIOBOCOUEC-
TaHUS TEKCTA COIJIALLIEHUIA;

— BBIIENTH MEPEBONYECKUE JTAKYHBI B ACIIEKTE MEPEBOA COTIALICHUN
C aHTJIMICKOTO Ha PYCCKUM SI3bIK M C PYCCKOTO Ha aHTJIMMCKUIA S3bIK;

— BBITIOJIHUTD YIIPAXKHEHUS JUISI CAMOCTOSITENIbHOI Pa0OThI;

— BBIMOJHUTb KOHTPOJIbHO-TECTOBBIE 3alaHMsI 110 pasaeny Agreements
C LIEJIbIO OLIEHKU MOJIYYEHHBIX PE3YJITATOB.

Agreement is a decision or arrangement, often formal and written,
between two or more groups or people. An agreement is an expansive
concept that includes any arrangement or understanding between two
or more parties about their rights and responsibilities with respect to
one another. Such informal arrangements often take on the form of
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“gentlemen’s agreements,” where adherence to the terms of the agreement

relies upon the honor of the parties involved rather than exterior means of

enforcement.

Exercise 1. Read the text of the agreement, check up the pronunciation of

the unknown words.

Agreement of Cooperation

Togliatti July 12018
000 “Kniga” represented by General
Director acting under the
Charter, hereinafter referred to as
“Publisher” of the one part, and

« » represented by ,
acting under Power of Attorney,
hereinafter referred to as “Editorial
Office” of the other part, together
referred to as “Parties” made this
Agreement of Cooperation as follows:

CornanieHue 0 COTpyJHIYECTBE

TonbaTTu, 1 mos 2018
00O «KHwura» B Jiviie TeHEPATHLHOTO
JTUpEKTOpa , ICVCTBYIOLIETO

Ha OCHOBaHWU YcTaBa, UMEHYeMOe

B majbHeiieM «M31aTeaIbCTBOY,

C OTHOW CTOPOHBI, U « »,
TIPENICTaBICHHBIM , Ieii-
CTBYSl HA OCHOBaHUWY JOBEPEHHOCTH,
nanee Pemakiuu, ¢ 1pyroit CTOpOHBI,
BMecTe UMeHyeMbie «CTOpOHBI»,
3aKITIOYMIIN HACTOSIIITUI TOTOBOP

0 COTPYIHUYECTBE B CJEMYIONIEM:

1. Subject of the Agreement

1.1. The Parties under the present
Agreement are intended to cooperate in
preparing, producing and distributing
of a printed issue “ ”
magazine — hereinafter referred to as
«Publication”.

1.2. The “ ” magazine is

an informative publication about the
modem Great Britain, its history,
culture, art. The Publication’s objective
is contributing to the promotion of the
cultural and economical connections
between Russian Federation and Great
Britain.

1.3 The present Agreement is
concluded for the purpose of
organization and coordination of
preparation, publishing and distribution
works, and is non-profit. The business
activities under the present Agreement
shall take form of joint performance of
the operations.

1. Ilpeamet norosopa

1.1. CTOpOHBI 110 HACTOSILLIEMY
J10TOBOPY TOJZKHBI COTPYIHUYATH

B ITOATOTOBKE, IIPOM3BOICTBE U pac-
MPOCTPAHEHUH TIEYATHOM MTPOLYKIIMHI
— XypHaJia « », ajiee «Imyosu-
Kalm».

1.2. Kypnan siBnsiercst uHbopMaTuB-
HbIM M3[aHKEM O COBpeMeHHOI Benu-
KOOpUTAHWM, €€ UCTOPUH, KYJIBTYpE,
uckycctse. Lenb nyonukauuy —
COJIeIiCTBUE MPOJIBUKEHUIO KYJIBTYP-
HbIX U 9KOHOMUYECKUX CBSI3EH MEXI1y
Poccuiickoit @enepanneii u Beanko-
OpuTaHuei.

1.3. Hacrosiiee CoraieHue
3aKJII0YEHO B LIEJISIX OpraHu3aluu

¥ KOOPAVHALUY TTOATOTOBKHU, U3JaHUSI
M pacipoCcTpaHeHs TPOU3BEACHUIA

U SIBJIIETCSI HEKOMMepYecKuM. bus-
HeC-JIeSITeIbHOCTh B paMKaxX HaCTOsI-
mero CoraiieHus1 BHICTYIIaeT

B (hOpMe COBMECTHOTO BBIMTOJTHEHUSI
oreparui.
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2. The scope of joint work under the
Agreement

2.1. The present Agreement is basic
and the Parties have a right to sign joint
contracts, protocols, letters, and other
documents, subject to annexation to
the present Agreement.

2.2. For the purpose of achieving the
objectives of joint activity the Parties
are entitled to provide each other with
the material resources, intangible
assets, provide with financial assistance
and various services under the
applicable law in force.

2.3. The “Publisher” is considered
coordinator of the joint activity.

2. O0beM COBMECTHOJ PadOTHI B paMKax
Cornamenus

2.1. Hacrosiiiee CornaitieHue siBjisi-
eTCs1 OCHOBHBIM, 1 CTOPOHBI MMEIOT
IIPaBO ITOAIKMCHIBATH COBMECTHEIE
KOHTPAaKTHI, TPOTOKOJIbI, TMChMa

U Ipyrue JOKYMEHTBI, ITOMIeKAaIIIe
[PUCOEINHEHNIO K HACTOSIIEMY
CornalieHuIo.

2.2. 1na 1OCTUKEHUS Lieneit
COBMECTHOI1 1esiTeIbHOCTU CTOPOHBI
MMEIOT MPaBO MPeIOCTaBISITh IPYT
JIPYTy MaTepHralibHbIE PeCypChl, HEeMa-
TepuaJlbHble aKTHUBBI, 00eCTIeYnBaTh
(MHAHCOBYIO ITOMOILb U pa3JInyHbIe
YCIYTH B COOTBETCTBHUU C TIPUMEHU -
MBIM 3aKOHOJIaTeJIbCTBOM.

2.3. 3paTeabeTBO cCUMTACTCS KOOPAU-
HaTOPOM COBMECTHOI IeATEIbHOCTH.

3. Legal obligations of the Parties

3.1. The Editorial Office is responsible
for working up the content of the
Publication by acting as follows:

3.1.1. hiring the editorial staff for
working up, editing, correcting the
Publication’s materials;

3.1.2. filling up the creative content of
the Publication with informative and
illustrative materials;

3.1.3. providing design works and pre-
final makeup of the Publication;

3.1.4. concluding the contracts
with English advertisers for placing
advertising materials;

3.1.5. carrying out the presentation
events for promoting the Publication in
Great Britain.

3.2. The Publisher is responsible
for producing and distributing the
Publication, by acting as follows:

3.2.1. carrying out marketing
investigations with concluding

the contracts with most favorable
conditions for printing the Publication;

3. IOpumnueckue ods3arenscTea CTopon
3.1. Pepakiiust oTBeuyaer 3a paboTy
comepxKaHusl MyOJIUKALUY, IeACTBYS
CIIeYIOIINM 00pa3oMm:

3.1.1. HaiiM peaKOJIICI YU JIJIsl pa3pa-
OOTKU, peIaKTUPOBAHUsI, UCIIPaBJIe-
HUS MaTEepPUAIOB U3IAHMS;

3.1.2. 3arosHeHre TBOPUYECKOTO Coiep-
JKaHUs MyOIMKauuy MTHOOPMAaTUBHBIMU
¥ WITFOCTPaTUBHBIMU MaTepraiaMu;

3.1.3. obecrnieueHrEe MPOEKTHBIX padOT
U TIpeBapUTEIbHON IMyOIMKallNK;

3.1.4. 3aKiII04eHUE TOTOBOPOB C aHTJTUI-
CKHMMHU PeKJIaMOJaTe ISIMU ISl pa3Me-
LIEHUs PeKIaMHBIX MaTepUAIOB;

3.1.5. npoBeaeHME MTPE3eHTAIIMOHHBIX
MEPOTIPUSITUIA JIJIST TIPOIBVKEHUST
nyonukauuy B BenukoopuraHuu.

3.2. 3natenb HeceT OTBETCTBEHHOCTD
3a U3TOTOBJIEHNE U PaCTIPOCTpaHEHNE
MyOIUKalWU, IEHCTBYSI CIIEMYIOIINM
o0pa3om:

3.2.1. npoBeaeHNE MAPKETUHTOBBIX
HCCIIeIOBAHUI ¢ 3aKJII0YSHUEM JIOTO-
BOPOB ¢ Hanbosee 6JI1aronpusITHHIMU
YCJIOBUSIMU TSI TIEYaTH MaTEPUAIIOB;
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3.2.2. carrying out the final makeup of
each issue of the Publication by own
means or involving the third parties;

3.2.3. approving the circulation
schedule imperative for both parties
and the whole conception of the
Publication;

3.2.4. concluding the contracts
with Russian advertisers for placing
advertising materials;

3.2.5. carrying out the presentation
events for promoting the Publication in
Russia;

3.2.6. being responsible for production
of the presentation and advertising
materials.

3.3. Following the rules of the present
Agreement, the Parties undertake to:

3.3.1. keep the rules and conditions
of the present Agreement as well as
Russian and British legislation in force;

3.3.2. keep and protect the interests
of each other under the present
Agreement before the third parties;

3.3.3. keep the relations under the
present Agreement confidential;

3.3.4. initiate business and creative
contacts with third parties and inform
each other of such contacts.

3.2.2. npoBeieHUe OKOHYATETLHOTO
COCTaBa KaxIOr'o BBIITYCKA ITy0/IMKa-
LIMY COOCTBEHHBIMY CUIaMU WITH

C YyY4aCTHEM TPEThUX JIMIL;

3.2.3. yIBepKIeHME TUIaHa [IUPKYJIsI-
LMY, HEOOXOIMMOTO ISt 00EnX CTO-
POH U BCeil KOHLIETIINY ITyOJIMKALIUHY;

3.2.4. 3aKJII0YeHUE TOTOBOPOB € POC-
CUMCKMMM PEKJIAMOAATEISIMU JIIST
pa3MelleHUsI PEKJIAMHBIX MATEPUAIIOB;

3.2.5. npoBeaeHKe Mpe3eHTalnit
COOBITUH AJI51 TPOABMKEHMS Ha U31a-
Hue B Poccuu;

3.2.6. OTBETCTBEHHOCTh 3a MPOU3BOJI-
CTBO MPE3EHTALIMOHHBIX U PEKJIAMHBIX
MaTepHuasoB.

3.3. I1o mpaBwiam Hacrosiero Corra-
meHust, CTopoHbI 00SI3YIOTCSI:

3.3.1. cobmoaaTh MpaBuUJia U YCIOBUS
Hacrosuiero CorjaileHus, a TAaKxKe
poccuiickoe 1 OpUTaHCKOEe 3aKOHO/IA-
TeJIbCTBO;

3.3.2. coxpaHsITh U 3allIUIIaTh UHTEepe-
CHI JIpYT IIpyTa 1o HacTosiemy Jloro-
BODY Mepel CTOPOHAMM;

3.3.3. coxpaHsITh KOH(PUACHIINATb-
HOCTb OTHOIIIEHUI B COOTBETCTBUM

¢ HacTosiiuM CorjalieHueMm;

3.3.4. vHUIIMUPOBATh OU3HEC U TBOP-
YeCKMe KOHTAKTHI C TPETBUMM CTOPO-
HaMu 1 UHOOPMUPOBATH APYT Apyra
0 TaKMX KOHTaKTaXx.

4. Rights of the Parties

4.1. Aiming the most effective
co-operation under the present
Agreement, each of the Parties is
entitled to:

4.1.1. provide any machinery, premises,
databases, specialists available for
realization of the project;

4.1.2. conclude the contracts for
realization of any stage of works on
behalf of itself;,

4. IIpasa cTopon

4.1. Ctpemsch K Haubosee apdex-
TUBHOMY COTPYJHUYECTBY B paMKax
Hactosuiero CornaiieHus, Kaxaas
u3 CTOpPOH MMeEeT MpaBo:

4.1.1. mpeaocTaBIsSITh KaKOe-J1100
o0opynoBaHue, MoMellIeHue, 6a3bl
JAHHBIX, TOCTYITHBIE JJIs1 CIIeL[UaIn-
CTOB peau3alliy MPOeKTa;

4.1.2. 3aKJ1I09aTh TOTOBOPBI JIJIS
peannzauuu Jitodoit cranuu padboT
OT CBOETO UMEHU;
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4.1.3. represent the other Party on its
own country’s territory;

4.1.4. carry out the advertising
activities;

4.1.5. apply all the means available for
promoting the Publication on Russian
and international markets;

4.1.6. conduct the business meetings,
search for the sources of financial
assistance;

4.1.7. provide the protection of
intellectual property under Russian and
British law;

4.2. When representing the relations
under the present Agreement, each of
the Parties is entitled to act on behalf
of itself. In relations with third parties
the powers of the Party to act on behalf
of both Parties shall be approved by the
necessary Power of Attorney.

4.1.3. mpencTaBisiTh IPYryl0 CTOPOHY
Ha TEPPUTOPHUM CBOECI CTPAHBI;

4.1.4. ocylIeCTBISATh PEKIaMHYIO
JeSITEIbHOCTD;

4.1.5. IpUMEHSITh BCe UMEIOIIUECS
CpeCTBa /I CONEUCTBUS ITyOIMKa-
LIMU HA POCCUMCKIX M MEXKITyHAPOI -
HBIX PBIHKAX;

4.1.6. IpOBOIUTE JIEJIOBBIE BCTPEYH,
WCKaTh NICTOYHUKY (DUHAHCOBOIA
TIOMOIIIN;

4.1.7. obecrieunBaTh 3alUTy UHTE-
JIEKTYaJIbHO COOCTBEHHOCTHU B COOT-
BETCTBUM C POCCUHCKMM 1 OpUTaH-
CKUM 3aKOHOJATEbCTBOM.

4.2. Ipu npeacTaBieHUU OTHOLLIEHU I
1o Hacrosiemy JloroBopy Kaxiast

u3 CTOPOH MMeeT IpaBo IeiiCTBOBATD
OT CBOEro MMeHHU. B oTHOIIEHUSIX

C TPETbUMM JIMIIAMU TIOJTHOMOYUS
y4aCTHMKA IeHCTBOBATH OT UMEHU
006enx CTOpOH JI0JKHBI ObITh 0100pe-
Hbl HEOOXOAMMOI TOBEPEHHOCTHIO.

5. Duration and denunciation of the
Agreement

5.1. The present Agreement is put

in force from the date of its signing
by both Parties and shall keep in
force until one of the Parties’ written
memorandum of withholding placed
within 1 month.

5. I1poao/KUTENIbHOCTD U PACTOPIKEHHE
Cornamenus

5.1. Hacrosiiee CoraiiieHue BBOIUT-
Cs1 B IEMCTBUE CO IHSI €ro MOAIMUCAHMS
o6erumMu CTOpOHAMU U COXPAHSIETCST

B cuJie, TToka onHoit n3 CTopoH

He MoJaH MMCbMEHHBII MEMOPAHIYM
00 yaepkaHWU B mpezenax 1 mecsiia.

6. Liabilities of the Parties

6.1. In case of default of the
Agreement, or improper execution

of the obligations under the present
Agreement, the responsible Party shall
make up losses.

6.2. Each of the Parties is liable for the
activities under the present Agreement
in accordance with the legislation of
the country of its residence.

6. OTBETCTBEHHOCTb CTOPOH

6.1. B ciryyae HEMCITOJTHEHUST COTJla-
IIeHUs WJTW HeHaJUIeXaIlero UCIo-
HEHUST 00513aTeJIbCTB 110 HACTOSIIIEMY
HoroBopy otBeTcTBeHHass CTOpoHA
BOCTIOJTHSIET TIOTEPH.

6.2. Kaxmas u3 CTOpOH HeceT OTBET-
CTBEHHOCTb 32 JIeSITEIHOCTh B paMKax
Hacrosiero CoryalieHust B COOTBET-
CTBUY C 3aKOHOJATETLCTBOM CTPAHBI
€ro MPOXXUBAHUS.
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6.3. In case of disputes between the
Parties, concerning the fulfillment of
the present agreement, not resolved
peacefully, the case shall be brought
to the court and within the legislation
of the country of residence of the
defendant.

6.3. B ciiyyae BOBHMKHOBEHMUSI CITOPOB
Mexay CTOpOHaMU, CBSI3aHHBIX

C BBINIOJIHEHMEM HacTosiero JJoro-
BOpA, HE PEIICHHBIX MUPHBIM ITyTEM,
JIEJI0 TOJIKHO OBITh IEPEAaHo B CyI

1 B paMKax 3aKOHOJATe/IbCTBA CTPAHBI
MPOXKUBAHKS OTBETUMKA.

7. Concluding provisions

7.1. The Present Agreement is drew up,
in Russian and English in two copies
of equal legal force, one copy for each
Party.

7.2. All amendments to the present
Agreements shall be valid subject to
approval and signing of both Parties.
All annexations shall be considered
integral parts of the present Agreement.

7. 3aKII04MTeIbHBIE M0JI0KEHHS

7.1. Hacrosiiee CornaiieHue
COCTaBJICHO Ha PYCCKOM Y aHIJINI-
CKOM SI3BbIKE B IBYX 9K3eMIUISIPaXx,
MMEIOLINX OAMHAKOBYIO I0pYINYE-
CKYIO CHJIY, IT0 OMHOMY 9K3eMILISIPY
IU1st Kaxkaoii u3 CTOpoH.

7.2. Bce mornpaBKU K HACTOSIIIEMY
ComnalleHuo IeCTBYIOT ITPU YCIIO-
BUU 0100pEHUsI U oAU caHust 00e-
nmu CropoHamu. Bee mputoxkeHust
CUMUTAIOTCS] HEOTHEMJIEMOI YaCThIO
Hacrosiiero CornameHus.

N.A. and payment information

N.A. v nmatexxnas uagopmanus

Glossary

acting under the Charter

eV CTBYIOIIETO HA OCHOBAHUN
YcraBa

together referred to as “Parties

BMecTe MMeHyeMble « CTOPOHBI»

are intended to cooperate
in preparing, producing and
distributing

JOJIKHBI COTPYAHUYATD B ITOATO-
TOBKE, TTPOU3BOJICTBE U PACIpPO-
CTpaHEHUM

contributing to the promotion
of the cultural and economical
connections between

COIEUCTBUE MPOIABUKEHUIO
KYJABTYPHBIX 1 3KOHOMUYECKUX
CBSI3E€M MEXIY

of joint performance of the

COBMCCTHOT'O BBITIOJTHCHUA

operations orepanui

For the purpose of achieving the JUJIS TOCTUXKEHMS LIeJIEl COBMECT-

objectives of joint activity HOM IesITeIbHOCTU

under the applicable law in force  |B COOTBETCTBMU C MIPUMEHUMBIM
3aKOHOJATETLCTBOM

for placing advertising materials

IUIST pa3MEIICHUST PeKJIaMHBIX
MaTepuaioB
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by own means or involving the third
parties

COOCTBEHHBIMM CUJIAMU WU
C y4aCTUEM TPECTHUX JINI]

being responsible for

OBITh OTBETCTBEHHBIM 3a

Following the rules of the present
Agreement, the Parties undertake
to

110 TIpaBmiIaM Hacrosiero Corma-
meHust CTOpOHBI 00SI3YIOTCS

keep the rules and conditions of the
present Agreement

co0JTIoIaTh MpaBuja v yCIOBUS
Hactosmiero CornameHns

keep and protect the interests of
each other

COXPaHATH U 3alAIIATh UHTEPECHI
IpyT Ipyra

keep the relations under the present
Agreement confidential

COXpaHITh KOHPUASHIIUATbLHOCTh
OTHOLIIEHUI B COOTBETCTBUA
¢ HactosiuuM CorjalreHieM

apply all the means available for

IIPUMCHATDH BCEC UMCIOLIIUECA CPEI-
CTBa OJId

provide the protection of
intellectual property

o0ecITeuynBaTh 3alIATy WHTEIIJICK-
TyaJIbHOM COOCTBEHHOCTH

each of the Parties is entitled to act

Kaxnada n3 CTOpOH MMCECT IIpaBO

on behalf of itself JIeiCTBOBATh OT CBOEr0 UMEHU
improper execution of the HEeHaJIeXXallero UCITOJHEHUS
obligations 00s13aTeILCTB

the responsible Party shall make up
losses

OTBCTCTBCHHAasA CTOpOHa BOCITOJI-
HACT ITOTCPU

in accordance with the legislation
of the country of its residence

B COOTBETCTBHUM C 3aKOHOOATECJIb-
CTBOM CTpPAHBLI €T0 IMMPOXKMBaAHUA

the fulfillment of the present
agreement

BBITIOJIHCHHEM HacTosero Jloro-
BOpa

case shall be brought to the court

JIOJIKHO OBITh TIepeaHo B CY/,

in two copies of equal legal force

B ABYX 3K3eMIUIIpaX, UMCIOIINX
OIMHAKOBYIO IOPUINICCKYIO CHITY

shall be valid subject to approval
and signing of both Parties

JEACTBYIOT MPU YCJIOBUM 0100pe-
HUs ¥ noanucanus ooenmu Cro-
pOHaMK
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Exercise 2. Using the text of the agreement give the Russian equivalents for:

1) represented by General Director; 12) with most favorable conditions
for;

2) acting under Power of Attorney; 13) imperative for both parties;

3) under the present Agreement; 14) each of the Parties is entitled to;

4) is concluded for the purpose of; 15) shall be approved by;

5) the scope of joint work; 16) denunciation;

6) intangible assets; 17) in case of default of the
Agreement;

7) is considered coordinator; 18) is liable for;

8) legal obligations; 19) in case of disputes between;

9) by acting as follows; 20) not resolved peacefully;

10) presentation events; 21) all amendments to;

11) marketing investigations; 22) annexations.

Exercise 3. Translate the text into Russian.

Customer Agreement

Customer has entered into a Customer Agreement with USB to
carry one or more accounts of Customer and to provide services to
Customer in connection with the purchase and sale of cash commodities
(including financial instruments), commodity futures contracts, options
on cash commodities, options on futures contracts and forward or leverage
contracts and any similar instruments which may be purchased or sold by
or through USB for Customer’s account. All provisions of the Customer
Agreement shall remain in full force and effect.

Customer has provided USB with a trading system and/or trading
newsletters that is of Customer’s own devise, or that Customer has purchased
one or more trading systems developed by an independent third-party system
developer, or alternatively Customer subscribes to one or more independent
trading newsletters (collectively referred to as the “System”). Customer has
relied on his/her own judgment to choose the System and acknowledges
that neither USB nor its agents, brokers, introducing brokers, affiliates or
employees have analyzed the System in any way. Customer hereby direct
and grant discretion to USB to enter trades for Customer’s account in
accordance with trading signals generated by the System. In consideration
of USB accepting Customer’s Letter of Direction, Customer acknowledges
and agrees to the following terms and conditions:
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1. USB will accept limited power of attorney for Customer’s account and
thereon to enter orders for Customer’s account in accordance with the
trading signals generated by the System. Customer authorizes USB to
enter orders pursuant to the System. Customer understands that futures
and options on futures in any contract market, as designated by the
System, may be traded in Customer’s accounts in accordance with
Customer’s grant of limited power of attorney.

2. If the System is a third-party developed system, Customer authorizes
USB to incorporate revisions, upgrades or enhancements provided to it
by the system developer. If the System is a trade recommendation service
or hotline, Customer has arranged for the originator of the service or
hotline to transmit by facsimile, tape-recorded telephone message or
otherwise, the trade signals to be executed for Customer’s account.

Exercise 4. Read the text of the agreement, check up the pronunciation of
the unknown words.

INTERNATIONAL SUPPLY AGREEMENT

INTERNATIONAL SUPPLY JIOTOBOP MEXIYHAPOTHOM
AGREEMENT ITOCTABKUA
# Ne
Togliatti, RF 20 r.o. TonpsatTu, PO
CJSC “GM-AVTOVAZ”, RF « » 20 r

3A0 «/Ixu DM-ABTOBA3», PO,
hereinafter referred to as the nMeHyeMoe B JajibHeliem «ITokymna-
“Customer”, represented by ***, acting |Teb», B Iuiie ***, neiicTByIoIIEro
on the basis of ***, on the one hand, Ha OCHOBaHUU ***, ¢ OJHOI CTOPOHHI,

and *** hereinafter referred to as the u *¥* 35ech U gajee MMEHyeMoe
“Supplier”, represented by ***, acting |«ITocTaBuiuk», B uie ***, neiicTByI0-

on the basis of ***, 1ero (eit) Ha OCHOBaAaHUN™** |

on the other hand, hereinafter jointly |c npyroi CTOpoHbI, COBMECTHO UMe-
referred to as the “Parties”, have HyeMble «CTOPOHBI», 3aKITIOUMIIN
concluded this supply agreement HaCTOSIIMIA TOrOBOP MOCTaBKU (1ajee
(hereinafter referred to as the — «J1oroBop») 0 HUXKECIEAYIOIIEM:
“Contract”) whereby it is agreed as Dmomy lloeosopy npuceoen cucmemmblii
follows: SAP nomep llokynamens ***. SAP

This Contract was assigned with system  |Homep /loeoeopa doadcer uchoabzoeamo-
SAP number Customer’s ***. SAP ¢ Ha 6cex 00KYMEeHmMax u KOppecnoH-
number of the Contract shall be used OeHyuu, cea3annbvix ¢ smum Jlocoeopom.
on all documents and correspondence (SAP — npoepammHuoe obecneuenue,
associated with this Contract. (SAPis a  |ucnoavsyemoe [loxynamenem oas ocy-
software program used for Customer’s wecmeneHus 3aKyNoYHOL U QPUHAHCOBOLL
purchasing and financial activities). desimeavHoCmu.)
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TERMS AND DEFINITIONS

The Supplier’s warehouse/place of
delivery — warehouse of the Supplier,
located at the following address: ***
The Customer’s warehouse —
warehouse of the Customer, located
at the following address: **, *** street,
Togliatty, Samara region, RF.
Carrier/Forwarder — the company
provided to the Customer forwarding
services according to the contract
concluded between them.

TEPMWHBI 1 OITPEAEJIEHUSA
Cxunan [TocraBuiymka,/MecTo TOCTaBKU
Tosapa — cknan [locraBiiuka, pacno-
JIOKEHHBI 1Mo afgpecy: ***

Ckanan INMokymnarenst — ckinan [Toky-
rarteJist, pacIoOKEHHBINH 1O ampecy:
P®, Camapckast 06:1., r.o. TonbITTH,
VIIL sk

IlepeBo34MK — JINLIO, C KOTOPBIM
IMokymnaTenb 3aKTI0YMI JOTOBOD
MepPEeBO3KY WJIK JOTOBOP HA OKa3aHUe
TPAaHCIOPTHO-3KCIIEAUIIMOHHBIX YCITYT.

1. SUBJECT OF THE CONTRACT

1.1. The Supplier should deliver and

the Customer should accept and pay for
the components (hereinafter referred

to as “Goods”) for assembly, repair and
technical services of vehicles, produced
by the Customer, in nomenclature and at
price according to the Specification # 1
(Attachment #1 to this Contract),
which includes estimated volume of the
Goods.

1.2. The Goods should be delivered by
the Supplier on FCA delivery terms
(according to the “INCOTERMS
2000”) by the way of its shipping
from the Supplier’s warehouse to the
Forwarder for its transportation to the
Customer warehouse. Transportation
of the Goods implemented by the
automobile transport Customer’ cost
and transportation expenses are not
included in to the pies price for the
Goods.

1.3. The price for the Goods includes
the cost of packing, loading, insurance
and other dues stipulated by the
legislation.

1. IPEAMET 1OT'OBOPA

1.1. [TocTaBIKMK 00s13yeTCs
TIOCTaBIIAATh, a [lokynaTens npuHu-
MaTh U OTUIAYMBATh KOMIUIEKTYIOIINE
nznenus (nanee «ToBap») 17151 COOPKH,
PEMOHTA U TEXHUYECKOTO OOCITYKH-
BaHUSI aBTOMOOUIIE, TPON3BOANMBIX
[MokynaTenem, B cocTaBe U IO LieHe
cornacHo Cnenuduxammu No 1 (Ipu-
noxenue No 1 K HacrosiieMy JloroBo-
PY), BKJIIOYaroIIeil OpreHTUPOBOYHBII
oobem ToBapa.

1.2. ToBap mocrasisieTcs
TMocTaBImIMKOM Ha YCIOBUSIX TIOCTAB-
ku FCA (B penakumu «MHKO-
TEPMC-2000») mmyTemM OTIpy3KH
ToBapa co cknana ITocraBiuka
IMepeBo3unKy 151 JOCTABKU MTOCHIE-
HuM ToBapa Ha ckian [Tokymnares.
Tpancnoptuposka ToBapa ocytiect-
BIISIETCST aBTOMOOMIBHBIM TPAHCITOP-
TOM 3a cueT [lokymaresns, 1 pacxobt
10 TPAHCTIOPTUPOBKE HE BKIIIOUESHBI
B 1ieHy ToBapa.

1.3. Llena Ha ToBap BkJIIO4YaeT B ceOs1
YIIAKOBKY, ITOIPYy3KY, CTPAXOBbIE

U Apyrue cOopbl, MPeAyCMOTPEHHbIE
3aKOHOJATEJIbCTBOM.

2. CONTRACT AMOUNT
The estimated total amount of the
Contract is*** *** excl. of VAT.

2. CYMMA 1OT'OBOPA
OpUEeHTUPOBOYHASI CyMMa HACTOSIIIIE-
ro JloroBopa cocTaBJisieT***  #**

0e3 yuera HJIC.
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3. GENERAL PROVISIONS

3.1. The Contract comes into effect on
*#k and shall be valid until ***,

When the Supplier has the liability to
the Customer arised from the Contracts
previously concluded between the
Parties, the Customer reserves the right
to request reimbursement of the losses
or process unilateral set-off against
counter liabilities under the present
Contract. All liabilities of the Supplier
to the Customer, which arised from
the Contracts previously concluded
between the Parties, related to return
or reimbursement of the cost of assets
(containers, equipment, tooling and
etc.), provided by the Customer and
used by the Supplier with the purpose
to execute the present Contract, shall
remain unchanged, unless otherwise

is directly stipulated under the present
Contract.

3.2. Despite Cl. 3.1. of the Contract,

in order to ensure shipment of Goods,
namely sending by the Customer Pick-
up sheets to the Supplier and execution
by the Supplier of obligations against
these Pick-up sheets, Parties have
agreed that conditions of CI. 1.1-1.4

of General Conditions of Deliveries
and Partnership (Attachment #2 to the
Contract) come into effect from the
moment of Contract signing. Parties
have also agreed that provisions of
clause 7.10. of General Conditions of
Deliveries and Partnership (Attachment
#2 to the Contract) continue to be
valid during not less than 6 (six) years
from the moment of the Contract
termination.

3. OBIIIUE NOJIOXEHUA

3.1. Hacrosiumii JloroBop BCTyIaet

B CWIIY C *¥* 1 IeMCTBYET OO ***

B cayyae Hanuuus y [MocraBiiuka
JEHEXHBIX 00s13aTSJILCTB Mepe
IMokynaTeneM, BOSHUKIIMX U3 pPaHee
3aKJII0YEeHHBIX Mexkny CTopoHaMu
noroBopoB, [TokymaTesib BIpaBe Tpe-
00BaTh BO3MEILIEHUST YOBITKOB WJIN
MPOU3BECTH 3aYeT B OHOCTOPOHHEM
MOPSIIKE B CUET MOTaIlCHUS BCTPEY-
HBIX 00513aTeJIbCTB [10 HACTOSIIIIEMY
Jorosopy. Bce o6s13arenberBa [Tocras-
muka nepen I[Mokymnarenem, BbITeKka-
OllIMe U3 paHee 3aKII0YEHHBIX MEXKITY
CTOpOHaMHU TOrOBOPOB, OTHOCSIIIIMECS
K BO3BPATY WM KOMIICHCALIUY CTOM -
MOCTHU MMYILIeCTBa (Tapbl, 000pyI0Ba-
HMSI, OCHACTKU U T. I1.), IIPETOCTABICH-
Horo ITokymnareaeM 1 HEOOXOAUMOTO
IMocTaBIyKy 17151 KCTIOJTHEHUS
Hacrosiiero JloroBopa, COXpaHsSIIOTCS
Ha YCJIOBUSIX YKa3aHHBIX IOTOBOPOB,
€CJIM MHOE MPSIMO He YPeryJupoBaHO
HacTosiuM JIoroBopomM.

3.2. Hecmotps Ha myHKT 3.1 JloroBo-
pa, B LIEJISIX 00ecTieYeHuUsT TOCTaBOK
ToBapa, B YaCTHOCTH HaMpaBIeHUS
IMokymnaTenem 3aKa30B Ha OTTPY3KY
IMocTaBiuyky 1 BeinosHeHus [locras-
IIUKOM 00S13aTeIbCTB MO TAHHBIM
3aKa3aM Ha OTrpy3Ky, CTOpOHBI JOTO-
BOPWINCH, UTO MTOJIOXKEHMSI ITyHKTOB
1.1—1.4 O01mMX ycIOBMIT MOCTABOK

u cotpynHuuectBa Cropon (ITpumo-
xeHue Ne 2 JloroBopa) BCTYIaOT

B CHJIy C MOMeHTa nofanucanus Jloro-
Bopa. CTOPOHBI TAKKE TOTOBOPUIIHCH,
YTO TOJIOKeHUsI myHKTa 7.10. O61mmx
YCJIOBUI MEXIYHAPOIHBIX MTOCTABOK
u cotpynHunuectBa Cropon (ITpumo-
keHue Ne 2 k J/IoroBopy) MpoaosKamT
JeMICTBOBATh B TEUCHUE HE MeHee

6 (1recTu) JIeT ¢ MOMEHTA IIpeKpalle-
Hug aeiictBus Jorosopa.
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3.3. The Contract is made in two copies
— one copy for the Supplier and the
Customer in English and Russian. The
Russian version of the Contract shall be
decisive.

3.4. Upon execution of the Contract,
any previous agreements, promises,
negotiations and correspondence shall
be deemed null and void.

3.5. In all the rest between the

Parties which is not regulated by the
present Contract the Parties shall be
guiding by the General Conditions

of International Deliveries and
Partnership (Attachment # 2 to the
Contract) and all other attachments
to the Contract which are an integral
part of the Contract and considered as
an aggregate document named as the
Contract in the text of all attachments:
Attachment # 1; Specification # 1 on
1 sh;

Attachment # 2: General Conditions
of International Deliveries and
Partnership on 31sh.;

Attachment # 3: The time for pick-up
sheets sending and the format of the file
on I sh.;

Attachment # 4: The format and
content of the tagson ___ sh.;
Attachment # 5: Containers and
packaging on__ sh.;

Attachment # 6: Contact information
of the Partieson __ sh.;

Attachment # 7: The form of
Consolidated warranty statement on
2sh.;

Attachment # 8: The form of Act of
warranty expenses reimbursement on
1sh.;

Attachment #9: Quality requirements
on 8 sh;

3.3. Hacrostiuii JloroBop coctaBiieH
B IBYX 9K3eMIUISIPax, 110 OMHOMY ISt
IMocraBiuka u ais [Tokynarens,

Ha PYCCKOM M aHIJIMICKOM SI3bIKaX.
Bapuant HacTosiero loroBopa

Ha PYCCKOM SI3bIKE MMeeT IperMyIiie-
CTBEHHYIO CHUTY.

3.4. ITocne oanmcaHust HACTOSIIIIETO
JloroBopa Bce TpenbIayIue TIeperoBOphI,
JIOTOBOPEHHOCTH, COIVIAIIIEHHUS U TIepe-
mcka CTOpoH, CBsI3aHHAs C HACTOSI-
1M J1oroBopom, TEpsSIIOT CUITY.

3.5. Bo BceM ocTajibHOM, 4TO HE ype-
TYIMPOBAaHO HacTosIUM JJoroBopoM,
CTopoHbI pyKOBOICTBYIOTCS OOIImMmMu
YCIOBUSIMU MEKITyHAPOTHBIX ITOCTA-
BOK U cotpynHudectsa CTopoH
(Mpunoxenue Ne 2 k JloroBopy)

U BCEMU MPUIIOKEHUSIMU K JloTOBODY,
SIBJISTIOIIIUMUCST €TO HEOTheMJIEMBIMU
YacTSIMU M B COBOKYITHOCTU COCTaBJISI-
IOLIMMU eIUHBIN TOKYMEHT, UMeHYe-
MBIl B TEKCTE BCEX MIPUIIOXKEHUI KaK
[orosop:

IMpunoxenue Ne 1. Ciettmdbuxanus
Ne1naln;

IMpunoxenue Ne 2. O01IMEe yCIOBUS
MEXITyHAPOIHBIX TTIOCTABOK U COTPYI-
HUYEeCTBa CTOPOH Ha 31 J1.;
IMpunoxenue Ne 3. Cpoku Harpasiie-
HUS U (popMmarT 3aKaza Ha OTTPY3KY

Ha l o

IMpunoxenue Ne 4. @opmat u couep-
JKaHue OMpoK HA _ JL.;
IMpunoxenue Ne 5. Tapa u ynakoBka
Ha___ I

TMpunoxenue Ne 6. KontakTHast
uadopmanust CTopoH Ha 1.
IMpunoxenne Ne 7. @opma cBOIHOI
BEIOMOCTH TapaHTUIHBIX 3aTpaT Ha 2 J1.;
IMpunoxenue Ne §. @opma akrta
TPeNbSIBIICHUS TAPAHTUITHBIX 3aTPaT
K BO3MeIlleHUIo Ha 1 J1.;

IMpunoxenue Ne 9. CBox TpeboBaHMit
110 Ka4eCTBY Ha § JI.
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4. LOCATION AND POSTAL 4. MECTO HAXOXJIEHUA U ITOYTO-
ADDRESSES OF THE PARTIES. BBIE AJIPECA CTOPOH. BAHKOBCKUE
BANKING DETAILS OF THE SUPPLIER |PEKBU3UTHBI IIOCTABIIIUKA

THE CUSTOMER: ITOKVYIIATEJIb:

CJSC “GM-AVTOVAZ” 3A0 «[Ixu DmM-ABTOBA3»

** Vokzalnaya street, 445967, Camapckast 001aCThb,

445967, Togliatti, Samara region INN |r.o. TonbsatTu, yia. Bok3anbHast, **

Fax No. +7 (8482) #xik* Daxc No +7 (8482) #xktx

Phone No. +7 (8482) ik Tenedon No +7 (8482) #okx

THE SUPPLIER: ITOCTABILIUK:

A The Customer / [TokynaTenb

The Supplier / [TocTaBiiuk JLOJXKHOCTh/TOATNKCH, paciiudpoBKa,/
J0JKHOCTD/TIOATHCH, paciidpoBKa,/ |position,

position, signature/name

signature/name nata noanucaHus/date of signing

naTa moanucanusi/date of signing

Exercise 5. Using the text of the agreement give the Russian equivalents for:

1) have concluded this supply agreement;

2) shall be used on all documents and correspondence associated with this
Contract;

3) The Goods should be delivered by the Supplier on FCA delivery terms;

4)the cost of packing, loading, insurance and other dues stipulated by the
legislation;

5) comes into effect on *** and shall be valid until ***;

6)the Customer reserves the right to request reimbursement of the losses
or process unilateral set-off against counter liabilities under the present
Contract;

7)unless otherwise is directly stipulated under the present Contract;

8) Upon execution of the Contract, any previous agreements, promises,
negotiations and correspondence shall be deemed null and void.

Exercise 6. Translate into English.

1. TpancnoptupoBka ToBapa oCylIECTBASIETCSI aBTOMOOMIbHBIM TPaHC-
moptoM 3a cueT [lokymarenass, U pacXoabl IO TPaAHCIIOPTUPOBKE
He BKJIIOUeHHBI B 1IeHy ToBapa.

2. OpreHTUPOBOYHAS CyMMa HacTosIIero JJoroBopa coctapisieT***, #**
6e3 yueta HC.

3. [Ipunoxenne Ne 2 k JloroBopy IpomoKaeT AeCTBOBATH B TeUe-
HUe He MeHee 6 (1IecTH) JIeT ¢ MOMEHTA IpeKpalleHus: AeiCTBUS
JloroBopa.
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4. Hacrosmmmii JIoroBop cOCTaBJICH B IBYX 3K3eMILIIPaX, IO OMHOMY JUTS
IMocraBmuka u mis [Tokymarens, Ha pyCCKOM M aHTJTMIACKOM sI3BbIKaX.

CONFIDENTIALITY AGREEMENT

CONFIDENTIALITY

AGREEMENT

This Confidentiality Agreement
(«Agreement») is made effective on

the <date>, between <the Name of
the Company 1>, <principle place

of business>, represented by <XXX>
acting in accordance with <Statuses,
Power of Attorney>, hereinafter
referred to as «Interested Party»

and <the Name of the Company

2>, <principle place of business>,
represented by <YYY> acting in
accordance with <Statuses, Power of
Attorneys hereinafter referred to as «N»
Where as the Interested Party is
interested in rising funding for its
operations and «N» is being considered
as potential investor; the two Parties
hereby agreed on the following:

COITAIIEHUE O HEPA3IJIALLIEHUN
KOH®UJIEHITUAJIIBHON MHDOP-
MALIUN

Hacrosiuee cornaiienue o Hepasria-
MeHNY KOHPUASHITNATbHON MHDOP-
manmu («CorsaiieHne») BCTymaeT

B cwity <gata> mexay HaumeHosa-
Hue Komnanum 1>, <topuanueckuit
angpec>, B ule <XXX>, nelcTBylo-
mero Ha ocHoBaHuu <Ycrasa, [{oBe-
PEHHOCTH>, Jajiee UMEHYEMOTO
«3anHTepecoBaHHAasI CTOPOHA»,

n <HaunMeHoOBaHUe KOMIaHUU 2>,
<IOpUAMYECKUI aapec>, B IULE
<YYY>, aeiicTByIOIIEro Ha OCHOBA-
Hum <YcraBa, [loBepeHHOCTU>,

Jajgee UMeHyeMblil «N».

Hacrosimum 3anHTepecoBaHHast CTO-
pOHa BIpakaeT 3aMHTEPECOBAHHOCTD
B (DMHAHCUPOBAHUU CBOWX OTIepaIuit
u N paccmarpuBaeTcs Kak MOTeHLUAb-
HBII UHBECTOP, B CBsI3U ¢ 4eM CTOPOHBI
JIOTOBOPUJTUCH O HIDKECIIETYOLIEM:

1. Access to the Information

«N» will be given access to the
information of the Interested Party.
Such information will be treated as
Confidential Information by the «N»
and shall not be disclosed to any person
or entity without the expressed written
permission of the Interested Party.

1. Joctyn K undopmanyuu

N nosiyyaet 1ocTyI K MHGOpMaluu
OT 3aMHTEPECOBAHHOI CTOPOHBI.
Taxkast ungpopmanms npuzHaercss N
Kak KOH(bUIEHIIMaTIbHAS U HE TIO/I-
JIEXKUT pa3mIallieHUuIo KaKoMY-JT1100
YACTHOMY WJIU I0PUINYECKOMY JIUILLY
0e3 MUCbMEHHOTO pa3pelieHus
3anHTEepeCOBAaHHON CTOPOHHBI.

2. Confidential Information
CONFIDENTIAL IFORMATION
can be presented in written (original
documents and copies) and oral form
and includes: Business records and
plans, Financial statements, Finances
of the company in general, Technical
and technological information,

2. KondunenuuaabHas nngopmamus
KOHOUIEHLIMAJTIBHASL UHO®OPMA-

LS MOXET NPEACTABIATLCA B ITUCh-
MEHHOM (OpUTHHaJIbl JOKYMEHTOB

M KOITUM) U B YCTHOI (hopMe U BKITIOYA-
€T: IEJIOBYIO KOPPECIIOHICHIIMIO U TIa-
HbI, (PUHAHCOBbBIC IOKYMEHTbI, 00ILIME
CcBelleHUs 0 (prHaHCaxX KOMITAaHUU,
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General information on the market
and marketing, Financial and market
projections, any other proprietary
information, but not the commercial
and banking secrets (about assets, etc.)

TEXHUYECKYIO ¥ TEXHOJIOTUUECKYIO
nHdopMaLuo, UHGOPMALIUIO O MapKe-
THUHIE U O PbIHKE OM3Heca KOMITaHUH,
(UHAHCOBBIE Y PIHOYHBIE IIPOEKTHI,
JIIO0YI0 APYTYI0 MHGMOPMALIMIO, SIBJISI-
JOLIYIOCS] COOCTBEHHOCTBIO KOMITAHUH,
HO HE COCTaBJISIIOIIYI0 KOMMEPUYECKYIO
1 6aHKOBCKYIO TaitHy (Hampumep,
00 aKTUBaX KOMITAHUU U T. 1.).

3. Protection of Confidential
Information

«N» understands and acknowledges
that the Confidential Information has
been developed or obtained by the
Interested Party through an investment
of considerable time, effort and
expense, and that the Confidential
Information is a valuable assert, which
provides the Interested Party with a
significant competitive advantage.
Therefore, «N» agrees to hold in
confidence and not to disclose the
Confidential Information to any person
or entity without the prior consent

of Interested Party. In the event of a
breach of this Agreement by either
Party the defaulting Party shall pay all
reasonable compensation for losses
and damages incurred by the non-
defaulting Party as a direct result of the
default.

3. 3ammTa KoHpUIeHInAIbHOI HHGOP-
Manun

Hacrosium N npyHUMaeT u noj-
TBepxaaeT, uto Konbunenumanbuas
nH(OpMaIus rmojaydeHa 3anHTepeco-
BaHHOI CTOPOHOW B TEYEHUE OIIpe-
JIEIEHHOTO PAa3yMHOTO MIPOMEXYTKa
BPEMEHU TIOCPEICTBOM YCUITUIA

U IeHeXHBIX 3aTpat u uto Konbu-
JeHIraTbHast HOOpMAIIus SIBsIeTCS
LIEHHBIM aKTUBOM, KOTOPBIi TO3BOJISI-
eT 3auHTepPeCOBAaHHOI CTOPOHE MOy~
YUTh CYIIECTBEHHbIE KOHKYPEHTHBIE
npeumyuiectsa. [loaromy N cornacen
JepXaThb B TaliHe ¥ He OTKPbIBATh
KoHduneHmanpHy0 nHGOpPMaLIUIO
KakoMy-J1100 (pU3NIeCKOMY WU I0pH-
JIUYeCKOMY JIUITY Oe3 mpenBapuTesb-
HOTO coriacusi 3auHTePeCOBAHHOM
cTopoHbl. B ciyyae ecin kakasi-nuoo
13 CTOPOH He BBITTOJTHUT CBOUX 005~
3aTeNbCTB M0 HacTosemy Cornaiie-
HUIO, TO OHA JIOJDKHA Pa3yMHO

U TIOJTHOCTBIO KOMIIEHCUPOBATh MTOTEPU
U YOBITKY, TOHECEHHbIE HEBUHOBHOM
CTOPOHOI KaK MpsSIMOi1 pe3yyIbTaT
BBIIIECYTTOMSIHYTOTO HEVCTIOTTHEHMSI.

4. Relationship of the Parties

Neither party has an obligation under
this Agreement to purchase any
service or item of property from the
other party. This Agreement does not
create any agency, partnership or joint
venture.

4. OTHOWEHNs CTOPOH

Hwu oana u3 CTOpoH He MMeeT HUKa-
KUX 00513aTeJIbCTB 110 HACTOSLLEMY
CornaliieHuo mpuodperarh Kakue-
JIM0O YCIYTH MM TOBAphI OT JAPYTOii
Croponbl. 910 CormalieHue Takxke
He siByisieTcst areHTckuM CoraiieHu-
em uiu CoraiieHreM O CO3IaHun
ToapuiiiecTBa ujii COBMECTHOTO
MPEATPUSITHSI.

& 102




5. General Provisions

This Agreement sets forth the entire
understanding of the Parties regarding
confidentiality.

Any amendments must be in written
and signed by both parties.

5. O01IHMe NOI0KEHHS

Hacrosiiee CornaneHue onpeaessiet
oTHoeHus Mexny CTOpoOHaMK OTHO-
CUTEJIbHO KOH(MDUIEHIIMATbHOCTH.
JI100ble monpaBKu AOJIKHBI ObITh
ceJlaHbl B MUCbMEHHOM hopMe

M noanucanbl ooenmu CTopoHaAMMU.
[anHoe CorailieHue BCTYIaeT B CUITY
¢ MoMeHTa noanucaHus CTOpoHaMU.

The Agreement is valid from the

Hactosimee CornanieHue 3aKI049eHO

moment it is being signed by the B (ropop, cTpaHa)
Parties.
This Agreement signed in

Glossary

is interested in rising funding for its
operations

BbIpakaeT 3aMHTEPEeCOBAaHHOCTb
B (MHAHCUPOBAHUY CBOMX OIlepa-
uuni

is being considered as potential
investor

paccMaTpuBaeTcs Kak IMOTEHIIM -
AJIbHBIA UHBECTOP

through an investment of
considerable time, effort and
expense

TMOCPEACTBOM YCUINI U TIEHEKHBIX
3arpar

which provides the Interested
Party with a significant competitive
advantage.

KOTOPBIii IT03BOJIsIET 3aMHTEPe-
coBaHHOU CTOpOHE MOJYYUTh
CYIIECTBEHHbIE KOHKYPEHTHbBIE
MpeMYyIIecTBa

shall pay all reasonable
compensation for losses and
damages

JOJDKHA Pa3yMHO U TIOJTHOCTBIO
KOMITEHCUPOBATh IIOTEPU 1 YOBITKU

This Agreement does not create any
agency, partnership or joint venture.

Oro CornalleHue TakxkKe

He sBisieTcst areHTckuM Coranie-
HueM unu ConnanieHueM

o co3gannu ToBapuIlecTBa UIN
COBMECTHOTO MPEIITPUSITUS
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Exercise 7. Using the text of the agreement give the Russian equivalents for:
is made effective on the;
the Interested Party;
shall not be disclosed to;
without the expressed written permission of;
Financial and market projections;
proprietary information;
not the commercial and banking secrets;
a valuable assert;
the prior consent of Interested Party;
This Agreement sets forth the entire understanding of the Parties regarding
confidentiality.

Exercise 8. Translate from English into Russian.

1. Where as the Interested Party is interested in rising funding for its
operations and “N” is being considered as potential investor; the two
Parties hereby agreed on the following.

2. Microsoft Corporation will be given access to the information of the
Interested Party.

3. Confidential information can be presented in written (original
documents and copies) and oral form.

4. Therefore, Uniliver agrees to hold in confidence and not to disclose
the Confidential Information to any person or entity without the prior
consent of Interested Party.

5. Neither party has an obligation under this Agreement to purchase any
service or item of property from the other party.

6. Any amendments must be in written and signed by both parties.

7. The Agreement is valid from the moment it is being signed by the Parties.

Exercise 9. Using the text of the Confidentiality Agreement translate the
sentences from Russian into English:

1. B teuenme 2-X jeT ¢ maThl 3aKiIoueHMsT Hactosmero CormameHus
IMonyyatoiast ctropoHa He OyAeT pa3rialaTh HUKaKoi nHGpopMalnu,
MOJIy4eHHOI €10 oT PackphiBalollieii CTOPOHBI, SIBJISTIOLIEiCS KOHPpU-
AOeHIMATIbHOM.
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. JIro6asg unbopMalus, nepeaadya KoTopoii opopmieHa B TUCbMEHHOM
BUIe 1 OTHeceHa obenmu CTtopoHaMM K HactosiieMy CoranieHuro,
cunTaeTCs KOH(MUICHLIMAIBHOM, U CEKPETOM (DUPMBI.

. Hu omna u3z CropoH He Oymer pasmiamiarh (hakT CyIIECTBOBAHMUS
HacTosiero CornameHust 0e3 MpeaBapyuTEIbHOTO COTJIaCUsl APYroi
CTOpOHBI.

. Jliob6as momwitka [lomyuatotieit cropoHsl Topyuuth CornamieHue
0e3 TpenBapuTeIbHOTO MMCbMEHHOTO coriacust PackphiBatoleit cTo-
POHBI OyJIeT HeAEeUCTBUTEIbHOM.

. Bce ycTHbIe oroBOpKM 10 HacTosieMy COTIallIEeHUIO HE UMEIOT CUITHI.
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POWER OF ATTORNEY

Leab — chopMUPOBATH U 3aKPEMUTH YMEHUS M HABBIKY ITMCEMEHHO-
O TIEpEBOA TEKCTOB TOBEPEHHOCTH B AHIJIMIICKOM U PYCCKOM SI3BIKaX.

W3y4yus maHHBINA pas3aelt, CTyAEHT JOJDKEH

v’ 3Hamo:
* TEPMUHOJIOTHIO, UCIIONIB3YEMYIO B TEKCTAX JOBEPEHHOCTH;
* OCHOBHBIE MOJLYJI/4aCTH JOBEPEHHOCTH;

v’ ymemp NEPEBECTU C AHIIIMIACKOTO Ha PYCCKUIA SA3bIK TEKCTHI 1OBE-
PEHHOCTH CPeIHEN U TIOBBIIIEHHON CIIOKHOCTH;

v’ enademv HagbiKaMu TIEPEBOIA OTHOBPEMEHHO TEKCTOB JOBEPEHHO-
CTU B NapajiirMe aHIJIMICKOro/pycCKOro s3bIKOB.

MeTtoauyeckue PEKOMEHIANNHA 1O U3YYECHHUIO TEMBI

I1pu ocBoeHUM TeMbl HEOOXOAUMO:

— U3YYUTh TEPMUHbBI, AOOpEeBUATYPHI, TEPMUHOJOTUUECKUE CIOBOCOUE-
TaHUs TEKCTOB JOBEPEHHOCTH,

— BBIACIUTH TIEPEBOIUECKUE JIAKyHbI B aCIIEKTE MepeBOaa TEKCTOB JOBE-
PEHHOCTH C aHIVIMMCKOTO Ha PYCCKUM SI3bIK U C PYCCKOTO Ha aHTIUM-
CKMM S3bIK;

— BBINOJIHUTD YIIPAXKHEHUS JISI CAMOCTOSITEIbHOM paOOTHI;

— BBIMOJIHUTh KOHTPOJIbHO-TECTOBbIE 3aJaHWsl MO paslieay C LeJblo
OLICHKU ITOJIYYEHHBIX PE3YJIbTAaTOB.

Exercise 1. O3nakomvmecv ¢ mekcmom oOoeepeHHocmU, 6bloeaume
COOMBENCMEUS 8 AH2AUIICKOM/PYCCKOM SA3bIKAX.

POWER OF ATTORNEY Ne
The City of Togliatti,
Samara Region May 31, 2018

JOBEPEHHOCTb Ne __

TpuauaTh epBoe Masi ABE ThICSIYU
BOCEMHA/ILIATOTO roja, ropo ToibsT-
T, CaMapckasi 00J1acTh

The Closed Joint Stock Company
«GM-AVTOVAZ» located at the
address 37 Vokzalnaya str., Togliatti
445967, Samara Region, Russian
Federation; OGRN ****_ registered
by Tax authority of Samara region
#20n01.08.2002, INN*** KPP
*##% (hereinafter the «Company»),
represented by Managing director

3aKphITOe aKIMOHEPHOE OOIIECTBO
«JIxxu DMm-ABTOBA3», pacrono-
KeHHoe 110 anpecy: P®, Camapckas
o0nacTh, r.o. TonbdaTTH, yia. Bok3anb-
Has, 37, O PH *##*#k nuycpoeH
01.08.2002 MexpaiioOHHOI MHCTIEK-
uneit MHC P® Ne 2 mo Camapckoit
obnactu, MHH *¥¥#skkss KT
ickascl® (manee «O0IIeCTBO»),
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Jeffrey Glame, acting on the bases

of the charter hereby authorize its
employee Sergey Lavrov (passport
series *** # *** jssued by ARUVD of
Togliatty district of Samara on ***)
(hereinafter the «Representative»),

to represent the Company before all
governmental agencies and authorities
of the Russian Federation, before
commercial and other organizations,
at courts of common jurisdiction and/
or arbitration courts, including the
International Commercial Arbitration
Court by the Chamber of Commerce
and Trade of the Russian Federation,
local government body which includes
at Mayor’s Office, the Committee on
Systems of Land Use, the State Land
Cadastre, MP “Inventorizator” (the
organization which keeps account
technical characteristics of objects of
real estate), the branch of Togliatty

of the Directorate General of the
Federal Registration Authority in the
Samara region, Municipal institution
Committee for Urban Development
and Architecture, EGRP (the total
state register of the rights to real estate
is the special register with a view of the
account of the rights to objects of real
estate), EGRUL (the total state register
of legal bodies is the special register
with a view of the account of legal
bodies as tax bearers).

This Power of Attorney grants the
said Representative the right to take
the following actions on behalf of the
Company:

B Juie [eHepanbHOro AupeKkTopa
Jxxeddpu [neitma, 1eiiCTBYIOIIETO

Ha ocHOBaHMM ycTaBa O0leCTBa,
HacTosieil JIoBepeHHOCThIO YITOJIHO-
MoumnBaeT paboTHuKa Oobiectsa JlaB-
poBa Ceprest HukonaeBuya, npoxxuBa-
fouiero 1o azapecy: yi. 50 et OkTsi0ps,
0¥ KB. ** (macmopT cepuu **+*

No ##¥5%  ppimaH ABTO3aBOACKUM
PYB/I r. TonbsitTu CaMapckoit
obsactu, ***** 1) (nanee — «I1pen-
CTaBUTEJb» ), TPEICTABISITh MHTEPECHI
OO01ecTBa Mo BOIpocaM, CBI3aHHBIM
¢ AesiTeJIbHOCTBIO OO0IEeCTBa, BO BCEX
YUPEKACHUSIX, TPEANPUITUSIX, Opra-
HU3AIUsX, B MPaBOOXPAHUTEIbHBIX,
TaMOXXEHHBIX, HAJIOTOBBIX M MHBIX
rocyIapCTBEHHbBIX OpraHax, B OpraHax
MECTHOTO CaMOYIIpaBJIeHHUsI, B Cylax
00111e#l FOPUCIUKIIMU, MUPOBBIX, apOU-
TpaxKHbIX M TPETEUCKMX CyaaxX BCexX
WHCTaHLIMI, BKIOYas MexayHapo-
HBIA KOMMepUYeCKUIT apOUTpakKHbI
cyn npu ToproBo-MpoMbIILIEHHON
nanate Poccuiickoit @enepannu,

a TaKKe BO BCEX KOMMEPUYECKUX

U1 UHBIX OPTaHU3ALIMSIX, YIPEKACHUSIX
Ha Tepputopun Poccuiickoit denepa-
LUK, B TOM uyuciie B Mapuu I. TosbsITTH,
Komurere mo umyiiecTBy I. ToabaTTH,
MIT «MuBeHTapu3atop» r. ToNbsATTH,
ImaBHOM ynpaBieHuu PenepaabHO
PErMCTPALIMOHHOM CITY>KObI

no CamapcKoii 00J1aCTU U ero CTpyK-
TYPHBIX TTOJIpa3aeeHusIX, YIpaBie-
HUU apXUTEKTYPhl U TPAOCTPOUTEb-
crBa r. TonbsitTu, Komurere

0 3eMeJIbHBIM pecypcaMm U 3eMJiey-
crpoiicty . Toabsartu, ®I'Y «3emenb-
Has KagactpoBas najata», TO Ynpas-
nenust Pocueasrxxkumoctu, EI'PII,
ET'PIOJI.

Hacrosas JloBepeHHOCTb Hales1eT
[IpencraBuTesnss MOTHOMOYUSIMU
coBepiiaTh OT UMeHN O01IIecTBa
CJIEIYIOLIE OEVCTBUS:
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— to sign a claims, answer to the
claims, applications, explanations,
court claims, statements of defense,
petitions, applications about security
for a claim, notices of opposition;

— to appeal judicial acts issued by
courts of common jurisdiction and/or
arbitration and commercial courts in all
instances;

— to withdraw claims fully or partially,
to change the amount of the claim, to
provide consent for change of amount
of claim and for refusal from the claim;

— to demand enforcement of a judicial
act, to file execution documents for
the recovering and recall it, to take a
part in execution procedure, to receive
the judgment amount of money and
property and sign for receipt it;

— to review documents of the case in
court, to make copies and abbreviate of it;
— to change the subject and/or grounds
of a claim;

— to verify copies of the different type
of documents;

— to participate in administrative
proceedings at any stage with all
procedural rights granted by the
legislation;

— to receive any documents (both
originals and copies) and to sign for
such receipt;

— to sign applications to review judicial
acts due to disclosed circumstances;

— to request and receive information
from all governmental authorities,
including tax and law enforcement
authorities and also municipal
authorities;

— TIOJaBaTh U IMOAIKCHIBATH JTIOObIE
3asIBJICHUS], TPETEH3MH, OTBEThI Ha Mpe-
TEH3UHU, XOIaTaliCTBa, OObSICHEHUS,
3asBJICHUST 00 o0ecreueH ucka

U MHBIE TIPOLIECCYaTbHbIC JOKYMEHTHI;
— 00XanoBaTh CyneOHbIC aKTHI 1 IIOCTa-
HOBJICHMS CYIOB OOIIIE IOPUCANKLIMKA
M apOUTPaKHbBIX CYIOB, BKJIIOUast 1101~
Yy KacCallMOHHBIX M HAI30PHBIX KaJl00;
— TMOJTHOCTBIO WUIM YaCTUYHO OTKa-
3bIBaThCSl OT MCKOBBIX TPEOOBAHUIA,
M3MEHSITh UX pa3Mep, a TAaKKe 1aBaTh
corjiacue Ha U3MEHEHMe pa3mepa
HMCKOBBIX TpeOOBaHMIT M Ha OTKAa3

OT UCKOBBIX TPEOOBAHMIA;

— Tpe®oBaTh MPUHYIUTEIHHOTO
WCTIOJIHEHUSI CyIeOHBIX aKTOB, MPEIb-
SIBJISITh UCTTOJTHUTEIbHBIC JOKYMEHThI
KO B3bICKaAaHUIO U OT3bIBATh UX, yya-
CTBOBATh B UCITOJIHUTEIIBHOM IPOMU3-
BOJICTBE, TIOJIy4aTh MMPUCYKICHHBIE
JIEHEKHbIE CPEACTBA U UMYIIIECTBO

W PacIMChIBaThCS B UX TTOJyUYEHUN;

— 3HAKOMUTHCS ¢ MaTepHuallaMHt Jelia,
CHUMATb KOIMHU, eJaTh BHITUCKU;

— U3MEHSTh IPEeaMET WM OCHOBAHUE
HICKOB;

— 3aBEPSTh KOMUU JOKYMEHTOB JI1000-
ro poja;

— y4acTBOBaTh B TIPOM3BOJCTBE

o fejaM 00 aAMUHUCTPATUBHBIX
MpaBOHAPYIIEHUSX Ha 000 cTannu
MPOM3BOACTBA CO BCEMU MPOLIECCyalib-
HBIMU MpaBaMu, MPEAYCMOTPEHHBIMU
3aKOHOJATECIbCTBOM;

— MOJIy4aTh JIOObIE JOKYMEHTHI (OpU-
TUHAJIbI ¥ KOTIMW) Y PaCTIUChIBAThCS

B UX TTOJIyYCHUU;

— MOAMNKMCHIBATD 3asIBJICHUS O Mepe-
CMOTpE CyIeOHBIX aKTOB IT0 BHOBb
OTKPBIBIIMMCST OOCTOSITETLCTBAM;

— 3ampaliuBaTh U MojayvyaTh MHGOpMa-
LIMIO OT BCEX TOCYIaPCTBEHHBIX Opra-
HOB, B TOM UHCJIC OT HAJIOTOBBIX

U NIPABOOXPAHUTEIbHBIX OPTaHOB,

a Takke OT OPraHOB MECTHOTO CaMO-
yIpaBJIeHUs U MHBIX OPraHU3aLNii,
YUPEXKICHUI;
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— receive other excerpts, certificates,
decisions, references and other
documents issued by the tax
authorities, including the copies of
aforementioned documents;

— to make payments on behalf of the
Company with a view of execution
of the actions specified in the present
power of attorney.

— MOJy4YaTh BBITIMCKU, CBUIETENbCTRA,
pelIeHusl, CIpaBK1 U UHbIE TOKYMEH -
Tbl, BbIIaBacMble HaJIOTOBBIMU Opra-
HaMu, B TOM YMCJIe UX KOIUU;

— MPOU3BOIUTD OTIATYy OT UMEHU
OO611ecTBa B LIEJSIX UCTTOJTHEHUS
NeNCTBUI, yKa3aHHbBIX B HACTOSIIIEH
JloBEpeHHOCTHU.

The simple of signature Lavrov
Sergey

O6paszen nonnucu JlaBposa C.H.

This Power of Attorney is issued till
May, 31 2019 without the right to
delegate the authority granted hereby.

Hacrosas JloBepeHHOCTb BblAaHA
¢ 31 masg 2018 o 31 mas 2019 rona
0e3 IpaBa IepeIoBepus.

IN WITNESS WHEREOF the
Company has caused its name to be
subscribed hereto by its duly authorized
representative.

B ITIOATBEPXIEHUWE BBIIIEN3-
JJOKEHHOTI'O O61ectBo pacropsi-
JIUJIOCH O TONMCAHUU HACTOSIIICH
JIOBEPEHHOCTHU OT €€ UMEHU CBOUM
HajIJIekalmM 00pa3oM yrmoJIHOMOYEH-
HBIM JINLIOM.

CJSC «GM-AVTOVAZ»
Managing Director Jeffrey Glame

3A0 «/I:xn OmM-ABTOBA3»
[eHepasibHbBIN AUPEKTOP
Ixeddpu [neiim

Exercise 2. Translate from English into Russian.
1. This Power of Attorney grants the said Representative the right to take
the following actions on behalf of the Company.

2. ... tosign claims, answer to the claims, applications, explanations, court

claims, statements of defense, petitions.

3. ... to appeal judicial acts issued by courts of common jurisdiction.

4. ... to withdraw claims fully or partially, to change the amount of the
claim.

5. ... to demand enforcement of a judicial act, to file execution documents
for the recovering and recall it.

Discuss the following problems in English
— IIposedume nepeco6opsi no 3aKAIOHEHUI0 KOHMPAKMA; 00pamume 6HUMA-
HUe Ha YCA08USL U CPOKU NOCMABKU, CNOCO0bI U YCA0BUS ONAAMbL, NPeMeH-
3UlU CIMOPOH, (hopc-Maxcop, apoumpanic.
— Ilposedume nepeeosopbl no Hedonocmagke 000py008aHus, YMOUHUME
YCA0BUSI OKOHUAMENbHOU ONAGMbL NOCAeOHell napmuu HAcoCHO20 000py-
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008aHUs1L, CPOKU NPUOBIMUSL Weh-NepcoHana u ycao8us pameujerHus eceil
denezayuu.

— Obcydume ycno8us 6038pama 0eHeICHbIX cpedcme 3a HedoNnoCmasAeHHY 0
npodykyuio napmuu Homep.... [Ipedycmompume akmyanvhvle 6apuanmol
anbmMepHamuHo20 peuleHus npobaemol, oopamume GHUMAHUE HA G03-
MOJICHOCMb CHUICEHUs] NPOUEHMA 34 PUCKU 8 CAYYae 803MOINCHO20 0anb-
Heliuleeo compyOHU4ecmea ¢ OAHHOU KOMNAHUel.
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Jlonoanume.awHote pecypcot 04 nepeeoouuxa

Ne Anpec caiita Kpartkast xapakTepucTtuka pecypca
1 |http://omegatplus. oecruatHas cucUnit TM, pacnipo-
sourceforge.net/ ctpaHseMas no auieH3uu GNU
2 |https://www.wordfast.net/ |mporpamMma aBTOMaTU3UPOBAHHOIO
index.php?land=ru01 nepeBoja (CAT), pazpabortaHHast
B Ka4eCTBE HAACTPOUKM LTS
Microsoft Word™ (6e3 nuiieH3un
MOKET paboTaTh C HAKOITUTEIISIMA
MepeBoJ0B 00bEMOM MPUMEPHO
1o 110 Kb wau 500 6;10K0B niepeBoaa
(TU))
3 |www.acronymfinder.com MOMCK COKpAIlleHUI Ha aHTJIMICKOM
SI3BIKE
4 |www.sokr.ru TMOMCK COKpAIIEHUIA Ha PYyCCKOM
SI3BIKE
5 |https://www.english- KOPITYC COBPEMEHHOTO aMepUKaH-
corpora.org/coca/ CKOT'0 aHIVIMIACKOTO SI3bIKa, BKITIO-
yarluit 60bllI0e pa3HOOOpa3re
TEKCTOB PA3INYHBIX KaHPOB;
C €r0 TTOMOIITBI0 MOXKHO OCYIIIe-
CTBUTH MIPOBEPKY COYCTACMOCTHU
CJIOB
6 |www.translators-union.ru/ |caiiT coro3a MmepeBOTIMKOB (MCIOTb-
30BaHUE TIepeBOAYECKOTO (popyma)
7 |www.trworkshop.net Topon nmepeBoqYMKOB (MHTEPECHBIE

MaTepuabl ¥ CChUIKU, UCIIOJIb30Ba-
HHE TIepeBOIYECKOro hopyma)
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http://omegatplus.sourceforge.net/

Appendix 1

Methodology guidelines for a lecturer
Memoduueckue yxazanus 0aa npenooasamens

B xome 3HaKOMCTBa M OBJIaJIcHUSI KypPCOM CIIeLIMaIbHOIO MepeBoIa
(KOMMEpYeCKOTo IIepeBoja) HEOOXOOUMO COOJIONATh OIpeacIcHHBIC
METOAUYECKHE PEKOMEHIAIMU, TMO3BOJSIONIME HAWTYYIIUM 00pa3zom
OCBOUTH TpeAsiaraeMblii MaTepraa U, COOTBETCTBEHHO, OBJaAeTh HEOO-
XOIUMBIMU 3HAHUSMU, YMECHUSIMHU, HaBBIKAMU, CITYKAIIIMU 02301 TIpO-
(heccroHanbHOI MTePEeBOAYECKON KOMITETEHLIUU.

[TpakTuKyM BKJIIOYAeT TEKCThI IEIOBBIX MTMCEM, COIJIAIIEHU, KOH-
TpakToB. IlpemmaracMplii MaTtepuan SIBISICTCS ayTeHTUIHBIM, WHMOP-
MalMOHHO HACBIIIEHHBIM, COIEPXKUT U OTpaxaeT peaJbHOe COCTOSIHUE
COBpPEMEHHO c(ephl 1eT0BOII KOMMYHUKALIVM.

PexomeHnyeTcst «0IOKOBas IIofgada» MaTepuaia, IT03BOJISIONIAS
3aKpeNUTh MOJyYEHHbIE YMEHUS, B TOM YUCJE OCHOBHOW TEPMUHOJO-
TUYECKUi BOKaOyssip. TakuM o0pa3oM, KaxKablii 0J10K MOXKET COIEpKaTh
OT 5 10 7 TEKCTOB, B 3aBUCUMOCTH OT IIPOIOKUTEIFHOCTU Kypca. Mare-
pUaJ TOCTEMEHHO YCAOXHSETCS, TP 3TOM B KAUeCTBE JOMOJIHUTETbHBIX
HCITOIB3YIOTCS YIIPaXKHEHMSI Ha TPEHUPOBKY KJIMIIE, a TaKXKe Ha 00pa-
0OTKY 0COOEHHO CJIOKHBIX B TIEPEBOIYCCKOM IUIAHE CUTYalIHA.

ITpakTrkyM mipeajiaraeT airOpUT™M B OBJIaEHUN YMEHUSIMU U HaBbl-
KaMM KOMMEPUYECKOro mepeBoia — OT MPOCTOro K CIOXHOMY: CHavaja
TIepeBOI IEJIOBOTO MMChMa, 3aTeM — KOHTPAKTHI, COTJIAIICHNS, IPyTUe
KOMMepUecKue MTOKYMEHThl. J[laHHas MocjeqoBaTeIbHOCTh JIOTUYHA,
TMOCKOJIbKY 0a30ii IS BceX BUAOB KOMMEPUYECKOro MepeBoia sIBIsIeTCs
TEKCT KOMMEPUECKOTO ITMChMA.

Tlocne mpoxoxaeHus KaxAoro pasieja KOMMEPUYECKOro MepeBo-
Jla peKOMEHIyeTCsI TIPOBEACHUE KOHTPOJbHO-TECTOBOrO 3aHsaTus. [1pu
9TOM KaXIbIii OJIOK (MOOYJIh) KOMMEPUECKOTO TIePeBOIa BKIIIOUACTCS
B TecTbl oOWMM obbemMoM 20—35 3amaHuii TPOAOJKUTEIBLHOCTBIO
10 30—40 MUHYT.

[IpakTuKyM CcOOEep:KUT MaTepHal I YCTHOTO IepeBOma C JIMCTA.
ITpu sTOM cnenyet BbiaepxkuBaTh HOpMy 1300 3HaKOB 3a 15—20 MUHYT.

IlepeBon ¢ pycckoro sI3blKa Ha aHIJIMICKUI MpeAcTaBieH B Ipak-
TUKyMe ayTeHTUYHBIMH JEJIOBBIMM IMHMChMaMM U YacTIMU KOHTPAKTa.
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MoOXHO MCMOJIb30BaTh TAKXKE YCTHBIM U MMCbMEHHBIN MepeBOj1 Ha OCHO-
BE MapaJsjiebHbIX TEKCTOB B PYCCKOM M aHIJIMMCKOM SI3bIKaX.

CamocTrosiTellbHas paboTa IO Kypcy KOMMEPYECKOIo TIepeBoaa
BKJTIOUAET BBHITTOJTHEHHE MEPEeBOIOB 10 KaxkaoMy Moaymio (610Ky). I[Tpu
3TOM clielyeT MOMYEPKHYTh BaxKHOCTb TpumeHeHus IT-TexHonoruit
Ha BCEM IPOTSKEHUM PabOThl ¢ JOKYMEHTAIMeil, Cpeau KOTOPBIX
HauOoJIbllel TOMYJASPHOCTbIO MOJb3YETCSl JOKaJIu3auus, MOUCK
MOKYMEHTAILIMU Ha caliTaXx KOMITaHUM, peaibHO A€M CTBYIOIIMX Ha POC-
CUIMICKOM PBIHKE.

3a4yeT MpOBOAUTCA B MHUCHbMEHHON (hopMe B BUIEC KOHTPOJIHHOTO
MUCbMEHHOTO MepeBojia ¢ aHIVIMICKOro Ha PYCCKUI SI3bIK, a TAaKXKe YCT-
HOTO IepeBoa C JIUCTA C 3aJJaHHbIM BPEMEHEM.
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Appendix 2

Business letters. Self-study materials

Translate from English into Russian

Letter 1
26 August 2017
Dear colleague,
I’'m delighted to enclose a copy of our new brochure for 2107/8. I hope you’ll
like it. It’s valid from now, and applies for courses starting from September.
To help you to promote our courses, we have introduced a radically new look
which is more attractive, clearer and easier to use. More importantly it clearly
illustrates our basic objectives.
1. To provide quality practical courses in preparing students / clients for work
in a real world of business or tourism.
2. To prepare students / clients for further study at British universities.
In particular, I want to draw the following points to your attention:
 Terms are 12 weeks long, not 11.
» The IBY and ITY programmes on page 2 start at lower intermediate level,
not elementary.
* Our University Entrance programme (page 5) gives students a guarantee
access to Higher education.
* Following requests from many of you, there is now an integrated 12 week
Work placement programme.
* For the first time we now have a full-time examination course, CEIBT
* Our short business vacation course (International Business English) is now
available in January and February as well as summer, and students van
choose to study either 24 or 30 lessons.
Our agent’s manual is being revised to give more information on the course
and the school. If you would like a copy, or any other promotional material,
please complete and return the form below.
Please help us to keep you supplied, by filling in and faxing back the tear-off
section below.
Yours sincerely,
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Letter 2
Dear Mr. Petrov,
Iwould like to apply for a permission to visit AvtoVAZ.
The company Peter-Lacke is a European manufacturer of industry coatings
with a head-office in Germany. Our company has a long history (since 1956)
and extensive experience in the varnishes, paints and primers manufacture for
plastic, wood, glass, metal and other materials, which are used in furniture
industry, audio and video output and especially in automotive industry.
Applicants:
Piter Pilat — technical director.
Purpose of visit:
Meeting with a design director Steve Mattin, the head of non-ferrous materials
and graphic design, Irina Solokova, the head of Department Andrey Zakharov.
Discussion about painting interior decorative details and the contract for
research concerning dipprinting and the project 2180.
Date of visit:
19" February
1 kindly ask you to approve our visit.
With kind regards,

Letter 3

Dear Shareholders,

In 2004 Ceska pojiSfovna successfully completed its internal transformation
and put into practice a new policy administration and claims handling model.
Functions relating to client services were centralized in the Client Services
Centers in Prague, Brno, and Pardubice. At the same time, we retained our
extensive branch network, which will now focus on selling insurance and on
active client communication. The company will continue to expand the sales
network with the aim of acquiring as many new clients as possible.

Ceska pojiSfovna administers over 13 million insurance contracts, or 59
percent of the total for all domestic insurers. Ceska pojisfovna’s market share
in terms of premiums written rose by 1 percent over last year’s figure and
reached 37 percent.

Ceska pojisfovna’s premiums written in 2004 reached a total of nearly CZK 41
billion, for year-on-year growth of CZK 3.1 billion. Non-life insurance grew
at a pace of 6 percent with total premiums written of CZK 25.1 billion. This
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time motor vehicles insurance was the highest performing category. Premiums
written in motor damage insurance were up 15 percent and MTPL premiums
rose by 9 percent. Life assurance premiums written totaled CZK 15.9 billion,
up 11 percent from the previous year.

Factors across the board contributed to the bottom line this past year, from
investment revenues and the operating result to sales of insurance and the
successful completion of the corporate transformation process.

According to the audited results for 2004, Ceska pojiSfovna posted net earnings
of over CZK 4 billion. The Company’s equity grew by 21 percent to CZK 18.4
billion, thanks in particular to positive earnings performance and growth in
the value of Ceska pojiSfovna subsidiaries driven by their business successes.
At year end, assets of Ceska pojiSfovna totaled CZK 121 billion and technical
provisions stood at CZK 84 billion.

Last year, Ceska pojiSfovna received positive ratings assessments from both
Moody’s and Standard & Poor’s. In 2004, Moody’s published an analysis which
left Ceska pojiSfovna’s financial strength rating at Baa3 with stable outlook.
This rating is based on the Company’s very good operating performance in recent
years, improving capital adequacy, and strong market position. Furthermore,
the agency expressed appreciation for the Company’s handling of the 2002 flood
catastrophe and praised our conservative provisioning policy. Last yearthe credit
rating agency Standard & Poor’s decided to increase Ceska pojisfovna’s rating,
Jfrom BBB minus (BBB-) to BBB, reinforcing Ceska pojiSfovna’s position within
the highest, “investment grade” category. In its rationale. Standard & Poor’s
states that it raised the rating mainly in recognition of the successful completion
of Ceska pojiSt'ovna’s transformation in the Client Services area, which helped
improve the quality of services for both current and future customers. The higher
rating is also justified by the Company’s strong market position, which is backed
up by the extensive sales network and support from other members of Ceska
pojiSt'ovna’s financial group.

In 2004, Ceska pojiSfovna decided to merge the two pension funds, Penzijni
Jfond Ceske pojiSfovny and ABN AMRO penzijni fond. The surviving company
is Penzijni fond Ceska pojiSfovny which, as a result of the merger, is now the
largest pension fund in the Czech Republic with a market share of over 26
percent. The fund’s number of clients now exceeds 770,000 and its assets
under management have climbed to CZK 22.5 billion.
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Last year, Ceska pojiSfovna brought to market a new life assurance product
for children, entitled SLUNICKO (Sunbeam). At the * Penize (Money) trade
show, this product received high honors in a juried competition. SluniYko was
also the highest ranking life assurance product for children in the MasterCard
Bank of the Year 2004 competition, in which Ceska pojiSfovna itself also won
in the category Insurance Company of the Year 2004.

The greatest accomplishment of all was the achievement of the Company’s
primary goal: “By the beginning of 2005, to become the number-one insurance
company in the Czech market in terms of service quality, both objectively and
subjectively.” According to a survey conducted by the international company
Millward Brown, we not only met our objective — we went even higher by
increasing the value of the Ceska pojiSfovna brand, and we are now one of just
three corporations in the Czech Republic that can boast an “Olympic Brand”.
We will continue to leverage our accomplishments in our drive to execute our
planned sales expansion and increase the value of the Company as a whole.

Letter 4

Early Bird Warning Systems
275 Carlton Street, Long Beach, CA 908440

May 22, 2000

Mr. John T. Wentworth
3428 Royal Palm Boulevard
Palm Springs, CA 90504

Dear Mr. Wentworth:
SUBJECT: MAKING YOUR HOME SAFE

Many thanks for calling us yesterday. We treat every call as an act of trust
in our service. Therefore, we pledge the most up-to-date methods of home
protection from fire and thefft.

As you requested, we shell arrive at your home at 2 p.m. on Wednesday, May
31, to give you our complimentary safety check. We shall show you several
ways in which you can make your home safe for you and your family. There are
probably some things we can suggest that you can easily do yourself for little or
no money. The items that call for installation with our equipment and expertise
will be described to you. Then we shall mail you an estimate for our work plus
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full descriptive literature. You will be under no obligation. You may select all or
part of the items we suggest. We can also arrange an easy payment plan.

Sincerely,
Early Bird Warning Systems

Hazel T.Reddick
Sales Manager

Enclosure

cc Wesley J. Martin

Letter 5

London, 22" July, 2000
Dear Sirs,

We have received with pleasure your letter dated the 18" July in response
to ours of the 15" July concerning the development of mutual business relations
between A/O “Rosimport” and ourselves.

We greatly appreciate your invitation to Mr. J. Robinson to visit you for
the purpose of discussing this matter. The time of the visit suggested by you, viz.
after the 15" August, is quite convenient for us. Mr. Robinson proposes flying
to Moscow about the 20" August, and we will advice you of the exact date after
his flight has been arranged.

Yours faithfully,

Letter 6
Business and Language Specialists
4 Yelverton Road * Bournemouth * Dorset + BHIIDF « England tel. 44
(0)1202 780776 / 780777 + Fax 44 (0) 1202 780888 e-mail: business@
bournemouth-net.co.uk internet: http: / /www.edunet.com/bbs/

26 August 1997
Dear Colleague,
1 am delighted to enclose a copy of our new brochure for 1997/8. I hope you
like it. It is valid from now, and applies to courses starting from September.
To help you to promote our courses, we have introduced a radically new look
which is more attractive, clearer and easier to use. More importantly it clearly
illustrates our basic objectives:
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1) to provide quality practical courses in preparing students/clients for work in
the real world of business or Tourism;
2) to prepare students / clients for further study at British Universities.
In particular I want to draw the following points to your attention:
 Terms are 12 weeks long, not 11.
» The IBY and ITY programmes on page 2 (formerly IBSY) start at lower
intermediate level, not elementary.
* Our University Entrance programme (page 5) gives students a guaranteed
access to Higher education
* Following requests from many of you, there is now an integrated 12-week
Work Placement programme (page 6).
* Forthe first time we now have a full-time examination course, CEIBT (page 7).
* Qur short business vacation course (International Business English) is now
available in January and February as well as summer/ and students can
choose to study either 24 or 30 lessons page §).
Our agent’s manual is being revised to give more information on the courses
and the school. If you would like a copy, or any other promotional material,
please complete and return the form below.
Please help us to keep you supplied, by filling in and faxing back the tear-off
section below.
Yours sincerely
Director

Letter 7
OFFICE OF THE GOVERNOR
INDIANAPOLIS, INDIANA 46204-2797
FRANK O’BANNON GOVERNOR
June 5, 1997
Beverly Kalageorgi
Camp America — Russia
Togliatti, Russia
Dear Beverly,

Thank you so much for your wonderful letter about your life in Russia in
general and Camp America in Togliatti in particular. It always amazes me to
find out how far Hoosier hospitality and influence extends. Who would have
thought that a young woman from Elwood, Indiana would be leading an effort
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to make American/ I have contacted our Department of Tourism and asked
them to send me some informational packets about Indiana to send to you.
Russian relations more harmonious through a major project such as Camp
America Russia? I think that the work you are doing terrific.

I'will include them in this letter. I am also sending copies of your letter and
brochure and this letter to the people in the state who should be made aware
of the good work you are doing. Their names and addresses appear below.
Finally my best wishes to you on another successful camp session from July
& to 18™.

Sincerely,
Frank O’Bannon

cc: Kathy Smith

Letter 8
WAKE FOREST
GRADUATE SCHOOL Of MANAGEMENT
Till; cHArLUS H. BAHCOCI-. SCHOOL
October 23, 1998
Dear Educational Advisor,
We are sending the enclosed brochures in order to familiarize you with our
Masters in Business Administration (MBA) program and the opportunities
available at the Babcock Graduate School of Management at Wake Forest
University. Our staff and faculty are committed to being the “School of First
Choice” for individuals seeking the best in MBA education, and we would
like for you to make this information available to those who are interested in
pursuing an MBA in the United States.
Our goal is to give the students not just tools and knowledge, but to transform
the way they think. Our practical program emphasizes the integration of the
functional areas of business management, and the school has earned national
recognition for its efforts. The Babcock School placed among the top 12 % of all
schools in U.S. News and World Report’s 1998 overall ranking of accredited
MBA schools and is ranked 22" in the general management category by
Business Week. We realize that the success of our program is correlated with
the caliber of our student body. It is for this reason, we are admitting the
brightest students from all over the world. In fact, our student body is currently
comprised of 20 % international students with 22 countries being represented.
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Another hallmark of the program is our personal approach to learning. This
begins with the 3/38 Plan to limit the full-time class size to 38 students — the
smallest class sections of any major graduate business school in the United
States. Our personal approach continues all the way through to our career
services staff, which works closely with recruiters and students to ensure that
students find excellent internships and employment. Within three months
Jollowing graduation, 99 % of our recent graduates had job offers — a true
measure of success!

After reviewing our brochure, you too will sec why the most highly qualified
candidates are choosing Babcock to further their careers ain- studies. Please
encourage prospective M BA students to visit our Web site or contact us directly
if they have questions or would like additional information about our MBA
program. Thank you for making our materials available for such individuals.

Sincerely,

Letter 9
Intensive English Language program
Metropolitan College
March 5, 1999
Dear Educational Advisor:

The University of New Orleans (UNQO) offers the Intensive English
Language Program (IELP) to Russian college students and other individuals
who wish to prepare academically and linguistically for university studies at
both the undergraduate and graduate levels.

Among the most important aspects of our program is the academic
curriculum. Students are expected to take full responsibility for their learning
by being active participants in and out of classes. Our classes are small and
intimate, and teachers are fully involved with each individual’s progress.
Another important consideration is our total expenses. We offer very affordable
tuition, room and board in comparison to most language programs in the
United States.

Additionally, our English program offers:

* a language laboratory

* computer-assisted language learning

* field trips to introduce American culture and history
* qualified teachers with Master’s degrees
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On March 26 and 27, our academic coordinator, Ms. Lia Kushnir will

be participating in the Education Fair in Moscow at the Russian Library of
Foreign Literature. Also, on March 28 and 29 she will be at the Education Fair
in St. Petersburg at the U.S. Educational Information Center. Ms. Kushnir
has 25 years of experience working in ESL programs, and she speaks Russian

Sfluently. She will be very glad to help you and your students with all questions
about our program and the University of New Orleans.

The IELP is divided into 4 eight-week sessions during the fall and spring
semester (August to May), and 2 five-week mini sessions during the summer (May
to July). Although the IELP is an intensive English program (25 hours of academic
instruction per week), students have the opportunity to learn about American
culture and history throughout the session. The IELP organizes a welcome
reception, field trips, coffee hours, sports days and a final certificate ceremony.

Students live both on and off campus. On campus students reside in the
University Residence Hall. Off —campus housing includes nearby apartments
and the IELP Host Family Program. The cost of room and board for the eight
and five weeks sessions is affordable.

The IELP also custom-designs short-term ESL courses for special groups
at very competitive rates. These specialty courses can include professional
development in business, engineering and other fields. We also custom-design
programs for groups.

We look forward to working with you and to welcoming your students in
the future.

Coordinator

Letter 10
Subject: The Language Exchange Inc.
Date: Thu., 22 Oct 1998 11:20:40-0700
From: “The Language Exchange Inc.”
<langexchange @sprmt.ca>
To: <oleg@isg.tlt.ru>
Dear Sir/Madam:
We are an English Second Language School in Toronto, Ontario, Canada.
Our school “The Language Exchange”, provides high quality English
language courses from Beginners to Advanced, as well as Business English
and academic preparatory courses — Our emphasis is on oral communication,
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offered at Intensive and Super-Intensive levels; however, all language skills
are part of our curriculum.

We also provide Homestay accommodation and offer numerous after-school
activities for our students.

If you have any students who wish to study English in Canada while being
an au-pair, I would appreciate it if you advised them of our services. The
Language Exchange provides Visa Acceptance Letters for individuals
requiring student visas. Furthermore, if you are interested in representing our
school, we do offer agents a 20% commission of course tuition fees per student.
If you wish a copy of our school brochure, please let us know. Our Web site
may be visited at.: http: //www. langexchange . com

Please do not hesitate to contact me should you have any questions. Sincerely,
Jacqueline Lilley

Managing Director

Translate from English into Russian as a sight translation

Letter 1
We are in receipt of your brochure introducing your new products in the
“Claittax” range. Some of the items presented could have applications in
our manufacturing process. We should be obliged if you would forward fuller
details of the range together with your current price-list quoting terms of

overseas delivery.
Yours faithfully,

Letter 2
Dear Mr. Carsons:
According to our records payment of our invoice No. 3564, sent to you in April,
has not yet been made.
As specified on all our estimates and invoices our terms of business are 30
days net. Your invoice has now been outstanding for 90 days. In the case of
unsettled debt of this duration it is our company policy to take legal action.
We would naturally prefer not to have to go so far. Would you please send us a
check by return? In case you have lost or mislaid the original I am enclosing
a copy of our invoice.
We look forward to receiving your payment by return.
Yours sincerely,
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Letter 3
Dear Mrs Billingham,
Thank you for your letter of 25 July sending us a cheque for J200 on account
and asking for an extension of time in which to pay the balance.
As your account is now more than 2 months overdue we find your present
cheque quite insufficient. It is hardly reasonable to expect us to wait a further
month for the balance, particularly as we invoiced the goods at a specially low
price which was mentioned to you at the time.
We sympathise with your difficulties but need hardly remind you that it is
in our customers’ long-term interests to pay their accounts promptly so as to
qualify for discounts and at the same time build a reputation for financial
reliability.
In the circumstances we hope that in your own interests you will make
arrangements to clear your account without further delay. We look forward to
receiving your cheque for the balance on your account within the next few days.
Yours sincerely

Letter 4
Dear Sirs,
We are obliged for your name and address to the Russian Trade Representative
office in Sri Lanka importers and distributors of different produce in this
country and at the same time we act as agents to the Government for the
purchase of goods to cover the country’s requirements. We run showrooms in
different parts of Ceylon provided with the best modern facilities and serviced
by qualified stuffs.
We therefore assure you that should you wish to cooperate with us our
connections will be to mutual benefit.
May we bring to your notice that our Government will shortly send out
worldwide enquiries for Railway Sleepers and we would like you particularly
to answer them. We can let you have any information to enable you to quote
the most competitive prices including our 2 % commission. As we have regular
contacts with shipping agents we can easily come to terms about delivery dates.
As to the business integrity of our firm we refer you to the Merchantile Bank
Ltd., Colombo, who will submit at their expense any information you may
require. We assure you of our best services.
Yours faithfully,

& 125



Appendix 3

Self-study materials: translation of commercial documents

Translate from English into Russian.

THE CIVIL CODE OF THE RUSSIAN FEDERATION

Section IV. Particular Kinds of Obligations

§ 3. Delivery of Goods

Article 518. The Consequences of the Delivery of Goods of Improper

Quality

1. The buyer (consignee) to whom goods of improper quality have been
supplied shall have the right to make claims to the supplier as stipulated
by Article 475 of this Code, except for the case when the supplier
who has received the notification of the buyer about the defects of the
delivered goods shall without delay substitute goods of proper quality for
the delivered goods.

2. The buyer (consignee) who sells the delivered goods by retail shall have
the right to demand within the reasonable period of time the substitution
for the goods of improper quality, unless otherwise stipulated by the
contract for delivery.

Article 521. Penalty for Short Delivery or Delay in Delivery of Goods

The penalty established by the law or the contract for delivery for short
delivery or delay in delivery of goods shall be recovered from the supplier
until the actual execution of the obligation within the limits of his duty
to replenish the short delivered quantity of goods in subsequent periods
of delivery, unless a different procedure for the payment of penalty is
established by the law or the contract.

Article 524. The Reckoning of Losses in Case of the Cancellation of the

Contract

1. If within the reasonable period of time after the cancellation of the
contract due to the infringement of the obligation by the seller the buyer
bought goods from another person at higher but reasonable price instead
of goods specified by the contract, the buyer may make to the seller
his claim for the compensation of losses in the form of the difference
between the contractual price and the price under the deal made instead.
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2. If within the reasonable period of time after the cancellation of the
contract owing to the infringement of the obligation by the buyer the
seller has sold goods to another person under the reasonable but lower
price* than that stipulated by the contract® the seller may make to
the buyer his claim for the compensation of losses in the form of the
difference between the contractual price and the price under the dial
made instead.

CONTRACT

CHAPTER 9. FORCE MAJEURE
Either Party shall be relieved of responsibility for non-fulfillment or
improper fulfillment of obligations under the Contract if it proves that
proper fulfillment was impossible due to force-majuere, namely: acts of
God (earthquake, flood, fire, storm), military actions, epidemic, strikes,
prohibiting actions of the state authorities. In case of force-majuere the
Party exposed to it shall immediately notify the other Party about these
circumstances, to link beginning of force-majuere and impossibility
to fulfill corresponding obligations under the Contract, and indicate
expected duration of these circumstances. Document issued by Chamber
of Industry and Commerce of the Russian Federation shall be sufficient
proof of force-majuere and its duration.

TECHNICAL ASSISTANCE AGREEMENT
ARTICLE 3. ROYALTY

3.1. In consideration of XXX’s technical assistance to DKS hereunder,
DSK agrees to pay XXX the royalty as follows;
(1) Initial royalty DSK shall pay an initial royalty of XX million euro in a lump
sum within thirty (30) days after the execution of this Agreement by remitting
the amount by wire transfer to the bank account designated by XXX.
(2) Running royalty DSK shall pay XXX running royalty during the term
of this Agreement at the rate of four percent (4 %) of the Net Sales of the
Products.
3.2. DSK shall calculate running royalty set forth in the previous paragraph
quarterly on March, June, September and December of each year during
the term of this Agreement and report to XXX within thirty (30) days after
the last day of each quarter. DSK shall remit such running royalty to the
bank account designated by XXX by wire transfer within thirty (30) days
after such report.
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3.3. Any and all income XXX obtains under this Agreement in the Russian
Federation shall be subject to the foreign corporate taxation laws of
Russia. Such tax shall be deducted by DSK from each amount of payment
hereunder and be paid to the tax authority, in due course, on behalf of
XXX. DSK shall send to XXX a certificate of such tax payment issued by
the tax authority within one (1) month after receipt of such certificate.
ARTICLE 10. TERM & TERMINATION
10.1. This Agreement shall become effective on the date of execution and
remain in force up until the execution of the Joint Venture Agreement
between the parties or XXX judges that there is no possibility of the Joint
Venture between the parties.
10.2. If any one of the following events happens to either party, the other
party may forthwith terminate this Agreement by a written notice thereof,
(1) if either party commits any material breach of any term, condition or
covenant contained in this Agreement or the Memorandum of Quality
Assurance, and does not rectify such breach within thirty (30) days from
the receipt of written notice from the other party, or
(2) if either party becomes insolvent or make an assignment for the
benefit of creditors, or voluntarily or otherwise, entered into liquidation
or bankruptcy, or has a receiver or trustee appointed to administer its
property or affairs, or
(3) if there is a substantial change in the ownership of either party whether
resulting from merger, acquisition, consolidation, nationalization or
otherwise, or another person, firm, company, corporation or other
organization acquires control of either party, or
(4) if normal conduct of the business of either party as a commercial and
industrial enterprise ceases, or
(5) if any one of the events of Force Majeure set forth in Article 12 occurs
and continues to exist more than six (6) months after a notice thereof is
made to the other party.
10.3. If this Agreement is terminated or expired, DSK shall make no
further use of the technology provided by XXX and the Trademark. Also,
upon XXX’s request DSK shall return all the Furnished Materials provided
by XXX.
10.4. Termination or expiration of this Agreement does not affect the
provisions of Article 13, 15, 16 and 17 and such Articles shall survive such
termination or expiration.
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TEXHUYECKOE COIVIAINEHUE O ITIOMOIIH
CTATBA 12. DOPC-MAKOP
Ecnu BeimonHeHue 3T1oro CornaimieHus WM J000ro o0si3aTebcTBa,
KpOMe OITIATHI, IPEeI0TBPAIcHO, 3aIIpelleHO WK IIPESPBaHO M3-3a OTHSI/
roxapa WIK IPYyroro HeCYaCTHOTO ciiydyasi, 3a0aCTOBKU WJIU TPYIOBBIX
CIIOPOB, BOWHBI, BTOPXKEHMS, I'PaXXIAHCKOTO BOJHEHUS WIU JIPYroro
HACWJIWS WJIU JIFOOOTO APYTOro aKTa WM YCIOBUS BHE Pa3yMHOTO KOH-
TPOJIST JIIOOOI CTOPOHOM, CTOPOHA, CTOJIKHYBIIASICS C JTaHHBIMU HETTPEO-
JTOJTUMBIMM TMIPETISITCTBUSIMU, TIOCTIE MTPEAOCTaBACHMS YBEIOMICHUS IPY-
TO#l CTOpOHE MOKHA OBITh OCBOOOKIEHA OT BHITTOTHEeHUs CormaieHus
BIUIOTH IO TIPEAOTBpAICHUs, OTpaHWYCHUST WIM BMeInaTenbeTBa. [1pu
YCJIOBUM, YTO CTOPOHA, CTOJIKHYBILASICS C MTAaHHBIMM HEIPEOHOJUMbBI-
MU TIPETATCTBUSIMU, OyIACT MPeAIIPUHUMATh BCe BO3MOXKHBIC Iary ISt
n30eKaHWST W yHAJICHUS TAHHBIX TPYOIHOCTEH M MPOHOJIKUT padoTy
C OTIIpaBJICHUWEM IIOCJIEAHEN IMOCTaBKH, KaK TOJBKO BCE MEIIAIOIIne
TIPUINHBI OYIyT YCTPAHEHEL.
CTATBA 13. KOHOUHJEHI[HAJIbHOCTDH
13.1. JIrobas u Bcsg mHbOpMalys, pacKpbiTas OTHOW CTOPOHOI Apy-
roit cTopoHe (B JajbHEHIIeM Ha3BaHHOM KaK «ITOJIyJalolasi CTOPOHa»)
yepe3 JIIo0yI0 W BCe YCIAYTH W/WIW JACHCTBUSI, KOTOPbIe ObUIM CIETaHbI
u/viM OyayT choejlaHbl, B COOTBETCTBUMU ¢ JaHHBIM CornamieHuem,
SIBIIICTCSI CTPOTO KOoH(pUACHIIMAIbHOM. B TeueHne cpoka manHoro Co-
IJIallleHWsl U B TeUeHue MsATU (5) JIeT mocjie ero 3aBepuIeHUs Moayda-
[oI1asl CTOPOHA HE JOJKHA pacKphIBaThb TaKylo MHMoOpMaIuoo (Kpome
pPacKphITUS WHGOPMALIMKA CyOy W/WIW TIPaBUTEILCTBEHHBIM BIIACTSIM
B COOTBETCTBHM C 3aKOHAMU, PACITOPSTKEHUSMU WA TPeOOBAHUSIMM),
KpoMe TaHHOU MHMOpMAaIIUK, KOTOPYIO ITOIyJarolias CTOPOHa YCIIEIITHO
yCTaHABIMBACT U JOJIKHA MCIIOJIB30BATh TaKyI0 MH(MOPMAITUIO IS LIeIei
¥ B COOTBETCTBUM C YCIOBUSAMHU 3T0ro CoTTanieHns:
(1) mo ucreyeHuu nanHoro CorynanieHus 3Ta UHGOPMALKS yKe SIBJISIeT-
CsI BCCOOIIMM TOCTOSTHUEM,
(2) mo pmarbl ucreyeHust gaHHoro CorialieHusi 3TO CTajJo BCEOOIIUM
JMOCTOSTHUEM 0e3 YJacTHUsI M He MO MPUIYMHE pa3riiallleHus MoIyJaroleit
CTOPOHOM,
(3) n1o0 packpbITus KOH(MUAESHLUAIbHOCTU JaHHas WHMOpMaLUs yxXe
ObLIa B pacCIIOPSKEHUH TTOTyJarolIe CTOPOHBI IIK

& 129



(4) moce matel ncteueHus manHoro CoryameHus JaHHass MTHGOPMAaIIsS
OblJI1a JIeTaIbHO/3aKOHHO ITOJTyYeHa ToJTyJaloIieil CTOPOHOI OT TPEThEeTOo
JINIIa, KOTOpOe He 00s3aHO0 CO0II0aTh KOH(PUACHIIMATBHOCTD.

Translate from Russian into English.

Ipaxxnanckuii Konekc Poccuiickoii @enepanyn
Paspgen IV. OtnesibHbie BHABI 00432TE/ILCTB
§ 3. ITocraBka ToBapoB

Cratbs 517. Tapa 1 ynakoBka

Ecnmm nHOe He ycTaHOBJIEHO JOTOBOPOM ITOCTAaBKH, TTOKYIIATe b (TIOJTy-
yaTesib) 00s13aH BO3BPATUTh ITOCTABIINKY MHOTOOOOPOTHYIO Tapy U Cpemd-
CTBa MaKETUPOBAHUsI, B KOTOPBIX ITOCTYITMJI TOBap, B TOPSIIKE U B CPO-
K1, YCTAaHOBJIEHHBIE 3aKOHOM, MHBIMU TTPAaBOBBIMU aKTaMU, TTPUHITHIMU
B COOTBETCTBUM C HUMHM 00sI13aTeIbHBIMU TIPaBUIaMU WM JOTOBOPOM.

IIpoyas Tapa, a TakKe yImakoBKa ToBapa MojyiekaT BO3BpaTy ITOCTaB-
IIMKY JUIIb B CAyYasix, MPEeIyCMOTPEHHBIX JOTOBOPOM.

Crarbs 524. VcuuciaeHne yOBITKOB IIPU pacTOPKEHUH TOTOBOpa
3. Eciim mocie pacTopXeHMsl JOroBopa IO OCHOBAHUSIM, IPEIYyCMO-

TPEHHBIM MYHKTaMM | 1 2 HaCTOsIIEH CTaTbU, HE COBEpPIIIEHA CleKa
B3aMeH pacTOPTHYTOTO JOTOBOpa M Ha JaHHBII TOBap MMEETCS TeKy-
mast 1meHa, CTOpoHa MOXET IPEeIbsIBUTh TPeOOBAaHME O BO3MEIICHUN
YOBITKOB B BUJI€ PA3HULBI MEXIy LIEHOM, YCTAHOBJIEHHOH B IOTOBOPE,
1 TEKYIIeH IIEHO Ha MOMEHT PacTOPKEHUSI JOTOBOPa.

Texymeil 1HeHON Mpu3HaeTcsl lLieHa, OOBIYHO B3MMAaBIUAsICS TIPU
CPaBHUMBIX OOCTOSITEILCTBAX 3a AHAJIOTUYHBIM TOBAap B MeCTe, TIe
JIOJKHA ObUTa OBITH OCYIIECTBIICHA Iepeaada ToBapa. Ecim B aToM Mecte
HE CYILIECTBYET TEKYIIei IIeHbI, MOXEeT OBITh MCITOb30BaHa TEKYIIast
LIeHa, PUMEHSBILANACH B APYTOM MECTE, KOTOPOE MOXET CIIY>XKUTh pa3-
YMHOI 3aMEHOI, C YIEeTOM pa3HMIIBI B pacxomax IT0 TPaHCIIOPTUPOBKE
ToBapa.

4. YnoBneTBopeHUe TpeOOBaHU, TIPEIYCMOTPEHHBIX MyHKTaMu 1, 2 1 3
HACTOSIIIIEH CTaTbH, HE OCBOOOXIACT CTOPOHY, He UCITOTHUBIIYIO VTN
He HajyIexkalle UCTIOJHUBIIYIO 00SI3aTeIbCTBO, OT BO3MEIIEHUSI MHBIX
yYOBITKOB, MPUYMHEHHBIX IPYrOii CTOPOHE, HA OCHOBAHUU CTaThu 15
HacTosimero Komekca.
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Translate from English into Russian.

XI. Software

1. The general terms and conditions of software providers for their
software products contained in our deliveries shall have priority over these
General Terms and Conditions. Should such terms and conditions not be
available, we shall have them sent to Customer upon request.

2. Our General Terms and Conditions shall be in supplement to
the general terms and conditions of other providers; sections XI.3 and
XI.5 shall apply mutatis mutandis. In the event that the general terms
and conditions of other providers are invalid, our General Terms and
Conditions shall apply.

3. Customer shall receive a perpetual, simple, nonexclusive right of use
to our software products. The grant of sublicences is not permitted.

4. We are generally not obliged to provide the source code on which
the software product is based.

5. Customer may only process our software products to the extent
permissible under law. Customer may neither remove nor change the
manufacturer’s product information, including, but not limited to, notices
of copyright, without our prior written consent.

XII. Prescriptive Periods

1. Customer’s claims because of defects shall be barred 12 months as
of the passing of risk.

2. Customer’s claims because of defects to buildings or for work whose
success consists in the rendering of planning or monitoring services for
buildings, shall be barred 5 years as of the passing of risk.

3. With the exception of section XII.4, all other claims by Customer,
regardless of the legal basis of claim, shall be barred 12 months as of the
passing of risk.

4. For personal injury, grossly negligent acts and omissions by corporate
bodies and executive officers, intentional or fraudulent acts and omissions,
the breach of major contractual obligations or of guarantees and for claims
under the Product Liability Act, the statutory provisions shall apply.

5. The commencement of the prescriptive period shall be governed by
the statutory regulations.
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XIV. General Provisions

1. All taxes, fees and levies in connection with the performance outside
of the Federal Republic of Germany shall be borne by Customer and are to
be reimbursed to us as the case may be.

2. Personal data shall be stored by us in compliance with the statutory
regulations.

3. We shall not reimburse any costs for the return transport of packaging.

4. Customer shall procure at his own expense all of the licences and/or
import/export papers for using the products.

5. Place of performance for Customer’s obligations in relation to us is
the location of our registered offices.

6. Should individual provisions of these General Terms and Conditions
be or become invalid, this shall not affect the remaining provisions.

XV. Applicable Law, Venue

1. If Customer’s registered offices are located within the Federal Republic
of Germany, venue for all disputes arising under the contractual relationship
shall be the location of our registered offices. We reserve the right to file an
action at the court having jurisdiction over Customer under law.

2. If Customer’s registered offices are located outside of the Federal
Republic of Germany, disputes shall be settled by arbitration proceedings
at the International Chamber of Commerce in Paris in accordance with
the ICC Rules of Arbitration. The award shall be final and absolute, and
is to be made, with the grounds stated, by three arbitrators. It shall be
possible for our insurance company to participate in accordance with the
opportunities for participation available in proceedings before a court of
law. We reserve the right to enter an action before a court of law having
jurisdiction.

3. The laws of the Federal Republic of Germany shall apply with the
exception of all of the provisions governing the conflict of laws and the UN
Convention for the International Sale of Goods.
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Appendix 4

Glossary: terms and abbreviations of Incoterms

Extract from “INTERNATIONAL RULES FOR INTERPRETATION
OF TRADE TERMS” (Incoterms ICC 2010)

The Incoterms® rules are an internationally recognized standard and
are used worldwide in international and domestic contracts for the sale of
goods. First published in 1936 Incoterms® rules provide internationally
accepted definitions and rules of interpretation for most common
commercial terms by clarifying the tasks costs and risks involved in the
delivery of goods from sellers to buyers.

The Incoterms® rules have become an essential part of the daily
language of trade. They have been incorporated in contracts for the sale of
goods worldwide and provide rules and guidance to importers, exporters,
lawyers, transporters, insurers and students of international trade.

Below are short descriptions of the 11 rules from the Incoterms® 2010
edition.

RULES FOR ANY MODE OR MODES OF TRANSPORT

* EXW Ex Works

“Ex Works” means that the seller delivers when it places the goods at
the disposal of the buyer at the seller’s premises or at another named place
(i.e.,works, factory, warechouse, etc.). The seller does not need to load the
goods on any collecting vehicle, nor does it need to clear the goods for
export, where such clearance is applicable.

» FCA Free Carrier

“Free Carrier” means that the seller delivers the goods to the carrier or
another person nominated by the buyer at the seller’s premises or another
named place. The parties are well advised to specify as clearly as possible
the point within the named place of delivery, as the risk passes to the buyer
at that point.

» CPT Carriage Paid To

“Carriage Paid To” means that the seller delivers the goods to the
carrier or another person nominated by the seller at an agreed place (if
any such place is agreed between parties) and that the seller must contract
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for and pay the costs of carriage necessary to bring the goods to the named
place of destination.

» CIP Carriage And Insurance Paid To

“Carriage and Insurance Paid to” means that the seller delivers the
goods to the carrier or another person nominated by the seller at an agreed
place (if any such place is agreed between parties) and that the seller must
contract for an pay the costs of carriage necessary to bring the goods to the
named place of destination.

“The seller also contracts for insurance cover against the buyer’s risk of
loss of or damage to the goods during the carriage. The buyer should note
that under CIP the seller is required to obtain insurance only on minimum
cover. Should the buyer wish to have more insurance protection, it will
need either to agree as much expressly with the seller or to make its own
extra insurance arrangements.”

* DAT Delivered At Terminal

“Delivered at Terminal” means that the seller delivers when the goods,
once unloaded from the arriving means of transport, are placed at the
disposal of the buyer at a named terminal at the named port or place of
destination. “Terminal” includes a place, whether covered or not, such as
a quay, warehouse, container yard or road, rail or air cargo terminal. The
seller bears all risks involved in bringing the goods to and unloading them
at the terminal at the named port or place of destination.

* DAP Delivered At Place

“Delivered at Place” means that the seller delivers when the goods are
placed at the disposal of the buyer on the arriving means of transport ready
for unloading at the named place of destination. The seller bears all risks
involved in bringing the goods to the named place.

* DDP Delivered Duty Paid

“Delivered Duty Paid” means that the seller delivers the goods when
the goods are placed at the disposal of the buyer, cleared for import on
the arriving means of transport ready for unloading at the named place of
destination. The seller bears all the costs and risks involved in bringing the
goods to the place of destination and has an obligation to clear the goods
not only for export but also for import, to pay any duty for both export and
import and to carry out all customs formalities.
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RULES FOR SEA AND INLAND WATERWAY TRANSPORT

* FAS Free Alongside Ship

“Free Alongside Ship” means that the seller delivers when the goods
are placed alongside the vessel (e.g., on a quay or a barge) nominated by
the buyer at the named port of shipment. The risk of loss of or damage
to the goods passes when the goods are alongside the ship, and the buyer
bears all costs from that moment onwards.

* FOB Free On Board

“Free On Board” means that the seller delivers the goods on board the
vessel nominated by the buyer at the named port of shipment or procures
the goods already so delivered. The risk of loss of or damage to the goods
passes when the goods are on board the vessel, and the buyer bears all costs
from that moment onwards.

* CFR Cost and Freight

“Cost and Freight” means that the seller delivers the goods on board
the vessel or procures the goods already so delivered. The risk of loss of or
damage to the goods passes when the goods are on board the vessel. the
seller must contract for and pay the costs and freight necessary to bring the
goods to the named port of destination.

* CIF Cost, Insurance and Freight

“Cost, Insurance and Freight” means that the seller delivers the goods
on board the vessel or procures the goods already so delivered. The risk
of loss of or damage to the goods passes when the goods are on board the
vessel. The seller must contract for and pay the costs and freight necessary
to bring the goods to the named port of destination.

‘The seller also contracts for insurance cover against the buyer’s risk of
loss of or damage to the goods during the carriage. The buyer should note
that under CIF the seller is required to obtain insurance only on minimum
cover. Should the buyer wish to have more insurance protection, it will
need either to agree as much expressly with the seller or to make its own
extra insurance arrangements.”

Source: http://www.iccwbo.org/products-and-services/trade-facilitation/
incoterms-2010/the-incoterms-rules/
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