MMHUCTEPCTBO HAYKHU U BBICIHIEI'O OBPA30BAHNM S POCCUMCKOM ®EJEPAITN
denepanbHOE TOCYAapCTBEHHOE 00 PKETHOE 00pa30BaTEIbHOE YUPESIKICHHE
BBICIIETO 00pa30BaHUs
«TONBSITTUHCKUNA TOCYTAPCTBEHHBIA YHUBEPCUTET»

b1.B.02

(uHoexc oucyuniuusl)

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

[TpodeccroHaIbHBIN AaHTTIUUCKUN S3bIK

(HauMeHo8aHUe OUCYUNIUHDBL)

110 HallpaBJICHUTIO ITOJATOTOBKHU

38.03.03 YnpasieHue nepcoHanoM

HaMpaBJICHHOCTD (TPO(UIIb)

VYnpaieHue nepcoHaaom

dopma 00ydeHHS: OUHAs
I'ox HaGopa: 2021
Oo6mas Tpynoemkocts: 6 3E

PacnpenesieHue 4acoB JUCHUIIMHBI 10 CeMeCTPam

CemecTtp 5 6

dopMa KOHTPOJIA | 3a4eT 3auer | HrToro
Bun zansarui
Jlexuuu
JlaGopaTopHbie
[IpakTnueckue 68 68 136
PykoBoacTBO: KypcoBbie paboThI (1poekThl) / PI'P
IIpomexyTouHast arTectanus 0,25 0,25 0,5
KonraktHas pabota 68,25 68,25 136,5
CamocrosiTenpHas padbora 39,75 39,75 79,5
KoHnTpoas
Hroro 108 108 216




Pabouyto mporpamMmmy coctaBui(u):
HoueHt, noueHt, k.nea.H. Kupuinosa A.B.

(Oondrcnocms, yuenoe 36anue, cmenensb, Pamunus 1.0.)

Crapunii npenogasarens Ycarosa 1.10.

(doadicHocmy, yueHoe 38anue, cmenensb, Pamunus 1.0.)

Penen3upoBanue paboyveit mporpaMMbl AUCITUTUTHHBI:

OtcyTcTBYET

Peniensent

(OoadicHocmy, yueHoe 36anue, cmenensb, Pamunus U.0.)

PaGouast mporpamMmma qucturinHbl coctaBieHa Ha ocHoBaHuu PI'OC BO u ydyeOHOrO miiaHa
HanpasieHusa noarotosku 38.03.01 Ynpapienue nepcoHaiom

Cpok peiicTBus pado4eil mporpaMMbl JUCHHUILINHBI 10 «28» aBrycra 2025r.

COI''TACOBAHO

PykoBoautens nenapraMenTa 6akanaBprara (SKOHOMUYECKHUX U YIPABICHUYECKUX MPOrPaMM)

« _» 20 T. C.E.BacunbeBa
(noonucs) (U.0. Damunus)

YTBEPXIEHO

Ha 3acenanuu kadenpsr «Teopust 1 mpakTHKa MEPEBOIa»

(mpotoxomn 3acemanust Ne 1 ot «28» aBrycra 2020 r.).



1. Heab ocBOeHUS AN CHUTITIUHBI

Lenb — moBbIIIEHHE YPOBHS NMPO(HECCHOHAIBHOW KOMIETEHTHOCTH CTYACHTOB IMOCPEICTBOM
dopMupoBaHUS y HHX TOTOBHOCTH K MpPO(ECCHOHATBHON AEATENBHOCTH 110 H3YYECHHIO U
TBOPYECKOMY OCMBICIIEHHUIO 3apyO0eKHOTO OIBITA B MPOPHUINPYIONIEH 001acTH HAyKH U TEXHHUKH, a
TaK)ke TOTOBHOCTH K JIIOBOMY NMPO¢eCCHOHATHFHOMY OOIIEHHUIO.

2. Mecto nucuumiauHbl B cTpykrype OIIOITI BO

JIMCUMIUIMHBl M TPAaKTUKH, HAa OCBOEHMM KOTOpBIX Oaszupyercs JaHHas AMCLUIUIMHA!
«MHOCTpaHHBIH s3bIK 3», « IHOCTpaHHBIN A3BIK 4».

ILI/ICI_[I/IHJII/IHBI U IPAKTUKH, 11 KOTOPBIX OCBOCHUC ,Z[aHHOI\/'I JUCHUITIIMHBI H€O6XOI[I/IMO KakK

MpeIecTBYIOIIEe: HAMMCAHUE BBITYCKHON KBaU(UKAIIMOHHONW paboThlI.

3. Ilnanupyemble pe3yJibTaThl 00y4eHH s

dDopmupyeMbIe H

NHaukaTopsl 10CTHAKEHHUS

IInanupyemMsble pe3yJbTaThl 00yUeHHs

KOHTPOJIUpYeMble KOMIeTeHU Ui (Koa U
KOMIleTeHIHH (KO 1 HaMCHOBAHHE)
HanMEHOBAaHUE)
YK-4. Crnocoben | YK-4.1.  JlemoHcTpupyeT | 3HaTh:
OCYIIECTBIISITh JIEJNIOBYIO | YMEHUE BECTH oOMeH | - mpaBuia OOpa3oBaHUS U HOPMBI
KOMMYHHKAIHIO B | 1€JI0BOM HMH(OpMaLuel B | UCIONb30BAHUS M3YYCHHBIX
YCTHOM W MNHCHBMEHHOM | yCTHOM W NMHCHbMEHHOW | TpaMMaTHYE€CKUX KOHCTPYKIUI
dopmax Ha | popMax He MeHee YeM Ha | aHTJIMHCKOro s3bIKa, O0ECIIeYMBAIOIINX
rocy/1apCTBEHHOM OJIHOM MHOCTPAHHOM SI3bIKE | YCHEIIHYI0O KOMMYHHUKAIMIO; OCHOBHbBIE
SA3BIKE Pocculickoit IOHATHUSA, CBSA3AHHBIE C PEYEBBIM U
Oenepanuu u Ha MOBEICHYECKUM STUKETOM B
WHOCTPaHHOM(BIX ) AHTTIOSI3BIYHBIX ~ CTpaHaX;  OCHOBHBIC
s3bIKe(ax) JTUCKYPCUBHBIE  CITOCOOBI  pealn3aiiuu
KOMMYHHKATHUBHBIX nenei
BBICKA3bIBaHUS  MPUMEHUTEIBHO K
0COOEHHOCTSIM TEKYIETO
KOMMYHHKAaTUBHOTO KOHTEKCTa (Bpems,
MECTO, LU u YCIOBUS

B3aUMOJICHCTBUS); AHIJIMIUCKUNA A3BIK Ha
YPOBHE, TO3BOJSIOIIEM HCIOJIb30BaTh
ero JUISL peeHus 3a7a4
MEXJIMYHOCTHOTO UM MEXKYJIBTYPHOTO
B3aUMOJICVCTBHUS

VYMeTh:

- y3HaBaTb B TEKCTE M aJICKBATHO
HCIIOJIB30BATh I’paMMaTI/I‘IeCKI/Ie
KOHCTPYKIIMA  aHTJIMHCKOTO  S3BIKa,

COOTBETCTBYIOLIME YPOBHIO BIIAJICHUS;
[IOHUMAaTh 3HAYeHUE B KOHTEKCTE U
WCNOJIb30BaTh B pPEYM TEMATHYECKUE
JIEKCUYECKUE  E€IUHULBI  aHIJIMICKOTO
SI3bIKa, YCTOMYMBBIE  CIIOBOCOYETAHMI
(COXXHBIX ~ HAUMEHOBAHUS, UAUOMBI,
Kiuiie, Gpa3oBhIE TIIAroJbl); W3BJICKATH




HEOOXOoauMYI0 sl TIpodeccHoHaTbHON

NEeSATEIbHOCTH UHPOPMALIUIO Ha
aHIVIMHCKOM  sI3plKe Ipu  paboTe ¢
MH(POPMAIIMOHHBIMH UHTEpPHET-

pecypcamu, pecypcamu CMU; noHumMars
colepKaHue  MPOYUTAHHOTO  TEKCTa,
MIOCTPOCHHOT'O Ha SI3bIKOBOM Marepualie
COOTBETCTBYIOIETO YPOBHSI JUTSt
BBITIOJTHEHUS 11€JIEBOTO 3a1aHUS

Bnagers:

- HaBBIKAMH MPaBUJILHOTO
HCIIOIb30BaHUS rpaMMaTHYECKUX
KOHCTPYKIIUM M TEMaTUYECKON JIEKCUKH
JUIsL TIOCTPOCHUSI  BBICKA3bIBaHUS Ha
AHTIINHCKOM SI3BIKE; aHTIAHACKUM
SI3BIKOM B 00BEMeE, HEOOXOOMMOM IS
pelieHnsT 3a7ad  MEXJIMYHOCTHOTO M
MEXKYJIbTYPHOT'O B3aUMOICHCTBUS.

YK-4.2. Hcnons3yer
COBpPEMEHHBIE
UH(POPMALIMOHHO-
KOMMYHHUKaTHBHbBIE
cpeacTBa ISt
KOMMYHHKAIH

3HaTh:

NPUHINIB M CIOCOOBI HCIIOJIB30BAHUS
COBPEMEHHBIX UH(pOpPMAIIMOHHO-
KOMMYHHKaTHBHBIX CpencTB ISt
obecrieyeHus1 ycreurHoi u 3pGeKTUBHON
KOMMYHHUKAITHH.

YMers:

aJICKBaTHO MTPUMEHATH COBPEMEHHBIE
MH(POPMAIIMOHHO-KOMMYHHUKATHBHBIE
CpeICTBa ISl PEIICHUS MParMaTHIECKUX
KOMMyHI/IKaTI/IBHI:IX 3a4a4 U JOCTHUKXCHUA
IOCTaBJICHHEIX IIeJIEH.

Bnaners:

HaBbIKaAMHU FpaMOTHOFO HUCITIOJIB30BAHUS
COBPEMEHHBIX nH(pOpMaIMOHHO-
KOMMyHI/IKaTI/IBHI:IX CpGI[CTB JJI

obecrieueHrs ycrnemHon u 3GGHeKTUBHOMN
KOMMYHUKAITUH.




4. CTpyKTYypa M coaeprKaHue TUCHUIINHbI

®opMbI TEKYLIETO

Bun N KOHTPOJIA
Monayasb (pa3aea) yueOHoM HaHMeHOBaH?e TeM sarsTim Cemectp Obr.em, banabl | UHTepakTHB, 4.| (HAaHMEeHOBaHUeE
(yueOHo¥ padoThI) q.
padoThI OLICHOYHOI'0
cpeacrna)
Pasnen 1. Mos Tema 1. OcHOBEI 1eTOBOM 3 22 20 - Tecr, [IpakTueckoe
Oyaymas Ip KOMMYHHMKAIIMH. 3HAKOMCTBO JIEIIOBBIX 3aganue 1,2
npodeccus, IIapTHEPOB
KBaJ'II/I(l)I/IKaI_[I/IOHHBIe Tema 2. YCTpoﬁCTBO Ha pa60Ty
XapaKTCPUCTHUKU U Tema 3. C(bepa HpO(beCCI/IOHaJIBHOI\/'I
CTaHOapThI OTBECTCTBCHHOCTHU
Cam N3yuenue Marepuana, BHIIOIHEHUE 3 13 10 - Tect, IIpakTueckoe
TeCTa U MPaAKTUYECKUX 3aJaHui 3amanue 1,2
Paznen 2. Pabora B Tema 1. Tuner komnanuid. CTpykTypa 3 22 20 - Tecr, [IpakTueckoe
KOMIIaHUU IIp KOMIIaHUH. 3amanue 3,4
O0s3aHHOCTH B KOMIIAHHUHU.
Tema 2. KoHQIUKTHI U c11OCOOBI X
pelieHus B 1e10BOM KOMMYHUKAIIUU
Tema3. DTuker Ha paboueM MecTe
Cam N3yuenue Marepuana, BHIIOIHEHUE 3 13 10 - Tect, IIpakTueckoe
TeCcTa U MPAKTUYECKUX 3aJaHui 3amanue 3,4
Paznen 3. OCHOBBI Tema 1. IIpoexTsl B mpodeccrnoHanbHOM 3 24 15 - Tecr, [IpakTueckoe
YCITEIIHOU IIp. JIeSITEIbHOCTH 3asafue 5,6
npohecCHOHATBHOM Tema 2. Kapbepnblit poct
JEATENHLHOCTH Tewma 3. Opranuzanus OuzHec-
MOE3JIK1
Cam N3ydenue Mmarepuaiia, BHIIIOJHEHUE 3 13,75 10 - Tecr, [IpakTHueckoe
TECTa U MPAKTUYECKUX 3aJIaHUN 3ajaHue 5,6
ITA [IpomexyTouHas arTectanus 3 0,25 15 - 3a4eT
Paznen 4. Tema 1. [lepeBos BUIOBpEeMEHHBIX 4 22 20 - Tecrt, [IpakTHueckoe
I'pammaruueckue IIp. ¢dbopM TIIarooB, MOJATBHBIX 3amanue 1,2




®opMbI TEKYLIETO

Bun N KOHTPOJIA
. HauMeHoBaHHe TeM 3aHSIITHH Oo0nem,
Monayasb (pa3aea) yueOHoM N Cemectp banabl | UHTepakTuB, 4.| (HAaHMeHOBaHUeE
(yueOHo¥ padoThI) q.
padoThI OLICHOYHOI'0
cpeacrna)
OCHOBBI YTCHUS TJIaroJIoB, HEJIMYHBIX (DOPM TJIarojos.
CTIEITHAIEHOTO Tema 2. [1epeBoJ1 MPOCTHIX
TEeKCTA. MpeI0KEHU I
Mopoorus. Tema 3. HepevBozL CJI05KHBIX
CuHTaKCHC. HPCIUTOKCHAM
Cam N3yuenue maTepuaa, BHITOJIHEHUE 4 13 10 - Tecr, [IpakTueckoe
TE€CTa U NPAKTUYECKUX 3aJaHUN - 3amanue 1,2
Paznen S. IIp Tema 1. [lepeBog TepmunoB. IlepeBos 4 22 20 - Tecr, [IpakTueckoe
OcobGeHHOCTH COKpalleHui u abOpeBuaryp. sananue 3,4
nepeBoia Tema 2. [lepeBoa Mep U cucTeM
CHeIHalIbHbIX u3mepenus. [lepeBon
TeKCTOB. OCHOBHBIE MHOT'O3HAYHBIX U
MOJICITH TIEPEBO/IA. WHTEPHALMOHAIBHBIX CJIOB.
Jlekcuueckue Tewma 3. [lepeBomueckoe
OCHOBBI TIEPEBOJIA. npeoOpa3oBaHKE TEKCTA.
Cam H3ydyenue marepuana, BEIIOJIHEHNE 4 13 10 - Tecr, [IpakTueckoe
TeCTa U MPaAKTUYECKHUX 3aJaHui 3amanue 3,4
Paznen 6. Oomme Tema 1. PedepaTuBHOE uTeHME. 4 24 15 - Tect, IIpakTueckoe
MTOJIOKEHHST 00 Pedeparsr. 3ajanue 5,6
AHHOTHPOBAHUN U Ip. Tema 2. AnTOpUTMBI y4eOHOTO
pedeprupoBaHuN. pedepupoBaHUs 1 AHHOTHPOBAHUS.
AHHOTAITHUA.
Tema 3. MOHUTOPUHT NIEPCIIEKTUB
pa3BUTHA B PO ECCHOHATHHOM
JeSITEIbBHOCTH
Cam N3yuenue maTepuaa, BHITOJIHEHUE 4 13,75 10 - Tecr, [IpakTueckoe
TeCcTa U MPaKTUYECKUX 3aJaHui 3ajafue 5,6
ITA [Ipomexyrounas arrecranus 4 0,25 15 - 3a4er




®opMbI TEKYLIETO

Bun . KOHTPOJs
. HauMeHoBaHHe TeM 3aHSIITHH Oo0nem,
Monayasb (pa3aea) yueOHoM N Cemectp banabl | UHTepakTuB, 4.| (HAaHMeHOBaHUeE
(yueOHo¥ padoThI) q.
padoThI OLICHOYHOI'0
cpeacrna)
Hroro: 216 200




5. O0pa3oBaTeibHbIE TEXHOJOTHHU
B nponecce H3y4YCHUA AUCHHUIUIMHBI HUCTOJB3YIOTCA TCXHOJOTHU JUCTAHILIMOHHOI'O
00yJeHUsI.

6. Meronuyeckue yKa3aHUs M0 OCBOECHUIO JUCIHUILIHHBI

VYuebnsie kypebl «lIpodeccruonanbhblii anramiickuil s3e1k 1», «IIpodeccnonanbHbIi
AQHTTIUUCKUN S3BIK 2» COCTOSIT M3 IIECTH Pa3JIeloB, BKIIOYAIONMIUX JIEKCUYECKHUE TEMBI,
KOTOpbIE OXBATHIBAIOT CUTYyallMd JEJIOBOT0, OOLIEHAYYHOT0 M MPOo(ecCHOHATBHOTO
XapakTepa, U FpaMMaTUYECKUE ACTIEKTHI.

OcCBOMB JIaHHYIO AUCIMIUIMHY, BBl H3yduTe JIEKCHKY 10 TeMaM «3HAKOMCTBO JEJIOBBIX MapTHEPOBY,
«YcrpoiicTBo Ha paboTy», «Chepa nmpodeccnoHaaIbHON OTBETCTBEHHOCTH, « THITBI KOMIIAHU.
Crpykrypa xomnanuu. O0s3aHHOCTH B KoMHaHuW», «KOH(IUKTHI U cOCOOBl X peIIeHUs B
JeOBOM  KOMMYHHUKalun», «JTHKeT Ha paboyeM wmecte start-ups», «IIpoekTsl B
npodeccCHOHATBbHON AeaTenbHOCTHY, «KapbepHblil pocTy», «Opranuzanust Ou3Hec-moe3IKu». Bor
TAKXKXC HAYUYHUTCCh NCPCBOAUTH TCKCThHI HpO(beCCHOHaHBHOﬁ HaIpaBJICHHOCTH. BrI mo3HakoMuTECH CO
croco0aMy aHHOTHPOBAHUS U peepupoBaHUST HAYIHO-TEXHUYECKUX TEKCTOB.

Jis  ycHemHoro yCBOGHHs IMCUMIUIMHBI BaM Heo0XoauMo omupaThcs Ha IO-
Jy4yeHHbIEe paHee (OHOBBIC 3HAHUA: 0A30BbIE MOHSITHSI JIEKCUKOJIOTUU U TPAMMATUKH POIHOTO
Y MTHOCTPAHHOT'O SI3bIKOB, CTUJIMCTUKYU POJHOTIO SI3bIKA.

K xonmy mepuoma oOyueHuss Bbl JOKHBI HayuyuThCS BBISBIATH U IPEOJOJIEBAThH
IrpaMMaTUYECKUE U JIEKCMUECKHUE TPYIHOCTH NIPU NEPEBOAE NPEIOKEHUI € aHIIMICKOTrO
A3bIKa Ha PYCCKUH S3BIK U HA00OPOT; MOJIb30BATHCS CIOBAPSMU U TEXHUUYECKUMHU CPEICTBAMU
JUIsl pEIIeHNs KOMMYHHMKATUBHBIX 337ja4; COCTABIISATh MOHOJIOIMUYECKHE BHICKA3bIBAHUS.

Brinmonnenue npaktuyeckux paboT mpearnosiaraer:

1) BBITIOJTHEHHE 33/IaHUI TIPAKTUYECKOM paOOTHI 110 TeMaM JAUCIHUILTHHEL,

2) pabory ¢ MHTEpHET — pecypcamu M CIIPaBOYHUKAMH.
Kontponb ocymecTBisieTcss B (hopMe TECTOB M MPAKTUUYCCKUX 3aJaHMi (3amaHus Ojoka
«Writing»), IpeabsSBIsAEMbIX MTPET0IaBaTENI0 JUCTAHIIMOHHO.



7. OneHoYHbBIE CPeACTBA

7.1. IIacopT OLEHOYHBIX CPEICTB

Cemectp 3
. HaunmenoBanue
Ne Koa koHTpO/IMpyemMoii KOMIIeTeH UK
OLIEHOYHOI'0 CPeICTBA /ISl IPOBeIeHUs
n/n (M ee 4acTH) N
NPOMEKYTOUHOM aTTecTAlMU
Tect
1 VK4 [MpakTuueckue 3aganus 1-6
Bomnpocs! k 3auety NeNe 1-40
Cemectp 4
. HaunmenoBanue
Ne Kon xoHTpOTHpYEeMOi KOMIIETeHIM U
OLIEHOYHOI0 CPeICTBA ISl IPOBeIeHUs
n/n (MM ee 4aCTH) .
NPOMEKYTOUHOI aTTecTAllNU
Tect
1 OK-5 [Mpakruyeckue 3a1anus 1-6
Bonpocsl k 3auety NeNe 1-40

7.2. TumoBble 3aJaHUsi WJIH WHbIe MaTepPHAJIbl, HEOOXOAMMBIE s TEKYyIIero
KOHTPOJISt

7.2.1. Tect
7.2.1.1.JIeKCHUKO-TPAaMMATHYeCKUI TeCT

Pazgen 1. Mos Oyaymasi npodeccusi, KBaIu(PUKANUOHHbIE XapaKTEePUCTUKHU
U CTAHJAAPTHI

Tema 1. OcHOBBI [1€JI0BOIi KOMMYHUKAIMH. 3HAKOMCTBO [1€JI0BbIX
naptHepoB Tema 2. YceTpoiicTBO Ha padoTy

Tema 3. Cdepa npodeccnoHaNbHON 0TBETCTBEHHOCTH

1. Helen a lot of management experience, but is unhappy with hercurrentjob.

a) have

b) has

c) ishaving

d) having

2. All companies in [Tsectorusually their employees with on-the-job
train- ings.

a) provide

b) provides

¢) providing

d) provides

3. Oh, look! It*s a goodsign!They businesscards.

a) areexchange
b) areexchanging




c) areexchanges

d) exchange
4. You can take this application form and proceed to that room over there, where
othercandidates intheirs.

a) fill
b) arefill
c) arefilling

d) fills
5. PippalJameson her clients to remove their age from their CVs, since it
needs to be up todate.

a) isadvisings

b) isadvise

c) advises

d) advise

6. The economy situation inourcompany , but it“s a very slowprocess.
a) isimproving

b) improving

c) improves

d) improve

7. Jane tells managers about every companythatshe for.
a) haswork

b) havework

c) hasworked

d) hasworking
8. I am ready with theCV.I outirrelevantinformation.

a) taken
b) ,,vetaken
c) ,mtaken

d) ,,vetook
9. Tam looking forourmechanic. him?

a) Doyousee
b) Yousee
¢) Haveyousee

d) Haveyouseen
10. I applied for the job a week agobut I an invitation for a job
interview yet.

a) haven“tgot

b) haven“tget

c) didn“tget

d) didn“tgot

11. I'still don*t know what job offer totake.I yet.
a) don“tdecide

b) didn“tdecide

¢) haven“tdecided

d) amnotdeciding

12. All the figures are here in black andwhite.I all the records from the
meet- ing.

a) keeps




b) keeping

c) havekept

d) havekeeping

13. EvaPeron an icon and the subject of many books, films andmusicals.
a) hasbecome

b) hasbecame

¢) havebecome

d) become
14. Ourcity*spopulation , and it is now a busy centre of trade andindustry.

a) hasgrown

b) grow

C) grew

d) hasgrowing

15. In 1995 the head of our company went to Paris,wherehe French
and our business fromthere.

a) study,run

b) studied,run

c) studied,ran

d) studied,runned

16. I am a young mother, but 3 months ago I started working via Skypefrom
home,which me special challenges andbenefits.

a) hasgives

b) hasgiven

c) havegive

d) hasgave

17. 1 am not satisfied with my job, but I have very friendly and helpful colleagues. I
think, onlybecauseof I am still with thecompany.

a) them

b) they

c) their

d) theirs

18. Now the president of the corporation has abodyguard because life
has been threatenedtwice.

a) he

b) his

¢) him

d) here

19. I went on that business trip withsomecolleagues
a) ofme

b) ofmine

c) ofmy

d) mine

20. Did you finishthisreport ?
a) onyourown

b) onyour

C) onyouown

d) yourown
21. Theoutcome wasn“t very good, so I need to work on itsimprovement.




a) it

b) itself

c) themselves

d) its

22. Sue doesn“tthinkshe®1l get thejob.
a) she

b) her

c) herself

d) hers
23. Enjoy attheconference!

a) you
b) Yourself
C) your

d) yours
24. Thave of work. I am afraid, I can®t finish it alltonight.

a) a mountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours everyday.

a) substantial

b) few

c) great deal

d) little

26. Going by train here is going by car.

a) More expensive than

b) More expensive then

C) Mor eexpensiver than

d) as expensive than

27. The more electricity ourcompanyuse, our overheads are.

a) The high

b) higher

c) the higher

d) highest

28.Tam happy to have working ours in my family, so I can always
handle things the way I like.

a) The mostf lexible than

b) The most flexible

c) The flexiblest

d) The most flexiblest

29. The first candidate seems to be the secondone.

a) Moreself-motivated

b) Moreself-motivatedthan

¢) Moreself-motivatedas

d) AsMoreself-motivatedthan

30. Ask John for help with your problem.Heis person in ourdepartment.

a) thecomputer-literate




b) themostcomputer-literate

¢) themorecomputer-literate

d) thecomputer-literatest
Kpurepum ouenku:

Max. 10 OamioB, Oamiabl IOJCYMTHIBAIOTCS CHCTEMOH aBTOMATHYECKH. TecT

CUMTAETCS MPOIICHHBIM, €CIIH CTYICHT OTBETUJI IpaBUiIbHO Ha 60% Bompocos u Ooree.

7.2.2.1b1ok«Reading»

Paznea 1. Most Oynymasi npodeccusi, KBATU(PUKANMOHHbIE XaPAKTEPUCTUKHU
U CTAHJAAPTHI

Tema 1. OcHOBBI [1€JI0BOIi KOMMYHHUKAIMH. 3HAKOMCTBO [1€JI0BbIX
napTHepoB Tema 2. YcrpoiicTBo Ha padoTy

Tema 3. Cdepa npodeccnoHaIbHOI 0OTBETCTBEHHOCTH

3amanue. [IpounTaiiTe cieayronuii OTPHIBOK U3 TPYA0BOTO KoHTpakTa (Employ-
mentContract) ¥ onpenenuTe U3 Kakoro pasjiesia J0KyMEHTa OH B3SIT.

a)
b)

c)

In addition, the Contractor will have the right to participate in incentive schemes
established by the Company from time to time. The Employer cur- rently offers
salescommission.
Bonus
Paidtimeoff
Responsibilities
ProbationPeriod
Vacation time in the amount of 4 weeks per year, which equals 20 days or 160
hours.Sick leave is provided in the amount of 2 weeks, which equals 10 days or
80 hours peryear.
Paidtimeoff
Responsibilities
ProbationPeriod
Laws
The Contract Employee may finish this contract and employment by giving not
less than 20 days written notice to the Employer to allow enough time to find a
replacement worker.
TerminationofContractEmployment
ProbationPeriod
Responsibilities
Bonus
The duties of this contract role are listed on the jobdescription.

Responsibilities

TerminationofContractEmployment

Positiontitle

PerformanceReviews
It is understood and agreed that the first ninety days of employment shall con-
stitute a trial during which the Employer may, in its absolute discretion, ter-
minate the Employee's employment, for any reason without notice orcause.
ProbationPeriod
IndependentLegal Advice
Responsibilities



d) Laws

Kpurepunonenku:
Max. 5 6amioB, o 1 Gayty 3a Kakblii PAaBUIIbHBINA OTBET.

7.2.2.2. Baok«Listening»

Pa3nes 1. Mosi Oynymas npogeccusi, KBaJu(pMKANMOHHbIC XaPaKTePUCTHKHU
U CTAHAAPTHI

Tema 1. OcHOBBI [1eJ0BOH KOMMYHUKAIIMM. 3HAKOMCTBO [I€JIOBBIX
NapTHePOB

Tema 2. YeTpoiicTBO Ha padoTy

Tema 3. Cdepa npodeccnoHaIbHOI 0OTBETCTBEHHOCTH

3amanue. [Ipocmymaiite aynuo TpakListening 1, rae pacckaspiBaeTCsi O TOM, Kak
JydIlle BCEro MOJrOTOBUTHCS K COOECETOBAHHIO U BBIMIOJIHUTE TECTOBOE 3a/JaHHE,
BBIOPAB MPABUIIHHBIN OTBET:
1. According to the audio, every candidate has to research 3 areas before going to
the job interview. What arethey?
a) -you, the position, the employer (industry)
b) -you, the dress-code, the position-the employer (industry),
c) the employer™s character, the position
2. According to the audio, when do candidates need to arrive for a job inter- view?
a) -on time: 30 minutes before to the premises, 10/15 minutes to the waiting
room
b) -on time: 15 minutes before to the premises, 0 minutes to the interviewroom
c) -on time: 30 minutes before to the premises, 2 minutes to the interviewroom
3. According to the audio, what is a good firstimpression?
a) -good eye contact; nice strong handshake; being positive,
confident and upbeat
b) -bright clothes; nice strong handshake; being positive, confident and upbeat
c) -good eye contact; nice strong handshake; being shy and timid
4. According to the audio, means of communication like telephone andSkype are
great for
a) -initial interviews
b) -technical interviews
C) -case interviews
5. According to the audio, when is it recommended to send a thank-you note to
theinterviewer?
a) -when the interview is over, in 24-48 hours
b) -when the interview is on
c) -when the interview is over, in 24-48 days

Kpurepum ouenku:
Max. 5 6amioB, o 1 Gayty 3a Kakblii TPAaBUIIbHBINA OTBET.
7.2.3. IlpakTnueckue 3aganus biaok«Writing»
Pa3nes 1. Mosi Oynymas npogeccusi, KBaJu(pMKANMOHHbIE XapPaKTePUCTHKHU
U CTAHAAPTHI
Tema 1. OcHOBBI [1eJ0BOH KOMMYHUKAIMM. 3HAKOMCTBO [I€JIOBBIX
NMapTHEePOB
Tema 2. YeTpoiicTBO Ha padoTy
Tema 3. Cdepa npodeccnoHaNbHOI 0TBETCTBEHHOCTH



3aganue 1. M3yuure iekcuky U rpammaTtuky Paznena 1.
Br1 ycrpanBaerecs Ha paboty. CocTaBbTe pe3toMe C y4eTOM TpeOOBaHUH, MPEIbIBIIEMBIX
JOJDKHOCTBIO, M Balimx JINUHBIX XapaKTepPHUCTHK.

[Tpumepnass uHpOpManusi, 3ampaiminBaeMas B pe3toMe (MOXET MEHSTbCA W/WIn

JTOTIOJTHATHCS )
Jena McDowel
Contact: Address: E-mail: Personaldetails
Born:
Motherlanguage:
Nationality:
Maritalstatus:
Positionwanted:
Career objective:
Work experience: (Yyyy —present)
(YYyy —yyyy)
(YYYy —yyyy)
Education: (YYYy —yyyy)
(YYYyy —yyyy)
(YYyy —yyyy)
Skills:

Personal characteristics:

Personal interests:

3amanne 2. CocTaBbTE ONMUCAHUE CBOMX JOJKHOCTHBIX OOS3aHHOCTEW (MJIM JOJK- HOCTHBIX
00s13aHHOCTEH 000 npyroi mpodeccun). Mcmonp3yiiTe BhIpaKeHHs] U3 CIUCKA CIIOB MO TEMe

Pazgen 1.
work for a company paboTaTh B KOMIIAHUH
work on a project paboTaTbHAANIPOESKTOM
work under somebody paboTa noj YbUM-TO PYKOBOJICTBOM
to manage PYKOBOAUTE, YIIPABIISATH
to run a business BECTHOM3HEC ...

[Tpumep: My name is Tatyana. I work for a financial company called XXX. I run a small
payroll department of our firm. There are 3 people under me. Every day I have meetings with

my boss...

Oo6wsempaguoroonucanusa — 200-300 cioB.

Kpurepum ouenku:

Max. 10 0amnoB 3a nBa 3amanua. Kaxxnoe 3agagne Max. 5 0ajuioB:

Bbanast Kpurepunonenku

5 Copneprxanue u 00beM pabOTHI COOTBETCTBYIOT 33aJaHHIO, paMMaTHye-
CKHE H JIEKCHYECKHUE OMMUOKH B pab0OTE OTCYTCTBYIOT.

4 Coneprkanne 1 00beM pabOThI COOTBETCTBYIOT 3aJIaHHIO, B paboTe 1-2
rpaMMaTUYEeCKUX H/HITH JIEKCHYECKUX OIINOOK.

3 Conepkanne 1 00beM pabOThl COOTBETCTBYIOT 3aJIaHUIO, B padoTe 3-4
rpaMMaTUYEeCKUX H/HITH JIEKCHYECKUX OIINOOK.

2 Copneprxanue 1 00beM pabOTHI B IIEIOM COOTBETCTBYIOT 3a[JaHHIO, B Pa-
6ot1e 5-6 rpaMMaTHYECKUX U/WIH JIEKCHYECKUX OITHOOK.




Coneprkanne 1 00beM pabOThI HE COOTBETCTBYIOT 33JIaHUIO, B paboTe
0ombIIe 6 TPaMMAaTUYECKUX/IIEKCHUECKUXOIITUOOK.

[MuceMeHnHasspaboTao0TCYyTCTBYET.




7.3. OneHOYHbIE CPEACTBA ISl IPOMEKYTOYHOM ATTECTAIMU 10 UTOraM OCBOEHHUS
AMCUMUILINHBI
7.3.1. Bonnpochl K POMEKYTOYHOM aTTecTaluu

Cemectp 3
Ne /it Bormpocst

1. Introduce your colleagues or business partners.

2. [Tell about your job responsibilities at a company you work for.

3. Tell about your work day.

4. Tell about the activity of a famous company (general information).

5. Tell about your company.

6. Tell about the symbols of your company.

7. Tell about the work within virtual teams.

8. |Give an example of business communication culture of different countries.

9.  [Express your opinion: “Which company would you like to work for: a small
private one, for yourself or work for a big international corporation?” Why? Give
reasons.

10. Tell about products / services your company produces / provides.
11. Tell about the measures your company takes to protect environment.
12. Name 15 countries, nationalities of their people and official languages ofthese countries.
13. Tell about the types of companies.
14. Tell about the structure of your company.
15. Tell about the advantages and disadvantages of being a freelancer.
16. Tell about the advantages and disadvantages of being a full-time employee.
17. Tell about the achievements of your company.
18.  |Prepare 3-minutes speech using the information about your company:
1. Sells
2. Competition
3. Searching for newmarkets
4. Marketshare
19. Tell about your last project. What was the aim? Did you meet time andbudget limit? If
no, what were the reasons?
20. Tell about the ways to motivate and reward employees in your company.
21.  |Business etiquette: give the examples of good and bad manners.
22. Tell about office etiquette.
23. Give your opinion about personal information privacy. Can a companyuse such
information for its own purposes?
24, Tell about the main parts of a successful project.
25. Tell about the main stages of a project.
26. Tell about a project you know.
217. Tell about the timeline of a project you know.
28. Make up a dialogue: “Discussing a project™s budget and time limits.”
29. Give the examples of good and bad behavior in the office. What do youthink about it?




30. Express your opinion: “Is it important to follow the behavioral rules andkeep a polite
communication during the negotiations?”
31. Express your opinion: “Do you agree that you should always be polite?Why?”
32. Tell about a rise and fall of your company or your career.
33. Tell about the stages of job seeking.
34, Express your opinion: “Which ways do you think are the best for a jobseeking?”” Give
reasons.
35.  [Tell about how and at what age people start their career in your country.
36.  [Tell about skills which each modern employee must have.
37. Tell about the factors you think are the most important for job seeking.
Which things are influenced on your choice?
38.  [Tell about the advantages and disadvantages of working abroad.
39.  [Which privileges do leaders of a company have?
40. Tell about the differences in Russian and British business etiquette.
Cemectp 4
Ne n/mt Bomnpocsl
1 [TepeBoa BUAOBPEMEHHBIX (DOPM TI1arojoB. AKTUBHBIN 3aJI0T.
2 [lepeBoa BuAOBpeMEeHHBIX (hOpM riarosoB. [laccuBHBIHM 3a10T.
3 [lepeBOIMOTAJIBHBIXTIIATOJIOB.
4 [lepeBon HenmuuHbIX GopM riaronoB. MuduanTe. MTHOUHUTUBHBIEOOOPOTHI.
5 [lepeBon HEMUYIHBIX GopM riaarosioB. [Ipugactus.
6 [lepeBon HeMUYHBIX (OPM IIaronoB. I'epyHauii.
7 [lepeBOIMMEHHBIXYACTEUPEUH.
8 [lepeBOANPOCTHIXITPEIOKEHU .
9 [ lepeBOoICTIOKHBIXTTPEIOKEHU.
10 OCOOEHHOCTUTIEPEBOIATEPMUHOB.
11 IlepeBoa Mep U CUCTEM U3MEPEHUSL.
12 OcoOeHHOCTUTIEPEBOIaNHTEPHALIMOHATIBHBIXCIIOB.
13 OcobeHHOCTH TIepeBOo/Ia JIOKHBIX APY3€i MepeBoaUNKA.
14 OcoOeHHOCTH TIepeBoIa COKpALeHUi 1 abOpeBHarTyp.
15 OcoOeHHOCTUTIEPEBOIAMHOTO3HAYHBIX CIIOB.
16 OcOoOEHHOCTUTIEPEBOIAHEOIOTU3MOB.
17 OcoOeHHOCTH TTepeBoa CeIHATBHBIX TEKCTOB. [lepeBomueckoe mpe-
00pa30BaHUETEKCTA.
18 OcoOEHHOCTH TepeBO/a CTICIUATBHBIX TEKCTOB. [lepeBoaueckneommoK.
19 Oco0eHHOCTH TIEPeBOJIa CIIeUaIbHBIX TEKCTOB. TpeOoBaHUs K MMCHEMEHHOMY TIEPEBOTY.
20 OcoOEeHHOCTH TIepeBO/Ia CIIeIHATBHBIX TEKCTOB. BermoMorarenbHpiecpeicTBa B paboTe
nepeBogunka. CioBapu. TeXHUUECKUE CPEICTBA.
21 JIMCKypCUBHO-KOMMYHHUKAaTUBHAs MOJIENb TIEPEBO/Ia KaK CPEICTBO BHISBICHUS
cTpareruii nepesoza. Ilepeson npeseHTanum.
22 JIMCKypCUBHO-KOMMYHUKATHBHAS MOJIETh TIEPEBO/Ia KaK CPEJICTBO BHISBICHHUS
cTpaTeruii nepeona. [lepeBog MpoeKToB.
23 MaluHHbIN (ABTOMATHYECKH) IEPEBO/I.
24 PenakTrpoBaHMEMAaIIMHHOTONIEPEBOIA.




25 PedeparnBHoe urenue. Pedeparsr nx Buabl.

26 AnroputmMydeOHOrOpedeprpoBaHusl.

27 AHHOTAIIUS.

28 IATITOPUTMAHHOTHPOBAHUSI.

29 TepmuHOIOrHYeCKHeOa3blJaHHBIX.

30 [lepeBomuepTEIKEN.

31 IlepeBonrpadukos.

32 [TepeBoadopmy.

33 JlokymMeHTaIusl 1 HOPMAaTUBHO-TEXHUYECKas TOKyMeHTalus. OTYeThl.

34 Bunniangoranuu

35 JloKyMeHTaIisl 1 HOPMAaTUBHO-TEXHUYECKas ToKyMeHTanus. CTaHIapThI.
36 JlokyMeHTaIusl 1 HOpMAaTUBHO-TEXHUYECKas TOKyMeHTanus. MHCTpyKIuu.
37 PeueBbiehOpMYyTBLIITAHHOTUPOBAHUS.

38 PeueBbieopmynbLsipeepupoBaHusl.

39 PedeparuBHbIiiniepeBoI.

40 PedepenTckuiitkoMmmeHTapuid.




7.3.2. Kputepuu ¥ HOPpMbI OLI€HKH

d®opma
NMPOBeIeHHS
Cemectp . Kpurepun u HOpMbI OLIEHKH
NMPOMEKYTOYHOMH
aTTecTaluu
3 3auer (1o «3aUTEHOY CTYIEHT HaOpan 55 u Gonee
HAKOMUTEIILHOMY 0aJuToOB 32 BBITIOJTHEHUE TECTOB U
pEUTHHTY) y4eOHBIX 3aaHuM
«HE 3aYTCHO» cryneHT HaOpan 54 u MeHee
0aJuTOB 32 BBITIOJTHEHUE TECTOB
¥ y4eOHBIX 3alaHui
4 3auer (1o «3aUTEHOY CTYIEHT HaOpan 55 u Gonee
HAKOMUTEIILHOMY 0aJIOB 32 BBITIOJIHEHHE TECTOB U
pEeUTHHTY) y4eOHBIX 3aaHui

«HE 3a4TCHO»

CTyJIeHT HaOpaJs 54 u MeHee
6aJIJIOB 3a BBIIIOJIHCHHUEC TCCTOB
1 y4eOHBIX 3aIaHHI




8. YueOHO-MeTOAUYecKOe U MH(POPMAIIMOHHOE o0ecevYeHre JUCHMIITIMHBI

8.1. O0s13aTesibHAA IUTEpPATYypa

Tun (yueOHunk, yuedHoe

KoanuecTBO B
HAy4YHOI

Ne nocooue, y4edHoO-
ABTOpBI, COCTABUTEH 3arsaaBue (3aroJjioBoK) T'ox m3nanus oudauoreke /
n/n MeTOoAuYecKoe Imocooue,
HaumeHoBaHue
NMPAaKTUKYM, AP.) 3EC
1 English for Advanced Students €0HO-METOIUYECKOe .
borganona A. A. & . v A 2018 Penozuropuii TT'Y
[DneKkTpoHHBIHN pecypc] rocobue
2 Smenko, H.B. [TepeBox cnenrekcra [ DNEKTPOHHBIM Y4eOHO-METOAUUECKOE 2018 Penozuropuii
pecypc] rocobue Ty
3 Kocc, E.B. 1 [IpodeccroHabHBIN AaHTTHIICKUI SI3BIK Y4e0HO-METOIUYECKOE 2019 Penozuropuii
[DneKkTpoHHBIHN pecypc] rocobue Ty
4 Maora, E.H. AHTIIMUCKUH SI3BIK 11 DKOHOMUCTOB: YyeOHuk 2020 9BbC «Jlaup»
y4eOHUK I BY30B
8.2. lonotHMTEIBHAS JIATEPATYPa
KoanuectBo B
Tun (yuyeOHUK, ydeOHOE N
HAYYHOI
Ne nocooue, yaeoHo-
ABTOPBI, COCTABUTEIH 3ariiaBue (3aroJji0BOK) I'ox u3panus ondauorexe /
n/n MeToauUYecKoe nmocooue,
HaumeHoBaHue
NMPAKTUKYM, JP.) 3EC
1 ManbkoBckasi, 3.B. PedepupoBanre u aHHOTUPOBAaHKME HAYYHBIX YuebHoe mocobue 2019 OBbC «Jlanb»
TEKCTOB HA aHTJIMHUCKOM SI3BIKE
2 ManskoBckas, 3.B. AHTIIUICKHAN SA3bIK B CUTYaLUASIX YyebHoe 1ocodue 2019 9BC «Jlaup»
MOBCETHEBHOTO JIETIOBOT'O OOIIECHUS
3 CrpenbiioB, A.A. OCHOBBI HAyYHO-TEXHHYECKOTO MEePEeBOIA: YuebHoe mocobue 2019 2bC
English-Russian «ZNANNIUM.C

OM)»




Tun (yueOHunk, yuedHoe

KoanuecTBO B

HAy4YHOI
Ne nocooue, y4e0HoO-
ABTOpBI, COCTABUTEH 3arsaaBue (3aroJjioBoK) T'ox m3nanus oudauorexe /
n/n MeToAnYecKoe mocooue,
DpaKTHKYM, 1p.) HaumeHnoBanue
P » AP 9BC
4 | Bonusimuna, C. M. [IepeBoa cnenuanIu3upOBaHHOIO TEKCTA Y4e0HO-METOIUYECKOE 2019 Penozuropuii
(9MeKTpOTEXHHUKA) [ DIEKTPOHHBIN pecypc]| rocobue Ty
5 English Grammar Book. Version " "
Vresckas, H.JL. VYuebHoe mocodue 2021 OBC "IPRbooks

2.0=I'pammaTHKa aHTJTUHCKOTO A3bIKA




8.3. IlepeyeHb cOBpeMeHHBIX NPOPeCcCHOHATBHBIX 0a3 JaHHBIX U HH(POPMAIIMOHHBIX
CIIPABOYHBIX CHCTEM

e WebofScience [DnexkTpoHHBIN pecypc| :MyIbTHAUCIUIUIMHAPHAS pedepaTruBHas 0aza

nanablx. — Philadelphia: ClarivateAnalitics, 2016— . — Pexwum gocryma
apps.webofknowledge.com. — 3arm. ¢ skpana. — 3. pyc., aHrI.
e Scopus [DnexkTpoHHBI pecypc| : pedeparuBHas 0Oa3za manHbiX. — Netherlands:
Elsevier, 2004— . — PexxuM octymna : scopus.com. — 3aril. ¢ 9KpaHa. — 3. pyc., aHr.
e SpringerLink[DnexkTpoHHBI  pecypc] [6aza  mamHBIX]. —  Switzerland:
SpringerNature, 1842— . — Pexxum moctyna : link.springer.com. — 3ari. ¢ skpaHa. —
S3. anri.

e ScienceDirect [DneKTpOHHBIN pecypc] : KOMUICKIUS ICKTPOHHBIX KHUT W3/1aTeIbCTBA
Elsevier. — Netherlands: Elsevier, 2018— . — Pexxum nmocty-na : sciencedirect.com. —
3arn. ¢ akpana. — f3. aHri.

8.4. [lepeyenb mporpaMMHOro odecrneyeHust

Ne Haumenopamme [O PexBu3uTHI IIOFOB?pa
n/n (naTa, HOMep, CPOK AelCTBHA)
1 Windows Windows ([lorosop Ne 690 ot 19.05.2015r.,
CPOK JeHCTBHS - OECCPOUHO)
2 OfficeStandart OfficeStandart (Jorosop Ne 690 ot
19.05.2015r., cpok aeicTBus - 6ecCpOUHO;
Horosop Ne 727 ot 20.07.2016r., cpok
JEHCTBHS - OECCPOUYHO)
8.5. Onucanne MaTepUHAJIbHO-TeXHHUYECKOM 0a3mbl, HEe00X0aNMOi hifi §:
ocyllecTBJIeHHs 00pPa30BATEJILHOI0 NpoLecca Mo JUCHHUILINHE
HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX
Ka0OMHETOB, J1a00paTOPHii, MACTEPCKHUX H JIP.
Ne | 00beKTOB 11 IPOBECHUSI MPAKTUYECKUX U
N . ITepeyeHb OCHOBHOTO 000PYAOBAHMA
n/n | J1a0opaTOPHBIX 3AaHATHIA, TOMeLEHU I 1151
CaMOCTOSITeIbHOM PadoThI 00y4aromuxcst
(HOMep ayAUTOPHH)
VYuebHas ayauTopus Ui mpoBeneHus 3aHaTuil | CTOJIbI yUeHHUECKUE TPEXMECTHBIMH,
CEMHHApPCKOro TUMNa. Y4yeOHas ayIuTopus AJi1 | CTYJbsl yUEHUYECKHE, CTOII
KypCOBOT'O IPOEKTUPOBAHUS (BBITOIHEHUS [IPEIOIAaBATEIbCKUM, CTYII
KYPCOBBIX paboT). YueOHas ayaAuTOpus st MPETNOoIaBaTeIbCKUM, JOCKa
1 | mpoBeneHus rpyNIoOBbIX U UHIUBUYaIbHBIX ayauTOpHas
KOHCYJbTAIUN. YueOHas ayaAuTOpus JIst
IMPOBCACHUA 3aHATUHI TCKYILICTO KOHTPOJIA U
MPOMEXKYTOUYHOH aTTectanuu. KaObuner
MHOCTpaHHBIX s36IKOB (YJIK-716)
[Tomernenue a1 cCaMOCTOSATENHHON pabOTHI CTOJIBl YYEHUYECKHE, CTYIIbSI
2 | crynenTos (I'-401) yuenundeckue, [IK ¢ BbIX00M B ceTh
Nutepuer
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