MMHUCTEPCTBO HAYKHU U BBICIHIEI'O OBPA30OBAHUS POCCUMCKOM ®EJEPAIIN
deneparbHOE TOCYAAPCTBEHHOE 00 PKETHOE 00pa30BaTEIbHOE YUPEIKICHNUE
BBICIIET0 00pa30BaHUs
«TONBATTUHCKUHN TOCYIapCTBEHHBIA YHUBEPCUTET

b1.B.02

(uHOexc OucyuniuHot)

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

OcHOBBI HHPOPMALMOHHON KYJILTYPbI

(Haumenosanue OUCYUNIUHbL)

10 HATPABJICHUIO TIOJTOTOBKU
40.03.01 FOpucnpyanenuus

HaIpaBJIEHHOCTH (TIPOdUIIB)
['paxmancko-npaBoOBOi

dopma 00ydeHUs: OUHAsI- 3a0YHAS
I'on Habopa: 2020
O6mas tpynoemkocts: 2 3E

Pacnpeneﬂeﬂue JaCoB JUCIHUILIMHBI IO ceMeCTPpaM

Cemectp 1

dopma KOHTPOJIsA 3a4eT Hroro
Bun 3ansiTuit
Jlekuun
JlaGopaTopHbIe 6 6
IIpakTHueckue
PykoB0oJCTBO: KypcoBbie paboThl (poekTsi) / PI'P
IIpomexxyTouHas arrectaus 0,25 0,25
KonraktHas pabota 6,25 6,25
CamocTosTenpHas pabora 65,75 65,75
KonTpoib
Hroro 72 72




Pabouyto mporpammy coctaBui(u):
JIOILICHT, K.T.H., AHukuHa O.B.

(OondxcHocmy, yuernoe 36anue, cmenensb, Pamunus 1.0.)

PenensupoBanue pabodeid mporpaMMbl JUCIUIUTHHBL:

OtcyrcTBYyeT

Penensent

(Oondicnocmy, yueroe 36anue, cmenetsb, @amunus U.0.)

Pabouas nmporpamma qucuMInIMHbL coctaBieHa Ha ocHoBaHuu GI'OC BO u yueOHoro mniana
CHEeHATBHOCTH
40.03.01 FOpucnpyanenuus

Cpok neiicTBusi padoueii nporpaMMspl AucUMIIMHBI 10 «09» cenTsiops 2023 r.

COI''TACOBAHO

3aBenyromnmii kKageapoit
«['paskraHCKOE TIPABO U MPOIIECC)

« » 20 T. A.H. ®enoposa
(noonucv) (A.0. Damunus)

YTBEPXIEHO

Ha 3acenanuu kadenps
[TpuknanHas MatemaTuka U HUHPOpPMAaTHKa

(mporokon 3acemanust Ne 1 ot «09» centsiops 2019 r.).



1. Ilean ocBOEHUN TUCIUILIHHDI

Ilenp ocBoeHUS MUCHUIUTUHBI — (DOPMHUPOBAHUE Yy CTYACHTOB HEOOXOIUMBIX 3HAHMNA H
yMEHHI paboThl C MEPCOHAJIbHBIM KOMIIBIOTEPOM, MOATOTOBKA CTYIEHTOB K CaMOCTOSITEIIbHOMN
paboTe B CETH C WCIOIH30BAHUEM HH(POPMAIMOHHBIX CIIY)KO, O0CCIEUMBAIOIMINX JIOCTYI K
ylaJeHHbIM KOMIIbIOTEpaM, MNEPEChUIKY 3JEKTPOHHOM MOYTHI, MOHCK JEJIOBOM, KOMMEPYECKOil,
HAYyYHOW U TEXHUUYECKOUN MH(pOpMaIHH.

2. Mecro nucuumiuabl B ctpykrype OIIOITI BO

JINCIMITIMHBL W TIPAKTUKH, HAa OCBOCHHWU KOTOPBIX Oazupyercss AaHHas IUCHUIUIMHA:
0a3upyeTcs Ha CUCTEME 3HaHUI M YMEHUH B 001aCTH HH()OPMATHKH, TTOJYyYCHHBIX MTPH 00YUYEHHUH B
cpenHuX 001e00pa30BaTEIbHBIX YUPEKICHHIX

JIMCIMITIMHBL ¥ TPAKTHKH, JUISI KOTOPBIX OCBOCHUE JaHHOW JUCHUIUIMHBI HEOOXOIMMO KaK

npenmecTpyromee: MHPOpManMOHHBIE TEXHOJIOTUM B TPO(ECCHOHATBHOW  JESATCILHOCTH,
IIpennurioMHast npakTHKa.

3. Ilinanupyembie pe3yJibTaThl 00y4YeHUs1

METOAAaMH, CIIOCOOaMu U
CpeACTBaMU IMOJIy4eHHUs,
XpaHeHus, nepepaboTKu
WH(pOpMAIINY, HABBIKAMH
paboThl ¢ KOMIIBIOTEPOM
KaK CpeJICTBOM
yIpaBJIeHUs
urdopmarnmeit (OK-3)

3HAaeT OCHOBHBIE METO/IbI
NPEJCTaBICHUS U
aJIrOpuTMBI 00pabOTKH
JTAaHHBIX, UCIIOJIb3yEMBIE B
U(PPOBBIX TEXHOJIOTHUSIX
MIPH PEIICHAN
po¢eCcCHOHATHHBIX
3ajau.

®opmupyeMbie U Nuauxkaropsl Iliianupyemsblie pe3yabTarhbl
KOHTpOJIMpyeMbIe IlOCTI’I?KeHHHU o0y4eHus
KOMITETeHIHH KOMIIeTeHIH I
(K0 1 HAUMEHOBAHUE)
- BlIaJieHHE OCHOBHBIMU HNOK-3.1 3HAaTB.

- CYIIHOCTh ¥ 3HAYMMOCTb
uHpOpMaILUU B COBPEMEHHOM
00I1IECTBE;

- OCHOBHBIE METO/IBI, CTIOCOOBI U
CpeZCTBa NOJTYYCHHUsI, XPAaHECHUS,
00paboTku uHpopMaIuy;

- COBPEMEHHOE COCTOSIHHE YPOBHS
Pa3sBUTHSI BBIYMCIUTEIbHON
TEXHUKHU U IPOTPAMMHBIX CPEJICTB;

- OCHOBHBIE OITACHOCTH U YTPO3HI,
BO3HHKAIOIIKE MpH paboTe ¢
uH(popManuei;

YMmerh:

= I1OJIb30BATHCSI OCHOBHBIMHA
npremMaMu paboThl Ha
MEPCOHATBHOM KOMIIBIOTEPE;

- I0JI30BaThCs IOUCKOBEIMU
CUCTEMaMH JJIsl OEPATUBHOTO
noJiydyeHus: uH(popMaluu 1o
3aJIaHHOH TeME;

- cobmrogaTh TpeOoBaHUS
nH(pOpMaIMOHHOM 0€30MMacCHOCTH;




dDopmupyeMbIe H
KOHTPOJIMpYeMBbIe
KOMIIETeHIM U

Nuauxkaropsl
MOCTHKEHH S
KOMIIeTeHIN i
(K01 1 HANMEHOBAHUE)

I[Inanupyemble pe3yJbTaThl
o0yueHust

Baanersn:

- HaBbIKAaMH Pa0OOTHI B JIOKAJIbHBIX U
FH06aJIbHBIX KOMITBIOTCPHBIX
CETSIX;

- HaBBIKaAMU MOAJEPKKHU
nH(OPMAIIMOHHON 0E30MaCHOCTH;

- CIMIOCOOHOCTH paboTaTh ¢
nHpopManuel B
rJ100aTbHBIX
KOMITBIOTEPHBIX CETSIX
(OK-4)

OK-4.1

IIpumensier pu peleHun
npodeccnoHaTbHBIX

3aaa4 OCHOBHBIC M€TO/bI,

CIOCOOBI ¥ CPENICTBA
MOJTyYCHHUSI, XPAHCHUS U
nepepadoTKu
nHpopmanuu

3HaTh.

- OCHOBBI pa0OTHI B JIOKAJbHBIX U
IJI00QTBHBIX KOMITBIOTEPHBIX
CeTsIX;

Ymers:

- IPUMCHATHL TCKCTOBBIC U
Ta0JINYHBIE IPOLECCOPBI AJIs
MoATOTOBKH JOKYMCHTOB
Pa3IMYHOIO Ha3HAYCHUS;

Baanern:

- HaBBIKaMU PabOThI B JIOKAJIbHBIX H
FJI063.JII)HI)IX KOMHI)IOTepHI)IX
CEeTHX;

- BJIaJICHHE HABBIKAMHU
MMOATOTOBKH IOPUANYCCKUX
noxkymeHToB(T1K-7)

OK-7.1 Onpenensier
peNieBaHTHBIE ISt
peleHus! MOCTaBIeHHbIX
3aJa4 METO/Ibl, CIIOCOOBI
U Cpe/ICTBA MOITy4EHus,
XpaHeHHs, TIOUCKa,
CHCTEMaTH3allNHY,
00palboTKH U nepeaayu
nHpopmanuu

3HATh!

- OCHOBHBIE TPEeOOBaHMUSI,
IpeabsBIIsEMble K OpraHU3aluu
MH(POPMALMOHHOM 0€30MacHOCTH
npu pabore B cetu MHTEpHeT;

Ymersn:

- IPUMCHATH TCKCTOBBIC 1
Ta0JINYHBIE IPOLECCOPBI AJIS
MOoATOTOBKH JOKYMCHTOB
Pa3IMYHOTO Ha3HAYEHUS B
npodecCHOHATBLHOM 1eTETbHOCTH,

Baanern:

- HaBBIKaMU pabOTHI C
MH(}OPMaLOHHBIMU
MCTOYHUKAMHU.




4. CTpyKTYpa U cofepKaHue JUCHUILIHHBI

®opMbl TEKYLLEro

Bun . KOHTPOJISA
Monyab . HaumenoBanue TeM 3aHATHIA Oo0nbem,
y4eOHoi N Cemectp bannel | UHTEpakTHB, 4. | (HaMMeHOBaHHe
(pa3neu) (yueoHoOii padoThI) 4.
padoThI OLIEHOYHOI'0
cpeacTBa)
CamocrosTenpHas 1.1. IIpuHIMITBI paOOTHI ¥ KOMIIOHEHTHI 1 12 IIpomexyTounstit Tect 1.1
pabora MEPCOHATIBHOTO KOMIIBIOTEPA
CamocrositensHast| 1.2. Pabora ¢ onepauuonHoii cuctemoid Windows 1 12 [IpomesxyTouHslit TecT 1.2
pabota
CamocrosTenpHas 1.3. PaboTa ¢ TeKCTOBBIMHU JOKYMEHTaMHU 1 12 IIpomesxyTounsii Tect 1.3
abora
Mopayns 1. P
(OCHOBEI JlaGopartopHast 1.3. PaboTa ¢ TEeKCTOBBIMH JOKyMEHTaMU 1 2 Otuer 1o 3aganuo 1
MH()OpPMALMOHHOH pabota
KYJIBTYpBI CamocrosTenbHas 1.4. PaGota ¢ 3J€KTPOHHBIMH TabIULAMK 1 15,75 ITpoMexyTouHbIif TecT 1.4
pabota
JlabopaTopHas 1.4. PaboTa ¢ 3NeKTpOHHBIMU TaOIIUIIAMH 1 4 OT4eT 1o 3a1aHuro 2
pabora
CamocTrosiTenbHas 1.5. KomnbrotepHsie cetu. UHTEpHET 1 14 [Ipomexyrounslii Tect 1.5
pabora
[IpomexyTouHas 1 0,25 Hroroselii TecT
aTTecTalus
Hroro: 72

Cxema pacueTa HTOrOBOIro 0aJia
HakonuTenbHbIil pedTHHT (OTYETHI 10 3aJaHUSM U IPOMEKYTOUHbIE TeCTH) + Pe3ynbTaT UTOroBoro tecra




5. O6pa3oBaTe/ibHbIEe TEXHOJIOTHHU
B pamkax y4eOHOT0 Kypca MpeIyCMOTPEHBI CIeIyIoIIne 00pa3oBaTeIbHbIC TEXHOIOTHH:

e TEXHOJOTUU TPAJUIUOHHOTIO 00y4yeHus B popme 1ab0opaTOpHBIX pabOT U CaMOCTOSATEIbHON
paboThI CTYJIEHTOB.

s cTtyneHToB BceX (GopM OOydeHHs MPEAYCMOTPEHO MOJNyYeHUE KOHCYJIbTAllMOHHON
nomoini. Ocoboe BHUMaHUE HEOOXOIUMO YIEIUTh CaMOCTOSTEIIbBHOMY H3YUYEHUI0 HOPMATHUBHBIX
HMCTOYHUKOB U PEKOMEHIOBAHHOMW JINTEPATYPBHI.

6. MeToauuyecKue YKa3aHUus 110 0OCBOCHUIO JUCHUIIIMHBI

6.1. PekxomeHganum 1o nmoAroToBKe K JIa0OPATOPHBIM 3aHATHAM

CrynenTam cienyer:

® [IpU IOATOTOBKE K 3aHATUAM 00s3aTEIbHO UCIOJIB30BaTh HE TOJIBKO YUEOHYIO JIUTEPATYPY,
HO U JPYTrue€ UCTOYHUKU;

e B Havajge 3aHATMH 3a4aTh MPENOJABATENI0 BOIPOCH IO MaTepuady, BbI3BaBLIEMY
3aTPyIHEHHs B €r0 MOHUMAHUU M OCBOEHUHM IIPU PELICHUH 33/1a4, 3aJaHHbIX JJIS1 CAMOCTOSITEIbHOIO
pelieHus;

® Ha 3aHATUU JIOBOJMTH KAKAYIO 3a/ady J0 OKOHYATEJIbHOI'O PEIeHHs, IEMOHCTPUPOBAThH
[OHUMaHME MPOBEIEHHBIX PACUETOB (AHAJIM30B, CUTYAIMii), B Cilyyae 3aTpyJHEHUN 0OpaIiaThes K
IIpernoaaBaTesio.

[Tpu camocTOATENBHOM PELICHNH 33/1a4 HY>)KHO 00OOCHOBBIBATh KaXk/IbIi 3TAll pEIICHUs, UCXOs
U3 TEOPETUUYECKUX NOJI0KEHUH Kypca. Ecinu CTyJeHT BUIUT HECKOJIBKO MyTeH peleHus: mpoosieMbl
(3amaun), TO HYXHO CpPaBHUTh UX M BBIOpaTh caMblii panuoHanbHbId. Ilone3Ho 10 Havana
BBIYUCIICHUI COCTaBUTh KPATKUH IUIaH peIIeHus MpooieMsl (3a1aun). Pemenne npobieMHbIX 3a1a4
WIN IPUMEPOB CIIeyeT U3J1araTh MoApoOHO, BEIUMCIIEHUS PACIIONaraTh B CTPOrOM MOPSAKE, OTACIASA
BCIIOMOTaTeJIbHbIE BBIYMCIIEHUS OT OCHOBHBIX. Pelienus npu Heo0X0JMMOCTH HY>)KHO COIIPOBOXK1aTh
KOMMEHTAapUsAMHU, CXEMaMH, YEPTEKAMU U PUCYHKAMHU.

Cnenyer NMOMHHUTb, YTO pEIHIEHHE KaxJoW Y4eOHOM 3aJayu JIOJDKHO JOBOAMTHCS 0
OKOHYATEeJIbHOTO JIOTHYECKOTO OTBETa, KOTOPOI'o TPeOYyeT YCIOBUE, U 110 BO3MOXHOCTH C BBIBOJIOM.
[TosryueHHBIH OTBET ClieyeT MPOBEPUTH CIOCOOAaMH, BHITEKAIOIIUMU U3 CYILIECTBA JaHHOW 3a7auu.
[Tone3Ho Taxxe (eciM BO3MOXKHO) pellaTh HECKOJIBKUMH CHOCOOAMH W CPaBHHUTH MOTY4YEHHBIE
pe3ynbrathel. Pemnenue 3amad JaHHOrO TUNA HY)KHO MPOAOJDKATh 0 NPUOOPETEHHs] TBEPABIX
HaBBIKOB B MX PELLICHUHU.

6.2. PekoMeH1anMu Mo NoAroToBKe K 3a4eTy

[TonroroBka K 3aueTy CIMOCOOCTBYET 3aKpEIUICHHIO, YIIyOleHH:0 U O0OOOIIEHUIO 3HAHMUIA,
MOJIy4aeMbIX, B MPOIECCE OOYUEHHS, a TAKKE MPUMEHEHUIO UX K PEIICHUIO0 MPAKTHYECKUX 3ajad.
['oToBsich K 3a4eTy, CTYIEHT JHUKBUIUPYET HWMEIOIIUECS MpoOeNbl B 3HAHUAX, YIIIyOIserT,
CHUCTEMAaTU3UPYET U YNOPAIOYMBAECT CBOM 3HaHUs. Ha 3adere CTyneHT NEMOHCTPUPYET TO, YTO OH
npuoOpen B mporiecce 00yueHus 0 KOHKPETHOW yueOHOM TUCIUILTHHE.

HeobxoqumMo opueHTHpOBATh CTYACHTOB Ha CHCTEMATHUYECKYIO TMOATOTOBKY K 3aHSTHSIM B
TEUEHHE CEMECTpPA, YTO IIO3BOJUT MCIOJIB30BaTh BpEeMs JK3aMEHAIMOHHOM CECCHUM s
CUCTEMAaTH3aIlN1 3HAHUM.



7. OneHOYHBIE CPEACTBA

7.1. IIacopT OLIeHOYHBIX CPEACTB

Cemect Koa koHTpoO/IMpyemMoii KOMIIeTeH U HaumenoBanue
P (WJIM ee 4acTH) OLICHOYHOI'0 CPeACTBA
1 OK-3, OK-4, TIIK-7 [Tpomexxyrounslii TecT 1.1

[Ipomexyrounslii Tect 1.2
[TpomesxxyTounslit Tect 1.3
Otuer no 3ananuio 1
[TpomexxyTounslii Tect 1.4
Otyer no 3aanuio 2
[TIpomesxxyTounsrit Tect 1.5

7.2. TunoBblie 3alaHusl WJIM MHBIC MaTEepUualibl, H606X0}IHM1>IC AJIA TEKYLIET0 KOHTPOJIsA

7.2.1.

TecToBbIe 3a/1aHUs

(HaumeHOBaHUE OYEHOYHO20 CPeOCmea)

TecTsl (MpUMeEpPHI TECTOBLIX 3a1aHUI)

3apaHue Ne1
Oxno niporpammel Excel conepxut ciemnyromniie odmactu:

Bbibepute oavH 13 4 BapmaHToB OTBETA:

3aroJ0BOK OKHA, JIEHTA, CTPOKa (pOpMyJ1, OKHO KHUTH U CTPOKA COCTOSTHHS.

OxkHO BBOJA, MaHEIb MHCTPYMEHTOB, CTPOKA MEHIO, TOPU30HTaJIbHAA
) JIMHEWKa, BEpTUKaJIbHAs JIMHEWKA.

OxkHO BBOJ4, JIMCT KHUT'U, ITAHCJIIb HHCTPYMCHTOB, CTPOKa MCHIO, 3ar0JIOBOK

) OKHa.

3aroyioBOK OKHa, CTPOKa MEHIO, TaHEJIb HHCTPYMEHTOB, padouee OKHO.

3agaHue Ne2

AxTtuBHas siuerika B Excel — 3To suelika, ...

Bbibepute oamH n3 4 BapnaHToB OTBETA:

B KOTOPYIO BBEACHA I/IH(I)OpMaI_II/I}I.

B KOTOPOM BBITIOTHIETCS BBOJ MH(OPMAITHH.

KOTOpasi COJIEPKUT HOPMYITy.

KOTOpasa COACPKUT TCKCT.

3apaHue N2226




COBOKYMHOCTh BEO-CTpAHUII, CBA3AHHBIX €IMHCTBOM COJIEpKaHUsA U odopmiieHus, ¢
BO3MO>KHOCTBIO HABUTALIMH MEXK]ly CTPAHULIAMH, UMEIOIIasi JOMEHHOE UM, 3TO. ..

BbiGepuTe oanH 13 4 BapuaHTOB OTBETA:
cepBep

MpoBaiiiep
camT

qart

3apgaHune Ne227
I[J'I}I BbIXOJa Ha MOUCKOBBIA CCPBEP HCO6XO,Z[I/IMO. ..
BbibepuTe oanH U3 5 BapnaHTOB OTBETA:

3anyctuTh nporpammy Telnet

3aIycTUTh Opaysep

yKa3aTh B aJJpeCHOI CTpOKe Opay3epa aapec OMCKOBOTO CepBepa
yKa3aTb B [IOYTOBOI1 Iporpamme ajapec MOMCKOBOTO cepBepa

BbIITH B NI00yt0 Web-cTpanuiy

3agaHune Ne228

Pe3ynbpraTom BhImonHeHUs 3ampoca: «ceTb&(JIokanpHass\[7100anbHas)» Ha TOUCKOBOM
cepsepe, Oy/IeT CIUCOK CTPaHMII, Ha KOTOPBIX UJET peyb...

BbibepuTte oanH 13 4 BapnaHTOB OTBETa:

BOOOIIIE O CETIX
000 BCEM JIOKAJILHOM U TJI00AJTEHOM
0 JIOKQJIBbHBIX CETAX

0 JIOKAJIBHBIX CETSIX U O TJIO0AJBHEIX CETAX

KpaTKOC OIMMCAHUE U PEIJIAMEHT BBINNOJTHCHUSA
K tectam JOIMYCKAIOTCA BCC CTYACHTHI.

Kpurepun onenkmn:
- OLIEHKA «3aYTE€HOY», €CIIU CTYJCHT JaJl IPaBUIbHbIE OTBETHI;
- OLICHKA «HE 3a4TEHO», €CJIM CTYIEHT HE CMOT JaTh IIPABUJIbHBIE OTBETHI.



7.2.2. OT4YeTsl 00 3aJaHUIM

(Haumenosanue OYeHOUHO20 CPeocmea)

3aganne 1

Co3znanue, pefakrupoBanue, popmatupoBanue 1okymenta Microsoft Word Bepcun 2007

Iensb 3a0anusn — COBEpIICHCTBOBaHKUE HaBBIKOB paboThl B Microsoft Word Bepcuu 2007.

3aoauu:

— HAaY4YUTLCA YyCTAHABJIMBATH 3aJaHHBIC ITapaMETPbl CTPAHUIL;

— Hay4uThCs YCTaHABJIMBATH IapameTpsl ad3ana u mpudra;

— HAaY4YUTLCA CO3aaBaTb Ta6JII/IL[bI B TCKCTC.

Ilopadoxk evinonnenus 3a0anus

1. COSI[aTB HOBBIN AOKYMCHT, YCTAHOBUB IIapaMETPbI CTPAHUIBI JOKYMEHTA: BCC I1OJIA — IO 2

CM, OpUCHTalUA CTPAHUILbI — KHUKHAsA.

2. Co3aath BEpXHHUN KOJIOHTUTYII, BBECTH CBOIO (DAMUIIMIO ¥ MHUIIAAIIBI.

3. Bmectu 3aronoBok Tekcra: «llepBoe mokonenue OBMy». [lns co3manus 3arosioBka

ucnonn3yite 0obekT WOordArt.

4. BeecTu ¢ ki1aBuaTypsl (6€3 paMKH) CIEIYIOMNN TEKCT KaK MepBblii ad3all:

ITepBoe nokonernne IBM co3naBanoch Ha 3JIEKTPOHHBIX Jlamnax B nepuon ¢ 1944 no 1954

IT. DJIEKTPOHHAS JJamIia — 3To Mpubop, paboTa KOTOPOTO OCYIIECTBIISIETCS 32 CUET U3MEHEHUSI TOTOKA

ANIEKTPOHOB, JIBUTAIOIINXCA B BAKyYM€E OT KaToAa K aHOJly.

[TapameTps! hopmaTHpOBaHUs TEKCTA EPBOro ad3ara:

[TapameTps! CHMBOJIOB

[TapameTps! ab3ana

Crunb — OOBIYHBIH

HIpudTt — Times New Roman
Pa3mep mpudra (kerap) —14 ot
Hauepranue — kypcus

L{BeT mpugTa — KpacHsIH

Orcrynsl: cieBa — 0 cM, cpasa — 0 cm
IlepBas crpoka — 1 cMm
BripaBHMBaHME — IO HEHTPY

MexaycTpOUHBIN HHTEPBAI — ITOJIYTOPHBIN

5. BecTu ¢ Ki1aBHaTyphl (C paMKOil) CIIeAYIOLIMIA TEKCT KaK BTOpOi ab3ail:

IIpuMeHeHne 37EKTPOHHBIX JIAMII PE3KO MOBBICWIO BBIYUCIUTEIbHBIE BO3MOXHOCTH DBM,

YTO CIIOCOOCTBOBAJIO 6BICTp0My nepexony OT NCPBbIX aBTOMATUYCCKUX pCHCﬁHBIX BBIYHMCIIUTCIBHBIX

MallliH K JaMIIoBeIM DBM MEPBOTO MMOKOJICHUH.

[TapameTps! opmaTHpOBaHuUs TEKCTA BTOPOro ad3ana:




[TapameTrpsl cHMBOJIOB [TapameTps! ab3ama
Crtunb — OOBIYHBIT Otctymnsl: cneBa — 1,5 cm, cipaBa — 0 cm
HIpudr — Verdana ITepBas ctpoka — 0 cm
Pazmep mpudra (kernn) — 12 ot BripaBHUBaHUE — 110 JICBOMY Kparo
Hauepranue — nomykupHsIi MexaycTpOUHbIN UHTEPBaAI — OAMHAPHBIN
[[BeT mpudTa — YepHbIA BHemnue rpaHuiibl — BCe rpaHULIbI

6. Brectu ¢ knaBuatypsl (6€3 paMKH) CICIYIONIUN TEKCT KaK TPETHH ab3air:

Jlxon ¢on HeiimaH npeasnousl HOBbIE NMPUHLMIIBI CO3/AaHUS KOMIIBIOTEPOB, COCTOSILNE B
CIIEIYIOLIEM.

[TpuHIMO ABOMYHOTO KOAMPOBaHHUSA: Bcsa MH(popMarusl, nocrynatomas B 9BM, konupyeres ¢
IIOMOUIbIO ABOUYHBIX CUTHAJIOB.

[TpuHIUIT TPOTPaMMHOIO YIIPABIEHUS: IpOrpaMMa COCTOUT U3 HaOopa KOMaH/, KOTOpbIe
BBIIIOJIHAIOTCS ~ IPOLECCOPOM  aBTOMATHYECKHM  JIpPyr 3a  JAPYroM B OIpPEICICHHOU
II0CJIEI0BATEILHOCTH.

[IpyHUMI OJHOPOJHOCTH NAMATH: NPOrPaMMBI U JAHHBIE XPAHATCS B OJHOM M TOH K€
namsaTH, nodToMy DBM He pa3nuuaer, yTo XpaHUTCS B JaHHOU SUEHKE MaMATH — YUCIIO, TEKCT

WJIKM KOMaHaa.

[TapameTpsl hopMaTUpOBaHUS TEKCTA TPEThEro ab3ara:

[TapameTpbl CUMBOJIOB ITapameTps! ab3ama
Crunb — OOBIYHBIH Orcrynsl: cneBa — 0 cm, ciipaBa — 0 cMm
HIpudTt — Arial [TepBas crpoka — 0 cm
Pasmep mpudra (xernp) — 12 ot BrIpaBHMBaHUE — 110 JIEBOMY KpPAXO
Hauepranue — nomyKupHbIil KypcuB MexnycTpouHbIii HHTEPBAI — JBOMHON
[{BeT mpudTa — cuHuUit

B Tpethem ab3ale co3naTh MapKUPOBAHHBIM CHHCOK (TIpeICTaBUTh NPUHIMIBI J[XoHa (oH
Heiimana B Buie MapKUpOBAaHHOTO CIHCKA), KaK MOKa3aHo Ha puc. 1.

7. BcraBuTh TabNHIly B JOKYMEHT (KOJHYECTBO CTOIOIOB — 4, KOJMYECTBO CTPOK — D):

Knasuma Haznauenue Knasuma Haznauenue
F1 ITomourp F5 Konuposanne
¢aiina/kaTanora
F2 Br1zoB MEHIO F6 [TepeumenoBanue aiina/
M0JIb30BaTENs KaTajiora
F3 [TpocmoTtp daiina F7 Coznanme kataiora




Kiasurma Haznauenue Kiasura Haznauenue

F4 PenaktupoBanue daiina F8 VY nanenue

¢aiina/karanora

JloGaBuTH CTPOKY mepes MepBoid, 00beIMHUTH SYEHKU U BIUCAaTh B OOBEAUHEHHYIO AYEHKY
TeKCT: OYHKIIMOHAJIbHBIE KIJIABUIIIH.

BrBINOAHUTE 3aMBKY OTACNIBHBIX SYEEK, KaK MOKa3aHO HA PUCYHKE.

OxoHYaTeIbHBIN BUJ] CO3JAaHHOTO TOKYMEHTA MOKa3aH Ha puc. 1.

8. CoxpaHHUTh JOKYMEHT ¢ mMeHeM Practl dammmusa.docx

3aganue 2
DyHKIHOHAIbHbIE BO3MOKHOCTH porpammbl Microsoft Excel Bepcun 2007. Co3nanue u
pelaKkTHPOBaHME Y1eKTPOHHBIX Tadaul. [locTpoenne nnarpamm
Leab 3axaHusi — COBEpIICHCTBOBaHUE HABBIKOB paboThl B Microsoft Excel Bepcuu 2007.
3aoauu:
— HAYYHThCS KCIIOJIb30BaTh HHCTPYMEHTHI BBOJA, PEAaKTUPOBAHUS, (OPMATUPOBAHUS WU
00pabOTKM YHCIIOBBIX IaHHBIX B AJIEKTPOHHOU Ta0JIHIIE;
— HAYYHThCS UCIIOJIb30BATh POPMYJIbI B TYCHKAX TAOJIHUIIBI JIJIsl BHIYMCIICHUIA,
— HAYYHThCS UCIIOJIb30BaTh B (POpMyIiax aOCOIIOTHYIO U OTHOCHTEIILHYIO aIpECalltIo SUeeK;
— HAYYUTHCS CTPOUTH JHATPAMMbI PA3THYHBIX THIIOB.
Ilopsaook evinonnenus pabomoul
1. Co3nate HOBYIO pabouyto kHUTY Excel.
2. Co3nmatp 1 0hOpMHTH TaOIUILy pacyeTa 3apaOOTHOM IUIAaThl, KaK MMOKa3aHO Ha pHC. 2, U

3aMOJIHATH MPOU3BOJIBHBIMH TaHHBIMU cTONIONBI B (PHO) u C4:C14 (Oxnan), ne menee 10 cTpok.



Puc. 2. BenoMocTbh HAUUCIIEHUS 3apILIAThI

A, B | G | D | E F G
1 BenoWocTe HAYWCNEHWA 3apaboTHOW NNaTh
2 TabentHbi ©HO Oknapn, Mpenus Beero Yaepkanis K epipaye
3 HOMEp 750 HAYMCAEHD 13%
4 100 MEeaHoe A M. 4 500,00p. 112500p.| 5 B25,00p. 555 .00p. 5 040 00p.
5 101 MNetpoe B.B. 6 000 ,00p. 125000p.| B 250,00p. B50,00p. 5 GO0 A0p.
5] 102 CHHUUMH A B. 1500000p. 375000p.| 15 750,00p. 1950 00p. 16 800 ,00p.
7 103 Hoznoea hd 4. 1000000p. 250000p. | 1250000p. 1 300 ,00p. 11 200,00p.
] 104
9 105
10 106
11 107
12 108
13 109
14 110
15| Becero: 34 500 00p.
16 | MakcuManLHBLIN AoX0m 16 800 00p.
7 MUHMMANLHLIA J0X0A, 5 040,00p.
8 CpeaHui apxon, 8 550 ,00p.
1

3. O6benunuth sueiiku Al:G1 u BBecTn Ha3zBanue Tabmuipl. OTHOpMaTHPOBATH HAIIUCH

CTOJ'I6I_[OB, 3aaB IMapaMCTPhbl «I10 HCHTPY» U KIIEPCHOCUTD 110 CIIOBAM).

4. YcranoButh Ui quana3oHoB siaeek C4:G14 u C15:C18 dopmar Henescnuiii, 11s1 saeek

D3 u F3 ycranoButs gopmat Ilpoyenmmusiit 1 BHITIOJHUTH I[BETOBYIO 3aJIUBKY sueek. Brectu B

sueiiky D3 pasmep npemuu (B MpoOLIEHTaX OT 3apIUiaThl), B iUeiiKy F3 — pa3mep HaJIOrOBOTO BBIYETA.

5. I[J'IH BBIITOJIHCHHS paCdC€TOB B Ta6J'II/II_Ie, HCIIOJIb3YyA 8.6COJ'IIOTHYIO aZpecanunro:

B siueiiky D4 BBectn opmymny =C4 x $D$3

B siueiiky E4 BBectu popmyny =C4 + D4

B stueiiky F4 BBectu popmyny =E4 x $F$3

B siueiiky G4 BBectu popmyny =E4 — F4

C noMoIibi0 MapKepa aBTO3aroIHEHUs] CKOUPOBaTh (hopMyJbl B 1nanas3oH ssueek D5:G14.

6. J11s1 pacueTa UTOrOBBIX JaHHBIX:
B siueiiky C15 BBectu popmyny =CYMM(C4:C14)
B stueiiky C16 BBectr popmyny =MAKC(G4:G14)

B siueiiky C17 BBectu popmyny =MUH(G4:G14)
B siueiiky C18 BBectu popmyny =CP3HAYU(G4:G14)

7. IToCTpOUTH TUCTOTPAMMY, OTPAKAIOLIYI0 HAYMCIIEHUS KOKIO0T0 COTpYIHUKA. Pe3ynbTatThl

MOCTPOCHUS T'NCTOTIPAMMBI OTOGpS.)KCHBI B (bafme <<O6p3.3€I_I BBIIIOJIHCHU S 3aJaHUs).

8. HOCTpOI/ITB KpYroByro avmarpaMmmy, OTpaXarOllyro JOJH0 INPCMUN KaXJI0ro COTpyAHHKA B

o01eM npemMuaibHOM (OHJIE.

OKOHUaTeIBHBIN BUJI CO3[IaHHOTO JOKYMEHTa TMoKa3aH B ¢aine «OO0pa3zerl BBINOJIHECHUS

3agaHus».




9. CoxpaHuTh JOKYMEHT ¢ uMeHeM Pract2 damumumsa. XISX

KpaTkoe onucanue u perjiaMeHT BbIIIOJIHEHHUS
OreHka BBIMOJIHEHHON NPAKTUYECKOM pabOThI MPOBOAUTCS IO CIEAYIOUIUM KPUTEPHUSIM:
Hanwaue Beeit cymecTBeHHON HHPOPMAIUH 110 paboTe
TO4YHOCTP M MOJIHOTA IPENOCTABISEMBIX CBEICHUI
HenpotuBopeunBoCTh NPUBOAMMOI HH(DOpMAITIH
[TpaBUIIBHOCTH MHTEPIPETAINI U BHIBOJIOB, KOTOPBIE ClIETaHbI IO pe3yJbTaTaM paboThI
CreneHp JOCTHKEHUSI CTYJEHTOM IIOCTABJIEHHOM L1€TI1
O60CHOBaHHOCTH TIPUMEHSAEMOTO PEIICHHUS
['pamMoTHOCTH (comepkaTenbHas) UCIIOJIb3yeMbIX (HOPMYIUPOBOK

NoakownE

Kpurepuu onenku:
MaxkcumansHO€e KouuecTBo 0ayuioB — 9:

9 6anyoB: npu yciaoBuu BemodHeHUs oT 95 10 100% npoiueHToB paboThI;

8 0aJIOB: MPH YCIOBHUHU BBIMOJIHEHUS OT 85 10 94% mpo1ieHTOB paboThI;
QJJIOB: TIPY YCJIOBHH BBITIONHEHUS OT 75 10 84% mpo1ieHTOB paboThI;

76 75 no 84% 00THI;

6 06aJUIOB: IPU YCIIOBHH BBIMOJHEHUS OT 65 10 74% MpOLEeHTOB padoTHI,

5 6ayIoB: MpU YCIOBUU BBIIOTHEHUS OT 55 10 64%;

4 Gayuta: Ipy yCIIOBUH BBITOTHEHHS OT 45 10 54%);

3 Ganna: mpu yciaoBuM BbIoHEHUS OT 35 10 44%;

2 GaJuta: IpH yCIOBUU BBITOTHEHHS OT 25 10 34%);

1 Gann: — mpu yclioBUM BhIMOIHEHUS OT 15 1o 24%;

0 6ayIoB: MpuU yCIOBUM BbINIOJHEHUS MeHee 15 % niu B ciryyae HEBBIIIOJIHEHUS PAOOTHI.



7.3. OueHo4YHbIe cpeICcTBAa [Jisl MPOMEKYTOYHONH aTTeCTAMM MO HUTOraM OCBOEHMA
AUCHMILTHHBI

7.3.1. Bonnpochl K IPOMEKYTOYHOM aTTecTaluu

CemecTtp 1
Ne
u/ Bonpocsl k 3a4ery
1 Posib uH(pOpMALIUU B COBPEMEHHOM MHUpE.
2 [TpencraBnenue nudopMaluy B KOMIBIOTEPE.
3 ITporpammuoe obecrnieuenue. Knaccuduxams.
4 [Tpunin paboThl IEpCOHATLHOTO KOMITBIOTEPA.
5 Y CTpOoICTBO MEPCOHAIBHOTO KOMIBIOTEPA.
6 [Tpoueccop. OcHOBHBIE (PYHKIIUU.
7 Cormporieccop.
8 [Tamsate komnbroTepa. Knaccuduxarus.
9 BHyTpenuss namsaTe Komnbiorepa. OneparuBHas namsth. Kom namsate. [locTosnnas
namsath (113Y).
10 BremHss namsate koMmnbioTepa. Kimaccudukarms.
11 CoenunurenbHble yerpolicTBa. CucTeMHasi IIKMHA.
12 YcrpoiicTBa BBosa U BeiBoJa. Kitaccugukanust.
13 YcrpoiicTtBa BbIBOAA. MOHUTOP. XapaKTEPUCTUKH.
14 YcerpoiictBa BeiBoAA. [IpuHTep. XapakTepUCTHKY.
15 Komnerorepnsie cetu. Knaccudukanus.
16 JlokanapHas KOMITBIOTEPHAS CETh.
17 I'mobasibHast KOMIIBIOTEPHAS CETh.
18 YcTpoiicTBa nepenaun JaHHBIX.
19 Onepanuonnas cucreMa Windows XP. ITonb3oBarensckuit nHTEpQEiiC.
20 Onepannonnas cucreMa Windows XP. Pabouwnii croun. [Tanens 3anay.
21 Onepannonnas cucreMa Windows XP. OcHOBHBIE 3JIEMEHTHI OKHa.
22 Onepannonnas cucreMa Windows XP. Jlnanorossie okHa.
23 OnepanionHast cucrema Windows XP. CnpaBodHas cucrema.
24 Onepannonnas cucreMa Windows XP. @aitnioBas cucrema.
25 Onepanuonnas cucreMa Windows XP. [IpoBogHuK.
26 Ynpasnenue daiiiamu, nankamMy U KaTaJIOTaMH.
27 TexcroBsle npoueccopsl. Kinaccudukaiys. BozmoxkHocTH.
28 PenaktupoBanue Tekcra B MSWord.
29 dopmaruposanue Tekcta B MS Word.
30 Pabora c 6ypepom oomena B MS Word.
31 [Tanens nactpymentoB B MS Word.
32 MS Word. CiocoObl co31aHus CIUCKOB. BUIbBI CIIUCKOB.
33 MS Word. Co3nganust u perak THpOBaHHE TaOJIHII.
34 MS Word. ®opmatrpoBanue Tabuui.
35 MS Word. Co3nanne u peaktupoBadue Gopmyi.
36 MS Word. Co3znanue u perakTHpOBaHHE WILTFOCTPAITHH.
37 MS Word. ®opmaTupoBaH#e HILTIOCTPAIHH.
38 MS Word. Pa6oTa co CTHJISIMU U CCBUTKAMH.
39 MS Word. BcraBka 00bEKTOB B JIOKYMEHT.




Ne
Bonpocsl k 3auery

n/n

40 MS Excel. IToctpoeHre u popMaTUpOBaHKE AHATPAMM.

41 TabGmmunslit npoueccop. Bozmoxunoctu. Knaccnukanusi.

42 MS Excel. UnTepeiic.

43 MS Excel. OcHoBHBIE TOHATHSI 00bEKTOB (paboyast KHWra, JKCT, TUeiiKa).
44 MS Excel. Coznanue u paboTa ¢ KHUTOM, JIUCTOM, STYCHKOA.

45 MS Excel. ®opmarsl siueek.

46 MSEXxcel. Boruncienuns. @yukiun. Ctpoka Gopmyi.

47 [TonsiTHS1 aOCOTIOTHBIX M OTHOCUTEJIBHBIX a/IPECOB SUEEK B AJICKTPOHHBIX MPOIECCOopax.
48 ApxuBaTopsl 1 anTHBHpYCcHlL. Knaccudukarus.

49 IToHsiTHs KOMOIBIOTEPHBIX ceTeil. IHTepHeT.

50 Tonosorust KOMObIOTEPHBIX CETEH.

51 Crex npotokosioB TCP/IP

52 IP- anpecanusi. OCHOBHBIC TTOHSTHS.

53 DNS anpecanus. OCHOBHBIE TIOHSTHSI.

o4 Cnyx0b1 UnTepuera. Kimaccuduxarms.

55 Wudopmanmonnsie pecypesl Mutepuer. O630p.

56 ITouckoBble cuctembl. O030p cUCTEM.

57 DJeKTpoHHOE o01IeHne. Bo3MoxHOCTH.

58 be3onacHocTh npu pabote B UHTEpHET.

59 ITouckossle cuctemsl. [IpaBuia paboThl.

60 ITouck nnpopmanuu B IHTEpHET.

61 ITpuknagHoe mporpaMmmuoe obecrieuenue. Knaccudukanms.

7.3.2. Kputepuu U HOPMbI OLEHKH

dopma
NpoBeJeHUs
NPOMEKYTOYHOM
arrecTauuu

Cemectp Kpurepun u HOpMBI OLICHKH

1 3ayer (1o «3a4TEHO» 40 u 6oxnee 0amIoOB

HAKOIMUTCIIbHOMY

PENUTHUHTY) «HE 3aYTEHOY meHee 40 0aiuioB.




8. YueOHo-MeTOoMYecKOe U MH(OPMAIIMOHHOE o0ecriedeHHne AUCIUNIHHbI

8.1. Obsi3aTeibHAA JTUTEPATYypa

Tun (yueOHuk, yueoHoe

KoaunuyecTBO B

HAY4YHOI
Ne nocooue, yueoHO-
ABTOpBI, COCTABUTEJIHN 3arsiaBue (3aroJjioBoK) T'ox m3panus ouoaunortexe /
n/n MeToaHuYecKoe mocooue,
OpPAKTHEYM, Ap.) HaumeHoBaHnue
P » AP 3BC
1 Jlepun B.1. Hcropust nHGOPMAITMOHHBIX TEXHOIOTHIA YueOnnK 2020 IBC
p pmar «IPRBooks»
2 Hazapos C.B. . Y4ebGHOe mocobue 2020 3BC
OcHoBBI HHGOPMAITMOHHBIX TEXHOJIOTHI
«IPRBooks»

8.2. JlonosiHuTEIbHAS JIMTEPATypPa

Tun (yueOHuk, yueoHoe

KoanuyecTBO B

HAy4YHOI
Ne nocooue, yueOHo-
ABTOpBI, COCTABUTEH 3ariaBue (3aroJ1I0BOK) I'ox u3panus ondmorexe /
n/n MeToau4YecKoe nocooue,
HanmeHnoBanue
NPAaKTHUKYM, JP.) 3EC
1 [Munxo U.C. NHupopmalinoHHbIE TEXHOJIOTUH : [IpakTuxkym 2016 9BC
MPAKTUKYM I10 HAPABICHUIO ITOATOTOBKHU «IPRBooks»
51.03.06 «bubnuoreuHo-uHPOPMaITMOHHAS
NESTENIbHOCTDY, KBaTu(pUKalus (CTETIeHb)
BBIIYCKHHKA — «0aKajgaBp»
2 bapanosa E.B. WudopmanoHHbIe TEXHOJIOTUH B YueOHUK 2016 9BC «Jlanb»
o0pazoBaHUM
3 Kynunos 10.1., VY4yebHoe 1mocodue 2016 ObC «JIaupy»

OCHOBBI COBPEMEHHOM NH(POPMATUKU

TTamenko ®.D.




8.3. IlepeueHb mpogeccHOHATBHBIX 0a3 JaHHBIX U MH(POPMANMOHHBIX CHPABOYHBIX
cucTeM

— Web of Science[DnekTpoHHBI pecypc| : MyJIbTHIUCHUILIMHAPHAS pedepartuBHas Oa3a
nannbix. — Philadelphia: ClarivateAnalitics, 2016— . — Pexxum noctyna : apps.webofknowledge.com.
— 3ari. ¢ 3KkpaHa. — f3. pyc., aHrJIL.

Scopus [DaekTponHsIii pecypc] : pedeparuBHas 0a3a manubix. — Netherlands: Elsevier, 2004—.
— Pexxum noctymna : scopus.com. — 3ari. C skpana. — 3. pyc., aHrI.

Elibrary [DnexTponHblii pecypc] : Hay4Has 3J¢KTpoHHas OubOmuorexka. — MockBa : HOB,
2000- . — Pexxum goctyma : elibrary.ru. — 3ari. ¢ skpana. — 3. pyc., aHriL.

8.4. [lepeueHb MPOrPaMMHOI0 o0ecneyeHun st

[1]
Ne HaumenoBanue I1O PerBH3uTLI HOFOB? pa
n/n (1aTa, HOMep, CPOK JAeHCTBUS)
1 Windows Bbeccpounas
2 OfficeStandart beccpounas

8.5. Onucanne MarepHaJbHO-TEXHHMYECKON 0a3bl, HEOOXOAMMOM Il OCylLIeCTBJICHUSI
00pa3oBaTeIbHOIO Mpouecca Mo JMCUUIIMHE

HanmeHnoBaHnue 000py10BaAHHBIX YU4eOHBIX

Ka0MHeToB, 1a0opaTopuii, MACTEPCKUX U

Ne ApP. 00bEKTOB Il IPOBEACHUS

N/ | NpPakTHYeCKHUX U JJa00paTOPHBIX 3aHATHIA,
NOMeleHUuH JJISI CAMOCTOATEILHOK

paboThl o0yuaoumxcs (HoMep ayAuTOPUN)

Ilepeyennb 0OCHOBHOTO 000pPY10BAHUSA

Aynutopus BeOKoHpepeHInd. YuebHas
ayoUTOpUss  JUIA  TIPOBEACHUS  3aHATHH
JEKIIMOHHOTO THMa. YueOHas ayquTopus i
NPOBE/ICHUSI 3aHATHH CEMHUHApPCKOTO THIIA. DOKpaH TENeBU3WOHHBIH, IITUPMBI,
VYuebHast  ayauTopus UL KYpCOBOTO | IPOKEKTOP Ha IITaTHBE. CTOJ
1 | mpoekTtupoBaHUs (BBIMOJHEHHS] KYPCOBBIX | IPETOAAaBATEIbCKUN, CTYJbS
pabot). YuebHas ayauTOpHs AJIs IPOBEACHUS | PENolaBaTeIbCKUeE. Tpancnapant-
TPYIITOBBIX 17§ WHAWBHUIYAIBHBIX | IEPETSHKKA, CHCTEMHBIN OJIOK .
KOHCYNIbTallMii  YueOHas ayauTopus Jjs
NIPOBEICHUS 3aHATHIA TEKYIIEro KOHTPOJS U
npomexxyrounoit arrecrarmu. (YJIK-807)




