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1. Ilean ocBOEHUN TUCIUILIHHDI

Ilenp ocBoeHUS IUCHHMIUIUHBI — (OPMHPOBAHUE Yy CTYACHTOB HEOOXOIUMBIX 3HAHUN W
yMEHHI paboOThl C MEPCOHAJIbHBIM KOMIIBIOTEPOM, MOJATOTOBKA CTYIEHTOB K CaMOCTOSITEILHOMN
paboTe B CEeTH C WCIOIb30BAaHUEM HH(POPMAIIMOHHBIX CIYX0, OOSCIEUYMBAOIMINUX JOCTYI K
yIaJeHHBbIM KOMIIbIOTEpaM, MEPEChUIKY 3JEKTPOHHOM MOYTHI, MOHMCK JEJIOBOM, KOMMEPYECKOMH,
HAYYHOU U TEXHUYECKOW MH(DOpMAIIHH.

2. Mecro nucuumiuabl B ctpykrype OIIOITI BO

JiMcuMmiuHel M NPAaKTUKH, Ha  OCBOGHMHM  KOTOpPBIX  OasupyeTcss  JaHHad
JUCHUTUIMHA:0a3UpyeTCcsl Ha CUCTEME 3HAHWWA M YMEHHMH B 001acTH MH(OPMATHKH, MOTYyYEHHBIX
pu 00Y4eHHUHU B CPEeIHUX 00111€00pa30BaTEIbHBIX YUPEKICHUIX

JIMCUMIUTUHBL U TPAKTUKH, JUISI KOTOPHIX OCBOEHUE JIaHHOM MUCIUILUIMHBI HEOOXOIMMO Kak

npeecTByromee: YaeOHas mpakTuka (MIPaKTHKa 10 MOJyYEeHUIO IEPBUYHBIX MPO(ECCHOHATBHBIX
YMEHHI U HaBBIKOB), [IpenuriomHas npakTuka.

3. Ilinanupyembie pe3yJibTaThl 00y4YeHUs1

®opmupyembie 1 | UHIMKATOPBI AOCTHKEHUS [lnanupyemble pe3yJibTaThI
KOHTPOJIMpyeMbIe KOMITeTeH I o0yueHust
KOMITeTeH N (Kol ¥ HAUMEHOBAHUE)
- BJIaJIEHUE OCHOBHBIMU NOK-3.1 3HaTh!
METO/1aMH, CII0CO0aMu U 3HaeT OCHOBHBIE METO/IbI - CYLTHOCTh U 3HAYMMOCTb
CpeACTBaMU MOITy4EHUs, NPEJCTaBICHUS U UH(POPMAaLIUU B COBPEMEHHOM
XpaHEeHHUs, epepadoTKU JITOPUTMBI 00pabOTKH o0111eCTBE;
uH(pOpMaIiY, HAaBBIKAMH JIAHHBIX, UCIIOJIb3YEMbIE B | - OCHOBHBIE METO/Ibl, CIIOCOOBI U
paboTHI ¢ KOMIIBIOTEPOM U(PPOBBIX TEXHOJIOTHUSIX CpeZCTBa MOJXYYEHUs, XpaHEHHUS,
KaK CPeJICTBOM IIpU PELICHUH 00paboTku nHpopMauy;
yrpasieHus: nHpopmarmeir | mpodeccuoHaTBHBIX - COBPEMEHHOE COCTOSIHHE YPOBHS
(OK-3) 3ajau. Pa3BUTHS BHIYUCITUTEIIBHON TEXHUKU

Y TIPOTPAMMHBIX CPEJICTB;

- OCHOBHBI€ OITACHOCTH U YTIPO3Hl,
BO3HHKaIOIIKeE MpHu paboTe ¢
uHpopMaluen;

YMmeTs:

- IOJIL30BaThCI OCHOBHBIMU
npruemMamMu paboThl Ha
MEePCOHAIIBHOM KOMITBIOTEPE;

- TI0JIb30BaThC TOMCKOBBEIMU
CHUCTEMaMHU JIJIsl OTIEPATUBHOIO
MoJTydeHus: HHGOpMAaIUH 110
3aJaHHOM TeMe;

- coOmoaaTh TpeOOBaHUS

WH(POPMaIMOHHOI 06€30MacHOCTH;




dDopmupyeMbIe H
KOHTPOJIMpYeMBbIe
KOMIIETeHIM U

NHauKaTOpPHI 10CTHKEHUS
KOMIIETEeHII Ui
(K01 1 HAUMEHOBAHUE)

IInanupyemMsble pe3yJbTaThl
o0yueHust

Baanersn:

- HAaBBIKAMHU PA0OTHI B JIOKATHHBIX U
rJI00ABHBIX KOMITBIOTEPHBIX CETSX;

- HAaBBIKAMU TIOJJICPIKKH
MH()OPMAIIMOHHON O€30MMaCHOCTH;

- CITOCOOHOCTH PabOTATh C
uHpopmanuei B
II00ATBHBIX

KOMITbIOTEPHBIX CETSIX
(OK-4)

OK-4.1
[IpumeHnsieT pu pereHuu

npoeCCHOHATTLHBIX 3314
OCHOBHBIE METO/IHI,
CIIOCOOBI M Cpe/icTBA
MOJTY4CHHSI, XPAHCHHS 1
nepepadboTKu
uH(pOpMaIU

3HaTh!
- OCHOBBI pa0OTHI B JIOKAJTHHBIX H
III00ATBEHBIX KOMIIBIOTEPHBIX CETSX;

YMeTh:

- IPUMEHSTh TEKCTOBBIC M TaOIUYHBIC
MIPOIIECCOPHI JUTS TIOJITOTOBKH
JOKYMEHTOB pa3jIMYHOro
HA3HAYCHUS,

Baagern:
- HABBIKaMHU pa60TBI B JIOKAJIBbHBIX U
I00ATBHBIX KOMITBIOTEPHBIX CETSX;

- BJIaJICHHE HABBIKAMU
MOJITOTOBKH FOPUIMYECKUX
nokymentoB(I1K-7)

OK-7.1 Onpenenser
peneBaHTHBIC IS
pELICHNUS TOCTABICHHBIX
3a7a4 METOJIbI, CIIOCOOBI
Y Cpe/ICTBA MOIY4CHUS,
XpaHEeHHUs, TIOUCKa,
CHCTEMaTH3allNH,
00palboTKH U nepeaavu
uHpopMaIuu

3HaTh!

- OCHOBHbIE TPEOOBaHUA,
peIbsIBIIseMble K OpraHU3aluu
nH(}OpMaIMOHHOM 0€301TaCHOCTH
npu pabore B cetu HTEpHET;

YMmeTh:

- HpI/IMeHHTL TCKCTOBBIC U Ta6J'II/I'-IHBI€
MPOLIECCOPBI ISl TOJATOTOBKHU
JIOKYMEHTOB Pa3JIMYHOTO
Ha3Ha4YeHHsI B MPOPECCHOHATBHOM
JIeSITENLHOCTH,

Baanern.
- HaBbIKaMU paboTHI C
MH(}OPMALIMOHHBIMU UCTOYHUKAMH.




4. CTpyKTYpa U cofepKaHue JUCHUILIHHBI

®opMbI TEKYILLEro

Bun . KOHTPOJISA
Monayab . HaumenoBanue TeM 3aHATHIA Oo0nemMm,
y4eOHol N Cemectp bannbl | UHTepakTuB, 4. | (HaMMEHOBaHHE
(paznen) (yueoHOii padoThI) q,
padoThI OLIEHOYHOI'0
cpeacTBa)
CamocrosTenpHas 1.1. IIpuHIMITBL paOOTHI ¥ KOMIIOHEHTHI 1 12 - - CobGecenoBanue
pabota NEePCOHATIBHOTO KOMIBIOTEPa
CamocrositensHas| 1.2. PabGora ¢ onepauuoHHoi cuctemoid Windows 1 12 - - CobGecenoBanue
pabota
CamocrosTenpHas 1.3. PaboTa ¢ TeKCTOBBIMHU JOKYMEHTaMHU 1 12 - - CobGecenoBanue
abota
Mopymns 1. P
OCHOBBI JlabopaTopuas 1.3. PaboTa ¢ TeKCTOBBIMU JOKYMEHTaMHU 1 2 - - Oruer 1o 3aganuto 1
nH(pOpManMOHHOH pabota
KYJIbTYpPbI CaMocTosTeabHas 1.4. PaGoTa ¢ 3J€KTPOHHBIMH TabIULAMK 1 12 - - CobecenoBaHue
pabota
JlabopaTopHnas 1.4. PaboTa ¢ 3NeKTpOHHBIMU TaOIIUIIAMH 1 4 - - OT4eT 1o 3a1aHuFo 2
pabota
CamocrosTenpHas 1.5. Komnerotepusie cetu. IHTEpHET 1 14 - - CobecenoBanue
pabota
IIpomexxyTounas 1 0,25 - -
aTTecTalys
Kontposs 1 3,75 - - 3auer
Hroro: 72




5. O6pa3oBaTe/ibHbIEe TEXHOJIOTHHU
B pamkax y4eOHOTO Kypca IMpeyCMOTPEHBI CIeIyIoIIne 00pa3oBaTeIbHbIC TEXHOJIOTHH:

e TEXHOJIOTUU TPAIUIMOHHOTO 00yueHus B popme 1a00paTOpHBIX pabOT U CaMOCTOSATEIbHON
paboThI CTYJIEHTOB.

s cTtyneHTOB BcexX (GopMm 0OydeHHs] MPEAYCMOTPEHO MOJMyYeHUE KOHCYJIbTAllMOHHON
nomoini. Ocoboe BHUMaHUE HEOOXOIUMO YIIEIUTh CaMOCTOSITEIbHOMY M3YUYE€HUIO HOPMATHUBHBIX
HMCTOYHUKOB U PEKOMEHI0BAHHOU JIUTEPATYPHL.

6. MeToauuyecKue YKa3aHUus 110 0OCBOCHUIO JUCHUIIIMHBI

6.1. PekxomeHganum 1o nmoAroToBKe K JIa0OPATOPHBIM 3aHATHAM

Crynenram cienyer:

® [IpU IOATOTOBKE K 3aHATHAM 0053aTeIbHO MCIIOJIb30BaTh HE TOJIBKO YUEOHYIO JINTEpaTypy,
HO U JPYTrue€ UCTOYHUKU;

e B Hauaje 3aHATUH 3a4aTh NPENOAABATENII0 BOIPOCHI II0 MaTepHally, BBI3BABLIEMY
3aTpyJHEHMs] B €ro IIOHMMAaHUUM W OCBOEHUM IIpM PEIICHUM 3a4ad, 3aJaHHBbIX JUId
CaMOCTOSITEIIBHOTO PELICHUS;

® HA 3aHATHM JOBOAMTH KaXKAYH0 3a/ady 10 OKOHYATEIbHOI'O PEUICHMs], I€MOHCTPUPOBATH
IOHUMaHME IPOBEIEHHBIX PACUETOB (AHAJIM30B, CUTYAIHii), B Cilyyae 3aTpyJHEHUN 0OpaIiarbes K
IIPENOIABATEIIIO.

[Ipr caMOCTOATENHHOM pEIIEHUH 33Jad HY)KHO OOOCHOBBIBATH KaXKIbIH 3Tall pELICHMS,
UCXOJSl U3 TEOPETUUYECKUX IMOJIOKEHUH Kypca. Eciii CTYNeHT BUIWUT HECKOJIBKO IyTEH pelIeHHs
npobaeMbl (3aauu), TO HYXKHO CpPaBHUTh MX W BBIOpaTh caMmblii panuoHanbHblid. Ilone3no o
Hauaja BBIYMCICHWHA COCTaBUTh KpAaTKW IUIAaH pemeHus mpoOiemsl (3amaun). Pemrenue
npoOJeMHBIX 3aJady WIM IPUMEPOB CIeAYeT M3Jlarath MOJIPOOHO, BBIYMCIEHHUS pacHojaraTb B
CTPOrOM TMOpSAJKE, OTHENsSsl BCIIOMOraTelbHbIE BBIYMCIEHUS OT OCHOBHBIX. Pemienus mnpu
HEO0XO0/IMMOCTH HY>KHO CONPOBOXK/JIaTh KOMMEHTAPHUSIMU, CXEMaMHU, YepTeKaMU U pUCYHKaAMHU.

Cnenyer NMOMHHUTb, YTO pelIEHHE Kaxaod y4yeOHOM 3amadu JOJDKHO JIOBOJUTBHCSA J10
OKOHYATEeJIbHOT0 JIOTHYECKOT0 OTBETA, KOTOPOTro TpeOyeT yCIOBUE, U 110 BO3MOXHOCTH C BHIBOJIOM.
[TosryueHHBIN OTBET ClieyeT MPOBEPUTH CIIOCOOAaMU, BHITEKAIOUIMMH U3 CYIIECTBa JaHHOW 3aJa4u.
[Tone3Ho Taxke (eciM BO3MOXKHO) PelIaTh HECKOJIBKHMMM CIOCO0aMHM U CPABHUTH IOJIyYEHHbIE
pe3ynbTatel. Pemienue 3amady JaHHOrO THINA HYKHO MPOJOJDKATh A0 NPUOOpPETEHHs] TBEPABIX
HaBBIKOB B MX PELLICHUHU.

6.2. PekoMeH1anMu Mo NoAroToBKe K 3a4eTy

[TonroroBka K 3aueTy CHOCOOCTBYET 3aKPEIUICHHIO, YIITYOJIEHHI0O W OOOOIICHHIO 3HAHUA,
MOJIy4aeMbIX, B MPOIECCE OOYUEHHS, a TAKKE MPUMEHEHUIO UX K PEIICHUIO0 MPAKTHYECKUX 3a7ad.
['oToBsich K 3a4eTy, CTYIEHT JHUKBUIUPYET HWMEIOLIUECS MpoOeNbl B 3HAHUAX, YIUIYOIserT,
CHUCTEMaTU3UPYET U YNOPSAIOYMBAECT CBOM 3HaHUs. Ha 3adere CTyleHT IE€MOHCTPUPYET TO, YTO OH
nproOpen B mporiecce 00yueHus: 0 KOHKPETHOW yueOHOM TUCIUILTHHE.

HeobxoaumMo opueHTHpPOBATh CTYACHTOB Ha CHCTEMATHYECKYIO TMOATOTOBKY K 3aHITHSM B
TEUEHHE CEMECTpPa, YTO II03BOJUT MCIIOJIb30BaTh BpEMsl SK3aMEHAIMOHHOM CECCUM JUIs
cUCTEeMaTH3aIiuy 3HaHUH.



7. OueHOYHBIE CPEACTBA

7.1. IIacopT OLIeHOYHBIX CPEACTB

Cemect Koxa koHTpO/IMpyemMoii KOoMIleTeH UM HaumeHoBanue
P (WJIM ee 4acTH) OLIEHOYHOI'0 CPeACTBA
1 OK-3, OK-4, IIK-7 CobecenoBanue mo MoayJto 1

Ortuet 1o 3amanuro 1
Otyer 1o 3a7aHuro 2

7.2. TunoBblie 3alaHusl WJIN UHBIC MaTepUualibl, He()ﬁXO}IHMLIe AJIA TEKYLIET0 KOHTPOJIsA

7.2.1. CobecenoBanue

(HaumeHOBaHUE OYEHOYHO20 CpedCmsa)

CobecegoBanue o reMaM MOIYJIsl
[TpuHIMn paboThl U yCTPONCTBO MEPCOHAIBHOTO KOMIIBIOTEPA.
Pose uHpOpMALIUK B COBPEMEHHOM MHPE.
[TpencraBienne MHPOPMALIMU B KOMIIBIOTEPE.
PaznoBugHOCTH TTpOrpaMm.
BuyTtpennss namsats komnsrotepa. Kiaccuduxanus.
BryTpeHHsAs namMaTe KOMIIbIOTEPA. XapaKTEPUCTHUKH.
Bhewmnss namsate komnbiotrepa. Knaccugukarus.
Bremnsasa naMaTe KoMnbroTepa. XapakTepUCTHKU.
CoenuHUTENBHBIE YCTPONUCTBA.

0. YcrpoiictBa BBoa napopmarmn. Knaccupukarus.

1. Vcrpoiicta BiBoga nHpopmanuu. Knaccupukarnms.

12. Omnepammonnas cuctema Windows XP.

13. Vnpasnenue ¢aitnamu, nankamu U KaTaJoraMH.

14. Tlonwp3oBaTeNnbCKHUl HHTEPPEIiC.

15. Pabouuii cTONI M HaHEb 3a1a4.

16. Pabota c kaBUaTypoil.

17. manoroBbie OKHA.

18. CnpaBounas cuctema.

19. ®aiinoBas cucrema.

20. HaBuramus mo guckaMm ¥ mamkam.

21. Brigenenue ¢ailioB U Marok.

22. KomnupoBanue u nepemenienue ¢GaiyioB 1 namox.

23. TlepenmeHoBaHue (aiiIOB U MATIOK.

24. YnaneHue U BOCCTaHOBJICHUE (HaiIOB U TATIOK.

25. Tlowmck (aitioB u mamok.

26. CoznaHue, OTKPBITHE U COXpaHEHUE IOKyMEHTa B TEKCTOBOM ITPOIIECCOPE.

27. PenakTrpoBaHWE TEKCTa JIOKYMEHTA.

28. ®opmaTtupoBaHHE CUMBOJIOB B TEKCTOBOM ITPOIIECCOPE.

29. ®opmarupoBaHue pparMeHTa JOKYMEHTa B TEKCTOBOM IIPOIIECCOPE.

30. Pabora c 6ydepom oOMeHa.

31. BcTaBka B TEKCTOBBIN JOKYMEHT OOBEKT (TA0JIHUIIA).

32. BcTaBka B TEKCTOBBIN JOKYMEHT 00BEKT ((hopMyIIbl).

33. BcraBka B TEKCTOBBIN JOKYMEHT OOBEKT (PUCYHKH).

34. BcTaBka B TEKCTOBBIN JOKYMEHT OOBEKT (CHMBOJIBI).

35. PenmaktupoBaHue TaOJHIBI B TEKCTOBOM JIOKYMEHTE.

RBOOO~NO~wN =




36. ®opmarupoBaHHe TAOIHUIIBI B TEKCTOBOM JIOKYMEHTE.

37. Cozmanue, OTKPHITHE H COXPAHEHHUE IOKYMEHTA B TAOJMYHOM ITPOIIECCOPE.
38. AOcoioTHasI, OTHOCUTEIbHAS, CMEIIIAaHHAS CChUIKA B TAOJIMYHOM IPOIIECCOPE.
39. Bpruncienus B TaOJIUYHOM IPOIIECCOPE.

40. BcraBka ¢yHKIHIA B TAOIMYHOM IPOIIECCOpE.

41. TlocTpoenue nquarpamm, rpa)uKoB B TAOJUYHOM IMPOIIECCOPE.

42. PenakTUpOBaHUE IaHHBIX B TAOJUYHOM MPOIIECCOPE.

43. dopmartupoBaHHe JaHHBIX B TAOJIMYHOM IMPOIIECCOPE.

44. BpIuucieHHs ¢ UCTIOIB30BaHUEM MaTeMaTUYeCKuX (PYHKIMN B TAOIUIHOM POIIECCOPE.
45. BpIuuciIeHHs ¢ UCTIOJIB30BAHUEM JIOTUYECKUX (PYHKIMN B TAOIUYHOM IPOIIECCOpE.
46. KomnsrotepHsie cetu. Kiaccuduxanms.

47. TomoyorHsi KOMIBIOTEPHBIX CETEH.

48. TCP mpotoko.

49. IP mpotoko.

50. Anpeca komnblOTepoB B IHTEpHET.

51. OcHoBHbIe ci1yx0b1 IHTEpHET.

52. KnueHTbI 1 cepBephl.

53. YHuBepcalbHbIN yKa3aTellb PECYpCOB.

54. bpaysepsl.

55. Beb-crpanuna. CTpykrypa.

56. IlonCKOBBIC CHCTEMBI.

57. ApxuBaTOpHI.

Kpartkoe onucanue u perjiaMeHT BbITIOJTHEHHS

OTBeThI Ha BOIIPOCHI COOECEIOBAHMUS TI0 MOIYJISIM 00€CIIEUNBAIOT BO3MOXKHOCTD a/IeKBAaTHOM
OLICHKH 3HAaHWU. BaXHBIM (haKTOpPOM HPHU STOM SBISETCS YMEHHUE CTY/ACHTA ONEPUPOBATH B CBOEM
OTBETE CCHUTKaMHU Ha COOTBETCTBYIOIIHE MOJIOKEHHS YICOHOH U METOAMYECKON JIUTEPATYPHI.

TpebGoBaHus K OTBETY:

M OTBCT JOJIZKCH OBITh JIOTUYECKHU CTpOfIHbIM, OIMUpPAaTbCsA Ha COOTBCTCTBYIOIIUC
TCOPCTUUCCKHUC MMOJIOKCHUSA U KOHICTIINHN
M OTBCT CJICAYCT CTPOUTb B CAMHCTBC TCOPHHU U TMPAKTHUKU C TOATBCPKIACHUCM

TCOPCTUICCKUX MOJOKEHUH PCAJIbHBIMHA IMTPAKTUYCCKUMU IIPUMECPAMHU.

Kpurepuu onenkmn:

® OILIEHKA «3a4TE€HO» BBICTABIISAETCS CTYICHTY, €CJIM OH OTBETHUJI Ha TP WJIU JIBAa BOIIpOCa B
MOJTHOM 00beMe MM YaCTUYHO (TMPOJIEMOHCTPUPOBAB 3HaHUE MaTepuaia Ha 50%);

® OIICHKA «HE 3a4TE€HO» BBICTABISETCA CTYACHTY, €CJIM OH OTBETHJI TOJIBKO HAa OJIUH WJIU HE
OTBETUJI HU Ha OJIMH BOMPOC.

7.2.2. OT4eThl o
3aIaHUSIM

(HaUEnosanie oyenounozo cpedcmea)
3ananue 1
Co3nanue, pefakTupoBanue, popmatupoBanue 1okymenta MicrosoftWword sepcun 2007
I[enw 3a0anusn — cosepiieHCcTBOBaHNE HaBBIKOB paboThl B MicrosoftWord sepcuu 2007.
3adauu:
— HayYUThCS YCTAHABJIMBATH 3aJaHHBIE ITapaMETPEl CTPAHULL,

— Hay4YMTbCS YCTaHABJIMBATh MapaMeTphl ad3aia u mpudra;



— HAYYHTHCS CO3JaBaTh TAOIHUIIBI B TEKCTE.
Ilopaook evinonnenus 3a0anus
1. Co3nath HOBBIM JOKYMEHT, YCTAHOBUB MapaMETPhl CTPAHUIIBI JIOKYMEHTA: BCE MOJIS — IO
2 cM, OpUEHTAIUsl CTPAHUIIBI — KHUKHAS.
2. Co31aTh BEpXHHUI KOJIOHTUTYJI, BBECTH CBOIO ()aMHUJIHIO U WHUIIAAJIBI.
3. BBectu 3arosioBok Tekcta: «llepBoe mokonenue OBMy». Jlns co3maHus 3arojioBka

ucnonp3yite 00bexT WordArt.

4. Beectu ¢ kaBuaTypsl (6€3 paMKH) CIEIYIOIUNA TEKCT KakK MepBbIid ad3all:

[TepBoe nokosienne IBM co3naBaiiock Ha 3JIEKTPOHHBIX JiaMmIiax B nepuof ¢ 1944 no 1954
IT. DJIEKTPOHHAS JIaMIlia — 3TO0 Ipubop, paboTa KOTOPOTO OCYIIECTBISETCS 3a CUET W3MEHEHUs

INOTOKA 3JICKTPOHOB, ABUT'AOIINXCA B BAKYYyME OT KaTOla K aHOAY.

[TapameTps! hopMaTHpOBaHUS TEKCTA IEPBOTO ab3ara:

[TapameTpsl CUMBOJIOB [TapameTps! ab3ara

Crunpb — OObIYHBIH Orcrynsl: cneBa — 0 cm, cpaBa — 0 cMm
HIpudT — TimesNewRoman IepBas cTpoka — 1 cm

Pasmep mpudra (xernp) —14 ot BeIpaBHHBaHUE — 110 HEHTPY

Hauepranue — kypcus MexaycTpO4HbIN HHTEPBAI — ITOJTYTOPHBIN
L{BeT mpugTa — KpacHsli

5. BBectu ¢ knaBuaTypsl (C paMKOif) ClIeyrolni TEKCT KaK BTOpOi ad3ail:

[IpumeHeHne 371eKTPOHHBIX JIaMIT PE3KO MOBBICHIIO BBIYUCIUTEIbHBIE BO3MOKHOCTH DBM,
4TO  CIIOCOOCTBOBAJIO  OBICTPOMY  Iepexoay OT TEpBbIX  aBTOMATUYECKHX  PEJIeHHBIX

BBIYMCIIMTENLHBIX MAIIMH K JIJaMIOBBIM DBM IEPBOTO IMOKOJICHUA.

[TapameTps! hopmaTHpOBaHUs TEKCTa BTOpOro ad3ama:

[TapameTpsl cHMBOJIOB [TapameTps! ab3ama
Ctitb — OOBIYHBIHN Ortcrynsl: cneBa — 1,5 cm, cripaBa — 0 cm
Ipudr — Verdana IlepBas crpoka — 0 cM
Pa3smep mpudra (kernp) — 12 ot BrIpaBHHMBaHUE — 110 JIEBOMY KParo
Hauepranue — nomyXupHsIid MexnycTpOoYHBIN HHTEpBAI — OJTMHAPHBIN
[{BeT mpudTa — YepHsbIit BremHue rpaHuibl — Bce rpaHUIb

6. Beectu ¢ knaBuatypsl (0€3 paMKu) claelyromuil TeKCT Kak TpeTHi ad3air:




Jlxon (on HelimaH npeasousl HOBbIE NMPUHLMIIBI CO3AaHUS KOMIIBIOTEPOB, COCTOSILNE B
CIIEYIOLIEM.

[TpuHIMI ABOMYHOTO KOAMPOBAaHHUSA: BCcsa MH(popMarusl, nocrynatomas B 9BM, konupyercs ¢
IIOMOUIbIO JABOUYHBIX CUTHAJIOB.

[TpuHIMI TPOTPAMMHOTO YIPABICHHS: IPOTpaMMa COCTOUT U3 Habopa KOMaHJ, KOTOpbIE
BBIIIOJHAKOTCS ~ IIPOLECCOPOM  aBTOMATHYECKH  APYr 3a  JAPYIOM B OIPEAEICHHOU
IIOCJIEI0BATEIBHOCTH.

[IpyHUMI OOHOPONHOCTH MAaMATH: IMPOTPAaMMBbl M JAaHHBIE XPaHATCA B OJAHOM W TOH ke
namsaTH, nodToMy 9BM He pa3nuuaer, yTo XpaHUTCS B JTAHHOM SYEHMKE MaMATH — YUCIIO, TEKCT

WJIKM KOMaHaa.

[TapameTpsl hopMaTUpOBaHUS TEKCTA TPEThEro ad3ara:

[TapameTpsl cHMBOJIOB [TapameTps! ab3ana
Crunpb — OOBIYHBIH Otcrynsl: cieBa — 0 cM, cipasa — 0 cm
Ipudr — Arial ITepBas cTpoka — 0 cm
Pa3mep mpudra (xkeras) — 12 ot BrIpaBHHBaHUE — 110 JIEBOMY Kparo
Hauepranue — oy xupHslii KypcuB MexaycTpOoUHbIN HHTEPBAI — JBOMHON
LBet mpudra — cuHUi

B Tperhem ab3ale co3aTh MapKUPOBAHHBIM CHHCOK (MIpeICTaBUTh MpUHLUIBI J[XoHa (oH
Heiimana B Buie MapKUpOBaHHOTO CIHCKA), KaK MOKa3aHo Ha puc. 1.

7. BcraBuTh TabNHIly B JOKYMEHT (KOJHYECTBO CTOIOIOB — 4, KOJMUYECTBO CTPOK — 5):

Knas Kias
Hasznauenue Ha3nauenue
uIa uIa
F1 ITomourp F5 Konuposanue
¢aiina/katanora
F2 Br1zoB MEHIO F6 IlepenmeHoBanue ¢aiina/
MIOJTb30BATEIS KaTayora
F3 [Tpocmotp daitna F7 Coznanue kaTaiora
F4 PenaxktupoBanue daiina F8 VY nanenue gaiina/karanora

Jl06aBUTH CTPOKY Tepe] MepBO, OOBEAMHUTH SUYESHKH U BIUCATh B O0OBEAMHEHHYIO SUCHKY
TeKCT: OYHKIIMOHAIbHBIE KIIABUIIIH.

BBINoaHUTE 3aMMBKY OTAENBHBIX SYEEK, KaK MOKa3aHO Ha PUCYHKE.

OKoHuaTeIbHBIN BUJ CO3IaHHOTO JOKYMEHTA MOKa3aH Ha puc. 1.

8. CoxpaHUTh JOKyMeHT ¢ umeHeM Pract]l damumus.docx




3aganue 2
DyHKIHOHAIBbHBIE BO3MOKHOCTH nporpammbl MicrosoftExcel Bepecun 2007. Co3nanue n
peAaKkTHPOBaHMe YIeKTPOHHBIX Taduuu. [locTpoenne quarpamMmm
Ilesb 3aqaHust — COBEPIIIEHCTBOBaHUE HAaBBIKOB paboThl B MicrosoftExcelsepcuu 2007.
3aoauu:
— HAY4YUTbCS HCIOJIb30BaTh HHCTPYMEHTHI BBOJA, PEAAKTHUPOBaHUS, (popmaTtupoBaHus U
00pabOTKM YHCIIOBBIX IAHHBIX B JIEKTPOHHOU Ta0IHIIC;
— HAYYHMTbCS UCIIOJIb30BaTh (DOPMYIIBI B sSTU€KaX TAOIUIIBI ISl BBIYHCICHUI;
— HaY4HMTbCS HUCIIOJIb30BaTh B (hOpMyIax abCOIIOTHYIO U OTHOCUTEIBHYIO aIpECalliio TYEeK;
— HAYYHTHCS CTPOUTH AMATPAMMEI PA3TUIHBIX THUIIOB.
Hopaook evinonnenusn pabomot
1. Co3nats HOBYIO pabouyto kaury Excel.
2. Co3mate 1 0pOopMUTH TaOIUIy pacdera 3apabOTHOW IJIaThl, KaK MOKAa3aHO Ha PHC. 2, U

3aMOJIHUTh TPOU3BOJIBHBIMU AaHHBIMU cTONOLBI B (DUO) u C4:C14 (Oxnan), He meHee 10 cTpok.

A | B | C | D | E | F | G
1 BenoWocTe HAYWCNEHWA 3apaboTHOW NNaTh
2 TabenHeiit ©HO Oknapn, Mpenus Beero Yaepkanis K epipaye
3 HOMEp 750 HAYMCAEHD 13%
4 100 MEeaHoe A M. 4 500,00p. 1125 ,00p. 5 B25,00p. 555 .00p. 5 040 00p.
5 101 MNetpoe B.B. 6 000 ,00p. 1 250 00p. 5 260 ,00p. B50,00p. 5 GO0 A0p.
5] 102 CHHUUMH A B. 156 000 ,00p. 3760,00p.] 18 750,00p. 1950 00p. 16 800 ,00p.
7 103 Hoznoea hd 4. 10 000 ,00p. 2 500,00p.] 12 500,00p. 1 300 ,00p. 11 200,00p.
] 104
9 105
10 106
11 107
12 108
13 109
14 110
15| Becero: 34 500 00p.
16 | MakcuManLHBLIN AoX0m 16 800 00p.
7 MUHMMANLHLIA J0X0A, 5 040,00p.
8 CpeaHui apxon, 8 550 ,00p.
1

Puc. 2. BegomocTh HaunCIEHUS 3apILIaThl
3. O6wvenunuTh sueiiku Al:G1 u BBecTu HazBaHue TabnuIbl. OTPOPMATUPOBATH HAIMHUCH
CTOJIOIOB, 33J1aB MAPAMETPBI «I10 LIEHTPY» U «IIEPEHOCUTH 110 CIIOBAM).
4. YcraHoBuTh s quana3oHoB siaeek C4:G14 u C15:C18 dopmat Henescuwiit, 115 staeex
D3 u F3 ycranoButh popmat Ilpoyenmmusiit v BHITIOJHUATH IIBETOBYIO 3aJIUBKY siueek. BBecTH B
syeiiky D3 pasmep mpemun (B MpoLEHTax OT 3apIuiatel), B s4eiiky F3 — pasmep HaioroBoro
BbHIYETA.

5. 17151 BBITIOJTHEHUST PACUY€TOB B TaOJIHIIE, HCTIONB3YS a0COMIOTHYIO aIpecallnio:



— B sueiiky D4 BBectu popmyny =C4 x $D$3
— B sa4eiiky E4 BBectu ¢popmyny =C4 + D4
— B sueiiky F4 BBectu popmyny =E4 x §F$3
— B saueiiky G4 BBectu popmyny =E4 — F4
C noMo1bpI0 MapKepa aBTO3aroIHEHUs] CKOMUPOBaTh (hopMyJbl B tuana3oH siueek D5:G14.
6. 111 pacueTa UTOTOBBIX JAHHBIX:
— B sueiiky C15 BBectu ¢popmyny =CYMM(C4:C14)
— B syeiiky C16 BBectu popmyny =MAKC(G4:G14)
— B sueliky C17 BBectu popmyny =MUH(G4:G14)
— B sueliky C18 BBectu popmyny =CP3HAU(G4:G14)
7. IlocTpouTh TUCTOrpaMMY, OTPAKAIOILYI0 HAUUCIEHUS KaXKJ0ro COTpyAHUKA. Pe3ynpTaThl
MOCTPOEHHUS TUCTOTPAMMBbI 0TOOpaXkeHbI B daiie «O0pasell BHITOTHEHUS 3aIaHUsI».
8. [TocTpouTh KPyroByr auarpammy, OTPaXKaroU[yto OO MPEMUU KaXKJI0TO COTPYIHUKA B
o01eM npemMuaabHOM (GOHJIE.
OxoHUaTEeNBHBIA BHJ CO3JaHHOTO JOKYMEHTa TMoKa3aH B (Qaiine «OO0pasen BBHITOTHEHHUS
3a/laHus».

9. CoxpaHUTh JOKYMEHT ¢ uMeHeM Pract2 ¢dammmms. xIsX

Kpartkoe onucanue u perjiaMeHT BbINIOJTHEHUS
Ol1ieHKa BBITIOJTHEHHON MPAKTUYECKON pabOThI MPOBOIUTCS 110 CIEAYIOUIUM KPUTEPHUSIM:
Hanuuue Bceil cymecTBeHHO# nHpopManmu mo padore
TOYHOCTH ¥ MOTHOTA MPEAOCTABISIEMbBIX CBEICHUI
HenpoTtuBopeunBocTh MpuBOAUMOM HH(DOpMaLIUU
[IpaBUIBLHOCTH UHTEPIPETALIUNA U BHIBOJOB, KOTOPBIE CEIAHBI 110 pe3yJbTaTaM paboThI
CreneHb JOCTUKEHUS CTYIEHTOM MTOCTaBJIECHHOM 1eJIn
O060CHOBaHHOCTH IPUMEHSAEMOTO PEIICHHUS
['pamMOTHOCTH (comeprkaTenbHas) UCIOIb3yeMbIX (HOPMYIUPOBOK

NoabkowhE

Kpurepuu onenkmn:
- OLIEHKA «3aYTEHO» BBICTABJISIETCS CTY/AEHTY, €CIIM OTYET 10 33JaHUI0 COOTBETCTBYET 4 U OoJee
KPUTEPUSIM;
- OLICHKA «HE 3a4TEHO» BBICTABIISIETCA CTYJIEHTY, ECJIM OTYET 110 3a/IaHNI0 COOTBETCTBYET MeHee 4
KPUTEPUSM.



7.3.0u1eHOYHbIe CpeACTBAa IANPOMEKYTOUYHON ATTEeCTAMM IO HTOraM OCBOEHMS
AUCHUILIMHBI

7.3.1. Bonnpochl K IPOMEKYTOYHON aTTeCcTAlul

Cemectp 1
Ne
u/ Bonpocsl k 3a4ery
1 Posib uH(pOpMALIUN B COBPEMEHHOM MHUpE.
2 [TpencraBnenue nndopMaluy B KOMIBIOTEPE.
3 ITporpammuoe obecrnieuenue. Knaccuduxarms.
4 [TpuHuIMI pabOTHI NEPCOHAIBHOTO KOMIIBIOTEPA.
5 Y CTpOoICTBO MEPCOHAIBHOTO KOMIIBIOTEPA.
6 ITpoueccop. OcHOBHBIE PYHKIIUU.
7 Cormporieccop.
8 [Tamsate komnbsroTepa. Knaccuduxarmusi.
9 BHyTpenHss namsaTe KomnbioTepa. OnepatuBHas namsath. Kam namsts. [locTosnnas
namsath (113Y).
10 BremHss namsaTe koMibioTepa. Kimaccudukanus.
11 CoenunurenbHble yerpolicTBa. CucTeMHasi IIMHa.
12 YcrpoiictBa BBoaa 1 BeiBoJa. Knaccudukarusi.
13 YcrpoiicTtBa BbIBOAA. MOHUTOP. XapaKTEPUCTUKH.
14 VYcerpoiictBa BeiBoa. IIpunTep. XapakTepuCTHKH.
15 Kommnerorepnsie cetn. Knaccuduxanusi.
16 JlokanapHas KOMITbIOTEPHAS CETh.
17 ['mobasibHast KOMIIBIOTEPHAS CETh.
18 YcTpoiicTBa nepenaun JaHHBIX.
19 Omnepannonnas cucreMa Windows XP. ITonb3oBarensckuit mHTEpQEHC.
20 Onepannonnas cucreMa Windows XP. Pabouwnii croin. [Tanens 3anad.
21 Onepannonnas cucreMa Windows XP. OcHOBHBIE 3JIEMEHTBI OKHa.
22 Onepannonnas cucreMa Windows XP. Jlnanorossie okHa.
23 OneparnionHast cuctema Windows XP. CpaBouHas cucrema.
24 Onepannonnas cucreMa Windows XP. @aitnioBas cucrema.
25 Onepanuonnas cucreMa Windows XP. [IpoBogHuK.
26 Ynpasnenue daiiiamu, nankamMy U KaTaJIOTaMH.
27 TexcroBble npoueccopsl. Kinaccudukarys. BozmoxHocTH.
28 PenaktupoBanue Tekcra B MSWord.
29 dopmaruposanue Tekcta B MSWord.
30 Pabora c 6ypepom oomena B MSWord.
31 [Tanens nactpymenroB B MSWord.
32 MSWord. Crioco0Ob!I co31aHus CIIMCKOB. BUIBI CITUCKOB.
33 MSWord. Coznanus u pegakTupoBaHue TaOJIHII.
34 MSWord. dopmarupoBanue Tadmiuil.
35 MSWord. Co3nanre u pegakTupoBanue Gopmyi.
36 MSWord. Coznanue 1 perakTHpOBaHUE WILTFOCTPAITHIA.
37 MSWord. dopmarupoBaHue WILTFOCTPALUIA.
38 MSWord. Pabota co CTHIISIMU M CCBUIKaMH.
39 MSWord. BcraBka 00bEKTOB B JIOKYMEHT.




Bonpocsl k 3auery

n/n

40 MSEXcel. ITocrpoenue u hopMaTupOBaHUE THATPAMM.

41 TabGmuunslit npoueccop. Bozmoxunoctu. Knaccndukanmusi.

42 MS Excel. UnTepoeiic.

43 MSEXcel. OcHoBHBIC TOHATHSA 00BEKTOB (paboyast KHUra, JUCT, STUCHKa).
44 MSEXxcel. Coznanue u paboTta ¢ KHUTOH, JTUCTOM, STYCHKOIA.

45 MS Excel. ®opmarsl siueexk.

46 MSEXxcel. Boruncienuns. @yukiun. Ctpoka Gopmyi.

47 [TonsiTHS! aOCOTIOTHBIX M OTHOCUTEIIBHBIX aIPECOB SUEEK B AJIEKTPOHHBIX MPOIECCOPAX.
48 ApxuBaTopsl 1 anTHBHpYCHL. Kinaccudukarus.

49 [ToHsITHS KOMITBIOTEPHBIX ceTel. IHTepHeT.

50 Tononorust KOMObIOTEPHBIX CETEH.

51 Crex npotokosioB TCP/IP

52 IP- anpecanusi. OCHOBHBIC TTOHSTHS.

53 DNS anpecanus. OCHOBHBIE TIOHSTHSI.

54 Cnyx6n1 UuaTeprera. Kimaccuduxarms.

55 Wudopmanmonnsie pecypesl Mateprer. O630p.

56 ITouckoBble cuctembl. O030p cUCTEM.

57 DJeKTpoHHOE o01IeHne. Bo3MoxHOCTH.

58 be3onacHocTh npu pabote B UHTEpHET.

59 ITouckossle cuctemsbl. [IpaBuia paboThl.

60 [Touck napopmanuu B IHTEpHET.

61 ITpuknagHoe mporpamMmmuoe obecrieuenue. Kimaccudukanus.

7.3.2. Kputepuu U HOPMbI OLEHKH

dopma
NPOBeIeHUs
Cemectp . Kpurepun u HOpMBI OLCHKH
MPOMEKYTOYHOM
arTTecTaluu
1 3auer Ecnu crynenT nan npaBuibHbIE

«3a4YTCHO»
OTBCTHI Ha JIBa WJIM TPHU BOIIPOCa

Ecnu nipu oTBeTE CTYACHT
A0IMYCTUIT TPUHIHUITNAJIBHBIC
«HE 3a4TECHO» OIIMOKH (BOMIPOCHI HE PACKPBITHI)
HMJIN OTBECTUJII TOJIBKO HA OJUH

BOITPOC




8. YueOHo-MeTOoMYecKOe U MH(OPMAIIMOHHOE o0ecriedeHHne AUCIUNIHHbI

8.1. Obsi3aTe/ibHAA JTUTEPATYypa

Tun (yueOHUK, ydeOHOE

KoanyecTBO B

HAY4YHOM
Ne nocodoue, yueoHo-
ABTOPBI, COCTABUTEH 3arsaaBue (3aroJioBoK) I'ox n3nanus ounoanorexe /
n/n MeToauYecKoe mocooue,
HpPAKTHEYM, Ip.) HaumeHoBaHue
P > AP 9BC
! Jlesmi B.1. HcTopust nHGOPMAITMOHHBIX TEXHOIOTHIA YueOmmK 2020 IbC
p pmall «IPRBooks»
2 Hazapos C.B. OCHOBH! HH(OPMALHOHHBIX TEXHOTOTHA Y4eOHoe mocodue 2020 ObC
pMmall «IPRBooks»
8.2. JlonosiHuTEIbHAS JIMTEPATypa
KosaunuecTBo B
Tun (yueOHUK, ydeOHOE .
HAYYHOI
Ne nocooue, yueOHo-
ABTOpBI, COCTABUTEH 3arsiaBue (3aroJioBoK) I'op u3nanus Ondamorexe /
n/n MeToAu4YecKoe mocooue,
HPAKTHKYM, IP.) HaumeHoBaHue
P > AP 9BC
1 [Munxo UN.C. NHupopmalinoHHbIE TEXHOJIOTHH : [TpakTKym 2016 3bC
MIPAaKTUKYM I10 HAIIPABICHUIO ITOATOTOBKHU «IPRBooks»
51.03.06 «bubnuroreuHo-uHPpOpMaIMOHHAS
NeSITeNbHOCTDY, KBaTH(pUKalus (CTETIEHb)
BBIITYCKHHKA — «0aKajJaBp»
2 bapanosa E.B. HNHdopmannoHHbIE TEXHOJIOTHH B VY4eOHuk 2016 9BbC «Jlanb»
00pazoBaHNN
3 Kynunos H0.1., YuebHoe mmocodue 2016 OBbC «JIaHb»

ITamenko ©.D.

OCHOBBI COBpEMEHHOM HH(OPMATUKH




8.3. Ilepeuenb mpogeccHOHANBbHBIX 0a3 AaHHBIX U MHGOPMALMOHHBIX CHPABOYHBIX
cucTeM

—WebofScience[ DnekTpoHHBIN pecypc| : MyJIbTUIUCHUILIMHApHas pedepaTuBHas Oa3a
JAHHBIX. — Philadelphia: ClarivateAnalitics, 2016 . — Pexum JOCTyTIa
apps.webofknowledge.com. — 3aru. ¢ skpana. — 3. pyc., aHriL.

Scopus [DnexrponHslii pecypce] : pedeparuBnas 6a3a nanubix. — Netherlands: Elsevier, 2004—
. — Pexxum nocrtyna :scopus.com. — 3ari. C skpana. — 3. pyc., aHTJIL.

Elibrary [DnexTponHblii pecypc] : Hay4Has 3JeKTpoHHas OubOaroreka. — Mocksa : HOB,
2000- . — Pexxum goctyma :elibrary.ru. — 3ari. ¢ skpana. — 5I3. pyc., anri.

8.4. [lepeueHb MPOrPaMMHOI0 o0ecneyeHun st

[1]
Ne Haumenosanue IO PexBU3UTEI IlOI“OB?pa
n/n (mara, HOMep, CPOK ACHCTBHUA)
1 Windows Beccpounas
2 OfficeStandart beccpounas

8.5. Onucanne MarepHaJbHO-TEXHHMYECKON 0a3bl, HEOOXOAMMOM Il OCylLIeCTBJICHUSI
00pa3oBaTeIbHOIO Mpouecca Mo JMCUUIIMHE

HanmeHnoBaHue 000py10BAHHBIX Y4eOHBIX

Ka0MHeToB, 1a00opaTopuii, MACTEPCKUX U

Ne JAp. 00bEKTOB /1JIsl IPOBEIeHUs

N/ | NMPaKTHYeCKHUX U JJA00PATOPHBIX 3aHATHIA,
NMOMENIeHUH JIfl CAMOCTOATEILHON

padoThl o0ydaoumxcs (HoMep ayAUTOPUN)

[lepeueHb 0OCHOBHOTO 00OPY/I0BaAHUSA

Aymutopus BeOkoHpepeHIn. YuebHas
ayAUTOpUsl  JUIA  TIPOBEACHUS  3aHATHH
JIEKIIMOHHOTO THUMAa. YueOHas ayJuTopus Uis
MIPOBE/ICHUSI 3aHATHUH CEMHUHAPCKOTO THIIA. OKpaH TEJIEBU3NOHHBIA, IITUPMBI,
VYuebHas  ayauTopuss  JUIL  KypCOBOTO | IPOKEKTOP Ha IITaTHBE. CTOJ
1 | mpoekTupoBaHUs (BBIIOJHEHHUS KYPCOBBIX | IIPEIO/IaBATEbCKUH, CTYIIbS
pabot). YuebHas ayauTOpus 1Jis MPOBEJCHUS | IPEo1aBaTeIbCKUE. , TpancnapaHt-
TPYIITOBBIX u WH/IMBUYAIbHBIX | TIEPETSDKKA, CHCTEMHBIH OJIOK .
KOHCYNIbTallMii YueOHas ayauropus A
MIPOBE/ICHUS 3aHATHH TEKYIIEro KOHTPOIS U
npomexyrounoii arrecrarmu. (YJIK-807)




