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1. lleqb ocBOEHMSI AUCUMIIJIMHBI

Lenp — moBbIIEHUE YPOBHS NMPO(ECCHOHANBHOW KOMIIETEHTHOCTH CTYIEHTOB MOCPEICTBOM
dbopMUpOBaHHA Y HUX TOTOBHOCTH K NPO(PECCHOHATBHON EATENbHOCTH IO H3YYCHUIO H
TBOPYECKOMY OCMBICIIEHUIO 3apyOEKHOTO OMBITA B MPO(UINPYIOIIeH 00JacTh HAYKH U TEXHUKH, a

TaK)Ke TOTOBHOCTH K J€IIOBOMY NMPOPECCHOHATHFHOMY OOIICHHUIO.

2. Mecto gucumminnsbl B ctpykrype OIIOIT BO

JIMCUMIUIMHBL ¥ TPAaKTUKHA, HAa OCBOGHUHM KOTOPHIX Oasupyercs NaHHAs AUCHUILIMHA!
«HOCTpaHHbI s3bIK 3», « IHOCTpaHHBIN A3bIK 4».

I[I/ICIII/IHJ'[I/IHI)I W IPAaKTUKH, I KOTOPBIX OCBOCHUC )IaHHOI‘/’I JUCHUITIINHBI H€O6XOI[I/IMO KakK

MIpeIeCTBYIOIIEE: HAIMCAHUE BHITYCKHON KBAJIM(UKALIMOHHONW pabOTHI.

3. [lnanupyembie pe3yJbTaThl 00yUYeHUs

dopMupyemMblie U

NHauKaTopbl 10CTHKEHU S

Ilnanupyemblie pe3yabTaTbl 00y4eHUs

KOHTPOJINpyeMble KoOMIeTeHI M (Ko 1
KOMIeTeHI UM (KO 1 HauMEHOBaHUE)
HaWMEHOBAHUE)

OK-5.Cnoco6HOCTE K - 3HaTh:

KOMMYHUKAITIH B - TpaBwia oO0pa3oBaHUS W HOPMBI
YCTHOM W NHUCBMEHHOMU HCIIOJb30BaHHUS HW3Y4YEHHBIX
dbopmax Ha PYCCKOM U rpaMMaTHYECKHUX KOHCTPYKIIUI
WHOCTPAHHOM  SI3bIKaX aHTJIUHCKOTO SI3BIKA,
JUIL  pelleHHusl  3ajad o0ecrneynBaronux YCHENTHYIO
MEKIIMYHOCTHOT'O u KOMMYHUKAIMIO; OCHOBHBIE TOHSTHS,
MEXKYJIbTYPHOTO CBSI3aHHBIC c peYeBBIM u
B3aNMOJICHCTBHS MMOBEACHUYECKHUM 3THUKETOM B

AHIJIOA3BIYHBIX CTpaHax; OCHOBHBIC
JUCKYPCHUBHEIC CIIOCOOBI peain3daiuun

KOMMYHHKAaTUBHBIX ueneﬁ
BBICKA3bIBaHUA IIPUMCHHUTCIIBHO K
0COOEHHOCTSIM TEKYILICTO
KOMMYHHKAaTHUBHOTI'O KOHTCKCTa
(BperI, MECTO, LCIU N YCIOBUIA

B3aUMOJICHCTBUSA); AHTJIMUCKUN S3BIK
Ha YPOBHE, [IO3BOJISIOIIEM
HCITOJIh30BATh €T0 JUIsl PEIICHHS 3a/1a4
MEXJIMYHOCTHOTO U MEXKKYIBTYPHOTO
B3aHMMOICHCTBHUSA

YMeTh:

- y3HaBaTb B TEKCTE€ U aJIEKBATHO
HCIIOJIb30BaTh rpaMMaTH4YECKHUE
KOHCTPYKLIMM  AHTJIMMCKOIO  SA3BIKA,
COOTBETCTBYIOLIME YPOBHIO BIIAJICHHUS;
MMOHMMAaTh 3HAYEHHE B KOHTEKCTE U
HCIIOJIb30BAaTh B PEYM TEMATUUYECKUE
JIEKCUYECKHE €JIWHMIILI aHTJIIUMCKOrO
A3bIKa, YCTOWYMBBIE CIOBOCOYETAHUM




(COXKHBIE HAMMEHOBAHUS, HWINOMBI,
KJTUIIIE, (dpazoBbie TJIaroJibl);
HU3BJICKATH HCO6XOI[I/IMYIO JJIsSL
npodeccrnoHaIbHO M JEeSITeLHOCTH
UHPOPMALIMIO Ha AHTIIHMICKOM S3BIKE
npu pabore ¢ HMHPOPMALUOHHBIMU

WHTEPHET-PECYpCaMH, pecypcamu
CMU; MMOHUMAaTh COJICp)KAHUE
MPOYUTAHHOTO TEKCTa, MOCTPOEHHOTO
Ha S3BIKOBOM Marepuaie

COOTBCTCTBYIOLICTO YPOBHHA JUIA
BBITIOJIHCHHA LICJICBOI'O 3aJaHus

Baners:

- HaBBIKAMH IIPaBUJIBHOTO
WCIIOJIb30BAHNUS rpaMMaTHYECKUX
KOHCTPYKLUH 51 TEeMaTHU4ECKOMN
JIEKCUKHU JUTS IIOCTPOCHHUS

BBICKQ3BIBAHUS Ha aHTJIWICKOM SI3BIKE;
aHTIMICKUM  A3BIKOM B 00BEME,
HEOOXOAMMOM JUIsl PEIICHHs 3ajaad
MEKJIIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aUMOJCUCTBHUA.

IIK-1.CriocobHOCTh K
CUCTEeMAaTHYECKOMY
W3YYCHUIO HAy4YHO-
TEXHUYECKON
nHpopManuu,
OTEUYECTBEHHOTO u
3apyOEKHOTO OIBITa IO
COOTBETCTBYIOILIEMY
PO GUITIO TOATOTOBKH

3HaTh:

- aQUIIMHCKHI S3BIK B 00BEME,
HEOOXOAUMOM NIl TIOJIYYCHHS U
OLICHUBAHMUS nHpopmaruu n3
3apyOEKHBIX HCTOYHHKOB, OCHOBHBIE
pedeBbie (GOPMYJIBI aHHOTUPOBAHUS W
pedepupoBaHus

YMmeTh:

- UCIOJIB30BaTh CIIOBAPH, CIIPABOYHYIO
JTUTEPATypy U pecypcsl HTEepHET mist
COBEPIIICHCTBOBAHUS HaBBIKOB
CaMOCTOSTEILHON paboThl u
CaMOpPa3BHUTHS; YIIOTPEOIATh OCHOBHBIC
pedeBbie (OPMYJIBI aHHOTUPOBAHUS U
pedepupoBaHus B MUCbMEHHOU PEYH

Bnanern:
- aQHIJIMMCKUM S3BIKOM B 00BEME,
HEOOXOOUMOM  JUIS  TOJIy4EHUS U

OIICHUBAHUS uHdopManuu u3
3apy0eKHBIX UCTOYHUKOB; OCHOBHBIMH
pedeBbIMU dbopmynamu

AHHOTHUPOBAHMS U peepupoBaHUs




4. CTpyKTYypa U coepKaHue TUCHUIIMHBI

®opMbI TEKYyLLET0

Bun . KOHTPOJIs
Mony.ab (pa3aes) yueOHOI Ha"MeHOBamfe TeM satsTii Ceccus Obr.em, banabl | UnTepakTuB, 4.| (HAaHMEHOBaHUe
(yueoHoii pa6oThI) u,
padoThI OI[EHOYHOT0
cpeacrsa)
Pasnen 1. Mos Tema 1. OCHOBBI J1€I0BOM KOMMYHHUKAIIUH. 3 4 20 - Tecr, [IpakTrueckoe
Oynymas Ip 3HaKOMCTBO JIEJIOBBIX IAPTHEPOB 3amanue 1,2
npodeccus, Tema 2. YerpoiicTBo Ha paboTy
KBaTHU(UKAIIMOHHBIE Tema 3. Cdepa npodeccruoHanbHOM
XapaKTePUCTHKH H OTBETCTBCHHOCTH
CTaHJIapPThI Cam N3ydyenne maTepuasna, BHIIOJIHEHUE TECTA 3 30 10 - Tecrt, [IpakTudeckoe
Y MPAKTUYECKUX 3aJJaHUI 3amanue 1,2
Pasnen 2. PaGora B Tema 1. Tumnbl komnanuid. CTpyKTypa 3 4 20 - Tecr, [IpakTrueckoe
KOMITaHUH IIp KOMITaHUH. 3aganue 3,4
OO6s13aHHOCTH B KOMITaHUH.
Tema 2. KoHGIHUKTHI 1 cIOCOOBI UX
pelIeHUs B IEJIOBOM KOMMYHHUKAIIUU
Tema3. OTuker Ha pabouem mMecTe
Cam N3yuenne marepuana, BHIIOJTHEHUE TECTA 3 30 10 - Tecr, [IpakTrueckoe
Y NPAKTUYECKUX 3aJJaHUI 3amadue 3,4
Paznen 3. OCHOBBI Tema 1. IIpoekTs B ipodeccnonanbHoi 3 4 15 - Tecrt, IIpakTueckoe
YCIIEIIHOM Ip. JEATEIIbHOCTH 3aznanue 5,6
npo(hecCHOHATBHO Tema 2. KapbepHslii poct
JEATEIbHOCTH Tema 3. Opranuzanus OU3HEC-MOE3IKH
Cam N3yuenue marepuana, BbIIIOJHEHUE TECTA 3 32 10 - Tecr, IIpakTrueckoe
Y IPAKTUYECKUX 3aJIaHUM 3ajaHue 5,6
1A [IpomexxyrouHas aTTecTanus 3 0,25 5 - 3a4er
KoHTpoas 3 3,75 10 - HTorosslii TeCT
Pazpnen 4. Tema 1. IlepeBoa BUmOBpeMEHHBIX (hOpM 2 4 20 - Tecr, [IpakTruueckoe
I'pammaTnyeckue IIp. rJIaroJioB, MOJaJdbHBIX 3amadue 1,2
OCHOBBI UTEHHS TJIaroJIoB, HEJTMYHBIX (DOPM TIIaroJoB.
CIIEHATBHOTO Tema 2. IlepeBoa NpOCTHIX NPEUIOKEHUN

Tema 3. IlepeBoa cI0XKHBIX NPEAJIOKEHUN




®opMbI TEKYyLLET0

Bun . KOHTPOJIs
Monyab (pa3aes) yueOHOI Ha"MeHOBamfe TeM 3atsTii Ceccus Obr.em, banabl | UnTepakTuB, 4.| (HaAaHMEHOBaHUe
(yueoHoii pa6oThI) u,
padoThI OI[EHOYHOT0
cpeacrsa)
TEKCTa. Cam N3yuenue marepuana, BHIIOTHEHUE TECTA 2 30 10 - Tecr, [IpakTrueckoe
Mopdomnorus. Y IPaKTHIECKUX 3a/[aHHUH - 3aganue 1,2
CuHTakcuc.
Pazgen S. Ip Tema 1. IlepeBon TepmuHOB. [lepeBon 2 4 20 - Tecr, [IpakTrueckoe
Ocob6eHHOCTH COKparieHui u abopeBuatyp. 3ananue 3,4
nepesoja Tema 2. IlepeBoa Mep u cUCTEM
CHCTIHATEHBIX n3Mepenus. [lepeBo MHOTO3HAYHBIX U
TekcToB. OCHOBHEIE WHTEPHAIMOHAIBHBIX CJIOB.
MO/IENIH TIEPEBOJIA. Tema 3. IlepeBoueckoe npeoOpa3oBaHue
Jlekcuueckue TEKCTa.
OCHOBBI TIEPEBOJIA. Cam N3yuenune marepuana, BHIIOTHEHUE TECTA U 2 30 10 - Tecr, [IpakTruueckoe
MPAKTUYECKUX 3aJaHUI 3amadue 3,4
Pazzen 6. O6mme Tema 1. PedeparuBnoe urenue. Pedeparsr. 2 4 15 - Tecrt, IIpakTueckoe
OJIOKEHUS 06 Tema 2. AITOpuTMBI Y4€OHOTO 3agaHue 5,6
AHHOTUPOBAHHH Ip. pedepupoBaHus 1 AHHOTHPOBAHMUSL.
pedepupoBaHun. AHHOTAIHS.
Tema 3. MOHUTOPHUHT NTEPCIIEKTHUB
pa3BUTHS B TPO(PecCHOHAIBHOM
JeSITeNIbHOCTH
Cam W3ydyenne marepuana, BHIIIOJHEHUE TECTA 2 32 10 - Tecrt, [IpakTuueckoe
U TIPAKTUYECKUX 3a/IaHUM 3agaHue 5,6
KonTtposb 2 3,75 10 - Hrorosslii tect
1A [IpomexxyTouHas aTTecTanus 2 0,25 5 - 3a4er
Hroro:] 216 200




5. O0pa3oBaTe/ibHbIE TEXHOJIOTHH
B mponecce N3ydCHus JUCHUTIIIMHBI UCIIOJIB3YIOTCA TCXHOJIOTMHU JUCTAHIIUOHHOI'O 06yquI/151.

6. MeTonnyeckue yKazaHusl 10 OCBOEHUIO TUCHUIIIUHBI

VYuebubie kypcbl «MHOCTpaHHBIH s3BIK 3», «MHOCTpaHHBINA $3BIK 4» COCTOAT M3 IECTH
pa3nesioB, BKIIOYAIOLIMX JIEKCMUECKHE TEMBI, KOTOPbIE OXBATHIBAIOT CUTyallUH OBITOBOIO,
00IIeHAayYHOTO U MPO(HECCHOHAIBHOTO XapaKTepa, U TPaMMAaTHYECKHAE aCTICKTHI.

OcBouBHaHHYIOAUCIHUILINHY, BeinsyunrenekcukynoreMaMm «A sound mind in a sound bodyy,
«Future plansy», «Life experiences», «Work, rest and meeting people», «Beginnings and start-upsy,
«The world of work». BsI Taxke HayunTech yHOTpeOJIATh B PEUH HACTOSIIEE JITUTEIBHOE, TPOIIEIIIee
JUINTENbHOE, HACTOSLIEE 3aBEPILICHHOE BpPEMEHA, CpPAaBHUTEIbHBIE U IPEBOCXOJHBIE CTEIECHU
npujaraTeabHbIX, MOJaNbHbIe Tiaroibl «should» m «haveto». Bwl mo3HakomuTech co crocobamu
BBIpKCHUS OYIyIIETO BpEMEHH U TIPUIACTHSIMH.

Jljig ycrenmHoro ycBOeHusl JUCUMILIMHBI BaM HEoO0X0oAuMMO ONMpaThcs Ha MOJIydYEeHHBIE paHee
(oHOBbIE 3HAHMS: Oa30BbIE MOHATUS JEKCUKOJIOTMHU U IPaMMAaTUKU POJAHOTO U MHOCTPAHHOTO SI3BIKOB,
CTHJINCTUKU POJTHOTO S3bIKA.

K xonHmy mnepuoma oOydeHus Bbl [MOMKHBI Hay4dHTbCS BBISBIATH M IPEOJIOJIEBATH
rpaMMAaTUYECKHE U JIEKCUYECKUE TPYJHOCTU MPU MEPEBOJAE NPEUIOKEHUN C aHIVIMMCKOIO s3blKa Ha
PYCCKHH SI3bIK U HA0OOPOT; MOJIB30BAaTHCS CIOBAPSIMU M TEXHUYECKUMU CPEICTBAMU Ui PEIICHUS
KOMMYHUKATHBHBIX 33]1a4; COCTABIISITh MOHOJIOTHYECKHE BBICKa3bIBAHUSI.

Brinonnenue npaktuyeckux paboT npearnosaraer:

1) BrImoONHEHME 3aMaHMI MPAKTHYECKOH PAGOTHI IO TEMAMIHCIUIIIHHEL;

2) paboty c HTepHeT — pecypcaMu HCIIPaBOYHUKAMH.

KouTpons ocymectBisiercs B QopMe TECTOB W NPAKTHUECKUX 3aJaHuil (3amaHust Oioka

«Writing»), IpeIbsBISIEMBIX TIPETIOIABATEIIO TUCTAHITMOHHO.



7. OneHo4HblIe cpeaAcTBa

7.1. IlacnopT O1LIeHOYHBIX CPEACTB

Ceccus 3
o HaumenoBanue
Ne Koa koHTpoIMpyeMoii KoMTIeTeHIH T
OI[€HOYHOT0 CPeCTBA ISl MPOBeIeHH s
n/n (u14 ee yacTu) .
NMPOMEKYTOUHOI aTTecTaAlluU
Tect
OK-5
1 [IpaxTnueckue 3ananug 1-6
TK-1 P A
Bomnpocs! k 3auety NoNe 1-40
Ceccus 2
.« HaumenoBanue
Ne Koa koHTpoupyeMoii KoMneTeHIMU
OI[€HOYHOT0 CPeICTBA JJIsI MPOBeIeHH s
n/n (u14 ee yacTu) N
MPOMEKYTOYHOM aTTeCTANH
Tect
OK-5
1 [IpakTrueckue 3ananus 1-6
MK-1 p 8
Bomnpocs! k 3auety NoNe 1-40

7.2. TunoBble 3aJaHUA WJIH MHbIE MATEPHAJIbL, HEOOXOAUMBbIE IJIfl TEKYLIero KOHTPOJIS

7.2.1. Tecrt
7.2.1.1.JIekcuKko-TpaMMAaTHYECKUITECT

Pasnean 1. Mosi Oyaymass mnpodeccusi, KBAIU(PUKANMOHHbIE XAPAKTEPUCTHKH M
CTAHAAPTHI

Tema 1. OcHOBBI 1€J10BOi KOMMYHUKANMH. 3HAKOMCTBO /1eJI0BbIX NapTHepoB Tema
2. YerpoiicTBO HA padoTy

Tema 3. Cdepa npodeccnoHAIbHON OTBETCTBEHHOCTH

1. Helen a lot of management experience, but is unhappy with hercurrentjob.

a) have

b) has

c) ishaving

d) having

2. All companies in ITsectorusually their employees with on-the-job train- ings.
a) provide



b) provides
c) providing
d) provides
3. Oh, look! It*s a goodsign!They businesscards.

a) areexchange
b) areexchanging
C) areexchanges

d) exchange
4. You can take this application form and proceed to that room over there, where
othercandidates intheirs.

a) fill

b) arefill

c) arefilling

d) fills

5. PippaJameson her clients to remove their age from their CVs, since it
needs to be up todate.

a) isadvisings

b) isadvise

C) advises

d) advise

6. The economy situation inourcompany , but it”s a very slowprocess.

a) isimproving

b) improving

C) improves

d) improve

7. Jane tells managers about every companythatshe for.

a) haswork

b) havework

C) hasworked

d) hasworking
8. | am ready with theCV.I outirrelevantinformation.

a) taken
b) ,.vetaken
C) ,,mtaken

d) ,,vetook
9. I am looking forourmechanic. him?

a) Doyousee
b) Yousee
C) Haveyousee

d) Haveyouseen
10. I applied for the job a week agobut | an invitation for a job
interview yet.

a) haven“tgot

b) haven“tget

C) didn“tget

d) didn“tgot

11. I still don“t know what job offer totake.| yet.
a) don“tdecide




b) didn“tdecide

C) haven“tdecided

d) amnotdeciding

12. All the figures are here in black andwhite.| all the records from the
meet- ing.

a) keeps

b) keeping

C) havekept

d) havekeeping

13. EvaPeron an icon and the subject of many books, films andmusicals.

a) hasbecome

b) hashecame

C) havebecome

d) become
14. Ourcity“spopulation , and it is now a busy centre of trade andindustry.

a) hasgrown

b) grow

C) grew

d) hasgrowing

15. In 1995 the head of our company went to Paris,wherehe French
and our business fromthere.

a) study,run

b) studied,run

C) studied,ran

d) studied,runned
16. I am a young mother, but 3 months ago | started working via Skypefrom
home,which me special challenges andbenefits.

a) hasgives

b) hasgiven

C) havegive

d) hasgave

17. 1 am not satisfied with my job, but I have very friendly and helpful colleagues. |
think, onlybecauseof I am still with thecompany.

a) them

b) they

C) their

d) theirs

18. Now the president of the corporation has abodyguard because life
has been threatenedtwice.

a) he

b) his

C) him

d) here

19. I went on that business trip withsomecolleagues
a) ofme

b) ofmine

c) ofmy

d) mine




20. Did you finishthisreport ?
a) onyourown

b) onyour

C) onyouown

d) yourown
21. Theoutcome wasn“t very good, so I need to work on itsimprovement.

a) it

b) itself

C) themselves

d) its

22. Sue doesn™t think she*Il get thejob.
a) she

b) her

C) herself

d) hers

23. Enjoy attheconference!
a) you

b) Yourself

C) your

d) yours
24. Ihave of work. I am afraid, I can™t finish it alltonight.

a) a mountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours everyday.

a) substantial

b) few

C) greatdeal

d) little

26. Going by trainhereis going bycar.

a) moreexpensivethan

b) moreexpensivethen

C) moreexpensiverthan

d) asexpensivethan

27.The more electricity ourcompanyuse, our overheads are.

a) thehigh

b) higher

C) thehigher

d) highest

28. 1 am happytohave working ours in my family, so | can always
handle things the way llike.

a) Themostflexiblethan

b) Themostflexible

C) Theflexiblest

d) Themostflexiblest

29. The first candidate seemstobe the secondone.

a) Moreself-motivated



b) Moreself-motivatedthan

C) Moreself-motivatedas

d) AsMoreself-motivatedthan

30. Ask John for help with your problem.Heis person in ourdepartment.
a) thecomputer-literate

b) themostcomputer-literate

C) themorecomputer-literate

d) thecomputer-literatest
Kpurtepuu onenku:

Max. 10 6GamwioB, OaIbl HOACYUTHIBAIOTCA CHCTEMOM aBTOMATHYECKH. TecT

CUMTAETCS IMPOIAECHHBIM, €CIIU CTYIEHT OTBETUJI MpaBUiIbHO Ha 60% BompocoB u boee.

7.2.2.1baok«Reading»

Pasnes 1. Most Oyanymas npogeccusi, KBaIU(PUKAUMOHHbIE XapAKTePUCTHKHI

H CTAHAAPTHI

Tema 1. OcHoBbI [eJI0BOIi KOMMYHUKaAIUH. 3HAKOMCTBO J€JOBBIX

naptHepoB Tema 2. ¥YcrpoiicTBo Ha padoTy

Tema 3. Cdepa npodeccnoHAIbHON OTBETCTBEHHOCTH

3ananue. [IpounTaiiTe cneayromuii OTpbIBOK U3 TpyaoBoro KoHTpakra (Employ-
mentContract) u onpeieTuTe U3 KaKoTo pasjiena TOKyMeHTa OH B3SIT.

1.

a)
b)
c)
d)
2.

a)
b)
c)
d)
3.

a)
b)
c)
d)
4.
a)
b)
c)
d)
S.

In addition, the Contractor will have the right to participate in incentive schemes
established by the Company from time to time. The Employer cur- rently offers
salescommission.
Bonus
Paidtimeoff
Responsibilities
ProbationPeriod
Vacation time in the amount of 4 weeks per year, which equals 20 days or 160
hours.Sick leave is provided in the amount of 2 weeks, which equals 10 days or
80 hours peryear.
Paidtimeoff
Responsibilities
ProbationPeriod
Laws
The Contract Employee may finish this contract and employment by giving not
less than 20 days written notice to the Employer to allow enough time to find a
replacement worker.
TerminationofContractEmployment
ProbationPeriod
Responsibilities
Bonus
The duties of this contract role are listed on the jobdescription.
Responsibilities
TerminationofContractEmployment
Positiontitle
PerformanceReviews
It is understood and agreed that the first ninety days of employment shall con-



stitute a trial during which the Employer may, in its absolute discretion, ter-
minate the Employee's employment, for any reason without notice orcause.
a) ProbationPeriod
b) IndependentLegalAdvice
C) Responsibilities
d) Laws

Kpurepunounenku:
Max. 5 6amoB, o 1 Gayuty 3a KaXKAplil PaBUIIbHBINA OTBET.

7.2.2.2. Baok«Listening»

Pasnes 1. Most Oyanymas npogeccusi, KBaIU(PUKANNOHHbIE XapAKTePUCTHKHI
U CTAaHIAPTHI

Tema 1. OcHOBBI [1eJI0BOH KOMMYHUKAIMH. 3HAKOMCTBO /€JOBBIX
NapTHEPOB

Tema 2. YcTpoiicTBO Ha padoTy

Tema 3. Cdepa npodeccuoHATbHOM 0TBETCTBEHHOCTH

3ananue. [Ipocnymraiite ayauo tpakListening 1, rae paccka3pIBaeTCsi O TOM, Kak
JIydlI€ BCEro noAroTOBUTHCA K CO6€C€JIOBaHI/IIO U BBIINTIOJIHUTE TECTOBOC 3a/IaHUC,
BbIOpAB MPaBUJIbHBIN OTBET:
1. According to the audio, every candidate has to research 3 areas before going to
the job interview. What arethey?
a) -you, the position, the employer (industry)
b) -you, the dress-code, the position-the employer (industry),
¢) the employer*s character, the position
2. According to the audio, when do candidates need to arrive for a job inter- view?
a) -ontime: 30 minutes before to the premises, 10/15 minutes to the waiting
room
b) -ontime: 15 minutes before to the premises, 0 minutes to the interviewroom
c) -ontime: 30 minutes before to the premises, 2 minutes to the interviewroom
3. According to the audio, what is a good firstimpression?
a) -good eye contact; nice strong handshake; being positive,
confident and upbeat
b) -bright clothes; nice strong handshake; being positive, confident and upbeat
C) -good eye contact; nice strong handshake; being shy and timid
4. According to the audio, means of communication like telephone andSkype are
great for
a) -initial interviews
b) -technical interviews
C) -case interviews
5. According to the audio, when is it recommended to send a thank-you note to
theinterviewer?
a) -when the interview is over, in 24-48 hours
b) -when the interview is on
c) -when the interview is over, in 24-48 days

Kputepun onenkn:
Max. 5 6annoB, o 1 Gayuty 3a KaXkKAblil TpaBUIIbHBINA OTBET.
7.2.3. llpakTuueckue 3aganust biaok«Writing»



Pa3nen 1. Mos Oynymas npodeccusi, KBaIU(PUKANNOHHbIE XaPAKTEPUCTHKHU
U CTAaHIAPTHI

Tema 1. OcHOBBI [1€JI0BOHi KOMMYHHKANHMU. 3HAKOMCTBO JI€JOBBIX
NapTHEPOB

Tema 2. YcTpoiicTBO Ha padoTy

Tema 3. Cdepa npodeccHoHATbHOM OTBETCTBEHHOCTH

3ananue 1. U3yunte nekcuky u rpammatuky Pasnena 1.
Br1 ycTpauBaetech Ha paboTy. CocTaBbTe pe3lOMe C yUeTOM TPEOOBAHUM, IPEIbSIB- JIEMbBIX
JOJDKHOCTBIO, U Bammx mugHbIx XapaKTCPUCTHUK.
[Ipumepnas wHpOpManus, 3ampaminBaeMas B pe3toMe (MOXET MEHSThCS W/HIN
JOTIONTHATHCS):
Jena McDowel
Contact: Address: E-mail:
Born:
Motherlanguage:
Nationality:
Maritalstatus:
Positionwanted:
Career objective:

Work experience: (yyyy —present)
(Yyyy -yyyy)
(Yyyy -yyyy)
Education: (Yyyy —yyyy)
(YYyy -yyyy)
(Yyyy -yyyy)
Skills:

Personal characteristics:
Personal interests:

3ananue 2. CocTaBbTe€ ONHCAHUWE CBOUX JOJDKHOCTHBIX OO0si3aHHOCTEW (MM JTOJKHOCTHBIX
o0s13aHHOCTEH 000K npyroi mpodeccun). Mcnonp3yiTe BhIpaKEHUS W3 CIHCKA CIOB IO TEME
Paznen 1.

work for a company paboTaTh B KOMITAHHH

work on a project paboTaThHAAIIPOCKTOM

work under somebody paboTa 1oJ| YbUM-TO PYKOBOJICTBOM
to manage PYKOBOJIUTh, YIIPABIIAThH

to run a business BECTUOM3HEC ...

ITpumep: My name is Tatyana. | work for a financial company called XXX. | run a small
payroll department of our firm. There are 3 people under me. Every day | have meetings with
my boss...

Oobemaannoroonucanus — 200-300 cios.

Kputepun onenkn:

Max. 10 6ayu1oB 3a aBa 3aganus. Kaxaoe 3aganue Max. 5 0aJjioB:
Banasbt Kpurepun onenkn

5 Coneprxanue 1 00beM pabOThl COOTBETCTBYIOT 3aJJaHUI0, TPAMMAaTHYECKHE U
JIEKCUYECKHE OIIHUOKHU B paboTe OTCYTCTBYIOT.




Conepxanue 1 00beM pabOTHI COOTBETCTBYIOT 33J[aHHIO, B padore 1-
2rpaMMaTHYECKUX U/WIIN JIGKCHYECKUX OIIHNOOK.

Conepxannie 1 00beM pabOTHI COOTBETCTBYIOT 33IaHHIO, B padore 3-4
rPaMMAaTUYECKUX U/UITH JTIEKCUIECKHIX OIIHUOOK.

Conepxanuie 1 00beM padOTHI B IIEJIOM COOTBETCTBYIOT 33aHUIO, B pabote 5-6
IrpaMMaTHUYCCKUX I/I/I/IJII/I JICKCUYCCKUX OHH/I6OK.

Conepxanue 1 00beM pabOTHI HE COOTBETCTBYIOT 3a/IaHHUIO, B pab0oTeOOJIBIIIe 6
rpaMMaTHYECKHX/JIEKCHIECKUX OMIMOOK.

[Tucbmennast paboTa OTCYTCTBYET.




7.3. OueHOYHbIE cpPeICcTBA /ISl IPOMEXKYTOYHOI aTTeCTAlIMU [0 UTOraM OCBOEHUS
AUCUHUITUHBI
7.3.1. Bonpochl K IpOMeKyTOYHOM aTTecTaluu

Ceccus 3
Ne /it Bormpocet

1. Introduce your colleagues or business partners.

2. [Tell about your job responsibilities at a company you work for.

3. [Tell about your work day.

4.  [Tell about the activity of a famous company (general information).

5. [Tell about your company.

6.  [Tell about the symbols of your company.

7. [Tell about the work within virtual teams.

8.  |Give an example of business communication culture of different countries.

9.  [Express your opinion: “Which company would you like to work for: a small
private one, for yourself or work for a big international corporation?” Why? Give
reasons.

10.  [Tell about products / services your company produces / provides.
11.  [Tell about the measures your company takes to protect environment.
12.  |Name 15 countries, nationalities of their people and official languages ofthese countries.
13.  [Tell about the types of companies.
14.  [Tell about the structure of your company.
15.  [Tell about the advantages and disadvantages of being a freelancer.
16.  [Tell about the advantages and disadvantages of being a full-time employee.
17.  [Tell about the achievements of your company.
18.  |Prepare 3-minutes speech using the information about your company:
1. Sells
2. Competition
3. Searching for newmarkets
4. Marketshare
19.  [Tell about your last project. What was the aim? Did you meet time andbudget limit? If
no, what were the reasons?
20.  [Tell about the ways to motivate and reward employees in your company.
21.  |Business etiquette: give the examples of good and bad manners.
22.  [Tell about office etiquette.
23.  |Give your opinion about personal information privacy. Can a companyuse such
information for its own purposes?
24.  [Tell about the main parts of a successful project.
25.  [Tell about the main stages of a project.
26.  [Tell about a project you know.
27.  [Tell about the timeline of a project you know.
28.  Make up a dialogue: “Discussing a project™s budget and time limits.”
29. Give the examples of good and bad behavior in the office. What do youthink about it?




30.  [Express your opinion: “Is it important to follow the behavioral rules andkeep a polite
communication during the negotiations?”’
31.  [Express your opinion: “Do you agree that you should always be polite?Why?”
32.  [Tell about a rise and fall of your company or your career.
33.  [Tell about the stages of job seeking.
34.  [Express your opinion: “Which ways do you think are the best for a jobseeking?” Give
reasons.
35.  [Tell about how and at what age people start their career in your country.
36.  [Tell about skills which each modern employee must have.
37.  [Tell about the factors you think are the most important for job seeking.
Which things are influenced on your choice?
38.  [Tell about the advantages and disadvantages of working abroad.
39.  Which privileges do leaders of a company have?
40.  [Tell about the differences in Russian and British business etiquette.
Ceccus 2
Ne n/mt Bomnpocsr
1 [TepeBos1 BUIOBpEMEHHBIX (POPM IIarosoB. AKTUBHBIHN 3aJI0T.
2 [TepeBo BUmOBpeMeHHBIX (hopM riarojioB. [laccuBHBIN 3a0T.
3 [TepeBoa MOTANBHBIX TIIarOJIOB.
4 [TepeBon HenmunbIX hopM rinaronoB. Unduantur. MTHOUHUTHBHBIEOO0OPOTHI.
5 [lepeBon HenuuHBIX GopM raarosioB. [lpuyactus.
6 [TepeBoa HenmuHbIX hopM TmarosioB. I'epyHamid.
7 [TepeBo IMEHHBIX YacTEW peyH.
8 [TepeBoa MPOCTBIX MPEIIOKEHUH.
9 [TepeBo CIOKHBIX MTPEIIOKECHUH.
10 OcoOEHHOCTH TTepeBOa TEPMHUHOB.
11 [TepeBo Mep 1 CHCTEM H3MEPEHUSI.
12 OcoOCHHOCTH MepeBOIa MHTEPHAITMOHAIILHBIX CIIOB.
13 OcoOEHHOCTH MTepEeBO/Ia JIOKHBIX APY3eH MePEBOTINKA.
14 OcoOeHHOCTH TTepeBOia COKPAIICHUN U aO0peBHaTyp.
15 OCcOOCHHOCTH MepeBOja MHOTO3HAYHBIX CJIOB.
16 OCcOOCHHOCTH MepeBOIa HEOJIOTU3MOB.
17 OcobeHHOCTH TIEpeBO/a crielnaIbHbIX TeKCTOB. [lepeBoqueckoe nmpeobpazoBanHue
TEeKCTa.
18 Oco0eHHOCTH NIEPEeBO/Ia CrienaIbHBIX TeKCTOB. [lepeBoqueckneonmoKy.
19 Oco0eHHOCTH NIEPeBOIa CIIeUaIbHBIX TEKCTOB. TpeboBaHNS K MHUCbMEHHOMY NIEPEBOTY.
20 OcobOeHHOCTH TIEpEeBO/Ia CTIelIUaIbHBIX TEKCTOB. BcrmomorarensHbiecpeicTBa B paboTe
nepeBogurka. CroBapu. TeXHUYECKUE CPECTBA.
21 JIMCKypCUBHO-KOMMYHUKATUBHAS MOJIETb TIEPEBO/Ia KaK CPEACTBO BHISBICHUS
cTparerui nepesoja. [lepesos npezeHranui.
22 JIMCKypCUBHO-KOMMYHHUKATUBHAS MOJIETb TIEPEBO/Ia KaK CPEACTBO BHISBICHUS
cTpareruii nepesoza. Ilepesox mpoeKkToB.
23 MammuHHBIN (aBTOMaTHYECKUIA) IEPEBOI.
24 PenakTupoBaHre MalIMHHOTO TIEPEBOIA.




25

PedepatuBHoe urenue. PedepaTsl X BUABL.

26 ATOpUTM yuebHOTO pedeprupoBaHusl.

27 AHHOTALIUSL.

28 IANITOPUTM aHHOTHPOBAHMSL.

29 TepmuHoOrHUecKue 6a3bl JAaHHBIX.

30 [TepeBo1 YepTEKEH.

31 [lepeBox rpadukoB.

32 [MepeBox hopmyi.

33 JloOKyMeHTaIusi ¥ HOPMAaTUBHO-TEXHUYECKasi JOKyMeHTaIusl. OTYEThL

34 Buapl annoTanuu

35 JloKyMeHTaImst ¥ HOPMaTUBHO-TEXHUYECKasi JoKyMeHTaus. CTaHaapThl.
36 JIoOKyMeHTaIusi ¥ HOPMaTHBHO-TEXHUYECKas JOKyMeHTarwst. MTHCTpyKInu.
37 PeueBbie popMyIbl 411 aHHOTUPOBAHHMSL.

38 PedeBbie popmymsl 1i1st pedepupoOBaHusI.

39 PecdhepaTuBHBIN TIEpEBO/I.

40 PedepenTckuit KOMMEHTapUI.




7.3.2. Kputepuu U HOPMbI OLIEHKH

dopma
NpoBeeHus!
Cecccust . Kputepuu u HOpMBI OLIEHKHU
NPOMEKYTOYHOMI
aTTecTaluu
3 3auer (1Mo «324TEHOY cTyneHT maopan 40 u 6oee
HAKOTIMUTEITBHOMY 0aJuIoB 32 BBHITIOJHEHUE TECTOB U
pEUTHHTY) yueOHBIX 3a/1aHUul
«HE 3aYTCHOY cTyneHt Habpai 39 u menee
0aJ10B 3a BBIIIOJIHEHUE TECTOB
1 y4eOHBIX 3aJJaHuIl
2 3auer (110 «3a4YTEHO» crynent Haopai 40 u Oosee
HaKOTIUTEIHHOMY 0aJuToB 32 BBHITIOJHEHNE TECTOB U
peUTHHTY) y4eOHBIX 3a1aHul

«HEC 3a4TCHO»

cTyneHT Habpan 39 u MeHee
0aJIJIOB 32 BBITIOJTHEHUE TECTOB
1 y4eOHBIX 3a/IaHU




8. YueOHO-MeTOoAN4YEeCKOE U HH(POPMAIHOHHOE 0DecTieYeHHe TUCIIUTIHHbI

8.1. O6s3aTesibHAasI TUTEPATYypa

Tun (yueOHuk, yuedHoe

KoaunuyecTtBO B
HAY4YHOI

Ne nocooue, yaeoHo-
i ABTOpPBI, COCTABUTEH 3arsiiaBue (3aroJioBoOK) MeTommaeckoe nocodue, Ton n3nanus onodauoTexe /
HaumeHoBanue
NMPaKTHUKYM, AP.) 3EC
1 | I'yaxosa, C.A., bypenkosa, | Grammar in Theory and Practice Y4eOHO-MeTOAMUECKOe 2016 Penosurtopuii
J1.1O. rmocooue Ty
2 | Konecnukora, H. JI. JlenmoBoe oOmeHne = Y4ebHOe mocobue 2016 OBC «Jlauby
BusinessCommunication
3 bommna, M. B. AHrnmiicknii si361K. ba3oBbIii Kypc VYdebHoe mocobue 2017 OBC "IPRbooks"
4 | Kocc, E. B. [IpodeccrnonanbHBIN aHTTUHCKAN S3BIK Y4eObHO-MEeTOTUIECKOE 2019 Penozutopuit
nocobue Ty
5 | Epodeena JI. A. ModernEnglishinConversation YuebHoe mocobue 2016 OBC «Jlaub»
[DnexTponHbIit pecypc] : yaeb.mocobue [mo
COBPEMEHHOMY Pa3rOBOPHOMY
AHTJIUHACKOMY SI3BIKY |
6 | ®emopora M.A. OT akaIeMUYECKOTO MHChMaA - K HAYYHOMY YyebHoe mocobue 2016 ObC «Jlanp»
BBICTYIUICHHUIO [ DJIEKTPOHHBIN pecypc]|
7 | Cumoic, O.B. Develop Your Reading Skills: yueOHOE mocooue 2016 BBC «Jlaub»
Comprehention and Translation Practice
[Dnexrponnsiiipecypc]
8 | Swmenko, H.B. [IepeBon cnenrekcra [ DIEKTPOHHBIN Y4eOHo-MeToANnuECcKOe 2018 Penozuropuii
pecypc] nocobue Ty




8.2. lonosiHMTEILHAS JIUTEPATYPA

Tun (yueOHuk, yuedHoe

KoaunuecTtBo B

HAYYHOM
Ne nocooue, yaeoHo-
ABTOPBI, COCTABUTEH 3ar;iiaBue (3aroJioBOK) I'ox n3nanus onodauoTeke /
n/n MeTOAN4YecKoe nocooue,
npaKTHEYM, 1p.) HaumenoBanue
IbC
1 | Kpsuiosa, E. A. Develop your English-speaking skills Y4eOHo-MeToInYecKoe 2015 9BC "IPRbooks"
nocooue
3 | Oceukwun, B. B. English Phrasal Verbs and Idioms in Y4ebHoe mocobue 2014 9BC "IPRbooks"
Exercises
4 | I'yramna, E. T. English for communication VYdebHOe mocobue 2013 OBC "IPRbooks"
5 Hamuesckas O.E. AHTIHICKAHN A3BIK IS MEKKYIBTYPHOTO U YuebHoe mocobne 2011 9BbC «Jlanb»
podeCCHOHANTBHOTO OOIEHHUs [ DIEeKTPOHHBIN
pecype]
6 Kimtokuna 0. B. Kypc anrmuiickoro s3bika (A courseofEnglish) VYuebHoe mocodue 2016 9BC "IPRbooks"
[DmexkTpoHHBIH pecypc]
7 Mucyno E.A. [TuceMeHHBIH TIEPEeBO]I CIICIIHATBHBIX YuyebHoe mocodue 2013 OBC «Jlaub»
TEKCTOB [ DJIEKTPOHHBIN pecypc]
8 Carorosa, JI.U. IlepeBoaueckoe peodbpa3oBaHKEe TEKCTA yuebHOe mocobue 2013 OBC «Jlaub»

[DnexTpoHHBIH pecypc]




8.3. IlepeyeHb coBpeMeHHBIX NPO¢ecCHOHATBHBIX 023 JaHHBIX 1 HH(POPMAIIHOHHBIX
CIIPABOYHBIX CHCTEM

e WebofScience [DnekTpoHHBINA pecypc| :MyIbTUIUCIUIUIMHAPHAS pedepaTuBHas 6aza
nanubix. — Philadelphia: ClarivateAnalitics, 2016— . — Pexum pocryna
apps.webofknowledge.com. — 3ari1. ¢ skpana. — 3. pyc., aHIL.

e Scopus [DnektpoHHbIi pecypc] : pedeparuBHas Oa3a manHbix. — Netherlands:

Elsevier, 2004— . — Pexxum goctyma : scopus.com. — 3ari. ¢ 3kpaHa. — S13. pyc., aHrJ1.

e SpringerLink[DnekrporHbIli  pecypc| [6aza mammbix]. —  Switzerland:
SpringerNature, 1842— . — Pexxum mocrtyna : link.springer.com. — 3ariu. ¢ skpaHa. —
3. aHru.

e ScienceDirect [DneKkTpoHHBIN pecypc] : KOJJIEKIHS JIEKTPOHHBIX KHUT U3aTe/IbCTBA
Elsevier. — Netherlands: Elsevier, 2018— . — Pexxum mocrty-ma : sciencedirect.com. —
3ari. ¢ ’kpana. — 3. aHrI.

8.4. Ilepeuenb nporpaMMHOro odecrnevyeHust

Ne PexBU3UTHI JOrOBOpa
HaumenoBanmue 11O ! N P
(nata, HoMep, CPOK JAelCTBHS)

1 Windows Windows ([loroBop Ne 690 ot 19.05.2015r.,
CPOK JCHCTBUSA - 6E€CCPOUHO)

2 OfficeStandart OfficeStandart (JJorosop Ne 690 ot
19.05.2015r., cpok meicTBus - 6€CCPOUHO;
Horosop Ne 727 ot 20.07.2016r., cpok

JIEHCTBHSI - OECCPOYHO)

8.5. Onucanme MaTepuaJbHO-TeXHHYECKOH  0a3bl,
oCyLlecTBJIEHUSI 00pPa30BaTEJILHOIO Npolecca Mo AMCHHUIJINHE

Heo0X0AuMo IS

HaumeHoBaHue 000PYA0BAHHBIX Y4eOHBIX
Ka0OMHETOB, JIadopaTopuii, MACTEPCKHUX H JP.
Ne | 00beKTOB I MPOBEACHUSA MPAKTUYECKUX U
n/n JIa0OPATOPHBIX 3aHATHH, IOMEIEHU M 1JIs
CaMOCTOSITEJILHOM PAa00THI 00y4aIOIIUXCS

(HOMep ayJIUuTOPHH)

IlepeyeHb OCHOBHOTIO 000OPY/10BAHUSA

Aymutopuss ~ BeOKOH(DepeHIIHiA. VYyeOHas
ayIMTOpUs  JUIS  TPOBEACHUS  3aHATHUH
JICKITMOHHOTO THIA. Y4eOHas ayIuTOpHs s
MPOBEACHUST 3aHATHH CEMHUHAPCKOTO THIIA.
YueOHas ayauTopust  JUIs KypCOBOTO
1 | mpoektupoBaHusl  (BBIOJHEHUST  KYPCOBBIX
pabot). YueOHast aynuTopus Uid MPOBEACHUS
IPYIIOBBIX U HHUBHUIYATbHBIX KOHCYJIbTAIIHHA
YueOHast ayaquTopus Al IPOBEACHUS 3aHATHIA
TEKYILIETOKOHTPOIS u MIPOMEKYTOUHOM
arrecrarn. (YJIK-807)

OKpaH TeJICeBU3UOHHBIH, IIUpMA,
MPOXKEKTOP Ha IITATUBE, CTOJ
MPenoaBaTeNIbCKUiA, CTYI
npernogaBaTenbckuii, Tpancnapant-
NepeTsHKKa, CUCTEMHBIN OJIOK

[TomeriieHue 715t CAMOCTOSITEILHON pabOThI
crynenros (I'-401)

Croubl y4eHUUECKUE, CTYIbs
yuenndeckue, [IK ¢ BbIX00M B ceTh
WNHuTepHer




