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1. Leab ocBOeHUS AMCHUTITUHBI

Lenb — mOBBIIIEHHE YPOBHS NMPO(HECCHOHATBHOW KOMIETEHTHOCTH CTYAEHTOB IMOCPEICTBOM
dopMupoBaHUS y HHX TOTOBHOCTH K MpPOQECCHOHATBHON AEATENBHOCTH 110 H3YYCHHIO U
TBOPYECKOMY OCMBICIIEHHUIO 3apyO0eKHOTO OIBITA B MPOPUINPYIONIEH 001acTH HAYKH U TEXHHUKH, a
TaK)ke TOTOBHOCTH K JIIOBOMY NMPOGeCCHOHATHFHOMY OOIIEHHUIO.

2. Mecto nucuumiaunbl B cTpykrype OIIOIT BO

JIMCUMIUIMHBl M TPAaKTUKH, HAa OCBOEHMM KOTOpBIX Oaszupyercs JaHHas AMCLUIUIMHA!
«MHOCTpaHHBIH s3bIK 3», « IHOCTpaHHBIN A3bIK 4».

HI/ICHI/IHHHHBI U IPAKTUKU, 11 KOTOPBIX OCBOCHUC HaHHOﬁ JUCHUITIIMHBI H€O6XOI[I/IMO KakK

MpeIecTBYIOIIEE: HAMCAHNUE BBIMTYCKHON KBaTU(UKAIIMOHHONW paboThI.

3. [InanupyemMble pe3yJbTaThl 00y4YeHHSs

®opmupyemMbie 1 NuaukaTopsl
KOHTpOJIUpYyeMble AOCTUKEHU S I[InanupyemMble pe3ybTaThl
KOMIeTeHIUH KOMIIeTeH U o0yueHus

(Ko ¥ HAMMEHOBAHUE) (K01 1 HAUMEHOBAHUE)

YK-4 Cnoco6en | YK-4.2 JlemoHCTpUpYET | 3HATH:

OCYILIECTBIATH JICIOBYIO | yMEHHE  BECTH  OOMEH | - TMpaBWjia OOpa30BaHHS U HOPMBI

KOMMYHHKAIUIO B | JesnoBoil mHGpOpManued B | HCIOIb30BaHUS M3YYEHHBIX

YCTHOM M INHMCBMEHHOM | yCTHOW UM IIUMCBMEHHOMW | I'paMMaTHYECKHUX KOHCTPYKLUHI

dhopmax Ha | popMax He MeHee YeM Ha | aHTIUHCKOTO SI3bIKA,

rOCyJJapCTBEHHOM OJTHOM MHOCTPAaHHOM S3bIKe. | 00eCIeynBaromuX YCIICIIHYIO

SI3BIKE Poccuiickoit KOMMYHUKAIMIO; OCHOBHBIE TMOHSTHS,

deneparyu " CBSI3aHHbBIC C peyYeBbIM "

WHOCTPaHHOM(BIX ) MOBEJICHYCCKUM STUKETOM B

A3bIKE(ax). AHIVIOA3BIYHBIX CTPAaHAX; OCHOBHBIE
JUCKYPCUBHBIE CIIOCOOBI peanu3aluu
KOMMYHHUKATHBHBIX nenei
BBICKA3bIBAaHUSI NPUMEHUTEIBHO K
0COOEHHOCTSIM TEKYIIETro
KOMMYHHKATUBHOTO KOHTEKCTa
(BpeMsi, MecTO, LEId U YCIOBUS

B3aUMOJICUCTBUS); AHIVIMMUCKUN S3BIK
Ha YpOBHE, MTO3BOJISIOIIEM
WCIIOJIb30BAaTh €0 I PELICHU 3a1a4
MEXJIMYHOCTHOTO U MEXKYJIBTYPHOTO
B3aMMOJICUCTBUSI; ATUKETHBIE HOPMBI
MEXKYJIbTYPHOTO OOIIEHHS, OCHOBHBIE
pedeBbie POpMyYIBI aHHOTUPOBAHUS U

pedepupoBaHus

YMers:

- Y3HaBaTb B TCKCTC H aJACKBATHO
UCIIOJIb30BaTh rpaMMaTH4eCcKHe

KOHCTPYKILMHU aHTJIMHCKOTO S3bIKA, CO-
OTBETCTBYIOLIUE YPOBHIO BIIaJICHUS;
NOHMMATh 3HAUYEHUE B KOHTEKCTE H




UCIIOJIb30BaTh B PEUYU TEeMaTHUECKUE
JICKCUYCCKHUEC CIOUHUIIBI aHTJIUUCKOTO
S3bIKa, YCTOWYMBBIE CIOBOCOYETAHUU
(CJIO)KHBIX HAanMCHOBaHUs1, HIHUOMBI,
KJIHIIIE, ¢dbpazoBbie TJ1aroJibl);
HU3BJICKATh H€O6XOI[I/IMyIO JJIA
npodeccuoHanbHOM NesITeIbHOCTH
UHPOPMALIMIO HAa AHTJIHMHCKOM S3BIKE
npu pabore c HWHPpOPMAITMOHHBIMHU

WHTEPHET-PECypCcamH, pecypcamu
CMU; HOHUMAThH coziep)KaHue
MPOYUTAHHOTO TEKCTa, MOCTPOCHHOTO
Ha SI3BIKOBOM Marepuaie

COOTBETCTBYIOIIETO  YPOBHA  JUIA
BBIMIOJTHEHUSI ~ LIEJIEBOTO  3a/IaHUS;
UCIIOJIb30BaTh CJIOBApH, CIPAaBOYHYIO
auTepaTtypy u pecypcsl UHTepHeT 11

COBEPILICHCTBOBAHUS HaBBIKOB
CaMOCTOSITENIbHOM paboTbI u
CaMOPa3BUTHS; yHOTpeOIsITh
OCHOBHBIE peueBbie bopmybl

aHHOTHUPOBaHUS U pedepupoBaHUs B
MMACbMEHHOW peun

Bnaners:
- HaBbIKAMU MIPaBUIILHOTO
HCIIOJIb30BaHUS rpaMMaTH4YECKUX
KOHCTPYKIUIA u TeMaTUYECKOU
JIEKCUKHU TUTSt MOCTPOEHUS

BBICKA3bIBAHMS HA aHTIIMMCKOM SI3BIKE;
AHIJIMICKUM  SI3BIKOM B 00BEME,
HCOOXOAUMOM ISl pCIICHHS 3aaad
MEKJIMYHOCTHOTO U MEXKKYJIbTYPHOTO
B3aUMOJIENCTBUS, TUKETHBIMH
HOPMaMH MEXKYJIbTYPHOTO OOIICHUS U
OCHOBHBIMHM ~ pe4eBBIMH  (OpMyIaMu
AHHOTHPOBAHHUS U pehepUPOBAHHSI




4. CTpyKTYypa M coeprKaHue TUCHUIINHbBI

®opMbI TEKYLIETO

Monayab Bux . HauMeHnoBanue TeM 3aHATHH Oo0nem, HNuTepakTusb, KOHTpOIH
y4eOHOoM N Ceccust Bbanbl (HaMMeHOBaHUe
(pa3nen) (y4eOHoii paboThI) q. q.
padoTshI OLICHOYHOI'0
cpeacTna)
Pasnen 1. Mos Tema 1. OcHOBEI 1eTOBOM 2 4 20 - Tecr,
Oynayuias Ip KOMMYHHUKAIMH. 3HAKOMCTBO JEJOBBIX [TpakTHueckoe
npodeccus, NapTHEPOB 3aganue 1,2
KBaJ'II/I(bI/IKaHI/IOHHI)Ie Tema 2. YCTpoﬁCTBO Ha pa60Ty
XapakTEPUCTHKU U Tema 3. Cdepa npodeccruonanbHOM
CTaHApPTEI OTBECTCTBCHHOCTHU
Cam N3yuenue Marepuana, BbIIIOJIHEHUE TECTA 2 30 10 - Tecr,
Y MPAKTUYECKUX 3aJaHHUI [IpakTnueckoe
3aganue 1,2
Pa3nen 2. Pabora B Tema 1. Tunel komnanuii. CTpyKTypa 2 4 20 - Tecr,
KOMITaHUH IIp KOMIIaHUH. [IpakTuueckoe
O0s3aHHOCTH B KOMIIAHHH. 3aganue 3,4
Tema 2. KoHQIHUKTHI B cTOCOOBI UX
pelIeHus B JeI0BOM KOMMYHHUKALIUN
Tema3. Dtuker Ha paboyem mMecTe
Cam N3ydenue marepuaia, BHIIOJIHEHUE TECTA 2 30 10 - Tecr,
U IIPAKTUYECKUX 3aJaHUN [IpakTueckoe
3amanue 3,4
Pa3nen 3. OcHoBbI Tema 1. IIpoexTsl B mpodeccrnoHanbHOM 2 4 15 - Tecr,
YCIIECIIHOW IIp. JEATEIIbHOCTH [IpakTuueckoe
npodeccHoHaNbHOM Tema 2. KapbepHblit poct 3amanue 5,6
JEATENBHOCTH Tewma 3. Opranuzanus OM3HEC-TOE3IKH
Cam N3yuenue Marepuana, BbIIIOJIHEHUE TECTA 2 32 10 - Tecr,
Y MPAKTUYECKUX 3aJaHUI [IpakTuueckoe
3amanue 5,6
ITA ITpomMesxyTouHas arTectanus 2 0,25 5 - 3a4eT
KoHnTpoas 2 3,75 10 - WrTorosslii TeCT




®opMbI TEKYLIETO

Moayasb B . HanmeHoBaHMe TeM 3aHATHI Oo0bem, HNHuTrepakTus, KOHTPOJIH
y4eOHoM N Ceccust banabi (HaMMeHOBaHUe
(pa3nen) (y4eOHoii paboThI) q. q.
padoTshI OLICHOYHOI'0
cpeacTna)
Pazgen 4. Tema 1. IlepeBon BUgOBpeMEHHBIX (hopM 3 4 20 - Tecr,
I'pammartnueckue IIp. IJ1arojIoB, MOJAIbHbBIX [IpakTuueckoe
OCHOBBI UTCHUS TJIaroJioB, HEJIUYHBIX (bopM TJIaroJioB. 3amanue 1,2
CIIEIMATBHOTO Tema 2. [lepeBo MPOCTHIX MPEAIOKEHHI
TEeKCTA. Tema 3. TlepeBoa CI0XKHBIX NPEUIOKEHUN
Mopdomorus. Cam N3yuenne Marepuana, BbIIIOJIHEHUE TECTA 3 30 10 - Tecr,
CHHTAKCHC. Y MPAKTUYECKUX 3aJJaHHUI - I[IpaxTuyeckoe
3amanue 1,2
Pazpgen S. IIp Tewma 1. [lepeBog TepmunoB. [lepeBos 3 4 20 - Tecr,
OcobenHocTH COKpaIlleHu# 1 abOpeBuatyp. [IpakTHyecKkoe
nepeBoa Tema 2. [lepeBoa Mep U cUCTEM 3ananue 3.4
CHelHalbHbIX n3MepeHus. [lepeBor MHOTO3HAYHBIX U
TeKcTOB. OCHOBHBIE WHTEPHALMOHAIBHBIX CJIOB.
MOJICJTH TIEPEBO/IA. Tema 3. IlepeBogueckoe npeodpazoBaHue
Jlekcuueckue TEKCTA.
OCHOBBI ITEPEBO/IA. Cam N3yuenue Marepuana, BHIIIOJTHEHUE TECTA 3 30 10 - Tecr,
U IIPAaKTUYECKUX 3aJaHUN [IpakTueckoe
3amanue 3,4
Paznen 6. O6wmume Tewma 1. PedeparuBHoe ureHue. 3 4 15 - Tecr,
HOJIOXKEHHS 00 Pedeparsr. I[TpakTHYeCKOE
AHHOTMPOBAHUM H Ip. Tema 2. Anroput™el y4e0HOTO 3ayanme 5,6
pedepupoBanu. pedepupoBaHUs 1 AHHOTHPOBAHUS.
AHHOTAITHUA.
Tema 3. MOHUTOPUHT NIEPCIIEKTUB
pa3BUTHSA B PO ECCHOHATHHOM
JESITEIbBHOCTH
Cam N3yuenue Marepuana, BHIIIOJTHEHUE TECTA 3 32 10 - Tecr,
Y MPAKTUYECKUX 3aJJaHUI [IpakTuueckoe

3amanue 5,6




®opMbI TEKYLIETO

Bun . KOHTPOJIA
Monayab . HaumeHoBaHue TeM 3aHATHI Oo0nbem, HNuTepakTusb,
y4eOHoM N Ceccust banabi (HaMMeHOBaHUe
(pa3nea) (yueOHoO¥ padoThI) q. q.
padoTshI OLICHOYHOI'0
cpeacTna)
KoHnTpoas 3 3,75 10 - WTorosslii TeCT
ITA ITpomMesxyTouHasi arTecTanus 3 0,25 5 - 3a4eT
Hroro:; 216 200




5. O0pa3oBaTebHbIE TEXHOJIOTHHU
B nmponecce N3ydCHUA AUCIHUIIAHBI UCITOJIB3YIOTCA TCXHOJIOTHU AUCTAHITUOHHOTO 06yquH${.

6. MeToauyeckue yKa3aHusi 10 OCBOEHUIO TUCHUIIUHBI

VYuebnsie Kypcol «THOCTpaHHBIH S3BIK 3%», «THOCTpaHHBIH S3BIK 4%» COCTOAT U3 IIECTH Pa3/IeioB,
BKJTIOYAIOIIUX JICKCHYECKUE TEeMbI, KOTOPhIE OXBATHIBAIOT CUTYaIlMH OBITOBOTO, OOLIEHAYYHOTO H
poeCCHOHATLHOTO XapaKTepa, U TPaMMaTHYECKUE aCTICKTHI.

OCBOUMB JaHHYIO TUCHMIUIMHY, Bbl n3yunre ekcuky no remMam «A sound mind in a sound body»,
«Future plansy, «Life experiencesy», «Work, rest and meeting people », «Beginnings and start-ups», «The
world of work». Bbl Takxe HayuuTech ymoTpeOsATh B peud HACTOsILEE AJIUTEIbHOE, MpOIIealiee
JUTATENIFHOE, HACTOSIIEe 3aBEpPIICHHOC BPEMEHA, CPABHHUTENBHBIE W TIPEBOCXOJTHBIC CTCIICHH
puUiaraTeIbHbIX, MOJalmbHbIe riaaroibl «should» u «have to». Bbl mo3HakoMuTech co crocodamu
BBIpKEHUS OyIyIIEro BpEMEHH U TIPUYACTUSIMH.

JIJist yCHenrHoro YCBOCHHSI AUCIUTIIMHBI BaM HE00X0[MMO onuparbes Ha T0- TyYeHHBIC paHee
(oHOBBIC 3HAHUS: 0a30BBIC IOHATHUS JCKCHKOJIOTHH M TPAMMATHKH POJHOTO U MHOCTPAHHOTO SI3BIKOB,
CTHJIMCTUKH POJTHOTO SI3BIKA.

K xoHmy mnepuoma oOydeHuss BbI JOIDKHBI Hay4dUThCS BBIABISATH W MPEOJIOJICBATH
rpaMMaTHYEeCKUE U JIKCHUECKHUE TPYIHOCTH IPH MEPEBOC MPEATIOKEHUN C aHTIMICKOrO s3bIKa Ha
PYCCKHH SI3BIK U HAOOOPOT; TOJB30BATHCS CIIOBAPSMH M TEXHHYECKUMH CPEICTBAMH JUISl PEIICHUS
KOMMYHHKATHBHBIX 33/1a4; COCTABIISITH MOHOJIOTHUECKHE BHICKA3bIBAHUSI.

BrImonHeHne MpakTHYECKUX PadoT MpeAIoiaraeT:

1) BBITIOJTHEHHE 3a/IaHUI TIPAKTUYECKOHN paOOThI 110 TeMaM JTUCHIUTIINHBL;

2) paboty ¢ UHTepHET — pecypcamu U CIpaBOYHUKAMH.
Kontposb ocymiectBisiercs B opMe TECTOB M MPAKTHUECKUX 3a1aHui (3a1anust 6oka « Writingy),
MPEABABIACMBIX NPCIOAABATCIIIO ATUCTAHITUOHHO.



7. OneHOYHbBIE CPeACTBA

7.1. IIacopT OLEHOYHBIX CPEICTB

Ceccus 2
. HaunmeHnoBanme
Ne Koa koHTpO/IMpyemMoii KOMIIeTeH U
OLIEHOYHOI0 CPeICTBA VIl POBedCHUS
n/n (nsim ee yacTm) N
NPOMEKYTOYHOM aTTecTallui
Tect
1 VK-4.2 [IpakTnueckue 3ananus 1-6
Bonpocs! k 3auety NeNe 1-40
Ceccus 3
. HaunmeHnoBanme
Ne Kox koHTpOIMpyemMoii KoMIIeTEeHUMH
OLIEHOYHOI0 CPeICTBA VI IPOBedeHNs
n/n (411 ee 4acTH) .
NPOMEKYTOYHOM aTTecTallui
Tecr
1 YK-4.2 [IpakTnueckue 3ananus 1-6
Bonpocsl k 3auery NeNe 1-40

7.2. TunoBble 3aJaHUS1 MM HHbIE MaTepPHAJIbl, HEOOX0AMMBIE VIl TEKYLIero KOHTPOJIs

7.2.1. Tecr
7.2.1.1.JIekcuko-rpaMMaTH4YeCKUH TeCT

Paznen 1. Mos Oyaymasi mpodeccusi, KBAJIM(PUKANMOHHbIC XAPAKTEPHUCTHKH M
CTAaHJAPTHI
Tema 1. OcHOBBI 1€10BOM KOMMYHUKaIMU. 3HAKOMCTBO 1eJ10BBIX NapTHepoB Tema 2.

YerpoiicTBo Ha padoTy
Tema 3. Chepa npodeccHOHATBHOH OTBETCTBEHHOCTH

1. Helen a lot of management experience, but is unhappy with her currentjob.

a) have

b) has

c¢) ishaving

d) having

2. All companies in IT sector usually their employees with on-the-job train- ings.
a) provide



b) provides

c) providing

d) provides

3. Oh, look! It*s a good sign! They business cards.

a) are exchange
b) are exchanging
c) are exchanges

d) exchange
4. You can take this application form and proceed to that room over there, where
other candidates in theirs.

a) fill
b) are fill
c) are filling

d) fills
5. Pippa Jameson her clients to remove their age from their CVs, since it
needs to be up to date.

a) is advisings

b) is advise

c) advises

d) advise

6. The economy situation in our company , but it“s a very slow process.
a) isimproving

b) improving

C) improves

d) improve

7. Jane tells managers about every company that she for.
a) has work

b) have work

c) has worked

d) has working
8. Tam ready with the CV. 1 out irrelevant information.

a) taken
b) ,,ve taken
c) ,,m taken

d) ,,ve took
9. Iam looking for our mechanic. him?

a) Do you see

b) Yousee

¢) Have you see

d) Have you seen

10. I applied for the job a week ago but I an invitation for a job
interview yet.

a) haven“tgot

b) haven“tget

c) didn“t get

d) didn“t got

11. I still don“t know what job offer totake. I yet.

a) don“t decide




b) didn“t decide

¢) haven“tdecided

d) am not deciding

12. All the figures are here in black and white. I all the records from the
meet- ing.

a) keeps

b) keeping

¢) have kept

d) have keeping

13. Eva Peron an icon and the subject of many books, films and musicals.

a) has become

b) has became

¢) have become

d) become
14. Our city*'s population , and it is now a busy centre of trade and industry.

a) has grown

b) grow

C) grew

d) has growing

15. In 1995 the head of our company went to Paris, where he French
and our business from there.

a) study, run

b) studied, run

) studied, ran

d) studied, runned

16. I am a young mother, but 3 months ago I started working via Skype from
home, which me special challenges and benefits.

a) has gives

b) has given

c) have give

d) has gave

17. T am not satisfied with my job, but I have very friendly and helpful colleagues. I
think, only because of I am still with the company.

a) them

b) they

c) their

d) theirs

18. Now the president of the corporation has abodyguard because life
has been threatened twice.

a) he

b) his

¢) him

d) here

19. I went on that business trip with some colleagues
a) of me

b) of mine

c) of my

d) mine




20. Did you finish this report ?
a) on your own

b) on your

C) on you own

d) your own

21. The outcome wasn“t very good, so I need to work on its improvement.
a) it

b) itself

c) themselves

d) its

22. Sue doesn“t think she“ll get the job.

a) she

b) her

c) herself

d) hers
23. Enjoy at the conference!

a) you
b) Yourself
C) your

d) yours
24. T have of work. I am afraid, I can®t finish it all tonight.

a) amountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours every day.

a) substantial

b) few

c) great deal

d) little

26. Going by train here is going by car.

a) more expensive than

b) more expensive then

C) more expensiver than

d) as expensive than

27. The more electricity our company use, our overheads are.

a) the high

b) higher

c) the higher

d) highest

28.T am happy to have working ours in my family, so I can always
handle things the way I like.

a) The most flexible than

b) The mostflexible

c) The flexiblest

d) The most flexiblest

29. The first candidate seems to be the second one.

a) More self-motivated



b) More self-motivated than
¢) More self-motivated as
d) As More self-motivated than

30. Ask John for help with your problem. He is

person in our department.

a) the computer-literate
b) the most computer-literate
c) the more computer-literate

d) the computer-literatest
Kpurepun onenkmn:

Max. 10 6amnoB, 0axiabl HOACYUTHIBAIOTCA CHCTEMOH aBTOMAaTHYECKH. Tect

CUMTAETCS MPOUICHHBIM, €CJIA CTYACHT OTBETHJI PpaBUIIbHO Ha 60% BorpocoB u Ooee.

7.2.2.1 Baok «Reading»

Pa3nes 1. Most Oyaymasi npodeccusi, KBaTH(PUKAIUOHHBIE XaPAKTePHUCTHKH U
CTAaHJAPTHI

Tema 1. OcHOBBI 1€/10B0Ii KOMMYHHKAIMH. 3HAKOMCTBO /J1eJIOBbIX IAPTHEPOB
Tema 2. YceTpoiicTBo Ha padoTy

Tema 3. Cdepa npodeccuoHATBLHONH OTBETCTBEHHOCTH

3ananue. [IpounTaiite cnenyromuil OTPBIBOK U3 TpyLoBoro koHTpakTa (Employ-
mentContract) 1 onpenenuTe U3 Kakoro pasjesa JOKyMEeHTa OH B3ST.

In addition, the Contractor will have the right to participate in incentive schemes
established by the Company from time to time. The Employer cur- rently offers
sales commission.
Bonus
Paid time off
Responsibilities
Probation Period
Vacation time in the amount of 4 weeks per year, which equals 20 days or 160
hours.Sick leave is provided in the amount of 2 weeks, which equals 10 days or
80 hours per year.
Paid time off
Responsibilities
Probation Period
Laws
The Contract Employee may finish this contract and employment by giving not
less than 20 days written notice to the Employer to allow enough time to find a
replacement worker.
Termination of Contract Employment
Probation Period
Responsibilities
Bonus
The duties of this contract role are listed on the job description.
Responsibilities
Termination of Contract Employment
Position title
Performance Reviews
It is understood and agreed that the first ninety days of employment shall con-



stitute a trial during which the Employer may, in its absolute discretion, ter-
minate the Employee's employment, for any reason without notice or cause.

a) Probation Period

b) Independent Legal Advice
c) Responsibilities

d) Laws

Kpurepum ouenkmu:
Max. 5 6ayoB, o 1 6amny 3a KaXablid TPaBUIBLHBIN OTBET.

7.2.2.2. Baok «Listening»

Pasznes 1. Mosit Oyaymasi npogeccusi, KBaanGpuKanuoOHHbIE XAaPAKTEPUCTUKH U
CTaHIAPThI

Tema 1. OcHOBBI 1€/10BOi KOMMYHUKAIMHU. 3HAKOMCTBO /1eJI0BbIX IAPTHEPOB

Tema 2. YerpoiicTBO Ha padoTy

Tema 3. Cdepa npodeccnoHaNbHOI 0TBETCTBEHHOCTH

3amanue. [Ipocmymaiite aynmo Tpak Listening 1, riae paccka3piBaeTcs 0 TOM, Kak
JydIlle BCETo MOJrOTOBUTHCS K COOECETOBAHHIO U BBIMIOJIHUTE TECTOBOE 3a/IaHHE,
BBIOpAB MPABUIIHHBIN OTBET:
1. According to the audio, every candidate has to research 3 areas before going to the
job interview. What are they?
a) -you, the position, the employer (industry)
b) -you, the dress-code, the position-the employer (industry),
c) the employer™s character, the position
2. According to the audio, when do candidates need to arrive for a job inter- view?
a) -on time: 30 minutes before to the premises, 10/15 minutes to the waiting
room
b) -on time: 15 minutes before to the premises, 0 minutes to the interviewroom
¢) -on time: 30 minutes before to the premises, 2 minutes to the interviewroom
3. According to the audio, what is a good first impression?
a) -good eye contact; nice strong handshake; being positive,
confident and upbeat
b) -bright clothes; nice strong handshake; being positive, confident and upbeat
c) -good eye contact; nice strong handshake; being shy and timid
4. According to the audio, means of communication like telephone and Skype are
great for
a) -initial interviews
b) -technical interviews
c) -case interviews
5. According to the audio, when is it recommended to send a thank-you note to the
interviewer?
a) -when the interview is over, in 24-48 hours
b) -when the interview is on
¢) -when the interview is over, in 24-48 days

Kpurepun onenkn:
Max. 5 6amoB, o 1 6amty 3a Kaxablid TPaBUIIBLHBIN OTBET.
7.2.3. IlpakTtuyeckue 3ananust biok «Writing»
Pazgen 1. Mosi Oynymas npodeccusi, KBAIH(PUKANMOHHbIEC XaPAKTEPUCTUKH U
CTAHJAAPTHI



Tema 1. OcHOBBI 1€/10BOi KOMMYHUKAIMHU. 3HAKOMCTBO /1eJI0BbIX IAPTHEPOB
Tema 2. YeTpoiicTBO Ha padoTy
Tema 3. Cdepa npodeccnoHaNbHON 0TBETCTBEHHOCTH

3aganue 1. M3yuure iekcuky U rpammaTtuky Paznena 1.
Bl ycrpauBaerech Ha paboty. CocTaBbTe pe3toMe ¢ y4eTOM TPeOOBaHH, MPEIbSB- JITEMbIX
JOJKHOCTBIO, M Balux TWYHBIX XapaKTepUCTHK.
[Tpumepnass uHpOpMauusi, 3ampamiuBaeMas B pe3toMe (MOXET MEHSTbCA W/WIN
JTOTIONTHATHCS )
Jena McDowel
Contact: Address: E-mail:
Personal details
Born:
Mother language:
Nationality:
Marital status:
Position wanted:
Career objective:

Work experience: (yyyy — present)
(YYYy = yyyy)
(YYyy — yyyy)
Education: (YYyy — YYYY)
(YYYy — yyyy)
(YYyy — yyyy)
Skills:

Personal characteristics:

Personal interests:

3amanue 2. CocTaBbTE OMHCAHHME CBOUX JOJKHOCTHBIX OOsI3aHHOCTEH (WJIM JOJK- HOCTHBIX
o0si3aHHOCTEHN 000K npyroit nmpodeccun). Mcnonb3yiTe BRIpaKEHHUS U3 CIHCKA CIIOB O TEMeE
Pazgen 1.

work for a company paboTaTh B KOMIIaHUU

work on a project paboTaTh HaJl TPOSKTOM

work under somebody paboTa noJ YbUM-TO PYKOBOACTBOM
to manage PYKOBOIUTB, YIPABIISTH

to run a business BECTH OU3HEC ...

[Tpumep: My name is Tatyana. I work for a financial company called XXX. I run a small
payroll department of our firm. There are 3 people under me. Every day I have meetings with my
boss...

O6bem gannoro onucanus — 200-300 cios.

Kpurepun onenkn:

Max. 10 0bayutoB 3a nBa 3amanusa. Kaxnoe 3amanne Max. 5 0alios:
banabi Kpurepum ouenkn

5 Copepxanuie 1 00beM pabOThl COOTBETCTBYIOT 3aJJaHUIO, TpaMMaTHye-
CKHE U JICKCHUECKHE OMUOKU B pabOTE OTCYTCTBYIOT.

4 Copneprxanue u 00beM pabOTHI COOTBETCTBYIOT 33JJaHHIO, B padore 1-2
rpaMMaTHYEeCKUX W/WIIU JIEKCUYECKUX OIINOOK.




Coneprkanne 1 00beM pabOThI COOTBETCTBYIOT 3aJIaHUIO, B paboTe 3-4
rpaMMaTUYECKUX H/HITH JIEKCHYECKUX OIINOOK.

Copneprxanue 1 00beM pabOTHI B IIEIOM COOTBETCTBYIOT 3aJJaHHIO, B Pa-
6ote 5-6 TpaMMaTHYECKUX W/WIIH JIEKCHYECKUX OITHOOK.

Coneprkanne 1 00beM pabOThI HE COOTBETCTBYIOT 33JIaHUIO, B paboTe
0ombIIe 6 rPaMMAaTUYECKUX/JIEKCHUECKUX OLTHOOK.

[MuceMenHas paboTa OTCYTCTBYET.




7.3. OneHOYHbIE CPEACTBA ISl IPOMEKYTOYHOM ATTECTAIMU 10 UTOraM OCBOEHHUS
AMCUHMUILINHBI

7.3.1. Bonpochl K NpOMeKYTOYHOM aTTecTaluu

Cemectp 2
Ne
w/n Bonpocel k 3ayery
1. [Introduce your colleagues or business partners.
2. [Tell about your job responsibilities at a company you work for.
3. [Tell about your work day.
4. [Tell about the activity of a famous company (general information).
5. [Tell about your company.
6. [Tell about the symbols of your company.
7. [Tell about the work within virtual teams.
8. |Give an example of business communication culture of different countries.
9. [Express your opinion: “Which company would you like to work for: a small private
one, for yourself or work for a big international corporation?” Why? Give reasons.
10. [Tell about products / services your company produces / provides.
11. [Tell about the measures your company takes to protect environment.
12. [Name 15 countries, nationalities of their people and official languages of these countries.
13. [Tell about the types of companies.
14. [Tell about the structure of your company.
15. [Tell about the advantages and disadvantages of being a freelancer.
16. [Tell about the advantages and disadvantages of being a full-time employee.
17. [Tell about the achievements of your company.
18. [Prepare 3-minutes speech using the information about your company:
1. Sells
2. Competition
3. Searching for new markets
4, Market share
19. [Tell about your last project. What was the aim? Did you meet time and budget limit? If no,
what were the reasons?
20. [Tell about the ways to motivate and reward employees in your company.
21. [Business etiquette: give the examples of good and bad manners.
22. [Tell about office etiquette.
23. |(Give your opinion about personal information privacy. Can a company use such information
for its own purposes?
24. [Tell about the main parts of a successful project.
25. [Tell about the main stages of a project.
26. [Tell about a project you know.
27. [Tell about the timeline of a project you know.
28. [Make up a dialogue: “Discussing a project™s budget and time limits.”
29. |(Give the examples of good and bad behavior in the office. What do you think about it?




30. [Express your opinion: “Is it important to follow the behavioral rules and keep a polite
communication during the negotiations?”
31. [Express your opinion: “Do you agree that you should always be polite? Why?”’
32. [Tell about a rise and fall of your company or your career.
33. [Tell about the stages of job seeking.
34. [Express your opinion: “Which ways do you think are the best for a job seeking?” Give
reasons.
35. [Tell about how and at what age people start their career in your country.
36. [Tell about skills which each modern employee must have.
37. |[Tell about the factors you think are the most important for job seeking.
'Which things are influenced on your choice?
38. [Tell about the advantages and disadvantages of working abroad.
39. |[Which privileges do leaders of a company have?
40. [Tell about the differences in Russian and British business etiquette.
Cemectp 3
Ne
W Bonpocel k 3a4dery
1 [[lepeBoa BHIOBpEeMEHHBIX (hOPM TIaroaoB. AKTUBHBIN 3aJI0T.
2 [[lepeBon BumoBpeMeHHBIX (hopM riarosnoB. [laccuBHbIi 3ai0r.
3 [[IepeBoa MOJaNbHBIX IJ1aroyoB.
4  [lepeBox Henu4HBIX (Hopm riaronoB. MaduauTrB. UHGUHUTHBHBIE 000POTHI.
5 [[epeBon menuunbix Gopm riaronos. [Ipudacrus.
6 [[lepeBoa HenMuHBIX (opM raaronoB. ['epyHanid.
7 [[lepeBOJ MMEHHBIX YACTEHN pEUH.
8 [[IepeBoa MpOCTHIX MPEIIOKEHUH.
9 [lepeBon CIOXHBIX MPEAJTOKEHUH.
10  |OcobeHHOCTH TTEpeBOIa TEPMHUHOB.
11 [[lepeBog Mep U CUCTEM U3MEPEHUS.
12 |OcobeHHOCTH MepeBO/ia MHTEPHAITMOHAIBHBIX CIIOB.
13 |OcoGeHHOCTH NepeBO/Ia JIOKHBIX ApY3el MepeBOTIHKA.
14 |OcobeHHOCTH TIEpeBO/Ia COKpaIeHUH 1 ab0peBHUaTyp.
15 |OcoberHOCTH TIEpeBOIa MHOTO3HAYHBIX CIIOB.
16 |OcobeHHOCTH TIEpEeBOAA HEOJIOTH3MOB.
17 |OcoGeHHOCTH NEepeBO/Ia CIeNUANbHBIX TEKCTOB. [IlepeBoaueckoe mnpe-
00pa3oBaHUE TEKCTA.
18 |OcoGeHHOCTH NepeBo/ia CeNUaNbHBIX TEKCTOB. [lepeBonueckue ommoKH.
19 |OcobeHHOCTH MepeBO/ia CIEIMATBHBIX TEKCTOB. TpeO0BaHMs K THCHEMEHHOMY TIEPEBOTY.
20 |OcobeHHOCTH TIEpeBO/Ia CIEUaIbHBIX TEKCTOB. BcrmomMoraTenbHbIe cpeacTBa B padboTe
nepeBoqunka. CroBapu. TeXHUYECKUE CPEACTBA.
21  JIMCKypCMBHO-KOMMYHHUKATHBHASI MOJIENIb IEPEBOAA KAK CPEACTBO BBIABICHUS CTPATETHI
nepesojia. [lepeBox mpe3eHTanuii.
22  JIMCKYypCMBHO-KOMMYHHUKATHBHASI MOJI€NIb IEPEBOA KAK CPEACTBO BBIABICHUS CTPATETHI
nepesojia. [lepeBoa MpoOeKToB.
23 MamuHHBIN (aBTOMaTHYECKUI ) TIEPEBO/I.




24

PenakTrpoBaHye MAIIMHHOTO MEPEBO/IA.

25 |PedeparuBHoe urenue. Pedepars uX BUIBL

26 |AnropuTM yueOHOTO pedeprpOoBaHHUs.

27 |AHHOTaIMS.

28 |AATOpUTM aHHOTHUPOBAHUSI.

29 [TepmuHomornvyeckre 6a3pl JaHHBIX.

30 [[IepeBox yepTexei.

31 [[lepeBox rpadukosB.

32 [[lepeBox hopmy.

33 |JlokymMeHTaluusi ¥ HOPMATUBHO-TEXHUYECKAs] JOKyMeHTausl. OTUeThI.

34 Bupabl aHHOTAIUU

35 |[lokymeHTanus 1 HOpMaTUBHO-TEXHUUYECKast JoKyMeHTarus. CTaHIapThl.
36 |/lokymeHTalusi ¥ HOPMATUBHO-TEXHUYECKAs JOKyMeHTaus. MHCTpyKIuu.
37 |PeueBble hopMyIIBI U1 aHHOTHPOBAHUSI.

38 [PeueBbie hopMyITbl 7151 peepUpPOBAHHUSL.

39 |PedepaTuBHBIN IEpEBO/I.

40 |[PedepeHTCKHI KOMMEHTAPUA.




7.3.2. Kputepuu ¥ HOPpMbI OLleHKH

®opma
NMpoBeIeHHUsI
Cemectp . Kpurepun u HOpMbI OLIEHKH
MPOMEKYTOYHOM
aTTecTaluu
2 3auer (1o «3a4TEHOY cryneHt Habpan 40 u Gonee
HAKOTHUTEIILHOMY 0aJTOB 32 BBITIOJTHEHUE TECTOB U
pEUTHHTY) y4eOHBIX 3aJJaHuil
«HE 3aYTEHO» cTyzaeHT Habpan 39 u meHee
0aJTOB 32 BBITIOJTHEHUE TECTOB
1 yueOHBIX 3a1laHui
3 3auer (1o «3a4TEHOY cryneHt Habpan 40 u Gonee
HAKOTHUTEIILHOMY 0aJIOB 32 BBITIOJIHEHHE TECTOB U
pEUTHHTY) yueOHBIX 3aJJaHuN

«HEC 3a4YTCHO»

CTyneHT Habpas 39 u MeHee
0aJIJIOB 3a BBLIMTOJIHEHUE TECTOB
1 y4eOHBIX 3aJaHUI




8. YueOHO-MeTOAMYecKOe U MH(POPMAIIMOHHOE o0ecevYeHre JUCHMIITIMHBI

8.1. O0s13aTesibHAA TUTEpPATYypa

Tun (yueOHuK, ydueOHOE

KoanuyecTBO B
HAYy4YHOH

Ne nocodoue, yaeoHoO-
ABTOpBI, COCTABUTEJIN 3arnaBue (3arojioBoK) I'ox n3nanus ouoaunorexe /
n/n MeTOoAnYecKoe mocoomne,
HaumenoBanmue
NMPaKTHKYM, IP.) 3EC
1 | I'yaxosa C.A., Grammar in Theory and Practice Y4eOHO-MeToAnYecKoe 2016 Penozuropuit
bypenkosa J1.10. nocobue Ty
2 Konecuukora H. JI. JlenoBoe obmienne = Business VYyeOHOE mocobue 2016 OBC «JIaub»
Communication
3 | boouna M. B. Anrnmiickuii si3bIK. ba3oBblif Kype YyebGHOe mocobue 2017 OBC "IPRbooks"
4 | Kocc E. B. [IpodeccroHanbHbIN aHTITMIACKHH SI3BIK Y4e0HO-METOIUYECKOE 2019 Penozuropuii
nocobue Ty
5 | Epodeesa JI. A. Modern English in Conversation Y4eOHoe mocobue 2016 ObC «Jlanby
6 | ®enopoa M.A. OT aKkageMHUYeCcKOro MUChMa - K HAyYHOMY YuebHoe nmocobue 2016 ObC «Jlanb»
BBICTYIUICHUIO
7 | Cumonc O.B. Develop Your Reading Skills: yaeOHOe mocodune 2016 OBC «Jlanby»
Comprehention and Translation Practice
8 Smenxo H.B. IlepeBon cnenrekcra Y4eOHO-METOINUECKOE 2018 Penosuropuii

rocooue

Ty




8.2. lonoiHMTEILHAS JIUTEPATYPa

Tun (yueOHuk, yuedHoe

KoanuyecTBO B

HAYYHOU
Ne nocodoue, yaeoHoO-
ABTOpBI, COCTABUTEIHN 3arnaBue (3aroJjioBoK) I'ox n3nanus ouoaunorexe /
n/n MeTOoANYeCcKoe mocoone,
OpPAKTHKYM, 1p.) HaumenoBanmue
P > AP 9BC
1 | KpeuioBa E. A. Develop your English-speaking skills Y4eOHO-MeToAnYecKoe 2015 3BC "IPRbooks"
nocobue
3 | Oceukn, B. B. English Phrasal Verbs and Idioms in VYuebHoe mocobue 2014 3BC "IPRbooks"
Exercises
4 | TI'yrauna E. T. English for communication YyebHOe mocobue 2013 OBC "IPRbooks"
5 Hanuesckas O.E. AHTIHHCKAN SI3BIK 1T MEXKKYJIBTYPHOTO U YuebHoe mocobune 2011 9bC «JIanb»
po(heCCHOHATBHOTO OOIIEHUS
6 | Kmokuna 1O. B. Kypc anrnuiickoro s3vika (A course of English) YuebHoe nocobue 2016 OBC "IPRbooks"
7 Mucyno E.A. IIncbMEeHHBIN TIEPEBOT CIICITHATBHBIX TEKCTOB YuebHoe mocobune 2013 9bC «Jlanb»
8 Canorosa JI.N. [TepeBoaueckoe npeoOpa3oBaHUE TEKCTA ydebHoe ocodue 2013 9BC «Jlanb»




8.3. IlepeyeHb cOBpeMeHHBIX NPO(eCcCHOHATBHBIX 0a3 JaHHBIX U MH(GOPMAIHOHHBIX
CIIPABOYHBIX CHCTEM

e Web of Science [DnexTpoHHBI pecypc]| : MyIbTHIWCHUIUIMHAPHAS pedepaTUBHAS
0a3a nannbix. — Philadelphia: Clarivate Analitics, 2016— . — Pexxum poctymna :
apps.webofknowledge.com. — 3ar. ¢ skpana. — 3. pyc., aHr.

e Scopus [DnekTpoHHBIH pecypc] : pedepatuBHas 6a3a nanHbIX. — Netherlands: Elsevier,

2004— . — PexxuMm goctyma : scopus.com. — 3ari. ¢ 3KpaHa. — S3. pyc., aHri.
e Springer Link[DnekTponnsiii pecypc] : [6a3a nannbix |. — Switzerland: Springer Nature,
1842— . — Pexxum noctyma : link.springer.com. — 3ari1. ¢ 3kpaHa. — S13. aHTJI.

e Science Direct [D1eKTpOHHBIH pecypc] : KOJIEKIUS 3JIEKTPOHHBIX KHHUT M3/1aTeIbCTBA
Elsevier. — Netherlands: Elsevier, 2018— . — Pexum nocty-na : sciencedirect.com. —
3ari. ¢ sKpaHa. — 3. aHrJ.

8.4. Ilepeuenb NMpOrpaMMHOro obecrnev4eHust

Ne Hanmenosamie IO PexBH3UTHI ;[orOB?pa
n/n (nata, HOMep, CPOK NeMCTBUA)
1 Windows Windows ([Jorosop Ne 690 ot 19.05.2015r.,
CPOK JICUCTBUS - 0€CCPOUHO)
2 OfficeStandart OfficeStandart ([{oroop Ne 690 ot

19.05.2015r., cpok neicTBus - 6€CCPOUHO;
JHorosop Ne 727 ot 20.07.2016r., cpok
JEHCTBUSI - OECCPOYHO)

8.5. Onncanne MaTepuaJIbHO-TeXHUYECKOH 0a3bl, HEOOXOAMMO¥ /IJIsl OCYLIECTBJICHUSA
00pa3oBaTeIbLHOrO MPoIecca Mo JMCUUILIHHE

HaumeHoBaHue 000pPy10BAHHBIX Y4eOHBIX
Ka0MHeTOoB, 1a00paTopHuii, MAaCTEePCKHUX U AP.
Ne | 00beKTOB /Il IPOBeAEHUS MPAKTUYECKUX U
n/n JIa0OPATOPHBIX 3aHATHIA, MOMeIIeHHI 1151
CaMOCTOSITEJILHOM Pa0d0ThHI 00y4aI0IIUXCH

(Homep ayauTOpHH)

IlepeyeHb OCHOBHOIO 000OPY10BAHUSA

Aynutopus ~ BeOKOH(epeHIHiA. VYyebHas | DKpaH TeIEeBU3NOHHBIN, ITUPMA,
aymquTOpUs NS TPOBEICHUS  3aHATHH | MPOXKEKTOp Ha MITATHUBE, CTOJ
JICKIIMOHHOTO THUMA. Y4yeOHas ayquToOpHus [UIsl | MPEenoJaBaTeNlbCKUil, CTYI
IIPOBEICHUS 3aHATUM CEMHHApPCKOrO THIIA. | IIPErnojaBaTeNbCKU, TpaHcnapaHT-
VYyeOHnas ayouropust A KYpCOBOTO | MEpeTsHKKa, CHCTEMHBIN OJIOK

1 | mpoexkTtupoBaHus  (BBIMOJHEHHUS  KYPCOBBIX
pabor). YueOHast ayauTOpHs I MPOBEIACHUS
TPYNIOBBIX ¥ MHAUBHUIYATbHBIX KOHCYIbTAIIUI
VYueOHast ayTUTOpHS JJIA MPOBEACHUS 3aHITHI
TEKYIIEro KOHTPOJS M  MPOMEXKYTOYHOU
arrectaruu. (YJIK-807)

CTobl yYeHHUECKUE, CTYIbS
yuennueckue, [1K ¢ BbIxoa0M B ceTh
WNHuTtepHer

[TomernieHnue U1st CaMOCTOSITENBHOM paboOTHI
crynenrtos. (I'-401)




