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1. Ileaib 0cBOEHUA TUCHUILIHHBI

Ilenb ocBOEHMS NUCUUILIMHBI — (OPMHUPOBAHUE Y CTYJIEHTOB HEOOXOIUMBIX 3HAHHUN U
yMEHUH paboThl C MEPCOHAIBHBIM KOMIBIOTEPOM, MOATOTOBKA CTYACHTOB K CaMOCTOSITEIbHOMN
paboTe B CETH C UCHOIb30BAHWEM HH(POPMALMOHHBIX CIIy’KO, OO0ECHeuuBarOIIUX JOCTYI K
YAAJICHHBIM KOMIBIOTEPAM, IIEPECBUIKY 3JIEKTPOHHOM II0OYTHI, IMOHUCK [JEIO0BOH, KOMMEPYECKOH,
HAay4YHOU W TEXHUYECKON MH(POPMAITHIH.

2. Mecto nucuuminnsl B ctpykrype OIIOIT BO

JlucuMmiuHel M NPAKTUKM, Ha  OCBOGHMM  KOTOpbIX  Oasupyercs  JaHHas
JUCLUIUIMHA:0a3UpyeTCcsl Ha CUCTEME 3HaHWW M yMeHMH B 00nacTd MH(OPMATHKH, MOJYyYEHHBIX
npu 00y4eHHH B CPEAHUX 00IIe00pa30BaTEIbHBIX YUPEKICHUSIX

JIMCUMIUIMHBL ¥ TIPAKTHKH, JJIS1 KOTOPBIX OCBOCHUE AHHON TUCIMILIMHBI HEOOXOAMMO Kak

npenuectpyromee: MudpopMalilmonHple  TEXHOJIOTUM B NPO(GECCHOHATBHOM  JESTENbHOCTH,
[IpennurioMHast mpakTHKA.

3. Iliianupyembie pe3yJibTaThl 00y4YeHUs1

®opmupyemblie 1 | UHAMKATOPBI JOCTHKEHUS Iliianupyemsblie pe3yabTarhbl
KOHTPOJHMpYyeMble KOMIeTeHIHH o0yueHust
KOMIIETeHIHH (Kol ¥ HAUMEHOBAHUE)
- BJIAJIEHNE OCHOBHBIMU HNOK-3.1 3HATD:
METO/IaMH, CII0CO0aMu U 3HaeT OCHOBHBIE METO/IbI - CYIIHOCTh U 3HAYUMOCTh
CpeICTBAMU MOJTYUYECHHUS, MIpE/ICTAaBICHUS U uH(pOpMaIIUU B COBPEMEHHOM
XpaHEeHHUs, epepadoTKU JITOPUTMBI 00pabOTKH o011ecTBe;
uH(pOpMaIiY, HAaBBIKAMH JAHHBIX, UCIIOJIb3YEMbIE B | - OCHOBHBIE METO/IbI, CIOCOOBI U
paboTHI ¢ KOMITBIOTEPOM U(PPOBBIX TEXHOJIOTHUSIX Cpe/ACTBa MOJXYYEHUs, XpaHEHHUS,
KaK CpPeICTBOM IIpU PELICHUH 00paboTku nHpopMauy;
yrpasieHus: nHpopmarmeir | mpodeccuoHaTBHBIX - COBPEMEHHOE COCTOSIHHE YPOBHS
(OK-3) 3ajau. Pa3BUTHS BHIYUCIUTEIBHON TEXHUKH

Y TIPOTPAMMHBIX CPEJICTB;

- OCHOBHBI€ ONTACHOCTH U YTPO3Hl,
BO3HUKAIOIINE TpU paboTe ¢
uHpopMaluen;

YMmernb:

- TTOJTB30BAThCSI OCHOBHBIMHU
npruemMamMu paboThl Ha
MIePCOHATBHOM KOMIIBIOTEPE;

- TIOJIB30BAThCSI TOMCKOBBIMU
CUCTeMaMH JUIS OTIEPaTUBHOTO
MoJTydeHus: HHGOpMAaIUH 110
3aJaHHOM TeMe;

- coOmroaaTh TpeOOBaHUS
nH(POPMaITMOHHOM 06€30MacHOCTH;




dDopmupyeMbIe H
KOHTPOJIMpYeMBbIe
KOMIIETeHIM U

NHaukaTopsbl J0CTHXKEHUS
KOMIIeTeHIINH
(K01 1 HAUMEHOBAHUE)

IInanupyemble pe3yJbTaThl
o0yueHust

Baanersn:

- HAaBBIKAMHU PA0OTHI B JIOKATHHBIX U
rJI00ATBHBIX KOMITBIOTEPHBIX CETSIX;

- HAaBBIKAMU TIOJJICPIKKH
MH()OPMAIIMOHHON OE30MMaCHOCTH;

- CITOCOOHOCTH PabOTATh C
uHpopmanuei B
II00ATBHBIX

KOMITbIOTEPHBIX CETSIX
(OK-4)

OK-4.1
[IpumeHsieT pu perieHuu

npoeCCHOHATTLHBIX 3314
OCHOBHBIE METO/IbI,
CIIOCOOBI M CpeJICTBA
MOJTY4CHHSI, XPAHCHHS 1
nepepadboTKu
uH(pOpMaIU

3HaTh!
- OCHOBBI pa0OTHI B JIOKAJTHHBIX H
III00ATBEHBIX KOMIIBIOTEPHBIX CETSIX;

YMmeThb:

- IPUMEHSTh TEKCTOBBIC M TaOIUYHBIC
MIPOIIECCOPHI JUTS TIOJITOTOBKH
JOKYMEHTOB Pa3IMYHOI0
HA3HAYCHUS,

Baagern:
- HABBIKaMHU pa60TBI B JIOKAJIBbHBIX U
I00ATBHBIX KOMITBIOTEPHBIX CETSX;

- BJIaJICHHE HAaBBIKAMHU
HOJATOTOBKH FOPHUIMYECKUX
noxkymeHToB(I1K-7)

OK-7.1 Onpenenser
peneBaHTHBIC IS
peleHus! MOCTaBIeHHbIX
3aJa4 METO/Ibl, CIIOCOOBI
Y Cpe/ICTBA TOIYYCHUS,
XpaHEeHHUs, TIOUCKa,
CHCTEMaTH3allNH,
00palboTKH U nepeaavu
uHpopMaIuu

3HaTB:

- OCHOBHBIE TpeOOBaHMU4,
NpeabaBIsSeMble K OpraHU3aluu
UH(POPMALIMOHHON 6€30MaCHOCTH
npu pabore B cetu IHTEpHET;

YMmeTh:

- HpI/IMeHHTB TCKCTOBBIC U Ta6J'II/I‘-IHI)I€
MPOLIECCOPBI ISl TOJATOTOBKHU
JIOKYMEHTOB Pa3JIMYHOTO
Ha3Ha4YeHHsI B MPOPECCHOHATBHOM
JIeSITENNLHOCTH,

Baanern.
- HaBbIKaMU paboTHI C
MH(}OPMALIMOHHBIMU UCTOYHUKAMH.




4. CTpyKTYypa M coJepKaHue TUCHUILIMHBI

@®opMbI TEKYLIETO
Bn . KOHTPOJIsSI
Monyanb o HaumeHoBaHue TeM 3aHATHI Oobem, P
yueOHoii . Cemectp banabl | UHTEepakTuB, 4.| (HAaHMEeHOBaHUe
(paznen) (yueOHOii padoThI) q,
padoThI OLICHOYHOI'0
cpeacTna)
CamocrosTenpHas 1.1. IIpuHIMITBL paOOTHI ¥ KOMIIOHEHTHI 1 12 IIpomesxyTounstit Tect 1.1
pabota MEPCOHAIBHOTO KOMIIbIOTEPa
CamocrositensHast| 1.2. Pabora ¢ onepauuonHoii cuctemoid Windows 1 12 [IpomesxyTouHslit TecT 1.2
pabota
CamocTosTenbHas 1.3. PaboTa ¢ TeKCTOBBIMH JOKYMECHTAMH 1 12 [Ipomexyrounslii Tect 1.3
pabota
Monyns 1.
OCHORBBI JlabopaTopuas 1.3. PaboTa ¢ TeKCTOBBIMU JOKYMEHTaMHU 1 2 Ortyer no 3aanuio 1
nH(pOpMaLMOHHOH] pabota
KYJIbTYPbI CamocTosTenbHas 1.4. PaboTa ¢ 31€KTPOHHBIMHU TaGIULAMU 1 15,75 [pomexyTounbiii Tect 1.4
pabota
Jlabopartopnas 1.4. PaboTa ¢ 91eKTpOHHBIMU TaOIUIIAMH 1 4 Ortyer 1o 3a/1aHUI0 2
pabota
CamocrosTenpHas 1.5. KomnerotepHsie cetu. IHTEpHET 1 14 ITpomesxyTounslii TecT 1.5
pabota
IIpomexxyTounas 1 0,25 HUroroserii Tect
aTTecTanys
Hroro: 72
Cxema pacyera UTOroBoro 6ajiia
HakonutensHBIN peﬁTHHF (OT‘-ICTBI 110 3aJaHUsAM u MMPOMCEIKYTOYHBIC TeCTBI) + Pe3yJ'IBTaT HUTOrOBOI'O TECTa




5. O0pa3oBaTebHbIE TEXHOJIOTHU
B pamkax yueGHOTr0o Kypca npe1ycCMOTpPEHBI CIeAyIOIIe 00pa3oBaTeIbHbIC TEXHOJIOTHU:

e TEXHOJIOTHH TPAIUIIMOHHOTO 00y4YeHHs B popme 1ab0opaTOpHBIX pabOT U CAaMOCTOSATEITHHON
paboThI CTYJIEHTOB.

Jiisa cTyneHToB Bcex (GopM OOydeHHs] MPEAYCMOTPEHO IMOJIy4eHHE KOHCYJIbTAllMOHHOM
nomomu. Ocoboe BHUMaHHE HEOOXOIUMO YACTUTh CAMOCTOSTEILHOMY M3YYEHHIO HOPMATHUBHBIX
MCTOYHUKOB M PEKOMEH/I0BAaHHOM JTUTEPATYPHl.

6. MeToauuyecKue YKa3aHUus 110 0OCBOCHUIO JUCHUIIIMHBI

6.1. PexoMeHn1anmu 1o noaroToBKe K JIa0OpaTOPHbIM 3aHATHAM

CryneHraMm ciienyer:

® [IpU NOATOTOBKE K 3aHATHAM 0053aTeIbHO UCIIOJIb30BaTh HE TOJIBKO YUEOHYIO JINTEPaTypy,
HO U JIpyT'i€ UCTOUHUKH;

e B Havajge 3aHATMH 3a4aTh MPENOJABATENI0 BOIPOCH IO MaTepuady, BbI3BaBLIEMY
3aTpyJHEHUS B €ro IIOHMMaHUM M OCBOCHUU TMpU pEHICHUH 3a7ad, 3aJaHHbIX JUId
CaMOCTOSITEJILHOTO PELICHMUS;

® Ha 3aHATUU JIOBOJMTH KAKAYIO 3a/ady J0 OKOHYATEJIbHOI'O PEIeHHs, IE€MOHCTPUPOBAThH
MOHMMaHHE TPOBEICHHBIX PACYETOB (AaHAJIM30B, CUTYAIHii), B CIlydae 3aTPyJHEHUN 00pamaThCcs K
IPEernoJiaBaTelto.

[Ipy caMOCTOSTENIBHOM pELIEHUM 3a/lad HY)KHO OOOCHOBBIBaTb KaXKJbIM A3Tal pelIeHus,
UCXO/i U3 TEOPETHUECKUX MOJOXKEHUH Kypca. Eciu cTyneHT BUAMT HECKOJIbKO MyTEeH pereHus
npolOsieMbl (3aa4M), TO HYKHO CpPaBHUTb UX U BbIOpaTh caMblil panuoHanbHbId. I[lonesno no
Hayaja BBIYMCICHMM COCTaBUTh KpaTKMi IulaH pemieHus mpoOsemsl (3amaun). Pemenue
npoOJIEMHBIX 3a/lad WIM NPUMEPOB CIEIyeT H3jaraTb MOJPOOHO, BBIYMCICHHS pacloJyiaratb B
CTPOTOM TMOpSAJKE, OTHAENSS BCIOMOIAaTEIbHBIE BBIYMCIECHUS OT OCHOBHBIX. PemieHus npu
HEO0OXOJUMOCTH HYKHO COMPOBOKIATh KOMMEHTAPHUSIMH, CXEMaMH, YepTexKaMHU U PUCYHKAMH.

Crenyer NMOMHUTH, YTO pELICHHE KaXJOW Y4eOHOH 3ajaud JOJDKHO JOBOAMTHCS [0
OKOHYATEJIBHOT'0 JIOTUYECKOT0 OTBETA, KOTOPOrO TPEOYET YCIOBUE, U 110 BO3MOXKHOCTH C BBIBOJIOM.
[Tonmy4deHHBIH OTBET cieyeT MPOBEPUThH CIIOCOOAMH, BBITEKAIOLIMMU U3 CYILIECTBA JAaHHON 3aJ1auu.
[Tone3Ho Taxke (eciu BO3MOXKHO) pellaTh HECKOJbKMMHU CIHOCOOAMU U CPaBHUTH IMOJTYYEHHbIE
pe3yibTaThl. PemieHue 3agay JaHHOTO TUIA HYXHO MPOJOJDKATH 10 MPHUOOPETEHUs TBEPIBIX
HABBIKOB B X PELLICHUHU.

6.2. PexoMeHIa1IUM 110 MOATOTOBKE K 3a4eTy

[ToaroToBka Kk 3a4eTy CIMOCOOCTBYET 3aKpEIUICHHUIO, YriayOJeHWI0O W OOOOIICHUIO 3HAHWH,
MOJTy4aeMBbIX, B TIPOIlEcCCe OOYUEeHHsI, a TAaK)KEe MPUMEHEHUIO UX K PEUICHHUI0 MPaKTUYECKUX 3a/ad.
['oToBsich K 3a4eTy, CTYIEHT JMKBUIUPYET HWMEIOLIUECs] MpoOesibl B 3HAHUAX, YIIIYOJserT,
CUCTEeMATHU3UPYET U YIOPSIA0YMBAECT CBOM 3HaHUS. Ha 3adere CTyIeHT NEMOHCTPUPYET TO, UTO OH
npuoOpen B mporiecce 00y4IeHHs IO KOHKPETHOW YIeOHOW JUCITUTIIIHE.

HeobxonuMo opueHTHpOBaTh CTYIACHTOB HAa CHCTEMAaTHYECKYIO TMOJTrOTOBKY K 3aHSTHUSIM B
TEYEHHWE CEMeCTpa, 4YTO TIO3BOJHT HCIIONB30BaTh BpeMsl DK3aMEHAIIMOHHON CecCUU s
CUCTeMAaTH3aIH 3HAHHH.



7. OneHOYHbBIE CPeACTBA

7.1. IlTacopT OLIEHOYHBIX CPEACTB

Cemect Kox konTpoupyemoi KoMnereHuuu HanmeHoBanue
P (MJ1M ee 4aCTH) OLIEHOYHOI'0 CPeJACTBA
1 OK-3, OK+4, IIK-7 ITpomexyTrounslii Tect 1.1

[TpomesxyTounslii TecT 1.2
ITpomexyTrounslii Tect 1.3
Ortuer 1o 3aganuro 1
ITpomexyTrounslii Tect 1.4
Otyer 1o 3agaHuro 2
ITpomexyrounslii Tect 1.5

7.2. TunoBble 3aJaHUS] MU HHbIE MATePUAJIbI, HEO0X0IMMBbIe VIl TEKYIIEero KOHTPOJIsA

7.2.1. TecToBbIe 3aaHUSs
(HaumeHoBaHUE OYEHOUHO20 CPedCmea)

TecTsl (MpUMeEpPHI TECTOBLIX 3a1aHUI)

3apaHue Ne1
Oxno niporpammel Excel conepxurt cienyromniue o01acTu:
Bbibepute oamH U3 4 BapnaHToB OTBETA:

3aroa0BoK OKHaA, JICHTA, CTPOKa (l)OpMy.]'I, OKHO KHHUTU U CTPOKAa COCTOSIHU.

OkHO BBO/A, NaHENIb WHCTPYMEHTOB, CTPOKa MEHIO, T'OpPU30HTAJIbHAs
) JIMHENKa, BEpTUKaJIbHAas JIMHEWKA.

OxHO BBOJa, JIUCT KHUTH, MAHEIb WHCTPYMEHTOB, CTPOKAa MEHIO, 3ar0JIOBOK
) OKHa.

3aroa0BoK OKHa, CTPOKa MCHIO, ITaHCJIb HHCTPYMCHTOB, pa6oqee OKHO.

3apaHue Ne2
AxTuBHag syelika B Excel — 910 s4eiika, ...
BbibepuTte oanH 13 4 BapnaHTOB OTBETA:
B KOTOPYIO BBeJIeHa WH(OpMaIus.

B KOTOPO¥ BBITIOJIHSAETCS BBOJ MH()OPMAIIHH.
KOTOpasi COAEPKHUT PopMyiTy.

KOoTOpasa COACPKUT TCKCT.

3agaHue Ne226

COBOKYIHOCTh BEO-CTpaHULI, CBSI3aHHBIX €IUHCTBOM COZEpX aHUs U odopmieHus, ¢




BO3MOXHOCTBIO HABUTAIITMU MCKAY CTpaHULIAMU, UMCIOIasA TOMCHHOC UMs, 3TO...
BbiGepuTe oanH 13 4 BapuaHTOB OTBETA:
cepBep

MpoBaiiiep
camT

qart

3apgaHune Ne227
HJ’IH BbIXOJa Ha OUCKOBBINA CCPBECP H606XOI[I/IMO. ..
BbibepuTe oanH U3 5 BapuaHTOB OTBETA:

3amycTuTh nporpammy Telnet

3aIycTUTh Opaysep

yKa3aTh B aJJpeCHOM CTpOKe Opay3epa aapec IOMCKOBOTO CepBepa
yKa3aTb B [IOYTOBOI ITporpamme ajapec MOMCKOBOTO cepBepa

BbIITH B I00yt0 Web-cTpanuiy

3apgaHune Ne228

PesynpraTom BeIOTHEHHs 3anpoca: «ceThb&(JIokampHas\[100anbHas)» Ha MOUCKOBOM
cepBepe, Oy/IeT CIMCOK CTPaHMIl, HA KOTOPBIX UJIET pPeyb. ..

BbibepuTte oanH 13 4 BapnaHTOB OTBeTa:

BOOOII[E O CETIX
000 BCEM JIOKAJILHOM U TJI00ATTEHOM
0 JIOKQJIBbHBIX CETAX

0 JIOKJIBHBIX CETSIX U O TJIO0AJBHEIX CETAX

KpaTKOC OIMMCAHUE U PEIJIAMEHT BBINNOJTHCHUSA
K tectam JOIMYCKAIOTCA BCC CTYACHTHI.

Kpurepun onenkmn:
- OLIEHKA «3aYTE€HOY», €CIIU CTYJCHT JaJl IPaBUJIbHbIE OTBETHI;
- OLICHKA «HC 3a4YTCHO», €CJIU CTYJACHT HC CMOTI" 1aTh IPaBUJIbHBIC OTBCTHI.



7.2.2. OTueTsl o
3aaHUSIM

(HaumenosaHue OYEeHOUHO20 CPeOCcmea)

3ananme 1
Co3nanne, pefakTupoBanue, popmatupoBanue 1okymenta MicrosoftWord sepcun 2007
I[end 3a0anusn — coBepiICHCTBOBaHKE HaBBIKOB padboTsl B MicrosoftWord sepcun 2007.
3adauu:
— Hay4HMTbCSl yCTAHABJIMBATH 33/IaHHBIC TAPAMETPhI CTPAHMII;
— HAY4YUTHCS YCTaHABJIMBATH IMApaMETPhI a03ala u mpudTa;
— HAYYHUTHCS CO3/[aBaTh TAOIUIIBI B TEKCTE.
Hlopaook evinonnenus 3a0anus
1. Co3naTe HOBBIN IOKYMEHT, YCTAHOBUB MapaMeTPhl CTPAHUIIBI JOKYMEHTA: BCE TMOJISI — MO
2 cM, OpUEHTAIUsI CTPAHUIIBI — KHIKHAS.
2. Co3naTh BEpXHUHN KOJOHTUTYII, BBECTU CBOIO (PaMHIINIO U UHUIIHAIIBI.
3. BBectu 3arosioBok Tekcta: «llepBoe mnokonenne OBMy. s co3maHus 3arojioBka

ucnonp3yite 00bekT WordArt.

llepBoe NOKONEHMe JBN

4. Beectu ¢ kimaBuatypsl (6€3 paMKH) CIEAYIOIIMNA TEKCT Kak MepBbIi ad3all:

ITepBoe nokonenne OBM co3paBanoch Ha 3JIEKTPOHHBIX Jlamnax B nepuon ¢ 1944 mo 1954
IT. DJIEKTPOHHAs JlamIma — 3To Mpubop, paboTa KOTOPOro OCYLIECTBISETCA 3a CUET HW3MEHEHMS

IMOTOKaA 3JICKTPOHOB, ABUTAIOIINXCA B BAKYYMEC OT KaTO/[la K aHOAY.

[TapameTps! hopMaTHpPOBaHUS TEKCTA IEPBOTO ad3ara:

[TapameTpsl CUMBOJIOB [TapameTps! ab3ara

Ctritb — OOBIYHBIHN Otcrynsl: cneBa — 0 cM, cipaBa — 0 cm
IpudT — TimesNewRoman [epBas cTpoka — 1 cm

Pa3zmep mpudra (kerns) —14 ot BeIpaBHUBaHUE — 110 UEHTPY

Hauepranue — kypcus MexaycTpOUHBIN HHTEPBAN — ITOJIyTOPHBIN
L{BeT mpugTa — KpacHsIH

5. BBectu ¢ ki1aBHaTyphl (C paMKOi) CIeyIOIINNA TEKCT KaK BTOPO ad3ail:

[IpuMeHeHne 37IEKTPOHHBIX JIAMII PE3KO MOBBICWIO BBIYUCIUTEIbHBIE BO3MOXHOCTH DBM,
YTO  CIIOCOOCTBOBAJIO  OBICTpOMY MEpEXoJy OT MEepBbIX aBTOMAaTHUECKUX  peleHHbIX

BBIYMCIIMTENILHBIX MAIIMH K JIJaMIOBBIM DOBM TNEPBOTO IMMOKOJICHUA.

[TapameTps! hopMaTHpOBaHUS TEKCTa BTOPOro ad3ana:




[TapameTrpsl CHUMBOJIOB [TapameTpsr ab3ara
Cruiib — OOBIYHBIN Otcrynsi: cneBa — 1,5 cm, cipaBa — 0 cm
Ipudr — Verdana [TepBas crpoka — 0 cMm
Pazmep mpudra (kerin) — 12 nr BripaBHUBaHUE — 110 JIEBOMY Kparo
Hauepranue — nomyxupHslii MexnycTpOo4HbIil MHTEPBAI — OAMHAPHBIN
[{BeT mpudTa — 4epHBIi BHemHue rpaHuiibl — BCe TPaHULIbI

6. Brectu ¢ knaBuatypsl (6€3 paMKH) CICIYIONIUN TEKCT KaK TPETHH ab3air:

Jlxon ¢on Heliman mpeasiousl HOBbIE NPUHIMIIBI CO3/AaHUSI KOMITBIOTEPOB, COCTOSINNE B
CIIEIYIOLIEM.

[TpuHIMI ABOMYHOTO KOAMPOBaHUsA: Bcs MH(opMarus, noctynatomas B 9BM, konupyercs ¢
IIOMOUIbIO ABOUYHBIX CUTHAJIOB.

[TpuHIUIT TPOTPaMMHOIO YIIPaBIEHUS: IpOrpaMMa COCTOUT U3 HaOopa KOMaH/, KOTOpbIE
BBIIIOJIHAKOTCS ~ IIPOLECCOPOM  aBTOMATHYECKH  APYr 3a  JAPYIOM B OIPEAEICHHOU
II0CJIEI0BATEILHOCTH.

[IpyHUMI OOHOPOJHOCTH MaMATHU: IPOTPAaMMBbl M JaHHBIE XpaHATCA B OJHOM W TOH ke
namsaTH, nodToMy 9BM He paznuuaer, yTo XpaHUTCS B JTAHHOM SYEHMKE MaMATH — YUCIIO, TEKCT

HWJIN KOMaH/Ja.

[TapameTps! hopmMaTUpPOBaHUS TEKCTA TPETHEro ab3ara:

[TapameTpsl cHMBOJIOB [TapameTps! ab3amua
Crunb — OOBIYHBIHI Orcrynsl: cieBa — 0 cM, cipasa — 0 cm
HIpudT — Arial [TepBast ctpoka — 0 cm
Pasmep mpudra (xkerap) — 12 ot BeIpaBHHBaHUE — 110 JIEBOMY KParo
Hauepranue — momyXupHslii KypcuB MexaycTpOoUHBIN HHTEPBAI — JBOMHON
[Ber mpudra — cunuit

B Tperpem ab3arie co3aaTe MapKUPOBAHHBIN CIIUCOK (MpeACTaBUTh NMPUHLHUIEI JI>)koHA (OH
Heiimana B Buie MapKUPOBAHHOTO CIHMCKA), KaK MOKa3aHo Ha puc. 1.

7. BcraBuTh TabNHIly B JOKYMEHT (KOJHYECTBO CTOIOIOB — 4, KOJMYECTBO CTPOK — D):

Kias Kinas
Hasznauenne Hasznauenne
uia uiia
F1 ITomoms F5 Konuposanue
¢aiina/kaTanora
F2 Br1zoB MEHIO F6 IlepenmeHnoBanue ¢aitna/
MI0JIb30BaTENS Karajora
F3 [Tpocmotp daitna F7 Co3nanue kaTtanora




Kias Kias
Hasznauenne Hasnauenne
uma uma
F4 PenaktupoBanue ¢aiina F8 VY nanenue Qaiina/karanora

JloGaBuTH CTPOKY mepes MepBoid, 00beIMHUTH SYEHKU U BIUCAaTh B OOBEAUHEHHYIO AYEHKY
TeKCT: OYHKIIMOHAJIbHBIE KIJIABUIIIH.

BrBINOAHUTE 3aMBKY OTACNIBHBIX SYEEK, KaK MOKa3aHO HA PUCYHKE.

OxoHYaTeIbHBIN BUJ] CO3JAaHHOTO TOKYMEHTA MOKa3aH Ha puc. 1.

8. CoxpaHHUTh JOKYMEHT ¢ uMeHeM Pract] dammmusa.docx

3ananue 2
DyHKIHOHAJIbHbIE BO3MOKHOCTH nporpammbl MicrosoftExcel Bepcuu 2007. Co3nanue u
pelaKkTHPOBaHME Y1eKTPOHHBIX Tadaul. [locTpoenne nnarpamm
Leab 3axaHust — COBEpIICHCTBOBaHUE HABBIKOB paboThl B MicrosoftExcelsepcuu 2007.
3aoauu:
— HAy4YUThCSl HUCIOJIb30BATh HMHCTPYMEHTBHI BBOJIA, PEIAKTUPOBAHHS, (OPMATUPOBAHHS U
00pabOTKM YHCIIOBBIX IAaHHBIX B AJIEKTPOHHOMW Ta0JIHUIIE;
— HAy4YUThCS UCIOJIB30BaTh (POPMYIIBI B siueiiKax TaOJIMIIBI ISl BEIUMCIICHUI;,
— HAYYHTHCS UCIIONIL30BaTh B (popMyrax abCOIIOTHYIO U OTHOCHTENBHYIO aIpecanuio sueekK;
— HAYYUTHCS CTPOUTH JHArPaAMMBI PA3IMYHBIX THIIOB.
Ilopsaook evinonnenus pabomoul
1. Co3nath HOBYIO pabouyto kHury Excel.
2. Co3nmatp 1 0hOpMHTH TaOIUILy pacyeTa 3apaOOTHOM IUIAaThl, KaK MMOKa3aHO Ha pHC. 2, U

3aMOJIHATH MPOU3BOJIBHBIMH TaHHBIMU cTONIONBI B (PHO) u C4:C14 (Oxnan), ne menee 10 cTpok.




A | B | C | D | E | F | G
1 BenoWocTe HAYWCNEHWA 3apaboTHOW NNaTh
2 TabenHeiit ©HO Oknapn, Mpenus Beero Yaepkanis K epipaye
3 HOMEp 750 HAYMCAEHD 13%
4 100 MEeaHoe A M. 4 500,00p. 1125 ,00p. 5 B25,00p. 555 .00p. 5 040 00p.
5 101 MNetpoe B.B. 6 000 ,00p. 1 250 00p. 5 260 ,00p. B50,00p. 5 GO0 A0p.
5] 102 CHHUUMH A B. 156 000 ,00p. 3760,00p.] 18 750,00p. 1950 00p. 16 800 ,00p.
7 103 Hoznoea hd 4. 10 000 ,00p. 2 500,00p.] 12 500,00p. 1 300 ,00p. 11 200,00p.
] 104
9 105
10 106
11 107
12 108
13 109
14 110
15| Becero: 34 500 00p.
16 | MakcuManLHBLIN AoX0m 16 800 00p.
7 MUHMMANLHLIA J0X0A, 5 040,00p.
8 CpeaHui apxon, 8 550 ,00p.
1

Puc. 2. BenoMocTbh HAUUCIIEHUS 3apILIAThI
3. O6benunuth sueiiku Al:G1 u BBecTn HazBaHue TabauIBl. OTHOpPMATUPOBATH HAIIHCH
CTOJIOLIOB, 33J1aB APAMETPBI «I10 LIEHTPY» U «IIEPEHOCUTH T10 CIIOBAM).
4. YcranoButh Ui quana3oHoB siaeek C4:G14 u C15:C18 dopmar Jenescnuiii, 11s1 saeek
D3 u F3 ycranoButs (popmat Ilpoyenmmusiit v BHINIOJHUTH IIBETOBYIO 3aJIUBKY siueeK. BBecTu B
syeiiky D3 pa3smep mpemun (B NpoLEeHTax OT 3apIjiarel), B s4yeiiky F3 — pa3mep HaioroBoro
BbIYETA.
5. 1711 BBITIOJTHEHUSI PACUY€TOB B TaOJIHIIE, HCTIONB3Ysl a0COIOTHYIO aJipecalluio:
— B sueiiky D4 BBectu popmyiny =C4 x $D$3
— B aueiiky E4 BBectu popmyny =C4 + D4
— B sueiiky F4 Bectu popmyny =E4 x §F$3
— B sueiiky G4 BBectn popmyny =E4 — F4
C noMo1ib0 MapKepa aBTO3aroIHEHUs] CKOMUPOBaTh (hopMyJbl B uanas3oH ssueek D5:G14.
6. [lnst pacueTa UTOrOBBIX TAHHBIX:
— B ayeiiky C15 BBectu popmyny =CYMM(C4:C14)
— B aueiiky C16 BBectu popmyny =MAKC(G4:G14)
— B sueiiky C17 BBect popmyny =MUH(G4:G14)
— B sueiiky C18 BBect popmyny =CP3HAY(G4:G14)
7. ITocTpoUTh TUCTOTPAMMY, OTPAXKAIOLTYI0 HAYUCICHHUS KaXKIO0r0 COTPYAHUKA. Pe3ynpTaThl
MOCTPOEHUS THCTOTPaMMBbI 0TOOpaskeHb! B (aiine «O0pasell BHITOIHEHUS 3a1aHUS.
8. ITocTpouTh KPyroByro Auarpammy, OTPakarollylo JO0JII0 MPEMHH KaXJI0ro COTPYIHUKA B

o01eM npemMuanbHOM (GOHJIE.



OKOHUaTeIBHBIN BUJI CO3[IaHHOTO JOKYMEHTa TMoKa3aH B ¢aine «OOpa3zell BBINOJHCHUS
3aIaHUSY.

9. CoxpaHuTh JOKYMEHT ¢ uMeHeM Pract2 damums. XISx

Kparkoe onucanue u perjiaMeHT BbINOJHEHHSA
OreHka BBIMOJIHEHHON NPAKTUYECKOM pabOThI MPOBOAUTCS IO CIEAYIOLUIUM KPUTEPUSIM:
Hanwaue Beeit cyiecTBeHHON HHPOPMAIUH 110 paboTe
TO4YHOCTP M MOJIHOTA IPEIOCTABISEMBIX CBEICHUI
HenpotuBopeunBoCTh NPUBOAMMOI HH(DOpMAIIH
[TpaBUIIBHOCTH MHTEPIPETALNI U BHIBOJIOB, KOTOPbIE ClIETaHbI IO pe3yJbTaTaM paboThI
CreneHpb JOCTUKEHUSI CTYJEHTOM IIOCTABJIEHHOM LI€TI1
O060CHOBaHHOCTH TPUMEHSEMOTO PEIICHHUS
['pamMOTHOCTH (comepIKaTenbHas) HCIIOJIb3yeMbIX (hOPMYIHPOBOK

NoakowhE

Kputepuu onenkmu:
MaxkcuMalibHOE KOJIMYECTBO 0ayuioB — 9:

9 6anyoB: npu yciaoBuu BemodHeHUs oT 95 10 100% npoiueHToB paboThI;
8 0ayUIOB: MPH YCIIOBUU BHITIOTHEHUS OT 85 10 94% mpoI1ieHTOB paboThI;
7 6alsIoB: MPU YCIOBUU BBIMOTHEHUS OT 75 10 84% mpo1ieHTOB paboThI;
6 06aJUIOB: IPU YCIIOBHH BBIMOJHEHUS OT 65 10 74% mpOoLeHTOB padoTHI,
5 6aJyIoB: MpU YCIOBUU BBIIOTHEHUS OT 55 10 64%;
4 Gayuta: ipy yCIIOBUH BBITOTHEHHS OT 45 110 54%);
3 Ganna: mpu yciaoBUH BbIONHEHUS OT 35 10 44%;
2 Gayuta: IpH yCIOBUY BBITOTHEHHS OT 25 10 34%);
1 Gann: — mpu yclioBUM BhIMOIHEHHs OT 15 1o 24%;

0 GayuIoB: MpHU YCIIOBUM BBITIOTHEHUSI MeHee 15 % i B ciydae HEBBITTOTHEHUST PAaOOTHI.

y y4



7.3.011eHOYHbIE CPeACTBA JIANPOMEXKYTOYHOH ATTECTAIIMHA IO HMTOraMm
AUCHHUIIMHBI

7.3.1. Bonnpochl K NpOMeKYTOYHOI aTTecTaluu

OCBOCHHUSA

Cemectp 1
°

wn Bonpocs! k 3auery

1 Poie nH(OpMaIuy B COBpEMEHHOM MUDE.

2 IIpencraBienue HHPOPMALIMU B KOMIIBIOTEDPE.

3 [Tporpammuoe obecnieuenue. Knaccudukanus.

4 [TpuHIMT paboTHI MEPCOHATLHOTO KOMITBIOTEPA.

5) Y CTpolCTBO NEPCOHAIBHOTO KOMIIBIOTEPA.

6 [Tponieccop. OcHOBHBIE PYHKITHH.

7 Conporieccop.

8 ITamsTe KOMObIOTEpa. Knaccudukanusi.

9 Buytpennss namsaTe komnbiotepa. OnepatuBHast namsaTh. Kanr namsts. [locTosHuas

namsth (113Y).

10 Buewnsis namsate komnbiotepa. Kinaccuduxanus.

11 CoenunutenbHble ycrporicTBa. CHCTEMHAS IMHA.

12 YcrpoiictBa BBoa 1 BeiBoja. Kimaccudukarnus.

13 YcerpoiicTBa BbIBOAA. MOHUTOP. XapaKTEpUCTUKH.

14 YcrpoiictBa BeiBOAA. [[puHTEp. XapakTepuCTHKH.

15 Komnbrotepusle cet. Knaccuukanus.

16 JlokanpHast KOMIIBIOTEPHASI CETh.

17 I'no6asibHasi KOMIIBIOTEPHAS! CETh.

18 YcTpolicTBa nepefadn JaHHbIX.

19 Omnepanmonnas cucreMa Windows XP. Tlons3oBarenbckuit maTEpdEiic.
20 Onepanuonnas cucreMa Windows XP. Pabouwnii cron. [Tanens 3anad.
21 Onepanuonnas cucreMa Windows XP. OcHOBHBIE 2JIEMEHTHI OKHa.
22 OnepannonHas cucreMa Windows XP. Jlnanorossle okHa.

23 OneparnronHas cucteMa Windows XP. CnpaBouHas cucrema.
24 Onepannonnas cucreMa Windows XP. @aiinoBas cucrema.
25 OnepannonHas cucreMa Windows XP. IIpoBogHuK.

26 VYupasienue daiiiamu, nankamMy U KaTaJoraMH.

27 TekcroBble nponeccopsl. Kinaccudukanus. BosmoxkHocTH.
28 PenaktipoBanue Tekcra B MSWord.

29 dopmaruposanue Texcta B MSWord.

30 Pab6ota ¢ 6ydepom oomena B MSWord.

31 [Tanens uactpymentos B MSWord.

32 MSWord. CiocoOsI co3tanusi CTUCKOB. BUIbI CIIUCKOB.

33 MSWord. Co3nanust ¥ peIakTUpOBaHUE TAOJIHII.

34 MSWord. ®opmarupoBanue TaOIHII.

35 MSWord. Co3znanme u pegaktupoBanue Gopmyi.

36 MSWord. Co3anre 1 pefakTHPOBaHUE HIUTIOCTPAITHA.

37 MSWord. dopmaTrpoBaHue HILTIOCTPAIIUH.

38 MSWord. Paborta co CTUIISIMH U CCBUTKaMHU.

39 MSWord. BcraBka 00bEKTOB B JIOKYMEHT.




Ne

wn Bonpocsl k 3auery

40 MSEXxcel. IToctpoenue u popMaTHpOBaHHE AUATPAMM.

41 Ta6mmunerit nporteccop. Bosmoxknoctu. Knnaccudukanus.
42 MS Excel. UnTepeiic.

43 MSEXxcel. OcHoBHbIC TOHATHS 00BEKTOB (paboyasi KHUTra, JIKCT, STUCHKa).
44 MSEXxcel. Coznmanue u paboTta ¢ KHUTOM, JTMCTOM, STYCHKOIA.
45 MS Excel. ®opmarts! siueexk.

46 MSEXxcel. Boruncnenus. @yuakimn. Ctpoka Gopmyi.

47 [ToHsATHST aOCOTIOTHBIX U OTHOCUTEIIBHBIX aJIPECOB STUEEK B DJICKTPOHHBIX MPOIECCOpax.
48 ApxuBaropsl 1 aHTUBHpYCHl. Knaccuduxarus.

49 IToHsATHS KOMIIBIOTEPHBIX ceTel. IHTepHeT.

50 Tonosorusi KOMIBIOTEPHBIX CETEH.

51 Crek npotokosioB TCP/IP

52 IP- anpecanusi. OCHOBHBIC TOHSITHSI.

53 DNS anpecanmsi. OCHOBHBIC TTOHSTHS.

54 Cnyx6n1 UnTeprera. Knaccuduxarms.

55 Nudopmanmonnsie pecypes Mutepuer. O030p.

56 [Touckossie cuctembl. O030p cUCTEM.

57 DJIeKTpOHHOE o01IeHne. BO3MOXHOCTH.

58 beszonacHocth npu pabote B UHTEpHET.

59 ITouckoBble cuctemsl. [IpaBumia paGoTHI.

60 ITouck nadpopmanuu B IHTEpHET.

61 ITpuxnanHoe nporpaMmmuoe obecneuenue. Kinaccudukanus.

7.3.2. Kputepuu u HOPpMbI OLEHKH

dopma
NpOBeACHUS
NMPOMEKYTOYHOM
arTecTalu

Cemectp Kpurepun u HOpMBI OLIEHKH

1 3auer (110 «3aUTEHO» 40 u 6onee 6aIOB

HAaKOMUTEILHOMY
pelTHHTY) «HE 3aYTEHO) meHee 40 0ayuioB.




8. YueOHO-MeTOIMUYECKOEe M HH(POPMALIMOHHOE 00ecnedeHne THCIUTITUHBI

8.1. O0s3aTesIbHAs JIUTEpPATYpa

Tun (yueOHMK, yueOHOe

KoJsimuecTBO B

HAYYHOI
Ne nocooue, yue0Ho-
ABTOpPBI, COCTABUTEJIH 3ar;iiaBue (3aroJji0BoK) TI'ox u3nanusn oudamoTexe /
n/n MeToAnYecKoe mocooue,
HaumenoBanmue
NPaKTHKYM, JP.) 3EC
! Jlesmi B.1. HcTopust nuHGOPMAITMOHHBIX TEXHOIOTHM VHeOHHK 2020 IbC
p pmart «IPRBooks»
2 Hazapos C.B. OCHOBb! MH(OPMALHOHHBIX TEXHONOHi] YyeOHoe nmocodue 2020 9BC
pMatl «IPRBooks»
8.2. JlonosinuTeIbHAS JIMTEPATypa
KosnvecTBo B
Tun (yueOHHMK, ydeOHOE .
HAY4HOI
Ne nocooue, yueoHo-
ABTOpPBI, COCTABUTEHU 3ar;iaBue (3aroJjioBoK) I'oa u3nanus oudamorexe /
n/n MeTOoAnYecKoe mocoome,
HaunmenoBanue
NPAaKTHKYM, JP.) 3EC
1 ITnnxo N.C. WNHudopmanoHHbIe TEXHOJIOTHH : ITpakTKym 2016 9bC
MIPAKTUKYM 10 HAIIPaBJIECHUIO ITOATOTOBKU «IPRBooks»
51.03.06 «bubauoreuHo-uHGOPMaIIOHHAS
NeSITeNIbHOCThY, KBaTU(pUKalLus (CTETIEHb)
BBINTYCKHHKA — «0aKamaBp»
2 bapanoga E.B. WHpopMannoHHbIE TEXHOJIOTHH B YaeOHHuK 2016 3BC «Jlaub»
o0pa3zoBaHUU
3 Kynunos 10.1., VY4aebHOe mocobue 2016 3BC «Jlaub»

[Tamenko @.D.

OcHOBBI COBpeMEHHOM HH()OPMATUKH




8.3. Ilepeuenb mpogecCHOHAIBLHBIX 0a3 JAHHBIX U MHGOPMAIMOHHBIX CIPABOYHBIX
CHCTEM

—WebofScience[ DnekTpoHHbIH pecypc] : MyJIbTHIMCHUILIMHApHas pedepaTuBHas Oa3a
JTAHHBIX. — Philadelphia: ClarivateAnalitics, 2016- ) — Pexum JOCTyIIa
apps.webofknowledge.com. — 3aru1. ¢ skpana. — fI3. pyc., aHIL

Scopus [Dnekrponnslii pecypc] : pedeparuBnas 6a3a nanusix. — Netherlands: Elsevier, 2004
. — Pexxum nocryma :scopus.com. — 3aru. C skpana. — S3. pyc., aHrIL.

Elibrary [DnexTponHbIii pecypc] : Hay4Has 3JeKTpoHHas OubOamoTeka. — MockBa : HOB,
2000— . — Pexxum pocryma :elibrary.ru. — 3arn. ¢ skpana. — 5I3. pyc., aHri.

8.4. IlepeyeHb MPOrpaMMHOIo obecnevyeHus

0 PexkBH3UTHI 10I0B
N HanmenoBanue 11O ¢ 3 1010 ? pa
n/n (nata, HOMep, CPOK JAeHCTBHUA)
1 Windows beccpounas
2 OfficeStandart Beccpounas

8.5. Onucanne MaTepHaJIbHO-TEXHHYECKOl 0a3bl, HEOOXOAUMOM ISl OCYLIeCTBJICHHUS
00pa3oBaTeILHOIO MPoIecca Mo JUCHUILINHE

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX

Ka0MHETOB, JIa0opaTopHuii, MACTEPCKUX H

Ne Ap. 00bEKTOB /1JIsl IPOBe/ICHUs!

/Il | NMPAaKTHYeCKHX U JJA00PATOPHBIX 3aHATHIA,
MOMELIECHHUH VIS CAMOCTOATEIbLHOMN

padoThl 00y4aromuxcs (HoMep ayiuTOPHH)

IlepeyeHb 0CHOBHOTO 000pY/A0BAHMA

Aynuropus BeOkoH(pepeHIMi. YuebHast
aymUTOpUsSl  JUISL  TIPOBENEHUS  3aHATHMA
JIEKIIMOHHOTO THIA. YUeOHas ayJuTOpUs IS
NIPOBE/ICHUSI 3aHATUH CEMUHApCKOTO THIIA. OKpaH TENeBU3MOHHBINA, IIHUPMBI,
VYuebHass  ayamTopusi UL KYpPCOBOTO | TIPOKEKTOP Ha HITaTHBE. CTOJ
1 | mpoektupoBaHusi (BBIMOJTHEHHUS] KYPCOBBIX | MPENOIaBaTEIbCKUH, CTYJbs
pabot). YuebHast ayquTopust JJIsi TPOBEACHHS | TIPENOIaBaTelIbCKUE. Tpancnapanrt-
TPYMIOBBIX u WHIUBUAYAIbHBIX | MEPETSHKKA, CHCTEMHBIN OJIOK .
KOHCYNbTAllUi  Y4eOHass ayauTopusi IJis
MIPOBE/ICHUS 3aHATHM TEKYIIEro KOHTPOJIS U
npomexyrouHoi arrecrarmu. (YJIK-807)




