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1. Ileaib 0cBOEHUA TUCHUILIHHBI

Lesb — moBBIIIEHUE YPOBHS MPO(HECCHOHALHOW KOMIETEHTHOCTH CTYICHTOB ITOCPEACTBOM
GOpMUPOBaHUS y HUX TOTOBHOCTH K MPO(ECCHOHANBLHON [EATEIBHOCTH 110 H3YYCHHIO H
TBOPYECKOMY OCMBICIICHUIO 3apyOeKHOTO OIMBITA B MPOGUIMPYIOMIEH 00JIaCTH HAYKH U TEXHUKH, a
TaK)Ke TOTOBHOCTH K JICIOBOMY MPOPECCHOHATBHOMY OOIIEHUIO.

2. Mecto nucuuminnsl B ctpykrype OIIOIT BO

JIMCUMIUTMHBL ¥ TPAKTUKHA, HA OCBOCHUU KOTOPBIX Oa3upyercss MaHHas JUCIUILIMHA!
«HOCTpaHHbIN A3bIK 3», «ITHOCTpaHHBIN SA3BIK 4.

JIMCUMIUINHBL ¥ IPAaKTUKH, AJI1 KOTOPBIX OCBOEHUE AHHOM IUCIMIIIMHBI HEOOXOAUMO Kak
IPEIIECTBYIOIECE: HAITMCAHUE BBIITYCKHOW KBATM(UKAIIMOHHON paOOTHI.

3. Iliianupyembie pe3yJibTaThl 00y4eHUs1

®opmupyembie 1 HNupuxarops! nocruxenus | Ilimannpyembie pesyabrarbl 00y4eHust
KOHTPOJIMpYyeMbIe KOMIleTeHI U (Ko U
KOMIIeTeHIIHH (KO U HaWMCHOBAHHE)
HaNMCHOBAHWC)
YK-4 Cnocoben VYK-4.2 JlemoHCTpHpYET 3HaTh:
OCYILECTBIIATH JICJIOBYIO | YMEHHUE BECTH OOMEH - IpaBuiIa 00pa30BaHUS U HOPMBI
KOMMYHMKAIUIO B JeNToBOM MH(OpMaIUeH B MCII0JIb30BAaHUS NU3Y4YEHHBIX
YCTHOW U MUCBMEHHOW | YCTHOM U IUCBMEHHOU IrPaMMaTUYECKUX KOHCTPYKLIUH
¢dbopmax Ha ¢dbopMax He MeHee ueM Ha aHTJIMIICKOTO SI3bIKA,
rocy1apCTBEHHOM OJIHOM MHOCTPAHHOM S3bIKE. | 00ECIeUMBAIOIUX YCTICHUIHYIO

s13p1ke Poccuiickon
denepauuu U
WHOCTPaHHOM(BIX )
SI3BIKE(axX).

KOMMYHUKAIUIO; OCHOBHBIE MTOHSTHS,
CBSI3aHHBIE C PEUYEBBIM U
MTOBEJICHYECKUM ITUKETOM B
AHTJIOSA3BIYHBIX CTpaHaX; OCHOBHBIE
JUCKYpPCUBHBIE CIIOCOOBI pealin3aiuu
KOMMYHUKATUBHBIX LIeJel
BBICKA3bIBaHUS IPUMEHUTEIBHO K
O0COOEHHOCTSIM TEKYILETO
KOMMYHHUKATUBHOI'O KOHTEKCTA
(BpeMsi, MECTO, 1IeJI1 U YCIOBHUS
B3aUMO/ICHCTBUS); AHTJIMUCKUH S3BIK
Ha ypOBHE, O3BOJISOIIEM
KCIIOJIb30BAaTh €r0 ISl PELICHUS 3a1a4
MEXJIMYHOCTHOTO U MEXKYJIBTYPHOTO
B3aUMOJICHCTBUS; STUKETHBIE HOPMBbI
MEXKYJIbTYPHOTO OOIIEHHUS,
OCHOBHBIE peueBble (HOPMYJIbI
aHHOTHUPOBAHHUA U pedepupoBaHUs

VYMeTh:
- Y3HaBaTh B TEKCTE U aJI€KBaTHO
HUCITIOJIB30BAThH FpaMMaTquCKHe
KOHCTPYKIIMU aHTJIMMCKOTO SI3bIKA, CO-
OTBETCTBYIOIINE YPOBHIO BIIAJICHHUSI;
MMOHUMATh 3HAYE€HHE B KOHTEKCTE U




UCIIOJIb30BATh B PEUYU TEMAaTHUECKUE
JICKCUYECKHE €TUHUIBI aHTTTUHCKOTO
SI3bIKa, YCTOMYMBBIE CIIOBOCOYETAHHI
(CTIO’KHBIX HAUMEHOBAHUS, UANOMBI,
KJIIne, (ppa3zoBbie II1arosl);
U3BJIEKATh HEOOXOUMYIO JUIS
po(hecCHOHATTLHOM NI TEIIbHOCTH
nH(OPMALIMIO HA aHTJIUICKOM S3bIKE
npu pabdore ¢ HPOPMALMOHHBIMH
MHTEPHET-PECypcaMu, pecypcaMu
CMMU; nonumarsb cojiep>kaHue
MPOYUTAHHOTO TEKCTA, IOCTPOSHHOTO
Ha SI3BIKOBOM MaTepHase
COOTBETCTBYIOILIETO YPOBHS AJIsI
BBITTOJIHEHUS 1I€JIEBOTO 3a/1aHUS;
MCIIOJIb30BAaTh CIOBAPH, CIIPABOYHYIO
JIUTEpaTypy U pecypcsl MHTEpHET 11t
COBEPILICHCTBOBAHUS HABHIKOB
CaMOCTOSITENILHOM paboThI U
CaMOPAa3BUTHUS; YIIOTPEOIATH
OCHOBHBIE peueBble (OPMYIIBI
AHHOTHPOBAHUS U peepUpOBAHUS B
MUCbMEHHON peun

Bnaners:

- HaBBbIKaMU IIPaBUIIBHOTO
UCIIOJIB30BAaHUs TPAMMaTUYECKUX
KOHCTPYKIMI U TEMAaTUYECKON
JIEKCHUKU JUIsl IOCTPOCHUS
BBICKA3bIBAaHUS HA AHIVIMMCKOM SI3BIKE;
aHIJIMHACKUM SI3IKOM B 00bEME,
HE0OXOIMMOM JIsl pelIeHUs 3a/1a4
MEXJIMYHOCTHOTO U MEXKYJIBTYPHOTO
B3aUMOJICICTBUS; STUKETHBIMU
HOPMaMHU MEXKYJIbTYPHOI'O OOIIEHUS U
OCHOBHBIMH peueBbIMU (OpMYITaMu
aAHHOTHPOBAHUA U pedepupoBaHus




4. CTpyKTYypa M coJepKaHue TUCHUILIMHBI

DopMBbI TEKYLLET0

Bun . KOHTPOJISA
N HaumeHoBaHue TeM 3aHATHI O0bem
Monayasb (pa3aed) yueOHO . Ceccusn > | Baaabl | UHTepakTUB, 4.| (HaMMeHOBaHHE
(yueoOHOii padoThI) q,
padoThI OLICHOYHOI'0
cpeacTBa)
Pasnen 1. Mos Tema 1. OCHOBEI 1€I0BOK 2 4 20 - Tect, [IpakTHdeckoe
Oynymas IIp KOMMYHUKAIMH. 3HAKOMCTBO JIEJIOBBIX 3ananue 1,2
npodeccus, MapTHEPOB
KBaJTU(UKAIITOHHBIC Tema 2. YerpolicTBo Ha paboTy
XapaKTEPUCTHKH U Tewma 3. Chepa npodeccrnoHambHOM
CTaHIaPTHI OTBETCTBEHHOCTH
Cam N3yuenue marepuana, BHIIOITHEHUE 2 30 10 - Tect, [IpakTHdeckoe
TE€CTa U NPAKTHYECKUX 3aJaHUMN 3ananue 1,2
Paznen 2. PaGora B Tema 1. Tumnsl komnanuii. CTpyKTypa 2 4 20 - Tect, IIpakTueckoe
KOMITaHUH Ip KOMITaHUH. 3amanue 3,4
O06s13aHHOCTH B KOMITAaHUH.
Tema 2. KoHIUKTHI ¥ c11OCOOBI X
pelieHus B Ae0BOM KOMMYHHKAITUU
Tema3. DTuker Ha pabodyem mecTe
Cam N3ydyenune maTepuana, BHIIOJHEHUE 2 30 10 - Tecr, [IpakTueckoe
TECTa U MPAKTUUYECKHUX 3aJIaHUI 3ananue 3,4
Paznen 3. OcHoBBI Tewma 1. [IpoekTs B mpodeccronanbHom 2 4 15 - Tect, [IpakTueckoe
YCTEIIHON Ip. AEATEIbHOCTH 3ajaHue 5,6
npodecCHOHATHHOI Tema 2. Kapbepnblii poct
JEATENHLHOCTH Tewma 3. Opranuzanust OuzHec-
MOE3]IKU
Cam N3yuenne marepuana, BHITOTHEHUE 2 32 10 - Tecrt, [IpakTdeckoe
TECTa W MPAKTUYECKUX 3aJJaHUM 3ajaHue 5,6
ITA [TpomexyTouHas aTTecTanus 2 0,25 5 - 3a4er
KonTpons 2 3,75 10 - WTorosslii TecT
Paznen 4. Tema 1. [lepeBo BUIOBpEMEHHBIX 3 4 20 - Tecrt, [IpakTdeckoe
I'pammaTudeckue Ip. ¢dbopM TIarooB, MOJATBHBIX 3ananue 1,2




DopMBbI TEKYLLET0

Bun . KOHTPOJISA
N HaumeHoBaHue TeM 3aHATHI O0bem
Monayasb (pa3aed) yueOHO¥ . Ceccusn > | Baaabl | UHTepakTUB, 4.| (HaMMeHOBaHHE
(yueOHOii padoThI) q,
padoThI OLICHOYHOI'0
cpeacTBa)
OCHOBBI YTCHUS TJIaroJIOB, HETMYHBIX (DOPM TIarosos.
CHEIHATILHOTO Tema 2. [lepeBo1 MpOCTHIX
TEeKCTA. peIoKEHU N
Mopdoorus. Tema 3. HepevBoIL CJIOKHBIX
CuHTaKCHC. HPCATOKCHU M
Cam N3yuenue marepuana, BHIIOITHEHUE 3 30 10 - Tect, IIpakTueckoe
TeCTa U MPaKTUYECKUX 3aJJaHUI - 3aganue 1,2
Paznen 5. Ip Tewma 1. [lepeBon TepmunoB. [lepeBos 3 4 20 - Tecr, [IpakTHueckoe
Ocobennoctu COKpAIlleHUH 1 abOpeBuatyp. 3amanue 3,4
nepeBoia Tewma 2. [lepeBoa mep u cuctem
CIICIUAJIbHBIX n3mepenus. [lepeson
TeKcTOB. OCHOBHBIE MHOT'O3HAYHBIX U
MOJIECTIH TIEPEBO/IA. WHTEPHALMOHAIBHBIX CJIOB.
Jlekcuueckue Tewma 3. [lepeBogueckoe
OCHOBBI TTEPEBO/IA. npeoOpa30BaHME TEKCTA.
Cam N3y4yeHne maTepuana, BHIIOJHEHUE 3 30 10 - Tecr, [IpakTnueckoe
TECTa M MPaKTUYECKUX 3aJaHUI 3ajnanue 3.4
Pasnen 6. O61ime Tema 1. PeepatuBHoe urenue. 3 4 15 - Tecr, [IpakTueckoe
MOJIOXKEHUs 00 Pedeparsr. 3ajgaHue 5,6
AHHOTHPOBAHHH H Ip. Tema 2. Anroput™sl y4e6HOTO
pedeprpoBaHuN. pedepupoBaHusi © AHHOTUPOBAHHUS.
AHHOTaUA.
Tema 3. MOHUTOPUHT NEPCIIEKTUB
pa3BUTHUSA B TPO(HECCUOHATLHOM
JIeSITeIIbHOCTH
Cam N3yuenune marepuana, BHITOTHEHUE 3 32 10 - Tect, [IpakTueckoe
TeCTa U NPAKTUYECKUX 3aJaHUI 3ajaHue 5,6
KonTpons 3 3,75 10 - WTorosslii TecT
ITA [TpomexyTouHas arrectanus 3 0,25 5 - 3a4er




DopMBbI TEKYLLET0

Bun . KOHTPOJISA
. HanmeHnoBaHMe TeM 3aHATHH Oo0bem,
Monayasb (pa3aed) yueOHO¥ . Ceccusn banabl | UHTepakTuB, 4.| (HAHMEHOBaHUE
(yueOHOii padoThI) q,
padoThI OLICHOYHOI'0
cpeacTBa)
Hroro:| 216 200




5. O6pa3oBaTe/IbHbIE TEXHOJIOTHHU
B niporiecce n3ydeHHs JUCIUIUIMHBI UCTIONB3YIOTCS TEXHOJIOTUN TUCTAHIIMOHHOTO O0YUYCHHSI.

6. Meronuyeckue yKa3aHus M0 OCBOECHHUIO U CIUTIIHHbBI

VY4eOHble Kypcbl «ITHOCTpaHHBIH sA3bIK 3», «IHOCTpAaHHBIN A3bIK 4)» COCTOST U3 LIECTU PA3JIENIOB,
BKJIIOUYAIOLIUX JIEKCUYECKHE TEMbI, KOTOPbIE OXBATHIBAIOT CUTYyallMH OBITOBOrO, OOIEHAYYHOTO M
poeCCHOHATIBHOTO XapaKTepa, 1 TPaMMaTHYECKUE aCTICKTHI.

OCBOMB JTaHHYIO TUCHUILINHY, Bl n3yunte jgexkcuky mo teMam «A sound mind in a sound body»,
«Future plans», «Life experiences», «Work, rest and meeting people », «Beginnings and start-ups», «The
world of work». Bbl Takke HayduTech ymoTpeOJsTh B PEUM HACTOAIIEE JTUTEIBHOE, MPOIICIIIee
JUINTENIbHOE, HACTOSIIEEe 3aBEpIIEHHOE BPEMEHAa, CPABHUTENIBHBIE W TPEBOCXOIHBIC CTEICHH
npuiaratejabHbIX, MojajibHble riaronbl «should» um «have to». Bel mo3Hakomurech co crocobamu
BBIpa)KEHUS OyTyIIIEr0 BPEMEHU U IPUYACTHSIMH.

Jl1s ycnemHoro ycBOeHus AUCUUILIMHBL Bam He00X0uMO onupatbes Ha MO- TyYeHHbIE paHee
(oHOBBIC 3HAHUS: 0a30BBIC TOHATHUS JEKCUKOJIOTHH U TPAMMATHKH POAHOTO U WHOCTPAHHOTO SI3BIKOB,
CTHJIUCTUKH POJTHOTO SI3BIKA.

K xonHmy mnepumona oOydeHus Bbl [OKHBI HaydyuThCS BBIABISATH W MPEOJOJIEBATH
rpaMMaTH4YecKUe U JIEKCUYECKUE TPYIHOCTU MPU MEPEeBOAE MPEIIOKEHHUIN ¢ aHTIMICKOro s3blKa Ha
PYCCKHH SI3BIK M HA0OOPOT; TOJIB30BATHCS CIOBAPSAMH M TEXHUYECKHMMH CPEICTBAMHU JUIS PEIICHUS
KOMMYHHUKATHBHBIX 33/1a4; COCTABJISATh MOHOJIOTUYECKUE BHICKA3bIBAHHUSI.

BrimonHeHne npakTHYecKux padoT MpearoiaraeT:

1) BBITIOJIHEHHUE 3aJ]aHui HpaKTquCKOﬁ pa6OTBI 110 TCMaM JUCHUIIIIMHBI,

2) paboty ¢ HTepHET — pecypcaMy 1 CHPaBOYHUKAMH.
KoHTpob ocymiecTBiseTcs B GopMe TECTOB M MMPAKTUICCKUX 3aaHuid (3aaanust 0Jioka « Writingy),
MPEIbABISEMBIX MPENOIaBATENI0 TUCTAHIIMOHHO.



7. OueHOYHBIE CPEACTBA

7.1. IIacnopT OLIEHOYHBIX CPEACTB

Ceccus 2
. HaumenoBanue
Ne Koa koHTpoIMpYyeMoii KOMIeTeHIUH
OIIEHOYHOI'0 CPeICTBA ISl IPOBeAeHMsI
n/n (M1M ee 4aCTH) .,
NMPOMEKYTOYHOI aTTeCTAlNU
Tect
1 YK-4.2 [TpakTuyeckue 3aganus 1-6
Bomnpocs k 3auety NeNe 1-40
Ceccus 3
. HaumenoBanue
Ne Kox koHTpOIMpYyeMOii KOMIIETEHIM U
OIIEHOYHOT0 CPeICTBA ISl IPOBeAeHMsI
n/n (wiIm ee yacTm) N
NMPOMEKYTOYHOI aTTeCTANNHU
Tect
1 VK-4.2 [TpaxTrueckue 3ananus 1-6
Bomnpocsl k 3auety NeNe 1-40

7.2. TunoBblie 3aaHMs WM HHBIC MaTepHaJbI, HEOGXOZ[I/IMLIQ JIA TEKYIEro KOHTPOJIsA

7.2.1. Tect
7.2.1.1. Jlekcuko-rpaMMaTH4YeCKHUi TecT

Pazgen 1. Mos Oyaymasi mpodeccusi, KBAIHM(PHUKANUOHHBIC XAPAKTCPHCTHKH H
CTAHJAAPTHI

Tema 1. OcHOBBI 1€10BOY KOMMYHUKAIMU. 3HAKOMCTBO 1e/10BbIX NapTHepoB Tema 2.
YcrpoiicTBo Ha paboTy

Tema 3. Cdepa npodeccHoHATBLHONH OTBETCTBEHHOCTH

1. Helen a lot of management experience, but is unhappy with her currentjob.

a) have

b) has

c) ishaving

d) having

2. All companies in IT sector usually their employees with on-the-job train- ings.
a) provide



b) provides

c) providing

d) provides

3. Oh, look! It*s a goodsign! They business cards.

a) are exchange

b) are exchanging

C) are exchanges

d) exchange

4. You can take this application form and proceed to that room over there, where
other candidates in theirs.

a) fill

b) are fill

c) are filling

d) fills

5. Pippa Jameson her clients to remove their age from their CVs, since it

needs to be up to date.
a) is advisings
b) is advise
C) advises
d) advise
6. The economy situation in our company , but it™s a very slow process.
a) is improving
b) improving
C) improves
d) improve
7. Jane tells managers about every company that she for.
a) has work
b) have work
C) has worked

d) has working
8. | am ready with the CV. | out irrelevant information.

a) taken
b) ,.ve taken
C) ,.mtaken

d) ,,ve took
9. Iam looking for our mechanic. him?

a) Do you see

b) You see

C) Have you see

d) Have you seen

10. 1 applied for the job a week ago but | an invitation for a job
interview yet.

a) haven“tgot

b) haven“tget

C) didn“t get

d) didn"t got

11. I still don“t know what job offer totake. | vet.

a) don“t decide




b) didn“t decide

C) haven“tdecided

d) am not deciding

12. All the figures are here in black and white. | all the records from the
meet- ing.

a) keeps

b) keeping

C) have kept

d) have keeping

13. Eva Peron an icon and the subject of many books, films and musicals.

a) has become

b) has became

C) have become

d) become
14. Qur city*s population , and it is now a busy centre of trade and industry.

a) has grown

b) grow

C) grew

d) has growing

15. In 1995 the head of our company went to Paris, where he French
and our business from there.

a) study, run

b) studied, run

C) studied, ran

d) studied, runned
16. | am a young mother, but 3 months ago | started working via Skype from
home, which me special challenges and benefits.

a) has gives

b) has given

C) have give

d) has gave

17. 1 am not satisfied with my job, but I have very friendly and helpful colleagues. |
think, only because of | am still with the company.

a) them

b) they

C) their

d) theirs

18. Now the president of the corporation has abodyguard because life
has been threatened twice.

a) he

b) his

C) him

d) here

19. I went on that business trip with some colleagues
a) of me

b) of mine

c) of my

d) mine




20. Did you finish this report ?
a) on your own

b) on your

C) on you own

d) your own
21. The outcome wasn“t very good, so I need to work on its improvement.

a) it

b) itself

C) themselves

d) its

22. Sue doesn“t think she“1l get the job.
a) she

b) her

C) herself

d) hers
23. Enjoy at the conference!

a) you
b) Yourself
C) your

d) yours
24. | have of work. I am afraid, I can®t finish it all tonight.

a) amountain

b) mountain

c) few

d) afew

25.A amount of my time is with our clients — about 7 hours every day.

a) substantial

b) few

C) great deal

d) little

26. Going by train here is going by car.

a) more expensive than

b) more expensive then

C) more expensiver than

d) as expensive than

27.The more electricity our company use, our overheads are.

a) the high

b) higher

C) the higher

d) highest

28.1 am happy to have working ours in my family, so | can always
handle things the way I like.

a) The most flexible than

b) The mostflexible

C) The flexiblest

d) The most flexiblest

29. The first candidate seems to be the second one.

a) More self-motivated



b) More self-motivated than
C) More self-motivated as
d) As More self-motivated than

30. Ask John for help with your problem. He is

person in our department.

a) the computer-literate
b) the most computer-literate
C) the more computer-literate

d) the computer-literatest
Kpurepum ouenku:

Max. 10 OammoB, OamIbl IMOACYMUTHIBAIOTCS CHCTEMOH aBTOMATHYECKH. Tect

CUHUTACTCA HpOfI,Z[eHHBIM, €CJIK CTYACHT OTBECTHUII IIPABUJIBHO Ha 60% BOIIPOCOB H Oouee.

7.2.2.1 baok «Reading»

Paszpnen 1. Most Oynymasi npogeccusi, KBaIU(PUKANNOHHbIE XapaAKTePUCTUKHU U
CTaHIAPTHI

Tema 1. OcHOBBI 1€710B0Mi KOMMYHMKAINH. 3HAKOMCTBO J1€JIOBBIX IAPTHEPOB
Tema 2. YcrpoiicTBO Ha padoTy

Tema 3. Chepa npodeccHOHATBHON OTBETCTBEHHOCTH

3ananue. [IpounTaiite ciaenyronuii OTpLIBOK U3 TpynoBoro kontpakra (Employ-
mentContract) u onpenenuTe U3 Kakoro pasjena J0KyMEHTa OH B3SIT.

1.

a)
b)
c)
d)
2.

a)
b)
c)
d)
3,

a)
b)
c)
d)
4,
a)
b)
c)
d)
S.

In addition, the Contractor will have the right to participate in incentive schemes
established by the Company from time to time. The Employer cur- rently offers
sales commission.
Bonus
Paid time off
Responsibilities
Probation Period
Vacation time in the amount of 4 weeks per year, which equals 20 days or 160
hours.Sick leave is provided in the amount of 2 weeks, which equals 10 days or
80 hours per year.
Paid time off
Responsibilities
Probation Period
Laws
The Contract Employee may finish this contract and employment by giving not
less than 20 days written notice to the Employer to allow enough time to find a
replacement worker.
Termination of Contract Employment
Probation Period
Responsibilities
Bonus
The duties of this contract role are listed on the job description.
Responsibilities
Termination of Contract Employment
Position title
Performance Reviews
It is understood and agreed that the first ninety days of employment shall con-



stitute a trial during which the Employer may, in its absolute discretion, ter-
minate the Employee's employment, for any reason without notice or cause.
a) Probation Period
b) Independent Legal Advice
C) Responsibilities
d) Laws

Kpurepum onenkmu:
Max. 5 6amioB, o 1 Gayty 3a Kakblii TPAaBUIIbHBINA OTBET.

7.2.2.2. Baok «Listening»

Paznen 1. Mosi Oynymas npodeccusi, KBaTU(PUKANNOHHbIE XapPaAKTEePUCTUKHU U
CTAHAAPTHI

Tema 1. OcHOBBI /1€710BOMi KOMMYHMKAINMH. 3HAKOMCTBO J1€JIOBBIX IAPTHEPOB

Tema 2. YerpoiicTBo Ha padoTy

Tema 3. Cepa npodeccHoOHATBHONH 0TBETCTBEHHOCTH

3ananue. [Ipocmymaiite ayauo TpIk Listening 1, rae paccka3biBaeTcsi O TOM, Kak
JIyqaie BCEro nmoAroToBUTHCA K CO6€C€I[OBaHI/IIO X BBIITOJIHHUTC TCCTOBOC 3a1aHUC,
BBIOpAB MPABHIILHBIN OTBET:
1. According to the audio, every candidate has to research 3 areas before going to the
job interview. What are they?
a) -you, the position, the employer (industry)
b) -you, the dress-code, the position-the employer (industry),
c) the employer*s character, the position
2. According to the audio, when do candidates need to arrive for a job inter- view?
a) -on time: 30 minutes before to the premises, 10/15 minutes to the waiting
room
b) -on time: 15 minutes before to the premises, 0 minutes to the interviewroom
c) -on time: 30 minutes before to the premises, 2 minutes to the interviewroom
3. According to the audio, what is a good first impression?
a) -good eye contact; nice strong handshake; being positive,
confident and upbeat
b) -bright clothes; nice strong handshake; being positive, confident and upbeat
¢) -good eye contact; nice strong handshake; being shy and timid
4. According to the audio, means of communication like telephone and Skype are
great for
a) -initial interviews
b) -technical interviews
C) -case interviews
5. According to the audio, when is it recommended to send a thank-you note to the
interviewer?
a) -when the interview is over, in 24-48 hours
b) -when the interview is on
€) -when the interview is over, in 24-48 days

Kpurepun onenkn:
Max. 5 6aytoB, o 1 6amty 3a Kaxaplid TPaBUIILHBIN OTBET.
7.2.3. llpakTnyeckue 3aganus biok «Writing»

Pasznea 1. Mosi Oynymasi npogeccusi, KBaanpuKanuOHHbIE XaPpAKTEPUCTUKH U
CTAaHIAPThI



Tema 1. OcHOBBI 1€/10B0Ii KOMMYHMKAIMH. 3HAKOMCTBO /J1eJIOBbIX IAPTHEPOB
Tema 2. YcerpoiicTBo Ha padoTy
Tema 3. Chepa npodeccHoOHATBHONH 0TBETCTBEHHOCTH

3ananue 1. U3yunre nekcuky u rpaMmmaTuxy Paznena 1.
Brl ycTpanBaeTech Ha paboTy. CocTaBbTe pe3toMe C y4eTOM TPeOOBAHMH, MPEBIB- JISIEMBIX
JOJDKHOCTBIO, U Banmx JIMUHBIX XapaKTepI/ICTI/IK.
[Ipumepnass wmHdopManus, 3ampammBaeMas B pe3ioMe (MOXKET MEHSThCA W/HIH
JTOTIOJTHATHCS):
Jena McDowel
Contact: Address: E-mail:
Personal details
Born:
Mother language:
Nationality:
Marital status:
Position wanted:
Career objective:

Work experience: (yyyy — present)
(yyyy —yyyy)
(Yyyy - yyyy)
Education: (Yyyy — yyyy)
(Yyyy - yyyy)
(yyyy —yyyy)
Skills:

Personal characteristics:
Personal interests:

3ananue 2. CocTaBbTe OMHMCAHHUE CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH (WM JIOJIK- HOCTHBIX
oOsi3aHHOCTEN 000 npyroit npodeccun). Vcnonb3yiTe BBIpAKEHUSI U3 CIHCKA CJIOB IO TEME
Pazgen 1.

work for a company paboTaTh B KOMITAaHUH

work on a project paboTaTh HaJ MPOEKTOM

work under somebody paboTa 1oJ] YbUM-TO PYKOBOJICTBOM
to manage PYKOBO/IHTb, yIPABISTH

to run a business BECTH OHM3HEC ...

[Mpumep: My name is Tatyana. | work for a financial company called XXX. I run a small
payroll department of our firm. There are 3 people under me. Every day | have meetings with my
boss...

O6bem manroro onucanus — 200-300 cios.

Kpurepun onenkn:

Max. 10 6amoB 3a nBa 3aganus. Kaxmnoe 3ananue max. 5 6aos:
Bbanabi Kpurepum oueHkn

5 Conepkanne 1 00beM pabOThl COOTBETCTBYIOT 3aJIaHUIO, TPaMMaTHYe-
CKHE U JICKCHUECKHE OIMOKU B pa0OTE OTCYTCTBYIOT.

4 Copneprxanue u 00beM pabOThI COOTBETCTBYIOT 3a[aHHUIO0, B paboTe 1-2
IrpaMMaTHYEeCKUX W/UITH JIEKCUUECKUX OLINOOK.




Conepxanrie 1 00beM pabOTHI COOTBETCTBYIOT 3aJaHUIO, B padore 3-4
rpaMMaTHYECKUX W/WITH JICKCUYECKUX OLTHOOK.

Coneprxanue 1 00beM pabOTHI B IIEJIOM COOTBETCTBYIOT 33JJaHHIO, B Pa-
0ore 5-6 rpaMMaTUYECKUX H/UITH JIGKCHYECKUX OMIHOOK.

Copneprxanme u 00beM pabOThI HE COOTBETCTBYIOT 3a/1aHUIO, B paboTe
OoJibIe 6 rpaMMaTHYCCKUX/JIEKCUUECKHUX OIIHOOK.

[TucemenHas paboTa OTCYTCTBYET.




7.3. OueHo4YHBbIE CPEACTBA AJIsl MPOMEKYTOYHOM ATTECTAIIUM MO UTOTaM OCBOCHUS

JUCHHUILIHHBI

7.3.1. Bonpochl K NpOMeKYyTOYHOI aTTecTaluu

Ceccus 2
Ne n/mt Bonpocsl

1. Introduce your colleagues or business partners.

2. [Tell about your job responsibilities at a company you work for.

3. [Tell about your work day.

4.  [Tell about the activity of a famous company (general information).

5. [Tell about your company.

6.  [Tell about the symbols of your company.

7. [Tell about the work within virtual teams.

8.  |Give an example of business communication culture of different countries.

9.  [Express your opinion: “Which company would you like to work for: a small
private one, for yourself or work for a big international corporation?” Why? Give
reasons.

10.  [Tell about products / services your company produces / provides.
11.  [Tell about the measures your company takes to protect environment.
12. Name 15 countries, nationalities of their people and official languages of these countries.
13.  [Tell about the types of companies.
14.  [Tell about the structure of your company.
15.  [Tell about the advantages and disadvantages of being a freelancer.
16.  [Tell about the advantages and disadvantages of being a full-time employee.
17.  [Tell about the achievements of your company.
18. Prepare 3-minutes speech using the information about your company:
1. Sells
2. Competition
3. Searching for new markets
4. Market share
19. Tell about your last project. What was the aim? Did you meet time and budget limit? If
no, what were the reasons?
20. Tell about the ways to motivate and reward employees in your company.
21. Business etiquette: give the examples of good and bad manners.
22. Tell about office etiquette.
23. Give your opinion about personal information privacy. Can a company use such
information for its own purposes?
24. Tell about the main parts of a successful project.
25. Tell about the main stages of a project.
26.  [Tell about a project you know.
27.  [Tell about the timeline of a project you know.
28. Make up a dialogue: “Discussing a project™s budget and time limits.”
29. Give the examples of good and bad behavior in the office. What do you think about it?




30. Express your opinion: “Is it important to follow the behavioral rules and keep a polite
communication during the negotiations?”
31.  |[Express your opinion: “Do you agree that you should always be polite? Why?”
32.  [Tell about a rise and fall of your company or your career.
33.  [Tell about the stages of job seeking.
34. Express your opinion: “Which ways do you think are the best for a job seeking?” Give
reasons.
35.  [Tell about how and at what age people start their career in your country.
36.  [Tell about skills which each modern employee must have.
37.  [Tell about the factors you think are the most important for job seeking.
Which things are influenced on your choice?
38.  [Tell about the advantages and disadvantages of working abroad.
39.  Which privileges do leaders of a company have?
40.  [Tell about the differences in Russian and British business etiquette.
Ceccus 3
Ne ni/m Bormpocsr
1 [TepeBo BUIOBPEMEHHBIX ()OPM TIIaroyioB. AKTUBHBIN 3aJI0T.
2 [lepeBon BumoBpeMeHHBIX (popm riarosoB. [TaccuBHBII 3as0T.
3 [lepeBo MOJAITBHBIX TIIAr0JIOB.
4 [lepeBon Henmu4HBIX GopM riarosioB. MapuaTHB. MHPUHUTHBHBIE 0OOPOTHI.
5 [lepeBon Henmu4HBIX Gopm riaronoB. [Ipuyactus.
6 IlepeBon HEMUUHBIX (OPM I1aroyoB. ['epyHauii.
7 [lepeBo1 IMEHHBIX YaCTEN PEUH.
8 [TepeBo IPOCTHIX MPETOKESHUH.
9 [TepeBo CITIOKHBIX MPEITI0KESHUH.
10 OCcoOeHHOCTH TIepeBOIa TEPMUHOB.
11 IlepeBoa Mep U CHCTEM U3MEPEHUS.
12 Oco0eHHOCTH TIEpeBOIa UHTEPHAIIMOHAIBHBIX CIIOB.
13 Oco0eHHOCTH TIepeBO/Ia JIOKHBIX Apy3eil IepeBOqUrKA.
14 OcoOeHHOCTH TIEpeBOIa COKpaleHuii U ab0peBuaryp.
15 OCcoOeHHOCTH TepeBOja MHOTO3HAUHBIX CJIOB.
16 OcoOEHHOCTH TTepeBOIa HEOJIOTU3MOB.
17 OcoOeHHOCTH TTepeBO/Ia CIeIHATBHBIX TEKCTOB. [lepeBoaueckoe mpe-
00pa3oBaHNe TEKCTA.
18 OcoOEHHOCTH TIepeBOIa CIIEIATBHBIX TEKCTOB. [lepeBoqueckne OnmoOKH.
19 OcobeHHOCTH TMepeBo/Ia CleMalbHbIX TeKCTOB. TpeboBaHMs K MMCbMEHHOMY IEPEBOY.
20 OcoOEHHOCTH TIepeBO/Ia CIIEIMATFHBIX TEKCTOB. BecroMorarensHbIe cpeicTBa B padboTe
nepeBonunka. CinoBapu. TeXHUUECKUE Cpe/ICTBA.
21 JIMCKypCUBHO-KOMMYHHUKAaTUBHAs MOJIEIb TIEPEBO/A KaK CPEJCTBO BBISIBICHUS
cTpareruii nepesoza. Ilepeson npeseHTanui.
22 JIMCKypCUBHO-KOMMYHUKATHBHAS MOJIETh TIEPEBOA KaK CPEJCTBO BHISBICHUS
cTpaTeruii nepeoaa. [lepeBog mpoeKToB.
23 MaruHHbIN (aBTOMATHYECKUI) NePeBO/I.
24 PenakTupoBaHre MaIMHHOTO TEPEBO/IA.




25

PedeparuBHoe urenue. PedepaTsl uX BUABL.

26 AJTOPUTM y4eOHOTO pedeprupOBaHHSL.

27 IAHHOTAIIUSL.

28 AJTOPUTM aHHOTHUPOBAHMSI.

29 Tepmunonornyeckue 6a3pl JAaHHBIX.

30 [lepeBo uepTeKEi.

31 [TepeBon rpaduKoB.

32 [lepeBon popmyi.

33 JlOKyMeHTaI¥sl ¥ HOPMAaTUBHO-TEXHUYECKas JOKyMeHTarust. OTYeThl.

34 Bubl annoTtanuu

35 JlOKyMEHTAaI¥sl 1 HOPMAaTHBHO-TEXHUYECKas JoKyMeHTarust. CTaHIapThIl.
36 JloKyMeHTaI¥sl ¥ HOPMAaTUBHO-TEXHUYECKasl JOKyMeHTalwus. HCTpyKIuy.
37 PeueBble (hopMyIIbl 1J11 aHHOTHPOBAHMSI.

38 PeueBbie hopmynbl ams pedepupoBanusl.

39 PedepaTtuBHBIN TIEpEBO/I.

40 PedepeHTcknii KOMMEHTapUH.




7.3.2. Kputepuu u HOPpMbI OLlEHKH

®opma
MpOBeIeHHUs
Cecccust . Kputepuu u HOpMBI OLIEHKHU
MPOMEKYTOYHOI
aTTecTaIlNU
2 3auer (1o «3a4TEHOY ctynent Habpai 40 u 6osee
HAKOIHUTEIBEHOMY 0aJuIOB 3a BBITIOJIHEHUE TECTOB U
peUTHHTY) y4eOHBIX 33JaHUI
«HE 324YTECHOY» cTyneHT Habpai 39 u MeHee
0aJuIOB 3a BHITIOJIHEHUE TECTOB
Y y4eOHBIX 3aJIaHU
3 3auer (1o «3a4TEHOY cTyneHT Habpan 40 u Gonee
HAKOIHUTEIbLHOMY 0aJUIOB 3a BBITIOJIHEHUE TECTOB U
peUTHHTY) y4eOHBIX 331aHUI

«HEC 3a4YTCHO»

CTyIeHT Habpan 39 u MeHee
0aJJI0B 3a BBIMIOJIIHEHUE TECTOB
Y y4eOHBIX 3aJIaHUi




8. YueOHO-MeTOIMUYECKOEe M HH(POPMALIMOHHOE 00ecnedeHne THCIUTITUHBI

8.1. O0s3aTesIbHAs JUTEPATYpa

Tun (y4yeOHHK, yueOHOe

KoaunuecTBo B
HAY4YHOMH

Ne nocooue, yueoHo-
w/ ABTOpPBI, COCTABUTEJIH 3arsiaBue (3aroJI0BOK) MeTommaeckoe mocodHe, Ton u3nanus oubanorexe /
NpAKTHEYM, Ip.) HaumenoBanue
9BC
1 | I'ynkosa, C.A., Bypenkosa, | Grammar in Theory and Practice Y4eOHO-METOINIeCKOe 2016 Peno3uropuit
J.1O. rocooue Ty
2 Konecuukona, H. JI. JenoBoe obOmenne = Business YuyebHoe mocodue 2016 SBbC «JIaHbY»
Communication
3 | bonuna, M. B. AHrmickuii A3sIK. ba3zoBblil Kype YuebHoe nocobue 2017 OBC "IPRbooks"
4 | Kocc, E. B. [TpodheccnonanbHbIi aHTTTUHCKUN S3BIK Y4eOHO-MeTOIUYECKOE 2019 Penozutopuit
nocobue Ty
5 | Epodeesa JI. A. Modern English in Conversation YuebHoe mocobue 2016 9bC «Jlaub»
6 | ®emopora M.A. OT akaIeMHYeCKOro MUChMa - K HAYYHOMY YuebHoe nmocobue 2016 OBbC «Jlanb»
BBICTYIUICHHUIO
7 | Cunoic, O.B. Develop Your Reading Skills: yuebHOe mocooue 2016 3BC «Jlaub»
Comprehention and Translation Practice
8 | Slmeunxo, H.B. [TepeBon crienrekcra V4eOHO-METOTNYECKOE 2018 Pernozuropuii

rnmocooue

Ty




8.2. JlonotHUTeIbHAS JTUTEpATypa

Tun (yuyeOHNK, yueOHOe

KoaunuecTBo B

HAY4YHOMH
Ne nocooue, yueoHo-
ABTOpBI, COCTABUTEIH 3arsiiaBue (3aroJi0BOK) I'ox u3panus onodamorexe /
n/n MeToauYecKoe mocoomue,
HanmenoBanme
NPAaKTHUKYM, Ap.) 3EC
1 | Kpsuiosa, E. A. Develop your English-speaking skills Y4eOHO-METOINIeCKOe 2015 3BC "IPRbooks"
nocobue
3 Oceukuy, B. B. English Phrasal Verbs and Idioms in VuebHOe rtocodue 2014 OBC "IPRbooks"
Exercises
4 I'yrauna, E. T. English for communication VuebHOe rmocodue 2013 OBC "IPRbooks"
5 Hanugesckas O.E. AHTIIMACKAN S3BIK 7151 MEXKKYJIBTYPHOTO U YuebHOE mocobue 2011 9bC «Jlaab»
po(heCCHOHAIBHOTO O0IIECHUS
6 Knrokuna 1O. B. Kypc anrmuiickoro si3eika (A course of English) VYuebHoe mocobue 2016 3BC "IPRbooks"
7 Mucyno E.A. [TucerMeHHBIN TIEpeBO/T CIENUATHHBIX TEKCTOB YuebHOE mocobue 2013 9bC «Jlaab»
8 Carioroga, JI.W. IlepeBoaueckoe npeodpa3oBaHUE TEKCTa yueOHoe rocodue 2013 9BC «Jlaub»




8.3. [lepeuenb coBpeMeHHBIX NMPO(ecCHOHATIBLHBIX 023 JAHHBIX U HH(POPMAITMOHHBIX
CNPABOYHBIX CHCTEM

e Web of Science [DnexTponHslii pecypc|

. MYJbTUIMCUUIUIMHApHAS pedepaThBHAS

6aza mamneix. — Philadelphia: Clarivate Analitics, 2016— . — Pexum mocryma :
apps.webofknowledge.com. — 3aru. ¢ skpana. — 3. pyc., aHIL.

e Scopus [DnexTpoHHbIH pecypc] : pedeparuBHas 6a3a nanubix. — Netherlands: Elsevier,

2004— . — Pexxum ntocTyra : scopus.com. — 3arii. ¢ skpaHa. — 3. pyc., aHrJI.
e Springer Link[Dnexkrponnslii pecypc] : [0a3a qannbix |. — Switzerland: Springer Nature,
1842— . — Pexxum noctyna : link.springer.com. — 3ari1. ¢ skpana. — 53. aHri.

e Science Direct [ 91eKTpOHHBII pecypc] : KOJUIEKIUS 3JIEKTPOHHBIX KHUT U3aTeIbCTBA
Elsevier. — Netherlands: Elsevier, 2018— . — Peskum mocry-ma : sciencedirect.com. —

3ar. ¢ akpana. — f3. aHri.

8.4. [lepeuenb nporpaMMHOro odecrneyeHust

Ne Hanmenopanue IO PexBU3NTHI zlorosi)pa
n/n (nata, HOMep, CPOK JAeCTBHS)
1 Windows Windows ([orosop Ne 690 ot 19.05.2015r.,
CPOK JICUCTBUS - OECCPOUHO)
2 OfficeStandart OfficeStandart (Iorosop Ne 690 ot

19.05.2015r., cpok meiicTBus - O€CCPOUHO;
Horosop Ne 727 ot 20.07.2016r., cpok
JIEUCTBUSI - OECCPOYHO)

8.5. Onucanne MmaTepuaibHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM VIl OCYLECTBJICHUSA
00pa30BaTeIbHOIO NMpoLecca MO0 AUCIUIIIHHE

HaumeHnoBaHue 000py10BaHHBIX Y4eOHBIX

Ka0MHeTOoB, 1a00paTOpHii, MACTEPCKHUX H JP.

Ne | 00beKTOB /11 IPOBe/IeHUs] MPAKTUYECKUX U
N . Ilepeuenb 0CHOBHOTO 000pYAOBAHMSA
n/n J1a00PATOPHBIX 3aHATHI, IOMeEIIeHU 115
CaMOCTOSITe/ILHOM padoThl 00y4aroIuxcs
(HomMep ayauTOpHH)
Aynuropus BeOKoH(pepeHInd. YueOHas DKpaH TeJIeBU3UOHHBIN, MIHpMa,
ayJUTOpUs AJIs IPOBEICHUS 3aHATUI IIPOXKEKTOP Ha IITAaTUBE, CTOJI
JIEKIMOHHOTO TUMa. Y4eOHast ayTuTOpus AJs MpenojaBaTebCKUi, CTYI
IIPOBEJEHUS 3aHATUI CEMUHAPCKOTO THIIA. npernoiaBaTeNnbCKuil, TpancnapaHt-
VYueOHast ayuTOpHs 711 KypCOBOTO TepPETSKKA, CHCTEMHBIN OJIOK
1 | mpoexTupoBaHus (BBIIOIHEHUSI KYPCOBBIX
pabot). YueOHas ayquTopus ISl IPOBEICHUSI
TPYNNOBBIX U WHIAUBUAYAIbHBIX KOHCYJIbTAIIUN
VYyeOHast ayuTopus AJis IPOBEACHUS 3aHATHI
TEKYIIEr0 KOHTPOJISI U TPOMEXYTOUHOM
arrectanuu. (YJIK-807)
. Crosibl ydeHHUECKHUE, CTYIIbs
5 [TomerieHue J1st cCaMOCTOSTENbHOM paboThI ITK ¢ BLIXOTOM B CETE
y4E€HUYECKHE, c 0JIOM B C€

crynenrtos. (I"-401)

HNurtepHer






